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NMOCTAHOBJIEHUVE

AOMUWUHUCTPALUN MYHULNMNANBHOIO OBPA30BAHUSA
ABVHCKWNN PANOH

ot PR \£)‘KM Ne

r. ABUHCK

O6 yTBepXAeHUN aAMUHUCTPATUBHOIO perfiamMeHTa
npeocTaBAeHnst MyHULUNaNbLHOM yenyru «MpegoctaBieHme apxXMBHbIX CNPaBoK,
apXMBHbIX BbIMUCOK U apXMBHbIX KOMUA»

B uenax pernameHtauuMm agMUHUCTPATUBHBLIX MPOLEfyp WM agMUHUCTPATUBHbLIX
[eiicTBUiA NO MpefoCTaB/eHN0 apXMBHbIX CNPaBOK, apXWMBHbIX BbIMUCOK U apXMBHbIX
Konuii  agMuWHUCTpauueid MyHMUMNanbHOro o6pasoBaHus AOGWHCKMIA  paiioH, B
COOTBETCTBUM C PefepanbHbiMU 3akoHamu oT 27 wwond 2010 roga Ne 210-93
«O6 opraHusauumn npefocTaBfeHNA FOCY[AapPCTBEHHBIX U MYHUUMUMaNbHbIX YCNyr», oT
22 okTA6psa 2004 roga Ne 125-®3 «O6 apxuBHOM paene B Poccuiickoii ®epepaymms,
cTaTbeli 38 ycTaBa MyHWLMNanbHOro o6pasoBaHns ABUHCKWUIA pailoH, MOCTaHOBMEHVEM
aAMUHNCTPALMN MyHUUMNanLHOro obpasoBaHms AGWHCKWUIA paiioH oT 3 fekabpsa 2018
roga Ne 1419 «O6 yTBepXAEHMM TNOPSAAKOB  pa3paboTKM U yTBEPXAEHUS
aAMUHUCTPATUBHbLIX  PernaMeHTOB  OCYLUEeCTB/IEHUSA  MYHULMNANbHOTO  KOHTPOSS,
pa3paboTkn U YTBEPXKAEHUA afMUHUCTPATUBHbLIX pernameHToB NpPefoCcTaB/ieHuUs
MYHUUMNANBHBIX YCNYr, TMPOBEEHUA 3KCMEepPTU3bl MPOEKTOB  aAMUHUCTPATUBHbLIX
pernameHToB OCYLLECTB/IEHUA MYHULUNANbHOIO KOHTPONA W aAMUHUCTPATUBHBIX
pernameHToB npefocTaB/ieHns MYHULMNANbHbLIX yecnyr» afMUHMCTpaLma
MYHULMNaTbHOro 06pa3oBaHna AGUHCKNIA pailoH NOCTaHOBAET:

1 YTBepAnTb aAMUHWUCTPATUBHbIVM PernameHT NpeAocTaBAeHUs MyHWULMNanbHOW
ycnyru «lpefocTaBneHe apXmBHbIX CNPaBOK, apXMBHbIX BbIMACOK UM apXUBHbIX KOMWA»
(npunaraertcs).

2. Mpu3Hatb yTpaTMBLLINM cuny nocTaHoB/IeH e afiMUHUCTpaLuu
MYHMLMNAbHOr0 06pa3oBaHns AGUMHCKMIA paiioH oT 20 utoHa 2016 roga Ne 489 «06
YTBEPXAEHUN aAMWHUCTPATMBHOIO pernaMeHTa npefoCcTaBleHUs MyHWULMNanbHOW
ycnyru «lpegocTaBneHne apxXmnBHbIX CPaBOK, apXMBHbIX BbIMUCOK W apXMUBHbIX KOMWA».

3. Obuiemy oTAeny agMMHUCTPALMUM MYHWLMNAaNbHOro 06pas3oBaHWs ABWMHCKWUIA
paiioH (CaBenbeBa) o0ny6nMKoBaTb HacTOslee MOCTaHOBAEHMEe B 0OLLECTBEHHON
MOMMTUYECKOA raseTe «AOBUHCKWIA MyHULUNANbHA” BECTHWKY .M pasMecTUTb Ha

ouymanbHOM  caiiTe  OpraHoB  MeCTHOrO -AMYHUUMNANBbHOTO
o06pasoBaHMA ABGUHCKUIA palioH B ceTn VIHTepHeT

4. HactosAllee NoCTaHOBNEHWe  BCTynM: ‘GruManbHoOro
ony6auKoBaHms.

[naBa MyHMLMNaNLHOro 06pasoBaHus
ABVHCKMNIA painoH B.A./MBaHOB



YTBEPXAEH

MOCTaHOBNEHWEM aAMUHUCTPaLNN
MYHWLMNanbHOro o6pasoBaHms
ABUHCKNIA palioH
oT 2018 r. Ne If) VY

AOMUWHUNCTPATUBHbLIN PEFNAMEHT
npegocTaBfeHNs MyHULMNANbHOW yCayru
«[pepocTaB/ieHNe apXMBHbBIX CNPaBOK, apXUBHbIX BbIMUCOK U
apPXUBHbIX KOMMWA»

1. OBLWWME MOMOXEHWNA
MpegMeT peryiMpoBaHUsi pernameHTa

1.1. AAMWHUCTPATUBHbIA pernameHT MNpPeAoOCTaBlEHUs MYHUUWNANbHO
ycnyru «MpegocTaBneHne apXMBHLIX CMPaBOK, apXMBHbLIX BbIMUCOK W apXMBHbIX
Konuii» (panee mo TeKCTY - ALMUHWCTPATUBHbLIA pernameHT) paspaboTaH B Lensx
MOBbILIEHUS KA4yecTBa MPEefOCTaBeHWs W AOCTYNHOCTUM MYHWLUMAnbHOW ycnyru,
co3faHns KOMMOPTHBIX YCNOBMIA fAns Monayvateneid MyHWLUNAnbHOW ycnyru u
ycTaHaBNUBaeT MOPSAAOK M CTaHAAapT MPeAoCTaBfeHUs MYHWLUMNANbHOW ycnyru no
MpeaoCTaB/EHUI0 apXWUBHbLIX CMPaBOK, apXMBHbLIX BbLIMUCOK U apXUBHbIX KOMWii
(panee no TekcTy - MyHMUMUNaNbHas ycayra).

Kpyr 3asiButenei

1.2. 3aaBuTensiMy, MMEWLWMUMU NpaBo Ha MoayvyeHne MyHUUUNANbLHON
yecnyru, aBAA0TCA (U3NYECKNE 1 IOPUANYECKUE NnLa.

OT WMEeHM (U3NYECKUX U OPULNYECKUX NUL  3aABfIEHME, a Takxke
VUHANBUAYaNbHbIX npeanpuHumaTenen, 3a9BNeHNA 0 npefocTaB/ieHNN
MyHuUMNanbHON ycnyrn MoryT nojaBaTb MNpeAcTaBUTeNnu, LelCTBYlOLWME B cuiy
MOSIHOMOUYMIA, OCHOBaHHbIX Ha JOBEPEHHOCTM (Aanee 3asaBuUTeNN).

TpeGoBaHUA K NOPSIAKY MHHOPMUPOBAHUSA 0 NpefocTaBAeHUN
MyHULMNanbHOW ycnyru

1.3.  VHdopmaums 0 MeCTOHax0oXAeHUW, KOHTaKTHbIX  TenegoHax,
ojuumnanbHoM  caiTe, agpece 3MeKTPOHHOW NOYTbl U rpagmke paboThl
agMWHUCTPALUN MYyHMLMNanbHOro ob6pa3oBaHus ABGWHCKMIA pailoH (ganee -
AfMUHUCTPaumMsa) pacnofioxeHa Ha o(uUMaNbHOM CcaiTe OpPraHoB MECTHOrO
caMoynpas/fieHWs MYHWUMNanbHOro o6pasoBaHna AGWHCKUIA pailoH B ceTu
WHTepHeT, E4MHOM nopTane rocyapCTBEHHbIX U MyHMULMNANbHbBIX YCAYT (DYHKLWIA)
(nanee no TekcTy - lMopTan), MNMopTane rocyfapCTBEHHbIX U MYHULMUNANbHbBIX YCAYT
(byHkumii) KpacHopapcKoro kpas (ganee no TeKCTy - pervnoHanbHblii MopTan).
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14. WHopopmauma 0  MECTOHaxXOXAEHWW, KOHTaKTHbIX  TenedoHax,
oumumanbHOM caiiTe, agpece 31eKTPOHHOW MOYTbl U rpatuke paboTbl apXMBHOIO
oTAena agMUHUCTPaLUM MYHULMNaIbHOro 06pa3oBaHnA ABUHCKMWIA palioH (danee -
OTghen) pacnonoxeHa Ha oduumanbHOM caiiTe OpraHoB MeCTHOrO CamoyrnpasfieHus
MyHWLMMNanbHOro o06pas3oBaHns ABWMHCKWIA paiioH B ceTu WHTepHeT, [opTane,
pernoHanbHom lMopTane.

15 WHdopmauma 0  MECTOHaxXOXAEHWW,  KOHTaKTHbIX  TenedoHax,
omuManbHOM  caiTe, afpece 3MEKTPOHHOW  NOYTbl M rpaguke paboThl
rocyfjlapCTBeHHOro aBTOHOMHOI0 yupexaeHus KpacHogapckoro Kpas
«MHOroyHKLMOHabHbIN LieHTp npefocTaBieHmns rocyfapCTBeHHbIX  ”
MyHUUMMNanbHbIX yenyr KpacHogapckoro kpas» (fanee no Tekcty — MOLL)
pacnonoxeHa Ha ofuumanbHoM caiite M®LL, MopTtane, pernoHansHom MopTane.

1.6. WHdopmaums o MyHUUMNanbHOW ycayre npeaocTaBaseTca Mo
3MeKTPOHHO noyTe, MOCPeACTBOM TenetOHHOWM CBA3M, pasMeLLeHNs UH(opMauumn Ha
omuManbHOM  caiiTe OpraHoB MeCTHOrO CaMOYMpaBleHMs  MyHWLMNaibHOro
06pa3oBaHna ABVMHCKWIA paiioH, Ny6nukauuili B CPeacTBax MaccoBOil MHGopMaLuu,
M3faHna  MHHPOPMALMOHHbIX  MaTepuanos (6powtop, OYKMeTos, CrpaBoOYHO-
MH(OPMaLMOHHBIX KapT), mocpeacTsom MopTana, permoHansHoro Moprana.

1.7. OTgen ocyuiecTsnseT PyHKUUN MHOOPMUPOBAHUS U KOHCY/IbTUPOBAHUA
rpaxgaH o nopagke npefocTaBneHWs MyHUUMNANbHOW ycayru, npuema oT
3aaBUTENE JOKYMEHTOB, HEOOXOAUMBIX ANA MONYYEHWUS YCAYrW, MepBUYHON UX
00paboTKM, KOHTPONA 3a CPOKaMW MPOXOXAEHUS [OKYMEHTOB, a TaKXe Bblhauun
3a9BUTENAM AOKYMEHTa N0 UToram npefocTaBneHns MyHULUNanbHoW ycnyru.

1.8. OCHOBHbIMW TpebOBaHUAMU K WHHOOPMUPOBAHUIO 3aMHTEPECOBaHHbIX
NUL ABNAKOTCA:

- LOCTOBEPHOCTb NpefoCTaBNfeMoi NH(opmauuu;

- YeTKOCTb B U3/TIOXXEHUWN UHOPMALW;

- NONHOTa MHPOPMUPOBAHUS;

- HarnAagHocTb PopM NpefocTaBNeHns UHDOpMaLK;

- Y[,06CTBO U JOCTYMHOCTb NOMYYEHUA MHPOPMALNN;

- OMepaTUBHOCTL NPeAOCTaBNeHNA UHDOPMaLUN.

19. Ha wvHpOpMaUMOHHbIX CcTeHAax ALMUHUCTpauuMu, a Takke Ha
omuManbHOM  caiiTe OpraHoOB MECTHOrO  CaMOyMpaBieHus  MyHWLWNaIbHOro
06pasoBaHus ABMHCKWIA paiioH pasMeLLaeTcs crefytowas nHhopMauus:

- 0 NopsAKe NpegocTasneHns MyHULMNANbLHOR ycnyru;

- (hopma 3asBMeHNs 0 NpegocTaBneHnn MyHULMNanbHOM YCnyru;

- nepeyeHb [OKYMEHTOB, HeO6XOAWMMBIX A18 NonyyveHus MyHULMNANbHOM
ycnyru;

- pexum paboTbl OTgena, a Takke OpraHoB W OpraHu3auuii, obpatieHune B
KOTOpble He06X0AMMO AN NpefoCTaBneHns MyHULWNAaNbHOW yCnyru;

- afpeca VHbIX OPraHoB, y4acTBYIOLMX B MpeaocTaBieHnn MyHULMNaNbHOM
ycnyru;

- agpec oduuManbHOro caita OpraHoB MECTHOr0  CaMOyrnpas/fieHUs
MYyHWULMNanbHOro 06pa3oBaHna ABGMHCKWIA palioH, a Tak)Ke OpraHoB W OpraHusauuii,
obpalleHne B KOTOPble HEOOX0AMMO ANs MpeAocTaBfieHns MyHUUMNaNbHOR yenyru;

- HOMepa Tened)oHOB 1 afpeca 3NeKTPOHHOM nouTbl OTAeNa, a TakXKe OpraHoB
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M opraHu3auuii, obpalieHWe B KOTOpble Heo6Xo4uMO Ana MpefocTaBieHus
MyHULMNanbHOW ycnyru.

1.10. MecTa 419 MHPOPMUPOBAHUSA, MpefHa3HayeHHble AN 03HAKOMIIEHWS
3aaBuUTeneii ¢ MHPOPMaLMOHHBIMK MaTepuanammu, 060pyayoTCs:

- MIH(HOPMALMOHHBIMK CTEHJAMK;

- CTY/IbAMY 1 CTONaMW A1 OhOPMIEHUS LOKYMEHTOB.

1.11. KoHcynbTauuy npefocTaBfiflOTCA OTBETCTBEHHbIMU CreuuanMcTamm
npyv MYHOM WM MUCbMEHHOM 00paLLeHUN 3aMHTEPECOBaHHbIX MWL, NOCPEACTBOM
YCTHOrO  KOHCY/NbTWPOBaHWS, O(UUMaNbHOro caita, Tened)OHHOW CBA3M UK
3M1EKTPOHHOW NOYTbI, NOYTOBOI CBA3N.

1.12. KoHcynbTauumn npefocTaBnaoTca no ciegyowmm Bonpocam:

- 0 MepeyHe JOKYMEHTOB, MPeLCTaBNsfeMbIX 418 NoayyYeHns MyHULMNanbHOMA
yenyru,

- 0 BpEMEeHW TMpuemMa [OKYMEHTOB, He0OX0AuMbIX Ans  MoyyeHns
MyHWULMNanbHOW ycnyru;

- 0 CpOKe NpefocTaBeHns MyHULMNANbLHOA yCayru.

1.13. KOHCyNbTUPOBaHME  3aMHTEPECOBAHHbIX UL O  Mopsajdke
npegocTaBneHns MyHULMNaNbHON YCIyry nNpoBOAMTCA B paboyee Bpems.

1.14. Bce KOHCynbTauuu, a TakKe NpefocTaBNeHHble CreumanncTaMn B Xoae
KOHCY/IbTaLMmn [OKYMEHTbI NPefoCTaBnAoTCA 6ecnnaTHo.

1.15. Cneuuanucr, OCYLLECTBASALLMIA MHAMBUAYaNbHOE YyCTHOE
KOHCY/IbTUPOBAHWE, [OMKEH NMPUHATL BCE HEOOXOAUMbIE Mepbl ANA Aayun MOAHOro U
OMepaTUBHOrO OTBeTa Ha MOCTaB/IEHHbIE BOMPOCHI, B TOM 4MCNe C MPUBIEYEHUEM
LpYruX creuuanncTos. Bpemsa oxujaHWs B o4epefn 3auHTepecoBaHHOMO nuua npu
VHANBUAYAIbHOM YCTHOM KOHCY/IbTUPOBAHWUMN HE MOXET NpesbiwaTth 15 MUHYT.

VHAVBUAYaNnbHOE YCTHOE KOHCY/IbTUPOBAHWE KaXAOro 3auHTEepecoBaHHOro
ANUa cneumanncT ocyLLecTBnsfeT He 6onee 15 MUHYT.

1.16. B cnyvae ecnu  gna  MOAFOTOBKM  OTBeTa Tpebyetca 6onee
MPOLO/MKUTENBHOE BPEMS, CMELMANNCT, OCYLLECTBAAIOWMA UHANBUAYaIbHOE YCTHOE
KOHCY/IbTUPOBaHWe, MOXEeT MpPeA/ioXuUTb 3aMHTEPECOBaHHbLIM NLaM 06paTuTbes 3a
Heo6X0AMMON MH(OpMaLMeldi B NNCbMEHHOM Bufe, TM60 HasHauMTb Apyroe yaobHoe
[151 3aMHTEPeCOBaHHbIX UL, BPeMS /19 YCTHOTO KOHCY/IbTUPOBAHNA.

3BOHKM TrpaXjaH MNPUHUMAOTCA B COOTBETCTBMM C rpafivkom padoTsl
oTpacnesbiX ((PYHKLMOHa/IbHLIX) OpraHoB AAMUHUCTPaLMK, a Takke OpraHos u
opraHusauuii, obpalieHue B KOTOpble Heo6X0AMMO [ANf  MNpeAocTaBneHns
MyHWULMNanbHOW yenyri.

1.17. Mpu oTBeTax Ha TeNe(OHHbIE 3BOHKM CMELMAINCT, OCYLLECTBAAILLWIA
MH(OPMUPOBAHNE U KOHCYNbTUPOBaHWE, CHAB TPYOKY, AO/MKEH Ha3BaTb (hamunuio,
UM$#, 0THYECTBO, 3aHMMAeMYI0 [O/KHOCTb WM HavMeHOBaHWe yupexzieHus. Bo spems
pasroBopa Heo6X0AMMO MNPOWM3HOCUTL CnoBa YeTKo, n3beraTb «napanfefbHbIX
pasroBOpOB» C OKPYXaloWMUMK JIOABMU U He MpepbiBaTb PasroBop Mo npuynHe
MOCTyN/ieHMA 3BOHKA Ha APYroi annapart.

Bpems pasrosopa He J0/IXHO npesbiwaTs 10 MUHYT.

1.18. [pv  HEBO3MOXHOCTW  chneumanucra, MNPUHABLLETO  3BOHOK,
CaMOCTOATENIbHO OTBETUTb Ha NOCTaBNEHHbIE BOMPOCHI, TeNe(OHHbI 3BOHOK [O/MKEH
6bITb MepeafpecosaH (NepesefieH) Ha Apyroro creyuanucTa Uiy xe obpartunsLleMycs
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rpaXAaHuHy Jo/KeH ObiTb COOOLWEH TeNneqOHHbIA HOMEP, MO KOTOPOMY MOXHO
NnonyyYnTb HEOOXOAUMYIO MH(OPMALMIO.

1.19. B cnyyae noOCTynmfeHMA OT rpaxjaHuHa 3anpoca Ha nosiyvyeHue
NMCbMEHHOW KOHCY/bTalUMmM cneunannct o06s3aH OTBETUTb Ha Hero B TeveHue 10
[HeWi co AHA MOCTyneHns 3anpoca.

1.20. OTBeTbl Ha MWUCbMEHHble 0b6paLleHUs HanpasnAlTCA B MUCbMEHHOM
BMUAE W [O/MKHbl COAepXXaTb: OTBETbl Ha MOCTaB/IeHHble BOMPOChI, (amunnio,
MHULUMaNb! U HoMep TenethoHa ucnonHutens. OTBET MOAMMUCLIBAETCA LOMKHOCTHLIMU
nmuamn AZMUHACTpaL .

2. CTAHOAPT MPEAOCTABMEHUA MYHULMNABHOWN
YCNYru

HavmMeHoBaHe MyHULMNANLHOR ycnyru

2.1. TpegocTaBneHMe apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U apXMBHbIX
KOMWIA.

HavMeHOBaHVe opraHa, NpefoCcTaBsAoLLEero MyHULUNANBHYIO YCyTy

2.2. MyHunuyunanbHas ycnyra npefoctaBnsetcs  AAMUHUCTpauuein ¢
yyactmem MoLL.

23. ®yHKkuMM no npegocTaBfeHWd  MyHuUuMManbHOW  ycnyrn B
AAMUHUCTPaLUK ocyLlecTBnAoTea yepes OTgen.

2.4. 3asButenb (NpefcTaBUTeNb 3asaBUTENA) HE3aBUCUMO OT ero MecTa
XUTeNbCTBa UM MecTa npebbiBaHNA MMeeT MpaBo Ha obpalieHne B N060OA No ero
Bbl6opy M®LL B npegenax Tepputopuy KpacHofapcKoro Kpas Ans npefoctaBieHuns
emMy MyHWUUMNaNbHOW YCYrn NO 3KCTEPPUTOPUaNbHOMY MPUHLMNY.

2.5. lMpegocTtaBneHne  MyHuuunansHoin  ycnyrm B MOL, no
3KCTEPPUTOPUANIBHOMY MPUHLMMY OCYLLECTB/AETCA HA OCHOBAHWM COrNalleHns o
B3aVMOAENCTBUM, 3aK/MHOUEHHOM Mexay M®LL n AgMuHucTpaumei.

OnucaHve pesynbTaTta NpefocTaBaeHns MyHULMNanbHOK yciyru

2.6. Pe3ynbTaToM npegocTaBneHns MyHULUNaNbHOW YCIyrn ABNSAKOTCA:

1) apxuBHaa crpaBKa, apXvMBHasa BbIMUCKaA, apXUBHasa KoNus;

2) yBefjoM/IeHMe 0 nepeazpecauun 3anpoca B OpraHU3aLuu, yupexxaeHus, B
KOTOPbIX HaxoAATCA Ha XPaHeHUW [OKYMEHTbI, HeoOXOAMMble ANA WUCMOMHEHWS
3anpoca;

3) yBegomneHne 06 0Tkase B NpefocTaBneHnn MyHULUNanbHO YCayri.

2.7. PesynbTathl  npefocTaBneHus  MyHWUMNanbHOW  ycnyrm Mo
3KCTEPPUTOPUANIBHOMY MPUHUMMY B BUAE 3MEKTPOHHLIX AOKYMEHTOB W (Unu)
3MEKTPOHHbBIX 06pa3os [LOKYMEHTOB 3aBepatoTCA YMNOSTHOMOYEHHBIMK
JOMKHOCTHBIMU - iMuaMn  AOMUHUCTPaUUM  YMOMHOMOYEHHbIMU  Ha  NPUHATUHE
peLleHns 0 NpeAocTaBneHn MyHULMNAaNbHOW YCayTu.
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[na nonydyeHus pesynbTaTa npegoctaBneHns MyHWUMNanbHON ycnyru Ha
6YMaXXHOM HOCUTeNle 3asBUTE/lb UMeeT NpaBO 06paTUTLCA HENOCPefCTBEHHO B
OTtpen.

Cpok npegocTaBneHuss MyHULUNaAbHOM ycayru, B TOM YUC/IE C YHETOM
Heo6XoAUMOCTH 06palLeHMsl B OpraHn3aLMm, y4acTBYHOLLMe B NPesoCcTaBeHNM
MyHULMNANbHOR YCAYru, CPOK NPUOCTAHOB/IEHNS NMPEAOCTaBEHUS
MyHWLMNaNLHOR YCyru B calyyae, eciii BO3MOXHOCTb MPUOCTaHOB/IEHUS
npefycMoTpeHa 3aKOHOAATe/IbCTBOM Poccuiickoil defepaumm, cpoK Bblfauu
(HanpaBneHVs) JOKYMEHTOB, SB/SIIOLLMXCS pe3y/ibTaTOM NpefocTaB/eHns
MyHULMNaNLHOW yenyru

2.8. MyHuumnanbHaa ycnyra npegoctasnsetca B TedeHue 30 (Tpuauatu)
[Hell no BompocaM NeHCWOHHOro obecneuyeHns rpaxgaH, 15 (nATHaguatv) gHein no
3eMe/IbHO-MMYLLLECTBEHHBIM W MHbIM BOMPOCaMm.

2.9. CpoK Bblfjaun [OKYMEHTOB, ABMAIOLMUXCS pe3ynbTaToM npefocTaBneHms
MyHuumnanbHoi ycnyru coctaenseT 1 (oguH) pabounii feHsb.

HopmaTVBHble NPaBoBble aKTbl, PEryMpPYIOLLMe NpesocTaB/IeHNe
MyHULMNanLHoOW ycnyru

2.10. [llepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB,  PeErynupyoLmx
npegoctasneHme MyHULMNANbHOW YCAyrM pacnonoXxeH Ha oQuuManbHOM caiiTe
OpraHoB MeCTHOr0 CaMoynpaBineHUs MyHWLMNaAbHOro 06pasoBaHus ABUHCKUIA
paiioH, MopTane, pernoHanbHom MopTane.

VicuepnbiBatolmii nepeyeHb JOKYMEHTOB, HEOBX0AMMBbIX B
COOTBETCTBUU C HOPMATUBHLIMM NMPaBOBLIMU aKTamMu A1t NPejoCcTaBIeHUs
MyHULMNAILHOIR YCAyr U yCayr, KOTopble SIBMSKOTCS HEOGX0AUMBIMU 1
06s3aTe/IbHbIMU A1 MPefocTaBeHs MyHUUMNAIBLHOR YCIyru, NoANexatnx
npeacTaB/EHUIO 3asBUTENIEM, COCOGbI UX MOyYeHWs 3asBUTENEM, B TOM Yunc/e
B 3/1EKTPOHHOI hopme, NopsAfoK UX NPefoCcTaBeHUs

2.11. Ana nonyyeHus MyHUUMNaNbHOW YCNyru, 3asBuUTENb MpeacTaBnseT
cneayroLme [OKYMEHTbI:

1) 3aaBneHne (3anpoc) C yKasaHWeM TeMbl U XPOHO/OrMM 3anpaluvBaemoii
MH(opMaL MK, 3anojHeHHoe CO6CTBEHHOPYYHO, 6e3 McnpaBneHWii B COOTBETCTBUM C
npunoxeHuamu Ne 1, 2 K AGMUHUCTPATUBHOMY PErnamMeHTy;

2) [OKYMEHT, yAOCTOBEPAIOWMNIA NNYHOCTL 3asBuTens (NMpeacTaBuTens
3aaBuTeNs);

3) TpygoBas KHWXKa (418 MOAy4YeHUs CcnpaBkM O 3apaboTHOW nnate u
NOATBEPXAEHMWIA cTaxa paboThbl);

4) [OKYMEHT, YA0CTOBEPAIOLL M NOHOMOUMS NPeACTaBUTENS 3aABUTENA.

2.12. 3adBfieHVe 3anonHAeTcd MpuM MNOMOLLM TeXHWYeCKUX CpeacTs um
COBCTBEHHOPYYHO pa3bopumBo (NeyaTHbIMKW BGyKBaMM) YepHWUNAMW YepHOro uam
CUHEro LpeTa.
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2.13. dopmy 3asaBNEHMA MOXHO MONYYUTb HenmocpefAcTBeHHO B OTaene,
M®L,, Ha oduuuanbHOM  caiiTe  OpraHoB  MECTHOFO  CamOyrnpaBfieHus
MyHUUMNanbHOro o06pa3oBaHus  AOGWHCKMIA palioH, a Takxe Ha [opTane un
pernoHansHom lMopTane.

2.14. 3agBUTeNb MMeeT NpaBO MPEACTaBUTL 3asaB/IeHWe C NPUIOXKEHUEM
[JOKYMEHTOB, VYKa3aHHbIX B nNyHkKTe 2.11 HacTosAwero AAMUHUCTPATUBHOIO
pernamMeHTa B MWUCbMEHHOIM (opMe N0 MO4YTe, /AMYHO WAN  Yepe3 CBOUX
npeacTaBuTeneid, a TakXKe B 3/MEKTPOHHOW (opme ¢ nomowblo [MopTana wmm
pernoHansHoro MopTtana.

VicuepnbiBatoLLMii nepeyeHb JOKYMEHTOB, HEO6X04UMbIX B
COOTBETCTBUU C HOPMATMBHbLIMU NPABOBbLIMU aKTaMU [i/151 MPefOCTaB/EHNS
MyHULMNANBHOW YCNyri, KOTOpble HAXOAATCS B PacnopsiKeHuu
rocyapCTBEHHbIX OPraHOB, OPraHoB MECTHOT0 CaMOYyNpPaB/IeHUS U UHbIX
0praHoB, y4yacTBYOLLUX B NpefocTaBfeHn MyHULUNANbHBIX YCIYT, U
KOTOpbIe 3aiBUTE/Ib BMPaBe NpeAcTaBuTh, a TAKXKe Crocobbl UX MoyYeHus
3aABUTENSIMU, B TOM YMC/e B 3/IEKTPOHHO (hopme, NOPsiioK UX
npeocTaBieHNs]

2.15. [oKyMmeHTbl, Heobxoaumble B COOTBETCTBUM C HOPMAaTUBHLIMU
MpaBOBbIMKM aKTamMu AN NpefocTaBneHns MyHUUMNanbHOM  yCayru, KoTopble
Haxof4ATCA B PaCropsXXeHWn TrOoCYAapCTBEHHbLIX OpraHoB, OPraHoOB MECTHOro
CcamMoynpasfieHNs W UHbIX  OpraHoB, Y4yacTBYHWOLWMUX B  NPefoCTaB/eHnu
MyHULMNaNbHOW YCAYTK, U KOTOPbIE 3as8BUTeNb BNpase NPeCcTaBUTb, OTCYTCTBYIOT.

YKasaHue Ha 3anpet Tpe6OBaTb OT 3adABUTENA

2.16. CneunanucT He Brnpase TpeboBaThb OT 3afBUTENS:

- MNpeAocTaBNeHns [OKYMEHTOB W WH(OPMauMU WAM  OCYLLEeCTB/IEHNS
[elicTBWIA, NpeACTaBleHNe WM  OCYLLeCTB/IEHWEe KOTOPbIX He MpesycMOTPEHO
HOPMAaTMBHbLIMW NPABOBLIMW aKTaMu, PerynvpyrowumMy OTHOLLEHWS, BO3HUKAOLLME B
CBA3M C MpegocTaBneHneM MyHUUMNANbHON YCnyru;

- MpefcTaBneHns AOKYMEHTOB M WH(OpPMaLun, KOTOpPble B COOTBETCTBUU C
HOpMaTVBHbIMW MpPaBOBbIMU akTamu Poccuiickoin ®epepaunn, HOPMaTUBHLIMU
npaBoBbIMU akTaMn KpacHOAapCcKoro Kpas U MyHWLMNanbHbIMW NPaBoBbIMU aKTaMu
HaxodAaTCcqd B PAaCMoOPsXeHUU TrOCYLapCTBEHHbLIX OpPraHos, MpefoCTaBAOLLNX
rocyfjapCTBEHHYIO YCAYTY, WHbIX FOCYApCTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpasfieHns u (Mnn) NOABELOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam u
opraHam  MeCTHOr0  CamOynpaBfeHUs  OpraHusauuii,  y4yacTBYHOLMX B
npefocTaBNeHnn rocylapCTBEHHbBIX WM MYHULUNANbHBIX YCNYT, 38 UCKNIOYEHUEM
[OKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatby 7 PefepasbHOro 3akoHa ot 27 uong 2010
roga Ne 210-®3 «O6 opraHusauum npefocTaBieHUs rOCYAapCTBEHHbIX W
MYHULMNANbHBLIX YCyr»;

- MNpeACTaBfieHUs [OKYMEHTOB W  MH(OpMauuu, OTCyTCTBME U (UNK)
He0CTOBEPHOCTb KOTOPbIX He YKa3blBaNuCh Npu nepBoHayanbHOM OTKase B npueme
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[LOKYMEHTOB, HeOOX0AMMbIX AN NpefocTaBneHns MyHULmMNanbHOW ycnyru, nn6o B
npegocTasneHnn MyHULMNAaNbHOM YCNYru, 3a UCK/OYEHVEM CeLYHOLWMX Cy4Yaes:

a) M3MeHeHWe TpebOBaHW HOPMAaTWBHbLIX MPaBOBbIX aKTOB, KacaloLnxcs
npegoctasneHns  MyHUUMNANbHOW  YCiyru, nocne nepBOHaYyaibHON  Mmogaym
3asB/IEHNS 0 NpefocTaBneHn MyHULMNAaNbHOR yenyru;

6) HaMume OWMOBOK B 3aABNEHMW O MpPeAoCTaBAeHUM MyHULMNANbHOM
YCNyr n AOKYMEHTaX, MOfaHHbIX 3asBWTeNeM MOC/e MepBOHaYa/lbHOro OTKasa B
npueme JOKYMEHTOB, HEOOXOLMMbBIX 4N NpedocTaBneHns MyHULMNanbHOW ycnyriu,
nnbo B npefocTaBfneHun  MyHWUMNaIbHOW  ycnyrM UM He  BK/IKOYEHHbIX B
npegcTaB/ieHHbI paHee KOMMNNEKT JOKYMEHTOB;

B) MCTeYeHWe CpoKa [eiCTBUA JOKYMEHTOB WAM U3MEHeHWe WHAGOopMaLmu
nocne nepBOHayafbHOr0 0TKas3a B MpWeMe [JOKYMEHTOB, He0OXOAUMbIX [AN1f
npegocTtaBneHns  MyHuumnanbHoi  ycnyr, Anbo B NpefocTaBfieHUn
MyHULMNanbHoR ycnyru;

r) BbISIBIEHWE [OKYMEHTaNbHO MOATBEPXKAEHHOro akTa (MpU3HAKOB)
OWMBOYHOrO MMM NPOTUBOMPABHOMO fAeicTBMA (6e34elicTBIA) AOMKHOCTHOMO nua
AQMUHNCTPaLMK, MPeAoCcTaBAAoWero MyHULMNanbHy0 Yeayry, MyHULUNanbHoro
cnyxatiero cotpyfHuka M®Ll, paboTHMKa opraHu3aLuu, npeLycMOTPEHHOI YacTbio
11 cratbu 16 ®PepepanbHoOro 3akoHa ot 27 wong 2010 roga Ne 210-®3 «0O6
opraHusauum npegsocTaBieHNs roCyapCTBEHHBIX M MYHULMMANbHBIX YCAYr», Mpu
nepBoHaYya/IbHOM OTKa3e B MPUeMe JOKYMEHTOB, HEOOXOAVMMbIX ANA NPeAoCcTaBeHNs
MyHuLMNanbHOW ycnyru, nnbo B npegocTaBneHnn MyHWLMNanbHOW yCayru, 0 Yem
B NMUCbMEHHOM BWAe 3a NOAMWCHLIO NaBbl MyHULMNaIbHOTO 06pa3oBaHus ABGUHCKMIA
paiioH, npefocTaBnsfowWwero MyHuuMnanbHylo ycnyry, pykosogutens ML, npu
nepBOHAaYasbHOM OTKa3e B MpuemMe JOKYMEHTOB, HEOOXOANUMBIX /19 NpefocTaBNeHmns
MYHWULMNAaNbHOW ycnyrn, Nnbo PyKOBOAWUTENs OpraHvsauun, npegycMOTPeHHOW
yactbto 1.1 crtatbm 16 HacTosAwero degepanbHoro 3akoHa ot 27 wmona 2010 roga
Ne  210-#3 «O6  opraHu3aumMum  NpPefoCTaBMEHUS  TOCYAApCTBEHHbLIX U
MYHULMNANBHBIX YCNYT», YBEJOMAETCS 3a9BUTENb, a TaKXXe NPUHOCATCA U3BUHEHUS
3a [locTaB/eHHbIe Hey06CTBa.

Mpn npegocTaBfeHMn MYHULMMANLHLIX YCIYr M0 3KCTeppuUTOpuansHoOMy
npuHuuny ALMUHUCTPaUMS He Brpase Tpe6osaTb OT 3asBWUTeNns (npefcTaBuTens
3aasuTens) unu M®LL npefocTaBneHna [OKYMEHTOB Ha OYMaXKHbIX HOCUTENAX, ecnu
WHOe He NpeflyCMOTPeHO (efiepanbHbIM 3aKOHOAATENLCTBOM, PErnaMeHTUPYIOLLUM
npefocTaB/ieHne rocyAapCTBEHHbIX (MyHULMNANBHBIX) YCYT.

VcuepnbiBaroLwuii nepeyeHb 0CHOBaHWIA st 0TKasa B npreme
LOKYMEHTOB, HEO6X0AMMBbIX /151 NPefocTaBneHnst MyHuLmnansHoli ycnyru

2.17. 3asBUTe/NO 0TKa3blBAETCA B NMPUeMe LOKYMEHTOB B C/ly4asx:

1) obpauweHre 3a noayyveHneM MyHULUMMANbHOW  YCAYrUM HeHaAnexallero
nmua;

2) TEKCT 3asB/IEHNS HaMWCaH He Pa3bopyumnBO; HET MOAMUCK 3asBUTENEN;

3) uMeHa (uU3MYecKMX NuL, agpeca UX MecTa XWUTEeNbCTBa HanucaHbl He
MOSTHOCTbIO;

4) B [OKYMEHTax WMMEeKTCA MOAUUCTKWU, MPUNUCKK, 3a4epKHYTble CroBa U
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WHble HE OroBOPeHHble WCMpaBfeHns, fJatolne BO3MOXXHOCTb HEOAHO3HAYHOro
TONKOBaHWA NpefCcTaBNeHHbIX OKYMEHTOB U BbI3bIBAIOLLME COMHEHUSA B 3aKOHHOCTYU
npeLfoCTaBeHHbIX JOKYMEHTOB;

5) [AOKYMeHTbl cofepXaT Cepbe3Hble MOBPeXAEHUA, Hannume KOTOpbIX He
Mo3BO/ISET OfHO3HAYHO UCTOJ/IKOBATL UX COAEPXKaHUe;

6) NCTEK CPOK AeNCTBUA [OKYMEHTa;

7) npefcTaBneHbl He BCe [AOKYMEHTbI, MPeAyCMOTPEHHble MyHKTOM 2.11
HacToALWero ALMUHNCTPATUBHOIO PernaMeHTa,;

8) 3adBfeHMe He COOTBETCTBYeT (OPME U COfEepXaHuo, CornacHo
npunoxeHunam Ne 1, 2 K HacToAwemy AAMUHUCTPATUBHOMY PErnameHTy;

9) 3aAB/IeHNE NOAAHO B HEHaANEXaLuii OpraH;

10) Hecob6ntO4eHVE YCTaHOBEHHbIX YCMOBWIA NPU3HAHWUA eliCTBUTENIbHOCTY
KBaNM(ULMPOBAHHOW nognucu, B Cly4vae MofadyM 3asBMTenem 3anpoca B
3/IEKTPOHHOM B Je.

CnewunanncT, 0TBETCTBEHHBINA 3a NPUEM JOKYMEHTOB, 00BACHAET 3asBUTENIO
cofiepXaHue BblIBNEHHbIX HefOCTaTKOB B MNPEACTaB/EHHbIX [AOKYMEHTax U
npegnaraet NPUHATL Mepbl MO UX YCTPAHEHMIO.

OTkas B npueMe [OKYMEHTOB, HEOOXOLMMbIX ANf NpPeAocTaBieHuns
MyHUUMNaNbHOM  ycayru, He nNpensTCTByeT NOBTOPHOMY 06palleHuto nocne
yCTpaHeHMA MPUYMHBI, NOCAY>KUBLLUEN OCHOBaHWEM A1 0TKa3a.

3anpeleHo OTKasbliBaTb B MpUMEMe 3anpoca W WUHbIX  [JOKYMEHTOB,
HeobXoAMMbIX AN NpefocTaBneHns MyHULMNANnbHOW YyCnyru, B Cryyae, eciu
3anpoc 1 JOKYMeHTbl, HE06X0AUMbIe Ans NpefocTaBneHns MyHULMNAaNbHON yCnyru,
nojaHbl B COOTBETCTBMM C MH(OpMaLMeid 0 cpokax U nopsake npegocrasfieHns
MyHuuMnansHOI ycnyru, ony6nnkoBaHHol Ha lMopTane, permoHanbHoM lMopTane.

VicuepnbiBaloLWmMii nepeveHb OCHOBAHWIA /11 NPUOCTAHOBIEHNS UK
0TKa3za B NpefocTaBfeHUn MyHULMNanbHoW yciyru

2.18. OcHoBaHwWiA Ana MPUOCTaHOBMIEHNS NpeAocTaBiaeHns MyHuUMNanbHON
yCnyru 3akoHogaTensCTBOM Poccuiickoit defepaln He NpesycMOTPeEHO.

2.19. OcHOBaHuA A/ 0TKa3a B NpefocTaBfieHn MyHUUMNaNbHOR yenyru:

1) fOKYMEHTbI NpefCcTaBieHbl C HapylueHWeM TpeboBaHWiA, YCTaHOBAEHHbIX
NYHKTOM 2.11 HacToAwero AAMUHUCTPATUBHOIO PErNIAMEHTAa,;

2) MUCbMEHHOEe 3asBNeHWe fuua O npefocTaBneHuM MyHUUMNanbHOM
YCNYr¥ He COOTBETCTBYET (hOPMe M COLEPXaHUI0, YCTAHOB/IEHHOMY MPUIOXKEHUAMM
Ne 1, 2 K AODMUHUCTPATUBHOMY perfiaMeHTy;

3) obpauieHne 3a nonydveHneM MyHMUMNANBHON YCAYTW HeHaAnexallero
nua.

OTkas B npefocTaBneHMn MyHUUMNANbHOW YCAYr He nNpensTcTByeT
MOBTOPHOMY 06paLLeHNI0 NOC/Ae YCTPaHEHUA NPUYMHBI, NOCNYXXMUBLUEA OCHOBaHVEM
L5 0TKasa.

3anpeleHo OTKasblBaTb B MpeAocTaBneHnn MyHUUMNanbHON ycnyrn B
Cfyyae, €CinM  3anpoc W [OOKYMeHTbl, HeobxoAumble ANns  NpeAocTaB/ieHns
MyHULMNanbHOR ycnyru, nojaHbl B COOTBETCTBMW C WMH(OpMauueil 0 cpokax u
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nopsifKe NpefocTaBieHns MyHUUMNaNLHOW ycnyrn, ony6amnKoBaHHo Ha MopTane,
pernoHansHom MopTane.

MepeueHb ycnyr, KOTOpble SABMSTCA HEO6X0AMMbIMU
1 0653aTeNIbHbIMU A5 NpejocTaBneHns MyHUUMNABLHOW yenyru,
B TOM YMC/le CBEAeHWS 0 JOKYMeHTe (LOKYMeHTax), Bbl4aBaeMoMm
(BblaaBaeMbIX) OpraHuU3aLusiMU, yYacTBYIOLLMMU B NPeLocTaBieHn N
MyHuuMnanbHoi ycnyru

2.20. Heobxoaumble u o06s3aTeNbHble MyHULUNANbHbIE yCayrn  ans
npegocTaBfieHns gaHHOW MyHUUMNanbHOW YyCayrn 0TCyTCTBYHOT.

MopsiAoK, pasmep 1 0CHOBaHWS B3MMaHWsl rocyjapCTBEHHOM MOLWIVHbI
WU WHOI NnaTbl, B3MMaeMoii 3a npegocTaBfieHne MyHUUMNANLHOW ycnyru

2.21.  MyHuuunanbHaa  ycnyra — npefoctaBnseTcs  6e3  B3MMaHuA
rocyAapCTBEHHOM NOLUIMHBI UIN MHOA NNaTbl.

MopsifoK, pasmMep 1 OCHOBaHUSI B3MMaHUsI NiaThl 32 NPejocTaB/eHne
YCyT, KOTOPble ABSIOTCA HEOOXOAMMbIMU 1 0653aTeNbHBIMU f/15
npegocTaBieHnss MyHULUNaNLHONR ycayri, BKAYas MHHOPMaLMI0 0 METOAMKE
pacueTa pa3mepa Takoli nnatbl

2.22. MyHuuunanbHas ycnyra npefocTaBnsieTcs 6e3 B3MMaHUs Nnathl 3a
npesocTaBneHne ycyr, KOTopble SBASOTCA HEOOXOAUMBLIMU 1 06A3aTeNlbHbIMU /1S
npegocTasneHms MyHULUNaNbHOR ycnyry.

MaKcuMasibHbI CPOK 0XUAAHUS B 04epeamn npuy rogade 3anpoca o
npegocTasneHny MyHULMNANLHOW yCayru, yCayru, NpeLocTaBasiemMol
opraHusalueil, yuacTByoLLei B NpefocTaBieHn MyHULUNaNb6HO! yenyru, u
npy NoayYeHUN pesy/ibTaTa NPefoCTaBEHUS TaKUX YCIyT

2.23. MaKcumanbHoe BpeMs 0XWNOaHUS B 0Yepean He JO/MKHO npesblwarb 15
MUHYT.

CpoK 1 NopsagoK pervcTpawmm 3anpoca 3asiBuTeNs 0 NpejocTaBieHUn
MyHULUMNanbHOI YyCnyru 1 ycnyri, NnpefocTaBisieMoi opraHumsaumei,
yuacTByioLLeli B NpegocTaBieHn MyHULMNANbHOM YCiyru, B TOM Ync/ie B
3NeKTPOHHOI hopme

2.24. OO6pauleHne 3asBUTENs, MNOANEXUT 06s3aTeNbHOA perucTpauun B
TeYeHne OfHOIO [AHA C MOMEHTa TMOCTYN/IEHWS 3asBNEHUS C MPUNOXKEHUEM,
npefocTaB/ieHHoe Mo6bIM U3 CNOCO60B, YKa3aHHbIX B MyHKTe 2.14 HaCTOALLEro
AJMVHUCTPATUBHOIO perfiaMeHTa, B NMopafKe 4enonpon3BoLCTBa.

2.25. Cpok perucTpaumm ALMWHUCTpaLME 3anpoca U WHbIX JOKYMEHTOB,
Heo6X0AMMbIX 4N MpefocTaBneHns MyHULMNaNbHOR ycayru, Npyu npefocTaBieHnn
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MyHULUMNabHOW  ycnyru B 3MEKTPOHHOW  dopMe  nocpeacTsom  [MopTana,
pervoHasbHOro MopTana cocTaBnseT OAWH pabounii feHs.
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Tpe6oBaHMA K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBAseTcs
MyHuLMNanbHasa ycnyra, K 3any 0XuaaHusi, MecTam /151 3aro/IHeHUs 3arnpocoB
0 NpegocTaBneHnn MyHUUMNaNbLHOW ycnyru, MHHOpMaLMOHHbIM CTeHAaM C
o6pasLamMun 1x 3anosiHeHNs 1 NepeyHeM LOKYMEHTOB, HE0OX0AMMbIX A1
npefocTaB/eHNst Kaxao MyHULMNanbHON yenyrn pasmeLLeHnto v
0(hOPMNEHUIO BU3YyasIbHOWN, TEKCTOBOM M My/IbTUMEAUIAHON MHpOpMaumnm o
nopsiike NPefoCcTaB/eHNst TaKol ycnyru, B TOM Yucie K 06ecrneqeHuto
[JOCTYMHOCTU A1 UHBA/IMLOB YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickoli ®efepaumu 0 coLmanbHO 3amTe
WHBaNNJ0B

2.26. ViHthopmaumsa o rpagmke (pexxume) pabotbl OThena pasMeLyaetcs npu
BXOJe B 3[aHue, B KOTOPOM OHO OCYLUECTB/ISET CBOK AeATeNbHOCTb, Ha BUAHOM
mecTe.

3paHve, B KOTOPOM npefocTaBnseTcd MyHuuunanbHas ycnyra, JO/MKHO 6bITb
060pyf0BaHO BXOAOM Ans CBOGOAHOr0 A0CTYNa 3aaBuUTeNeli B MOMeELLEHMe.

Bxof B 3gaHMe A0/MKeH ObiTb 060pyAoBaH WHHOPMALMOHHON Tabnnukoin
(BbiBeCKOI),  copepxaliein  uHdopmaumio 06  OTAene,  OCYLLECTBAAIOLEM
npegocTaeneHne MyHuUMNanbHOW ycnyrn, a Takke o06opyfoBaH yAo6HON
NeCcTHWUeW C MNOpyYyHAMMW, nNaHgycamu [Ans 6ecnpensTCTBEHHOrO MepeABMKEeHNS
rpaxgaH.

2.27. MecTta npegocTaBneHms MyHuuunanbHoW ycnyrm obopygytoTea ¢
yuyeTom Tpe6oBaHWil AOCTYNHOCTU ANS WHBaAWAOB B COOTBETCTBUM C AelCTBYIOLLUM
3aKOHOJaTeNbCTBOM Poccuiickoin ®efepaunn 0 CoLManbHONM 3alimTe MHBANUZOB, B
TOM uncne obecneymsaroTCs:

- ycnosua fna 6ecnpensTCTBEHHOro AocTyna K O06bekTy, Ha KOTOpPOM
OpraHnW30BaHO NpeAoCTaBAeHMe YCIYT U K MeCTaM OTAbIXa;

- BO3MOXHOCTb CaMOCTOATE/IbHOIO MepefBYKEHUS N0 TeppuTopun 06bEKTa,
Ha KOTOPOM OpraH130BaHO MpeAoCcTaBieHne YCayr, BX04a B TaKoi 06beKT 1 BbIxoda
13 Hero, MocafikKn B TPaHCMOPTHOE CPeACTBO M BbICAAKM M3 HEro, B TOM uucne ¢
MCNO/b30BaHMEM Kpecna-KOoNscKu;

- COMPOBOX/EHNe WHBANMLOB, MMEILWMX CTOWKMe pacCTpoincTBa (PyHKLUM
3pPEHUA 1 CaMOCTOATENbHOTO NePeABMKEHNS, Y OKa3aH1e UM NMOMOLLM Ha 06bekTe, Ha
KOTOPOM OpraH130BaHO MpeAocTaB/ieHne YCNyr;

- Hajfiexxaulee pasMelleHne 060py[OBaHWA W HOCUTeNel UHopMauuu,
HeobXoAuMbIX [A1A obecneveHns 6GecrnpenaTCTBEHHOro [AocTyna WHBaAMAOB K
06beKTYy M MpeAoCTaBAseMbIM  yclyraM C  Y4eTOM  OrpaHuyeHuidi  ux
XN3HeLeAaTeNbHOCTH;

- py6nupoBaHMe Heob6X0AMMON AN WHBaNWAOB 3BYKOBON U 3pUTENbHON
MHopMaLMn, a TakkKe Haanuceld, 3HAKOB W WHOW TEKCTOBOW W rpaguyeckoi
MH(OPMaLUKM 3HaKamy, BbINOMHEHHbIMU Penbe(HO-TOUEYHbIM LpMdTOM bBpaiing,
[ONYCK CypAonepeBofynka v TMGAOCypAONepeBoUmnKa;
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- JONycK Ha 06beKT, Ha KOTOPOM OpraHW30BaHO MpPefoCcTaB/ieHue YCnyr,
c06aKn-NpoBOHNKA NPU HANMYUKN [OKYMEHTa, NOATBEPXKAAIOLLEro ee crneyunansHoe
00yyeHMe W BblAaBaeMoOro B MOPALKe, YCTaHOB/IEHHOM 3aKOHOLATENbCTBOM
Poccwiickoii ®egepauyuu;

- OKasaHue paboTHUKaM¥ AJMUHUCTpauuKn, NPeAoCTaBAoLLed YCnyru
HacefleHnto, MOMOLWM  WHBanMAaM B NpeofoneHnn 6apbepoB,  MeLlatoLnX
NOYYEHWNIO UMW YCAYT.

2.28. lMomelleHns, B KOTOPbIX MpefocTasnsetcd MyHuuunanbHas ycnyra,
[LO/MKHbI  COOTBETCTBOBATb CAHUTAPHO-TUIMEHWYECKUM NpasuiaM ¥ HOpMaTuBaMm,
npaBuaam  NOXapHoi  6GesonacHoCTM,  6esomacHocTM  Tpyga.  [lomelieHus
0060opyAyroTCA CUCTEMaMU  KOHAWLMOHMPOBAHWUSA (OXNXKAEHUA W HarpesaHusa) u
BEHTU/NIMPOBAHWUA  BO3AyXa, CPeACcTBaMW  OMOBELEeHNS O  BO3HUKHOBEHUM
upesBblYaiiHOW cuTyauun. Ha BMAHOM MecTe pacnonaraloTcsi CXeMbl pasmeLLeHus
CPEeACTB MOXapoTyleHUss W MyTeid 3Bakyauum nwogeid. [NpefycmaTtpuBaeTtcs
060pyJ0BaHue AOCTYMHOro MecTa 06LLeCTBEHHOr0 NO/b30BaHNA (Tyaser).

Mpuem  pokymeHToB B OTAene  OCyllecTBnseTcas B CneyuanbHO
0060pYy0BaHHbIX MOMELLEHUAX UIN OTBEAEHHBIX ANA 3TOr0 KabuHeTax.

MomelleHns, npefHasHauyeHHble A5 MpueMa 3asaBuTeneid, 060pyayrOTCS
MHHOPMALMOHHBIMU CTEHAAMU, COEPXKALLMMUN CBEfeHUs, YKa3aHHbIe B MOAMYHKTE
1.9 HacToALero AGMUHUCTPATUBHOIO pPernaMeHTa.

VH(hopMaLMOHHbIe CTEH/BI Pa3MELLA0TCA Ha BUAHOM, AOCTYNMHOM MecCTe.

2.29. OdopmneHne MHHOOPMALMOHHBIX IUCTOB OCYLLECTBASETCA YA0OHbLIM
ans uteHus wpndtom - TimesNewRoman, gopmat nncta A-4; TeKCT - NPONUCHbIe
6ykBbl, pasmepom wpudrta Ne 16 - 06blYHbIA, HaMMEHOBaHWE - 3arfaBHble OYKBbI,
pasmepom wpugTa No 16 - >XUpHBIA, nond - 1 cM BKpYroByto. TeKCTbl MaTepuanoB
[OMKHbI BblTb HameyaTaHbl 6e3 WcnpaBneHWid, Hambonee BaXHad WHGoOpMauus
BbIJENAETCA XMPHbIM LWPNUGHTOM. Mpn ohopMneHnn UHHOPMaLMOHHLIX MaTepPUanoB
B Buae 006pasuoB 3adBneHWi Ha nonyuveHne MyHUUMNaNbHOW ycnyru, 06pasuos
3asB/IeHWiA, NepeyHeii LOKYMeHTOB TpeboBaHMA K pasMepy LpugTa 1 hopmaTy nncra
MOTYT 6bITb CHUXEHBI.

2.30. MomeleHns ANa npuema 3asBUTeNeli [OMKHbI COOTBETCTBOBATb
KOM(OPTHbIM N8 TpaXAaH YCMOBMAM W ONTUMa/IbHBIM  YCIOBMAM  paboThbl
[OOMKHOCTHBIX vy, OTAena u JomkHbl obecneymsars:

KOM(OPTHOEe  pacrofioeHne 3asBUTeNs W JO/DKHOCTHOrO  /mua
YMOSIHOMOYEHHOTO OpraHa;

- BO3MOXHOCTb W YAOBCTBO OMOPMIEHUA 3asBUTENeM MUCbMEHHOTO
obpalLeHns;

- TenetOHHYIO CBA3b;

- BO3MOXHOCTb KOMWPOBaHUA JOKYMEHTOB;

JOCTYNn K HOPMATMBHbLIM  MpPaBOBbIM  akTaM,  Perynvpyowmnm
npegoctasneHne MyHWUMNaNbLHOW yCayru;

- Hannyme NUCbMEHHbIX NPUHaANEXHOCTeN 1 6ymarn opmara Ad.

2.31. inA oXuAaHns 3aaBUTeNAIMW Mpuema, 3anoiHeHuss He0O6XO0AUMbIX AN
nosyyeHms MyHWUMNanbHOW  ycnyrn  JOKYMEHTOB — OTBOAATCA MecTa,
060pyf0BaHHbIE CTyMbAMM, CTOMaMu (CTOWKamu) A1 BO3MOXHOCTU OGOPMIEHNS
[OKYMeHTOB, 06ecrneymsatoTcs pyykamu, 61aHkamMu [OKYMeHTOB. KonnyecTso MecT
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0XUJaHWS onpegenseTcs WUCX0As U3 (DaKTUUECKON Harpyskm 1 BO3MOXHOCTU KX
pasMeLLeHus B NOMELLEHUN.

Mprvem 3asBuTeneil npu npegocTasfeHMn  MyHULMNANBHOR  ycnyru
OCYLLEeCTB/AETCA COrNacHoO rpaduky (pexumy) paboTtel OTgena: exefHeBHO (C
MoHedenbHWKa N0 MATHULY), KPOMe BbIXOAHbIX W MPasAHUYHbIX [Hel, B TeueHue
paboyero BpeMeHw.

2.32. Pabouyee MecTo [O/MKHOCTHOro nuua OTAena, OTBETCTBEHHOrO 3a
npegoctasneHme  MyHUUMNanbHOW  yCAyrW,  JO/DKHO  6biTb  060PYLOBaHO
NnepcoHasibHbIM ~ KOMMbIOTEPOM € [OCTYNMOM K WH(OPMALMOHHLIM  pecypcam
ALMUHUCTPaLNN.

KabuHeTbl npuema nonyyateneidi MyHWULMNANbHLIX YCAYT LO/MKHbI 6bITh
OCHALLeHbl VH(OPMaLNOHHBIMY Tabnmykamu (BblBeCKaMu) C YKa3aHMeM HoMmepa
KabuHeTa.

CneuuanncTbl, OCYLLEeCTBAAIOWME npueM nonyyateneid MyHMUMNaNbHbIX
ycnyr,  obecneuuBaloTCAd  JIMYHBIMW - HarpygHbIMU  WAEHTUDUKALNOHHBLIMM
KapToukamu (63ligxamu) u (UIK) HACTOMbHBIMU TabMYKamm.

MokasaTenu JOCTYNHOCTM ¥ KavecTBa MyHULMNaNbHOM YCayru, B TOM
yunc/e KOIMYeCTBO B3aMMOfeNCTBIUI 3a9BUTENS C 4O/DKHOCTHBIMMW iMLaMn npu
npegocTaBneHnn MyHMULMNaAbHOM YCAYyrn N ux NPoLo/IKUTENIbHOCTb,
BO3MOXHOCTb MOJTyYeHUsA MHHOPMaLUnn 0 X0Ae NpefocTaBneHns
MyHULMNanbHOW ycnyru, B TOM YKC/e C UCNOb30BaHNeM NHPOPMaLNOHHO-
KOMMYHUWKaLMOHHbIX TEXHOMOT 1A, BO3MOXXHOCTb /IN60 HEBO3MOXKHOCTb
nonyyeHns MyHuuymnanbHol ycnyrn B M®LL (B TomM 4mcne B NOSIHOM 00beME),
B /II060M TeppuUTOPNaTbLHOM MofpasfenieHnn opraHa, NpefocTaBNALLLEro
MyHUUUNANbHYI YCAYry, Mo BblI6OpY 3aaBUTeNs (3KCTEPPUTOPUATBbHBIN
NpUHLMN), NOCPEACTBOM 3anpoca 0 NpejocTaBfeHNN HECKOIbKUX
rocyfapCTBEHHbIX N (M) MyHUUMNaNbHbIX yenyr B M®LL, npefycMOTpeHHOro
cTaTbei 15.1 degepanbHOro 3akoHa ot 27 utonsa 2010 roga Ne 210-d3 «O6
opraHusauuy npefocTaBfeHNs rocyaapCTBeHHbIX U MYHULMMNANbHBIX YCyr»

2.33. TMokasaTensimu [OCTYMHOCTM M KauyecTBa MyHMLMNaNbHON ycayru
ABNAKOTCA:

- BO3MOXHOCTb nofy4vaTb MyHWUUUMNANBHYIO YCIYry CBOEBPEMEHHO U B
COOTBETCTBUM CO CTAHAAPTOM NpegocTasneHns MyHULMNaNbHOR ycnyru;

BO3MOXHOCTb  MOMlyyaTb  MOMHYI, aKTyanbHYl0 U [LOCTOBEPHYHO
MHOPMaLMI0 0 NopsAKe NpegocTasieHs MyHULUNANbHOR ycnyru, B TOM Yucne
1CNo/b30BaHMeM MHPOPMALMOHHO-KOMMYHWKALMOHHbIX TEXHOMOTUIA;

- BO3MOXHOCTb MO/y4yaTb WHMOPMaUMIO O pe3ynbTate MpeLCcTaBieHuns
MyHu1UMNansHoOW ycnyru;

- BO3MOXHOCTb oO6pauwiaTbca B focyAebHOM (BHecygebHOM) U  (1nn)
cyaebHOM nopsgke B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoil defepauun ¢
)Xano6oi Ha NPUHATOE NO ero 3asB/EHNIO PeLeHNe WU Ha felicTBus (6e3gencTaune)
[LOMKHOCTHBIX NN,

2.34. OcHOBHble TpebOBaHMA K Ka4yecTBy NpefocTaBneHns MyHUumnanbHow
yCnyru:
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- CBOEBPEMEHHOCTb NpejocTaBneHns MyHULMNaNbHOW yCnyri;

- [OCTOBEPHOCTb W MNOMHOTa WH(OPMUPOBAHMA  3afBUTENA O  XOfe
paccMoTpeHus ero obpaLleHus;

- Y[06CTBO M IOCTYMHOCTb MONYYEHUS 3asBUTENEM MHA(OpMaLuyU 0 nopsagke
npegocTasneHns MyHULUMNANbHON ycayru.

2.35. lMokaszaTensiMn KayecTBa MpeAocTaBneHus MyHUUMNANbHOW yCayru
ABNAIOTCA CPOK PacCMOTPeHUA 3asB/eHWs, OTCYTCTBME WM Hanuyume >xanob Ha
fenctena (6e3neiicTBre) AOMKHOCTHBIX L.

2.36. Mpy npegocTaBneHn MyHUUMNANBLHOR yCcnyru:

- MpW HampasfieHUK 3anpoca MOYTOBbIM OTMPaB/IEHNEM WU B 3MEKTPOHHOM
(hopMe HEemnocpeACTBEHHOrO B3aWMOAEWCTBMA 3afBUTENS C LO/DKHOCTHBLIM NNLOM,
OCYLLECTBAAKOLWMM MpegocTaBneHne MyHULMNANbHOW YCNyru, Kak MpaBuio, He
TpebyeTcs;

- Npy NMYHOM O0O6palleHnn 3asaBuTeNlb OCYLLECTBMIAET B3aUMOEWCTBME C
[LO/MKHOCTHBIM ~ INLOM,  OCYLLECTBAAIOWMM  NpeAocTasfieHne  MyHAUMNanbHOM
ycnyru He 6onee AByx pas, Npu nofaye 3anpoca W NoayvyeHuy NOAroTOBNEHHBIX B
X0fe WCMONHeHNs MyHWUMNAaNbHOM yCayrn [OKyMeHTOB. [pofo/mKUTeNnbHOCTb
0[}HOr0 TaKoro B3aMMOZeCTBUA He fO/DKHA MpeBbiwaTh 15 MUAHYT.

3assuTens  (MpefcTaBuTeNb  3asBUTENA) He3aBUCMMO OT  ero  MecTa
XUTenbcTBa WAM  Mecta npebbiBaHua  (ANF  (U3MYECKUX /AL,  BK/HOYas
VHAMBUAYaANbHLIX NPeAnpUHMMaTenein) TMbo MecTa HaxoXaeHus (415 IOPUANYeCKNX
L) MMeeT npaBo Ha ob6palweHve B M6oi no ero BbiGopy M®LL B npegenax
TeppuTopun KpacHogapckoro Kpas Ans npegoctaBneHus emy MyHUUMNanbHOR
YCNYT¥ M0 3KCTePPUTOPUATbHOMY NPUHLMNY.

2.37. lMpn npveme KOMM/IEKCHOr0O 3anpoca y 3asButens coTpygHuku MoL
00s3aHbl  MpOMH(OpMUPOBaTL ero 060 BCeX [OCYAAapPCTBEHHbIX W (1K)
MYHULMNANbHBIX  yCcnyrax, Yycnyrax, KoTopble SBAAOTCA HeoOXOAUMBIMUA U
0653aTeNbHbIMKU - ANA NPefoCTaBNeHns rocy4apCTBEHHbIX (MYHULUMNANLHBIX) YCYT,
nofyyeHne  KOTOPbIX  HEOOXOAMMO 4N MOAYYeHWs  FOCYAapCTBEHHbIX
(MyHMLMNaNbHBIX) YCNYr, YKa3aHHbIX B KOMMJ/IEKCHOM 3arnpoce.

2.38. CocTaB [eiCcTBMIA, KOTOpble 3asBWTENb BMpaBe COBEPLUUTL B
3NEKTPOHHOI (hopMe MpU NoAyyYeHUM MyHULMNANbHOW YCayru € MCMOob30BaHNEM
MopTana, permoHansHoro Moprana:

- NOMTyYNTb MHA(OPMALMIO O MECTOHAXOXAEHNA ASMUHUCTPpaLUK, rpaduke ee
pa6oTbl;

03HAKOMUTLCH  C  MEpPeYHeM  Heob6XOAMMBLIX  [AOKYMEHTOB  [A/iA
npegocTasneHns MyHULUNansHOM yenyru;

- CKayatb (hopmy 3asBfieHunS;

- NoAatb 3asBfieHue;

- 0TCNeauTL X04 NpefocTaBneHns MyHUUMNanbHOM ycnyru;

- NONY4nUTb pe3ynbTaT npefocTaBneHns MyHUUMNanbHoW ycnyru.

2.39. 3aasuTento obecneynBaeTCAd BO3MOXKHOCTb MONYYEHUS UH(OPMALUK O
X0fje BbINOMHEHNA nNpegocTaBnsemMoli MyHuumnansbHoW ycnyre Ha [lopTane,
pervioHansHoMm lMopTane.

CsefieHNsi 0 XOfe W pesynbTaTe BbIMOAHEHWA 3amnpoca O NpefocTaB/eHnm
MyHWLMNaNbHOW YCAyr B 3N1eKTPOHHOM BUAe 3afBUTEN0 NPejoCTaBNAlTCA B BUAe
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yBEIOM/IeHNs B IMYHOM KabUHeTe 3aaBUTENA Ha pernoHansHom lMopTane.

2.40. Mpy HanpasneHWW 3asBAEHUS U LOKYMEHTOB (COAepXawnxcs B HUX
CBefeHWN) B (HOpMe 3M1EeKTPOHHbIX AOKYMEHTOB B MNOPsAAKe, NpesyCMOTPEHHOM
NMyHKTOM 2.41 HacToAwero ALMUHACTPATUMBHOIrO perfiameHTa, ob6ecneymsaeTca
BO3MOXHOCTb  HanpaB/ieHNA 3afBUTE/IO  COOOLLEHWUA B  3MEKTPOHHOM  BUfE,
MOATBEPXAAIOLLEr0 UX NPUEM U PErUcTpaumio.

VHble TpeGoBaHWs, B TOM YMC/Ie YHUTbIBAOLLNE OCOGEHHOCTM
npegocTaBneHnst MyHULMNANBHOWR YCyry Mo 3KCTepPPUTOpUanbHOMY
npuHuuny (B caydae, eciv MyHULMNabHas yc/yra npefjocTaBisieTcs no
3KCTEPPUTOPUASILHOMY MPUHLMMY) U 0COGEHHOCTU NpPesoCcTaBIeHUS
MyHULUMNanbHOW YCyru B 31eKTPOHHO (opme

2.41. Ana nonyvyeHns MyHUUUNanbHOW yCyru 3asBUTeNt0 NpeaocTaBaseTcs
BO3MOXHOCTb NPeACTaBuUTh 3aAB/eHVe 0 NpejocTaBneHn MyHUUMNanbHOR yenyru,
B TOM 4ucne B YOPMe 3/1EKTPOHHOTO JOKYMEHTA!

- B OT1gene;

- Yyepes Mo L B OTgen;

- MOCpesCcTBOM MCMONb30BaHWUSA WMHMOPMALVOHHO-TEIEKOMMYHWKALNOHHbIX
TEXHOMOrMA, BKNOYas uWcrnonb3oBaHue [lopTana, pernoHanbHoro [lopTana, ¢
NpYMeHeHNeM 3MeKTPOHHOW NOANWUCKU, BUL KOTOPOA [JO/MKEH COOTBETCTBOBATH
Tpe6oBaHMAM nocTaHOBNeHMs [MpaBuTenbCTBa Poccuiickoii ®efepaummn oT 25 UKOHS
2012 roga Ne 634 «O Bufgax 3MeKTPOHHON MNOAMMCK, WCNOMb30BaHWE KOTOPOIA
[onyckaeTcs npy obpatleHnn 3a NonyyYeHNeM rocyapCTBeHHbIX U MYHULMNANbHbLIX
ycnyr» (fanee - 371eKTPOHHAA MOAMNMUCH).

2.42. 3anBneHns W [OOKYMeHTbl, Heobxogumble A9 NpefocTaBneHus
MyHMUMNanbHOW ycnyrn, npegocTasnseMbie B (hOPMe 3MEKTPOHHbIX AOKYMEHTOB,
NOAMMCLIBAKOTCA B COOTBETCTBUM C TpeboBaHMsaMHK cTaTeid 21.1 1 21.2 degepanbHOro
3akoHa oT 27 wuwond 2010 roga Ne 210-®3 «O6 opraHusaumy npegocTaBneHns
rocyfapCTBEHHbIX U MyHULUMNANbHbIX ycnyr» n defepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-®3 «O6 3neKTPOHHOIN nognucus.

B cnyyae HanpaBneHWs 3asBMEHWIA U OOKYMEHTOB B 3M1EKTPOHHON (hopme C
ucnonb3oBaHvem [opTtana, pervoHanbHoro [lopTana, 3afBleHWE W [AOKYMEHTbI
[LOMKHbI 6bITb MOANMNCAHbI KBAMM(ULMPOBAHHOW 31€KTPOHHOWM MOAMUCHIO.

2.43. [na nonyyeHuWa focTyna K BO3MOXHOCTW [lopTana, pervoHanbHoro
MopTtana Heo6xoaMmo Bbi6paTb Cy6bEKT Poccuiickoii ®Pegepauun, U nocne
OTKPbITUA CMWCKA TeppuTOpuanbHbIX (eAepasbHbiX OpraHoB WCMOMHWUTENbHON
B/laCTU B 3TOM Cy6bekTe Poccuiickoin Pefepaunmn, opraHoB UCNONHWUTENbHOWM BRacTy
cy6bekTa Poccuiickoil defiepauym 1 0praHoB MECTHOFO CaMOyrpaB/eHWs Bbl6paThb
afAMUHUCTPALMIO MyHULMNANbHOIO 06pa3oBaHnsa ABUHCKMIA paiioH KpacHogapckoro
Kpas C nepeyHeM OKasblBaeMbIX MYHULMMNANbHBIX YCAYT U MHGOPMaLMeld NO KaxXaoi
ycnyre.

2.44. B KapTOuKe KaX[oi YCMyrun COAEPXMWTCA OMMCaHWe KaAoWh ycnyru,
nogpo6Has nHdopmMauma o nopsake u cnocobax ob6paLleHns 3a ycnyroi, nepeyeHb
[OKYMEHTOB, HEO6XOAWMMbIX ANA MONYYEHUA YCAYrU, WHDOPMALMA O CpOKax ee
MCNOMHEHNS, a TakXke BnaHKW 3asBfeHni A 1 opM, KOTOpble HE06X0AMMO 3an0NHUTb
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2.45. Togava 3adBUTENIEM 3aMpoca U WHbIX JOKYMEHTOB, HEOOXOAUMBIX AN15
npegocTaBneHns MyHULUMNanbHOM yCayru, U NpueM Takmx 3anpocoB U OKYMEHTOB
OCYLLECTBNAETCS B CIeAYIOLLEM NOPALKe:

- nojaya 3ampoca Ha npegocTaBneHue MyHULMNANLHON ycnyrn B
3MEeKTPOHHOM BUWAe 3afBWTeNeM OCYLUeCTBMAETCA Yepe3 /MYHbIA KabuHeT Ha
pervoHansHom lMopTare;

- ANS OhOpMIEHNA JOKYMEHTOB MOCPEACTBOM CeTU «HTEPHET» 3aABUTENIO
Heo6Xx04MMO MPONTK NpoLeAypy aBTopM3aLun Ha permoHansHoM lMopTane;

- [ONA aBTOpW3auMM 3asABMTEN0 He0bOXOAMMO BBECTM CTPAaxoBOW Homep
WHAVBUAYaNbHOTO NLEBOr0 cyeTa 3acTpaxoBaHHOr0 ML, BblAaHHbIA MeHCUOHHbIM
thoHgom  Poccuiickoii  Pefepaunn  (rocyfapCTBEHHbIM  yupeXJeHuem) Mo
KpacHogapckomy kpato (CHWJIC), n naponb, NOMyYeHHbIA MOCie perncrpauum Ha
MopTane;

- 3a4BUTENb, BbIOPAaB MyHULUMNANBLHYIO YCYTy, rOTOBUT NakeT [OKYMEHTOB
(Konuun B 3NeKTPOHHOM BUfE), HeOOXOANMbBIX ANA ee NPefoCTaB/IeHNs, U HanpasnseT
MX BMECTe C 3adB/IEHNEM Yepes3 NINYHbI KabuHeT 3asBuTens Ha MopTane;

- 3adBfiIeHNe BMECTe C 3/IEKTPOHHBLIMU KOMWAMU [OKYMEHTOB rnonagaeT B
MH(OPMALIMOHHYIO CUCTEMY YMOMHOMOYEHHOrO OpraHa, OKasblBatoLLEro BblGpaHHYyo
3asBUTENEM YCNyry, KkoTopas o6ecrneunBaeT npuWeM 3amnpocoB, 06paLleHuid,
3a9BfIEHWIA N WHbIX [OKYMEHTOB (CBefieHWid), MOCTYNMBLUMX C PEermoHasbHOro
Moptana w  (WAM) 4yepe3  CUCTEMY  MEXBEJOMCTBEHHOrO  3/IeKTPOHHOrO
B3aVMOAEeNCTBUS.

2.46. Mpwn npefocTaBneHU MyHWUUMNAIBLHON yCyr B 3/1EKTPOHHOI (hopmMe
nocpeacTsom lMopTana, permoHansHoro MopTtana 3asBrTento obecneymsaeTcs:

a) MNOonyyeHWe WHGOPMaUMM O TOPALKE W CpoKax MpefocTaB/ieHus
MyHMUMNanbHOI ycnyru;

6) 3anucb Ha npuem B OTgen, MOLL ana nogayum 3anpoca 0 NpesoCcTaBNeHUN
MyHuumnaneHoR ycnyru (ganee - 3anpoc);

B) (hopMmMpoBaHue 3anpoca;

r) npvem wu peructpauns OTgenom 3anpoca W WHbIX [OKYMEHTOB,
Heo6X0oAMMbIX AN NpejocTaBieHns MyHULMNaIbHON yCnyru;

[) onnjaTa rocy4apCTBeHHON NOLWWHBI 3a NpegocTaBneHne MyHUUMNANbHbIX
ycayr v ynnarta UHbIX naaTexeid, B3MMaeMbIX B COOTBETCTBMM C 3aKOHOAATeNbCTBOM
Poccuiickoli ®enepayuu;

€) nofyyeHune pesynbTata npegoctasneHns MyHULMNanbHoW ycnyru;

) MonyyeHWe CBeAEHWA 0 X0ofe BbINOAHEHUs 3anpoca;

3) OCYLLECTB/EHMWE OLEHKM KayecTBa nNpegocTaBneHns MyHUUMNanbHON
ycnyru;

n) pocygebHoe (BHecyne6HOe) 06XanoBaHWe peLleHniA W AeiAcTBuWiA
(6e3geiicTBMA) opraHa MpefocTaBAAlOWero MyHUUMNanbHYO YCIyry, a Takke WX
[LOMKHOCTHbIX NN,

2.47. WHpopmayms 0  npefocTaBneHMn  MyHMUMNANbHOW  yCiyru
pa3melyaetcs Ha MopTane, pernoHansHoM MopTase.

Ha T[optane, pervoHanbHoM  [opTane  pasmelyaeTcs  CregyloLLas
MH(opmMaLms:
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1) wmcuepnbiBalOWMA  MepeveHb  AOKYMEHTOB,  HeO6XOAWMbIX A4S
npegocTaBneHns MyHUUMNanbHOR ycnyru, TpeboBaHMA K 0OPMIEHNIO YKa3aHHbIX
[OKYMEHTOB, a TakXe TMepeyeHb [OKYMEHTOB, KOTOpble 3afBUTeNb BMpase
npeacTaBuTb N0 COGCTBEHHON MHULMATYUBE;

2) Kpyr 3assuTenei;

3) cpok npegocTaBneHns MyHULUUNanbHOW ycnyru;

4) pesynbTaTbl MpegocTasneHns MyHUUMNanbHOW  ycnyru, NOpPSAOK
npefcTaBneHnsa  OOKYMeHTa, fABNAIOLWeErocs  pesynbTaToM  MpefjocTaBneHuns
MyHUUMNanbHOM ycnyru;

5) pasmep rocyfapCTBEHHON MNOLIAWHBLI, B3MMAaeMol 3a npefoCTaBieHue
MyHULMNanbHOR yenyru;

6) ncuepnbiBaOLWMIA NepedeHb OCHOBAHWIA AN NPUMOCTAHOBMEHWS UM 0TKasa
B NpefocTaBneHny MyHWULMNANbHON ycnyru;

7) 0 npaBe 3asBUTeNA Ha gocyfebHoe (BHecyfebHOe) 06anoBaHue peLLleHnin
N aencTBuii (6e3geiicTBms), NPUHATLIX (OCYLLECTBNSEMbIX) B XO4e MpefoCTaBieHus
MyHUUMNanbHOR ycnyru;

8) (hopmbl 3asBneHUii (YBeAOMMEHWIA, COOOLLEHWIA), WCMOMb3yeMbIe MpK
npegocTtasneHMn MyHWLMNANbLHON YCnyru.

2.48. WNHpopmauns Ha [MopTtane, pervoHansHom [lopTane o nopsgke u
CpOKax npegocTaBfneHns MyHAUMNANbHOM YCAyrM Ha OCHOBaHUWM CBeAeHWi,
CoAepXalmxcs B (hefepasbHON rocyAapCTBEHHOW WHMOPMALMOHHOW CUCTeMe
«®efepanbHbIil peecTp rocyfapcTBEHHbIX YCAyr (hyHKUuiA)» (fanee - ®egepanbHblii
peecTp), pPervuoHanbHOW rocyfapCTBEHHOW WHAOPMALMOHHON cucTeme «PeecTp
rocyfapcTBeHHbIX ycnyr (dyHkumin) KpacHogapckoro Kpas» (ganee - PeecTp
KpacHopgapckoro Kpas), npefocTaBnseTcs 3aaBUTeNto 6ecnnarHo.

2.49. [octyn K WH(opMauMm O cpokax W nopsafgke MpefoCcTaBaeHUs
MyHULMNanbHOR ycnyru ocyllecTBaseTcs 6e3 BbIMONHEHUS 3aaBUTENIEM KaKnX-116o
TpeboBaHuii, B TOM uumcne 6e3 MCMONb30BaHUA MNPOrpamMMHOro obecreyeHus,
yCTaHOBKa KOTOPOr0 Ha TEeXHUYEeCKWe CpefcTBa 3asaBuUTens TpebyeT 3aknlOYeHUs
NNLEH3NOHHOTO WAW WMHOrO COrfalweHns ¢ npasoo6niagaTtenemM nNporpammHOro
obecneyeHns, MpefycmMaTpuBalOLWEro B3WMaHWe nnatbl, PerucTpauuio  umm
aBTOpM3aLMIO 3adBUTENA, WX NPEefOCTaB/IeHVE UM MePCOHaNbHbLIX JaHHbIX.

2.50. B uensx npefocTtaBneHns MyHUUMNaNbHOW ycayru, B TOM u4ucne
OCYLUECTBAAETCA NpWeM 3asaBUTeNel No NpefBapuTEbHO 3anmcu.

2.51. 3anucb Ha Mpuem MNPOBOAMTCA MOcpefcTBOM [lopTana, permoHanbHOro
MopTana.

3adBuTENIO NPefoCTaBNAeTCa BO3MOXHOCTL 3anucu B N1to6ble CBOOOAHbIE 415
npuema fgaty W BpemMs B Npefenax YCTaHOBMEHHOro B AfMuHucTpauuu, ML,
rpaguka npmema 3asBuTenei.

2.52. Otgen, M®L He BnpaBe TpeboBaTb OT 3aABUTENI COBEPLUEHUS UHBIX
LeicTBNIA, KpOMe MPOXOXAEHWA  uieHTUdMKauMM 1 ayTeHTUdUKaLuM B
COOTBETCTBMM C HOPMAaTMBHLIMKM MNPaBOBbIMM akTamu Poccuiickoil ®efepauuu,
yKasaHua Uenn npuema, a Takxe NpefoCTaBleHWs CBeLeHWI, Heo6XoAWMbIX Ans
pacueTa  [/MTENbHOCTM  BPEMEHHOTNO  WHTEpBana,  KOTOPbIA  He06XOAMMO
3abpoHMpOBaTh A4/ NpuemMa.
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2.53. 3afBuTenam obecneynBaeTCs BO3MOXHOCTb OLEHWUTH JOCTYMHOCTb W
KayecTBO MyHuUMNanbHOR ycnyru Ha MopTane, permoHansHom opTane.

2.54. NMpun obpaweHnr B MPL, MyHuLmMnanbHas ycnyra npegocTaBnsercs ¢
YYeTOM MpUHLMNA 3KCTEPPUTOPUATIBHOCTU, B COOTBETCTBUM C KOTOPLIM 3afBUTENb
BMnpaBse BbI6paTh Ans 06palleHns 3a nonyyeHnem ycnyrn ML, pacnonoxeHHbIN Ha
TeppuTopun KpacHOAApCKOro Kpas, He3aBWCHMO OT MecTa ero perucrpauum Ha
Tepputopmn  KpacHOAapCcKoro Kpas, MecTa pacrofioeHus Ha Tepputopum
KpacHogapckoro kpas 06beKTOB HefBMKMMOCTY.

2.55. M®LL npu obpaweHnn 3asBuTens (MpeacTaBuUTeNs 3asBUTeNs) 3a
npegocTasneHneM MyHULUMNANbLHOR YCyrn ocyLLecTBASET:

- (hopMMpOBaHME 3MIEKTPOHHBIX AOKYMEHTOB W (MIN) 3NEKTPOHHBLIX 06pa3os
3afBNeHNs, [OKYMEHTOB, MPUHATLIX OT 3asBuTens (npefcraBuTens 3asasuTens),
KONuiA [OKYMEHTOB JIMYHOTO XpaHeHWs, MPUHATBIX OT 3asBuUTens (NpeacTaBuTENs
3aaBuUTENs), obecneynBas NX 3aBepeHVe 3NEKTPOHHOW MOAMUCHI0 B YCTaHOB/IEHHOM
nopsake;

Hanpas/ieHue c MCNO/b30BaHNEM UHHOPMALMOHHO-
TeNEeKOMMYHWNKAUNOHHbBIX ~ TEXHOMOTWA  3MeKTPOHHbLIX  JOKYMEHTOB U (Mn)
3N1EKTPOHHbIX 06pa30B [OKYMEHTOB, 3aBEPEHHbIX YNOMHOMOYEHHBIM AOIKHOCTHbLIM
nuom M®LL B opraHbl MeCTHOro camoynpasneHns B KpacHO4ApCKOM  Kpae,
Nno/iBeJOMCTBEHHbIE UM OpraHusaumu, npejocTaBsomMe COOTBETCTBYHOLLYIO
MyHULMNansHy0 yenyry.

2.56. [llepeyeHb KNaccoB CPeACTB 3MEKTPOHHOM MOAMUCK, KOTOpble
[ONyCKaTCA K MCNOMb30BaHWIO NpU 06palleHun 3a nonyyeHmeM MyHULMNanbHOM
YyCAyrn, 0KasblBaemoii C  MPUMEHEHMEM  YCUNEHHOW  KBaNM(ULMPOBAHHOM
3NeKTPOHHOW NOANMUCK, ONPeAenstoTCA Ha OCHOBaHWMN YTBEPXAaemMoil (hefepanbHbIM
OpraHoM MCMOMHMTENbHOW BAacTW MO COrnacoBaHWio ¢ defepanbHO cnyx60i
6e3onacHocTu Poccuiickoin Pefepaumm Mogeny yrpo3 6e30nacHoCTM MHGopMaumun B
MH(OPMALIMOHHOWA cucTeMe, UMCMONAb3yemMoln B Lensx npvema obpalleHnidi 3a
nonyyeHmeM MyHMLMNaNbHOR ycnyru n (Unn) NpeaocTaBneHns Takoi ycnyru.

3. COCTAB, MOCJ/IEAOBATE/IbHOCTb 1 CPOKW BbIMNOJEHUSA
AOMVHUCTPATVBHbIX MPOLIEAYP (QENCTBWIA),
TPEBOBAHWA K MOPAAKY VX BbIMONHEHWA, B TOM UNC/IE
OCOBEHHOCTW BbINOMHEHNA AOMUHUCTPATUBHbIX MPOLIEAYP
(JENCTBWI) B 3NIEKTPOHHOW ®OPME

CocTaB 1 nocnefoBaTeslbHOCTb aAMUHUCTPATUBHBLIX Npoueayp

3.1 MpegocTaBneHme MyHuumnansHoi ycnyru B OTgene BK/IOYaeT B CebH
cnefytowne agMUHUCTPATMBHbIE NPOLEAYPbI (4eCTBMUA):

1) npuvem 1 perncTpauma 3asaBneHNs ¢ KOMNIEKTOM [JOKYMEHTOB;

2) paccMOTpeHue 3afB/EHVWA W NPUHATWE pelleHns 06 onpefeneHun
cneumanncTa, OTBETCTBEHHOr O 3a MPOBeAEHNE afMUHUCTPATUBHBIX MPOLEeayp;

3) npoBefieHMe 3KCNepPTU3bl JOKYMEHTOB;

4) UCMoJiIHeHWe 3anpocos;

5) Bblfaya 3a9BUTEIO [JOKYMEHTOB.
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3.2. TlopAAoK OCyLlecTBeHMs B 3NeKTPOHHOW ¢opme, B TOM uucne c
MCMOoMb30BaHWEM  pervoHasbHoro  [lopTana,  agMWHUCTPATMBHBLIX  Npouesyp
(neiicTBUiA) B COOTBETCTBUM C MONOXKEHUAMK cTaTbn 10 deaepanbHOro 3akoHa ot 27
nons 2010 roga Ne 210-®3 «O6 opraHusauuy npeLocTaBieHNs rocyjapCTBEHHbIX U
MYHULMNAMBHBIX YCAYT»:

1) hopmmpoBaHue 3anpoca 0 NpeAocTaBieHn MyHULMNANbLHOW yCayru;

2) npuvem OT 3aaBUTENs W perucTpauua 3asaBfeHnsa 0 NpefoCTaBNeHun
MyHULUMNanbHOW YyCiyrn n AOKyMeHTOB;

3) paccMmoTpeHve 3adBneHus, MPOBefEeHWe 9KCMepTU3bl [OKYMEHTOB U
MCMNONHeHMe 3anpocos;

4) HanpaBfeHuWe 3asBMTEN0 CBefeHWA O XOfe BbINOJHEHMS 3anpoca
0 npefocTaBneHUn MyHWULMNANbHON yCcnyru;

5) HanpaBneHve 3asaBWTENO pe3ynbTaTa MpegocTaBneHns MyHUUMNanbHOM
yCnyru.

3.3. Mopagok ucnpasneHna AONYyLLEHHbIX 0MeYaTok 1 OWK60K B BbIfAHHbLIX B
pesynbTaTe NpefoCTaBNeHUA MYHULMNANBLHON YCAYTU AOKYMEHTaX.

OC06eHHOCTU BbIMOMHEHUS aMUHUCTPATUBHbIX NpoLeayp
(genicTBmiA) B AGQMUHUCTPALUN

Mpvem n perucTpaums 3adBNEHNA C KOMMNIEKTOM 4OKYMEHTOB

3.4. OcHOBaHMEM [ANs Hayana npefocTtaBneHns MyHULUMNANbHOW ycnyru
ABnsetca obpalieHne 3asasuTens (ero npefCcTaBUTeNs, [JOBEPEHHOro nuua) ¢
NPUNOXeHNeM BCexX HeobX0AMMbIX [JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.11 pa3sgena 2
HacToAwwero AAMWHUCTPATUBHOIO PernaMmeHTa.

3.5. CneumnanucT, OCYLLECTBAAIOWMIA NPpMeM JOKYMEHTOB:

1) ycTaHaBNMBaeT NNYHOCTL 3asABWUTEN, B TOM YUC/Ee MPOBEPSET AOKYMEHT,
YL,OCTOBEPAIOLLMIA NMYHOCTL 3aABUTENSA, MO0 MONHOMOUUA MPeACTaBUTENS;

2) OCYLLEeCTB/ISET MPOBEPKY HaIMyUsg BCEX HEOOXOAMMBIX [OKYMEHTOB U
NpaBuNbHOCTM UX OPOPMIIEHUA, YA0CTOBEPAACh, B TOM, YTO:

- KOMWUW [OKYMEHTOB Y[0CTOBEPeHbl B YCTaHOB/IEHHOM 3aKOHOAATeNbCTBOM
NopALKe;

- TEKCTbI [IOKYMEHTOB HanuncaHbl pa3topymBso;

- MMeHa (U3NYecKUX nuL, afpeca WX MecTa >KWUTeNbCTBa HanucaHbl
MOJTHOCTBIO;

- B JOKYMEHTaX HeT MOLYUCTOK, MPUMMNCOK, 3a4ePKHYTbIX CNOB U WHBIX He
OFOBOPEHHbIX WCMpaBNeHWUA, AaloWMX BO3MOXHOCTb HeOfHO3HAYHOro TO/KOBaHWA
npefCcTaBNeHHbIX  AOKYMEHTOB U BbI3blBalOWMUX COMHEHMS B 3aKOHHOCTM
npeLfoCTaB/IEHHbIX JOKYMEHTOB;

- BOKYMEHTbI He COfepXaT Cepbe3HbIX MOBPEXAEHWU, HanMume KOTOPbIX He
Mo3BONAET OAHO3HAYHO UCTONKOBATbL UX COLePXKaHUe;

- He UCTeK CPOK AeCTBUSA AOKYMEHTa;

3) nomoraeT 3asaBWTENl0 OOPMWUTL  3asBfieHWE Ha NpefocTaBeHune
MyHUUMNanbHOR yenyru;
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4) npefocTaBNAeT 3afBUTE/IO  KOHCYNbTAUMIO MO MNOPAAKY W CpoKam
npegocTtasneHns MyHULMNanbHOWR ycnyru;

5) B Cnyyae ec/im MMeKTCA OCHOBAHWSA 471 0TKasa B NPUEME JOKYMEHTOB,
HeobXo4UMbIX ANA npefocTaBneHns MyHULMNANbHON YCnyrn npesycMOTPeHHble
NyHKTOM 2.17  HacToAwero AMWHUCTPATMBHOIO  persameHTa, cneuuanuct
0TKa3blBaeT 3afBUTENIO B MPMEMe 3asB/leHWs O NpefocTaBfieHun MyHULMNaNbHON
YCNyrn ¢ 06bACHEHMEM MPUYNH.

3.6. 3aaBneHune (hopma 3asaBNeHNA NPUBEAEHA B MPUMOXKEHUN K HACTOALLIEMY
AOMVHUCTPATMBHOMY  perfiaMeHTy) €O BCEMW HeobXOAMMbIMU  [AOKYMEHTamu
NPUHUMAETCs WM PerucTpupyetca B OKypHane  perucTpauum  BXOgALLeit
KOpPEeCNOoHAEHLNN.

3.7. Mpu nprieme AOKYMEHTOB Ha npefocTasfieHne MyHULMNANbHOR ycnyru
B OTHOLUEHUW 3asBUTENSA, OOLWMIA MakCUMalbHbIi CPOK NpuvemMa AOKYMEHTOB He
MOXXET npesbiwaTb 15 MUHYT.

3.8. B nto6oe Bpema ¢ MOMeHTa npuema [OKYMEHTOB 3asABUTeNb UMEET Mpaso
Ha MonyuyeHWe CBeJEHMA O MPOXOXAEHMM  Mpouefypbl  NpefoCTaBfieHus
MyHULMNanbHON ycnyr no TeneoHy nM60 HemoCpefCTBEHHO B OpraHu3aumu,
yepes KOTOPYHO 6bIN0 NOAAHO 3asB/IEHUE.

3.9. KpuTepmem npWHATAA peLUeHMs M0 [aHHOW  aAMWHUCTPaTVUBHOA
npoueaype fBASETCA COOTBETCTBME 3aABNEHWA YTBEPXKAEHHON (opMe WM Hanuuue
BCeX HeOOXOAMMBIX [JOKYMEHTOB K HEMY.

3.10. Pe3ynbTaTOM [aHHOW aAMWHWCTPATUBHOW NpoLefypbl SBAsSeTCS
permctpauus MNOCTYNWBLLErO 3asBNEHWS B )KYpHane perucrpauum BXogsliein
KoppecnoHAeHunn ALMVHUCTPALMN.

3.11. Cnocobom cukcauum pesynbTaTta [aHHOW  aAMWHUCTPATMBHOM
npouesypbl ABAAETCA NPOCTaBNeHMe WTaMna BXOAALWEro AOKYMeHTa opraHusauuu,
Yyepe3 KOTOpYlO OblNo MOJAHO 3asBfleHMe W perucTpaums JaHHOro 3asBneHus B
XXypHane BXOAsLeli KOPPECNOHAEHLMN.

3.12. O6WKin CPOK BbINOMHEHUA AAMWHUCTPATUBHOW NpoLeaypbl HE MOXeT
npesbiwaTh 1(04MNH) paboumii aeHb.

PaccMoTpeHue 3a9B/IEHNA U NPUHATUE PELLIEHUSA 06 onpeaesieHNn
cneynanncTa, 0OTBETCTBEHHOIO 3a NMpoBefeHNe adMUHUCTPATUBHBLIX npoueayp

3.13. OcHOBaHMEM AN Havana aAMWUHWUCTPATMBHOW Mpoueaypbl ABASETCS

MOCTYMMeHNe 3asABNIEHNA C KOMM/EKTOM [OKYMeHTOB B OTAen.

3.14. HavanbHuk OTgena B TeyeHMe OAHOro paboyero AHS MpPUHUMAaeT
pelleHne O TpefoCTaBleHNN WM Mepeajpecauyun  3anpoca B OpraHusauumu,
YUpeXAeHNA, B KOTOPbIX HaxXoAATCA Ha XpaHeHUWM [OKYMeHTbl, HeobXoAuMmble ANns
UCMOMIHEHMS 3anpoca, OnpefenseT Crneunanncta, OTBETCTBEHHOrO 3a NpOBefeHue
afAMUHNCTPATMBHOW NpoLeaypbl.

3.15. KpuTepnem npuHATMS peLleHns MO [aHHOW afAMWHUCTPATUBHON
npoLegype ABNfeTcA pacnpefeneHune 3asBneHWid (3anpocos) cneuuanuctam OTgena
Mo COflepXaHuio.

3.16. Pe3ynbTaToM [AaHHON agMWHUCTPATMBHOW nNpoueaypbl  ABAseTCA
nepefaya 3asaBfeHWs C KOMMIEKTOM [OKYMEHTOB cneumanucty Otgena [nna
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NpoBefieHNsa 3KCNepTU3bl JOKYMEHTOB.

3.17. Cnoco6om cmkcaumm pesynbTaTa [aHHON agMUHUCTPATVMBHOM
npoueaypbl  ABNAETCA BW3MPOBaHME Ha 3aAB/IEHUM C  YKa3aHWEM  (hamuiuu
cneuymanucrta OTfena n NPocTaBneHns gatbl.

3.18. O6WwiA CPOK BbIMOMHEHWS aAMUHUCTPATUBHOM MpOLEAYpbl He MOXET
npesbiwaTts 1 (0gHOro) AHS.

MpoBefeHMe IKCNEPTU3bI JOKYMEHTOB

3.19 OcHoBaHVMeM A/ Hayana MnPOBefeHUA 3KCNepTusbl [OKYMEHTOB
ABNAETCA MOCTYN/IEHNE 3a8BNEHUA C KOMMIEKTOM JOKYMEHTOB cneuunanucty OTtgena
0T HavanbHuKa OTAena.

3.20. Cneunanuct OThena npoBOAWUT TNPOBEPKY WX Ha COOTBETCTBME
3aKOHOAATeNbCTBY U Ha/IMume BCeEX HEOOXOAMUMbIX [JOKYMEHTOB.

3.21. B cny4ae HanuuMa OCHOBaHWI/ AN OTKasa B MNPeAocTaBneHNUm
MYHWLMNANbHOW YCYrW, yKasaHHbIX B NyHKTe 2.19 pasgena 2 «CraHpapT
NpefoCTaBNeHNs MYHWULUMNabHOW  YCAyrM»  HacTosAwero ALMUHUCTPATUBHOMO
pernameHTta, OTfen TroToBUT YyBeAOM/eHMe 06 OTKase B MpejocTaB/ieHUN
MyHULMNanbHOW yenyru.

3.22. KpuTepueM nNpUHATMS peleHnWs M0 [JaHHOW agMWHUCTPATWMBHONM
npouegype fBseTcA OTCYTCTBME OCHOBaHW AN OTKasa B NpejocTaBAeHUM
MyHULMNanbHoR ycnyru.

3.23. Pe3ynbTaTOM [aHHOW aAMWHUCTPATMBHOW npoueaypbl  ABAseTCS
yBegomneHne 06 OTKase B MpejocTaBfeHMn MyHuUMNanbHOW ycayrm nmbo
MOArOTOBKa apXMBHbIX CMPaBOK, apXMBHbIX BbIMMCOK N apXMBHbIX KOMWIA.

3.24. O6Wwin CPOK BbIMONHEHUS aMUHUCTPATMBHON MpPOLEAYpPbl He MOXET
npesbIWaTh 2 (ABYX) AHEA.

McnonHeHue 3anpocos

3.25. OCcHOBaHMEM Anf Hayana afMWUHMUCTPATMBHOW Mpouedypbl SBAseTCA
OTCYTCTBUWE HE,OCTATKOB B OOPM/IEHUN [OKYMEHTOB.

3.26. 3ampoc, noOCTynNMBWWI Ha WCNOAHeHMe cneuuanucty  OTAena,
UCMOJTHAETCA B MOPSAAKe 04epefHOCTH.

3.27. OTBeT Ha 3anpoc OogopmMaseTcs TO/MIbKO Ha OCHOBAHUWM apXMBHbIX
[OKYMEHTOB, HaxOASALLMXCA Ha XpaHEHUN B apXMBHbIX POHAAX.

3.28. OTBET Ha 3anpoc JaeTcs Ha rocyapCTBEHHOM sA3blKe Poccuiickoi
depepaymn.

3.29. VicnonHeHHbI  3ampoc  MoAnucbiBaeTcsd HadanbHukoMm OTaena wu
3aBepsieTca nevatblo. Jflata WCMOMHEHWA 3anpoca (UKCUPYeTCs B KypHane
perucTpauuu OTgena.

3.30. B apxvBHOI cnpaBKe, apXMBHON KOMWMW, apXWBHOW BbINUCKE, 06bEM
KOTOPOI NpeBbIWAeT OANH NINCT, NCTbI JO/MKHbI 6bITb NPOLWNTHI, MPOHYMEPOBaHbI U
3aBEpeHbI MeyaTblo.

3.31. KpuTepuem MpWHATMS peLleHMss N0 AaHHOW agMUHUCTPATWMBHONM
npouegype fBAseTCA OTCYTCTBME OCHOBaHW [1A OTKasa B MpeaocTaBleHun
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MyHULMNanbHoR ycnyru.

3.32. Pe3ynbTaTOM [AaHHOW agMWHUCTPATMBHOW Mpouesypbl  SBASETCS
yBefoMfieHMe 006 OTKase B nNpefocTaBneHMM MyHuumnanbHoOW ycnyru  nn6o
MOAroTOBKa apXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK N apXMBHbIX KOMWIA.

3.33. Cnocobom ukcaumM pesynbTaTa [faHHOW  aAMUHUCTPATUBHOW
npouesypbl ABMSETCA PerucTpaumus apxXmBHbLIX CMPaBOK, apXWMBHbLIX BbIMUCOK U
apXMBHbIX KOMWIA B )XypHane permcTpauum 3anpocoB C NPOCTaB/eHWEM HOMepa U
fatbl.

3.34. O6WMin CPOK BbINOMHEHUA aAMUHWUCTPATMBHON NpOLEeLypbl HE MOXET
npeBbiWaTh 25 fHeli MO BOMPOCaM MEHCUOHHOro o6ecneveHns rpaxaaH, 10 gHeld no
3eMe/IbHO-MMYLLLECTBEHHBIM W UHBIM BOMPOCaM.

Bblfayua 3asiBUTENIO JOKYMEHTOB

3.35. OcHOBaHvWeM Ans Hayana agMWHUCTPATMBHOW nNpoueaypbl ABAseTcs
NOCTYN/IEHNE CMeLnanncTy OTBETCTBEHHOMY 3a Bblfadyy [OKYMEHTOB, [OKYMEHTOB
[N VX BblAauu 3a8BUTENIO.

3.36. CneumanncT, OTBETCTBEHHbIA 3a Bbigavy AOKYMEHTOB, yCTaHaBiMBaeT
NNYHOCTbL 3asBWTeNs, B TOM 4WCNe NpoBepseT AOKYMEHT, YAOCTOBEPSHOLLMiA
NINYHOCTb, MPOBEPSAET MPaBOMOYHOCTb /UL, MONYYAKOLLEro JOKYMEHTbI, B TOM YuC/e
NOSIHOMOYUA NPeACTaBUTENS.

3.37. CneumanmcT, OTBETCTBEHHbIA 3a Bblfady AOKYMEHTOB, AenaeT 3anuch B
KHWre yyeTa BblJaHHbIX JOKYMEHTOB, 3HAKOMUT 3afBUTENS C NEPeYHEM BblAaBaeMblX
[OKyMeHTOB  (OrnawaeT Ha3BaHWA  BblaBaeMblX  [OKYMEHTOB).  3afBUTENb
pacnucbiBaeTcss B MOMYYEHWM [IOKYMEHTOB B KHure ydeta. Cneuuanucr,
OTBETCTBEHHbIN 3a BblAayy AOKYMEHTOB, Bbl4aeT JOKYMEHTbI 3asBUTENIO.

3.38. Kputepmem npuHATAA peLIeHns MO AaHHOW aAMUHWUCTPATUBHOM
npouefype ABAAETCA MOMYYEHWE CMeLUaIMCTOM [OKYMEHTOB [A1s  BpYYeHUs
3a9BUTENIO.

3.39. PesynbTaToM [faHHOW aAMUHWCTPATWBHON Npoueaypbl  ABASETCA
BPYYeHWE JOKYMEHTOB 3aABUTENIO.

3.40. Cnocobom (umkcauum pesynbTata [aHHOW  agMUHWCTPATUBHOW
npoueaypbl  ABNSETCA permcTpauus B KHWUre y4yeTa BblAaHHbIX [OKYMEHTOB
cneyuanucToMm.

3.41. O6WMA CPOK BbINOMHEHUA aAMUHUCTPATUBHONM MpOLEefypbl HE MOXeT
npesbiwats 1(04nH) pabounii gHeN.

MopsAfoK OCYLLIECTBEHMS B 3/IEKTPOHHOI (hopMe, B TOM 4uc/le ¢
nucnosb3oBaHueM MopTana, pernoHasnbHoro Moprana agMUHUCTPATUBHbBIX
npoueayp (aercTemniA) B COOTBETCTBMM C MOSIOXKEHUSMU cTaTby 10
®defepasibHOro 3akoHa ot 27 utons 2010 roga Ne 210-$3 «O6 opraHusaumm
npefoCcTaB/eHUS FOCYAaPCTBEHHbIX U MYHULMMABHbBIX YCyTr»
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®opMuMpoBaHMe 3anpoca o NPefocTaB/IeHNN
MyHUWUMUNANLHOR yenyru

3.42. OcHOBaHuWeM [ns Hayana afMWHUCTPATMBHOWM npoLeaypbl fBAseTcs
nogaya 3asaBuTenem, Yepes permoHabHbI MopTan B 3N1eKTPOHHON opMme 3aaBfeHus
0 npegocTasneHnn MyHWLUNANbHON YCAyrn W COOTBETCTBYIOLUMX [OKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.11 AAMWUHUCTPaTUBHOTIO perfiaMmeHTa.

3.43. ®opmupoBaHMe 3anpoca 3asBUTENIeM OCYLLECTB/SETCA MOCPELCTBOM
3anofiHeHNs 3NeKTPOHHOW (hopMbl 3anpoca Ha pervoHanbHom [opTane, 6e3
Heo6X0AMMOCTUN JONONHMTENBHOW NOJAYN 3anpoca B Kakoi-n1Mbo UHoi dopme.

Ha MopTane, pernoHansHom [MopTane, pasmelarotcsa obpasiubl 3anofHeHNUs
3N1eKTPOHHOM hopMmbl 3anpoca.

3.44. ®opmaTHO-nOrnYeckas npoBepka  CHPOPMUPOBAHHOrO  3anpoca
OCYLLECTB/AETCSH aBTOMATWYECKUN MOC/e 3anoIHeHNA 3aABUTENIEM KaXAO0ro 13 nonei
3NeKTPOHHON hopmbl 3anpoca. Mpu BbiSBNEHUN HEKOPPEKTHO 3amnofIHEHHOro Mons
3N1eKTPOHHO (hopMbl 3anpoca 3asBWTeNb YBEAOM/AETCA O XapakTepe BblSBNEHHOW
OWNBKMN 1 NOpsAAKe ee YCTpaHeHWs MOCPefCTBOM MH(OPMALMOHHOIO0 COoOobLLieHNS
HEernocpeACTBEHHO B 3/1IEKTPOHHOI (hopMe 3anpoca.

3.45. Mpu opmmpoBaHMM 3anpoca 3asaBuTento obecreynBaeTcs:

a) BO3MOXHOCTb KOMWPOBaHMA U COXPaHeHus 3anpoca U UHbIX AOKYMEHTOB,
Heo6X0AMMbIX AN NpefocTaBneHns MyHULUNanbHoW yenyru;

6) BO3MOXHOCTb  3aMO/IHEHWS  HECKO/IbKUMMW  3afBUTENSAMW  OfHOM
3NEeKTPOHHON (hopMbl 3anpoca Mpu o6palieHWn 3a ycnyramu, npegnonaratLmmm
Hanpas/ieHe COBMECTHOrO 3arnpoca HeCKO/IbKUMU 3asBUTENAMU;

B) BO3MOXHOCTb Me4yaTu Ha OyMaKHOM HOCWUTefle KOMUW 3M1eKTPOHHON
(hOpMbI 3arpoca;

I) cOXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYIO (OpMY 3anpoca 3HaueHui
B Nt06O MOMEHT MO XXenaHWt MNofb3oBaTeNs, B TOM 4MCNe NpU BOSHUKHOBEHWU
ownboK BBOAA ¥ BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHWIA B 3NEKTPOHHYHO hopmy
3anpoca;

[) 3anofHeHwe Monei 3MeKTPOHHOW (OpMbl 3ampoca [0 Havana BBOAA
CBefeHuli 3asABMTENEM C MCNO/b30BaHNEM CBeAEHWI, pasMeLLeHHbIX B (hefepanbHoi
rocyapCTBeHHON UH(OPMaLMOHHOW cucTeMe «EfnHas cncTema ngeHTUgrKaumum
N ayTeHTM(MKauMM B WH(PaACTPYKType, obecneumBatolleil MHHPOPMALMOHHO-
TEXHONOrMYeCcKoe B3auMOelcTBMe MHPOPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX
NS NpefoCTaBleHNs rocyfapCTBEHHbIX M MYHULMNaAbHbIX YCAYT B 3M€KTPOHHON
thopme» (manee - edMHas CcuUCTeMa MWAEHTU(MKaLMM W ayTeHTUUKaummn), W
cBedeHuid, ony6nukoBaHHbIX Ha [lopTane, pervoHanbHom [lopTane, B 4acTw,
Kacatoulencs cBefeHW, OTCYTCTBYIOLWMX B eAWHON cucTemMe WAEHTU(MKALUKN 1
ayTeHTUUKaLuw;

€) BO3MOXXHOCTb BEPHYTbCA Ha N060N M3 3TanoB 3amnofIHeHUs 31eKTPOHHON
(hopmbl 3anpoca 6e3 noTepu paHee BBEAEHHON UH(OPMALNN;

) BO3MOXHOCTb [JoCTyna 3afBuTens Ha [lopTane wnu permoHanbHOM
MopTane K paHee NOJaHHLIM UM 3anNpocam B TEYEHWE HE MeHee OAIHOTO rofa, a TaKkxe
4acTMYHO CHOPMMPOBAHHbBIX 3aMpPOCOB - B TeYEHWE He MeHee 3 MecsLieB.



23

3.46. Mpy ycnewHol 0TnpaBke 3anpocy NpUCBavMBaeTCs YHUKaNbHbIA HOMeEp,
N0 KOTOPOMY B IMYHOM KabuHeTe 3asaBUTeNs NMoCpPeAcTBOM permoHansHoro Moprana,
3afBuTeNto OyAeT npefcTaBneHa MHAOPMAUWSA O XOfe BbINOMHEHUS YKa3aHHOro
3anpoca.

3.47. Pe3ynbTaToM aAMWHWUCTPATMBHOA MpoLeaypbl ABASETCA HanpasfieHue
C(hOPMMPOBAHHOIO M MOAMMUCAHHOIO 3arnpoca, U WHbIX JOKYMEHTOB, HEOOXOAUMbIX
NS npefocTaBneHnss MyHWLMNAaNbHOM ycnyrn B ALMWUHMCTPaLMIO, MOCPeSCcTBOM
pervoHansHoro Moprana.

3.48. Cnocobom ¢ukcauun pesynbTaTta afMUHUCTPATMBHOW MpoLeAypbl
ABNAETCA MPUCBOEHME PErucTPaLMOHHOr0 HOMepa Harpas/feHHOro 3anpoca Ha
npegocTasneHne MyHULMNaNbLHONA yCayru.

Mpuem oT 3aIBUTENA W pPerucTpauus 3asiB/ieHUs o NpesocTaBieHNnm
MyHULMNanbHOI ycnyru n JOKYMeHTOB

3.49. OcHOBaHMEM [/ Hayana agMUHUCTPATMBHON MpoLeAypbl ABASETCS
nocTynneHve B AAMUHUCTPAUUIO [OKYMEHTOB, HarpaB/ieHHbIX 3asBUTeNeM uepes
pervoHanbHbI lopTan B 3MeKTPOHHON (opMe 3asBNeHWs O NpeAocTaBieHWN
MyHULMNaNbHOW YCNyrn 1 COOTBETCTBYHOLMX [AOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.11. AAMUHUCTPATMBHOIO pernameHTa.

3.50. AgMuHMCTpaums obecneymsaeT NpremM AOKYMEHTOB, HEOOXOAUMbIX AN
npegoctasnenns  MyHWUMNANbHOM — ycnyru, W peructpayuio  3anpoca  6e3
HeoOX0AMMOCTM TMOBTOPHOIO MpefCcTaBfeHns 3asaBuTeneM TakuX [OKYMEHTOB Ha
O6yMaxXHOM HocuTene.

3.51. Mpwn npeAcTaBNeHUN 3asBAEHUS O NpefocTaBneHnn MyHULUNanbHOM
YCNYr U COOTBETCTBYIOLMX [JAOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.11.
AAMWHUCTPATUBHOIO pernameHTa, B 3MeKTPOHHON (hopMe 3asBUTENO HanpaBiseTcs
3MEKTPOHHOE COO06LIeHNe, MOATBepPXKAaloLee NPUEM [aHHbIX [OKYMEHTOB, C
yKasaHuWeM faTbl NpuemMa v NPUCBOEHHOIO HOMePa BXOASALLUM [AOKYMEHTaM.

3.52. TlpepocTaBneHMe MYHUUMNAALHOW YCAYrM HauyMHaeTcd C MOMEHTa
npvemMa ¥ perncrtpaumn  AQMUHWCTpauUMeli  3NEKTPOHHbIX  [OKYMEHTOB,
Heo6X0AMMBIX ANS NPeJOCTaBNeHNs MYHULMNANBLHOR YCyru, a Takke NoayyeHns B
YCTaHOBNEHHOM MOpAAKe WHGpOpMauunM 06 onnate MyHULMMANbHOR  yCnyru
3aABUTENEM.

3.53. Mocne npuHATUA 3anpoca LO/MKHOCTHLIM IMLIOM, YMOMTHOMOYEHHBIM Ha
npeAocTaBneHne MyHULMMNANbHON YCAYrW, 3anpocy B IMYHOM KabvHeTe 3asBuUTens
nocpefcTBOM pervoHanbHoro [lopTana, npuceamsaeTca cTaTyc «Perucrtpaums
3aABUTENA U NPUEM [JOKYMEHTOB».

Mpn nonyyeHuy 3ampoca B 3NEKTPOHHON (OpMe AO/MKHOCTHBIM /IMLLOM,
YMNONHOMOYEHHbIM Ha MpegocTaBneHne MyHUUMNANbHOA ycayru, npoBepseTcs
Ha/nume OCHOBaHWIA ANA OTKasa B MpMeMe 3ampoca, YKasaHHbIX B 2.17 HacToALero
AJMUHUCTPATMBHOIO pernameHTa.

KpuTeprem NpUHATUA pelleHns Mo AaHHON afMWHWCTPATMBHOM npoLleaype
ABISETCA OTCYTCTBME OCHOBAHWIA AN 0TKasa B NPUHATUN JOKYMEHTOB HEOOXOAUMbIX
[N npegocTaBneHns MyHULMNANbHOW YCAYTH.
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3.54. Pe3ynbTaToM agMWUHWCTPATUBHOM MpoLeAypbl ABASETCA perncrpauus
nocTynuBWNX B AAMUHWCTPaLMIO B 3NEKTPOHHOW  (opme  3asdBleHWs O
npegoctasneHMn MyHMUMNANBHOA YCAYTM U COOTBETCTBYIOLMX [OKYMEHTOB,
yKa3aHHbIX B NYHKTe 2.11. AAMWUHUCTPATMBHOIO perfiamMeHTa.

3.55. Cnoco6om ¢ukcaumn pesynbTata agMUHUCTPATUBHOW npoLeaypbl
ABNAETCA MPUCBOEHME BXOAALWero (perucTpauMoHHOr0) HOMepa MOCTYMUBLLUM
[OKYMeHTaMm.

3.56. O6LWMN CPOK BbINOMHEHWSA afMUHUCTPATMBHOW MpoLeAypbl HE MOXET
npesbiwaTb 1(04MH) pabounii gHei.

PaccmoTpeHu e 3aaB/ieHUs, NPOBeAeHMe 3KCMNepTU3bl JOKYMEHTOB
N NCNoJsIHeHNe 3anpocoB

3.57. OcHOBaHMeM /11 Hauyaila agMWHUCTPATMBHON nNpouefypbl ABMsSeTcs

NOCTYN/IEHNE 3asBfIEHNsS C KOMMNEKTOM [OKYMEHTOB B OTgen.

3.58. HauanbHuk OTpena B TeyeHMe OfHOro paboyero AHA MNpUHUMAET
pelleHne O MpefoCTaB/eHUN WM Mepeajpecauuy  3anpoca B OpraHusauuu,
YUpeXAeHna, B KOTOPbIX HaxoAAaTCA Ha XPaHEHUW AOKYMEHTbl, HeobXoAuMmble AN
MCNONHEHMNA 3anpoca, OnpefenseT cneuuanucra, OTBETCTBEHHOro 3a MNPOBEAeHUe
aAMUHNCTPATUBHON NpoLeaypbl.

3.59 3adBfeHMe C KOMMNEKTOM [OKYMEHTOB MOCTYNalwT Cheunanmcty
OTtpena.

3.60. Cneuuanuct OThena npoBOAUT TMPOBEPKY WX Ha COOTBETCTBUE
3aKOHOAaTeNbCTBY U Hann4yme BCeX HEOOXOANMbIX JOKYMEHTOB.

3.61. B cnyvae HaiMuMs OCHOBaHWMIA [N OTKasa B MpefoCTaBNeHUN
MyHWLMNANbHOW YCNYrW, YKasaHHbIX B NyHKTe 2.19. pasgena 2 «CraHgapT
npefoCcTaBNeHNS MYHULUMANbHOW YCAYrU»  HacTosuwero AAMWUHUCTPATUBHOIO
pernamenTta, OTgen TroTOBUT YyBefOMIeHMe 06 OTKase B MpPefocTasB/eHnm
MyHULMNaNnbHOR ycnyru.

3.62. 3ampoc, noCTynuMBWIWIA Ha WCMONMHeHWe cneuyvanucty OTpgena,
UCMOJTHAETCS B NOPAAKe 04EPefHOCTH.

3.63. OTBeT Ha 3anpoc O¢opMIAETCA TOMbKO Ha OCHOBaHUM apXMUBHbIX
[OKYMEHTOB, HaxoAAWMXCA Ha XPaHeHUN B apXMBHBIX QOHAAX.

3.64. OTBeT Ha 3anpoc AaeTcs Ha rocyapCTBEHHOM A3blke Poccuiickoit
depepaymm.

3.65. VicnonHeHHbI  3anpoc  NoAMNMCbIBaeTCA  HadalbHUKOM OTgena u
3aBepseTcs nMeyatblo. JlaTa WCMOMHEHWSA 3anpoca (UKCUPYETCa B HKypHane
perucTpauunn OTgena.

3.56. B apxvBHOI cnpaBKe, apXWBHOI KOMWW, apXWMBHOW BbLIMUCKE, 06bEM
KOTOPOIi NpeBbILLaeT OANH NNCT, INCTbI AOMKHbI ObITb NPOLWNTLI, MPOHYMEPOBaHbI 1
3aBEPEeHbI Mevarblo.

3.67. KputepveMm npuUHATMS peleHns Mo JAaHHOW aAMWHUCTPATUBHOM
npouegype fBAAETCS OTCYTCTBME OCHOBaHWA f1S OTKasa B MpefoCTaBeHUn
MyHULMNaNLHOR yenyru.

3.68. Pe3ynbTaTOM [AaHHON aAMWHUCTPATMBHON npoueaypbl  ABAseTCA
yBefoMeHne 06 OTKase B npegocTaBneHun MyHuumMnanbHoW ycnyrm nmbo



MOAroTOBKa apXMBHbIX CMPaBOK, apXMBHbIX BbIMNCOK W apXMBHBIX KOMWIA.

3.69. Cnocobom (wmkcaumm pesynbTaTta [AaHHOW  agMUHUCTPATMBHONM
npoLesypbl ABMAETCA PEerucTpauus apxvBHbLIX CMPaBOK, apXWBHbLIX BbIMUCOK U
apXMBHbIX KOMWIA B )XypHane pernctpauvy 3anpocoB C NPOCTaBAeHWEM HOMepa U
farbl.

3.70. O6WKin CpoK BbIMOAHEHNS afMUHUCTPATUBHONM MPOLEAypbl HE MOXET
MpeBbIWaTh 27 fHel Mo BOMPOCaM MEHCUOHHOrO 06ecreveHns rpaxaaH, 12 gHeid no
3eMe/IbHO-MMYLLECTBEHHBIM U UHLIM BOMPOCaM.

HanpaB/eHue 3asiBUTENIO CBEAEHWIA 0 XOfe BbIMO/IHEHUS 3anpoca
0 NpegocTaBneHny MyHULMNABLHOR ycnyru

3.71. OcHOBaHMEM AN Hayana agMWHUCTPATMBHOW Mpoueasypbl SBASETCA
MocTynieHne 3anpoca OT 3asBUTENs O XOAe BbINOMHEHUs MpefoCTaB/eHmns
MyHULMNaNbHOW YCayry ¢ MOMOLLBIO PernoHanbHoro Moprana.

3.72. 3asBUTeNb WMeeT BO3MOXHOCTb MONyYeHWUs WHGopMauum o Xxope
npegocTasneHns MyHUUMNaNbLHOR ycayru.

WHdopmauus 0 xofe  NpefoCTaBleHUs  MYHWLMNaNbHOW  YCnyru
HanpaenseTcs 3afBUTeNt0 ALMWHWUCTPaUMei B CPOK, He NpPeBbILIANWUA OAHOro
paboyero fHA nNOCne 3aBepLUeHMA BbIMOSHEHWS COOTBETCTBYIOLErO [AelCTBUA, C
MCNONL30BaHWEM CPEACTB pernoHanbHoro Moprana.

3.73. Mpu npegocTaBneHn MyHWLMNANLHON YCAYyrn B 3NEKTPOHHOR (opme
3aABUTENIO Hanpas/feTcs:

a) yBeAOM/IEHME O 3anucu Ha npuvem B ALMUHUCTpauuio umm MOLL,
cofiepx alliee CBefieHMa 0 fjaTe, BPEMEHW U MeCTe MNprema;

6) yBefoM/IeHVWe O NpUeMe W PerucTpaumu 3anpoca U MHbIX AOKYMEHTOB,
HeobXoAMMBIX 418 NPefoCTaBNeHuns YCyru, Cofepxallee CBeieHna 0 (akTe npuema
3anpoca M AOKYMEHTOB, HeobXoAuMbIX [A1f NpefoCTaBNeHWs YCAyru, W Hauvane
npouesypbl MPefoCTaBleHNs YCNyrn, a Takke CBefjeHUs O fJaTe W BPEMEHU
OKOHYaHWA NpefoCTaBleHNs ycnyr nmMbo MOTMBMPOBaHHbLIA OTKa3 B MNpueme
3anpoca u MHbIX OKYMEHTOB, HEOOXOAWMBIX 15 NPefoCTaBNEHNUS YCyTu;

B) YyBedOMIeHWe O (hakTe nNOMyyeHus WHGOpMaLmmn, MNoLTBePXKAatoLL el
onnary ycnyru;

r) yBeOM/IEHWe O pe3ynbTaTax PacCMOTPEHWUS [OKYMEHTOB, HEOOXOAMMBIX
[N NpefoCTaBNeHns YCIyru, Cofepxallee CBefieHNS 0 NPUHATUM MONOXKUTENBHOIO
peleHns 0 NpeAoCTaBleHNM YCAYyrM W BO3MOXHOCTU MNOMYYUTb pe3ynbTar
npejocTaBneHns ycayrm 1mMbo MOTMBMPOBAHHbIA 0TKa3 B NPeAOCTaBNEHNMN YCAYTH.

3.74. Pe3ynbTaTOM afMWHWUCTPATMBHON NpOLEAypbl ABASETCA HanpasneHue
3a9BUTENI0 B JINYHBLIA KabWHET Ha pervoHanbHom [lopTane MHGopMauunm 0 xofge
BbINOHEHNS NpefocTaBneHns MyHULMNanbHOW ycnyru.

3.75. Cnocobom ukcauum pesynbTaTa afMUHUCTPATUMBHOW MpoLeaypsl
ABNAETCH CHOPMMPOBAHHLINA (haiin, NOATBEPXKAAOWMNA (aKT OTNPaBKM 3asBUTENIO B
NNYHBIA KabuHeT Ha pernoHanbHoM [lopTane MHAOPMaUWO O XOfe BbIMOAHEHMUS
npegoctasneHns MyHULMNanbHOR ycayru.

3.76. O6WM1 CPOK BbINOMHEHMS aAMUHWUCTPATVBHOM MpPOLEAYpbl HE MOXET
npesbiwaTb 1 (04WH) AeHb.
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HanpaBneHue 3asiBUTENIO pe3y/ibTaTa NpesocTaBeHus!
MyHULMNanbHOM’ ycnyru

3.77. OcHOBaHvWeM [fnS Hayana agMWUHWCTPATUBHOM MpoLesypbl fBAsSeTCA
NOCTYMN/IEHNE CNeLmanncTy OTBETCTBEHHOMY 3a Bblfayy [OKYMEHTOB.

3.78.  OomkHoCcTHOe  nnuo  ALMUHWCTpaLuu,  OTBETCTBEHHOE  3a
npegocTasneHne MyHWLMNANbHOW YyCAyrW, B feHb NOMy4YeHMs pesy/bTara
npegocrasieHns MyHALUNANbHOW YCNyru HanpasnseT LOKYMEHTbl 3asdBUTEN0 B
NNYHBIA KaBUHET Ha permoHanbHoOM lMopTane B 3NeKTPOHHONW (hOpMe, NOANMCAHHbIX
YCWMEHHOW KBaNM(PULMPOBAHHON 3MEKTPOHHON MOAMWUCHI0 O/MKHOCTHOrO /nua
AMUHUCTPALMK, YNONHOMOYEHHOIO Ha MOAMNMcaHue Takux [OKYMEHTOB, WK MO
MecTy TpeboBaHus Ha OyMaXHOM HocuTene.

3.79. B KauecTBe pe3ynbTaTa npefocTaBneHus MyHuuMnanbHoOl ycnyru
3aABUTeNb NO ero BbI6GOPY BNpPaBe NOMy4YUTh:

a) pesynbTaT npefocTaBneHus  MyHuuunanbHoW ycnyru B hopme
3MIEKTPOHHOI0 AOKYMEHTA, NOAMUCAHHOIO YMOMHOMOYEHHbIM AO/MKHOCTHLIM NINLOM
C UCMOMb30BAHNEM YCWUEHHOW KBaNN(ULMPOBAHHON 3M1EKTPOHHOW nognucy;

6) pesynbTaT npegocTaBneHns MyHUUMNANbHOW YCAyrn Ha OGyMaxHOM
HocuTene.

3.80. 3adBuTenb  BMpaBe  MOMyYWTb  pe3ynbTaT  NpefoCTaB/IeHUs
MyHuULMNanbHo ycnyrn B )OpMe 3M1eKTPOHHOIO AOKYMEHTa WM [OKYMEHTa Ha
O6yMa)XHOM HoOcUTeNle B TeuyeHWe CpPOKa [eicTBMA pesynbTaTa MpefocTaB/ieHuns
MyHULMNanbHoR ycnyru

3.81. Pe3ynbTaToM agMWHWCTPATMBHON MNpoLeaypbl ABAAETCA HanpaBieHue
3a9BUTENIO B /INYHbIA KaBWHET Ha pervoHansHOM lMopTane JOKYMEHTOB.

3.82. Cnocobom (ukcauun pesynbTata agMUHUCTPATMBHON MpoLeaypsl
ABNAETCA CHOPMMUPOBaHHbIV (haiin, NoaTBepKAaOWMIA (akT OTNPaBKM 3asBUTENIO B
NNYHBIN KaBUHET Ha pernoHanbHom MNopTane AOKYMEHTOB.

3.83. O6LWMIN CPOK BLINOMHEHWS aAMUHUCTPATMBHOM NpoLeaypbl He MOXET
npesbiwaTs 1 (04WH) feHb.

MopsigoK McnpaBfieHns GOMYLLEHHbIX 0MeYaToK M OLNBOK B BblJaHHbIX
B pe3y/ibTaTe npegocTaBieHnss MyHUUMNANbHON YCyr JOKYMeHTax

3.84. OcHOBaHMeM Hayana BbINOMHEHUA aAMWHUCTPATUBHOW Mpouesypbl
aBnseTcA obpaweHne 3asBuTens 06 WCMPaBNeHWU AOMNYLEHHbIX OMeyaTok
M OWMBOK B BblAaHHbIX B pe3y/nbTaTe NpefocTaBneHns MyHUUWUNAaNbHOW ycnyru
[OKYMEeHTax ¢ NPUI0XKeHNeM JOKYMEHTOB, MOATBEPXKAAOLLMX ONeYaTKn 1 OLINBKN.

3.85. PeweHne 06 ucnpaBneHUN [OMYLWEHHbIX OMevyatok U OoWmn6boK
B BbljaHHbIX B pesy/nbTaTe NpedocTaBneHns MyHWLWNANbHOW yCnyrn AOKYMeHTax
NPUHUMAeTCA B CNyYae, eCiv B YKa3aHHbIX JOKYMEHTax BbIsiB/leHbl HECOOTBETCTBUA
npunaraeMbiM K 3asBfieHWIO O MNpefocTaBneHMn  MyHUUMNanbHOW  ycnyru
[OKYMEHTaM.

3.86. Pe3ynbTaTomM agMWHWCTPATMBHOM NpoLefypbl ABAAETCA WCMpaBieHue
JONYLWEHHbIX AO0MKHOCTHBIM IMLOM  ALMMHUCTPALMM OMeyaToK W OWK60K B
BblaHHbIX B pesy/nbTaTe NpefocTaBneHWs MyHULUMNANnbHON ycnyru  AOoKyMeHTax
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nnbo HanpaeneHwe B agpec 3asBMTeNs OTBeTa C MHGopmaumeid 06 OTCYyTCTBMU
oneyaTok 1 ownboK B BblJaHHbIX B pesy/nbTare npegoctaBieHns MyHMLMNANbHOM
YCNYrv OKYMEHTaX.

3.87. Cnocobom ukcaymn pesynbTata agMUHUCTPATUBHOW MpoLeaypsl
ABNAETCA PErUCTPaLMA B KHWUIE YYeTa BblfaHHbIX JOKYMEHTOB CreLnanvicTom.

3.88. CpoK MpOXOXAEHUA afMUHUCTPATMBHOW Npouedypbl He AO/DKEH
npeBblWwaTb NATW  KaneHAapHbiX [AHeld C  AaTbl  perucrtpauum  obpalieHus
06 uCnpaBneHUN [OMYLEHHbIX OMNeyaToK W OWWG0K B BblAaHHLIX B pe3ynbTaTe
npegocTasneHns MyHULMNaNbHOW YCAyrn AOKYMeHTax.

4. ®OPMbl KOHTPOJIA 3A NCMNOJIHEHVEM PETJTAMEHTA

MopsiAoK OCYLLECTBEHNS TEKYLLEr0 KOHTPO/IS 3a COB/I0AeHNEM U
UCMOMTHEHVEM OTBETCTBEHHBIMU AO/HKHOCTHBIMU JINLAMU MOMOXKEH WA
pernamMeHTa 1 MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHABIMBAKLLMX
TpeGoBaHNSA K NpefocTaBeHNI0 MyHULUNANBLHOM YCiyri, a Takxke
NPUHATMEM UMK PELLIEHWI

4.1. TekywWwuit KOHTPONb 3a COG/IHOAEHMEM MOC/EAOBATENLHOCTY AEWCTBNIA,
OnpefeneHHbIX  afMWUHUCTPATUBHLIMM  MpolefypaMu MO NpefocTaBNeHUHo
MyHULMNANLHOW YCIyTy, N NMPUHSTUEM PELUEHUIA OTBETCTBEHHBLIMU AO/HKHOCTHLIMM
nmuamyu  OTAena  OCYLLECTBISIETCS  HEMPEPbIBHO  HauabHMKOM  OTgena  wnm
3aMecTUTeNeM  NaBbl  afAMWMHUCTPALWKM  paiioHa,  KyprpyOLWMM  BOMPOCHI
npefocTaBneHns MyHULMNansHoi ycnyru.

4.2. TeKylWUil KOHTPOMb OCYLUECTBAISIETCA MyTEM MPOBEAEHWS MPOBEPOK
CO6MOAEHUSA W UCTIONIHEHUS OTBETCTBEHHBIMU [OMKHOCTHBIMU INLAMI TO/IOXEHNA
AOMVHACTPATUBHOFO perfiaMeHTa U WHbIX HOPMAaTMBHbLIX MPaBOBLIX aKTOB,
yCTaHaBNMBaLLMX TPeGOBaHNS K NPeocTaB/eHnio MyHALMNANLHON yCnyru.

4.3. MepuoanNYHOCTb OCYLLECTB/IEHNS TEKYLLETO KOHTPO/S yCTaHaB/IUBAETCS
HayanbHukomM OTZAena WAM  3aMecTUTENleM  [/1aBbl  afMUHUCTpauuMK  paiioHa,
KypuvpyIOLLM BOMPOCHI NPefocTaBeHnss MyHULMMNabHOI yCayri.

MopsfoK 1 NepuogUYHOCTb OCYLLLECTB/IEHUS MIAHOBbIX U BHEMTAHOBbIX
NPOBEpPOK MOMHOThI 1 Ka4yecTBa NpefocTaBneHnss MyHULunansHoi ycnyru, B
TOM uuc/ie MOPSAOK ¥ hOPMbI KOHTPOSIS 3@ MO/IHOTOW 1 KauecTBOM
npegocTaBneHns MyHULUNanbLHO! ycayri

4.4. KOHTPONb 3a MOMHOTOM M Ka4yeCTBOM NpefocTaBneHns MyHuuunanbHom
ycnyru BKIOYaeT B cebs MNpoBedeHWe MNaHOBbIX WM BHEMJAHOBbIX MPOBEPOK,
BbISIBIEHWE N YCTPaHEeHWe HapyLLeHWid Npas 3asBuTeNei, pacCMOTPeHVe, NPUHATHE

pelleHunii 1 MOATOTOBKY OTBETOB Ha OOpalleHWs 3asBuUTenei, cofepxalime
Xanobbl Ha feincTeus (6e3neincTBUe) JOMKHOCTHBIX UL,

45. TIOpsfgoK W NepuoauyHOCTb NPOBEAEHWS MMaHOBbIX  MPOBEPOK
BbINOHEHNSA MONOXEHUA ALMWHUCTPATUBHOIO perfiaMeHTa U MHbIX HOPMaTUBHbIX
MpaBOBbIX  aKTOB,  YCTaHaBNMBalOWMX  Tpe6oBaHWA K  NPefocTaBNeHUto
MyHUUMNAaNbHOA ycnyru, OCYLLEeCTBAAIOTCA B COOTBETCTBAM C NIaHOM paboTbl Ha
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TekyLuii rog.

4.6. PelieHne 006 OCYLLECTBMEHMUM MNNAHOBLIX W BHEMJAHOBLIX MPOBEPOK
MOMHOTbI UM KauyecTBa MNpeAocTaBneHns MyHWLWNaNbHOW YCNyru npuHUMaeTcs
3aMecTUTeneM  rfnaBbl  agMUHUCTpaAUMM  paiioHa,  KypuUpyOLMM  BOMpPOCHI
npefocTaBneHns MyHULMNaNLHOR yCnyru.

4.7. MnaHoBble NPOBEPKM MPOBOAATCS Ha OCHOBAaHWW TOAOBLIX NaHOB
paboTbl, BHeMMaHOBble MPOBEPKU MPOBOAATCS NPU BbIABAEHWM HapyLleHWA no
npeAocTaBneHnio MyHULMNANLHOR YCYTrn UK NO KOHKPETHO Xanobe 3aaBuTens.

4.8. BHennaHoBble NPOBEPKM N0 BONpOCYy NpefocTaBneHns MyHuLMNanbHow
yCnyrn NpoBOAWT 3aMeCTUTENb FNaBbl aAMUHUCTPAaLMK palioHa Ha OCHOBaHUK Xanob
3asBuTENeld, ANA Yero 3anpallivBaeT B COOTBETCTBYHOLLMX OpraHax HeoOXoAuMble
[JOKYMEHTbl W MO0 pesynbTaTaM MPOBEPKM COCTAaBASET aKTbl C YKasaHWEM
BbISIBNEHHbIX HapyLUEeHWIA.

OTBETCTBEHHOCTb [O/KHOCTHbIX /AL, 0praHa, NpesocTaB/IsoLLEr0
MyHULMNANbHYI0 YCAYTY, 3a pelleHus 1 deiicTBus (6e3aeiicTsue),
NpUHUMaeMble (OCYLLIECTBASIEMbIE) MU B XOfe NPefoCTaB/eHNS

MyHUUMNanbHOW ycnyru

4.9. Mo pe3ynbTaTam MpPOBEAEHHbIX MPOBEPOK B C/lyyae BbIsBAEHUS
HapyLUeHuWii NpaB 3asBUTENel BUHOBHbIE NULA MPUB/EKANOTCA K AUCLUNANHAPHOM,
rpak4aHCKo-npaBoBoi, aAMWHUCTPATMBHOW U YrONOBHOM OTBETCTBEHHOCTW B
nopsaKe, yCTaHOB/IEHHOM 3aKOHOZATeNbCTBOM Poccuiickoit defepaumu.

MonoxeHus, xapakTepuaytoLme TpeboBaHNS K NOPSIAKY ¥ hopmam
KOHTPO/A 3a NpegocTaBneHneM MyHWLMNaNbHOM ycnyru, B TOM Yncne co
CTOPOHbI rpaxiaH, NX 06beaNHEHUI 1 opraHusaLluii

4.10. KoHTponb 3a npegocTaBneHneM MyHWULMNANbHON YCAYrM €O CTOPOHbI
rpaxgaH, Mx 06befUHEHWIA W OpraHW3auWii ABNsSeTCA CaMoCTOATeNbHOW (opMoii
KOHTPONA W OCYLLECTBNAETCA NyTeM HanpasBfeHWs o06palleHuil, a Takxke MyTem
06)XanoBaHus aeiicTBMIA (6e3aeiACTBINA) W peLUeHNiA, MPUHATLIX (OCYLLECTBNSEMbIX) B
XOfie UCMONTHEHNA ALIMUHUCTPATUBHOIO PersiaMeHTa, B BbILLECTOALLME OpraHsbl.

3 AOCYEBHbIV (BHECYJEBHbI) MOPSA/OK

OBXXATOBAHWS PELLEHUA 1 AENCTBUI (EE3LENCTBUSA) OPFAHA,

MPEAOCTABJIAIOLWLENO MYHULUMANBHYIO YCAYTY, A TAKXE VX
JO/MKHOCTHBIX KL,

VIHhopmauma ans 3aMHTepecoBaHHbIX UL, 06 UX NpaBe Ha jocyae6Hoe
(BHecyne6Hoe) o6anoBaHue feincTBuii (6e3aeiicTBNS) U (UNKN) peLLeHnid,
NPUHATLIX (OCYLLLECTBIEHHbIX) B X04€e NpefocTaBneHnss MyHMLMNanLHOM

ycnyru

5.1. 3asBuTeNlb UMeeT MpaBo Ha pocyfebHoe (BHecyfe6HOe) 06xanoBaHue
peweHuii n  pgeiAicTBuii  (6e3geicTBnA) M (MAKN)  PELUEHWA,  NMPUHATLIX
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(ocyuwiecTBneHHbIX) AQMUHWCTPaUMeR, AOMKHOCTHbIM INLOM  AAMUHUCTPALMK,
npesoCTaBNAILW UM MyHu1uMnNansHyo yenyry  AAMUHMCTpauum, nmbéo
MyHUUMNanbHbIM cnyxawum, ML, cotpygHuka M®LL B xofe npepoctasfieHns
MYHULMNaNbLHON ycnyru (aanee —pocyaebHoe (BHecyebHoe) 06XkanoBaHue).

5.2. K npaBOOTHOLUEHWUAM,  PErynupyeMbiM  [aHHbIM  pasfdenom,
NPUMEHAITCA NONOXKEHUA rnasbl 2.1 PepepanbHOro 3akoHa ot 27 uona 2010 roga
Ne  210-®3 «O6  opraHusauMm  nNpefoCTaBfeHUs  rOCYAapCTBeHHbIX  ©
MYHULMNANBHBIX YCIYy».

OpraHbl, OpraHM3auumn 1 ynosHOMOYeHHbIe Ha PpacCMOTPEHUE Xanobbl
nnua, KoTopbiM MOXeT 6bITb HanpaB/ieHa Xxanoba 3asBuTens B 4ocyfe6HOM
(BHecynebHOM) nopsake

5.3. )Kanoba Ha peweHus n peincteus (6e3meincTere) AOMKHOCTHBIX NNL,
AQMUHUCTPaLUUK,  MYHULMNANbHBIX — CAYXawwx  MojaeTcs  3asBuUTeNeM B
AAMUHNCTPaLMIO Ha UMS TNaBbl MyHULMNaNbHOrO 06pa3oBaHna ABGUHCKMIA paiioH.

5.4. B cnyyae ecnm o6XanyrTcs pewleHus n geiictensa (6e3neiicTere) rnasbl
MyHWLMNanbHOro  o6pasoBaHMs  AGMHCKMIA  palioH,  kanoba  nogaetcs
HenocpefCcTBEHHO 1aBe MyHULMNaNbHOro 06pa3oBaHNs ABGUHCKNIA pavioH.

5.5. XKanobbl Ha peweHus u feiictensa (6e3geiicTeue) coTpyaHuka ML
nogatTcs pykoBogutento atoro MoL. dKanobbl Ha peweHus W LeACTBUA
(6e3geiicTBue) pykosoguTens M®LL nogatotcs B AenapTaMeHT MHGopmaTh3aLmm un
cBa3n KpacHogapckoro Kpas, fasnstowmiics yupegutenem M®LL nam gomKHOCTHOMY
nuuy, YnosHOMOYeHHOMY HOPMaTUBHBLIM NPaBoBbIM aKTOM KpacHo4apcKoro Kpas.

Cnocobbl MH(OPMUPOBaHWSA 3aABUTeNel 0 NopsgKe
nofiavyn 1 paccMoTPEHMA Xanobbl, B TOM YUC/e C UCMO/b30BaHNEM
MopTana n pervoHansHoro MNopTana

5.6. MHdopmauuio 0 nopsifike Mofayunm U pacCMOTPEHUs Xanobbl 3asBUTENN
MOFyT MOMYYMTb HA WHAOPMALMOHHLIX CTEHAAX PAaCcMOfIOKEHHbIX B MecTax
NPeAoCTaBNeHNs MYHULMNAbHON YCAYrn HEMOCPEACTBEHHO B AAMUHUCTpaLMK, Ha
opuLuManbHOM  caiiTe OpraHoB MeCTHOTO CamOyMNpaBfieHWs  MYHWULMNaNbHOro
obpazoBaHusi AOGWHCKWI palioH B ceTn WHTepHeT, B M®Ll, B egepansHoii
rocyAapCTBEHHOM MH(OPMALMOHHOW cucTeMe «EAUHBIV nopTan rocyaapcTBeHHbIX U
MYHULMNANbHbIX YCNyr (QYHKLMIA)», Ha peruoHanbHom MopTane.

MepeyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PEryINPYOLLNX NOPSALOK
focyaebHoro (BHecyebHOro) o6kanoBaHUs peLleHnii v feincTBuiA
(6e3gelicTBMSA) opraHa, NpefocTaBAatoLWero MyH/ULMNanbHyo yenyry,
a TakXke ero 40/HKHOCTHbIX UL,

5.7. HopmaTuBHbIMM MpaBOBbIMM aKTamu, Peryavpylowymy nopsgok
pocynebHoro (BHecyae6GHOro) 06)anoBaHMS pelleHWiA n aeicTBuii (6e3geincTeus)
ALMVHUCTPaUMK, [OMKHOCTHBIX UL, ALMUWHWACTPaUMK, 160 MyHWLMNANbHbIM
cnyxawum, MoL, paboTHukom M®LL aenatoTes:
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1) depepanbHbIiil 3aKoH 0T 27 nons 2010 roga Ne 210-d3 «O6 opraHusaymn
npeLfoCTaBIEHNA TOCYAAPCTBEHHbBIX U MYHULMNANbHbLIX YCIYT»;

2) NoCTaHOBNeHMWe rnasbl agMUHUCTpaummn (rybepHaTtopa) KpacHogapckoro
Kpas oT 11 cespans 2013 roga Ne 100 «O6 yTBepxpaeHuu [Mopagka nogayv u
paccMOTpeHns xanob Ha pewleHus n geictsua (6e3feiicTBYE) UCMOMHUTENbHBIX
OpraHoB rocyfapcTBeHHON BnacT KpacHOAapCKoro Kpas, MpefocTaBAsoLnX
rocyflapCTBeHHble  YCNyr, WX [JO/DKHOCTHbIX UL, IM60  rocyAapCTBEHHbIX
rpaXkAaHcKmx cnyxawmnx KpacHofapcKoro Kpas, MHOMOMYHKLMOHaNbHOro LEeHTpa,
paboTHNKOB MHOTO(YHKLMOHAILHOTO LIEHTPaY;

3) nocTtaHoBNEeHWME  aAMWHUCTpaLMW  MYHULMNANBHOTO  06pa3oBaHus
ABUHCKWIA paitioH oT 16 mas 2018 roga Ne 510 «O6 yTBepXAeHMM MopsagKa nogayu
M paccMOTpeHUs >anob Ha pelleHus u feictsua (6e3aeiicTBME) OTpacneBbiX
(pyHKUMOHANbHBIX) OpraHoB agMUHUCTPaLUKM  MyHWUUMNanbHOro o6pasoBaHuA
AGUHCKWIA  pailioH M WX  [JO/DKHOCTHbIX /ML, MYHUUMNANbHbIX — CAYXalmx
aAMUHNUCTPaLUM MYHULMNANbHOTO 06pa3oBaHna ABMHCKNIA paiioH».

6. OCOBEHHOCTW BbINONIHEHVA AIMUHUCTPATVBHbIX
MPOLEAYP (AENCTBWIN) B MHOTO®YHKLVMOHA/IbHbBIX LIEHTPAX
MPELOCTABJ/IEHVA TOCYAAPCTBEHHbIX U MYHULIMMNAbHbIX
YCNyr

CocTas 1 nocfefoBaTe/IbHOCTb aAMUHUCTPATUBHbLIX NpoLesyp

6.1. OCc06eHHOCTW BbINOMHEHNSA aAMUHUCTPATUBHbIX MpoLueayp (feicTBuii) B
MoL:

1)  uHdopMMpOBaHMe  3asBMTENel O  Mopagke  MpeAoCTaBieHUs
MyHuumnansHoii ycnyrn 8 M®LL, o xofe BbIMOAHEHUA 3anpoca 0 NpefoCTaBleHNM
MyHUUMNanbHOW ycayru, No WHbIM BOMPOCaM, CBA3aHHbIM C MpPeAoCTaBNeHUEM
MyHUUMNanbHOW YCAyru, a Takke KOHCY/NbTWpOBaHWe 3asBuUTeneli 0 NoOpsake
npefoctaBneHns MyHuymnansHoi ycnyrn 8 MoL;

2) npuem 3anpocoB 3aaBuUTeNell 0 NpefocTaBneHMN MyHULMNANLHOW yCnyru
N MHbIX OKYMEHTOB, HEOBX0AUMbIX ANs NpeAocTaBneHns MyHULMNanbHOR ycnyru;

3) topmupoBaHue K HanpasneHne M®LL mMexBefOMCTBEHHOro 3anpoca B
ALMUHUCTPaLMIO;

4) Bblgaya 3asBMTeNt0 pes3ynbTata npefocTaBneHns  MyHWUMNanbHOM
ycnyru, B TOM uucne Bbljaya [OKYMEHTOB Ha OyMaxHOM  HocuTese,
NOATBEPXKAAIOLWNX COflepXKaHWe 3MIEKTPOHHBIX JOKYMEHTOB, Hamnpas/eHHbIX B M®L]
Mo pe3ynbTaTam npegocTasieHns MyHULMNANbHOR ycnyru.

5) wHble peicTBusA, HeobxoguMmble ANA NPefOCTaBNeHWUS MYHULMNaIbHOR
ycnyru, B TOM 4uCne CBfi3aHHble C MPOBEPKOV [AeliCTBUTENbHOCTU YCWUIEHHOM
KBaM(MULMPOBAHHON 3NEKTPOHHON MNOANUCK 3aSBWUTENA, UCMO/b30BaHHOW Npw
obpalleHnn 3a NofyyYeHNeM MYHWULWNANbHOM YCNyrn, a Takke C YCTaHOBEHUEM
MepeyHsa CPeAcTB  YLOCTOBEPAIOLWMX LEHTPOB, KOTOpble JonyckalTca Ans
MCNO/Mb30BaHMA B LieNAX obecrneuyeHWs yKasaHHON MPOBEPKM U ONpefenstoTcsa Ha
OCHOBaHMMW YTBEPXAaemMoii OpraHoM, NpefoCTaBAAOLWMM MYHULUMNANLHOA ycnyry,
no cornacoBaHuto ¢ PefepanbHOil cnyboii besonacHocTn Poccuiickoin ®egepaumm
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MoZenu yrpo3 6e3onacHocTW MHAQOpMauMu B  WMH(HOPMALMOHHOW  CUCTEME,
MCMONb3YEMOiA B Liensx npruema o6palleHunii 3a noayyeHneM MyHULUNANBHOW yCayTu
v (UnKn) NpesocTaBeHNUs TaKoW yciyru.

MHhopMrpoBaHme 3aaBuTeNel 0 NOpAAKe NpesocTaBieHns
MyHuuunaneHoli ycnyrn 8 M®Ll, 0 xofe BbIMOMHEHUS 3anpoca 0
npegocTasieHU MyHULMNAaNbHOM YCyru, N0 MHbIM BONPOCaM, CBA3aHHbIM C
npegocTtaBaeHeM MyHULMNAAbLHON YCNyrn, a Takxke KOHCY/1bTUPOBaHMe
3aABUTeNel 0 NopsiaKe nNpegocTaBneHns MyHuumMnanbHoi ycnyrn B ML,

6.2. OcHOBaHMeM A/ Hayana agMUHUCTPATMBHON nNpouedypbl ABNseTCA
obpaweHne 3aseuTtens B M®L, 0 nopsake npefocTaBneHus MyHMUMNaNbHON
yenyru.

6.3. VHdopmupoBaHue  3asBUTENEA  OCYLLECTBASETCA  MOCPEACTBOM
pasMeLLeHNs aKTyanbHOW M WCYepnblBaloLed MH(popMaLmn, Heob6XOAUMOW Ans
nonyyeHns MyHWUMNANbHOW YCNYrM Ha WHKOPMAaLMOHHbIX CTEHA4AX WAW WHbIX
MCTOYHMKAX MHPOPMUPOBAHUA.

6.4. ViHhopMUpoBaHMe 3asBUTENE OCYLLeCTBAAETCS B OkHe M®L| (MHOM
cneymanbHo 060pyaoBaHHOM paboyem Mecte B M®LL), npefHasHayeHHOM [Ans
MH(OPMNPOBaHNS 3asaBWTeNei 0 NOpsAAKe NpefocTaBneHNs MyHULMNANbHBIX YCAYT,
0 XO0fe pacCMOTPEHWA 3anpocoB O MpeAocTaBfeHMn MyHUUMNANbHBIX YCNyr, a
Takke [AN19 NpedocTaBNeHUss WHOW  MHGopMauun, BTOM 4uCne  YKasaHHOM
B MOANYHKTe «@a» MyHKTa 8 MpaBun  opraHusaunm  [eATeNbHOCTU
MHOTOYHKLMOHaNbHLIX  LEHTPOB NpefocTaBneHNs  rocyflapCTBeHHbIX U
MYHUUMNANbHLIX  YCNYr,  YTBEPXAEHHbIX  MOCTaHOBNeHWeM  [1paBMTenbCTBA
Poccuiickoin ®depepauun oT 22 aekabpa 2012 roga Ne 1376 «O6 yTBepXAeHUU
Mpasun opraHusaumn  AeaTeNbHOCTU MHOTO(DYHKLMOHANbHbIX LIEHTPOB
npesocTaBNeHns rocyAapCTBEHHbIX U MYHULMNAIBHBIX YCy».

6.5. M®L, uHpopMMpyOT 3asBUTENEld 0 nopsgke MpeaocTaB/eHus
MyHMLMNaNbHOW yCnyru, O Xofe BbIMOMHEHWA 3anpoca 0 MNpefoCTaBleHWn
MyHMLMNaNbHOW YCAyrM, MO WHbIM BOMPOCaM, CBA3aHHbIM C MpPeAoCTaBleHNEM
MyHMLMNaNbHOW YCAyrM, a TakXe KOHCY/bTWPOBaHWe 3asBUTeNeil 0 nopagke
npegocTaBneHns  MyHuumnanbHoM ycnyru Yepes MOL, B COOTBETCTBUM C
COrNaleHnsamMy 0 B3auMOAENCTBNM.

6.6. Mpun npefocTasneHnn MYHULMNaNbHON ycnyru no
aKcTeppuUTOpUANbHOMY npuHumny MoeL:

1) npuHMmMaeT oT 3aABUTENA (NpefcTaBuTeNs 3asaBWUTeNs) 3asBfieHUe W
[LOKYMEHTbI, NpeficTaBNeHHbIe 3aaBUTeNEM (NMPeACcTaBUTENEM 3aABUTENSA);

2) ocyLlecTsnset KonupoBaHue (ckaHmpoBaHue) [LOKYMEHTOB,
NnpesycMOTpeHHbIX nyHkramu 1 - 7, 9, 10, 14, 17 n 18 vactm 6 crtatbu 7
defepanbHOro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusauuu
npesfoCTaBNeHNs rocyflapCTBEHHBIX U MYHULMMAIbHBIX YCIyr» (fanee - LOKYMEHTbI
NINYHOTO XPaHeHUA) 1 NpefCTaB/eHHbIX 3asBUTENEM (MpeAcTaBUTENIEM 3asBUTENS), B
cryyae, ecnuv 3asBuUTeNb (NpeacTaBuTeNb 3aABUTENA) CAMOCTOATENLHO He NpesCcTaBu
KOMWUN [OKYMEHTOB /IMYHOTrO XpPaHeHUs, a B COOTBETCTBUM C ALMUHUCTPATUBHbLIM
pernaMeHToM AnA ee nNpeAocTaBNeHWUss Heo6XoAMMa KOmus [LOKYMeHTa JIMYHOro
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XpaHeHns (32 WCKAKOYEHWEM Ccfiyyas, KOrga B COOTBETCTBUM C HOPMATMBHbLIM
MpaBoOBbIM aKTOM [A/11 NpefocTaBneHns MyHULUNanbHOW ycnyrm Heob6XoaMmo
npeabsBleHNe HOTapManbHO  YAOCTOBEPEHHOM  KOMWM  JOKYMeHTa  JIMYHOTO
XpaHeHwus);

3) opmMupyeT 3N1eKTPOHHbIE AOKYMEHTbl U (UNIM) 3MEKTPOHHbIE 06pasbl
3aBMEHNS, [OKYMEHTOB, MPUHATbIX OT 3asBuUTens (MpeAcTaBuTeNns 3asBUTENs),
KOMWA AOKYMEHTOB JIMYHOTO XpaHeHUs, MPUHATbIX OT 3aaBuTens (npeLcTaBuTens
3anBuUTeNs), obecneynBas MX 3aBepeHNe 3NeKTPOHHON MOLNMUCHI0 B YCTAHOB/IEHHOM
nopsgke;

4) c MCNonb30BaHNEM MHKHOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHONOrniA HanpaBnseT 3MeKTPOHHble AOKYMEHTbl W (MnM) 3MeKTPOHHble 06pasbl
[LOKYMEHTOB, 3aBepeHHble YNOMHOMOYEHHbIM AOMKHOCTHLIM AnLoM MdL B opraHbl
MeCTHOro camoynpasfieHmss B KpacHO4ApCKOM Kpae, MOABELOMCTBEHHblE WM
opraHv3auum, NpegocTaBnsfioL e COOTBETCTBYIOLLYIO MYHULUMNANLHYIO YCAyry.

6.7. PesynbTaToM agMWHWCTPATMBHOW MpoLesypbl SBASAETCA MNOMyYeHue
3aABuTENEM MH(OPMaLUM O NOPAAKe NPefoCTaBAeHNS MYHULMMANbHOR yCyTu.

6.8. Cnocobom (uKcauum pesynbTaTa afMUHUCTPATMBHOW nNpoLeaypsbl
ABNAETCA OTMeTKa B)XypHane M®L| 0 NpoBeAeHHOI KOHCYMbTaLuW.

Mpuem 3anpocoB 3asBUTEEN 0 NpesocTaBneHM MyHULUNAILHO
YCNYTU U NHbIX JOKYMEHTOB, HEOGX0AMMbIX ANs1 MPefoCTaB/eHMS
MyHUUMNaNLHOW yenyru

6.9. OcHoBaHMeM A/ Hayana afMWHUCTPATMBHOW npoueaypbl fBAseTcs
npeacTasneHue 3assutenem B ML, 3asasneHns o npegocTaBneHnm MyHuumnanbHomi
YyCNyrm W COOTBETCTBYIOLWMX AOKYMEHTOB, HEO6XOAUMBIX ANF NpeAocTaBfieHUs
MyHULMNanbHOR ycnyru.

6.10. CotpyfHuk MOL, npum npuveme 3anpocoB O NPefoCcTaB/ieHUU
MyHWUMMANbHOW  ycnyrm nmbo  3anpocoB O  MPeAOCTaBNEHUM  HECKOMbKUX
MyHWULMMNaNbHbIX ycnyr (fanee - KOMMIEKCHbIA 3ampoc) M Bbigade pe3ynbTaToB
npejocTaBNeHnn MYHULMUNANbHLIX ycnyr (B TOM 4ucfie B pamKax KOMMAEKCHOro
3anpoca) ycTaHaB/MBaeT IMYHOCTL 3aABUTENS HA OCHOBAHMM MacnopTa rpaxjaHuHa
Poccuiickoii  degepalm M MHbIX [AOKYMEHTOB, YAOCTOBEPAIOLWMX JIMYHOCTb
3aABUTENS, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoint defepaunm, a Takxke
npoBepsieT COOTBETCTBME KOMWIA NpefcTaBsfieMblX [OKYMEHTOB (3@ WCK/IOYEHWEM
HOTapuaibHO 3aBEePeHHbIX) WX OpuruHanam (Ha npeaMeT Hanuynus NoLYMCTOK
(OCHOBHBIMW  MpU3HAKaMy  MOAYUCTOK ABMAIOTCA: B3bEPOLUEHHOCTb  BOJIOKOH,
N3MEHeHWe rNfHLa MOBEPXHOCTHOrO CNos Bymaru, yMeHblUeHWe TONWMUHbl bymarn B
MecTe MOAYMCTKM, HapylleHvne (OHOBOW CeTKM) WAM [OMevyaTok (OCHOBHbIMM
npusHakaMu NPUNUCOK ABNAIOTCH HECOBMaAeHWe rOpPU3OHTAIbHOCTU PAaCMofioXeHns
MeyaTHbIX 3HAKOB B CTPOKe, pasnnymna pasmMepa U pUCYHKa OfHOMMEHHbIX NeyaTHbIX
3HAKOB, PasINynsi UHTEHCUBHOCTN UCMOMb30BAHHOIO KPacuTens).

B cnyyae ecnn npeActasieHbl  MOA/IMHHUKW - JOKYMEHTOB  3aABUTENS,
nepeyeHb KOTOPLIX OMpejefieH MyHKTOM 6 cTatbl 7 PefepanbHOro 3akoHa ot 27
nons 2010 roga Ne 210-®3 «O6 opraHu3aLmu npefocTaBneHns rocyapCTBeHHbIX U
MYHULMMANBHBIX YCNYr», COTPYAHUK M®LL CHUMaET € HUX Konuu.
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6.11. CoTpygHuk M®LL, npu npueme 3arnpocos MpoBepsieT NpaBU/IbHOCTb
COCTaBNeHUA 3asBleHWs  (3anpoca), a TakkKe WCYEepnbIBAIOWMIA  MepeyeHb
[LOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C AGMUHUCTPATUBHBIM PErnaMeHToM, 1
(hOpMUPYET NakeT JOKYMEHTOB.

6.12. Mpun nprueMe KOMMMAEKCHOrO 3anpoca Yy 3asaBuTens coTpygHuk Mol
0653aHbl  NPOMHMOpPMMpOBaTb €ro 060 BCeX rOCYAApCTBEHHbIX U (1K)
MYHULUMNANbHBIX Yycnyrax, Yycnyrax, KOTopble fABAAIOTCA HEOOXOAWMBIMU U
obs3aTenbHbLIMM AN NpeAocTaBneHns MyHWUUMNANbHOR yCayru, nonyyeHue
KOTOPbIX HEOOXOAMMO [AN1F TMOMYYEHUA TOCYAapCTBEHHbIX (MYHULMNANbHbIX)
YCNyT, YKa3aHHbIX B KOMM/IEKCHOM 3arpoce.

6.13. B cnyyae HeCOOTBETCTBUA [OKYMEHTA, Y0CTOBEPSIOLLErO IMYHOCTD,
HOPMAaTUBHO YCTAHOBNEHHbIM TPe6OBaHUAM WU €ro OTCYTCTBUSA - COTPYAHMK
M® L, nHhopmupyeT 3aaBuTens (NpefcTaBuUTeNs 3asaBUTens) o Heo6XoAMMOCTHU
npefbaBieHNA [OKYMEHTA, Y[O0CTOBEPAIOLWEro fIMYHOCTbL, AN MPefocTaB/eHns
MYHULMNANbHON ycnyrn n npegnaraet obpatuteca B8 M®LL nocne npusefeHus B
COOTBETCTBME C HOPMATMBHO YCTAHOB/IEHHbIMW TpPeBOBaHUAMMW [OKYMEHTa,
YAOCTOBEPAIOLLLETO JINYHOCTb.

6.14. B cnydae HenpencTaBfeHWUs 3asaBUTENEeM Kakoro-anbo AOKYMEHTa,
Heobxo4MMoro Ana npefoctasneHns MyHuUmMnanbHoOR ycnyru, cneynanmct MoL,
yBeAOMAAeT ero 06 3TOM U co06LLaeT, YTO YCTAHOBMEHHbIV CPOK NpefocTaBieHNs
MyHuumMnanbHoOn  ycnyru  6yfeT  WCUMCAATBCA €O AHA  MONy4YeHus
AOMUHMCTpaumeil BCeX  [OKYMEHTOB, He0OXO0AUMbIX  ANS  NONYyYeHMs
MyHWLMNanbHOW ycnyru.

Ha pacnucke o npuemMe [OKYMEHTOB NPOCTaBNnsfeTCcAd OTMETKa O TOM, 4TO
3a9BUTEN0  [aHbl Pas3bACHEHUS O Heob6XOAUMMOCTW NPeAcTaBfieHUs  BCEX
COOTBETCTBYHOLWMX 418 NoAyYeHNs MyHULMNanbHOW YCayrn AOKYMEHTOB.

6.15. Cneyuanuct M®LL opopmnseT 1 BblfaeT 3afBUTENO PACMUCKY O
npueMe AOKYMEHTOB C YKa3aHWeM pPerucTpaluoHHOro (BXOAALLEro) Homepa u
faTbl npuema 3asBfeHUA O MpegocTaBfieHMn MyHULMNANbHOW ycayrn u
COOTBETCTBYIOLLMX JOKYMEHTOB, B KOTOPOI yKasblBaloTca Gamununsg, nHuumansl,
[LO/MKHOCTb, CTaBUTCA Nognuch cneuymanucta M®L, NpuHABLLETO AOKYMEHTHI.

6.16. Pe3ynbTaTOM afMWUHUCTPATMBHOW MpoLeaypbl SABAAETCS MPUEM
cneyunanuctom ML, [OKyMeHTOB, NPeACTaBNEHHbIX 3asABUTENEM.

6.17. Cnoco6om duKcaumm pesynbTata afMUHUCTPATMBHOW MpoLeaypsbl
ABNAETCA OhOPMIEHNE PACTINCKN O NpuemMe JOKYMEHTOB OT 3afBUTeNS.

6.18. O6W Ml cpoK BLINOMHEHNA AAMUHUCTPATMBHOM Mpoueaypbl He
MOXET npesblwatb 1 (04WH) AeHb.

dopmupoBaHue 1 HanpasneHne M® L, MexxBeJOMCTBEHHOI0 3anpoca
B ALMWHUCTpauuio

6.19. OcHOBaHWeM AN Hayana agMUHUCTPATMBHOW MpoLefypbl ABIAETCS
npvem cneymanuctom M®OLL f0KYMeHTOB, NpeAcTaBNeHHbIX 3asgBUTENEM.
6.20. Cneunanuct M®L, roToBUT NaKeT MPUHATLIX [LOKYMEHTOB U
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HanpaBndaetr ero B AAMWHUCTpaLWIO B COOTBETCTBMM C cOrfnaweHnem o
B3aMMOJeNCTBUN.

6.21. Pe3synbTatom afMUHUCTPaTUBHON npowueaypsbl ABNnseTCA
HanpasneHne M@ L, B AGMUHUCTPALMIO NPUHATLIX OT 3aABUTENA LOKYMEHTOB.

6.22. Cnocobom (ukcauum pesynbTtaTa agMUHWCTPaTUBHOI Npoueaypbl
ABndeTcA CHOPMUPOBAHHBIV (haiin, NOATBEPXAaloW NI hakT OTNPaBKU UAWN NHOW
LOKYMEHT,  CHOpMMPOBaHHbLIN B COOTBETCTBMU C  CcorfalweHuem 0
B3aMMOAeNncTBUN.

6.23. O6WMWiA CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeasypbl He MOXET
npesbiwatb 1 (0ANH) AeHb.

Bbigaua 3asaBuTenio pesynbTaTa npefgoctaBaeHUs MyHuumMnanbHoM
yCnyru, B TOM YuUC/e Bbljaya JOKYMEHTOB Ha OYyMaXHOM HocuTene,
NOATBEPXJAIOLLUX COLEPXKAaHME 3NEKTPOHHbIX AOKYMEHTOB, HanpaBJ/ieHHbIX B
M®L, no pesynbTatam npegoctaBneHnss MyHuUumMnanbHoM ycnyrm

6.24. OcHoBaHWeM ANnA Hayana afMWHWCTPATUMBHON npouefypbl ABNSETCS
nonyyenve M@LL ot AgMUHUCTPALUN LOKYMEHTOB /19 UX Bbl4auN 3aABUTENIO.

6.25. M®L  yBegomnfer  3adBUTeNs 0  FOTOBHOCTM  pe3y/nbTarta
npeAocTaBAeHNs MYHUUWMNaNbHOW yCnyru W npurnawaet 3asBuTens npubbiTb B
M®L ana nofyyeHna COOTBETCTBYHOLWMUX JOKYMEHTOB.

6.26. Ha nnyHom npueme cneymanuct MOL, Bbigaet 3aaBUTENIO
COOTBETCTBYIOLME JOKYMEHTbI, MOMYYeHHble OT AAMUHUCTPaUUM, Ha OGyMaKHOM
HocuTene.

CoTpygHuk M®L, ocyuiecTBifieT COCTaBfieHWE W Bbljady 3aaBUTENAM
[OKYMEHTOB Ha OGYMaXXHOM HOCuTene, NOATBEPXKAAIOLNX COAEPXKAHNE INEKTPOHHbIX
[OKYMEHTOB, HanpaBneHHbIXx B M®LL, no pesynbtatam npefoCcTaBNeHUA
MYHULUWUMNANbHOW Yycnyrn, B COOTBETCTBUM C TpebGOBaHMAMMW, YCTaHOBEHHbLIMU
MpaBuTenscTBOM Poccuiickoin depepayuu.

6.27. Pe3ynbTaToOM aAMWHWCTPaTMBHOW nNpoueaypbl ABAseTCA  Bblgaya
3a9BUTENIO [OKYMEHTOB.

6.28. Cnocob6om ukcaunmn pesynbTata agMUHUCTPATUBHOW nNpouesypsl
AB/IeTCA NPOCTABNEHME OTMETKYW B XYpHane Bblfayn pe3ynbTaToB rocygapCcTBeHHbIX
N MYHULUNANbHbLIX YCAYT 0 AaTe Bblfayun 3a9BUTENO JOKYMEHTOB.

6.29. O6WKniA CPOK BbIMONHEHWSA afMUHUCTPATUBHON NpoLefypbl HE MOXET
npesbiwaTth 1 (0AnH) AeHb

VHble felicTBUSA, He06X0AUMbIE AN NpeAocTaBaeHns MyHuLnanbHo
yC/yru, B TOM YUC/le CBA3aHHbIe C MPOBEPKOI AeCTBUTEIbLHOCTU YCUIEHHO
KBaM(ULUUPOBAHHON 3/1eKTPOHHOW MoAnNucy 3asiBUTeNS, UCMO/Ib30BaHHOW Npu
o6palleHumn 3a nonydyeHnemMm MyHULMNANbLHOW YCNYTru, a TakxXe ¢
YCTaHOBJIEHVWEM MEpPeYHs CPeACTB YA0CTOBEPSIOLLINX LEHTPOB, KOTOPbIe
[OMYyCKalTCA AN UCMOMb30BaHUS B LieNsiX 06eCneyeHns yKasaHHo NpoBepKy
M ONpefensitoTCA Ha OCHOBAHUM YTBEPXAAeMOl opraHoM, NpejocTaBAsoW UM
MyHULMNANbHOW yCayry, No cornacoBaHuto ¢ defepanbHON Cyx60i
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6esonacHocTu Poccuiickoit deaepaumm mogenmn yrpos 6e3onacHocTu
MHopMaLumn B UHHOPMALMOHHOW cucTeMe, UCMOb3YEMON B Lensx npuema
obpalleHnin 3a nonyvyeHneMm MyHULUUNANBHOW yCcayru u (unu) npefocTaBneHus
Takoli ycnyru

6.30. OcHOBaHMEM ANA Havana afMWHWCTPATUBHONW nNpouefypbl ABAdeTCA
npegctasneHune 3assutenem B M®L| 3asBneHnsa o npefoctaBneHnn MyHuuunansHoMm
YyCNYyrn un COOTBETCTBYIOLWMX [OKYMEHTOB, HeoOXOAUMbBIX AN MPefoCTaBNeHUs
MyHuUMNanbHOM  yCcAyru  NOAMNWUCAHHbLIX  YCUAEHHOW  KBaNM(WLMPOBAHHOM
3N1EKTPOHHOI MOAMNUCHIO.

6.31. CoTpyaHuk M®L| ocywecTBnseT UHble AeliCTBUA, HEOOXOAMMbIE ANS
npeAoCcTaBneHNa MYHWULMNaNbHOW YyCAyru, B TOM 4YuMCne CBA3aHHble C NPOBEPKOM
[eNCTBUTENbHOCTM  YCUNEHHOW  KBaNM(UUMPOBAHHOW  3MEKTPOHHON  NOAMMCK
3adBUTENs, UCNONb30BAHHON nNpu obpalieHny 3a MONYyYEHWEM MYHULUNANbHON
YyCNyru, a Takxe C YCTaHOB/IEHWEM MepeyHs CpefAcTB Y[LOCTOBEPAKOLWMUX LEHTPOB,
KOTOpble fonyckawTcA ANA WCMNOMb30BaHWA B Lensx o6ecrnevyeHUs ykKasaHHOM
MPOBEPKM U OMPeAensAlTCcs  Ha  OCHOBAHWW  YTBEPXAEMOW  OpraHom,
npefoCTaBNALWMNM TOCYAapCTBEHHYO (MYHULMNANLHYIO) YCAYTY, MO COrNacoBaHUIo
c PegepanbHoil cnyx60i 6e3onacHocTu Poccuiickoil degepauum MoAenn yrpos
6e30nNacHOCTM MHGopMayun B MHHOOPMALMOHHOW CUCTEME, UCMOMb3YEMOW B LeNsx
npvema obpaweHnii  3a nonyvyeHmem  MyHuuunanbHon ycnyrm  u o (Mnu)
npejocTaBiAeHnsa Takoi ycnyru.

6.32. Pe3ynbTaToM aAMWHWCTPATMBHON Mpouefypbl ABNSETCA BbISBNEHUE
thakTa AeiCTBUTENbHOCTW (HeAeWCTBUTENbHOCTU) YCUIEHHOW KBanu(@UUUPOBAHHOIA
3M1eKTPOHHOI MoAnNucK 3aaBuUTens.

6.33. Cnocob6om dukcaumm pesynbTata agMUHUCTPATUBHOW Npoueaypsbl
AB/IAETCA NPOCTAB/IeHNEe OTMETKU B XXYpPHane Bblfayn pesyNibTaToB rocyfapCTBeHHbIX
N MYHULMNaNbHbLIX YCNYT 0 faTe Bblfauyu 3a9BUTENI0 JOKYMEHTOB.

6.34. Cnocobom dukcaumm pesynbTata agMUHWUCTPATUBHOW Mpoueaypsbl
ABMIAETCA OTMETKa B XXypHane MdL.

WcnonHsatowmii 06s13aHHOCTH
HayaNbHUKa apXMBHOTO OTZAeNa O.N. KapneHko
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MPNAOCXKEHWE Ne 1

K aAMWHUCTPATUBHOMY pernaMeHTy
npejocTaBNeHNs MYHULMUNANLHOR ycnyru
«MpeaocTaBneHne apXmMBHbIX CNPaBOK,
APXMBHbIX BbIMUCOK U apXMBHbIX KOMUIA»

HayanbHWKY apXMBHOTO oTAena
aAMUHUCTPALUMN MYHULMNANLHOTO
o06pasoBaHns ABUHCKNIA paiioH

oT

roga poxaeHus,
npoxusakowero (eid) no agpecy:

TenedoH
nacnopTHble gaHHble: Ne

3AABNEHNE

Mpoluy BbIAATb CNPABKY O

B AO/XKHOCTMK

(NonHoe HaMMeHOBaHWe MPeanpUATUS)

no

[arta « »
Mopnuce

VicnonHawwmin 06s3aHHOCTH
Haya/bHUKa apXMBHOTO OoThena O.N. KapneHko



MPUNTOXEHWME Ne 2

K afiMUHUCTPATUBHOMY PerfiamMmeHTy
npefoCTaB/eHUs MYHWLUNANbHOR ycnyru
«MpefocTaBneHe apXMBHbLIX CNPaBOK,
apXMBHbIX BbINMUCOK N apXMUBHbIX KOMUii»

HayanbHUKY apxWBHOro OTAena
afMUHUCTPALUN MYHMULUNANLHOTO
06pasoBaHns ABGUHCKWIA palioH

oT

rofa poxgeHus,
npoxugarowero (eil) no agpecy:

TeneoH
nacnopTHble gaHHble: Ne

3SAABNEHUNE
Mpowy BbIJaTb KOMUIO
Ne oT

0 YeM [OKYMEHT

Ha wumA

no agpecy :
Oata«__ »
Moanucek

VicnonHawowmii 0693aHHOCTK
HayanbHWKa apXMBHOroO oTAena O.N. KapneHko



