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AIMAHUCTPALIMY MYHULUMIIAJIBHOTO OBPA3OBAHMS
ABUHCKHUW PAMOH
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r. AGHHCK

06 yrBep:IeHHH aJMHHACTPATHBHOIO perjamMmeHTa
npeJoCcTaBIeHHs] MYHHIMNAILHOH YCIyrn
«Bo3BpaT niiatexel pH3HYECKHX H IOPHIAHYECKHX JIHI 0
HEHAJIOrOBBIM J0X0aM H3 0I0KeTa MyYHHIIHNAJIbHOr0 00pa3oBaHHsA»

B mensix pernaMeHTalluy aJMUHUCTPATHBHEIX IIPOLIEAYP U aJIMUHUCTPATUBHBIX
HNeWCTBHI TIpM BO3BpaTe IUIaTeXed QH3WYECKUM W IOPHAMYECKUM JIHLAM 10
HEHAJIOTOBBIM JI0XOJaM, B COOTBETCTBUH ¢ (DejepalibHBIM 3aKOHOM OT 27 WIS
2010 romga Ne 210-®3 «O6 opraHu3aluy NPeNOCTABICHHUS IOCYNApCTBEHHBIX U
MYHUIUIIAIBHBIX YCIyr», cTatheil 35 ycTaBa MYyHHIUNAIBHOTO 0OO0pa3oBaHUs
AOHMHCKHI palioH, TOCTAHOBIEHHEM aJIMUHUCTPALMA MyHHIIAIIAIEHOTO 00pa30BaHus
AGunckmii paiion ot 3 moHi 2013 roxa Ne 968 «OO6 yTBepXkAeHHH TMOpsIKa
paspaboTKH, YTBEPXKAEHUS aIMHHUCTPATHBHBIX PpErJIAMEHTOB MpPEJOCTaBICHMS
MYHHULMIAIBHEIX YCIYT» aAMAHHCTPAIMs MyHULMNIAIBHOTO 00pa3zoBanus AOuUHCKMi
palOHMOCTAHOBJAHAET:

1, Yr1BepauTs aJMUHUCTPATUBHBIH  periiaMeHT IIpeI0CTaBICHUS
MYHHULMNATBHON yciyrd «Bo3Bpar miuatexed (u3MYeckKuX ¥ IOPUAMYECKHX ITHIL
0 HEHAJIOrOBEIM JOXOAaM U3 Olo/pKeTa MYHHIMIIAIBHOIO 00pa3oBaHus»
(npunaraercs).

2 Ob6memy oTaeny aIMUHUCTPALMH MYHMIIMIIANBHOTO 00pa3oBaHus
AbuHckuii paiion (benas) obecrieduTs OMyONINKOBaHKHE HACTOSIIETO MOCTAHOBIEHHUS
B CPEACTBaX MAaccoOBOW WH(OPMAIIUU ¥ Pa3MECTUTh Ha OQHUIMAIBHOM CaiiTe OpraHoB
MECTHOI'0 CaMOYIIpaBJIeHHs] MyHHIIMIIALHOT0 00pa3oBaHusi AOUHCKHIA paifoH.

3. Hacrosmee NocTaHOBIEHHE BCTYNAET B CHIY CO JHS €ro oQuIManbsHOro
OImyOJIMKOBaHMUS.

['maBa MyHHULIMTIATBHOTO 00pa30BaHuUs
AOGuHCKHI palion A.A. Yabanen



YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIAN
MYHHUIIATIAJTFHOTO 00pa30BaHUs
AOUHCKUH palioH
ot 10.03.2016 Ne 163

AAMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHU MYHHMIMIIAJIbHOMN YCIYIU:
«Bo3Bpar miarexeil puU3NYECKUX U IOPUAMYECCKHUX JIUIL 110
HEHAJIOr0BbIM /10X0/1aM M3 0I0/2KeTa MyYHMIMIIAJIbHOI0 00pa30BaHUsD)

1.OBIIHME ITOJIOKEHUA

IIpeamer peryJupoBaHusi aAMUHUCTPATHBHOI0 perjiaMeHTa

1.1. ADMUHUCTPATUBHBIM pErilaMeHT NPEJOCTABICHUS MYHUIMIAIBHON YCIYTH
«Bo3Bpar mnatexell (U3NMUECKUX U IOPUIAWYECKUX JIMI TI0 HEHAJIOrOBBIM J0XOJaM U3
Oro/pKeTa MyHHIIMTIAIBHOTO 00pa3oBaHus» (masee - AJMHHUCTPATUBHBIA PETJIAMEHT)
pa3paboTaH B LENSIX MOBBIIIEHHUS KaueCTBa MPEJOCTABICHUS U JOCTYIMHOCTH, CO3JIaHUS
KOM(OPTHBIX yCIOBUM [JIsl TIOJYyYEHHs] MYHHULIMNAIBHOM YCIYTM M CTaHIAPT
MPEAOCTABICHUS MYHULUIAIBHON YCIYrd TO BO3BpaTy IUIaTeXel (QU3NYecKuX u
IOPUMYECKUX JIMI Ha TEPPUTOPUU MYHHULHUIAIBLHOTO 00pa3oBaHusi AOMHCKUN palioH
(masiee mo TekcTy — MyHULIMNanbHas yCiIyra).

Kpyr 3asaBurenei

1.2. 3asBuUTENsIMU, UMEIOMIMMHU MPABO Ha MoOJyYyeHHEe MyHUIMNAIBLHON YCIIyTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUINIECKHUE JIUIIA.

Or uMeHH (U3MYECKUX U IOPUIUYECKUX JIUIl, a TaKXKe WHIUBUIYATbHBIX
MpeAIpUHUMATENICH 3adBJICHUE O MPEIOCTABICHUM MYHUIUMIAIBHONW YCIYTd MOTYT
MOJaBaTh MPEICTABUTENMU, JACHCTBYIOIIME B CHJIY I[OJHOMOYMI, OCHOBAaHHBIX Ha
JOBEPEHHOCTH.

TpedoBanus k nopsaaky HHGOPMHUPOBAHMS O NPEAOCTABJICHUHU
MyHMUMIIAJIBbHON YCIYTH

1.3. Undopmaivsi 0 MECTOHAXOXKIECHUHU, KOHTAKTHBIX TeldedoHax, opUuIuaIbHOM
caiite, ajpece AJIEKTPOHHON MOYTHI U rpaduke padOThl YNpaBICHUS MYHULUIATBHOU
COOCTBEHHOCTH aJMUHUCTpAIMM MYHMIMNAIBHOIO 00pa3oBaHUsi AOMHCKUN pailloH
(manee 1o TEKCTY — yIpaBJIEHUE MYHULIUIIATbHON COOCTBEHHOCTH):

1) mectonaxoxnenue: 353320, Kpacnonapckuit kpail, AOUHCKUI paiioH, TOPOJ
Abunck, ynmuna Ky6anckas 18 , kabunet Ne 40 a;

2) rpaduk pabOTHI:
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[TonenenbHUK 8.00 — 17.00, mepepsi 12.00 — 13.00

BTopHuk 8.00 — 17.00, mepepriB 12.00 — 13.00
Cpena 8.00 — 17.00, mepepsis 12.00 — 13.00
YetrBepr 8.00 — 17.00, mepepriB 12.00 — 13.00
[TsTHULIA 8.00 — 16.00, mepepriB 12.00 — 13.00
Cy0660T1a BBIXOJIHOU JIEHD

Bockpecenbe BBIXOJHOM JICHD;

3) Tenedon ms cupasok: 8 (86150) 4-46-80;

4) anpec anmektporHOM mouThl: msO1@diok.ru

1.4. Madopmarusi 0 MECTOHAXOXKIACHUH, KOHTAKTHBIX TenedoHax, OPHUIHATEHOM
calTe, azapece DSIEKTPOHHOM TMOYTBl W rpaduke pabdoTbl AAMUHUCTPALUU
MYHUIMTNIATBHOTO 00Opa3oBaHus AOMHCKUU pailoH (najnee Mo TeKCTY — aJIMUHHUCTpalus
paiioHa):

1) mecronaxoxnaenue: 353320, KpacHomapckuii kpai, AOMHCKUI paiioH, TOpOA
AOuHCK, ynuia MaTepHanyonansHas, 31;

2) rpaduk paboThI:

[ToHenenbHUK 8.00 — 17.00, nepepsi 12.00 — 12.48
Bropauk 8.00 — 17.00, mepepsiB 12.00 — 12.48
Cpena 8.00 — 17.00, nepepsi 12.00 — 12.48
YerBepr 8.00 — 17.00, nepepwiB 12.00 — 12.48
[TsaTHHLIA 8.00 — 16.00, mepepriB 12.00 — 12.48
Cy066o0Tta BBIXOJ/IHOMU JICHb

Bockpecenbe BBIXOJHOM JICHb;

3) tenedon nis cripaBok: 8 (86150) 5-13-51;

4) aapec caitta: www.abinskiy.ru;

5) azmpec »eKTpOHHOM nouThl: abinsc@mo.krasnodar.ru.

1.5. Mudopmarusi 0 MECTOHAXOXKICHUH, KOHTAKTHBIX TejedoHax, opUIIHaTEHOM
caiite, ajgpece JJIEKTPOHHOW TOUTHl U rpaduke pabOThl MYHHMIIMIAIBHOTO Ka3eHHOTO
YUpEXKIACHUS MYHULIUIAIBHOTO oOpa3oBaHUs AOUHCKHI paiion
«MHOTOpYHKITMOHATBHBIN IIEHTP IPEIOCTaBICHUS rOCyJapCTBEHHBIX u
MYHULMIIAIBHBIX ycIIyr» (nanee mo tekcry — MOILI):

1) mecronaxoxaenne: 353320, KpacHomapckuii kpai, AOMHCKUI paiioH, TOPO
AGuHck, ynmuita UaTepHanmonanbHas, 35 «by;

2) rpaduk paboThI:

ITorenenbHUK 8.00 —20.00
Bropuuk 8.00-17.00
Cpena 8.00-17.00
YeTBepr 8.00-17.00
[Iaranna 8.00-17.00
Cy06ora 8.00—13.00
Bockpecenbe BBIXOJIHOU JICHb;

3) Tenedon ms cupaBok: 8 (86150) 4-20-45;


http://www.abinskiy.ru/
mailto:abinsc@mo.krasnodar.ru

4) anmpec caitita: www.abinskmfc.ru;

5) angpec anexktponnoi noutsl: MFC-Abinsk@mail.ru.

1.6. Undopmanuss 0 MyHUIIUNIANBHON yCIIyTre MPeaoCTaBIsIeTCs] HEMOCPEACTBEHHO
B nomenieHnd MOI], a Takke MO 3JEKTPOHHOM IOYTE, MOCPEACTBOM TeIePOHHOM
CBS3M, pa3MenieHuss uHbopMaluu Ha O(UIMAIBHOM CalWTe OpraHoB MECTHOTO
CaMOYIIpaBJICHUsI MYHUIIMNIATBHOTO 00pa3oBaHusi AOMHCKUN palioH U OpUIUATIHLHOM
caiite M®Il, nyOGnaukamuii B cpeacTBaX MaccoBOdl uHMOpPMaLMKM, W3JAHUS
MH(POPMALIMOHHBIX MaTepuasioB (Opoirop, OyKIETOB, CIPaBOYHO-UH(DOPMALIMOHHBIX
kapT). Takxke MH(OPMALIMIO MOXKHO IMOJYYUTh MOCPEACTBOM O(UIIMATIBLHOTO MopTaja
rocygapcTBeHHBIX yeryr Poccuiickoit deneparmm www.gosuslugi.ru (anee mo TeKCTy
— [OpTaJl), NOpTaja rocyJapCTBEHHbIX U MyHUIIMIAIBHBIX yciIyTr KpacHomapckoro kpas
www.pgu.krasnodar.ru (asiee no TeKCTy — perMOHAIbHBIN MOPTa).

1.7. M®Il u ympaBieHWE MYHULHIAIBHOM COOCTBEHHOCTH OCYILECTBIISIIOT
GbyHKIMY UHPOPMUPOBAHUS U KOHCYJIBTUPOBAHUS TPAXKIAH O MOPSIKE MPEJOCTABICHUS
MyHuULIMNIaTBHOW YCIYTH, MpUEMa OT 3asBUTENECH JTOKYMEHTOB, HEOOXOAUMBIX IS
HOJIyYEHUS yCIyTH, IEPBUYHON UX 0OpaOOTKH, KOHTPOJIS 32 CPOKaMU IPOXOXKIACHUS
JOKYMEHTOB, a TaK)K€ BBbIIAYM 3aABUTEISAM JIOKYMEHTA [0 WUTOraM MPEJOCTaBICHUS
MyHUIUITAIBHON YCIYTH.

OcCHOBHBIMU TpeOOBaHMSIMM K HWH(POPMUPOBAHUIO 3aUHTEPECOBAHHBIX JIUI]
SABJISTFOTCSL:

- IOCTOBEPHOCTh MPEA0CTaBIIsIEMON HH(OpMAIUK;

- YETKOCTb B U3JIOKEHUU MH(POPMALIHH;

- MOJTHOTA UH()POPMUPOBAHUS;

- HarJIsAHOCTh (POPM IpenocTaBieHus: HHpOpMauy;

- yA00OCTBO U AOCTYIMHOCTb MOJYy4YEHUs UH(POpMaALUK;

- ONEPATUBHOCTH MPEIOCTABICHUS NHPOPMALIUH.

1.8. Ha wundopmannonusix creHgax MO®I[ u ynpaBieHus MyHUIIUIATBLHOM
cOOCTBEHHOCTH, a Takxke Ha odumnmaribHoM caiite MO®IL] pasmemaercs ciemyromias
uHpopmarus:

- 0 NIOPAAKE MPENOCTaBICHU MyHUIIMITAIIBHON YCIIYTH;

- popMa 3asBICHUS O MPEAOCTABICHNH MYHUIIUTIAILHON YCIYTH;

- TMepeuyeHb JOKYMEHTOB, HEOOXOMUMBIX JIsi MOJy4YyeHUs MyHUIMNAIbHOMI
YCIIyTH;

- pexxuM pabOThl YIPaBIECHUS MYHUIIMIAIbHONW COOCTBEHHOCTH, a TaK)XKe OpraHOB
U OpraHuzauuii, oOpalieHue B KOTOpble HEOOXOAMMO JUIsl MPEIOCTaBICHUS
MyHUIUITAIBHON YCIIYTH;

- aJgpeca HMHBIX OPraHOB, YYacCTBYIOIIMX B MPEIOCTaBICHUM MyHHLIMNAIbHON
YCIIYTH;

- aapec  o(QUUMATBLHOTO cailiTa OpPraHoB MECTHOTO  CaMOYIpaBJICHUS
MYHHIIMIIAJIBHOTO 00pa3oBaHus AOWHCKHUN pailoH, a Takke OpraHOB M OpraHU3aluH,
oOpallieHue B KOTOpbIe HEOOXOAMMO AJIsl IPea0CTaBIeHUsT MyHUIIMTIANBHOMN YCITyTH;


http://www.abinskmfc.ru/
http://www.gosuslugi.ru/
http://www.pgu.krasnodar.ru/
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- HOMepa TeJaePOHOB U ajipeca dJIEKTPOHHOM MOYTHI yPaBICHHUS] MyHUIIUTIAIBHOMI
COOCTBEHHOCTH, a TaK)K€ OpPraHOB M OpraHU3alMii, oOpalieHrue B KOTOpble HEOOX0IUMO
IUIsl IpeAoCTaBieHUs MyHULIMNANBHON YCITYTH.

1.9. Mecra nns uHQOPMUpOBaAHMS, MpEeAHA3HAYCHHBIC JII O3HAKOMIICHHS
3asiBUTENIEH ¢ MHPOPMAIIMOHHBIMU MaTepuaiaMu, 000PYIyIOTCS:

- ”H(OPMALIMOHHBIMH CTEH/IAMH;

- CTYJIBSIMU U CTOJIAMU JUIsl O(DOPMIIEHHS TOKYMEHTOB.

1.10. KoHcynpTanmy npenoCTaBISIIOTCS OTBETCTBEHHBIMH CIECLIMATUCTAMU TPU
JUYHOM MJIM TMCBMEHHOM OOpalI€eHUU 3aUHTEPECOBAHHBIX JIUL, MOCPEACTBOM YCTHOIO
KOHCYJIbTHPOBAHUS, O(PHUIIMATBHOTO caiTa, Tele()OHHOW CBSI3W WIH DJIEKTPOHHOMN
TOYTHI.

1.11. KoHcynpTanuu nperoCcTaBIsIIOTCA 110 CIAEAYIOIIUM BOIIPOCAM:

- O MepeyHe JOKYMEHTOB, MPEJCTaBISAEMBIX ISl MOJydeHUus MyHUIIMTAIbLHON
YCIIYTH;

- 0 BpEeMEHH TMpueMa JOKYMEHTOB, HEOOXOAMUMBIX i1  MOJYYCHHS
MyHUIUITAIBHOM YCIIYTH;

- 0 CpOKE MpeaocTaBiIeHUs] MyHUIIMIIAIBHOW YCITYTH.

1.12. KoHCynbTUpOBaHHE 3aMHTEPECOBAHHBIX JIAI[ O MOPAJKE MPEAOCTABICHUS
MyHUIUNIaTBHOM YCIIYTH MPOBOAUTCS B paboyuee BpeMs.

1.13. Bce KOHCynbTaluu, a TaKKE MPEIOCTABICHHBIC CIIEIUATUCTAMU B XOJE
KOHCYJIbTALIMK IOKYMEHTBI IPEOCTABISIOTCSA OECIIaTHO.

1.14. Cnenuanucr, OCYIIECTBIISIOIIUN VHIUBUAYAJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JOJDKEH MPUHSATH BCE HEOOXOIUMBIC MEpPHI JJIs J1aud MOJHOTO U
ONIEPATUBHOIO OTBETA HA IIOCTABJIIEHHBIE BOINPOCHl, B TOM 4YHUCJIE C NPUBICYECHUEM
IPYTUX CIEHHAINCTOB. BpeMs OXWIOaHHWs B OYEpEIN 3aMHTEPECOBAHHOIO JIMIA TPH
WHJIUBUAYAJIbHOM YCTHOM KOHCYJIbTUPOBAHUU HE MOXKET MPEBBIIATh 15 MUHYT.

NHauBuayaibHOE YCTHOE KOHCYJIBTUPOBAHUE KAXKIOTO 3aMHTEPECOBAHHOTO JIUIA
CHELHAIUCT OCYLIECTBISIET He Oojee 15 MUHYT.

1.15. B ciyuae ecnu Jyuist IOATOTOBKHM OTBETa TpeOyeTcs 6oJiee Mpoa0KUTENBHOE
BpeMsl, CIEUUAIIUCT, OCYUIECTBIAIONUNA HUHANBUIYAIbHOE YCTHOE KOHCYJbTHPOBAHUE,
MOXKET TPEIJIOKUTh 3aWHTEPECOBAHHBIM JIMIIAM OOPATHTHCS 32 HEOOXOIUMOM
uHopmalmei B THUCBMEHHOM BHJIe, JHOO HA3HAYUTH JAPyroe yaoOHOE st
3aMHTEPECOBAHHBIX JIUI] BPEMS JIJIsl yCTHOTO KOHCYJIBTUPOBAHMSL.

3BOHKM TpaXkJIaH NPUHUMAIOTCA B COOTBETCTBUU C TpauKOM padOThI
oTpaciieBblX  ((DYHKIIMOHATBHBIX) OPraHOB  QJAMUHHUCTPALlMM  MYHHITUTIAIBHOTO
oOpa3zoBanusi AOMHCKMU palioH, a TaKXe OpPraHoOB W OpraHu3aluii, oOpalleHue B
KOTOpbIE HEOOXOIMMO JJIsl TpeAocTaBIeHrss MyHUIIUNIATbHOM YCITYTH.

1.16. Ilpu orBerax Ha TenedOHHbIE 3BOHKH CHEIUAIMCT, OCYIIECCTBIISIONTUAN
UH(OPMHUPOBAHKE U KOHCYJIBTUPOBAHUE, CHIB TPYOKY, TOKEH Ha3BaTh (PamMuIIMIO, UMS,
OTYECTBO, 3aHUMAEMYKO0 JIOJDKHOCTh W HAMMEHOBAHME YyupexacHus. Bo Bpewms
pasroBopa HEOOXOJUMO TMPOU3HOCUTH CJIOBAa YETKO, uH30eraTh «mapajielbHbIX
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pa3roBOPOB» C OKPYKAIOWIMMHU JIOJABMH W HE MPEpPbIBATh PA3roBOp IO NPUUYUHE
NOCTYIUICHUS 3BOHKA HA IPYTOM amnmapar.

Bpewms pazroBopa He TOKHO NpeBbIaTh 10 MUHYT.

1.17. IIpn HEBO3MOKHOCTH CIIELHAINCTA, IPUHSABIIETO 3BOHOK, CAMOCTOSITEIILHO
OTBETUTh Ha TIOCTABIICHHBIE BOIPOCHI, TeNe(OHHBIM 3BOHOK JOJKEH OBITh
nepeagpecoBaH (MepeBelieH) Ha JAPYroro CHeluuagucTa WId Xe OoOpaTHUBIIEMYCS
TPOKJAHUHY JOJDKEH OBITh COOOIeH Tele(OHHbI HOMEp, MO KOTOPOMY MOKHO
MOJTYYUTh HEOOXOAUMYIO HH(POPMAITHUIO.

1.18. B cnydae nocTyIieHHs OT TpaKJIaHWHA 3a1poca Ha MOTYy4YeHUE MMCbMEHHOU
KOHCYJIBTAIIMKM CIIEIUATUCT 00si3aH OTBETUTHh Ha Hero B TedeHue 10 gHeW co mHS
ITOCTYIUIEHUS 3a1poca.

1.19. OTBeThl Ha MUCBMEHHBIE OOPAILEHUS HANIPABISIOTCA B MUCBbMEHHOM BHUJIE U
JIOJDKHBI COJIEpKaTh: OTBETHl HA TOCTAaBJIEHHBIE BOMPOCHI, (aMIIMIO, UHUIUAILI U
HOoMep TenedoHa ucnomHuTesl. OTBET MOMAMUCHIBAETCS PYKOBOJUTEIEM OTPACIEBOTO
(byHKIIMOHANBHOTO)  OpraHa  aAMUHUCTPAIMM  MYHUIUIAIBHOTO  00pa3oBaHMS
AOuHCKMII  palioH, a TakkKe opraHa UM  OpraHM3allid,  CHEIHAIUCTOM,
MOATOTaBJIMBAOIINM OTBET HA TUCbMEHHBIN 3aMPOC 3asIBUTEIIS.

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIMIIAJIBHOM YCJIYTU

HaumenoBanue MyHUIIUIIAJIBHOM YCJIYTH
2.1. Bo3Bpar maTexedl (QU3NUECKHX W IOPUANYCCKUX JIUI] 10 HEHAJIOTOBBIM
J0X0JiaM U3 O10J[)KEeTa MyHUILIMTIATILHOTO 00pa30BaHMUs.

HauMeHoBaHue oprana, npeaocrapisiiomero MyHMIHMIAIBHYIO YCJIYTy

2.2. MynununanbHas yclyra MPEA0CTABIIAETCS aJIMUHUCTpALIHEN
MYHULIMIIATBHOIO 00pa3oBaHusi AOHMHCKMI pallOH C ydacTHEeM MYHMIMIAIBLHOTO
Ka3eHHOTO  YYPEXJACHHS  MYHULMINAIbHOIO  oOpa3oBaHMs  AOMHCKUII  pailoH
«MHOTO(hYHKITMOHATILHBIN LEHTP IPEIOCTABICHUS roCyJapCTBEHHBIX "
MYHULUIIAIBHBIX YCIIYT».

2.3. OyHKIUYU TO MPEAOCTaBICHUI0 MYyHUIIMIAIBHON YCIYTH B aAMUHHCTPAINH
paiioHa OCyIIeCTBISET YIpaBIeHUEe MyHHUIIUIIaIbHOW COOCTBEHHOCTH.

2.4. 3anpeieHo TpeOOBaTh OT 3asBUTEISI OCYILIECTBICHUS IEUCTBUN, B TOM YHCTIE
COTrJIacOBaHUM, HEOOXOAUMBIX JIJISl MOTyYeHUss MyHUIIMIAIbHON YCIYTH U CBA3aHHBIX C
oOpalieHleM B HWHBIE TOCYJApCTBEHHbIE OPraHbl U OpPraHU3allld, 3a HCKIIOYEHHEM
MOJIYYEHHSI YCIYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU JJI1 MPEAOCTaBICHU MYHUUHUIAIBHBIX YCIYT, YTBEpP>KICHHBIM
pemienremM CoBeTa MyHUIIMNIATBHOTO 00pa3oBaHus AOUHCKHUI palioH.

PesyabTart npenocrasienuss MyHHIHMIAIBHOH YCJIYTH
2.5. Pesynbpratom npenocrapieHuss MyHUIIUTIAIBHON YCIIYTH SBIISIOTCS:
1) mosryueHue 3asiBUTENEM IUTATEXKEH 110 HEHAJIOTOBEIM JIOX0/IaM;
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2) pemieHre 00 0TKa3e B MPEIOCTABICHUN YCIYTH.

Cpoxk npenocraBiieHuss MyHUIIMIIAJIBbHOU YCJIYTH
2.6. MyHununanbHas yciyra o BO3Bpare IiaTeXel (u3nuecKuX U I0pUInYeCcKux
JIUII TI0O HEHAJIOTOBBIM JI0X0/IaM TpeocTaBisieTcs: B TeueHue 30 (TpuauaTi) AHe co AHs
NOCTYTUICHUS 3asIBJICHHUS.
2.7. Cpok BbIauu pe3yibTaTa MyHUIMINAIBHON yCIyru cocrtapisier 1 (oauH)
JIEHb.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIUX OTHOILIEHHUS,
BO3HHKAIOLME B CBSA3M C pefocTaBjJeHueM MyHUIUNIAJIbHON YCIyTH

2.8. IlpemocraBnenne  MyHUIMNAIBHOW  YCIyI'M  OCYIIECTBIISIETCA B
COOTBETCTBHH C:

1) Koncrutymueir Poccuiickort  ®enepanmu  (IpuHATA HA BCEHAPOIHOM
rojiocoBanuu 12 nexabps 1993 roxga);

2) ®enepanbubiM 3akoHOM OT 27 mroiis 2010 roga Ne 210-d3 «O6 opranuzamnuu
NPENOCTaBICHUS  TOCYIApCTBEHHBIX W MYHHUIMOAIBHBIX  YCIyT»  (MCTOYHHK
oduimansHoro onyonukoanus «Poccuiickas razera», No 168 ot 30 urong 2010 rozga);

3) denepanpHbiM 3aKk0HOM OT 06 okTsa0pss 2003 roma Ne 131-D3 «O6 obmmx
IIPUHIIMIIAX OPTraHU3allud MECTHOro camoympasieHuss B Pocculickonn ®enepanum»
(uctouHuk opuumansHoro onyonukoBanus «Poccuiickas razera», Ne 202 ot 8 okTa0ps
2003 roga);

4) BromxeTHbIM KojiekcoM Poccuiickoit ®eneparmu ot 31 wmroms 1998 rona
Ne 145-®3 (ucrounuk oduimansHoro omyoiankoBanus «CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoii @eaepaunn» ot 3 aBrycra 1998 roga Ne 31);

5) mocraHOBIEHHEM aTMHHHUCTPAIMU MYHUIUIAIBLHOTO 00Opa3oBaHuss AOWHCKUIA
pation or 3 wuroHs 2013 roma Ne 968 «OO0 yTBepkIeHHUU TMOpsAAKAa pa3pabOTKH,
YTBEPKIACHUS AIMUHHUCTPATHUBHBIX PErJIAMEHTOB TMPEIOCTABICHUS MYHHIIMIAIbHBIX
yeiyr» (MCTOYHUK O(PUITMATIBLHOTO OMyOJMKOBaHUS OOIECTBEHHO-TTOJIMTUYECKAs ra3eTa

AGuHCKOTO paiioHa «AOMHCKUN MYHUIIUMTATBHBIN BECTHUKY», Ne 24/1 (416) ot 15 urons
2013 romga).

HcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHM MPABOBbIMM AKTAMH VISl IpeaocTaBjaeHuss MyHUIIUNIAIbHOM
YCJIYI'H, KOTOPbIE SBJAKTCH HEOOXOAUMBIMHU M 00513aTeILHBIMH /1151
npenocrapjeHuss MyHMIMIIAJIbHON YCIYTH, OJJIEKAMUX MPEACTABICHUIO
3asiBUTEJIEM, CIIOCOObI UX MOJYYECHUS 3asABUTEIeM, B TOM YHCJIe B JJICEKTPOHHOM
(popMe, MOPSIIOK MX NPeACTABJICHUS
2.9. Jlns noiydeHHs YCAyrd 1O BO3BpaTy IUIaTexed (U3HMUECKUMU U
IOPUINYECKAMHA JIMIIAMH TI0 HEHAJIOTOBBIM JI0XOJaM M3 OI0/KeTa MYHHITUTIAIBHOTO
00pa30oBaHUs 3asBUTEIb IPEACTABIISIET CIECAYIOIINE TOKYMEHTBI:
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1) 3asBiiecHWE B aJMHHHCTPAIMIO MYHHIIMIIAJIHLHOTO 00pa3oBaHus AOWHCKHIA
palioH O BO3BpATE JIEHE)KHBIX CPEACTB B COOTBETCTBUU C MpuiiokeHrueM Ne 1;

2) KOmUsl JOKYMEHTA, MOATBEP)KIAIOIICTO JIMYHOCTh 3asBHTENS (HU3NICCKOTO
JIMLA WK €70 NPEICTABUTENS;

3) Komus JOKYMEHTA, TIOATBEPXKIAIOIIETO IMOJIHOMOYHS  IMPEACTABUTEIS
3asIBUTEJIS, €CIIU C 3asBJICHUEM O0OpalaeTcs npeacTaBUTe b 3assBUTEIIS;

4) TOKyMEHT — OCHOBaHHUE JIJISl BO3BpaTa JACHEKHBIX CPEICTB, MOATBEPKIAIOLITHIA
NepevucieHre B OI0HKET MYHULIMIIATBHOTO 00pa3oBaHusi AOWHCKUAN paldOH M3JIUIIHE
(omMO0YHO) YITAYEHHBIX CYMM;

5) cOeperatenpbHas KHUXKKA, JTMOO WHOW JOKYMEHT, Ha KOTOPBIA BO3MOXKEH
BO3BpAaT JCHEKHBIX CPEJICTB.

2.10. 3asBieHHME 3amONHSICTCS TIPU TIOMOIIM TEXHUYCCKUX CPEACTB WM
COOCTBEHHOPYYHO pa300pUMBO (M€UYATHHIMU OYKBAMH) YEPHUIAMU YEPHOTO WJIU CUHETO
[BETA.

2.11. ®opmy 3asgBICHUS MOXXHO MOJTYYUTh HEMOCPEJICTBEHHO B YIIPAaBJICHUU
MYHHUIIUTANIBHOU cobcTBeHHOCTH, MDL], a Takke Ha mopTajie U peruoHajIbLHOM MOopTale.

2.12. 3asBuUTEns, UMEET NPABO TMPEJACTABUTH 3asABICHUE C MPUIOKECHUEM
JOKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.9 u 2.13 HacTosimiero AJIMHUHHCTPATHBHOIO
periiaMeHTa B MUCbMEHHOU (hopMe MO ToUTe, TUYHO WA Yepe3 CBOUX MPEICTaBUTEIICH,
a TaK»Ke B JIEKTPOHHOM (hOpME € TTOMOIIBIO MOPTaia WM PETHOHAIBHOTO MOpTAaIa.

HcyepnbiBaouuii nepeyeHb 10KYyMEHTOB, HEO0X0AMMBIX B COOTBETCTBUH
¢ HOPMATHBHBIMHU NIPABOBBIMH aKTaMHM U1 peAocTaBJaeHnss MyHMIMIIAIbHOI
YCJIYIT'H, KOTOPbIE HAXOASATCH B PACHOPSI:KEHHH IOCYAAPCTBEHHBIX OPIraHoB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS U MHBIX OPraHOB, YYaCTBYIOLIHUX B
npenocraBjieHMd MyHHIUNIAILHON YCJIYITH, U KOTOPbIE 3asiBUTEJIb BIIPaBe
NPeICTABUTH, 4 TAK/Ke CIIOCOOBI MX MOJTYy4YeHHS 3asiBUTEJIeM, B TOM YHCJIE B
3JIEKTPOHHOU (popme, MOPSIIOK X NMPeACTABJICHUS

2.13. Jlns momyueHuss BO3BpaTa  IUIATEeXEH IO HEHAJIOrOBBIM JO0XOJaM OT
roCyJapCTBEHHBIX OPraHOB BJACTH 3alpPALIMBAIOTCS CIEAYIOLIUME JOKYMEHTBI WJIU
uHbopmarus:

1) BBIMKCKA U3 €IUHOTO TOCYIAPCTBEHHOTO PEeCTpa IOPUANICCKUX JIHII (J1aee 1o
tekcTy — EI'PIOJI) - nyist ropuanyueckux Jiuii,

2) BBIIMCKA W3 €IMHOIO TOCYAApPCTBEHHOTO PEeCcTpa HWHIWBUYAIbHBIX
npeanpuHuMareneit  (ganee mo Texkcty — EIPUIl) - i WMHIMBHIyaJIbHBIX
IIpEAIIPUHUMATEIIEH.

2.14.  JlokyMeHTbI, TepedHclieHHble B  myHKTe 2.13  HacTosIiero
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa, MOTYT ObITb  MNpPEACTAaBJICHBbI  3asBUTEIEM
CaMOCTOSITENIBHO, [10 COOCTBEHHON MHUIIMATHBE.

2.15. HenpencrasieHue 3asiBUTENIEM JOKYMEHTOB, IEPEUYUCICHHBIX B MyHKTE 2.13
HACTOSIIEro AJIMUHUCTPATUBHOIO PErJIAMEHTA, HE SIBJISIETCS OCHOBAHUEM JUIsl OTKa3a B
IIPEAOCTaBIECHNA MyHUIIMNIATbHOMN YCIIYTH.



9

Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA MPeACTABJICHUS
AOKYMEHTOB M MH(POpMALMK UM OCYIECTBJICHUS AeiCTBUI

2.16. Cnenuanuct He BIipaBe TPeOOBATH OT 3asBUTEIIA:

- TIPEIOCTaBICHUS JTOKYMEHTOB U MH(OpPMAIMU WA OCYIIECTBICHUS JEUCTBUIA,
NPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOUIME B CBA3U C
npeaocTaBieHueM MyHUIIMNIATbHON YCIIyTH;

- TpeICTaBJICHHS JAOKYMEHTOB U HH(OpMAalUU, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMM TNpaBOBbIMM akTamu Poccuiickoi ®Penepannn, HOPMaTUBHBIMU
MpaBoBbIMU akTaMu KpacHogapckoro kpas ¥ MYHUIIMNATbHBIMU MPABOBBIMU AKTAMHU
HaxoJIATCd B  PACIOPSHKEHMH TOCYJApCTBEHHBIX  OPraHOB, MPEIOCTAaBISIOIINX
rOCyJapCTBEHHYIO YCIYr'y, HHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
caMOYIpaBJjieHUsI U (MJIM) MOABEAOMCTBEHHBIX IOCYJAPCTBEHHBIM OpPraHaM M OpraHam
MECTHOTO  CAaMOYIIPABJIICHUS OpraHu3alliid, YYacTBYIOIIMX B  MPEIOCTABICHHUU
rOCYJJapCTBEHHBIX WJIA MYHHUIUIAJIBHBIX YCIYT, 3a HCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctateu 7 @enepanbHoro 3akoHa oT 27 utonst 2010 roga Ne 210-D3
«O0 opraHu3aIyy Npe0CTaBICHUS TOCYIAPCTBEHHBIX M MYHUILIUITAIBHBIX YCITYT.

HcyepnpiBaoiumii nepe4yeHb OCHOBAHMH [IUIsl 0TKA3a B IpHeMe J0KYMEHTOB,
HEO00XOAMMBIX JJIs1 peAocTaBaeHnss MyHHIMIIAJIBHON YCIYTH

2.17. 3asBHUTENIO OTKA3BIBACTCA B IPHEME TOKYMEHTOB B CIIydasX:

1) obpamenue 3a nonyueHneM MyHUIIMTIAIBHON yCIIYTH HEHAJUJIEXKAILIETO JINLA;

2) KOnuu JOKYMEHTOB HE yIOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
MOPSIZIKE;

3) 3asdBJIeHHE HANIMCAHO HE Pa30OpPUYMBO U (WJIM) UMEHA (PU3NUYECKHX JIMII, aJpeca
MX MECTa JKUTEJIhCTBA HAMMCAHbI HE MOJHOCTHIO;

4) B 1OKyMEHTax UMEIOTCA IMOAYUCTKH, IPUITHCKH, 3a4EPKHYTHIE CJI0BA U UHBIE HE
OTOBOPEHHBIE HCIPABIICHUs, JAIOIIME BO3MOYKHOCTH HEOJHO3HAYHOTO TOJIKOBaHMS
IIPEACTABJICHHBIX  JOKYMEHTOB M  BBI3BIBAIOIIME COMHEHMS B  3aKOHHOCTH
MIPEAOCTABIEHHBIX JOKYMEHTOB;

5) HOKyMEHTBI COAEp’KAaT CEPbE3HbIE NOBPEKICHUS, HAIWYME KOTOPBIX HE
ITO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEPKAHMUE;

6) UCTEK CPOK JEHUCTBUS JOKYMEHTA,

7) oJlaHHOE 3asiBJIEHUE HE COOTBETCTBYET (POPME U COAECP’KAHUIO, YKA3aHHOMY B
npuioxkeHuu Ne 1 k HacTosieMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

HcuepnbiBaroniuii nepeyeHb 0CHOBAHUI /1J151 IPHUOCTAHOBJIEHUS WM 0TKA3a B
npeaocrapjieHnd MyHUIIUNIAJIBLHOM YCJIYTH
2.18. OcHoBaHu#l [UIsi MPUOCTAHOBIIEHUSA TNperocTaBiIeHUs MyHUIUIIATBLHOM
YCIIYTH 3aKOHOIATeNbCTBOM Poccuiickoit denepany He PeayCMOTPEHO.


consultantplus://offline/ref=0A17216E522E7BC598F94F7B3C39FE474B531EA98B58063507D90A372093DAA54715CBE6T5P4R
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2.19. OcHoBanus mji1 OTKa3a B MPEAOCTaBIeHWM MYHHIMMAIBHOW YCIYTH:

1) HempencTaBieHHE TOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.9 HacTOsIIEro
AJMUHUCTPATUBHOTO PETIIAMEHTA,

2) He TMOCTYIUICHHE IUIaTeKa B OMHKET MYHHIMIIAIBHOTO 00pa3oBaHUs
AOUHCKUN palioH;

3) B ciay4ae TPHUHATHA JICTIAPTAMEHTOM HMYIIECTBEHHBIX OTHOIICHHM
KpacHomapckoro kpasi OTpUIIATEILHOTO PEIICHHS 10 BO3BPATY TUIaTEXKA.

IlepeueHnb yciayr, KOTOpbIe ABJASIIOTCS HEOOX0AUMBIMHU
U 00513aTeJIbHBIMH IS TIPeocTaB/ieHuss MyHMIMNIAJIBLHON yCIyIu,

B TOM 4YHCJIe CBeJIeHUsI 0 IOKYMeHTe (IOKYMeHTaX), BbI/IaBaeMOM
(BbITAaBaEMbBIX) OPraHU3ANMSAMH, YYACTBYIOIIMMH B NPeA0CTABIEHUH
MyHMUMIIAJIBHON YCIYTH

2.20. HeobOxomuMmble U  oOsi3aTenbHble MyHUIIUMTNIATBHBIE  YCIYTH IS
peAoCTaBICHUS JaHHOW MyHUIIMIIAIBLHON YCIYTH OTCYTCTBYIOT.

IHopsinok, pasmep U OCHOBaAHMS B3UMAHUS IOCYAAPCTBEHHOM MOULIMHBI UM HHOU
IU1aThI, B3UMaeMOH 3a npeaocraBjieHue MyHMIUMNAJIBHON YCIYIH
2.21. MyHuunangbHas yciyra npeaocTaBiisieTcst 0ecIIaTHO.

IHopsizok, pasMep U OCHOBAHHMS B3UMAHMS IJIATHI, 32 MPEIOCTABJICHHUE YCAYT,
KOTOPbIE SABJIAITCH HEOOXOAUMBIMH U 00513aTeILHBIMU /ISl IIPEI0CTABJICHUSA
MyHMUMIAJIBbHOM YCJIYTH, BKJIOYasi HH(POPMAIUIO 0 METOAUKE pacyera pasmepa
TaKO# IJIAThI

2.22. MynununanbHas yclyra NpenocTaBisieTcs 0e3 B3MMaHUA IUIaThl 3a
MPEAOCTABIIEHUE YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMH M 00s3aTENbHBIMU IS
peaocTaBieHuss MyHULIMTIATIBHOMN YCIIYTH.

MakcuMaJIbHBIN CPOK OKUIAAHUS B OUepeaH IPH Mogaue 3anpoca o
npeaocrapjeHn MyHHIUNAJBHON YCJIYTH M PH MOJYYEHHH pPe3y/ibTaTa
npeaocrasjieHuss MyHHIMIAIBHOH YCIYyTH

2.23. MakcumanbHOE BpeMs OXKUAAHUSA B O4YE€peIHd HE JOJLKHO MpeBbIaTh 15
MHHYT.

Cpok ¥ MopsiI0K perucTpanum 3anpoca 3asiBUTEIs 0 NPeI0CTABICHUN
MyHMUMIIAJIBbHOM YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOM Gopme

2.24. OOparieHue 3asBUTEIIS, TIOMJICKUT 00S3aTEIHbHON perucTpanud B TCUCHUE
OJIHOTO JTHSI C MOMEHTA MOCTYIUICHUS 3asBJICHUS] C IPUIIOKEHUEM, JIFOOBIM U3 CIIOCOOOB,
yKa3aHHbIX B NyHKTE 2.12 HacTosmero AJMUHHCTPATUBHOIO PEIVIAMEHTA, B MOPSIAKE
JEJIOIPOU3BOICTBA.

3asBUTENI0 BBIJAETCS pacClUCKa B TOJYYEHHH OT 3asBUTENS] JOKYMEHTOB C
yKa3aHUEM UX TMepedHs M JaTbl HX IOJYYEHHS OpPraHoOM, OCYIIECTBIISIOLIUM
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COTJIaCOBAHME, a TAKXKE C YKA3aHUEM MEePEYHs JOKYMEHTOB, KOTOPHIE OYIyT MOTYYEHBI
0 MEKBEJOMCTBEHHBIM 3arpocaM. B ciryyae npencraBieHus JOKyMeHTOB yepe3 ML
pacnucka BbigaeTcs ykazanabim MOLI.

TpeOoBaHusA K NOMEIIEHUSIM, B KOTOPBIX NMPEA0CTABJIACTCH
MyHununajJabHasi yeJayra, K MecTy O:KUAaHHMs U NIpHeMa 3asiBJICHUI, Pa3MelleHusI
U 0(pOPMIICHHMIO BU3YAJIbHOM, TEKCTOBOM M MYJIbTUMEAUMHON HHPOpMALIUH O
NOPAAKEe NPEA0CTABJICHUS TAKOH YCJIYIH

2.25. llomemienus, BbIAEIEHHBIE ISl IPEAOCTABICHNs] MyHUIIUITAIIBHON YCITYTH,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-IIUIEMHUOJIOTHYECKUM IPABUIIaM.

2.26. Paboume wmecta paOOTHUKOB, OCYLIECTBIISIIOIIUX PpPacCMOTPEHHE
oOpamieHuii rpaxzaaH, OOOpYAYIOTCS CpPEACTBAMU BBIYUCIUTEIBHOM TEXHUKH (Kak
MpaBUJIO, OAMH KOMIIBIOTEP) W OPITEXHUKOH, MO3BOJISIIOUIMMU OpPraHMU30BaTh
UCTIOJHEHHE (YHKIMM B TMOJHOM oObeMe (BBIIEISAIOTCS Oymara, pacxoJHbIe
MaTepHualibl, KaHLEJSIPCKUE TOBAaphl B KOJMYECTBE, AOCTATOYHOM I HCIOJIHEHUS
(YHKIIMH 110 paCCMOTPEHUIO OOpAILLEHUI TpakIaH).

2.27. Mecra i1 OpOBEAEHHsS JIMYHOTO TpUEMa TIpaxaaH OOOpYyIyHOTCS
CTYJbSIMH, CTOJAaMM, OOECIEUMBAIOTCS KaHUEISPCKUMHU MPUHAAJIC)KHOCTIMHU IS
HalMCaHUs MMCbMEHHBIX 00palleHuil, UHOOPMALIMOHHBIMU CTEH/IaMHU.

2.28. Jlns  oxupaHus ~ TpaxJaHaM  OTBOJAUTCS  CIEIMAJIBbHOE  MECTO,
000pyI0BaHHOE CTYJIbSIMHU.

2.29. B mecrax npepocraBieHus MyHHMIIMIIAIBbHON YCIYTH MPENyCMaTPUBACTCS
000pyI0BaHUE JOCTYIHBIX MECT OOLIECTBEHHOTO MOJIb30BaHUS (TyaleToB).

2.30. B 3maHuu, B KOTOPOM IMpeNOCTaBiseTcss MyHUIMIIAIpHAs yciayra, Ui
OecnpensTCTBEHHOTO IMOJYYEHUs HWHBAIUAAMU M MaJOMOOWJIBHBIMU Tpynmnamu
HACEJICHUS CO3JAI0TCS CIEAYIONINE YCIOBUSL:

1) B xog B 31aHue 00OpyJyercs MaHIycOM, IOMELIEHUE MAOHKHO HMETh
pacIIMPEHHBIA TPOXOJ, TO3BOJSIONUNA 00CCIeYnuTh OeCHPenITCTBEHHBIH JOCTYII
VWHBAJIMJOB, BKJIF0Yasl MHBAJINJOB, HCIOJB3YIOIINX KPECIa-KOJIACKY;

2) HaNM4YMe YCTPOWCTB JJIsS O3BYYMBAHHS BU3YallbHOM, TEKCTOBOM HMH(OpMAaInH,
HAJMKCH, BBIMIOJIHEHHBIE pelbeHO-ToueYHbIM IpudTOoM bpaiins;

3) IIIyXOHEMBIM, MHBAJIMAAM [0 3PEHUI0 M APYIMM JULAM C OTPaHUYEHHBIMH
(¢u3NYeCKUMU BO3MOXKHOCTSIMH TpU  HEOOXOJUMOCTH OKa3bIBAETCS IOMOIIb I10
NEPEABUKEHUIO B IOMEIICHUSAX U COIPOBOK/ICHHUE;

4) Ha CTOSIHKE NpeaycMaTpUBAIOTCS MeCTa JUisl MapKOBKU CHEIHaTbHBIX
TPAHCIIOPTHBIX CPEACTB HHBAJIUIOB.

IHoka3zarean JOCTYNHOCTH M KayecTBA MyHHMIMIIAJBHBIX YCJIYT
2.31. Iloka3zarensiMu JAOCTYMHOCTM M KayecTBa MyHMIMINAIBHONW YCIIyTH
SABJISIFOTCS:
- BO3MOXHOCTH TOJIydaTb MYyHHIMIAIBHYIO YCIYTy CBOEBPEMEHHO MU B
COOTBETCTBUM CO CTAHAAPTOM IPEAOCTABICHNUsI MyHUIIMITAIBHON YCIIYTH;
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- BO3MOXXHOCTh TOJIy4aTh MOJTHYIO, aKTYaIbHYIO U JIOCTOBEPHYIO WH()OPMAITUIO O
NOPSIAKE MPENOCTaBICHUS] MYHUIMITAIBbHONW YCIYTHM, B TOM YHUCJE C UCIOJIb30BAaHUEM
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

- BO3MOXXHOCTb TMOJy4aThb HMHGOPMAIMIO O pe3yJbTaTe MpeICcTaBICHUS
MyHULIMITAIBHOU YCIIYTH;

- BO3MOKHOCTh OOpaImaTbcs B J0CyAeOHOM (BHecyaeOHOM) U (Miu) cyacOHOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJATeILCTBOM Poccuiickoit denepanuu ¢ xaino0oil Ha
MIPUHATOE IO €ro 3asBJIICHUIO PEIICHUE WM Ha JeUCTBUS (0€3/1eiCTBUE) NOIKHOCTHBIX
T,

2.32. OcHoBHBIE TpeOOBaHUS K KadecTBY IMPEAOCTaBICHUA MyHHUIMIAIBHOMI
YCIIyTH:

- CBOEBPEMEHHOCTb NPEIOCTABICHUS MyHUIINIAIIBHON YCIIYTH;

- JIOCTOBEPHOCTb U MOJHOTAa MH(MOPMUPOBAHUS 3aSIBUTEIISA O XOJI€ PACCMOTPEHHUS
ero ooparicHus;

- ynoOCTBO M JOCTYMHOCTh TOJyYEHUs 3asgBUTEIEM HHGOpPMAIMU O TOPSJIKE
npeaocTaBieHuss MyHUIIMNIAIbHON YCIIyTH.

2.33. Tloka3zaTtensamMu KadecTBa MpeAOCTaBleHUS MyHUIIUNIATBHOM yCIyTH
ABJISIIOTCS. CPOK PACCMOTPEHHUs 3asBJICHHS, OTCYTCTBHE WJIM Hajlu4he xXKaiao0 Ha
nencTBug (6e3eicTBrE) JOHKHOCTHBIX JIUII.

2.34. Ilpu npenoctaBieHU MyHUIIUITAIBHON YCITYTH:

- MPU HaAMPaBJICHUH 3alpoca IMOYTOBBIM OTIPABICHHUEM WM B DJIEKTPOHHOU
dbopMe HENOCPEICTBEHHOTO B3aUMOJACHCTBUS 3asBUTENS C JOJKHOCTHBIM JIMIIOM,
OCYILECTBIISIIOIINM IPEAOCTaBIeHHE MyHUIUNIAIIBHOW YyCIIyI'M, Kak IIPaBHJIO, HE
Tpedyercs;

- TpU JUYHOM OOpalIeHUM 3asBUTENb OCYIIECTBIISIET B3aMMOJACIHCTBUE C
JOJDKHOCTHBIM JIMIIOM, OCYIIECTBIISIOIIMM MpeaocTaBieHue MyHUIIUTIATILHON YCIyTH
He Oosiee ABYX pa3, MpH MoAade 3ampoca U TOJYYCHHH MOATOTOBIICEHHBIX B XO7E
UCIIONHEHNU MyHULIIMNANBHON YCIyTH JOKYMEHTOB. I[IpOgoIKUTENbHOCTh OJHOTO
TaKOro B3aUMOJIEHCTBHS HE JOJIKHA MPEBBIIIATH 15 MUHYT.

NHble TpeOGOBaHMSA, B TOM YHCJIe YYUTHIBAKOIIHE 0COO0CHHOCTH NPeI0CTABICHHSA
MyHHUIMIIAJIBHOM YCJIYId B MHOTO(PYHKIIMOHAIBLHOM LEHTPe NPeI0CTaBICHUA
roCyAapCTBEHHBIX  MYHHIIUNIAJIBbHBIX YCJIYT U 0COOCHHOCTH MPeI0CTABICHHUS

MyHMUIMIIAJIBbHOM YCJIYTH B 3JIEKTPOHHOH (popme
2.35. IlpenocraBneHne MyHHUIMNAIBHON YCIYTHM OCYLIECTBIISIETCA C yYaCTHEM
MYHHUIIMTAIBHOTO KAa3€HHOTO YUPEXACHUS MYHULUNAIBHOTO o0pa3zoBaHusi AOWHCKUI
palioH «MHOTrOQyHKIIMOHANIbHBIA IIEHTP MPEAOCTaBIECHUS TOCYJAapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT».
2.36. IlpenocraBienne MyHHUITUTIAIBHOM YCIYTM B DJIGKTPOHHOW (opme
BO3MOKHO C MCIOJIb30BAHUEM NOPTAJIA ¥ PETMOHAIIBHOTO ITOPTAJIA.
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3. COCTAB, HOCIEAOBATEJIBHOCTB U CPOKH BBIITOJIEHUA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K IOPAIKY UX
BBIITOJIHEHM S, B TOM YN CJIE OCOBEHHOCTH BBIITOJIHEHU A
AJIMUHUCTPATUBHBIX TPOLIEAYP B DJIEKTPOHHOM ®OPME, A
TAKXKXE OCOBEHHOCTH BbINIOJITHEHUA AIMUHUCTPATUBHBIX
IMPOIEAYP B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. TlpenocraBnenrie MyHUITUTIATBHOW YCIYTH BKJIIOYAET B CEOS CICAYIOIIHE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1) npuem u peructpanus 3asBJICHHUS C KOMILUIEKTOM JOKYMEHTOB;

2) pacCMOTpeHHE 3asiBIICHHSI W TPUHATUE pelieHus o0 OompeaeiIecHun
CIICIIMAIMCTA, OTBETCTBEHHOI'O 3a MTPOBEICHUE aIMUHUCTPATUBHBIX MPOLIEAYD;

3) wHampaBieHHUE 3asBiIeHUS B JlemapTamMeHT WMYIIECTBEHHBIX OTHOIICHUMN
Kpacnogapckoro kpas (nanee - IO KK);

4) TMOArOTOBKA YBEJAOMIICHHUS 3aSBUTEIIO O MIPUHSATOM PEIICHHU;

5) BbIIaYa 3asBUTEIIO YBEAOMIICHUS.

3.2. briok-cxema mpenocraBiieHuss MyHUIIMNANBHOW YCIYTH TPUBOJUTCS B
npuiokeHu Ne 2 K HacTosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucrpanms 3asiBJEHHA ¢ KOMILIEKTOM JOKYMEHTOB

3.3. OcHoBaHueM Ui Hadajla MpPEJOCTaBICHUS MyHULINUNAIBHOW YCIyTH
ABisgeTCs oOpallleHue 3asBUTENs (€ro MpEeACTaBUTENS, JOBEPEHHOIO JIMLA) C
MIPUIIOKEHUEM BCEX HEOOXOJIMMBIX JOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.9 HACTOSILETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4. Cienuanuct, OCYIIECTBISIIOIINN PUEM TOKYMEHTOB:

1) ycraHaBiaMBaeT JIMYHOCThb 3asBUTENS, B TOM YHUCJIE MPOBEPSET TOKYMEHT,
yJIOCTOBEPSIOLINI JTNYHOCTh 3aBUTENS, TUOO TIOJTHOMOYHUS MTPEICTABUTENS;

2) OCYLIECTBIISIET MPOBEPKY HAIUYUS BCEX HEOOXOAMMBIX JTOKYMEHTOB U
MPaBUJIBHOCTH UX 0(hOPMIIEHUS, YAOCTOBEPSAACH, B TOM, UTO:

- KONMHM JOKYMEHTOB YAOCTOBEPEHBl B YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM
MOPSIZIKE;

- TEKCThI JOKYMEHTOB HamMCaHbl pa300pYMBO, HAUMEHOBAHUE IOPUANUECKUX JIHIL
0€e3 COKpalleHHs], C YKa3aHUEM MX MECTa HaXOXKICHHUS;

- UMeHa (PU3NYECKUX JIMII, aJ[peca UX MECTa KUTEJIbCTBA HAITMCAHBI TOJTHOCTHIO;

- B JOKYMEHTAaX HET MOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX HCIPABJICHUM, MAIOIIUX BO3MOXHOCTh HEOJHO3HAYHOTO TOJKOBAHMS
NOPEICTABICHHBIX  JIOKYMEHTOB U  BBI3BIBAIOIIMX COMHEHHMS B  3aKOHHOCTH
PEeIOCTaBIECHHBIX JOKYMEHTOB;

- JIOKyMEHTBl HE€ COIEpP’KAaT CEPbE3HBIX IOBPEKICHUM, HAINYUE KOTOPBIX HE
MTO3BOJISIET OJTHO3HAYHO MCTOJKOBATH UX COJIEPKAHMUE;

- HE UCTEK CPOK JEHCTBUSA JOKYMEHTA;
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- ToMmoraer 3asBUTEN0 OQOPMHUTH  3asBICHHUE Ha  MPEJOCTaBICHHUE
MyHULIMITAIBHOU YCIIYTH;

- TPEAOCTABISET 3asBUTENI0 KOHCYJbTAllMID MO TMOPSAKY U CpOKam
npeaocTaBiaeHuss MyHUIIMNIATbHON YCIIYTH;

- B CIIy4ya€ €CIIM MMEIOTCA OCHOBAHUA /i1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTaBIeHUs] MYHUIIMIAIBHON YCIYTH MPETyCMOTPEHHBIE
MyHKTOM 2.17 Hacrosinero AAMUHUCTPATUBHOTO PErNIAMEHTA, CIIEHUAIUCT OTKA3bIBAET
3asBUTEII0 B IpPUEME 3asBJICHUS O NPENOCTaBICHUM MYHHIIMNAIBHOM YCIYrH C
0OBACHEHHEM MPUYHH.

3.5. 3asBnenue (dhopma 3asBICHUS NpUBEAEHA B pruiokeHun Ne 1 Kk HacToseMy
AIMUHUCTPAaTUBHOMY  pErJaMEeHTy) CO BCEMU HEOOXOJUMBIMH  JOKyMEHTaMU
NPUHUMAETC M PETUCTPUPYETCS B JKypHaJI€  PErucTpaluud  BXOJSALIEH
KOPPECIIOHACHIIUY.

3.6. B ciyyae nopaun 3asBieHus yepe3 M®LI, cnermanuct M®IL[ He no3anee
cienymoomero pabodero JAHS [OCHE€ TMPUHATUS 3asBJIEHUS C IPUIOKEHHBIMU
JOKYMEHTaMH, NepeJaeT HMX B YIPaBICHUE MYHULHUIMAIBHOW COOCTBEHHOCTH JUIS
pacCMOTpPEHHsT M TMPHUHATHS pPELIEHUS O MPeloCTaBICHUH WIM 00 OTKa3ze B
IPEeIOCTaBICHUY MYHHIIMITAIBHON YCITYTH.

3.7. 1lpn npueme IOKYMEHTOB Ha MPENOCTaBiICHUE MyHUIMIIAIBHOW YCIyTH
o01IMi MaKCUMaJIbHBIN CPOK MpHUEMa JOKYMEHTOB HE MOKET MPEBBIILIATH 15 MUHYT.

3.8. Ilpu mpueme AOKYMEHTOB Ha NpeAOCTaBieHME MyHHUIMNAIBHON YCIYI'HM B
OTHOLIEHUU JBYX M OoJee IulaTekeidd MaKCUMalbHBIM CpPOK NpHEeMa JTOKYMEHTOB
YBEJIMUMBAETCA HA 15 MUHYT I KaXKIOTO IJIaTEXka.

3.9. B m000e BpeMs ¢ MOMEHTA IIpuemMa JOKYMEHTOB 3asBUTENIb UMEET MPABO Ha
ITOJIyYEHHE CBEACHUM O MPOXOKIACHUH MPOLEAYPHl MPENOCTaBICHUS MyHUIUITATILHON
ycIIyru 1o TenedoHy Jaub0 HEMOCPEACTBEHHO B OpraHU3aIlMH, Yepe3 KOTOPYH OBLIO
NIOJIaHO 3asIBJIICHUE.

3.10. KputepueM OpUHATUSA PEIUICHUS 1O JaHHOW aJMUHUCTPATUBHOW MpPOLIeaype
ABIIIETCS COOTBETCTBUE 3asBJCHMSI YTBEp)KICHHOW (opMe U HaIW4Yhe BCEX
HEOOXOUMBIX TOKYMEHTOB K HEMY.

3.11. Pe3ynpraToM [OaHHOW aJMUHHCTPATUBHOM  MpPOLEIYPbl  SIBISETCS
perucrpanys MOCTYNMBIIErO 3asBJICHUS B JKypH&JIE€ PpErUCTPALMM  BXOISAIIEH
KOPPECTIOHAEHIIUHU YTIPABJIECHUS MYHUIIUIIAIbHON COOCTBEHHOCTH.

3.12. Cnocobom (ukcanuu pesyibTaTa JaHHOW aAMUHUCTPATUBHOW MPOLEIYpPHI
ABJISIETCS] POCTABJICHHUE ILITaMIIa BXOJAIIEIO JOKYMEHTa OpraHu3aliu, yepe3 KOTOPYyro
OBLJIO TOJAHO 3asBJICHUE M PErMCTpalliy JAHHOTO 3asBICHHS B KypHaje BXOMSIIEH
KOPPECTIOHECHIIU Y.

3.13. OOmmii CpOK BBITIOJTHEHUS AIMUHUCTPATUBHON TMPOIEAYPHl HE MOXKET
MpEBBIATH 1 (OUH) IE€Hb.
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PaccmoTpeHue 3asiBJIeHUSI M IPUHSITHE PellIeHUs 00 OnpeesieHUH CIelHAJINCTa,
OTBETCTBEHHOI'0 32 NIPOBeAeHHE AAMUHUCTPATHUBHBIX NIPOLEAYP

3.14. OcHoBaHMeM I Hadajga aJMUHUCTPATHUBHOM IIPOLELYpPBI SBIAETCS
NOCTYIUICHUE 3asBJICHUSA C KOMIUIEKTOM JOKYMEHTOB HA4yaJbHUKY YIPABJICHHUS
MYHULIUIIATBHON COOCTBEHHOCTH.

3.15. HauvanpHUK yIpaBi€HHS MYHHUILIMIIAJIbHOW COOCTBEHHOCTH B TeueHHE |
(0mHOTO) AHS MPUHUMAET pelieHne 00 ONPEENIEHNU CIEeHUATUCTa, OTBETCTBEHHOIO 32
MIPOBEICHHE aIMUHUCTPATUBHBIX MPOLEAYP (J1aJe€ MO TEKCTY — CHEI[UAIIHCT).

3.16. Kputeprem NpuHATUS pEIIEHUs MO TaHHOM aIMUHHUCTPATUBHOM MPOIIEAYpE
ABJISIETCS] HAJIMYME HA 3asBJICHUH JAThl U HOMEPA BXOASAUIEH KOPPECTIOHICHIINH.

3.17. Pe3ynpTratroM NaHHOM aJMUHHUCTPATHUBHOM NPOLENYPHI ABISIETCA Iepeaaya
3asBJEHUSI C KOMIUIEKTOM JIOKYMEHTOB CHEUHUAUCTY MJisi TPOBEACHUS MPaBOBOU
AKCIIEPTHU3BI.

3.18. Cnocobom (ukcanuu pesysbraTa JaHHOW aJMUHUCTPATUBHOW MPOLETypHI
ABJIIETCS BU3UMPOBAHME Ha 3asABJICHUM C YKa3aHWEeM (aMWINK CIEUHAJIUCTa |
IPOCTABJICHUS J1aThI.

3.19. OOmuii CpoK BBIMOJTHEHUS AJMUHUCTPATUBHON MPOLEIYPHl HE MOXKET
IpEeBBIIATH 3 (TPH) JTHS.

HanpagJiieHue 3asiBjieHHs B IeNaPpTAMEHT UMYIIECTBEHHBIX OTHOIICHU I
KpacHogapckoro kpas

3.20. OcHoBaHMeM nJisi Hayajla AaJIMUHUCTPATUBHON TPOLEAYPHl  SBISETCS
3apEruCTPUPOBAHHOE 3asIBJICHUE U MAKET JOKYMEHTOB, a TAK)KE OTCYTCTBUE MIPUYUH JIJIS
OTKa3a B MPEAOCTaBIEHNA MYHHUIIMTIATbHON yCIIYTH.

3.21. CpoemmanucT ympaBjieHHs, OTBETCTBEHHBIM 3a  MPEIOCTABICHUE
MyHununaibHOW  yciayrd, oQopMIIsieT 3asBKy Ha BO3BpAaT JIEHEKHBIX CPEACTB
3asiBUTEIIIO B 3JIEKTPOHHOM (hopMe U Ha OyMakHOM HOCHUTEJe, KOTOPbIl HampaBJseT Ha
HOJNUCH HAYaJIbHUKY YIPaBIECHUS MYHULIUIIATbHON COOCTBEHHOCTH.

3.22. lloanucanHas Ha4aJIbHUKOM YIPaBICHUS MYHHUIIMIIAIbHOW COOCTBEHHOCTH
3asiBKa Ha BO3Bpar IuiaTexa Hampasisercs B IO KK.

3.23. Kputepuem NpUHSATHS PEUISHUS 10 TaHHOW aJIMUHUCTPATUBHOMN MPOIIEAypE
ABJISIETCSl TIOJIHOTA WM COOTBETCTBUE IPEAOCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSIM HACTOSIIET0 AIMUHUCTPATUBHOTO PErJIaMEHTA.

3.24. Paccmotpenune JIMO KK 3asBku Ha BO3BpaT IjiaTexa (MakCUMaJIbHBINA CPOK
BBINIOJIHEHUS aIMUHUCTPATUBHON nporneaypsl — 30 qHEH, KOTOpbIe HE BXOJAT B OOLIUI
CPOK MpeaocTaBieHusi MyHULIUNIATBHON YCIyTH).

3.25. Pe3ynabTaToM aJMUHUCTPATUBHOM MPOLEIYpPHl SABISETCS MOIYyYEHUE OT
JINO KK noarBep:kaeHUsI O BO3BpATe IJIaTeka B AJICKTPOHHOM BHUJE, TUOO MOTYUYEHUS
OTKa3a B BO3BpATe JEHEKHBIX CPEJICTB HA OyMa>KHOM HOCHUTEIIE.

3.26. CnnocoboM (pukcanuu pe3yabTaTa BbIIOIHEHHS JaHHOW aIMUHUCTPATUBHOM
MpOLENYypbl  SABJISIETCS  3alMChb B PErMCTPALIMOHHOM  KypHaje€  pPEKBU3UTOB
noarotoiaeHHou B JINO KK 3asBky;
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3.27. Cpok aIMUHUCTPATUBHOM mporeaypsl — 18 (BoceMHaIaTh) THEH.

IMoaroroBka yBeaoMJieHusi 3aiBUTEJI0 O IPUHATOM pelIeHUun

3.28. OcHoBaHuMeM /i1 Hayalla aJMHHUCTPATUBHOW TNPOLEAYpPHI SBISETCS
nosnyaerre ot MO KK noxarBepkiaeHusi o Bo3BpaTe IUIaTeka B AJIEKTPOHHOM BHJIE,
100 MOyYeHUs! 0TKa3a B BO3BpATE JICHEKHBIX CPEACTB Ha OyMaKHOM HOCHUTETIE.

3.29. Cnemumanuct yOpaBICHUS MYHHUIMNAIBHOW COOCTBEHHOCTH TOTOBHT
nuceMeHHoe yBegomiieHue o npuniarom /MO KK pemenun: o Bo3Bpare, 1100 0TKase B
BO3BpaTe WU3MHUINHE (OMMOOYHO) VIUIAYEHHBIX JICHEXKHBIX CpPEJICTB, B OHOIKET
MyHUIMNAIBHOTO 00pa3oBaHusi AOWHCKMI pailoH M TEpelaeT €ro HayalbHUKY
yIpaBIeHUSI MyHUIIUTIATHHONH COOCTBEHHOCTH JIJISl TIOIITUCAHHSL.

3.30. PesynpraTroM JaHHOW  AAMHHHCTPATHBHOW  MPOLEAYPHI  SBISAETCA
HOJNMCAaHHOE HAYaJIbHUKOM YIIPaBJICHUS MYHULIUIIATBHONW COOCTBEHHOCTH MUChMEHHOE
YBEIOMJICHHE, KOTOpPOE HAIpPaBJSIETCS CIELUAIMCTOM YIPaBICHUS MYHULUIAIBHOM
cobctBeHHOCTH B M®DII 17151 BBIIAUM 3asIBUTEINIO.

3.31. Cnocobom dukcanuu pe3yiabTaTa BBITOJHEHUS aJIMUHUCTPATUBHOMN
IpOLEAYPHI SBISETCS UCTIONHEHNE B AJIeKTpoHHOM Buje pemenus IO KK.

3.32. Cpok BBINIOJIHEHHSI a]MUHUACTPATUBHON TPOLICYphl — 7 (CEMb) THEH.

Bbijaua 3asiBUTEII0 JIOKYMEHTOB

3.33. OcHOBaHMEM J/JIsI HAyaJla BBIIAYA JOKYMEHTOB SBISIETCS TOCTYIUICHHE
CHEUUATNCTY OTBETCTBEHHOMY 3a BbIIauy JOKYMEHTOB, JOKYMEHTOB [UIsl BbIIAYH
3asIBUTEJIIO.

3.34. CreunanmcT, OTBETCTBEHHBIM 3a BbIIA4y JIOKYMEHTOB, YCTAHABIMBAET
JUYHOCTD 3asiBUTENISI, B TOM UYHKCJIE MPOBEPSAET JOKYMEHT, YAOCTOBEPSIOIINMA JTUYHOCTD,
IPOBEPSET MPABOMOYHOCTH JIMIIA MTOJIYYArOUIErO JTOKYMEHThI, B TOM YHCJIE TOJTHOMOYMS
IPEICTaBUTEIIS.

3.35. Cnenuanuct, OTBETCTBEHHBIM 3a BblAady JIOKYMEHTOB, AEIIAE€T 3alUCh B
KHHUI'€ Y4€Ta BBIJIaHHBIX JIOKYMEHTOB, 3HAKOMUT 3asBUTEJISI C BBIIABAEMBIM JIOKYMEHTOM
(ormamaer Ha3BaHHWE BBIIABAEMOrO JOKYMEHTA). 3asBUTENb PACIHCHIBAETCS B
MOJIy4YeHUH JIOKyMEHTa B KHHMre ydera. CHenuasucT, OTBETCTBEHHBIM 3a BbIIAUY
JOKYMEHTOB, BBIAET JJOKYMEHT 3asiBUTEIIIO.

3.36. Kpurepriem NpuHATHS pELICHUS 110 TaHHOW aJMHUHUCTPATUBHOW MPOLIEAYpE
ABJISIETCS TOJYYEHUE CIIEHUATTUCTOM IOKYMEHTOB AJIS BpYUYECHHUS 3aIBUTEIIO.

3.37. Pe3ynpTaToM JaHHOW aAMUHUCTPATHUBHOM MPOLIETYPHI SIBISIETCS Bpy4YCHHE
JOKYMEHTOB 3asBUTEIIO.

3.38. Cnocobom (ukcanuu pesynbTaTa JaHHOW aAMUHUCTPATUBHOW MPOLEIYpPHI
ABJIIETCS PETUCTPALIUS B KHUTE Y4Y€Ta BbIIAHHBIX JJOKYMEHTOB CIIELIUATINCTOM.

3.39. OO6mwmii cpoK BBHIMOTHEHHUS AJIMUHUCTPATUBHOW MPOLEAYPHl HE MOMKET
NpeBbIATh | (OUH) IE€Hb.
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4. ®OPMbI KOHTPOJIA 3A UCTTOJTHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

ITopsaok ocyiecTBICHUsS] TEKYIEr0 KOHTPOJIA 32 CO0JII0ieHHEM
1 MCIIOJIHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMHM JTHLAMHM MOJI0KEHH I
AJMHUHHCTPATHBHOIO PErJIAMEHTa M HHBIX HOPMATHBHBIX IIPABOBLIX AKTOB,
YCTAHABJIMBAKOLIUX TPEOOBAHMSA K NPEOCTaBJIeHHI0 MyHHIIMIIAIbHOM YCJIYIH,
a TaK)Ke NPUHATHEM MMM PeLIeHuil

4.1. Tekymmuii KOHTPOJb 3a COOJIOIGHUEM TIOCIEAOBATEILHOCTH JCHCTBUMH,
ONPENEIICHHBIX  AJMUHHCTPATUBHBIMUA  MPOLEAYpaMHM 1O  MPEIOCTABICHUIO
MyHUIMNaNbHOM YCIYTH, W NPUHATHEM PELMIEHUNA OTBETCTBEHHBIMU JOJDKHOCTHBIMHU
JUUAMHU YIPABJICHUS MYHULHUINAIBHON COOCTBEHHOCTH OCYULIECTBIISIETCS HENPEPHIBHO
HAayaJIbHUKOM  YIpPaBJICHUS  MYHULHUIAIBHOM  COOCTBEHHOCTHM  WJIM  MEPBBIM
3aMECTUTENIEM IJIaBbl MyHUIIMIIAJILHOTO 00pa3oBaHusl AOMHCKUI palioH, KypUPYIOLIUM
BOIIPOCHI IPEIOCTaBICHUS] MyHUIIMITAIIBHON YCIIYTH.

4.2. Texymuid KOHTPOJb OCYILIECTBISIETCA IIyTEM IPOBENEHUS IPOBEPOK
COONIOICHNUS M HWCIOJHEHUS OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMHU IOJIOKEHUN
AJMUHHCTPaTUBHOTO  pPETJaMEHTa W HWHBIX HOPMAaTUBHBIX IPAaBOBBIX  AKTOB,
yCTaHaBIUBAIOLIUX TPeOOBAaHUS K IPEJOCTaBIeHNUI0 MyHUIIMTIANBbHON YCIYTH.

4.3. TlepnonW4YHOCTh OCYIIECTBIEHUS TEKYILIEro KOHTPOJIS YCTaHABIMBAETCS
HAayaJIbHUKOM  YIpaBJICHUS  MYHULMNAIBHOM  COOCTBEHHOCTM  WJM  MEPBBIM
3aMECTHUTENIEM TJ1aBbl MYHULIMIIAIILHOTO 00pa3oBaHusi AOMHCKUI palioH, KypHpPYIOLIUM
BOITPOCHI NPEIOCTABICHUS] MyHUIIMITAIBHON YCITYTH.

IHopsigok ¥ NEPUHOAUYHOCTH OCYIECTBJICHHS IVIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4ecTBa npeaocraBjieHuss MyHUIUNIAIBLHON YCJIYTH, B TOM YHCJIe
NOPANOK U (OPMBbI KOHTPOJISA 32 OJTHOTOM M KAa4eCTBOM NPeA0CTABICHUSA
MyHUIMTIAJIBHON YCJIYTH

4.4, KoHTpOdb 32 MOJHOTOW M KAa4eCTBOM MPEJOCTABICHUS YIPaBICHUEM
MYHHUIIMIIAJBHOW COOCTBEHHOCTH MyHMIIMIIAIBHOW YCIAYrd BKJIIOYaeT B ceds
IIPOBEJICHUE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, BBIABICHHE W YCTPAHEHUE

HAPYLICHUN IIpaB 3asBUTEJICH, PACCMOTPECHUE, NPUHATHE PEIIEHHHM W TOATOTOBKY
OTBETOB Ha oOpallleHusl 3asBUTENCH, coJepKalire kanoobl Ha AehcTBUS (0e3aeiicTBIE)
JOJ>KHOCTHBIX JIWII,

4.5. Tlopsimok U MEPUOJAMYHOCTh MPOBEIACHHUS TIJIAHOBBIX MPOBEPOK BBITIOJHEHUS
yOpaBJI€HUEM MYHULMNAIBHON COOCTBEHHOCTH TMOJOKEHUN AJIMUHUCTPATHBHOTO
perjaMeHTa U MHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
IpeAOCTaBICHUIO MYHHUIIMIIATIBHOW YCIYTH, OCYIIECTBIISIIOTCSI B COOTBETCTBUU C
IJJAHOM pabOTHI YIIPaBIEHUS MYHHUITATIATLHON COOCTBEHHOCTH Ha TEKYIIHM TOJI.

4.6. Pemienne 00 OCyIIECTBIICHUN TJIAHOBBIX M BHETIAHOBBIX MPOBEPOK MOTHOTHI
M KayecTBa MpeaocTaBlieHUss MyHUIMOANbHON YCIYrd NOPUHUMAETCS MEPBBIM
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3aMECTUTENIEM TJIaBbl MyHHUIIMIIAJBHOTO 00pa3oBaHusi AOMHCKUI pailOH, KypUPYIOLIUM
BOIIPOCHI PEIOCTaBICHUS MYHUIIMITIAIIBHON YCITYTH.

4.7. I1naHoBbIe IPOBEPKU MPOBOJATCS Ha OCHOBAHMM T'OJOBBIX IUIAHOB paboTHl,
BHEILJIAHOBBIE ITPOBEPKU MPOBOMASTCS IPU BBISIBJICHUM HAPYIICHUH IO MPEAOCTABICHUIO
MyHunMnaabHON yCIyrd WK IO KOHKPETHOW kajlo0e 3asiBUTEIS.

4.8. BHennaHOBbBIE MPOBEPKU YIPABJIECHUS MYHULUNAIBHON COOCTBEHHOCTH IO
BOIIPOCY IPENOCTaBICHUS MyHUIIMNANBHOW YCIYIM IPOBOAUT IIEPBBIM 3aMECTUTEIb
IJIaBbl MYHMIIMIAJIBHOTO 00pa3oBaHusi AOMHCKMN pailloH Ha OCHOBAaHHUU Kanood
3asIBUTEJEH, JUIsl YEro 3alpaliuBacT B COOTBETCTBYIOLIMX OpraHax HEoOXOIWMBbIE
JOKYMEHTBI M TIO PE3yJIbTaTaM MPOBEPKH COCTABIIAET aKThl C YKa3aHUEM BBIABICHHBIX
HapyIICHUN.

OTBeTCTBEHHOCTD J0JI2KHOCTHBIX JIMII 32 PelleHUs
U fAeiicTBud (0e3neiicTBue), NPpMHUMAaeMble (0CyLIeCTBIsIeMbIe)
HMH B X0J/1e npeaocTaBjeHuss MyHMIUNAJIBHON YCJIYTH
4.9. Tlo pe3ynbraTaM MPOBEICHHBIX MPOBEPOK B CIydyae BBISBICHUS HAPYIICHUI
IpaB 3asBUTEJICH BUHOBHBIC JIMIA MPUBJICKAIOTCS K AUCHMUIUIMHAPHOW, TpaKIaHCKO-
MpaBOBOM, AIMUHUCTPATUBHOM M  YrOJOBHOW OTBETCTBEHHOCTHM B  IOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM Poccuiickon denepamuu.

TpeOdoBanus k nopsaAKy U (popMaM KOHTPOJISI 32 IPEeI0CTABJICHUEM
MyHMUIMIIAJIBbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAXKAAH,
X 00beIUHEHU U OPpraHu3anui

4.10. Koutponp 3a mpemocTaBieHHMeM MyYHHUIIUNIAIBLHOW YCIYTH CO CTOPOHBI
rpakJaaH, UX OOBEAVMHEHUN W OpraHU3alMi SBISETCS CAMOCTOSTENBHOW (QopMOi
KOHTPOJII M OCYILIECTBISIETCS MYTEM HaNpaBleHUs OOpalleHui, a TaKkKe IyTeM
oOxkajoBaHUsl JEHCTBUN (Oe3MEeUCTBUSI) M PEIICHUN, MPUHATHIX (OCYIIECTBISIEMbIX) B

XO/JI€ UCIIOJIHEHHSI A IMUHHCTPATUBHOIO PETJIAMEHTA, B BBILIECTOSIIIAE OPTaHbl.

5. TOCYJIEBHBIN (BHECYJIEBHBIN) TOPSJOK OB KAJTOBAHUSI
PEINEHUHN U JEVICTBUM (BE3JENCTBHUS) OPTAHA,
MPEJOCTABJISIIOIIETO MYHUILIUITAJIBHYIO YCJIYTY, A TAKKE
JTOJIKHOCTHBIX JIUI NI MYHUIIUNIAJIBHBIX CJIYKAIIAX

5.1. 3asBUTENL MOXKET OOpATUTHCS C XKajloOOH, B TOM 4YHCIE B CIEAYIOLIUX
ClIy4asx:

- HapylLICHHE CpOKAa PErucTpallid 3ampoca 3asBUTENS O IPEJOCTABICHUU
MyHUIUITAIBHON YCIIYTH;

- HapYLLIEHHUE CPOKA MPEeIOCTaBICHU MyHULIIUIIAIBHON YCIIYTH;

- TpeOOBaHHUE y 3asBUTENA JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanyy, HOPMATUBHBIMHA INPABOBBIMU AKTaMH
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KpacHogapckoro kpasi, MyHULHMIIAJbHBIMU MPAaBOBBIMU AKTAMM ISl MPEIOCTABICHUS
MyHULIMITAIBHOU YCIIYTH;

- OTKa3 B INpHUEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IPELYyCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMM akTamu Pocculickoii @Penepanny, HOPMaTUBHBIMU
IPaBOBBIMM akTaMHu KpacHOmapcKoro kpasi, MyHUIMIIAJbHBIMU IIPAaBOBBIMHU aKTAMM IS
npenocTaBiaeHus MyHUIIMNIANBHON YCIIYTH, Y 3asBUTEIIS;

- OTKa3 B MPEJOCTABICHUY MyHUIMIIAIBbHON YCIIYT'H, €CJIM OCHOBAHMS OTKa3a HE
MPEAYCMOTPEHBI (PeepaTbHbIMU 3aKOHAMH W HPHUHATBIMA B COOTBETCTBUU C HUMH
VHBIMA HOPMATHBHBIMHU IPAaBOBBIMU akTamu Poccuiickonn denepanuu, HOpMaTUBHBIMU
paBOBbIMU akTaMu KpacHogapckoro kpasi, MyHHIIMIIAIbHBIMU TPABOBBIMHU aKTaMU;

- 3aTpeOOBaHME C 3asBHUTENIA NPU MPEJOCTABICHHMH MyHUIMNAIBHOW YCIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATUBHBIMH IPAaBOBBIMM aKTamMu Poccuiickou
@®enepauyy, HOPMATUBHBIMM  MpaBOBbIMM  akTamu  KpacHomapckoro — kpad,
MYHMIUIIAIbHBIMU [TPABOBBIMHU aKTaMU;

- OTKa3 YNpaBJICHUS MYHULUNAIbHOM COOCTBEHHOCTH, B HCIpPaBICHUU
JOIYILIEHHBIX OIEYaTOK W OIIMOOK B BBLAAHHBIX B pE3yJbTaTe IPEJOCTaBICHUS
MYHULIUNAIBHON YCIYTU JTOKYMEHTaX JUOO HapyUIEHHE YCTaHOBJIIEHHOTO CPOKa TAKHX
VICIIPABJICHUM.

5.2. XKanoba nogaercsa B MUCbMEHHOW WM 3JeKTpoHHOU (popmax. JKamoObl Ha
pelIeHUs], MPUHAThIE HAYaJIbHUKOM YIPABICHUS MYHHUIMNAIBbHOM COOCTBEHHOCTH,
MOAIOTCS B AJIMUHHUCTPALHIO.

Kanoba Ha aeiictBus (6e3neiicteue) cnenuanictoB M®OI] nogatotest TUpeKTOpy
MOILI. Kanoba Ha pemeHus, nOpuHATbIE aupekropom MOILl, mnonmaerca B
AIMUHUCTPALIMIO paloHA.

5.3. Kanoba moxxeT ObITh HampasieHa Mo noure, uepe3 MOILI, ¢ ucnonp3oBaHueM
MH(})OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», odUIMATIBHOTIO caiTa
oprasa, IpeaoCTaBISIOMEro MyHUIMNIANBHYIO YCIYTy, MOpTala WM PETHOHAIBHOTO
HopTasia, a TAakKe€ MOKET ObITh PUHSATA MPU JIUYHOM IIPUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa coepKaTh:

- HaWMEHOBAHHME OpraHa, IMpeJOCTaBISIOMEro MyYHHIMIAIBHYIO —YCIYTY,
JOJHDKHOCTHOTO JIMI@ OpraHa, MpeaoCTaBisiomero MyHHIMIAIbHYIO YCIOyry, Jn0o
MYHHUIIMIIAJIBHOTO  CIY’Kalllero, peuieHuss W jAelcTtBus (0e3aeiicTBHE) KOTOPBIX
00XKaITyIOTCS;

- (amMunauio, UM, OT4EeCTBO (IOCNEIHEe - MPU HAJIUYWHU), CBEIACHUS O MECTe
AKUTEIbCTBA 3aABUTENA - (U3UUECKOro JiMla Ju00 HAaMMEHOBaHUE, CBEACHHUS O MECTe
HAXOXKIACHUS 3asBUTEINS - IOPUIUYECKOTO JIMIA, a TAKKEe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, ajgpec (aapeca) dIEKTPOHHOU MOYTHI (MPU HAJTMYUK) U MTOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeleHUS 00 00XalyeMbIX pEIICHMSIX U JeUCTBUAX (Oe31eMCTBUM) OpraHa,
MPEAOCTABIAIOMEr0  MyHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABIIAIONIEr0 MYyHUIIUTIATBHYIO YCIIYTY, THO0 MyHUIIUIIATBHOTO CIIYXKAaIlero;
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- JOBOJbI, HA OCHOBAaHHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEUIEHUEM U
nerctBueM (Oe3elicTBUEM) OpraHa, MPEAOCTABISIONIEr0 MyHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOoCTaBIAIONIero MyHUIMNANBHYIO YCIyry, JH0O
MYHHUIIUTIAIBHOTO CyXallero. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JIOKYMEHTHI
(Ipu HaTUYKM ), TOATBEPKJAIOIINE JJOBOJIbI 3asBUTENIA, TMO0 UX KOMHH.

5.5. Kanoba, moctynuBias B YIpaBJIC€HUE MYHUIUINAILHOM COOCTBEHHOCTH,
M®II, agMuHUCTpalIMI0 MYHHUIIMTIAILHOTO OOpa3oBaHuss AOWHCKUM palloH MOJICKUT
PAacCMOTPEHHUID  COOTBETCTBEHHO  HAYaJbHUKOM  YOPABICHUS  MYHHIUITAIBHOMN
coOcTBeHHOCTH, aupekTopoM MODILI, MOMKHOCTHBIM JUIIOM aJIMHHHUCTpAIMHM paiioHa,
YIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE KAJIO0BI, B TEUCHHUE MATHAAIATH pabovmX THEH CO
JIHS €€ perucTpaluu, a B cilydae 00aJloBaHUs OTKa3a YIPaBICHHUS MYHUIIMTATbHOMN
cooctBeHHoct, MO®I], TOMKHOCTHOTO JMIA  YOpPaBICHUS  MYHHUIUMAIBHOU
coOcTBeHHOCTH, crneunamucta M®PIL[ B mpueme AOKYMEHTOB Y 3asBUTENS JUOO B
UCIIPABJICHUH JIOMYIICHHBIX OMNEYaTOK M OIMMOOK WM B cliydyae o00KaJlOBaHUS
HapYUICHUSI YCTAHOBJICHHOTO CpPOKa TaKMX HCIPABICHUNU - B TEUYCHHE MSTH pabOUUX
JTHEW CO JIHS €€ PErucCTpaLuu.

5.6. ITo pe3ynbpTaTaM paccMOTPEHUS Kajo0bl MPUHUMAETCS OJHO U3 CIEIYIONTUX
pELICHUN:

- %anoba yJ0BJIETBOPSETCS, B TOM UKciie B (hOpME OTMEHBI IIPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIICHHBIX YIIPAaBICHUEM MYHHUITUNAIBHOU COOCTBEHHOCTH, OTIEYATOK U
OomMOOK B BBIJJAHHBIX B pe3yJibTaTe MpeaocTaBiieHuss MyHUIMOAIBHON YCIyTu
JOKYMEHTAX, BO3Bpara 3asBUTENIO JCHEXKHBIX CPEICTB, B3UMAaHUE KOTOPHIX HE
MPEIyCMOTPEHO HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoir  dDeneparuu,
HOPMATHMBHBIMM TPaBOBBIMH akTamMu KpacHoIapcKoro Kpasi, MYHUIUIAJIbHBIMU
MPaBOBBIMM aKTaMH, a TAKKE B UHBIX (hOopMax;

- B YJIOBJICTBOPEHUHU KOOI OTKA3bIBACTCHI.

5.7. B cinyyae mpuszHaHUsS oOpamieHHus HEOOOCHOBAHHBIM, 3asBUTEIb 00 ITOM
YBEIAOMIIICTCS, €My pPa3bACHSCTCS TMOPSAOK OOpaileHus B Cyd C yKa3aHUEM
FOPUCAMKIIAN U aapeca Cyaa.

5.8. He mo3gHee pmHsA, CclOeayromero 3a JHEM NPUHITHS perieHus o0
YAOBIIETBOPEHUU >KaJIOOBI, JMOO OTKa3e B YAOBICTBOPEHUHU >KAIOOBI 3asBUTEIIO B
MACbMEHHON (DOpME W 1O KEIAHWUIO 3agBUTENS B DJIEKTPOHHOU (popme HampaBisieTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS JKaJIOObI.

5.9. B cnydae ycTaHOBJICHUS B XOJ€ WJIU M0 pe3yJbTaTaM pacCMOTPEHUS Kano0bl
MPU3HAKOB COCTaBa AaJMHUHUCTPATHUBHOIO MPABOHAPYUICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJICJICHHOE TOJHOMOYMSIMU IO PACCMOTPEHHUIO  >Kajioo,
HE3aMEJINTEILHO HAMPABIISAET UMEIOLIMECS MATEPUAJIbl B OPTaHbl IPOKYPATYPHI.

HavanpHuk ynpasnenus
MYHHIIMIIAJIBHOW COOCTBEHHOCTH A.A.JlopomeHko



