IMOCTAHOBJIEHUE

AIMUHHUCTPAIIUA MYHHIHUIIAJIBHOT' O OBPA3OBAHUS
ABUHCKHHU PAUOH

oT ///%Mﬁ’ Ne Z%

r. AGHHCK

006 yTBepKIeHNH aAMHHUCTPATHBHOIO perjaMeHTa
npeaocTABIEHHS] MyHHUHNAAbHOH yeayru «[IpunsaTue Ha yuer rpamau
B KA4eCcTBe HYKIAKIMHUXCS B HKUIBIX MOMeLIeHUsIX, NPeJ0cTaB/IgeMbIX
o JI0roBOPaM COLHAIBLHOIr0 HaiiMay»

B uensx pernaMeHTalUH aAMHHMCTPATHBHBIX MPOLELYP M AIMHHHCTPATHBHBIX
NeHCTBUI NPy MPeNOCTaBNeHUH MYHHLIMIIATIBHON YCITyTH [0 IPUHATHIO Ha YYeT IpariaH
B Ka4eCTBE HYKOAIOLIUXCA B JKUIBIX [MOMELIEHHIX, MPeJ0oCTaBIsgeMbIX 10 J0roBOPaM
COLIMAIBHOTO Halima, B cooTBeTcTBHU ¢ DenepanbHbiMK 3akoHaMu oT 27 urons 2010 roaa
Ne 210-®3 «O6 opraHH3alMyl IPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHIMIIATbHbBIX
yenyr» # ot 6 oktabpsa 2003 roga Ne 131-03 «O6 obmmx MpHHLUUNAX OpraHW3aluu
MecTHOro camoynpasieHus B Poccuiickoi Menepaiuny, 3akonom KpacHoaapekoro kpast
ot 22 oxtsiOps 2014 roxa Ne 3039-K3 «O 3akpensieHUM 3a CENbCKUMHM TOCETEHUAMH
KpacHomapckoro Kpas BOIPOCOB MECTHOIO 3HAYEHMs», CTaTee 066 ycrasa
MYHUIIMIATBHOTO 0Opa3zoBaHust AOGMHCKHH palioH, IOCTAHOBJACHUEM AIMHHMUCTPALMH
MYHHIUIIATBHOrO 00pa3oBaHus AOMHCKMI paifoH or 3 wuroHa 2013 roma Ne 968
«O6 yTBep)KOEHWM TMOpsAKa pa3paboTKM, YTBEPIKIOEHHS AAMUHHMCTPATHBHBIX
periaMeHTOB  NPEAOCTaBJIEHHs MyHHLMIIATbHbIX YCIIyT» aZIMAHUCTPALIHS
MYHHLUNATBHOr0 00pazoBaHus AOHHCKUN paiOH MO CTAHOBJA A e T:

1. YTBepaOuTs aAMUHUCTPATHUBHbIA pErnaMeHT NMpeaoCcTaBIeHHs MyHHLUIAIbHOM
yenyru «[IpiHsSTHE Ha y4eT rpaJaH B KaUeCTBE HYKIAFOLLMXCS B JKHIIBIX TOMEILEHHAX,
NPEefOCTaBASEMBIX 110 IOFOBOPaM COLIMAIBHOrO HaliMay (MpuUIaraeTces).

2. Obwemy oTaeny aAMHHHCTpAaLWH MyHHUUNAIBHOro o0pa3zoBaHus AOUHCKHI
paiion (Benast) oGecrieuuTs omyOIMKOBaHME HACTOALIETO MMOCTAHOBICHHUS B CPEICTBaX
MaccoBOM WHGOpPMALMK M pa3MECTUTb HAa OQHUMAIBHOM CaidTe OpraHOB MECTHOro
caMOyIpaBlieH!s] MyHHULUTNIATbHOTO 0Opa3zoBaHus AGHHCKUE palioH.

3. Hacrosmee nocTaHOBIEHWE BCTYNAeT B CHIY CO [IHA €ro OGHLHAIBHOIO
OnyONMUKOBaHUSI.

['naBa myHuUMnanbHOro obpazoBaHus .
AOKHCKHUH paiioH A.A. Yabaneu



YTBEPX/IEH

MOCTAHOBJICHUEM aJIMUHHUCTPAIIH
MYHHIIMITAJIEHOTO 00pa30BaHuUs
AOUHCKUI palioH
ot 10.03.2016 Ne 164

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHHUUMIIAJIbHON YCIAYIH
«IIpuHsiTHE HA yYeT IPaKAAH B KaUueCTBe HYKAAIOUIUXCH B KUJIbIX IOMELICHUSAX,
NPeAOCTABJIAEMBIX 110 J0r0BOPAM COLMAJIBHOI0 HAlIMa)

1.OBIIHME ITOJIOKEHUA

IIpeamer peryJMpoBaHusi aAMUHHUCTPATHBHOIO pPerjiaMeHTa

1.1. ADMUHUCTPATUBHBIM PEIVIAMEHT MNPEIOCTABICHUS MYHULMIAIBHOW YCIYrd
«IIprHATHE Ha yYeT TIpaKJaH B KadyeCTBE HYKIAIOIIMXCSA B JKHUIBIX ITOMELICHUSX,
IOPEJOCTAaBIIEMBbIX [0 JIOTOBOpPAaM COLMANbHOIO HaiiMa» (Jajnee 1O TEeKCTy —
AJMUHUCTPAaTUBHBIA ~ perjiiaMeHT) pa3paboTaH B 1LENAX IOBBIIIEHUS KadyecTBa
MPEIOCTABIEHUS U JOCTYITHOCTH MYHHMIIMIAIBHON YCIIYTH, YCIYTU U ONPENEIseT CPOKU
U TIOCIIEA0BATENIbHOCTh ACHUCTBUM (aIMMHUCTPATUBHBIX MPOLEAYP) MPU OCYIIECTBICHUN
MOJIHOMOYHMIM MO MPEJOCTABICHUI0 MYHHUIMNANbHOU yciuyru «lIpuHstue Ha yuer
rpakJaH B KauyeCTBE HYXJAIOIIMXCA B KWIBIX MOMEMICHUSIX, MPEIOCTaBISEMbIX IO
JIOTOBOPAM COLMAJILHOTO HaiiMay (Jajnee no Tekcty — MyHuuunagbHas yciiyra).

Kpyr 3asBurenei
1.2. 3agBuTensiMu, UMEKOIIMUMHU IMPABO Ha MOJIy4YeHHE MyHUUIHMNAIbHOW YCIIYTH,
SBJISTFOTCST (PU3UYECKUE JINIIA.
OT uMeHH (HUMYECKUX JUIl, 3asABJIEHWE O TPEIOCTaBICHUH MYyHUIUTIATBLHOM
yCIYyTM MOTYT TOAaBaTh MPEACTABUTENH, JEUCTBYIOIIME B CHUJIY IOJHOMOYH,
OCHOBAHHBIX Ha JIOBEPEHHOCTH.

TpedoBanus k nopsaaky HHGOPMHUPOBAHMS O NPEIOCTABJICHUHU
MyHMUMIIAJIBHON yCIYyTH

1.3. UudopmManmsi 0 MECTOHAXOXJICHUHU, KOHTAKTHBIX TesnedoHax, opUIMaTIbLHOM
caiite, agpece 3JIEKTPOHHOW mMouThl U rpaduke padOThl YHIpaBICHUS MYHHUIHUIAIBLHOM
COOCTBEHHOCTH aJAMUHHUCTPALIMK MYHUIUIAIBHOTO 00pa3oBaHusi AOWHCKUN pailoH
(mayee Mo TEKCTy — yIpaBJIeHHUEe MYHUIMIIAIEHOW COOCTBEHHOCTH):

1) mecronaxoxnenue: 353320, KpacHomapckuii kpaii, AOMHCKHI palioH, TOPO
Abunck, ynuna Ky6anckas, 18;

2) rpauk pabOTHI:

[TonenenbHUK 8.00 — 17.00, nepepsiB 12.00 — 12.48



BropHuk 8.00 — 17.00, nepepsi 12.00 — 12.48
Cpena 8.00 — 17.00, mepepriB 12.00 — 12.48
Yetepr 8.00 — 17.00, nepepriB 12.00 — 12.48
[TaTHHIIA 8.00 — 16.00, mepepriB 12.00 — 12.48
Cy660Ta BBIXOJIHOU JIEHD

Bockpecenbe BBIXOJIHOM JICHD;

3) renedon s crpaBok: 8 (86150) 5-17-90;

4) anmpec snexkrporHoi modThl: ms01@diok.ru.

1.4. Undopmanus o MECTOHAXOXKIACHUM, KOHTAKTHBIX TenedoHax, oQHUIHATLHOM
caifte, aapece DOJIEKTPOHHOW TMOYTHl W Tpaduke pabOThl  AJAMHUHUCTPALUU
MYHHUIIUIATBHOTO 00pa3oBaHusi AOMHCKUI paiioH (Jajee Mo TEKCTY — aAMUHUCTpALUs
paiioHa):

1) mecronaxoxnenue: 353320, KpacHomapckuii kpail, AOGMHCKUN palioH, TOpoj
AOuHCK, ynuna MaTepHannonanbHasi, 31;

2) rpaduk paboOTHI:

[TonenenbHUK 8.00 — 17.00, mepepsiB 12.00 — 12.48
Bropnuk 8.00 — 17.00, mepepsi 12.00 — 12.48
Cpena 8.00 — 17.00, mepepsiB 12.00 — 12.48
Yetsepr 8.00 — 17.00, mepepsiB 12.00 — 12.48
[TsaTHHIIA 8.00 — 16.00, mepepriB 12.00 — 12.48
Cy660Ta BBIXO/IHOM JICHb

Bockpecenbe BBIXOJIHOM JICHb;

3) Tenedon s crpaBok: 8 (86150) 5-13-51;

4) anpec caifta: www.abinskiy.ru;

5) axgpec aeKTpoHHOM nouThl: abinsc@mo.krasnodar.ru.

1.5. Madopmanusi 0 MECTOHAXOXKJIEHUU, KOHTAKTHBIX TeiaedoHax, oPpuIUaIbHOM
caifte, ajapece 3JEKTPOHHOW MOUTHI M Tpapuke padOThl MYHUIUNAIBHOIO Ka3€HHOTO
YUPEKICHUS MYHULIUIAIBHOTO oOpazoBaHuUs AOGUHCKHI palioH
«MHOTO(YHKITHOHATLHBIT HEHTP PEI0CTaBICHUS roCy/1apCTBEHHBIX u
MYHULUIAIBHBIX yCIyr» (manee no tekcty — MOILI):

1) mectonaxoxnaenue: 353320, Kpacnomapckuii kpait, AOUHCKUI pailoH, TOpPOA
AGuHCK, ynmuia MaTepHanonanpHas, 35 «by;

2) rpaduk pabOTHI:

ITonenenbHUK 8.00 —20.00
BropHux 8.00-17.00
Cpena 8.00-17.00
YeTBepr 8.00-17.00
IIaTanma 8.00-17.00
Cy660Ta 8.00 - 13.00
Bockpecenbe BBIXOJHOM JICHb;

3) Tenedon nus cupaBok: 8 (86150) 4-20-45;
4) anmpec caitta: www.abinskmfc.ru;
5) anpec anexTponHoit moutel: MFC-Abinsk@mail.ru.


http://www.abinskiy.ru/
mailto:abinsc@mo.krasnodar.ru
http://www.abinskmfc.ru/
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1.6. Uadopmanus o0 MyHHUIIUIIATBEHOM YCIIyTre MpeAoCTaBIseTCs] HEMOCPEICTBEHHO B
nomemiennn MO®ILI, a Takke 1Mo 3JeKTPOHHOU MOYTe, MOCPECTBOM Tele(OHHOM CBSI3H,
pa3mMelntenust uHGoOpMaIMu Ha OPUIIMAIIBHOM caiiTeé OpraHOB MECTHOTO CaMOYIPaBICHUS
MYHULIUNATBHOTO oOpa3oBaHus AOWHCKMM paiioH u oduiumaisHoM caiite MOII,
nyOnuKamuii B CpelcTBax MaccoBod MHGOpMAIMHU, UW3aHUs HHOOPMAIMOHHBIX
MarepuasioB (OpoImop, OYKJIETOB, CIPaBOYHO-UHPOPMAITMOHHBIX KapT). Takxke
uHQOpPMAIIMI0O  MOXKHO  TOJYyYUTh  TOCPEACTBOM  O(UIMaIbHOTO  TopTaja
rocynapcTBeHHBIX yeryr Poccutickoit deneparmm www.gosuslugi.ru (qaiee mo TeKcTy —
nopTai), mopTaia rocyJlapCTBEHHbIX M MYHHIMNAIbHBIX yciyr KpacHomapckoro kpas
www.pgu.krasnodar.ru (manee mo TeKCTy — peTHOHAIBHBINA TTOPTA).

1.7. M®I u ynpaiieHre MyHULIMTAIbHONH COOCTBEHHOCTH OCYILIECTBISAET (PYHKIIUU
UHOOPMUPOBAHMS W KOHCYJIBTUPOBAHHUS TPAXKIAH O TMOPSAKE MPEJOCTABICHUS
MyHUIIMNANBHOW YCIYTH, MpUeMa OT 3asBUTENEH JOKYMEHTOB, HEOOXOIUMBIX IS
HOJIyYEHUS YCIIyTH, IEPBUYHON UX 00paOOTKH, KOHTPOJISL 33 CPOKaMU MPOXOXKIAECHUS
JOKYMEHTOB, a TaKK€ BbIJAud 3asABUTEISAM JOKYMEHTA II0 MTOraM IIPEJOCTaBJICHUS
MyHUIMITAIBHON YCIIYTH.

OcHOBHbBIMU ~ TpeOOBaHMSIMH K HH(DOPMHPOBAHUIO 3aMHTEPECOBAHHBIX  JIMII
ABJISIOTCS:

- IOCTOBEPHOCTh MPEJOCTABIAEMON HH(DOPMALINH;

- YETKOCTb B U3JI0KEHUU MH(OpMaLInY;

- MOJTHOTA UH()OPMUPOBAHUS;

- HarJsAHOCTh (POPM IIpeocTaBleHus: MH(popMauu;

- yA00OCTBO U AOCTYIHOCTb MOJYy4Y€HUs UH(POpMaALUK;

- ONEPATUBHOCTH MPEIOCTABICHUS NHPOPMALIUH.

1.8. Ha wundopmammonnsix creHaax MOPI[ wu ynpaBieHuss MYyHULMIATIBHON
COOCTBEHHOCTH, a Takxke Ha oduuuambHoM caiite MO®L] pa3memniaercs cienyronias
uHbopmaIus:

- 0 MOPSIAKE MPEeNOCTaBICHUS MyHUIMITIAIIBHON YCIIYTH;

- (hopma 3asBICHMS O peaOCTaBIeHUH MyHUIIMTATBHOM YCIIyTH;

- IepeveHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TOJMyYyeHUs] MyHUIIMTIAIBHOMN YCITyTH;

- peXxuM paboThl YyNpaBieHHs MYHUIUMNAIBHONW COOCTBEHHOCTH aJMUHHUCTpPALUU
MYHHUITUTIATBHOTO 00pa3oBaHusi AOMHCKUN paiioH, a TakKKe OpraHOB M OpTaHU3AIlHM,
oOpallleHHe B KOTOpbIE HEOOXOAUMO JJIsl IpeoCcTaBIeHUs] MyHUIIMTIAIBHON YCITYTH;

- aapeca HWHBIX OPraHoOB, YYAacTBYIOUIMX B MPEAOCTaBICHWA MyHHIMNAIBHON
YCIYTH;

- aapec  opuUMANBHOTO  cailTa  OpPraHOB  MECTHOTO  CaMOYIpaBJICHUS
MYHUIIMNIATBHOTO 00pa3oBaHUsi AOMHCKMN pailoH, a TakKe OpPraHoB M OpraHHU3aluH,
oOpalieHue B KOTOpble HEOOXOIUMO JIJIsl IpelocTaBiIeHUs MyHHUIIMTIANbHON YCIIYyTH;

- HOMeEpa TeNePOHOB M aJpeca AIEKTPOHHOUM MOYTHl YIPaBIECHUS MYHUIIMIAIBHON
COOCTBEHHOCTH AJAMMHUCTPAIMM MYHHUIMIAIBLHOTO O00pa3oBaHus AOHHCKHI pailioH, a
TakKe OpraHOB U OpraHu3anuii, oOpalieHHe B KOTOpbIe HEOOXOAUMO IS
npenocTasiaeHnss MyHUIIMIIAIBbHON YCIIYTH.

1.9. Mecra g wHGOPMHUpPOBAHUSA, TMPEAHA3HAYCHHBIC MJII O3HAKOMIICHUS


http://www.gosuslugi.ru/
http://www.pgu.krasnodar.ru/

3asiBUTENCH ¢ MHPOPMAIIMOHHBIMHU MaTepruajiaMu, 000PYIyIOTCS:

- ”H(OPMALIMOHHBIMU CTEH/IAMH;

- CTYJIBSIMU U CTOJIAMU JUIsl ODOPMIICHHS TOKYMEHTOB.

1.10. KoHcynpTanmu mNOpeaoCTaBISIOTCS OTBETCTBEHHBIMU CIICHMAIUCTAMU IPU
JUYHOM WJIM MUCbMEHHOM OOpallleHUH 3aUHTEPECOBAHHBIX JIMII, TTOCPEJICTBOM YCTHOTO
KOHCYJIbTUPOBaHUS, 0QUIIMATIBLHOTO cailTa, TeJae)OHHOM CBSA3U WUITU DJIEKTPOHHOM MOYTHI.

1.11. KoHcynpTanuu npeoCcTaBisioTCs MO CICAYIOUIUM BOIIPOCaM:

- 0 TMepeyHe JOKYMEHTOB, MPEJCTaBISIEMbIX ISl MOAydYeHUs MyHUIMTaIbHOMN
YCIIYTH;

- 0 BpEMEHU IpUeMa TOKYMEHTOB, HEOOXOAUMBIX ISl OdydYeHus MyHUIIMTIaTbHON
YCIIyTH;

- 0 CpOKE MpenOCTaBICHUs] MyHUIIMITAIIBHON YCITYTH.

1.12. KOHCyJIbTUpPOBAHUE 3aMHTEPECOBAHHBIX JHI[ O MOPAIKE MPEAOCTABICHUS
MyHHUITUNIANBHON YCIIYTH MPOBOAMUTCS B pabouee BpeMs.

1.13. Bce KOHCynbTalMu, a TaKXE€ MPEIOCTABICHHBIE CHEHUAINCTAMU B XOJIE
KOHCYJIBTAIIMH JIOKYMEHTHI MPEIOCTABIISIFOTCSL OECILIATHO.

1.14. Cnenuanucr, OCYIIECTBIISIFOIIUIA VHIUBUYaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JIOJDKEH MPHUHATH BCE HEOOXOIMMBIE MEpHI IS Ja4d TOJHOTO U
ONEPATUBHOIO OTBETA HA MTOCTABIICHHBIE BOMPOCHI, B TOM YHCIIE C IPUBJICYECHUEM JIPYTUX
CIEUHUAIMCTOB. BpeMs oxuJaHuss B OYepeau 3auHTEPECOBAHHOrO JIMIA MpHU
WHMBUAYaJIbHOM YCTHOM KOHCYJbTUPOBAHUHU HE MOXKET MPEBBIIIATh 15 MUHYT.

NunuBuayanbHOE YCTHOE KOHCYJIBTHPOBAHUE KaXJAOTO 3aWHTEPECOBAHHOTO JIMIIA
CHEUAINCT OCYIIECTBIIAET He OoJiee 15 MUHYT.

1.15. B ciayuae ecnu Jyisi MOATOTOBKU OTBETa TpeOyeTcst 0osiee MPOAOTIKUTETHLHOE
BpeMsl, CHEIHUAIUCT, OCYIICCTBISIONINN WHAUBUIYaTbHOE YCTHOE KOHCYJIHTUPOBAHUE,
MOXXET TMPEeIJIOKUTh 3aWHTEPECOBAHHBIM JIMLAM OOpaTUThCA 3a HEOO0XOIUMOt
nHpopMarmeli B NHCBMEHHOM BHJE, MO0 Ha3HAYUTh JPyroe yaoO0HOe s
3aMHTEPECOBAHHBIX JIUI] BPEMS JIJIsl YCTHOTO KOHCYJIbTUPOBAHMUS.

3BOHKHU TPaKJaH MPUHUMAIOTCS B COOTBETCTBUU C rpaduKoM pabOTHI OTPACIIEBBIX
(pyHKIIMOHANBHBIX)  OPraHOB  AQJIMUHHUCTPAIMA  MYHHIIMIIAIBHOTO  OOpa30BaHUS
AOUWHCKHI paiioH, a TAK)KE OPTaHOB M OpTaHHU3aIni, oOpaIeHre B KOTOPbIe HEOOXOIMMO
JUISL IPEIOCTAaBICHUST M yHUIIMITAIIBHON YCIIYTH.

1.16. Ilpu orBerax Ha TeneGOHHBIC 3BOHKH CICIHUAIUCT, OCYIIECTBIISIONIHMA
nH(pOpMHUpPOBaHUE U KOHCYJIBTUPOBAHUE, CHSAB TPYOKY, JOJDKEH Ha3BaTh (DaMUIIHIO, UM,
OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh MU HAMMEHOBAaHKE yupexkaeHus. Bo Bpems pasroBopa
HEOOXOJMMO MPOU3HOCUTH CJIOBAa YETKO, HU30eraTh «IapajuieIbHBIX Pa3roBOPOB» C
OKPY>KaIOITUMH JIFOJbMU U HE TIPEPHIBATh PA3rOBOP IO MPUUYMHE MOCTYIJICHUS 3BOHKA Ha
JIpyrou amnrapar.

Bpewmst pa3roBopa He JOJKHO npeBbaTh 10 MUHYT.

1.17. IIpu HEBO3MOKHOCTH CHEIUATUCTA, MPUHSBIIETO 3BOHOK, CAMOCTOSITEIHLHO
OTBETUTh Ha TIOCTABJIICHHBIE BOMPOCHI, TeNe()OHHBI 3BOHOK JOJDKEH OBITH
nepeaapecoBaH (MEpeBe/ieH) Ha JPYroro CHENHAINCTa WIA JK€ OOpaTHBIIEMYCS
TpaXJAaHUHY JOJDKEH OBITh cooOlieH TenedOoHHBIH HOMEp, MO KOTOPOMY MOKHO



MOJIyYUTh HEOOXOAUMYIO HH(DOPMALIUIO.

1.18. B cimyuyae nmoctymiieHus: OT rpakJaHUHA 3ampoca Ha MOIy4eHHE MUCbMEHHOM
KOHCYJIbTAllUM CHEUUAINCT O053aH OTBETUTh Ha Hero B TedeHue 10 nHel co nHA
HOCTYIUIEHUS 3aIpoca.

1.19. OTBeTHl Ha MUCBMEHHBIE OOpAalllEHUs] HANpPABJISAIOTCS B MHCbMEHHOM BHJE U
JOJKHBI COJIEPKaTh: OTBETHI HAa MOCTABJICHHBIE BOIIPOCHI, (PaMIIINIO, HHUIIUAJIBI 1 HOMED
teneoHa ucnoiaHuTens. OTBET MOANMCHIBAETCS PYKOBOJIUTEIEM  OTPACIEBOTO
(pyHKIMOHANBHOTO) OpraHa aAMMHUCTPAIIMA MYHUIIUTIAIBHOTO 00pa3oBanus AOWHCKUN
palioH, a TaKXe OpraHa M OpPraHU3aluH, CIEUUAIUCTOM, MOJrOTABINBAIOIIUM OTBET Ha
MUCBMEHHBIN 3aIpOC 3asSBUTEIIA.

2. CTAHJAPT IPEJOCTABJIEHUSI MYHULIMITIAJIBHOM YCJOAYT'HA

HaunmenoBanne MyHHIUIIAJIBbHON YCJIYTH
2.1. [IpuHsTHE HA YYET rpa)kJaH B KAUeCTBE HY>KJAIOIIUXCS B KUIIBIX TIOMEIICHUSX,
IIPEIOCTABISEMBIX 10 IOrOBOPaM COLIMAJILHOIO HanlMa.

HanmeHnoBaHue oprana, npeaocrasiasomero MyHMIMnajJibHy0 yCayry

2.2. MyHununanbHas yciayra MpeaocTaBisieTcss aAMUHUCTpaled MyHUIUIIATIbHOTO
oOpa3oBaHusi AOGMHCKUN paliOH ¢ y4yaCTHEM MYHHUIMIAIBbHOTO Ka3€HHOTO YUpEeXJIEHUs
MYHUIMOAIBHOTO 00pa3oBaHusi AOWHCKHI paiioH «MHOroyHKIIMOHAIBHBIA LEHTP
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT).

2.3. OyHKIMU MO MPEAOCTABICHUI0 MYHUIMIIAIBHOW YCIYTM B aJIMHHUCTpaLUU
palioHa OCYIIECTBISET yIPaBACHUE MYHHUIIUTIATLHON COOCTBEHHOCTH.

2.4. 3anpemnieHo TpeOOBaTh OT 3asBHUTEINS OCYIICCTBICHHS ICHCTBUN, B TOM YHCIIC
COrJIacoOBaHUi, HEOOXOUMBIX ISl OJydeHHs] MYHULIUITAIbHOM YCIYTH U CBSI3aHHBIX C
oOpallleHueM B HHbIE€ TOCYAApCTBEHHBIE OpraHbl M OpraHU3allud, 3a HCKIIOYEHHEM
MOJIyYEHUS YCIIYT, BKJIIOUEHHBIX B NIEPEUEHb YCIIYT, KOTOPbIE SBIISIOTCS HEOOXOUMBIMU
U 00s3aTeNbHBIMU U1l TIPEAOCTaBiICHUS MyYHULMNAIBHBIX YCIYT, YTBEP>KIECHHBIN
pemenriem CoBeTa MyHHUITUTIATHHOTO 00pa3oBaHus AOGUHCKHI palioH.

PesyabTart npenocrasjenuss MyHHIMIAIBHON YCIyTH
2.5. Pesynbrarom npenocraBieHuss MyHUIIMTAIBHON YCIIYTH SBIISIFOTCSL:
1) npuHATHE HA y4eT IpaXKJIaH B KaYeCTBE HYKIAIOIIUXCS B KHIIBIX TOMEIICHUSX,
MIPEAOCTABISAEMBIX IO IOTOBOPAM COLIMAIBHOTO HalMa,
2) perieHue 00 OTKa3e B MPUHSATHH HA YYET TPaXkJiaH B KAUeCTBE HYKIAIOIIMXCS B
YKUJIBIX TIOMEIIEHUSX, IPEIOCTABIIIEMBIX 110 JOTOBOPaM COLMAJILHOIO HalMa.

Cpoxk npenocraBienuss MyHMIUNAJIbHOR YCJIYTH
2.6. MyHununanbHas yciayra IO TPUHATHIO Ha Y4YeT TpaxiaH B KadyecTBE
HYXIAIOIIMUXCSA B KUJIBIX MOMEIIECHUSIX, MPEIOCTABIISIEMBIX 1O JOTOBOPaM COLIMAIBLHOTO
HaliMa, IPeIOCTaBIsIETCS B TeueHue 33 (TpuaaTu Tpex) pabounx JHEH.



2.7. Pemienwe O MPUHATAM TPaKAaHWHA B KAadeCTBE HYXKIAIOIIETOCS B JKUJIOM
nomenieHu npuauMaercs B 30 (Tpuanatv) padouux nHed. Cpok BbIJAYM pe3ysibTaTa
MyHUIUTTATBPHOM YCITYTH COCTaBIsAET He Ooiee 3 (Tpex) paboumx JTHEH.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIMPYIOIIUX OTHOIIECHUS,
BO3HHMKAIOLME B CBSA3M C NpegocTaBjieHueM MyHUIMNIAJIbHON YCIyTH

2.8. IIpenocraBnenne MyHUIIMNIAIBHOM YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

1) Koncturynueii Poccuiickoit denepanuu (TeKCT omyOimkoBaH B «Poccuiickoit
razere» ot 21 suBaps 2009 roga Ne 7);

2) JKunmumbbiM komekcoMm Poccuiickoit ®eneparuu (MCTOYHHK  O(PHUITHATEHOTO
omyonukoBanus «Poccuiickas razera» Ne 290 ot 30 nexadbps 2004 roga);

3) ®enepanbubiM 3akoHOM OT 27 wurosst 2010 roga Ne 210-D3 «O6 opranuzanuu
NPEAOCTABICHUS  TOCYJApCTBEHHBIX W MYHUUUNAIBHBIX  YCIyr»  (MCTOYHUK
odunanbHOro omyoaukopanus «Poccuiickas razeray, Ne 168 ot 30 urons 2010 roga);

4) denepanbHpiM 3akoHOM OT 6 OkTsa0ps 2003 roma Ne 131-d3 «OO6 o6mumx
MPUHLNNAX OpraHW3alMd MECTHOro camMoympaBieHus B Pocculickoit ®enepanun»
(ucrounuk opunuansHoro omyonukoBanus «Poccuiickas razeran, Ne 202 ot 8 okTs0ps
2003 rona);

5) 3akonom Kpacnomapckoro kpas ot 29 nekadps 2008 roma Ne 1655-K3 «O
MOPSIAKE BEJACHUS OpraHaMU MECTHOTO CaMOYIIPABJICHUS ydeTa TPakKJaH B KaueCTBE
HY>XIAIOIIUXCS B )KWIBIX MTOMEIIEHUSIX» (TEKCT onmyOaukoBaH B KyOaHCKUX HOBOCTSIX, No

225 ot 31 nexabps 2008 roga, «HbOpPMAIIMOHHBIN OIOJIIIETEHbY
3akononatenrHoro Cobpanusi KpacHomapckoro kpast ot 15 suBaps 2009 roma, Ne 14
(uacts I);

6) 3akonom KpacHomapckoro kpas ot 29 nexadbps 2009 Ne 1890-K3 «O mopsiake
NPU3HAHUA TPaKIaH MAJOUMYIIUMU B IEISAX MPUHATUS HUX HA Y4YeT B KauyecTBE
HYXKJIAIOIIUXCS B JKUJIBIX MOMENIEHUsX» (TeKcT omybnukoBaH: «KybOaHCcKue HOBOCTHY,
Ne 225, ot 30 nexabps 2009 rona, «Mudpopmanmonnsiii 6romierens 3C Kpacnomapckoro
Kkpas», oT 11 sauBaps 2010 roga, Ne 26 (uacts I);

7) 3akonom KpacHomapckoro kpas or 22 oktsaops 2014 roma Ne 3039-K3
«O 3akperieHnH 3a CeIbCKUMHU MocereHusIMu KpacHogapckoro kpasi BOPOCOB MECTHOTO
3HaueHUs»  (MCTOYHUK  O(HUIMAIBHOTO  OMyOJWKOBAaHWS  O(PHUIIMANIBHBIA  CaWT
agmuHuctpannu KpacHogapckoro kpast ot 6 Hos10pst 2014 rona);

8) mocraHoBICHHMEM TJaBbl aaMHUHUCTpanuu KpacHomapckoro kpas ot 17 ampens
2007 roma Neo 335 «OO0 opraHuzanuu y4yeTa B KaueCTBE HYKIAIOUIUXCS B IKHIBIX
MOMEIICHUAX MAJOUMYIIMX TpaXJTaH W TpaXkJaaH OTACIbHBIX KaTeropwii» (TEKCT
onyonukoBaH: «KybaHnckue HoBocTH», Ne 63, ot 28 anpesnst 2007 roxa);

9) mocTaHOBJCHHWEM aJMUHUCTPAIMM MYHHUIIMIAIBHOTO 00pa3oBaHUs AOWHCKHIA
paiton ot 3 wurons 2013 roma No 968 «O06 yTBepkaeHHM TMOpsAAKa pPa3pabOTKH,
YTBEPXKIICHUST aJMUHUCTPATUBHBIX PETJIAMEHTOB TMPEJOCTABICHUS] MYHHUITUTATHHBIX
ycIyr» (MCTOYHUK O(PHUIIMAIBHOTO OMYyOJMKOBAaHHUS OOIECTBEHHO-TIOJIUTHYECKAs ra3eTa
AOGuHCKOTO paiioHa « AOMHCKHI MYHUIIMITATIbHBINA BeCTHUK», Ne 24/1 (416) ot 15 utons



2013 rona).

HcuepnbiBaromuii nepevyeHb JOKYMEHTOB, He00XOIMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBLIMHU AKTAMU JIf NpeaocTaBjieHuss MyHUIIMNIAJIbLHOM
YCJIYTH, KOTOpPbIE SIBJISIOTCS He00X0AUMBbIMHU U 0013aTeIbHBIMU 51
npegocraBjieHuss MyHMIMIIAJIBHOMN yCIYTH, HOMJIEKAIMX NPEACTABJICHUIO
3asiBUTeJIeM, CII0COObI UX MOJIyYeHHs 3asiBUTE/IeM, B TOM YHcJIe B 3JIEKTPOHHOM
(opme, NOPSIAOK UX NPeICTABICHUS

2.9. Jlns mpuHATHS HA Y4YeT TpakJaH B KayeCTBE HYXTAIOIIUXCS B IKHIBIX
MOMEIIEHUSIX, TPEAOCTABISIEMBIX [0 JOTOBOpaM COLIMAIBHOTO HailMa, 3asBUTEIIb
IIPEICTABIIAET CAEAYIOINE TOKYMEHTBI:

1) 3asBiIcHHE B aIMUHUCTPAIIMIO MyHUIIMIIAIILHOTO 00pa30BaHusi AOUHCKHI paiioH
B COOTBETCTBUU C IpUiI0keHHEM Ne 1;

2) Komusi JOKYMEHTA, MOATBEPKIAIOIIET0 JIUYHOCTD 3asBUTEN (PU3HUUECKOTO JIUIIA
WJIU €T0 MPEICTABUTENS;

3) KomMsl JOKYMEHTA, IMOATBEP>KAAIOIIET0 NOJHOMOYHS MPEICTABUTENS 3asBUTEI,
€CJIM C 3asiBJICHUEM OOpallaeTcs MpeCcTaBUTEIb 3asIBUTEIS;

4) penieHue O MPHU3HAHUYU TPAXKITaHUHA MATOMMYIIUM B LEJISIX MPUHATUS HA YYET B
KaueCTBE HYKIAIOIIETroCs B dKUJIOM ITOMEIICHUY;

5) BcTynuBIIIEE B CHITYy PEUICHHE Cy/la O MPU3HAHUH TPaKJaHIHHA MAIIOUMYIIUM.

2.10. 3asBneHWe 3amojHSIETCS TPU TIOMOIIM TEXHWYECKUX CPEICTB WU
COOCTBEHHOPYYHO pa300puMBO (E€YaTHHIMU OYKBaMM) YEPHUIIAMHU YEPHOTO WIIM CUHETO
1BETA.

2.11. ®opmy 3asgBICHUS MOXKHO TMOJYYUTh HEMOCPEACTBEHHO B YINPaBICHUU
MyHHUITUTIATBHOU coocTBeHHOCTH, M®DII, a Takke Ha mopTasne U perHOHAIBHOM TOpTaJIe.

2.12. 3asBuTenh uWMEET TMPaBO TMPEACTABUTH 3asBICHUE C TMPUIOKCHUEM
JIOKyMEHTOB, YKa3aHHbIX B myHKTe 2.9 m 2.13 Hacrosmero AJIMUHUCTPATHBHOTO
perjamMeHTa B MUCbMEHHOM popMe MO MouTe, IUYHO WM Yepe3 CBOUX MPEACTaBUTENEH, a
TaK>Ke B 3JIEKTPOHHOI (popMe C MOMOIIBIO MTOpTajia UM PErHOHAIBHOTO OpTAaIa.

HcuyepnbiBaonuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NIPABOBBIMHU AKTAMH JIA NPeaocTaBjieHuss MyHUIMIIAJIbHOK
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPSAKEHUH FOCYIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, YYACTBYIOIIHMX B MIPeI0CTABJICHUN
MyHHUIHIIAJIBHOM YCIYTH, H KOTOPbIE 3asBUTEJIb BIIPaBe NMPEeACTABUTD, 4 TAKIKe
CIoco0bl UX MOJIYYEeHUs 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOM
(popme, NOPSAAOK MX NpPeICTABICHUSA

2.13. Jlna mpuHSATHS Ha YYeT TpakJaH B KaueCTBE HYKIAIOUIMXCA B JKUJIBIX
IIOMEIIEHUSIX, IPEAOCTABIAEMBbIX IO  JOTOBOpaM  COLMAIBHOrO  HaiiMa, OT



TOCY/IapCTBEHHBIX OPraHOB BIACTH 3alpalldBarOTCS CJIEAYIOUIHNE JOKYMEHTHI WM
uHpopMarus:

1) peuieHye O MPU3HAHUH TPAXKJAAHMHA MATOMMYILIUM B LEJISIX NPUHITHS HA YYET B
KauyeCTBE HYK/IAIOIIErocs B AKHUJIOM IIOMEIICHHH.

2.14.  JlokyMeHTBI,  TEpeYHclIeHHble B  mNyHkTe  2.13  HacTosIIero
AJMUHUCTPAaTUBHOIO  pErjaMeHTa, MOryT OBbITb  IpPEACTaBIECHBl  3asBUTEIEM
CaMOCTOSITENIbHO, 110 COOCTBEHHON MHUIIMATUBE.

2.15. HenpencrapneHue 3asBUTENEM JTOKYMEHTOB, MEPEUYUCICHHBIX B MyHKTe 2.13
HACTOAIIETO AJMHUHHCTPATUBHOTO pEerjiaMeHTa, He SIBJSIETCS OCHOBAaHHEM JIJIsl OTKas3a B
IpeaocTaBiIeHnd MyHHIIMIIATbHON YCIIyTH.

Yka3aHnue Ha 3anper TpedOBATH OT 3asiBUTEJIS MIPeACTABICHUS
JTOKYMEHTOB U MH(OPMAIIUU UJIH OCYIIeCTBJIEHUS eiicTBUIA

2.16. Cnermanuct He BrpaBe TPeOOBATh OT 3asIBUTEIS:

- MPEIOCTABJICHUs JOKYMEHTOB W WH(OpMAIMU WM OCYIIECTBICHHS IEUCTBUM,
MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMU OTHOILIEHHUS, BO3HHUKAIOINIME B CBSA3U C
npeaocTaBiIeHuEM MyHHUIUTIAIBbHON YCIIYTH;

- TpEeJCTaBlEHUS JOKYMEHTOB U HMH(pOpMAlUHU, KOTOPHIE B COOTBETCTBUHU C
HOPMATUBHBIMM [paBOBbIMM akramMu Poccuiickon @Denepaunv, HOPMATUBHBIMU
MpaBOBBIMM akTamMu KpacHOgapcKoro kpass 1 MyHUIMNAJIbHBIMU TPABOBBIMH aKTaMHU
HaxoJsITCS B PACIOPSHKEHHM  TOCYIApCTBEHHBIX  OPraHoB,  MPEAOCTaBIISIONMIMX
rOCYJapCTBEHHYIO YCIYTY, HHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoympaBjieHus U (WIM) MOJIBEAOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CaMOYIpPaBJICHHS  OpraHu3aiuii, Yy4YacTBYIOIIMX B  MPEAOCTABICHUU
rOCYJAapCTBEHHBIX WM MYHUIUNAIBHBIX YCIYT, 3a MCKIIYEHUEM JOKYMEHTOB,
YKa3aHHbIX B 4acTu 6 ctatbu 7 denepanbHoro 3akoHa oT 27 utong 2010 r. Ne 210-03
«O0 opraHu3aIyy MPeOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY.

HcuepnbiBarommii nepeyeHb OCHOBAHUM VISl 0TKAa3a B IpUeMe JOKYMEHTOB,
He00XO0AUMBIX /ISl IpeAocTaBJaeHusi MyHMUMNATbHON yCIyTH

2.17. 3agaBUTENIO OTKA3bIBACTCS B IPHEME TJOKYMEHTOB B CITy4asiX:

1) oOpatenue 3a noayyeHneM MyHUIIMNATBHOM YCIIyTH HEHaUIekKAIIeTo JIUIIA;

2) KOIUU JOKYMEHTOB HE YJOCTOBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
TOPSIKE;

3) 3asBIEHUE HAMMCAHO HE Pa300pyuMBO U (MJIM) UMEHA (PU3UUYECKUX JIMII, aJipeca ux
MeCTa KHUTEJIbCTBA HAITMCAHBI HE MTOJHOCTHIO;

4) B TOKyMEHTaxX MUMEIOTCS MOMYUCTKH, MPUTTUCKU, 3a4ePKHYTHIC CI0BAa U MHBIC HE
OTOBOPEHHBIE HCIPABJIEHUS, JAAIOIINE BO3MOXXHOCTh HEOJHO3HAUYHOI'O TOJKOBAHUS
NpPEJICTaBICHHBIX  JOKYMEHTOB U  BBI3BIBAIOIIME COMHEHHS B  3aKOHHOCTHU
IPEIOCTABIEHHBIX IOKYyMEHTOB;

5) MOKyMEHTBI COJEp)KaT CEpbE3HbIC TMOBPEXKICHUS, HaJUuhe KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO HUCTOJIKOBATh UX COJEPIKAHME;
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6) UCTEK CPOK JEUCTBUS JOKYMEHTA,
7) mogaHHOE 3asBIICHHUE HE COOTBETCTBYET (POpPME M COJCpKAHUIO, YKa3aHHOMY B
npuiokeHuu Ne 1 kK HacToseMy AJIMHHUCTPATHBHOMY PETJIaMEHTY.

HNcyepnbiBaoiuii nepeyeHb OCHOBAHMH /I IPUOCTAHOBJICHUS WJIM 0TKAa3a B
npenocrapjaeHud MyHUIIUNIATbHOM YCJIYTH

2.18. OcHoBanmt 1151 TPUOCTAHOBIICHUS TIPEIOCTaBICHUS MyHUITUTIATLHON YCIIyTH
3aKoHOAaTenbCTBOM Poccniickon denepanuy He MPETyCMOTPEHO.

2.19. OcHoBaHus 17151 OTKa3a B MPEAOCTaBICHNA MyHUITUTIATBHONW YCITYTH:

1)  HempencTaBleHHWsS TOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.9 HacTosIiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA,;

2) TOCTyIUIEHUS B OpraH, OCYUIECTBIIIOIIMN COIJIacOBaHUE, OTBETa OpraHa
roCyJ1apCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIIPaBJIEHMs JUOO0 MOABEIOMCTBEHHON
OpraHy rocyJapCTBEHHOW BJIACTH WJIM OPTaHy MECTHOTO CaMOYIpPaBJIEHUS OpraHU3ALNU
Ha MEXBEIOMCTBEHHBIN 3alpoc, CBUICTENBCTBYIOIIETO OO0 OTCYTCTBUM JOKYMEHTa W
(unu) wHbOpMAIMK, HEOOXOIUMBIX [JIsi TMPHUHSATHS Ha Y4YeT TpaxJaH B KadyecTBE
HY>XJAIOLIUXCSA B KUIBIX MOMEIICHHSX, MPEIOCTABISIEMBIX IO JOrOBOPaM COLIMAIBHOTO
HaliMa, €clM COOTBETCTBYIOIIMN JOKYMEHT HE ObUI TpEeACTaBlEH 3asgBUTENIEM IO
coOCTBeHHOW wuHUIMaTtuBe. (OTKa3 B NPUHATUM HA YYeT TpaxJaH B KadyecTBe
HYKJAIOIIUXCA B KUIBIX IMOMEIICHUAX, IPENOCTABISIEMBIX IO IOTOBOPAM COLMAIBHOTO
HailMa, MO YKa3aHHOMY OCHOBAaHHMIO [IOIIyCKAE€TCS B Clly4ae€, €CIM OpraH,
OCYILECTBIISIIOIIANM TNPHUHATUE HA Y4YET, IOCIE IOJYYEHHs] TAKOIO OTBETA YBEIOMMII
3asBUTEIIS O MOJIYYEHUU TAKOTO OTBETA, MPEIJIOKHII 3asIBUTEIO MPEICTABUTh JOKYMEHT
u (nnm) uHbopMaluio, HEOOXOAUMBbIE Ui MPUHATHA HA y4YeT TpaxJaH B KadyecTBE
HY>XJIAIOLIUXCA B KWJIBIX TTOMENIEHUSAX, U HE MOJYYUI OT 3asIBUTEIS TaAKUE JOKYMEHT H
(wnn) wHbOPMAIMIO B TEYEHHE TPUIAIATH padouMx JAHEH cO JHS HalpaBJICHUS
YBEJOMIICHHS,

3) mpeacTaBIeHHs TIOKYMEHTOB B HEHAJJICKAIIIUNA OpTaH;

Ilepeyensb yciayr, KOTOpbIe ABJISIOTCH HEO0OX0AMMBIMHU
1 00513aTeJIbHBIMH VISl NIpeaocTaBiaeHuss MyHMIMIAJBHON yCayru,

B TOM 4HCJIe CBEICHHUS O JOKYMEHTe (I0KyMeHTAaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3alUAMH, YYACTBYIOIIUMH B NPEA0CTABJICHUH
MyHHIMTIAJTBHON YCJIYTH

2.20. HeoOxogumble U  oOs3arefbHble  MyHUUMNAIbHBIE — YCIAYTH IS
IIPEIOCTABJICHUs TaHHOM MyHULMNAIBHOU YCIYrU sABJseTCs MyHULMIIAIbHAs yCiyra
«[Ipu3HaHue TpakaaH MAJOMMYILIMMM B LEJIAX NPUHATUA HMX HAa Y4Ye€T B KadecTBe
HYKJAIOIINXCS B )KWIIBIX TTOMELICHUSAX ).

IMopsanok, pasmMep U OCHOBAHUSA B3UMAHUA FOCYAAPCTBEHHON MOUIJIMHBI WX HHOU
IU1aThl, B3UMaeMoil 3a npeaocTaBjieHue MyHUIUNAIBLHON YCIIYIH
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2.21. MyHnununanbHas yciyra npeaocTaBisieTcs: OecIiaTHO.

Iopsinok, pa3Mep U OCHOBaHHMS B3UMAHMS IVIATHI, 32 IPEI0CTABJICHHE YCAYT,
KOTOPpbIE SIBJAIOTCH HEO0XOAUMBIMH U 00513aTeJIbHBIMU /ISl TIPe10CTABJICHUSA
MyHMUIMIAIBHON YCJIYTH, BKJIYasA HH(POPMAIUIO 0 METOAUKE pacyera pa3Mepa
TaKOH IJIATHI

2.22. MyHununanbHas yciyra npeaocTaBiisieTca O0e3 B3MMaHMs IUIaThl  3a
IPEIOCTABIEHUE YCIYT, KOTOPBIE SIBIIAIOTCS HEOOXOJWMBIMU M O00S3aTE€IbHBIMHU IS
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

MakcuMaJIbHBIA CPOK 0KUIAHUSA B 0YepelH NPH IoJade 3anpoca o
npeaocraBjeHn MyHMIUNAJBHON YCJIYTH M NIPH NOJYYEHHH pPe3yabTaTa
npeaocraBjieHnss MyHUIMIIAJABLHOU YCIAYTH

2.23. MakcuMallbHOE BpEMsS OXUJAHHUS B OYEPEAU HE [OJDKHO MPEBBIIIATH
15 MuHYyT.

Cpok u mopsiA0K perucTpanum 3anpoca 3assBUTENs 0 PEA0CTABJICHUHU
MyHMUMIIAJBHOM YCJIYTH, B TOM YUCJIE B 3JICKTPOHHOU dopme

2.24. OOparieHne 3asiBUTENs, TOJJICKUAT O00S3aTEIBHONW PETUCTPAllMd B TEUYCHHE
OJIHOTO JIHSI C MOMEHTA MOCTYIUIEHUS 3asBJICHUSI C MPUIIOKEHHUEM, JIFOOBIM U3 CIIOCOOOB,
yKa3aHHBIX B MyHKTE 2.12 HacTosAmero AJIMHHHCTPATHBHOTO pErIaMeHTa, B TOPSIKE
JEJIONPOU3BOCTBA.

3asBUTENIO BBIAACTCS PACIUCKa B TMOJIYYEHHH OT 3asBUTENS JIOKYMEHTOB C
YKa3aHUEM MX TMEepeyHs M JaThl MUX NOJYYEHHUS OPraHoM, OCYLIECTBISIOIIUM
COTJIaCOBaHME, a TAKXKE C YKa3aHHWEM MEepPeyHs JTOKYMEHTOB, KOTOPbIE OyIyT MOJY4YCHBI
110 MEKXBEJIOMCTBEHHBIM 3arpocaMm. B ciydae mpeacraBieHuss JOKyMEHTOB uepe3 MOL]
pacnucka Bblaercs ykazanaibiMm MOL.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPeAocTaBIsgeTcs MyHUIIUTIAIbHAS
yeJIyra, K MecTy O:KUJAaHHMs U IIpHeMa 3asiBJICHU, pa3MelieHust U 0()OpPMIICHUIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEIUMHOM HH(OPMaALIUH O IOPAIKeE
NPeI0CTABJICHHUS TAKON yCJIYI'H

2.25. TlomeleHus, BBIIEIICHHBIE ISl IPEAOCTABIEHU MYHHMIIMIIAIbHON YCIIYTH,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-IIIUIEMUOJIOTMYECKUM [IPABUIIAM.

2.26. Paboune Mecta paOOTHHKOB, OCYIIECTBIISIONINX PACCMOTPEHHE OOpaIICHHI
rpaxaaH, 000pYyAYIOTCS CPEACTBAMU BBIYMCIUTENBHON TEXHUKU (KakK MpaBUIIO, OJUH
KOMIIBIOTEP) U OPTTEXHUKOM, MO3BOJISIOIIMMUA OPTaHW30BaTh MCIIOJIHEHHUE (PYHKIIMH B
MOJTHOM 00BbeMe (BBIACNAIOTCS Oymara, pacXoJHbIE MaTepHallbl, KAHLEISIPCKUE TOBapPhI
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B KOJIMYECTBE, JOCTATOYHOM I UCTIOTHEHUS (PYHKIIMH 0 PACCMOTPEHHIO 00palieHui
IpaXKJiaH).

2.27. Mecta 15 IpoBEIEHUs JIMYHOTO MpUeMa rpakaaH 000pYyayIOTCs CTYJIbsIMH,
CTOJaMM, OOECIIEUMBAIOTCA KAHIEISAPCKUMHU MPHUHAJICKHOCTSIMU Il HAIIUCAHMS
HNUCHbMEHHBIX 0OpalieHnii, UHPOPMALITMOHHBIMU CTEHJaMHU.

2.28. Jlns oxxuaHus rpakjaHaMm OTBOJUTCS CIIEUAIBHOE MECTO, 000pPYI0BaHHOE
CTYJIbSIMH.

2.29. B Mecrax npepocraBicHus MyHULIMNAIBHOM YCIYTH MPELyCMaTpPUBAECTCS
000pyI0BaHUE TOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS (TYaJeTOB).

2.30. B 3pmaHMu, B KOTOPOM MpenoCTaBiieTcss MyHUIMNalbHAas yCiyra, i
OeCHpensATCTBEHHOIO IMOJY4YeHUS HMHBAIMIAMH W MaJOMOOWJIBHBIMU  TpyHnmnamu
HACEJICHUS CO3AAI0TCS CIEAYIOIINE YCIOBHS:

1) B xom B 3maHMe OO0OpyAyeTCs MaHIyCOM, IIOMEIICHUE JIOJDKHO HMETh
pacIIMpeHHbIA TMPOXOJ, MO3BOJSIONIMA O0ecneunTh OeCHpensaTCTBEHHBIM JO0CTYI
VWHBAJIMJOB, BKJII0Yasl MHBAJINOB, UCIIOJB3YIOINX KPECIA-KOJISACKHY;

2) HalM4yMe YCTPOMCTB Ul O3BYUHMBAHUS BU3YalbHOM, TEKCTOBOHM HH(poOpmManuu,
HAJIMNCH, BBIIIOJIHEHHBIE pelbeHO-TOUEUHbIM IpudTOM bpaiins;

3) rIyXOHEMbIM, MHBAJIMJAM [0 3PEHUI0O U JPYIMM JHIAM C OTPaHUYEHHBIMU
(Gu3NYECKUMU BO3MOXKHOCTAMU HIPU HEOOXOJUMOCTH OKAa3bIBA€TCA MOMOMIb 10
NIEPEABMKEHUIO B IOMELIEHUSAX U COITPOBOKICHUE;

4) Ha CTOSHKE MPEAYyCMaTpUBAIOTCS MecTa [UIsi TapKOBKH  CHEIUATbHBIX
TPAHCIOPTHBIX CPEACTB MHBAJIUIOB.

Iloka3aTesin JOCTYNHOCTH M KadecTBa MYHUIIUNIAJIBbHBIX YCJIYT

2.31. Tloka3zaTensaMu JOCTYMTHOCTH M KauecTBa MyHUIIMTIATBHON YCIYTH SIBISIFOTCSI:

- BO3MOXKHOCTh MOJy4YaThb MYHHMIMOAIbHYIO YCIYr'y CBOEBPEMEHHO M B
COOTBETCTBHUM CO CTAaHAAPTOM IpeNOCTaBIeHUSI MyHUIIMNIAIBHON YCIIyTH;

- BO3MOXXHOCTh MOJy4aTh IMOJIHYIO, aKTYaJbHYI0 U JOCTOBEPHYI HMH(POPMAIUIO O
NOPSJIKE MPENOCTaBIECHUs MYHHULMIIAIIBHON YCIYI'M, B TOM YHCJIE C HCIOJIb30BAaHUEM
UH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

- BO3MOXXHOCTb IOJIy4aTb HMHGPOpPMAIMI0O O pe3yibTare MpeACTaBICHUS
MyHununaibHOU yCIyTy;

- BO3MOXHOCTh OOpamiaThCsi B JI0CyneOHOM (BHecyaeOHOM) u (Win) cyaeOHOM
MOPSAKE B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit denepainuu ¢ xkamoboi Ha
MIPUHATOE M0 €Tr0 3asBJICHUIO PEIICHUE WX Ha JAeHCTBUS (0e31eMCTBUE) MOTKHOCTHBIX
JIULL.

2.32. OcHOBHble TpeOOBaHUS K KayecTBY NpenocTaBieHuss MyHUIUNAIBLHON
YCIIyTH:

- CBOEBPEMEHHOCTD ITPEN0CTaBIeHNsT MyHUIIMIIAIbHON YCIIYTH;

- TOCTOBEPHOCTH M MOJHOTa HHGOPMHUPOBAHHUS 3asIBUTEIIS O XO/I€ PACCMOTPEHHUS €T0
oOparieHus;

- ynoOCTBO M JOCTYMHOCTb TOJy4YEHHUS 3asBUTENEM HHQPOpPMAIMK O TMOPSIKE
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.
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2.33. [lokazarensiMu KadecTBa MpeaocTaBieHNs] MyHUIIMTIATbHON YCITyTH SABIISIOTCS
CPOK pacCMOTPEHMs 3asBICHMS, OTCYTCTBUE WIM HaJU4he KajloOd Ha JEHCTBUSA
(6e3nelicTBUE) TOTKHOCTHBIX JIUIL.

2.34. Tlpu npenocrapieHMd MyHUITUITAIBHON YCIYTH:

- IIPY HAIIPABJICHUU 3aIpOoca IMOYTOBBIM OTIPABIECHUEM WUJIM B JIEKTPOHHOU (opme
HEIIOCPEICTBEHHOTO  B3aUMOJICHMCTBUSL  3asBUTENS € JIOJDKHOCTHBIM  JIULIOM,
OCYILECTBISIOLUM TpeAocTaBieHue MyHHMIMIAIbHOW YyCIyrd, Kak IpaBWIoO, HE
Tpedyercs;

- NOpd JUYHOM OOpalleHUH 3asABUTENIb OCYIIECTBISIET B3aUMOJIEHCTBHE C
JOJKHOCTHBIM JIMIIOM, OCYIIECTBIISIONINM TpeocTaBieHue MyHUIIMTIaTbHON YCIIyTH HE
Oonee ABYX pa3, NpU IMOAayve 3ampoca W TMOJIYYCHHH TMOJATOTOBJICHHBIX B XOJI€
UCIIONHEHNT MyHUIHUNAIBHOM YCIYTM JOKYMEHTOB. I[IpOnoIKHTENBHOCT OZHOTO
TAaKOTO B3aMMOJEHCTBUS HE JOJDKHA MPEBBIIATH 15 MUHYT.

HNHble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH NPeI0CTABICHHA
MyHUIUIIAJIBHOM YCJIYTH B MHOTO()YHKIIMOHAJIBLHOM LEHTPE NMPeI0CTaBICHHSA
roCyAapCTBeHHBIX H MYHHIIUNIAJIbHBIX YCJIYT M 0COOCHHOCTH NPEX0CTABICHHUS

MyHUIMNIAJBHON YCJIYTH B 3JIeKTPOHHOM dopme
2.35. IlpenocraBieHne MyHHLIMIIAIBHON YCIYI'M OCYIIECTBIIIETCS € Y4YacTHEM
MYHUIIUIIAJIBHOTO Ka3€HHOTO YYPEXJACHHUS MYHHUIMNAIBHOTO 0Opa3oBaHMsl AOWHCKUN
pailoH «MHOroyHKUMOHAIBHBIM LEHTP MPEJOCTABICHHUS TOCYJApPCTBEHHBIX U
MYHULANAIBHBIX YCIYT».
2.36. IIpenocraBnenne MyHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOUN (popMe BO3MOKHO
C UCITOJIb30BAaHUEM TTOPTaIa U PETHOHAIIBHOTO MOPTaJa.

3. COCTAB, NIOCJIEJOBATEJBHOCTDb U CPOKH BbBIITIOJIEHUSA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K TIOPAAKY UX
BBIITOJIHEHM S, B TOM YN CJIE OCOBEHHOCTHA BBITIOJIHEHUSA
AJIMUHUCTPATUBHBIX ITPOLEAYP B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTH BBIIIOJTHEHUA AIMUHUCTPATUBHBIX
HPOLHEAYP B MHOI'O®YHKINOHAJIBHBIX HEHTPAX

3.1. TlpenocraBienne MyHHMIMIIaTbHOW YCIYyTH BKIIOYAeT B ceOs CIEIyroIIue
aJIMUHUCTPATUBHbBIE TPOLIETYPHI:

1) mpuem u perucTparus 3asiBICHHS C KOMIUIEKTOM JOKYMEHTOB;

2) pacCMOTpEHHE 3asiBJICHUSI U MIPUHATUE PEILIEHUs 00 OINpeNeNeHNn CIeHUaIncTa,
OTBETCTBEHHOTO 32 MPOBEJACHUE aIMUHUCTPATUBHBIX MPOLEAYD;

3) cOop cBenieHUI U TPOBEICHUE IKCIIEPTU3bI JOKYMEHTOB;

4) noaroToBKa JOKYMEHTA JJIsl BbIJIaUU 3asBUTEIIIO;

5) BbIAAYa 3aABUTENIO TOKYMEHTOB.

3.2. bnok-cxema mnpenocraBieHus MyHULIHUNAIBHOM YCIYTM MNPUBOAMTCS B
npwiokeHnHu Ne 2 kK HacTosmeMy AJIMUHUCTPAaTUBHOMY PEITIAMEHTY.
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IIpuem u perucrpanus 3asiBJIeHHS ¢ KOMILUIEKTOM JOKYMEHTOB

3.3. OcHOBaHuEM i1 Hayaja MpeAoCTaBIeHUs] MyHHUIIMIIATbHON YCIYTU SIBISETCS
oOpalieHue 3asBUTeNs (€ro MpencTaBUTENs, JOBEPEHHOIO JIMIA) C MPUIOKEHHEM BCEX
HEOOXOIUMBIX JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.9 HacTOsAIIero AJIMUHUCTPATUBHOTO
periaMeHTa.

3.4. Cnienmanuct, OCYIIECTBIISIIOIINI TPUEM TOKYMEHTOB:

1) ycTaHaBnuBaeT JUYHOCTh 3asABUTENS, B TOM YHCJE MPOBEPSAET JTOKYMEHT,
YAOCTOBEPSAIOIMINUN TUYHOCTH 3asIBUTEIS, TUOO0 MTOJTHOMOYHSI IPEICTABUTEIIS;

2) OCyHIECTBISET TMPOBEPKY HAJIWYUS BCEX HEOOXOIMMBIX JOKYMEHTOB H
MPABUJIBHOCTH UX O(POpPMIIEHUS, YIOCTOBEPSSACH, B TOM, YTO:

- KONUU JOKYMEHTOB YIOCTOBEPEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIIKE;

- TEKCThl JOKYMEHTOB HANHCAaHbl Pa300pYMBO, HAMMEHOBAHHUE HOPUANYECKUX JIHIL
0€e3 COKpallleHHUs, C YKa3aHHEM UX MECTa HaX0XKJICHUS;

- IMeHa (PU3UYECKUX JIULI, a/Ipeca UX MECTa KUTEJIbCTBA HAMCAHBI IOJIHOCTHIO;

- B JOKYMEHTax HET IIOAYUCTOK, IPUIIMCOK, 3aYEPKHYTBIX CJIIOB M MHBIX HE
OTOBOPEHHBIX MWCHPABICHUMN, AKX BO3MOXXHOCTh HEOJHO3HAYHOI'O TOJIKOBAHUS
IIPEICTABICHHBIX  JIOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHHS B  3aKOHHOCTH
IIPEIOCTABIECHHBIX JTOKYMEHTOB;

- JIOKYMEHTBl HE COJIEpXaT CEPbE3HBbIX IOBPEXKICHUI, HAINYUE KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COJIEP KAHMUE;

- HE UCTEK CPOK JEHCTBUA TOKYMEHTA,

- IOMOTaeT 3asBUTEI0 OPOPMUTH 3as1BJICHUE HA NpeOoCTaBIeHne MyHUIIMTIIAIbHOM
YCIIyTH;

- IPEIOCTABISAET 3asIBUTEII0 KOHCYIBTALUIO IO TIOPSAJKY U CPOKaM MPENOCTABICHUS
MyHuUIMNIaIbHON YCIYyTH;

- B CIy4ae €CJIM HMMEIOTCS OCHOBAaHMs i1 OTKa3a B IPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEAOCTaBICHUS MyHHIMNAIBHON YCIyrH MpeaycCMOTpPEHHbIE
NyHKTOM 2.17 HacTosimero AJIMUHHCTPAaTUBHOTO PEMIAMEHTA, CHEHHANINCT OTKAa3bIBaeT
3asIBUTEI0 B IpUEME 3asBICHUA O NPENOCTaBIECHUM MYHULHUINAIBHON YCIYIH C
O0O0BsICHEHUEM TTPUYHH.

3.5. 3asBnenue (popma 3asBICHUS TpUBeACHA B MpuioxkeHH Ne 1 kK HacTosmeMy
AJMUHUCTPAaTUBHOMY  PEIJIAaMEHTY) CO BCEMH HEOOXOOUMBIMHU  JTOKyMEHTaMU
MPUHUMAETCS U PETUCTPUPYETCS B KYpHAJIE PETUCTPALIMU BXOASIIECH KOPPECTIOHICHIIUY.

3.6. B cinyuwae momaum 3asiBiieHust depe3 MOILI, cneumanmuct M®I] He mnozmHee
cleqyloniero pabodyero JHsA TOCJI€ TPUHATHS 3asBJICHUS C  [PUIOKEHHBIMU
JOKyMEHTaMH, IepeAaeT HUX B YNPaBICHUE MYHUIUINAIBHON COOCTBEHHOCTH Jis
pacCMOTpEHMsI M TPUHATHS PEIICHHUS O TMPEIOCTaBICHUH WM 00 OTKa3e B
MPEAOCTaBIEHUH MyHULIMNIATbHOM YCIIyTH.

3.7. Ilpu npueMe JOKYMEHTOB Ha MpeaocTaBieHne MyHUIMnanbHON yCiayra o0mmii
MAaKCUMAaJIbHBIN CPOK IIPUEMA JOKYMEHTOB HE MOXKET IPEBBIIATH 15 MUHYT.

3.8. B mo0oe BpemMsi ¢ MOMEHTa MpHeMa JOKYMEHTOB 3asBUTEIb UMEET MPaBO Ha
IIOJIyYEHNE CBEICHUM O NMPOXOKICHUM IMPOLEAYPHl NPEenoCTaBleHnss MyHUIAITAIBHON
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yciyrd no TenedoHy nau00 HEMOCPEICTBEHHO B OpraHM3alllH, 4epe3 KOTOpPYIo ObLIO
HOJJaHO 3asIBJICHUE.

3.9. KputepueM npuHATUS pelICHHsS IO JAHHON aJMUHUCTPATUBHOUN Ipoueaype
SBJIIETCS. COOTBETCTBUE 3asBJICHMS YTBEPKACHHOH (opMe M HaIWYUE BCeEX
HEOOXOJUMBIX IOKYMEHTOB K HEMY.

3.10. Pe3ynpTaToM AaHHOM aJIMUHUCTPATUBHOMN MPOLIEAYPHI ABISETCS PErUCTpaLUs
INOCTYIMBIIETO 3asBJICHUS B JKypHaJle PEruCTpalMM BXOAIIEH KOPPECTIOHACHIINU
yIpaBICHUS MYHUIIUTIATBHON COOCTBEHHOCTH.

3.12. Cnocobom ¢ukcammu pesynbTaTa JaHHON aIMUHUCTPATUBHOM MPOLETYPHI
SBJIIETCSI IPOCTABIICHUE ILITaMIIa BXOSAIIET0 JOKYMEHTA OpraHU3allH, 4epe3 KOTOPYIO
OBUTO TIOJAHO 3asiBICHHWE W PETUCTPAIlMU JAaHHOTO 3asBICHHS B JKypHaje BXOASIICH
KOPPECTIOHAEHIUH.

3.13. OOmwmii CpoK BBINOJHEHUS AJAMUHUCTPATUBHOW MPOLEIYPHl HE MOXKET
npeBbImaTh 1 (0JIUH) I1€Hb.

Paccmorpenue 3asiBIeHHS U IPUHSATHE PellieHUs 00 Onpeae/IeHUH CIIeuaJIncTa,
OTBETCTBEHHOI0 32 NMPOBeJeHUE AAMUHUCTPATHUBHBIX MPOLEAYP

3.14. OcHoBaHueM Mg Hayajla AaAMUHUCTPATUBHON MPOLEAYpPHl SABISETCA
MOCTYIUICHUE 3asBIICHUSI C KOMIUIEKTOM JIOKYMEHTOB HA4yaJbHHUKY YIPAaBJICHUSA
MYHHUITUTIATBHOM COOCTBEHHOCTH.

3.15. HauanbHuK yIpaBlIeHHs] MYHUIMNAILHONW COOCTBEHHOCTHM B TedeHue 1
(oHOTO) AHS MPUHUMAET pPEIICHUE 00 OMNpeAeSeHUU CIEeHUAIUCTa, OTBETCTBEHHOTO 32
MIPOBEICHUE aIMUHUCTPATUBHBIX MPOLIEAYP (J1ajee MO TEKCTY — CIEeLHAIINCT).

3.16. KputepueM NpuHATHSA PELIEHUS MO JAHHOM aIMWUHHUCTPATHUBHOM NPOLEAype
SBJIIETCS] HAJIMYME Ha 3asBJICHUH JAThl U HOMEpa BXOIALIEH KOPPECTIOHACHIIUH.

3.17. Pe3ynbraTOM [NaHHOW AJMUHHUCTPATHUBHOM IPOLEAYpPHI SBISETCS Iepenada
3asBJICHUS] C KOMIUIEKTOM JIOKYMEHTOB CHEUUAIUCTY JUIsl TPOBEACHUS MPaBOBOMU
DKCIIEPTU3HI.

3.18. Cnocobom dukcanuu pe3yiabTaTa AAHHOW aIMUHHUCTPATUBHON MPOLETYpPHI
SBJIICTCSI BU3MPOBAHWE Ha 3asABICHUM C YyKa3aHueM (aMWiIny CIenuanucra u
MPOCTABJICHUS 1ATHI.

3.19. OOmmii cpoK BBHINOJHEHUS AJMUHUCTPATHBHOW TMPOIEAYpPhl HE MOXKET
npeBblaTh | (OJIUH) E€Hb.

COop cBegeHUil U IPOBeICHUE IKCIIEPTU3bI IOKYMEHTOB

3.20. OcHoBaHueM M Hayajda aJIMHUHUCTPATUBHOW NPOLENYpPbI SIBISETCS
NOCTYIJICHUE 3asBJICHHUS] C KOMIUIEKTOM JIOKYMEHTOB CIEUUAIUCTY OT HadaJlbHUKA
YIPABJICHUS MyHUIIUTAIBHOW COOCTBEHHOCTH.

3.21. Cneuwanuct perucTpupyeT 3asiBICHUE O TMPUHITAM HA YYE€T B KHUIE
peructpauuu (HopMaIN30BAHHBIX 3asBICHUN TpaXKIaH MO BONPOCAM ydyeTa B KauecTBe
HYKJAIOIIMXCSI B JKWJBIX IIOMELIEHUSAX B JIEHb WX MPEACTABICHHS B YIPABICHUE
MYHHULIMIIATbHON COOCTBEHHOCTH C YKa3aHUEM JaThl U BPEMEHU IIPEICTABICHU.
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3.22. Cnenuanuct MpPOBOJIUT MPOBEPKY HMX HA COOTBETCTBUE 3aKOHOJATENBLCTBY U
HaJIM4YUe BCEX HEOOXOAUMBIX IOKyMEHTOB.

3.23. Ilpu orcyTcTBUM HEOOXOOUMBIX [UIsl MPUHATHS PEIICHUS JOKYMEHTOB
CHELMAITUCT HAIPABJIIET MEKBEJOMCTBEHHBIE 3aIIPOCHI O MPEACTABICHUH JOKYMEHTOB U
uHboOpMalMu JUIsl TIpefocTaBieHUus MyHMIMIAIBHOM YCIYTM C HCIOJIb30BAHUEM
MEXXBEJOMCTBEHHOI0 HH()POPMALIMOHHOTO B3aUMOICHCTBUSI.

Me’kBEeTOMCTBEHHBIN 3alIpOC HAIPABISAETCS 3a NOANMCHI0 HayaJbHUKA YIPABICHUS
MYHUIIUIIAJIbHONW COOCTBEHHOCTH.

3.24. MexXBEJOMCTBEHHbI 3alpoC O NPEAOCTaBICHUU JOKYMEHTOB U (WJM)
uHGOPMAINH JTOJIKEH COJIEPKaTh:

- HAaMMEHOBaHWE OpraHa WM OpPraHW3allM, HaIpaBJSIOMIEH MEKBEIOMCTBEHHBIM
3aIpoc;

- HaUMEHOBAaHME OpraHa WM OpTraHHu3alud, B aJpec KOTOPBIX HaIpaBIISETCS
MEXBEJOMCTBEHHBII 3aI1pOC;

- HauMEHOBaHME MyHMIMNAIBHOW YCIYI'M, Uil NPEIOCTaBICHUS KOTOPOU
HEOOXOAMMO NPEACTaBICHUE TOKyMEHTa U (WiIr) HHGOpMAIMH, a TaKXkKe, eClI UMEeeTcs,
HOMEp (MACHTU(PHUKATOP) TAKOH YCIYTH B peeCTpe MyHULIMIIAIbHBIX YCIIYT;

- YKa3aHHE Ha IT0JI0KEHHS] HOPMATUBHOIO IPABOBOI'0 aKTa, KOTOPBIMU YCTAHOBJIEHO
IpeCTaBICHNUE JTOKyMEHTa U (WIM) MHPOpMALMKU, HEOOXOAUMBIX AJI MPEJOCTABICHUS
MYHULMIIATBHOW YCIIYI'M, U YKa3aHHE HAa PEKBU3UTHI JAHHOTO HOPMATHBHOIO ITPaBOBOTO
aKTa;

- CBeleHUSs, HEOOXOAUMBIEC NIJIsi TIPEACTaBICHUs TOKyMeHTa U (uiau) uHdopmaluy,
YCTAaHOBJICHHbIE aJMUHUCTPATUBHBIM PENIAMEHTOM MpPeNoCTaBiIeHUs MyHULUIATbHON
YCIIYTH, a TAK)KE CBEIEHUS, IPEyCMOTPEHHbIE HOPMATUBHBIMU MPABOBBIMU aKTaMU Kak
HE0O0XOIUMBIE AJI MPEACTABICHUS TAKUX JIOKYMEHTOB U (UJIM) HH(POpPMALIUK;

- KOHTakTHas WHGOpMalMs JUisl HalpaBlICHUs OTBETa Ha MEKBEIOMCTBEHHBIM
3aIpoc;

- JlaTa HalpaBJICHNs MEKBEIOMCTBEHHOTO 3aIpoca;

- (pamususi, UMsI, OTYECTBO U JIOJDKHOCTDH JIMIIA, TOJTOTOBUBILEIO M HAIIPaBUBLIETO
MEXBEIOMCTBEHHBIN 3ampoc, a TakKe HoMep ciykeOHoro Tenedona u (uim) aapec
AJIEKTPOHHOM MOYTHI JAHHOTO JIMLA IS CBA3H.

3.24. B cayyae HalIMuds OCHOBaHUM JUIsi OTKa3a B  MPEJOCTaBICHUU
MYHULMIAJIBHOM YCIIYTH, YKa3aHHBIX B IyHKTe 2.19 Hactosuiero AJIMHUHHCTPAaTHBHOIO
pernamMeHTa, ClelUaJIucT rOTOBUT pelleHre 00 OTKa3e B MPUHATHU Ha YYET TpakIaH B
KaueCTBE HYXKIAIOLIUXCS B JKWIBIX MOMEUICHUSX, MPEAOCTABISIEMBIX IO JIOrOBOpaM
COIIMAJILHOTO HaliMa.

3.25. KpurepueM NpUHATHSA PELICHUS MO NAHHOM aJIMUHUCTPATUBHOM MpPOLEIypE
ABJIIETCSI OTCYTCTBHE€ OCHOBAHMM [JIsi OTKa3a B MPEAOCTaBI€HWHM MyHULIUNATBbHON
yciyre.

3.26. Pe3ynbTaToOM AAHHOW aJIMMHHCTPATUBHOMN MPOLEAYPHI SBISETCS MOCTYIUICHUS
CHELUAIHNCTY BCEX MEXBEIOMCTBEHHBIX OTBETOB HA MEXBEAOMCTBEHHBIE 3aPOCHI.

3.27. Cnocobom ¢ukcammu pesyiapTaTa NaHHOM aIMUHUCTPATUBHOW IMPOLIETYPHI
ABJIAETCSl  JaTa  PEruCTpaluy  BXOASIIEHM  KOPPECHOHAEHLMM  Ha  OTBETax



17

MEXBEJIOMCTBEHHBIX 3allPOCOB HJIM PETUCTpAIMs pemnieHus 00 OTKa3e B MPHUHITHH Ha
y4eT TpaKJaHWHA B KaU€CTBE HYXKJIAIOIIETOCS B JKUJIOM MOMEIICHUH, MTPEI0CTABIIEMOM
IO JIOTOBOPY COLIMAJIBHOTO HaliMa.

3.28. OOmmii CpoK BBIMOJHEHUS] AJIMUHUCTPATHBHOM TMPOIEAYphl HE MOXKET
npeBbimath 21 (aBaguaTh oAMH) pabouMil JeHb CO JHS MPEICTaBICHUS TOKYMEHTOB,
00s13aHHOCTH 10 TPEJICTABIICHUIO KOTOPBIX BO3JIOKEHAa Ha 3agBUTENs. B ciydae
NpEACTaBICHUS]  TPaXJAAaHWHOM  3asBJICHUA O TMPUHATAM HAa  y4eT  4epes
MHOTO()YHKIIMOHATILHBIN IIEHTP CPOK MPUHSATHS PEIICHUS O MPUHATHH Ha y4eT Wik 00
OTKa3e B MPUHATUM HA YYET HUCUUCIAETCS CO JIHS Mepeaadyd MHOrOQyHKIIMOHAIbHBIM
IIEHTPOM TaKOTO 3asBJICHUS B YIIPABJICHUE MYHHUIIUITAIBHON COOCTBEHHOCTH.

IHoaroroBka J0KyMeHTA JJIf1 BHIAAYH 3asIBUTEJII0

3.29. OchHoBanueM Uil Hadaja aJIMHUHHUCTPAaTUBHON IIPOLIEAYpHl SBISETCA
NOCTYIJIEHUE CHENUAJIUCTYy OT BCE€X OPraHoB W OpraHM3aluii  OTBETOB Ha
MEXXBEJJOMCTBEHHBIE 3aIIPOCHI.

3.30. Ilpm mnocTymuieHMM BCEX OTBETOB HA MEKBEIOMCTBEHHBIE 3alpOCHI,
CHELUAIUCT TOTOBUT pEUIEHWE O NPUHATUM HAa Yy4YeT TPAKJAHWHA B KauyeCTBE
HYKJAIOLIEroCsl B KWJIOM IIOMEUIEHUH, ITPENOCTABIIEMOM IO JOIOBOPY COLHUAIBHOIO
Halma.

3.31. PemieHne 0 NpUHATANA HA YYET TPAXKIAH B KAUECTBE HYKIAKOLIUXCS B KUJIBIX
MOMEILEHUSIX, MPEJOCTABISIEMbIX MO JOTOBOPY COIMAIBHOIO HaliMa, TOTOBUTCS B ABYX
AK3EMIUISIPAaX, OJUH M3 KOTOPBIX HaIpaBisieTcsl sl BPYYEHHUS 3asBUTEIIO, & BTOPOM
AK3EMIUISIP OCTAeTCA B JIETIE.

3.32. KpurepueM NpUHATHS PEIICHUS MO NAHHOM aJIMUHUCTPATHBHOM NpOLENype
ABJIIETCSI HAJIM4YME BCEX OTBETOB HA MEKBEJIOMCTBEHHBIE 3allpoChl U OTCYTCTBHUE
OCHOBAaHUU JUJIA OTKa3a B IIPEAOCTaBICHUY MyHUIIUTIATbHON YCIIyTE.

3.33. Pe3ynbraToM TaHHOM aJIMUHUCTPATHBHOM MPOLIETYPHI SBISETCS MOATOTOBKA U
NOJANKMCAHUE PELICHHUS O MPUHITHHM HAa y4eT Ipa)kIaHUHAa B KauyeCTBE HYXIAIOLIErocs B
YKUJIOM ITOMENIEHUH, TPEJOCTABISIEMOM IO IOTOBOPY COLIMAIIBHOIO HaliMa, WK PELICHUS
00 OTKa3e B MPUHATHM Ha YYeT TpakJaHMHA B KaueCTBE HYKIAIOLIETOCS B >KUJIOM
MOMEILEHHUH, ITPETOCTABISIEMOM 10 IOTOBOPY COLMAIIBHOIO Haiima.

3.34. Cnocobom ¢Qukcanuu pesynbTaTa JaHHOW aIMUHUCTPATHUBHOW MPOIETYPHI
ABJIIETCSI PETHCTpalsl pEIICHWS O TNPUHATHM Ha Yy4YeT TpaxiaH B KaueCTBE
HY>KJAIOIIMXCS B JKUJIBIX MOMEMICHUSIX, MPEAOCTABISIEMBIX IO JOTOBOpPaM COIMATBHOTO
HaliMa, WM peuieHuss o0 oOTKaze B MPUHATHM HA Y4YeT TpakJaHWHA B KauyecTBE
HY>KJAIOIIETOCs] B JKHJIOM TMOMEIICHUH, MPEIOCTaBISIEMOM [0 JIOTOBOPY COIMATBHOTO
HaliMa, B )KypHaJe UCXOAIIeH KOPPECTIOHICHIIMHU ISl BBIJIAYU €0 3asIBUTEINIO.

3.35. OO6mwmii CpoK BBIMOJIHEHUS AJIMUHUCTPATUBHONW TMPOLEAYPbl HE MOXET
IPEBBIIIATH 7 (CEMb) THEW.

Bbigaua 3asiBUTE 10 JOKYMCHTOB
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3.36. OcHoBaHMEM [Is Hayajla BBbIIAYM JOKYMEHTOB SIBIISIETCSl IOCTYIUICHUE
CIELUAINCTY OTBETCTBEHHOMY 3a BbIAa4y JOKYMEHTOB, JOKYMEHTOB JUIS BbIJa4d
3asIBUTEIIO.

3.37. Cnenmannct, OTBETCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, YCTaHABIIMBACT
JUYHOCTh 3asBUTENS, B TOM YHUCIJIE IIPOBEPSAET AOKYMEHT, YIOCTOBEPSIOIIUN JINYHOCTD,
IIPOBEPSAET IIPAaBOMOYHOCTD JIMI[ IOJYYAOIIEr0 JOKYMEHTHI, B TOM YHCJIE ITOJHOMOYMS
IIPECTaBUTEIIS.

3.38. Cneunanuct, OTBETCTBEHHBIN 32 BbIIa4y JTOKYMEHTOB, JEJIAET 3allCh B KHUTE
y4yeTa BBIJIAHHBIX JOKYMEHTOB, 3HAKOMHUT 3asBUTEISl C IIEPEYHEM BBIIaBAEMbIX
JIOKYMEHTOB (OIVIAIIaeT HAa3BaHUS BbIAABAEMBIX TJOKYMEHTOB). 3asiBUTEIb PACIIMCHIBAECTCS
B IOJYYEHUU JIOKyMEHTOB B KHUre ydeTa. Crenuaiuct, OTBETCTBEHHBIA 3a BblLAAYy
JIOKYMEHTOB, BBIAAET TOKYMEHTHI 3asIBUTEIIO.

3.39. KpurepueM NpUHATHSA PEMICHUS IO TAHHOM aJIMUHUCTPATHBHOM MPOLETYpPE
SBJIAETCS IOJYyYEHNE CIIEHUAIUCTOM JJOKYMEHTOB Il BpYYEHHMS 3asBUTEIIIO.

3.40. Pe3ynbratoM NaHHOM aAMUHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS BpPYYEHHE
JOKYMEHTOB 3asBUTEIIIO.

3.41. Cnocobom ¢ukcanmu pesyipTaTa JaHHOM aJMUHUCTPATUBHOM MpOLETYpHI
SBJIIETCS] PETUCTPALMSI B KHUTE YYETA BBIIAHHBIX JIOKYMEHTOB CIIELIUAIIICTOM.

3.42. OOmwmii CcpoK BBHINOJHEHUS AIMUHUCTPATUBHON TMPOIEAYPhl HE MOXET
MPEBBINIATH 3 (TPH) JHSL.

4. POPMbI KOHTPOJIA 3A UCIIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

IHopsinok ocymecTBICHUS TEKYILIEr0 KOHTPOJISI 32 COOJII0ACHUEM
U UCIIOJIHEHHEM OTBETCTBEHHBIMU JO0/KHOCTHBIMHU JIMIAMMU MOJI0KEHHH
AJIMHHUCTPATUBHOI'O PErJIaMeHTAa U HHbIX HOPMATHBHBIX MPABOBLIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NMPEAOCTABICHNI0 MyHUIIUNIAJILHOM YCJIYTH,
a TaKKe NPUHATHEM UMM pelleHHH
4.1. Texkymwuii KOHTPOJh 3a COOJIIOJICHHEM TOCIEAOBATEILHOCTH JCHCTBUH,
ONPEAEIEHHBIX aIMHUHUCTPATUBHBIMU poueypaMu o MPEI0CTABIEHUIO
MyHUIIMITAIBHON YCIIYTM, W NPUHATHEM PELIEHWW OTBETCTBEHHBIMHU JOJDKHOCTHBIMU
JUIAMHU  YTIPABIICHUST MYHHUITUTIATBHOW COOCTBEHHOCTH OCYIIECTBISCTCS HEMPEPHIBHO
Ha4yaJbHUKOM YTPABJICHUS MYHMIIUIAILHON COOCTBEHHOCTH WJIM 3aMECTHTEJIEM TJIaBBhI
aIMUHUCTPALINU, KYPUPYIOIIMM BOMPOCHI MPEAOCTaBICHUSI MyHUIIUITAIBHON YCIYTH.
4.2. Texymuii KOHTPOJb OCYIIECTBIISIETCS MYTEM MPOBEICHUS IPOBEPOK
COOJIIOICHUSI W MCIIOJIHEHUST OTBETCTBEHHBIMHM JOJDKHOCTHBIMHU JIUIIAMHU TIOJOKEHUI
AJIMUHHUCTPAaTUBHOTO  PETJIaMEHTa M  HWHBIX HOPMATHUBHBIX MPABOBBIX  AKTOB,
yCTaHaBIMBAIOIIUX TPeOOBaHUA K MPEIOCTABICHUI0 MyHHUIIMNIAIBHON YCIIYyTH.
4.3. llepuoaMYHOCTh OCYIIECTBJICHUS TEKYIIETO KOHTPOJIA YCTaHABIMBAETCS
HAYaJIPHUKOM YTIPABJICHUS MYHUIIUIIATLHON COOCTBEHHOCTH WJIM 3aMECTUTEJIEM TJIaBbI
aIMUHUCTPALINU, KYPUPYIOIIUM BOIPOCHI MPEAOCTaBICHUS MyHUIUITAIBHON YCIYTH.
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IHopsiaok ¥ NEPUOAUYHOCTH OCYLIECTBICHHUS IVIAHOBBIX M BHEIVIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4ecTBa npeaocraBieHusi MyHUIUNAJIBLHON YCJIYTH, B TOM YHCJIe
NOPAOK U GOpPMbI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM NPeI0CTABJICHUS
MyHUUUIAIBHOU YCJIYTH

4.4. KoHTpoib 3a TOJHOTOM M KA4eCTBOM NPEAOCTABICHUS YIPAaBICHUEM
MYHUIIUNIATBHOM  COOCTBEHHOCTH MyHUIIMNIANBHOM  yCIyI'M  BKJIIOYaeT B  ce0s
MIPOBEJCHNUE IUIAHOBBIX W BHEIUIAHOBBIX IMPOBEPOK, BBIABICHUE U YCTPaHEHUE
HapylIEHU! IIpaB 3asBUTENIEH, PACCMOTPEHHUE, IPHUHATHE PEIIEHUH K TOATOTOBKY
OTBETOB Ha OOpaIICHHs 3assBUTEIICH, COACpIKAIIIE KaI0Obl Ha nercTBUs (Oe3melicTBIE)
JOJKHOCTHBIX JIULL.

4.5. Tlopsaiok M NEPUOJUYHOCTH IPOBEICHMS IIJIAHOBBIX MHPOBEPOK BBIINOJHEHUS
YOPaBJIECHUEM MYHULMNAIBHON COOCTBEHHOCTH TOJOKEHUN AJMHUHUCTPATUBHOTO
perjlaMeHTa U WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K
[IPEAOCTaBICHNI0 MyHUIIMIIAIBHON YCIIYTH, OCYIIECTBISAIOTCSA B COOTBETCTBUU C INIAHOM
paboThl ynpaBieHUs] MyHULIUTIIATbHON COOCTBEHHOCTH Ha TEKYLIUI TOI.

4.6. Pemenne 00 OCyIlIeCTBICHUH TUIAHOBBIX U BHEIUIAHOBBIX NMPOBEPOK MOJTHOTHI U
Ka4yeCTBa MPENOCTaBICHU MyHUIMITAIIBHON YCIIYT'H IIPUHUMAETCA 3aMECTUTEIIEM TJIaBBI
aAMUHUCTPALIMU, KYPUPYIOLIUM BOIIPOCHI ITpEAOCTaBlIeHNs MyHUIIUIIaIbHON YCIIYTH.

4.7. TlnaHOBBIE MPOBEPKH IMPOBOJATCS HA OCHOBAHWU TOAOBBIX IUIAHOB PAa0OTHI,
BHEIUIAHOBBIE IIPOBEPKU MPOBOJATCS IIPU BBIABICHUN HAPYIIEHUH 110 NPEIOCTABICHUIO
MyHUIIMNIANBHON YCIIYTH WJIH 110 KOHKPETHOM kanno0e 3asBUTEIIS.

4.8. BHemIaHOBBIE TPOBEPKU YNPABJICHUS MYHHUIUINAIBHOW COOCTBEHHOCTH IO
BOIIPOCY MPENOCTaBICHUS MyHHULIMNANBHOM YCIYrM IPOBOAUT 3aMECTUTENDL TIJIABBI
aIMUHUCTPALlMM HAa OCHOBAaHMU Kajo0 3asBUTENEH, M Yero 3ampamuBaeT B
COOTBETCTBYIOILIUX OpraHax HEOOXOJMMBbIE JAOKYMEHTHl M IO pe3yJibTaTaM IMpPOBEPKU
COCTABJISICT AKThI C YKAa3aHUEM BBISIBICHHBIX HAPYIICHUN.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 PelleHus
U fAeiicTBud (0e3neiicTBue), NPpMHUMAaeMble (0CyLIeCTBIsIEMbIE)
HMH B X0/¢ npeaocTaBjieHuss MyHMIUNAJBHON YCJIYTH
4.9. Tlo pe3ynpTaTaM MPOBEIECHHBIX MPOBEPOK B CIIydae BBHISBICHUS HapyIICHUMN
MpaB 3ag4BUTEJIC BUHOBHBIE JIMIA MPUBJICKAIOTCA K JIUCIUIUIMHAPHOM, TPa)KJaHCKO-
MPAaBOBOM, AIMUHUCTPATUBHOM W  YTrOJIOBHOW OTBETCTBEHHOCTH B  IIOPAJKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu.

TpeOoBanus kK MOpsAAKY U popMaM KOHTPOJIA 32 MPeIOCTABICHUEM
MyHMUMIIAJIBbHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPAKIAH,
UX 00beIUHEHUH M OPraHu3auni
4.10. KonTtponp 3a mpenocTaBlieHHEeM MyHUIIMNAIBHON YCIyrd €O CTOPOHBI
rpaXaaH, UX OOBEIWHEHUN U OpraHu3alMid SBISETCS CaMOCTOSATENbHOM (Qopmoi
KOHTPOJISI W OCYIIECTBIISIETCS IyTEM HAMpaBieHHs OOpalleHHil, a Takxke IyTeM
oOKasloBaHUs JIEHCTBUM (O€37eCTBUS) U pEIIeHU, MPUHATHIX (OCYILIECTBIAEMBIX) B
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X0A€ UCITIOJIHCHUA AI[MI/IHI/ICTpaTI/IBHOFO periiamMmCHTa, B BBIICCTOAIINC OPraHbI.

5. IOCYJAEBHBIN (BHECYJIEBHBIN) TOPSIOK OB KAJIOBAHUS
PEIIEHUH U JEVMCTBUM (BE3JIENCTBUS) OPTAHA,
IPEJOCTABJISIIOIIETIO MYHUILIUITAJIBHYIO YCJIYTY, A TAKKE
JTOJIKHOCTHBIX JIUI MJIU MYHUIIUNAJBHBIX COYKAINAX

5.1. 3asBuTENb MOXKET OOpPATUTHCA C K000, B TOM YKCJIE B CIACAYIONINX CITydasX:

- HApyUIEHUWE CpOKa PpETHCTPALMM 3ampoca 3asiBUTENS O IPEAOCTABICHUU
MyHununaibHON yCIyTH;

- HApYyIIEHUE CPOKa MPEIOCTABICHUSI MyHHUIIMITAIIBHON YCIIYTH;

- TpeOOBaHUE Yy 3asBUTENS JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamMu Poccuiickorn denepanny, HOPMAaTUBHBIMM IIPABOBBIMU aKTaMU
KpacHomapckoro kpas, MyHHMIMNAJIBHBIMUA NPAaBOBBIMH aKTaMH Ul NPEIOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

- OTKa3 B IIpUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX IIPEAYCMOTPEHO
HOPMATHBHBIMM TNIpaBOBbIMH akTaMu Poccuiickoii ®enepauuy, HOPMAaTHUBHBIMU
paBOBBIMM akTaMu KpacHomapckoro kpasi, MyHUIIMIAIbHBIMUA [TPABOBBIMU aKTaMH IS
npenocTaBieHuss MyHUIIMNIAIBHON YCIIYTH, Y 3asIBUTEIS;

- OTKa3 B IPENOCTaBICHUM MyHMIMNAIBHON YCIIYTH, €CJIM OCHOBAaHMS OTKa3a He
peaycCMOTpEHbl (eaepaibHbIMA 3aKOHAMH M TMPUHATBIMU B COOTBETCTBUM C HHUMH
WHBIMA HOPMAaTHMBHBIMHU NPAaBOBBIMU akTamu Poccuiickonn denepanuu, HOpPMAaTUBHBIMU
npaBoBbIMM akTaMu KpacHogapckoro kpasi, MyHUIIMITAIIbHBIMU TPAaBOBBIMHU aKTaMU;

- 3aTpeOOBaHKE C 3asIBUTENS IPU NPEJOCTaBICHUM MyHHIIMNIANbHOW YCIYTH IJIaThl,
HE MPEIyCMOTPEHHOM HOPMATHBHBIMU INPAaBOBbIMU akTaMu Poccuiickont ®enepannu,
HOPMATUBHBIMM TpaBOBbIMM akTamMu KpacHogapckoro kpasi, MYHULIMIAIbHBIMU
IIPaBOBBIMH aKTaMU;

- OTKa3 yIpaBJIEHUSI MyHULIMITAIbHOW COOCTBEHHOCTH, B UCIIPABJICHUHU JOIMYIIEHHBIX
OMEeYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe€ NPEJOCTABICHUS MYHUIUIAIbHON
yCIyTH JOKYMEHTaX J100 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKMX MCIPABIICHUH.

5.2. Kanoba momaercs B MUCBMEHHOW WJIM JJIEKTpOHHOU (dopmax. XKamoObl Ha
pellieHusi, MPUHATHIE HAYaJIbHUKOM YIIPaBJICHUS MYHMUIMIAIBHOW COOCTBEHHOCTH,
MOJIAOTCS B A IMUHUCTPALUIO.

Kanoba Ha peiictBus (Oe3neiicTBue) crneruanuctoB M®I[ nmopatroTcst qupekTopy
MO®II. JKanoba w©Ha pemieHusi, npuHATbie AupekTopom MODIl, mnomaercs B
aIIMUHHUCTPALIMIO PalOHAa.

5.3. Kanoba moxxeT ObITh HampaBieHa 1o noute, yepe3 M®DII, ¢ ucnonszoBanuem
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», oduimanbHOro caiita
oprasa, NpeJOCTaBJLIIOMEro MyHUIMIANBHYIO YCIYTy, HOpTajga WU PETHOHAIBHOIO
MopTaa, a TAKKe MOXKET ObITh MPUHATA TPU JTUYHOM MPUEME 3asIBUTEISL.

5.4. Kanoba nomkHa conepx aTs:

- HAauMEHOBAHWE OpraHa, IPEAOCTABIAIOMIET0 MyHUIMNIAIBHYIO — YCIyTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpeaoCTaBisiomero MyHUIMNANbHYIO YCIyTy, JH00
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MYHUITUTIATBHOTO ~ CIIY’KAIllero, pemieHuss W JeicTBus  (0e3MelCTBHE) KOTOPBIX
00XKaITyIOTCS;

- (amMunuio, UMs, OT4YECTBO (IOCJEIHEE - MPU HAIUYMUU), CBEJICHUS O MecCTe
JKUTEIHCTBA 3asBUTENS - (DU3UYECKOTO JUIA JUOO HaUMEHOBAHHUE, CBEJCHUS O MECTe
HAXOXKJIEHUS 3asBUTENS - IOPUAMYECKOTO JIMIIA, a TaKKe HoMep (HOoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHOM MOYTHI (MPU HAJIWYMHU) W MOYTOBBIN ajapec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPAaBJICH OTBET 3asIBUTEIIIO;

- cBeleHUA 00 OOXalyeMbIX pEIICHUSX U JeUCTBUSAX (Oe3meiicTBUM) oOpraHa,
PEAOCTABIAIOIMEr0  MyHUMIMIIANBHYIO  yCIYry, JOJDKHOCTHOIO — JIMIIA  OpraHa,
MPENOCTABIAIONIEr0 MyHUIUIIATBHYIO YCIYTY, JIN00 MYHUIIMIAIIBHOTO CITYKALIEro;

- JIOBOJIbI, HAa OCHOBAaHMHM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e3neHCTBUEM) OpraHa, MNpeIoCTaBiISolEro MyHUIIMNANBHYIO YCIYTy,
JOJDKHOCTHOTO JIMLIA OpraHa, MNpeAOoCTaBAOMEero MyHHIMOAIbHYIO YCIyry, JH0O
MYHHUITUTIATBHOTO CIIYKAIIeTo. 3asiBUTEIIEM MOTYT ObITh IPEACTaBICHBI JOKYMEHTHI (IIPU
HAJIMYKH ), TTOJATBEPKAAIONTUE JTOBOIBI 3asIBUTEIIS, JINOO MX KOIHUU.

5.5. XKanoOa, moctynuBIias B yrnpapjieHHEe MyHUIIUTAIBHONU coOCcTBeHHOCTH, MDIL],
aIMUHUCTPAIIMIO MYHHUIIMNAIBHOTO 00pa3oBaHusi AOWHCKMM palloH  MOMJICKHUT
pPacCMOTPEHHIO  COOTBETCTBEHHO  HAUaJIbHHUKOM  YIPABICHHUS  MYHHIIMIAIbHON
coOcTBeHHOCTH, aupekTopoM MODII, MODKHOCTHBIM JHMIIOM aJIMHHUCTpAIlMU paioHa,
YIOJHOMOYEHHBIM Ha PACCMOTPEHHE KAIOObI, B TEUCHHE MATHAIATA pabO4YMX JHEH CO
JIHA €€ perucTpaluu, a B cliydae 00XajdoBaHUS OTKa3a YyMNpaBJICHUS MYHUIMNATbHOMN
cooctBenHoct ~ M®Il, HOMKHOCTHOTO  JWIA  yOpPaBICHUS  MYHUIUMIIAIBLHOU
coOcTBeHHOCTH, crnenuanicta MO®IL[ B mnpueMe AOKYMEHTOB y 3asBUTENS JIMOO B
WCIIPABJICHUM JIOMYIIEHHBIX OINEYaTOK M OMIMOOK WM B Cilydae O00XKajloBaHUS
HapyIIeHUsI YCTAHOBJIEHHOTO CPOKa TaKUX UCTPABJICHUHN - B TEUCHUE MATH pabOUMX JTHEH
CO JIHSI €€ PETUCTPALIUH.

5.6. Tlo pe3ynbraramMm pacCMOTPEHHS KaTOObl TPUHUMAETCS OJTHO M3 CJIEAYIONIUX
PELICHUM:

- xanoba yJOBJIETBOPSETCSA, B TOM 4HClie B (DOpPME OTMEHBI MPUHSATOTO PEIICHUS,
UCITPaBJICHUS TOMYIICHHBIX YIIPaBICHUEM MYHHUITUTIAIBHONW COOCTBEHHOCTH, OTIEUYAaTOK U
OMMOOK B BBIJAHHBIX B PE3YJNbTaTe MPEIOCTABICHUS MYHUIIMITAIIBHON YyCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEICTB, B3MMAHHE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATHBHBIMM TPAaBOBBIMM akTamu Poccuiickoni @enepanumu,
HOPMATUBHBIMM TMPaBOBBIMU akTaMu KpacHomapckoro kpasi, MYHUIIUNAIbHBIMU
MIPAaBOBBIMM aKTaMHM, a TAKKE B UHBIX (hopMax;

- B YJIOBJICTBOPEHUHM KOOI OTKA3bIBACTCHI.

5.7. B cnydae mnpuzHaHusA oOpalieHuss HEOOOCHOBAaHHBIM, 3asBUTENL 00 ASTOM
YBEJIOMJISIETCSI, EMY Pa3bICHSIETCS MOPSIOK 0OpallleHus B CYJl ¢ YKa3aHUEM FOPUCAUKIINU
U aJpeca cyaa.

5.8. He nmno3gHee nHA, cClenyloWEero 3a JHEM MPUHATHS pEHIeHUs 00
YIOBIETBOPEHUHN KAIOOBI, JIMOO OTKa3e B YIOBJICTBOPCHUU 3>KAJIOOBI 3asSBUTEIIO B
MUCBMEHHOW (OopMe M MO JKETaHWIO0 3asBUTENS B DJCKTPOHHOU (popMe HAMPaBIIACTCS
MOTHUBHUPOBAHHBIN OTBET O pe3yIbTaTaX PAaCCMOTPEHHS JKaOObI.
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5.9. B ciydae ycTaHOBIIEHHUSI B XO/I€ WU MO pe3yibTaTaM PAaCCMOTPEHHS >KaloObI
IPU3HAKOB COCTaBa aJAMHUHHCTPATUBHOIO IPAaBOHAPYIIEHUS WJIM MPECTYIUICHUSA
JNOJDKHOCTHOE  JIMLO, HAJEJICHHOE IIOJIHOMOYMSMU [0 PACCMOTPEHMIO  Kayloo,
HE3aMeUINTEIbHO HAMpPaBIIseT UMEIOIINECS MaTEpUalbl B OpraHbl IPOKYpaTyphl.

HauanpHUK ynpaBieHus
MYHUIIUIIAJIBHONW COOCTBEHHOCTHU A.A. JlopoiieHko



