IHOCTAHOBJIEHHE

AJIMAHUCTPAIIUY MYHULIUITAJIBHOT'O OBPA3OBAHUS
ABUHCKHUM PAMOH

or 12.12.2018 Ne 1479
r. AOMHCK

OO0 yTrBep:xkIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa NMpea0CcTaBIeHUs!
MYHUIUNAJIbHON yeayru « CHAATHE € y4eTa Ipa:kIaH, MMeIoInX Tpex
u 0oJiee eTeil, B KauecTBe JIMI, UMEIOIIHUX MPABO HA NMPeI0CTABIECHHE
B apeH/ly 3eMeJIbHbIX Y4aCTKOB, HAXOASIIUXCS B MYHUIIUNIAJILHOM
COOCTBEHHOCTH, a TAKKE 3eMeJIbHbIX YYaCTKOB, FOCY1apCTBEeHHAsI
COOCTBEHHOCTh Ha KOTOPbIE€ He pa3rpaHNu4yeHa, 1Jisi HHAUBUAYAJIbLHOTO
JKHUJIMITHOTO CTPOUTEIbCTBA UJIM BeJeHHsl JIUYHOTO MOACOOHOr0 X03SHCTBAa»

B  memsix — pernamMeHTanMM — aJIMUHUCTPAaTUBHBIX  Tpoleayp |
aAMUHUACTPATUBHBIX JCUCTBUM TPH MPEAOCTABICHUM MYHHUIMIAIBHONW YCIYTd MO
CHSTUIO C ydYeTa TpaxJaaH, MUMEIOIIUX TpexX M Oojiee JeTed, B KauecTBE JIMII,
MMEIOIIMX MPAaBO Ha MPEIOCTABICHUE B apEHAy 3€MEIbHbIX YYacTKOB IS
WHUBUYAIbHOTO KWJIMIIHOTO CTPOUTEIHCTBA WM BEACHHS JIMYHOTO TMOJCOOHOTO
X034icTBa, B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 27 wmtona 2010 roma
Ne  210-®@3 «OO6 opraHuzanuu  TPEIOCTaBICHUS  TOCYJApCTBEHHBIX |
MYHUIMOAIBHBIX yCIyr», 3akoHoM KpacHogapckoro kpas ot 26 nexabps 2014 rona
No 3085-K3 «O mpenocTaBiieHHH TpakjaaHaMm, UMEIOIIUM Tpex u Oojee neTel, B
COOCTBEHHOCTb OECIJIaTHO  3€MEJIbHBIX  Y4YacCTKOB,  HaxOJSIIUXCS B
rOCYJapCTBEHHOW WM MYHHUIUIAJBbHOM COOCTBEHHOCTH», cTaThed 36 ycTaBa
MYHULIUIATHLHOTO 00pa3oBaHusi AOGUHCKUHN palioH, TOCTAHOBJICHUEM aIMUHUCTPALIUN
MyHHUIMNIATBHOTO oOpa3oBaHus AOuHCKUH pailoH oT 3 nekadpsa 2018 roga Ne 1419
«O0 yTBEPXKICHUU TOPSIAKOB pPa3paOOTKU M YTBEPKICHUS aIMUHUCTPATHUBHBIX
pPErJIaMEHTOB  OCYIICCTBJICHUS  MYHMIIMITAIIBHOTO  KOHTPOJS,, pa3pabOTKu |
YTBEPKICHUS aJIMUHUCTPATUBHBIX PErVIAMEHTOB MPEAOCTABICHUS MYHULUMAIbHBIX
YCIYT, NPOBEACHUS HKCHEPTU3bl MPOEKTOB aJMUHUCTPATUBHBIX PETrIAMEHTOB
OCYILECTBJICHUSI MYHUIMIIAJIBHOTO KOHTPOJS W aJIMHHUCTPATUBHBIX PErIaMEHTOB
NPEAOCTaBICHNUS MYHUIUMIAIBHBIX YCIyr» aJIMUHUCTPALUS MYHUIUIAIBHOTO
oOpa3oBanust AOWHCKUY palioH MOCTAHOBJI sl € T:

1. VYTBepauth aIMUHUCTPATUBHBIN periIaMeHT MPEIOCTaBJICHUS
MYHULIUTATBHON ycnyru « CHATHE ¢ yueTa Tpak/iaH, UMEIOIINX TpeX U Oojiee IeTei,
B KauyecTBE JIMIl, MMEIOUIMX I[PaBO Ha IMPEIOCTABICHUE B aAPEHIY 3EMEJIbHBIX
Y4aCTKOB, HaXOASIIUXCS B MYHHUIIUIAIBHOW COOCTBEHHOCTH, a TaKXXe 3€MEJbHBIX
Y4aCTKOB, TOCYJapCTBEHHAss COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuyeHa, st
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WHUBUyaIbHOTO KUJIHMIIHOTO CTPOUTEIHCTBA WM BEACHHS JIMYHOTO MOJCOOHOTO
X03sUCTBa» (MpUIaraeTcs).

2. OOmemy oTAeny aIMUHUCTPAlMM MYHMIIMIIAIBHOTO OOpa30BaHUS
AoOunckuit paiion (benas) obecnieunTh OMyOIMKOBaHUE HACTOAIIECTO MMOCTAHOBJICHUS
B OOIIECTBEHHO-TIOJIMTHYECKOM  razere  AOMHCKOTO  pailoHa  «AOWHCKHIA
MYHUIIUNIATbHBIA BECTHUK» W Pa3MECTUTh Ha OQPUIMAILHOM CalWTe OpraHoB
MECTHOTO CaMOYTMPAaBIICHUS] MyHUIIUIAIBHOTO 00pa3oBaHus AOMHCKUN palloH B ceTU
HNuTtepHer.

3. Hacrosimee mocTaHOBIEHNE BCTYIIAET B CHITY CO JTHS €r0 O(pHUIIMAIBHOTO
OITyOJTMKOBAHUS.

Hcnonustonuii 0013aHHOCTH
TJIaBbl MYHUITUIIAJIBHOTO 00pa3oBaHuUs
AOWHCKHI paiioH B.A. BaHoB



YTBEPX/IEH

MIOCTAaHOBJICHUEM aIMHHUCTPAIUH
MYHHIIUIAIBHOTO 00pa30BaHUs
AOUWHCKHIA paiioH
ot 12.12.2018 r. Ne 1479

A,Z[MI/IHI/ICTPATI/IBHI)II71 PETJIAMEHT
NpeaoCcTaBJIeHUs] MyHUIIMIIAJbHOM YCJIYTH
«CHAATHE ¢ yYeTa IPakKIaH, MMEIIMX TpeX u 0oJiee JeTel, B KauecTBe JINII,

HMEKIINX MPAB0 HA MPeI0CTABJICEHUAE B APEH/Y 3eMeJIbHbIX YYACTKOB,
HAXOJAIIMXCHA B MYHUIIUNIAJIBHON COOCTBEHHOCTH, a4 TAKKe 3eMeJIbHbIX YYACTKOB,

rocy1apcTBeHHasi COOCTBEHHOCTh HA KOTOPbIEe He pa3rpaHuyeHa, s
WHAMBUIYAJIbHOTO0 KUJIMITHOTO CTPOUTEIHCTBA WU BeIeHUs JIUYHOTO MOACOOHOT0

X031 CTBA)

1. OBLIUE MMOJIOKEHUSA
IIpeaMer peryiMpoBaHusi perjiaMmeHTa

1.1. AIMUHHUCTPATUBHBIN PErIaMeHT NPEIOCTABICHHUS MYHHUIIMIIAIILHON YCIIyTH
«CHsiTHE C ydeTa TpaxJaH, MMEIOIINUX TpeX U Oojee neTei, B KaueCTBE JIUI], UMEIOIINX
[IPaBO Ha IPEJOCTABICHHUE B AapeHAYy 3E€MEJIbHBIX YYaCTKOB, HAXOIAIIUXCA B
MYHUIUNAIBHOW COOCTBEHHOCTH, a TaK)XE 3€MEJbHBIX YYAaCTKOB, T'OCYJapCTBEHHAas
COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUYCHa, ISl WHIWBUIYATBHOTO KUJIHMIIHOTO
CTPOUTENHCTBA WIIM BEICHHS JIMYHOTO TMOACOOHOTO XO3siicTBa» (manee — PeriameHr)
pa3paboTaH B LIESAX MOBBILIEHUS] KaYECTBA IPEIOCTABICHUS MYHUIIUITAILHON YCIYTH 1O
CHATHUIO C y4eTa rpak/laH, UMEIOIIUX TpeX U Oojee AeTeil, B Ka4eCTBE JIUII, UMEIOIINX
[IPaBO Ha IPEJOCTABICHUE B AapeHAY 3E€MENbHBIX YYaCTKOB, HaXOJALIUXCA B
MYHHUIIMTIATBHONH COOCTBEHHOCTH MYHHIIMIIATBHOTO 00pa3zoBaHusi AOMHCKHI paiioH, a
TaK)K€ 3E€MENbHBIX YYacCTKOB, TOCYJapCTBEHHas COOCTBEHHOCTh HAa KOTOpBIE HE
pasrpaHUuCHa, PACIOJOKEHHBIX Ha TEPPUTOPUU CENbCKUX TMOCeIeHU AOUHCKOTO
paliOH TpEeAHA3HAYECHHBIX JUISI WHAUBUAYAJIBHOTO >KWIMIIHOTO CTPOUTEIBCTBA WIIH
BEJICHUS JIMYHOTO MOICOOHOTO XO35UCTRA.

Kpyr 3asaBuresen

1.2. 3BasgButeneM sBIsAETCS TpaxmaH (oamH w3 poauTenci) Poccwuiickoit
denepaliuy, UMEIONIUN TpeX U 0oJiee eTeH, COCTOAIIUN Ha yUeTe B aJIMUHUCTPAIINN
MYHUIIAMIAIEHOTO 00pa3oBaHust AOUHCKUN paliOH B KAYECTBE JIMIA, UMEIOIIETO MPaBO
Ha TMPEIOCTaBJICHUE B apEHy 36MEIbHOTO y4acTKa, HaXOAIIErocs] B MyHUIIUTATbHOM
COOCTBEHHOCTH MYHUIMNAILHOTO 0O0pa3oBaHusi AOMHCKMN pailoH, a TakKxke
3eMEeJIbHOTO Yy4YacTKa, FOCy/IapCTBEHHAsi COOCTBEHHOCTh Ha KOTOpPbIE HE pa3rpaHUYeHa,
PaCIIOJIOKEHHOTO Ha TEPPUTOPUHU CEIBCKOTO TMoceneHnus AOMHCKOTro pailoHa (nanee —
3asIBUTEIIb).
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3asBUTENIb TI0JIACT 3asBJICHUE O CHATHH C yYeTa B CISAYIOIIHNX CITydasx:

a) BBIC3]l €r0 Ha IIOCTOSHHOE MECTO JKHTEIhCTBAa 3a IPEACIbl CEIbCKOro
nocesieHuss AOGUHCKOTO paioHa;

0)  yMEHBIIEHHWE COCTaBa CEMbU 3asgBUTENIA, B pe3yJbTare KOTOPOTO
KOJIMYECTBO JIETEH CTallo MEHEe TpeX;

B) MOCJIC TIOCTAHOBKY Ha YYET 3asBUTEIIS:

- JIETU 3asgBUTENS TepefaHbl IMOJ OmNeKy (TOMeYnuTeNhCTBO) (32 MCKIIOUYCHHEM
ciy4asi, MpeayCMOTPEHHOTO YacThio 1 ctateu 13 DenepanbHOro 3akoHa oT 24 ampens
2008 roga Ne 48-®3 «O0 oreke u NONEYUTENHCTBEN);

- 3agBUTENIb JIMIICH POJAMTEIHCKUX TpaB JHOO OrpaHWYEH B POIUTEIBCKUX
npaBax.

- 3aSBUTEIIO (IPYroMy POAMTEIO) MPEAOCTABICH B COOCTBEHHOCTh OECIIaTHO, B
NMOCTOSSHHOE  (OeccpouHOe) TMOJb30BaHHE, TOKU3HEHHOE HACIEAyeMOe BIaJCHHE
3eMEIIbHBI  y4acTOK, NPEAHA3HAYCHHBIA U WHAWNBUAYAJIBHOTO  SKHIIUIITHOTO
CTPOUTENBCTBA, JIUIS BEACHUS JIMYHOTO I10JICOOHOIO X0351CTBA.

OT uMeHU 3asBUTENS 3asABJICHUS O MPEIOCTABICHHMH MYyHUIUTIAIBHOW YCIyTH
MOTYT IIOJIaBaTh IPEJACTABUTEIH, ACHCTBYIOIIUE B CHIIY IIOJHOMOYHA, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH.

TpeGoBaHusi K NOPAAKY HH(POPMUPOBAHMS O NIPEAOCTABICHUHU
MyHMUHMIIAJIBHOH YCJIYTH

1.3. Uudopmanus o MECTOHAXOXKIECHUH, KOHTAKTHBIX TeledoHax, 0(UIIuaIbHOM
caiiTe, agpece HJIEKTPOHHOM MOYTHl M rpaduke (pexkume) padoThl aAMUHUCTPALUU
MYHUIIMIIATBHOTO 00pa3oBaHuss AOWHCKMI paiioH (manmee - AJMHUHHUCTpaIus)
pacmonoxeHa Ha oQuIMaIbHOM caiite AJIMUHUCTpanuu, EauHoMm mopTtane
TOCYJapCTBEHHBIX W MYHHUIHMIAIBHBIX ycayr (pyHkumii) (mangee mo texkery — [loptan),
[TopTane rocynapcTBeHHBIX U MyHULIMTIANBHBIX ycIyT (GyHkiwmii) KpacHomapckoro kpas
(manee no Tekcty — pernoHaibHeIi [TopTan).

1.4. Undopmarusi 0 MECTOHAXOXKACHUH, KOHTAKTHBIX Tele(oHax, opuimantsHoM
caifte, ajpece DIEKTPOHHOW MOYTHI M rpaduke padOThl yHpaBIEHUS MYHHUIIUTIAIBHOM
COOCTBEHHOCTH aJIMUHUCTpPALlMU MYHHUIIMTAIBHOTO OOpa3oBaHus AOWHCKUN pailioH
(mamee - VYmpaBieHHE) pacIioloKeHa Ha oQuIMaaIbHOM caidTe AJIMHHHCTPAIUH,
[Toprane, pernonansaom IlopTtane.

1.5. Undopmanust 0 MECTOHAXOKACHUH, KOHTAKTHBIX TellepoHax, 0(hUlInaIbHOM
caiite, aapece 3JIEKTPOHHOMN NOYTHI U rpaduke padboThl FOCYIapPCTBEHHOI'O aBTOHOMHOTO
yupexenuss KpacHogapckoro kpasi «MHOTroQyHKIIMOHAIbHBINA LEHTP MPel0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMNTAJIbHBIX yCIyT KpacHomapckoro kpas» (Jajnee mo TeKCTy —
M®II) pacnonoxena Ha opunmansHoM caiite M®L, [Toprane, peruonansHom [loprane.

1.6. UWudopmanus o MyHMIMNANBHOM YyciIyre MpeloCTaBiseTcs IO
AJIEKTPOHHOH IOYTE, TOCPEACTBOM TEIE(POHHOMN CBS3U, pa3MELIeHHs] MH(OpMaLUK Ha
opUIMAaTBLHOM  CalTe OpraHoB MECTHOTO  CaMOYIIPABJICHUS  MYHULMIAIBHOTO
oOpa3oBanust AOMHCKMI palioH, MyOJUKalUuil B CpeACTBaX MaccoBod HH(pOpManuu,
u3aHusg  MHQPOPMALMOHHBIX  MaTepuaioB  (Opomrop, OyKIETOB, CHpPaBOYHO-
nH(pOPMAaIMOHHBIX KapT, mocpeactBoM Iloprana, pernonansHoro Iloprana.

1.7.  VYnopaBnenue  ocymecTBisger  GYyHKOUM  WHOOPMHUPOBAHUA U
KOHCYJIbTUPOBAHUSI TPakJAaH O TMOPAJIKE MpeaocTaBieHuss MyHULUNAIbHON YCIyTH,
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npuema oT 3asBUTENIeH JTOKYMEHTOB, HEOOXOIUMBIX ISl TOJIYYEHUSI YCITyTH, IEPBUYHOM
uxX 00pabOTKH, KOHTPOJS 3a CPOKAMH IMPOXOXKIACHUS JIOKYMEHTOB, a TaKXKE BblIaud
3asBUTEISIM JOKYMEHTA 110 UTOTaM MPEIOCTaBIeHUss MyHUIIMIIaIbHON YCIIyTH.

1.8. OcHoBHBIMU TpeOOBaHUSIMU K MH()OPMHUPOBAHHUIO 3aMHTEPECOBAHHBIX JIMII
SABJISIFOTCSL:

- IOCTOBEPHOCTD IMPEIOCTaBIIsIEMON HH(OpMaLny;

- YETKOCTb B U3JIOKEHUH UH(DOPMALINY;

- MOJTHOTA UH(OPMHUPOBAHUS;

- HarJIsIAHOCTH (hOpM IpeaocTaBiIeHus UHpopMaluu;

- y100CTBO M IOCTYITHOCTh MOJTyUYeHUs] HHPOpMALIUH;

- ONEPATUBHOCTD MPEAOCTABICHUS HH(DOpMAIUH.

1.9. Ha undopManMoOHHBIX CTeHAaX YTpaBlieHUs, a TakKe Ha OPUIMAIbHOM
caiiTe OpraHoB MECTHOTO CaMOYIPAaBJIEHUS MYHHUIIMIIAJbHOTO 0Opa3oBaHus AOHHCKHIA
palioH pa3melaercs cieayrouas HHpopmarus:

- 0 IOPAJIKE MPEOCTaBIeHNs MyHUIINNIATbHON YCIIYTH;

- (hopma 3asBIIEHUS O IPeIOCTaBIeHN MyHHUIIUIIAILHON YCIyTH;

- TepedyeHb JAOKYMEHTOB, HEOOXOIUMBIX I TOJNy4YeHHs] MyHUIUIAIbLHOM
YCIYTH;

- pe’xuM paboThl YIIpaBlieHUs, a TAaK)Ke OPTaHOB M OpraHH3allii, oOpalleHue B
KOTOpbIE HEOOXOUMO ISl PeIoCTaBIeHsI MyHUIIUTIATbHON YCIYTH;

- aJpeca MHBIX OpPraHOB, YYaCTBYIOIIMX B MPEAOCTABICHUHM MYHHUIMIIAIbHON
YCIYTH;

- agpec oQuUUUANbHOIO CcaidTa OpPraHOB MECTHOTO  CaMOYIPABJICHUS
MYHHUIIUIAIBHOTO 00pa3oBaHus AOMHCKUI pailloH, a TakKe OPraHOB W OpraHu3aluil,
oOpailleHue B KOTOpble HEOOXOIMMO TSI IPeI0CTaBlIeHNs MyHUIIUTIAIBHON YCIIyTH;

- HOMepa TeJnedOHOB U ajJpeca AIIEKTPOHHON MOYTHl YIpaBIIEHUS, a TaKXKe
OpTraHOB W OpraHM3aIlMi, OOpalleHue B KOTOPHIE HEOOXOAMMO IS MPEAOCTaBICHUS
MyHuIHANAIBHON YCIYTH.

1.10. Mecrta mnst uHbOpPMHpPOBaHUA, NpPEIHA3HAYEHHBIE Uil O3HAKOMJICHUS
3asiBUTENIEH ¢ MH(DOPMAITMOHHBIMU MaTepHallaMU, 000Dy TyOTCS:

- UH(OPMALIMOHHBIMU CTEHIAMU;

- CTYJIbSIMU U CTOJIaMU 17151 OpOPMIIEHUSI JOKYMEHTOB.

1.11. KoHCynbTamuu MNpeaoCTaBIAIOTCS OTBETCTBEHHBIMHU CIEIMATUCTAMU
VrpaBiaeHuss Npu JUYHOM WM THCHbMEHHOM OOpaIIeHUH 3aWHTEPECOBAHHBIX JIHII,
MOCPEACTBOM YCTHOTO KOHCYJIBTHUPOBaHUS, O(HIIMAILHOTO caiiTa, Tene(OHHOU CBSI3U
WJIY 3JIEKTPOHHOM ITOYTHI, IOYTOBOM CBSI3H.

1.12. KoHcynbTanuu mpegoCcTaBiIsiOTCs MO CIEIYIOIIUM BOIPOCAM:

- O MEepeYHEe JOKYMEHTOB, MPEICTABIIEMBIX IS MOJMYyYeHUs MyHUIUIIAIbHON
YCIYTH;

- 0 BpEMEHH TMpuUeMa JTOKyMEHTOB, HEOOXOAWMBIX I TMOJYYCHUS
MyHUIANIAIBHON YCITYTH;

- 0 CpPOKe IIpefocTaBiacHUusI MyHULIIUITAIBHONW YCIIYTH.

1.13. KoHCynbTUpOBaHUE 3aUHTEPECOBAHHBIX JHI[ O MOPSAKE MPEAOCTABICHUS
MyHUIIMNAIBHON yCIIyTH MPOBOJUTCA B pabouee BpeMmsl.

1.14. Bce xoHCynbTanuu, a TaKK€ MPEIOCTABICHHBIE CIEIUATMCTAMUA B XOJIE
KOHCYJITAIIMH JOKYMEHTBI TTPETOCTABISAIOTCS OECIIIaTHO.

1.15. Cnenuanucr, OCYILECTBIISIFOLIUI VHJIMBUIYaJIbHOE YCTHOE



6

KOHCYJIbTUPOBAHUE, JOJKEH NPUHITH BCE HEOOXOAMMBIE MEphI JJIA Jayd IOJHOIO U
ONEPaTUBHOIO OTBETA HA IIOCTABJICHHBIE BOMNPOCHI, B TOM YHCIIE C IPUBICYECHUEM
JPYruxX CIELUATUCTOB. Bpems oxugaHus B OYE€peau 3aWHTEPECOBAHHOTO JIMLA IPU
VMHAUBUAYAJIBHOM YCTHOM KOHCYJIbTUPOBAHUM HE MOXET NPEBbIIATh 15 MUHYT.

NHnuBuAyalbHOE YCTHOE KOHCYJIBTUPOBAHUE KAXKJIOIO 3aMHTEPECOBAHHOIO
JIMIIA CIICIUAIIMCT OCYIIECTBIsIeT He Oonee 15 MUHYT.

1.16. B cmyuae ecnu i TOArOTOBKM oTBeTa TpeOyercs  Ooiee
MPOJOJKUTEIBHOE BpPEMS], CIIELUANKCT, OCYIIECTBISIOIINN WHIWBUAYaJIbHOE YCTHOE
KOHCYJIbTUPOBAaHUE, MOXKET MPEUIOKUTh 3aWHTEPECOBAHHBIM JIMLAM OOpAaTUTHCS 3a
HeoOXoauMon uHopManueil B MUCbMEHHOM BUE, MO0 HAa3HAYUTH APYroe yAoOHOE
JUISl 3aMHTEPECOBAHHBIX JIUL BPEMS AJIs1 YCTHOIO KOHCYJIbTUPOBAHMUSL.

3BOHKM TpaXJaH TPUHUMAIOTCSI B COOTBETCTBUU C TrpadukoM paldoThl
oTpacieBbiX ((YHKIMOHAJIBHBIX) OPraHoB AMHHHUCTpAllMd, a TaKXe OpraHoB U
opraHm3aiiiii, oOpamieHue B  KOTOpPbIE HEOOXOAMMO Uil  TPEAOCTaBICHUS
MyHUIMIIAIbHON YCIIYTH.

1.17. Tlpu orBerax Ha TeiedOHHBIC 3BOHKU CIEIHAIMCT, OCYIIECTBIISIOMNN
WH(OPMHUPOBAHNE U KOHCYJIBTUPOBAHUE, CHAB TPYOKY, TOJDKEH Ha3BaTh (DaMUITUIO, UM,
OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh U HAMMEHOBAaHHE yupexxaeHusl. Bo Bpems pazroBopa
HEOOXOJMMO MPOU3HOCUTH CJIOBa YETKO, M30erath «mapajuieldbHBIX PpPa3rOBOPOB» C
OKPY>KalOIMMH JIFOJbMH W HE MPEPbIBaTh Pa3roBOpP IO MPUYMHE MOCTYIICHUS 3BOHKA
Ha JIpyrou ammapar.

Bpewms pazroBopa He T0MKHO npeBbIaTh 10 MUHYT.

1.18. IIpy HEBO3MOKHOCTH CHELMAIIMCTA, IPUHSBIIETO 3BOHOK, CAMOCTOSITENILHO
OTBETUTh Ha TIOCTABIICHHBIE BOMPOCHI, TeNe(OHHBIM 3BOHOK JOJIKEH OBITh
nepeagpecoBaH (MepeBelleH) Ha JAPYroro CreluualncTa WIA Ke OOpaTUBIIEMYCS
rpakJIaHuHy JOJDKEH OBITh COOOIIEH TeJdepOHHBI HOMEp, MO KOTOPOMY MOYKHO
MOJIYYUTh HEOOXOUMYIO HH(POPMAIIHIO.

1.19. B cnydae mnocrymsieHus OT TpaXKJaHWHA 3alpoca Ha IOJIyYEeHUe
MMCbMEHHON KOHCYJIbTAllUU CIIEHUAIUCT 00s3aH OTBETUTHh HAa HEro B TeueHue 10 aHeit
CO JIHSI MOCTYIJICHHUS 3aIpoca.

1.20. OTBeTHl HA TUCHMEHHBIE OOpAILIEHUS HAMIPABISAIOTCA B MUCbMEHHOM BUJIE U
JOJDKHBI  COZIepPKaTh: OTBEThl HA IOCTABJICHHBIE BOMPOCH], (PaMHUIIUIO, WHUIUANIBI U
HoMmep Tenedona wucnomHutens. OTBET MOAMMCHIBACTCS JOHKHOCTHBIMH JIMIIAMH
AJIMUHHCTpAIUH.

1.21.  Apvmunuctpauuss oOecnedyuBaeT pa3MEUICHHE U aKTyalu3alluio
CIpaBOYHOM  WHGpOpPMAlMM B  COOTBETCTBYIOIIEM  pazdene B  (emepanbHOI
roCyJapCTBEHHOU nH(OPMAITMOHHON CcUCTEME «DenepanbHbIN peectp
rocyJapcTBeHHbIX yciyr (dyHkumii)» (manee — DenepanbHbBIi peecTp) U Ha
COOTBETCTBYIOIIEM  OQUIMAILHOM CaliTe OpraHa MECTHOTO CaMOYTMpaBlICHUS
MYHULIMIATBHOTO O0pa3oBaHuss AOMHCKMI paiioH AOHMHCKMII pailoH B ceTu
«MHTEpHETY.

2. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUIAJIBHOM YCJIAYTH

HaumenoBanue MyHHIMIIAABLHON YCIAyTH
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2.1. Cusatue ¢ y4eTa rpaxiaaH, UMEIOIUX Tpex U Oosiee IeTei, B KauecTBe JIHII,
MMEIOITUX TPaBO Ha MPEOCTABICHHUE B apeHIY 3E€MEIbHBIX YYaCTKOB, HaXOASAIIUXCS B
MYHHUITUTIAIBHOW COOCTBEHHOCTH, a TaK)Xe€ 3EMEJbHBIX YYacTKOB, TOCYJapCTBEHHAas
COOCTBEHHOCTh Ha KOTOpBIC HE pa3rpaHU4YeHa, JUIsi WHIWBHUIYyATBHOTO KUJIHMIIHOTO
CTPOMTEINIbCTBA WJIM BEJACHHUS TUIHOTO MOACOOHOTO XO3SMCTRA.

HaumeHoBaHue oprana, npeaoctapisiiomero MyHHuunajibHy0 yciayry

2.2. MyHuIIMITabHAs yCIyra MpeAoCTaBIseTcs AJIMUHHUCTPAIUEN ¢ ydacTHEM
MO®II.

2.3. OyHKIMY N0 NPeIOCTaBICHUI0 MyHUIIMITAIbHOW YCIYTH B AIMUHUCTpaluU
OCYILECTBIISIFOTCA Yepe3 Y MPABIICHUE.

2.4. 3asputenb (MpeACTaBUTENb 3asABUTENSA) HE3aBUCUMO OT €ro Mecra
JKUTEIbCTBA WJIM MECTa NMpeObIBaHMS MMEET MpaBO Ha oOpalieHue B JIFOOOW IO €ro
BEI0OOpY M®II B penenax tepputopun KpacHomapckoro kpas 11 IpeAOCTaBICHUS MY
MYHULANIAIBHON YCIIYTH 10 DKCTEPPUTOPUAIIBHOMY IIPHUHIIMITY.

2.5. [IpenocraBnenne MYHHULIMIIAJIBHOM  YCIIyTH B M®I[ mno
AKCTEPPUTOPUATIBHOMY MPUHLMUITY OCYUIECTBISETCS HAa OCHOBAHUM COIJALIEHUS O
B3aMMOJIEHCTBUH, 3aKIIFOUEeHHOM Mexay M®DL] u AnmuHucTpanmei.

Ot 3asgBUTEINS 3alpelIeHO TPeOOBATh OCYIIECTBICHUS ACHCTBHUM, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOAUMBIX IS OJTy4eHHs] MyHUIIUTIAIbHOM YCIYTH.

Onucanue pe3yjabTaTa NpeI0CTABIEHUSI MYHUIIUNIAJTbHOM YCIYTH

2.6. Pesynbprarom npenocTaBienuss MyHUIIMTIATBHON YCIYTH SIBISIOTCS:

1) mocTaHOBIICHHE AMHHUCTPAIMH MYHHIUIAIBLHOTO 00pa3oBaHUs AOWHCKUIA
pailoH O CHATHM C yuyeTa TrpakJaH, UMEIOLIUX Tpex M Oojiee aeTed, B KauecTBE JIMIL,
MMEIOIIMX TPABO Ha MPENOCTABIEHUE B apEHAY 3EMEJBHBIX YYaCTKOB, HAXOMISIIMUXCS B
MYHUIMIAIBHOW COOCTBEHHOCTH, a TaK)XE 3€MEJbHBIX YYaCTKOB, T'OCYJapCTBEHHAas
COOCTBEHHOCTh Ha KOTOPBIC HE pa3TpaHUUCHA (J1ajiee - TOCTAaHOBJICHUE);

2) TNUCBMO AJMHHHUCTpAIMM 00 OTKa3e 3asBUTEII0 B MPEIOCTABICHUU
MyHuIUANanIbHON YCIyTH.

2.7.  Pe3ynmpTaThl  NpPENOCTABICHHA  MYyHULUIAIBHOM  YCIOyru IO
OKCTEPPUTOPHUAIIBHOMY TPHUHIUMIY B BHJAE DJIEKTPOHHBIX JOKYMEHTOB U (WJIH)
AJEKTPOHHBIX O00pa30B JIOKYMEHTOB 3aBEPSIOTCS OTBETCTBEHHBIMHU CIEHUATHCTAMU
VrpaBneHus, YIOJIHOMOYEHHBIMH Ha INPHUHATHE PEHIEHWS O NPEeIOCTaBICHUU
MYHULIANIAJIBHOW YCIIYTH.

JIns mosyyeHus pesyJibTara MpPEIOoCTaBlICeHHs MyHUIMIIAIbHOW YCIYyTM Ha
OyMa)XHOM HOCHTEJe 3asBUTEIb HMEET IPaBO OOpPaTUTbCS HEMOCPEICTBEHHO B
VYnpasienue.

Cpoxk npenocraB/ieHisI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIE ¢ Y4€TOM
He00X0AUMOCTH 00PAllleHUS] B OPTaHU3ALUN, YYACTBYIOLIHE B MPEA0CTABJICHUH
MYHHUIHMIAJIbHOM YCJIYT'H, CPOK NPHUOCTAHOBJIEHHS MPEA0CTABJICHUS
MYHHMIUNIAJBLHOM YCJIYIHM B CJIydyae, eCJId BO3MOKHOCTH MPUOCTAHOBJIEHHSI
NMpeayCMOTPEHA 3aK0OH0AATEeILCTBOM Poccuiickonn @enepanum, CpoOK BbIIAYHU
(HanpaBJieHUs) JOKYMEHTOB, SIBJSIOIIUXCH Pe3yJbTATOM MPeA0CTABJICHUS
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MYHHULIHMIIAJBHON yCJIYIH

2.8. MaxkcuManpHBI CpPOK  TpenoCTaBieHHs MyYHHIMNAIBHOW — YCIyTH
coctasisieT 30 (TpuALATh) JHEW CO JHS PETHCTPALINU 3asIBICHUS.

2.9. Cpok BbIJIaYU JOKYMEHTOB, SIBISIIOLIUXCS PE3YyJbTATOM MPEIOCTABICHUS
MyHUIHIIATBHOM yCITyTH cocTaBisier 2 (1Ba) JHS.

HopmaTuBHBIE IPaBOBbIE aKThl, PeryJIHPYOLIHe MPeI0CTABJICHUE
MYHUIMNAJBHON yCIyru

2.10. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIUX
MPEJIOCTAaBICHUE MYHHUIIMNAIBHONW YCIyTHM pAclojoKeH Ha caidTte AJMUHUCTpAIUH,
[Toprane, pernonansaom lloprane.

HcyepnbiBaomuii nepedyeHb JOKYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMHU AKTAMM JJIS1 IPEAOCTABJIECHUS MYHHUIMIIAJIbHOK
YCJIYTH H YCJIYT, KOTOPbIe SABJISIIOTCS HEO0X0AUMbIMH U 00513aTeJILHBIMHM 1JIS1

NPeA0CTABJICHUA MYHUIMIIAJIBHON YCJIYIH, MOAJIE/KALUX MPEACTABICHHUIO
3asiBUTeJIeM, CIIOCOOBbI UX MOJIyYeHHs 3asiBUTE/IeM, B TOM YHCJIe B 3JIeKTPOHHO
(¢opme, mopsiIoK UX MpPeIOCTABJICHUS

2.11. Jlna nomydenus MyHHUIMIAIbHOW YCIYTH, 3asBUTENb IPEACTABISET
CJIEYIOINE TOKYMEHTBHI:

1) 3asBmenue 10 (opMe COrjJacHO TMPUJIOKEHHUIO K  HACTOSLIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) JOKYMEHT, yJOCTOBEpSIOUIMI JIMYHOCTh 3asBUTENS, JHOO €ro
NpeICTaBUTEIS;

3) IOKyMEHT, NOJITBEPXKAAOIINI MOJHOMOYUS MPEACTABUTENS 3asBUTENS,
B CJIydae, €CJIM C 3asiBICHHEM O MpeJoCTaBIeHu MyHUIMIIANBHOM yciayru obpainaercs
NpEeJICTaBUTEINb 3asBUTEINS;

4) Kkomusi TOKYMEHTA, MOCITY)KUBIIIETO OCHOBAHHWEM JIJISi CHATHUS 3asBUTENS C
ydeTa rpaxaaH, UIMEIOIIUX Tpex U Ooiiee JeTei, B KaueCTBE JUL, UMEIOIIUX MPaBO Ha
IPENIOCTaBICHHE B apeH/Ay 3€MebHBIX YYacTKOB, HAXOMAALIMXCS B MYHUIMNATbHOU
COOCTBEHHOCTH, a TaKXe 3eMeJbHbIX YYacTKOB, FOCYJapCTBEHHasi COOCTBEHHOCTh Ha
KOTOpPbIE€ HE pa3rpaHUYEHA.

2.12. 3asgBieHue 3amoJIHACTCS TPU TIOMOIIM TEXHUYECKUX CPEACTB WU
COOCTBEHHOPYYHO Pa300pUHBO (TMI€UaTHHIMU OYKBaMHU) YEPHUIIAMU YEPHOTO WJIM CUHETO
1BETA.

2.13. ®opmy 3asBICHHUS MOKHO TOJYYUTh HEMOCPEACTBEHHO B YIIpaBIICHUW,
M®OII, Ha odumaIbHOM CaiiTe OpraHOB MECTHOTO CaMOYIIPAaBJICHHUS MYHHUIUTAIBHOTO
oOpazoBanus AOUHCKHI palioH, a Takxke Ha [lopTane u pernonansuom Ioprarne.

2.14. 3asButrenb HMMEET NPAaBO MPEJICTaBUTh 3asABJICHHE C MPUIOKEHUEM
JIOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.11. HacTosmero AJMUHUCTPATUBHOTO peTiaMeHTa
B IIUCBMEHHOW (popMe Mo mouTe, JIMYHO WIM Yepe3 CBOMX IPEICTaBUTENICH, a TAKKE B
ANIEKTPOHHOU PopMe ¢ nomoisio [loprana wiu pernonansHoro IlopTana.

HcuepnbiBarommii nepevyeHb J0KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
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HOPMATHBHBLIMM IPABOBbIMH AKTAMMU /ISl IPE10CTABJICHUA MyHULIIUNIAIbHOM
YCJIYyTH, KOTOpPble HAXOASTCS B PACHOPS:KEHUH IOCYyJapPCTBEHHBIX OPTraHOB,
OPraHoB MECTHOI'0 CAMOYIPABJIEHUS] U HHBIX OPraHOB, YYACTBYIONIIUX B
NpeI0CTABJIEHUN MYHHIMIIAJIBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIIPAaBe
NpeACTABUTD, 2 TAK:KE CIIOCOObI MX MOJIy4eHHs 3asiBUTEISIMU, B TOM YHUCJIe B
3JIEKTPOHHOM (opme, MOPSAIOK UX NMPeETOCTABICHUSA

2.15. TokymMeHTbI, HEOOXOIUMbIE B COOTBETCTBUM C HOPMATUBHBIMU MTPABOBBIMU
aKTaMu Uil TpenocTaBieHuss MyHHMIMIAIbHOW YCIyTH, KOTOpbIe HAaxOJIsATCS B
pacToOpsKEHUH TOCYNApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPAaBIICHUS U
WHBIX OPraHOB, YYaCTBYIOIIUX B MPEIOCTaBICHUH MYHUIIMITAILHON YCIYTH, U KOTOpbIE
3asIBUTEJIb BIPABE MPEICTaBUTh, OTCYTCTBYIOT.

Yka3aHue Ha 3anipeT TPeOOBATh OT 3asiBUTEJIS

2.16. Crneumanuct He BIpaBe TpeOOBATh OT 3asIBUTEIIS:

- MIPEAOCTaBIEHUS JOKYMEHTOB U MH(POPMAIIMU WM OCYIIECTBICHUS ICUCTBUM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBbIMM AKTAMM, PETYJIHUPYIOIMIMMH OTHOILLIEHHUS, BO3HUKAIOIIME B CBSA3M C
IpeIOoCTaBlIeHNEM MyHUIIMNIATBHON YCIIYTH;

- TPEACTaBIICHUS JOKYMEHTOB M HH(OpMaIuu, KOTOpbIE B COOTBETCTBUHU C
HOPMATUBHBIMU TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, HOpPMaTUBHBIMU
npaBOBbIMM akTaMu KpacHOIapcKOro kpas MU MyHULUIIAJIbHBIMM IPABOBBIMH aKTaMU
HAaXOJATCA B  PACIOPSHDKEHUH  TOCYJApPCTBEHHBIX OPTraHOB, MPEIOCTAaBIISIONINX
rOCYJapCTBEHHYIO YCIYIy, HHBIX T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoyIpaBjieHusl U (WIM) MOJIBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CAMOYIPABJICHHUS] OpTraHM3alfii, yYacTBYIOIIUX B  TMPEIOCTABICHUU
TrOCYJApCTBEHHBIX WM MYHUUUIAIBHBIX YCIYr, 33 UCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4acTH 6 ctatbu 7 @enepanbHoro 3akoHa ot 27 utonst 2010 roma Ne 210-D3
«O0 opraHu3alyu MNPeA0CTaABICHUS TOCYAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIIyT;

- TpeICTaBlCHUs JOKYMEHTOB U HH(oOpMamuu, OTCyTcTBUE | (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU MEPBOHAYAIILHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOJUMBIX HJisi MPEJOCTABICHUS MYHHIIMIAIBHON YCIyTH, JHOO B
MPEIOCTAaBICHUN MYHUIIMITAIEHON YCITYTH, 32 UCKIIFOUCHUEM CIICAYIONINUX CITy4aeB:

a) W3MEHeHue TpeOOBaHUII HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAacaroIIUXCS
MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH, TIOCIIE TIEPBOHAYAILHOM TI0/1a4u 3asIBJICHUS O
MPEIOCTABICHUN MYHUIIMITAIEHON YCITYTH;

0) HanMuyue OMMOOK B 3asIBJICHUH O MPENIOCTaBICHUN MyHUIIMNAIBHON YCIYTH U
JIOKyMEHTaX, TOJAHHBIX 3asgBUTEJEM TIOCJE TEPBOHAYAIBLHOTO OTKa3a B TIPHEME
JIOKyMEHTOB, HEOOXOIUMBIX HJisi MPEIOCTABICHUS MYHHIMIAIBHONW YCIyTH, JHOO B
NPENIOCTAaBICHUN MYHUIIMTNIATBHOM YCIIyTH U HE BKIIOUYEHHBIX B MPEJCTaBICHHBIA paHee
KOMILJIEKT JOKyMEHTOB;

B) UCTEUEHHUE CPOKA JICHCTBUS TOKYMEHTOB UM M3MEHEHUE MH(OPMAITUH TTOCTe
NEePBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MYHUIUIAIBHON yCIIyTH, TM00 B IPEIOCTABICHUN MYHHIIMITAILHON YCITYTH;

I) BBISIBICHHE JIOKYMEHTAJIbHO TMOATBEPKIECHHOTO (akTa (MPU3HAKOB)
OIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUS (O€34€MCTBUS) OTBETCTBEHHOTO
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cHenuaiucTa  YTNpaBleHUs,  MPEeJOCTaBISIONIEr0  MYHHULHUIAIBHYIO  YCIYTY,
MYHUIIMOAIBHOTO  ciykamero, paborauka MODIl, paboTHuka oOpraHuzanum,
npeaycMoTpeHHon dacthio 1.1 cratbu 16 @enepanbHoro 3akona ot 27 uronsa 2010 rona
Ne 210-®3 «O6 opranuzanuu npeAoCTaBICHUS T'OCYAaPCTBEHHBIX U MYHHUIIUIAIbHBIX
yCIIyr», MpU MEePBOHAYAIBHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTaBICHUS] MYHHULIMIIATBHON YCIIyTH, JUO0 B MPEAOCTaBICHUH MYHHUIUNAIBLHOM
yCIyrd, O 4Ye€M B IHCbMEHHOM BHUJIE 32 MOJNUCHIO HayaJIbHHKA YIIPaBJICHUS,
MPEIOCTABIAIONIEIO  MYHUUMNAIBHYXO  yciyry, pykosoautens  MODL[  nopu
NEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JISi MPEIOCTaBICHUS
MYHULIUNIATBHON yCIyTH, TUOO PyKOBOIUTENS OpraHU3aliuy, MPeayCMOTPEHHON YacThIO
1.1 crarbu 16 @enpepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O6
OpraHu3allud MPEJAOCTaBICHUS TOCYJAAPCTBEHHBIX © MYHHUIMHAIBHBIX  YCIYT»,
YBEIOMJIAETCS 3asBUTENIb, a TaK)K€ MPUHOCATCS W3BUHEHUS 32 JOCTaBIICHHBIE
HEyn0OCTBa.

[Ipu mnpemocTaBieHMM MYHUIMIAIBHBIX YCIYyT IO O3KCTEPPUTOPUATHLHOMY
OpUHIUIY AJMHMHHUCTpalUsi HE BIOpaBe TpeOoBaTh OT 3adBUTENs (IIPEACTABUTEI
3asButensi) unu MOL mpenocTaBieHus: TOKYMEHTOB Ha OYMa)KHBIX HOCHUTEINSX, €CIH
MHOE HE MpeaycMOTpPEeHO (eAepanbHbIM 3aKOHOAATEIbCTBOM, PErJIaMEHTUPYIOLUIUM
MPENIOCTABIECHUE IOCYIaPCTBEHHBIX (MYHULIMIAIBHBIX) YCIIYT.

UcyepnbiBaromyii nepevyeHb OCHOBAHMH I 0TKAa3a B IIpHeMe J0KYMEHTOB,
He00X0AMMBIX JJIs1 MpeaocTaBjaeHuss MyHMUMIIAJIbHOM YCJIYyTH

2.17. 3asBUTENIO OTKA3bIBACTCA B IPUEME JOKYMEHTOB B CIIy4asix:

1) oOpatenue 3a noxyyeHneM MyHUIIMTIANBHON YCIIyTH HEHAAIEXKAIIETO JINIIA;

2) KoMUY TOKyMEHTOB HE YJO0CTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
TIOPSITIKE;

3) TekcT 3asiBIICHUS] HANMCAH HE pa30op4MBO WU (M) UMEHa (DU3MUYECKUX JIHIL,
azipeca UX MecTa )KUTEIbCTBA HAMTMCAHBI HE TMOJTHOCTbIO;

4) B JOKyMEHTaX UMECIOTCS MMOAYMCTKHU, MPUTTUCKH, 3a4ePKHYTHIC CJIOBA U WHBIC
HE OTOBOPEHHBIC HCIIPABIICHUS, JAIOIINE BO3MOXHOCTh HEOJIHO3HAYHOTO TOJKOBAHUSI
NPEJCTABICHHBIX  JOKYMEHTOB ¥  BBI3BIBAIOIIME COMHEHHS B  3aKOHHOCTH
NPEIOCTABIICHHBIX IOKYMCHTOB;

5) MOKyMEHTBI COJIEPKAT CEPhE3HBIC TOBPEKICHUS, HATMYAC KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh MX COJEPKAHUE;

6) ucTek CpoK NEUCTBUSI TOKYMEHTA,;

7) 3asBIIEHUE HE COOTBETCTBYET (hOpME U COACP>KAHUIO, COTIACHO MPUITIOKECHHUIO
K HACTOAIIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

8) HecoOmio/eHHEe YCTAHOBJICHHBIX YCJIOBHI TPU3HAHUS JIEHCTBUTEIHLHOCTH
KBaJTM(UITUPOBAHHOM IOJINCH, B CIIydae MOJa4yM 3asBUTEIIEM 3alpoca B AJICKTPOHHOM
BUJIC.

CrienuaiucT, OTBETCTBEHHBIM 3a TPHEM JIOKYMECHTOB, OOBSCHSCT 3asBHUTEIIO
COJICpYKaHUE BBISBIICHHBIX HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTAX W TpeJyiaract
NPUHATH MEPHI TI0 UX YCTPAHEHUIO.

OTkaz B TpueMe JOKYMEHTOB, HEOOXOAMMBIX ISl  IPEIOCTABICHUS
MyHuIMnanbHOM yCIyrd, HE MPEensTCTBYeT MOBTOPHOMY OOpallleHUI0 Tocie
yCTpaHEHHUsI IPUYUHBI, TOCTY>KUBIIIEH OCHOBaHUEM /ISl 0TKAa3a,
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3anpeleHo 0TKa3bIBaTh B MPUEME 3alIPOca U MHBIX JTOKYMEHTOB, HEOOXOANUMBIX
JUISl TIPEIOCTaBICHUs] MyHULIIMIIAIIBHOW YCIIYTH, B CIy4dae, €CIu 3alpoC U JOKYMEHTHI,
HEOOXOUMBbIE IS IpefocTaBieH!s] MyHUIIUIIANbHON YCIIyTH, MOAAHbI B COOTBETCTBUU
c uHbopMaluerd O CpoKax M TOPSAKE MPEeIOCTABICHUS MYHHUIIMIIAIbLHOW YCIYTH,
onyonukoBanHoi Ha [lopTaine, peruonansaom [oprare.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM J1JIA NPUOCTAHOBJICHUS MJIM 0TKAa3a B
npeaocTaBpjieHnd MyHUIMNIAJIBLHOM YCIYTH

2.18. OcHOoBaHUU Ui TNPUOCTAHOBIICHUS NPENOCTaBICHHUs MyHUIUNATBHOMN
yCIyru 3akoHogarenbctBoM Poccuiickon denepanuy He PeayCMOTPEHO.

2.19. OcHoBaHus AJ1s OTKa3a B MPEA0CTaBACHUN MyHUIIUITAIIBHON YCITYTH:

1) NOKyMEHTBI NpEeICTaBIEHBl C HapyLIEHUEM TpeOOBaHUM, YCTAaHOBJIEHHBIX
nyHKToM 2.11. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) HECOOTBETCTBUE CTATyCy 3asBHUTENS, YKa3aHHOMY B MyHKTE 1.2 HacTosmIero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

OTtkaz B mpenocTaBieHMd MYyHHULIMNAIBHON YCIYIM HE MPEMSITCTBYET
MOBTOPHOMY OOPAIIEHHUIO MOCJE YCTPaHEHHUS] IPUYUHBI, TIOCTY>KUBILIEH OCHOBAaHUEM IS
OTKa3a,

3anpelieHo OTKa3bIBaTh B MPEIOCTAaBICHUH MyHHIMNAIBHON YCIyTH B ClIyYae,
€CJIM 3ampoc MU JIOKyMEHTBI, HEOOXOAMMBIC Il TpeAocTaBieHUs MyHUIIMNAIbHON
YCIIyTH, TIOJIaHbl B COOTBETCTBUH ¢ HH(OpPMAIIMEH O CPOKAX U MOPSIKE MPEIOCTABICHUS
MynununanbHoi yciryru, onyOnukoBanHo# Ha [TopTane, peruonansaom Ioprarne.

IlepeyeHsb yciIyr, KOTOpbIe SIBJASIOTCA HEOOXOAUMBIMH U 0013aTeIbHBIMH JIJIs1
npeaocrapjieHuss MyHUIMIIAJIbLHOM YCJIYTH, B TOM YHCJIe CBeleHUs 0 JOKYMEHTe
(moKymeHTax), BBIIABA¢MOM (BbIAaBAaeMbIX) OPraHM3alUsIMH, YYACTBYIOILIMMHU B

npenocrapjieHu MyHMIMIIAJIbHOM YCJIYyTH

2.20. HeoOxomumpie © o0s3aTenbHble MyHUIIMNANBHBIC YCIYyTH  JUIS
Mpe0CTaBICHUS JaHHOW MyHUIIUITAIbHON YCIIYTH OTCYTCTBYIOT.

IMopsinok, pasMep M OCHOBAHMSI B3UMAHMS I'OCYAAPCTBEHHOM MONIJIMHBI WM HHOU
IV1aThl, B3UMAaeMoil 3a npeaocTaBjieHne MyHUIMIIAJIBbHON YCJIYTH

2.21.  MyHununaneHas ~— yciayra — [penocTaBisiercss — 0e3  B3UMaHMA
rOCyJapCTBEHHOM MOUIMHBI MM WHOW TUIATHI.

Iopsinok, pa3mep U OCHOBAHHMS B3MMaHUs ILIAThI 32 NPeJI0CTABJICHUE YCIYT,
KOTOpbIE ABJAIOTCH HEOOX0AMMBIMHU H 005132TEJIbHBIMH VISl TIPEI0CTABJICHUS
MyHuUMIaJIbHOM YCJIYI'H, BKIKOYasd HHPOPMALMIO 0 METOAUKE pacyera pa3mepa
TAKOM IJIATHI

2.22. MyHununainpHasi yclilyra TpenocTaBisieTcsi 0e3 B3WMaHUS IUIAThl 3a
NPEJOCTaBIEHHE YCIYT, KOTOpBIE SBISIOTCSA HEOOXOAWMBIMU M O0S3aTE€IbHBIMH IS
npefocTaBieHuss MyHUIIMIIAIIBHON YCITyTH.
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MakcuMaJIbHBIA CPOK OKMAAHMSA B 0O4YepeaH IPHU Mmogaue 3ampoca o
npeaocTaBjieHMu MyHMIMNAJIBHOM YCIAYIH, YCIYITH, IPEA0CTABIAEMON
OpraHu3anuei, y4acTByueH B mpeaocraBjieHu MyHUIUNIAJIbHON YCJIYTH, U TIPH
MOJIyYeHUH Pe3yJIbTATa NPeJ0CTABJICHUS TAKUX YCJIYT

2.23. MakcuManbHOE BpeMsl 0KHJIaHUS B OUepeAM HE JOHKHO MpeBbIATh 15
MUHYT.

Cpok ¥ NOpSAIOK pPerucTpanum 3anpoca 3asiBUTEIsI 0 PeI0CTABICHUH
MyHUIMTIAJIBHON YCJIYTH M YCJIYT'H, IPEeI0CTABJIAECMOM OPraHnu3anuei,
y4acTBYIOIIEH B mpeaocTaBjeHn MyHHIUNIAJBHOM YCJIYIH, B TOM YUCJIe B
3JIEKTPOHHOH (popme

2.24. Obpaienue 3asBUTENS, MOMJICKHUT 0053aTEILHON PETUCTPAIIMH B TEUCHUE
OJIHOTO JIHS C MOMEHTA MOCTYIUICHHSI 3asBJICHUS C MPHIOKEHHEM, IPEIOCTaBICHHOE
J00BIM M3 CIOCOOOB, YKa3aHHBIX B MyHKTe 2.14 Hacrosimero AIMHUHHCTPATHBHOTO
perjiaMeHTa, B COOTBETCTBUU C MHCTPYKIUEHN MO JEIOMPOU3BOICTBY.

2.25. Cpok peructpauuii AJIMHHHCTPALIMEN 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOMUMBIX ISl MPEAoCTaBiIeHUs] MyHUIIMNANBHOW YCIYTH, TPHU MPEIOCTaBICHUH
MyHunmnanbHOH  yciayrm B 3JIeKTpoHHOM  Qopme  mocpeactBom  [loprana,
pernoHanbHoro Iloprana coctaBisieT oquH pabounii J€Hb.

TpeOoBaHus K MOMeIEHUSIM, B KOTOPBIX NpeAocTaBasgeTcs MyHUIMIIAJIbHAS
yCJIyra, K 3aj1y O:KMJIaHHs, MeCTaM [IJIsl 3a10JTHEHUS 3a1POCOB O NMPEA0CTABJICHNH
MyHMUMIAJIbHOU YCJIYTIH, HHGOPMALMOHHBIM CTEHIAM ¢ 00pa3uaMu uxX
3al0JIHEHHM S U NlepeYHeM JOKYMEHTOB, He00X0AMMBbIX JJIsl IPeI0CTABJICHUS
KaXK10i MYHUIMIIAJIBbHON YCJIYI'U pasMelleHU0 1 0(poOpMJICHUI0 BU3yaJIbHOM,
TeKCTOBOM U MYJbTHUMEIMHUHON HH(OPMALMH O NOPSAKE NPEIOCTABICHUS TAKOH
YCJIYIH, B TOM YHCJIe K 00ecreYeHUI0 JOCTYITHOCTH /IJIsl HHBAJIUA0B YKA3aHHBIX
00bEKTOB B COOTBETCTBUM C 3aKOHOAaTeJILCTBOM Poccuiickoit @enepanuu o
COLMABHOM 3alUTe HHBAJIN/I0B

2.26. ndopmanust o rpaduke (pexume) padboTel AIMUHUCTPALIMN Pa3MEIIAeTCsI
IpU BXOJIE B 3[JaHHE, B KOTOPOM OHO OCYILECTBIISIET CBOIO ACSTEIBHOCTb.

3n1aHue, B KOTOPOM MpPEAOCTaBISIETCS MYHHUIMMAIbHAS yCIyra, AOJHKHO ObITh
000py10BaHO BXOJIOM JUIsl CBOOOJHOTO JOCTYTIA 3asiBUTENEH B IOMEIIECHUE.

Bxon B 3maHue JomKeH ObITh 00OpynoBaH HMH(OPMALMOHHON TaOIMUKON
(BeIBECKOH),  coaepxamiedl  wHpoOpMamui 00  YIMOJTHOMOYEHHOM  OpTaHe,
OCYLIECTBJISIONIEM MpeAocTaBieHne MyHUIIMNANbHOW YCIYTH, a Takke 00O0pyaoBaH
yIOOHOM  JIeCTHUIEH C TOpy4YyHsSMH, TaHaycamMu Jis  OecrnpensiTCTBEHHOTO
NIEPEABIKCHHUSI TPaKIaH.

2.27. Mecrta npenoctaBiieHuss MyHUIIMITAILHON YCIYTH 000OPYAYIOTCS C YYETOM
TpeOOBAaHMM JIOCTYNHOCTH JJii WHBAJIUJOB B COOTBETCTBUU C JACHCTBYIOIIMM
3akoHOaTenbCcTBOM Poccuiickon @enepanum 0 CONMANbHOM 3aIUTE UHBAIUAOB, B TOM
qHcie 00eCIIeYnBaOTCA:
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- ycnoBusi Ui OECHpPENsSTCTBEHHOIO JIOCTylma K OOBEKTy, B KOTOPOM
OpPraHU30BAHO MPEJOCTABICHUE YCIYT;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO NEPEIBUKEHUS IO TEPPUTOPUH OOBEKTa, B
KOTOPOM OpPraHM30BAaHO MPEIOCTaBICHUE YCIYT, BXOJa B Takoi OOBEKT M BBIXOJA U3
HEro, IMOCAaJKW B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHUCIE C
MCII0JIb30BAaHUEM KPECIIa-KOJISICKH;

- COMNpPOBOXKJIEHUE WHBAIMUIOB, HMEIOIIMX CTOWKHE pPacCTpoicTBa (YHKIUH
3pEHUS U CaMOCTOATEIBHOTO MEPE/BIKEHUSA, U OKa3aHHE UM IOMOINU Ha OOBEKTE, B
KOTOPOM OpPraHU30BaHO MPEJOCTABIICHUE YCIIYT;

- HajuIexallee pasMelleHue oO0OpyIoBaHMS U HocuTene uHpopMaluy,
HEOOXOIUMBIX JJIs1 0OecTieueHrs OeCpensITCTBEHHOTO JOCTyIa HHBAINAOB K OOBEKTY U
MPEIOCTABISIEMBIM YCIyTaM ¢ YY€TOM OIPaHUYEHUN UX KU3HEIEATEIbHOCTH;

- ayOnupoBaHHWE HEOOXOIUMOW MJii WMHBAIUAOB 3BYKOBOM U 3pUTENBHOM
uH(poOpMaIMK, a TaKKe HAJANUCeH, 3HAKOB M HMHOM TEKCTOBOM U TpauuecKoil
uH(pOpPMAIIMM 3HAKAMU, BBITIOJIHEHHBIMU pelbeHO-TOUCUHbIM MIpudTOoM bpaiins,
JIOTYCK CYpAONEPEeBOAUMKA U TUPIOCYPAOTIEPEBOTUHKA,

- JONyCK Ha OOBEKT, Ha KOTOPOM OpPraHU30BaHO MPEJOCTaBICHUE YCIYT,
COOaKHU-TIPOBOIHUKA TPH HAJIMYUU JOKYMEHTA, MOATBEPKIAIOIIECTO €€ CIEelUaIbHOe
oOydeHue U BbIIaBa€MOT0 B MOPSIKE, YCTAaHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickoii
Oenepaunu;

- OKa3aHME CHEUUAIUCTaMU  YOpaBlIeHUs, MNPEJOCTaBISIOMIMNX  YCIyTd
HACEJICHUIO, MIOMOUIM MHBAINUJAM B MPEOJOJICHUH OapbepoB, MEHIAIOUIUX IOIYUYEHUIO
MU YCIIYT.

2.28. IlomeleHusi, B KOTOPBIX NpeaoCTaBisieTcs MyHULIMNAIbHAS yCayTa,
JOJKHBI  COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM IpaBUjaM M HOpPMAaTHBaM,
npaBWiiaM MOXXapHOU Oe3omnacHocTH, OezonacHocTu Tpyaa. [lomemenus odopynyrorcs
CUCTEMaMU KOHJWIMOHUPOBAaHMS (OXJaXKICHUS W HArpeBaHWs) W BEHTWIMPOBAHUS
BO3/lyXa, CPEACTBAMH OIOBEUICHUS O BO3HMKHOBEHHWU 4Ype3BblUaiiHOW cuTyarnuu. Ha
BUJTHOM MECTE PACIONaralTCsl CXeMbl Pa3MELIECHUsI CPEACTB MOXKAPOTYIICHUS U MyTen
sBakyanuu  Jofeil.  [IpemycmartpuBaercss  oOopylnoBaHHE — JOCTYIHOIO — MecTa
0OIIIECTBEHHOTO TIOJIH30BaHUS (TyalleT).

[Ipuem JOKyMEHTOB B  YMpaBlI€HHE OCYIIECTBIAECTCA B  CHEIHAIBHO
000pyI0OBaHHBIX TTOMEIICHUSX WM OTBEJICHHBIX ISl 9TOTO KaOWHETaX.

[Tomemienusi, mnpenHa3HAadeHHbIE Uil TpueMa 3asBuTeNed, 000pyayrTCs
UHGOPMAIMOHHBIMH CTEHJIAaMH, COIECP)KAIIUMH CBEJICHHsI, YyKa3aHHbIE B MOAMyHKTe 1.9.
HACTOSIIIIETO aIMUHUCTPATUBHOTO PETIaMeHTA.

Nudopmarmonasie CTEHABI pa3MeIIaloTCs Ha BUTHOM, IOCTYITHOM MECTE.

2.29. Odopminenne UHPOPMALMOHHBIX JIUCTOB OCYUIECTBIISIETCS YAOOHBIM JIJIst
yrenus mpudpTom — TimesNewRoman, popmar nucta A-4; TeKCT — IponUCHbIE OYKBBI,
pazmepom tmpudta Ne 16 — oObIUHBIN, HAUMEHOBAHUE — 3arJiaBHbIE OyKBBHI, pa3MepoOM
mpudta Ne 16 — xxupHbiid, moist — 1 cM BKpyroByto. TeKCTbl MaTepHalioB JIOJKHBI OBITh
HarmevyaTanbl 0€3 MCTpaBlIeHUN, Hanbojee BakHas MHPOpPMAIUS BBIACIACTCS KUPHBIM
mpudprom. IIpu odopmieHnn HHPOPMAIMOHHBIX MaTepUalioB B BHUAE 00pa3loB
3asiBJICHUM Ha MOJIydYeHHME MYHUIIMIMAIBHON YCIyru, oOpa3loB 3asBICHUN, NEpeuHen
JIOKyMEHTOB TpeOOBaHUs K pazmepy mpudTra u popmaTy Jucta MOTYT ObITh CHUKEHBI.
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2.30. Ilomemenuss s mnOpuemMa 3asBUTENIEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM Il TpaKJaH VYCJIOBUAM U ONTHUMAJIbHBIM  YCJIOBHUSIM  paOOThI
JOJHKHOCTHBIX JIUI AIMUHUCTPALUHN U JOJHKHBI 00ECTIeUnBaTh:

- KOM(OPTHOE  pACIOJIOKEHHWE  3asBUTENs W JOJDKHOCTHOIO  JIMIA
YIOJIHOMOYEHHOTO OpraHa;

- BO3MOXHOCTb M yJIOOCTBO OQOpPMIIEHUS 3asiBUTENEM MHCbMEHHOTO
oOparieHus;

- Tene(OHHYIO CBS3b;

- BO3MOKHOCTb KOITUPOBAHUS JOKYMEHTOB;

- IOCTYIl K HOPMATHBHBIM IPABOBBIM aKTaM, PETYJIUPYIOLIUM IPEI0CTaBICHUE
MYHUIIUNAIBHON yCIIyTH;

- HaJM4Me MUCbMEHHBIX MPUHAJUIC)KHOCTEN 1 Oymaru gpopmata A4.

2.31. [ns oxupaHusi 3asiBUTEISIMUA TpPHEMa, 3alOJHEHUST HEOOXOIUMBIX ISt
noyiyueHusi MyHUIIMITAIbHON yCIIYTH JOKYMEHTOB OTBOJSTCS MecTa, 000pyJIOBaHHbIC
CTYNbSIMH, CTOJIaMU (CTOMKaMH) MJi1 BO3MOXHOCTH O(GOPMIICHUS JTOKYMEHTOB,
o0OecrieunBalOTCsl pydykamu, OJaHKaMH JOKyMEHTOB. KonmyecTBO MecT OKuUIaHHs
ompeeNsieTcsl UCX0s U3 (PaKTUYECKOW HArpy3Kd U BO3MOXKHOCTU HUX Pa3MEIICHUS B
MOMEIICHUH.

IIpuem 3asgBuTEneld NOpu  OPEAOCTABICHMM  MyHHMIMNAIBHOM  YCIyId
OCYIIIECTBIISETCA COTIacHO TpaduKy (pekuMy) pabOThl YTpaBICHHUS: €XKETHEBHO (C
MOHEAENbHUKA IO TSATHUILY), KPOME BBIXOJHBIX M MPa3JHUYHBIX IHEW, B TCUCHHE
pabodero BpeMeHH.

2.32. Pabouee MecTo crneuuanucra YIpaBICHUs, OTBETCTBEHHOTO 3a
npeaocTaBieHue MyHUIIMNANBHON YCIYTH, TOJDKHO OBITH 000PYAOBAHO MEPCOHATBHBIM
KOMIIBIOTEPOM C IOCTYIIOM K HH(OPMAIIMOHHBIM pecypcam A IMUHUCTPAIUH.

KaOunersl npuema mnosydareneii MyHHIMOAIbHBIX YCIYT JOJDKHBI OBITh
OCHAIEHbl WH(OPMAIIMOHHBIMU Ta0IMYKaMH (BBIBECKAMH) C YyKa3aHHEM HoMepa
KaOuHeTa.

CriennanucTel, OCYIIECTBISAIONINE TPUEM NofTydareneid MyHUIIMTAIbHBIX YCIYT,
00eCTeunBalOTCS  JIMYHBIMU ~ HarpyAHBIMU  HJICHTU(DUKAIMOHHBIMUA  KapTOYKAMHU
(OpitmKxamu) U (MIIM) HACTOJLHBIMH TAOJTUYKAMH.

IToka3aTej JOCTYIIHOCTH M KA4eCTBA MYHHIMIIAJIbLHOM YCJIYIH, B TOM YHCJI€
KOJIMYEeCTBO B3aMMO/eCTBUI 3asiBUTEJIS C A0JZKHOCTHBIMH JIMIAMH NPH
NPeI0CTABJICHUM MYHHMIMIIAJIBHON YCJIYIH H UX MPOAOJIKUTEIHHOCTD,
BO3MOKHOCTD IOJIY4YeHUs] HHGOPMALIMH O X0/€ NPeJ0CTABICHUA MYHHLIMIIAJIbHOMN
YCJIYId, B TOM YHCJIe ¢ HCI0/1b30BaHHEM HH(POPMALMOHHO-KOMMYHHUKAIHOHHBIX
TeXHOJIOTHii, BO3MOKHOCTb JIM00 HEBO3MOKHOCTD I0JIyYeHUS] MyHUIIUIIAJTIbHOM
yeayru B M®PII (B ToMm unciie B OJTHOM 00beMe), B JII000M TePPUTOPHAIBLHOM
MOAPAa3/eJICHUH OPraHa, MPeJ0CTAB/IAIOIIEer0 MyHUIUIIAJIBHYIO YCIYTY, 110 BEIOOPY
3asiBUTEJIA (AKCTEPPUTOPHAIBbHBIN NPUHIHII), IOCPEIACTBOM 3aIPoca 0
NPEeI0CTABJICHUN HECKOJbKHMX IOCYAAPCTBEHHBIX U (WJIH) MyYHHMIMIIAJBHBIX YCJIYT B
M®II, npeaycmoTpeHHoro crarbeit 15.1 @exepanbHoro 3akona or 27 uroas 2010
roaa Ne 210-@3 «O0 opranu3anum npeaoCcTaBJICHUs FOCY1APCTBEHHBIX U
MYHHUIMTIAJbHBIX YCJIyD»

2.33. Iloka3atensiMu JOCTYIIHOCTH M KayecTBa MyHHLIMNAIBHON YCIyrH


consultantplus://offline/ref=75803C8153EEC638ED5AFCE9111A23C52D2B272D1BBB934CFA22F6D31DA97E3C69110F404C4F9D3DE625ACF767C3D3F7722B3B527Ck1jEI
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SBJISIFOTCSI:

- BO3MOXXHOCTb MOJy4YaTh MYyHUIMNANBHYIO YCIYyTy CBOEBPEMEHHO U B
COOTBETCTBUHU CO CTAHIAPTOM IMPENOCTaBIeHNUss MyHUIIMNIANBHON YCIIyTH;

- BO3MOXXHOCTbh MOJIYy4aTh MOJIHYIO, aKTYaJIbHYIO U JOCTOBEPHYIO HH(OPMAIIHIO
0 MOpSAKE MpeoCcTaBiIeHUsT MyHUIIUTIATBHOM YCIIyTH, B TOM YHCJIE C UCIOIb30BAHUEM
UH(GOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

- BO3MOXXHOCTb MOJIy4aTb HWHGOPMALMIO O pe3yJbTaTe MPEeACTaBICHHUS
MyHHUIMITAIBHOMN YCIIYTH;

- BO3MOXXHOCTh OOpamarbcs B 1ocyne0HOM (BHecyaeOHOM) U (MiH) CyneOHOM
MOPSIAKE B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu ¢ xkanoboi Ha
MPUHATOE M0 €r0 3asBJIICHUIO PEIICHUE WM Ha JeHCTBUA (0e31eiCTBIE) HJOMKHOCTHBIX
T,

2.34. OcHoBHBIC TpeOOBaHUS K KAdeCTBY MPEAOCTaBICHUS MYHHIMITATILHON
YCIIyTH:

- CBOEBPEMEHHOCTB ITPEI0OCTaBIEHN MyHUIINNIATBbHOU YCITYTH;

- IOCTOBEPHOCTh ¥ TIOJTHOTA MH(GOPMHUPOBAHUS 3asIBUTEIISL O XOJI€ PACCMOTPEHHUS
€ro OOpaIIeHus;

- yIOOCTBO M JIOCTYMHOCThH TMOJY4YEHHUs 3asBUTENIEM HHPOPMAIMU O TOPSIKE
npenocTaBiaeHuss MyHUIIMITAIBHON YCITYTH.

2.35. Iloka3zatensiMu KadecTBa MpPEAOCTaBICHUS MYyHULIHUNAIBHON YCIyTH
ABJIAIOTCSL CPOK PACCMOTPEHHS 3asBIEHUS, OTCYTCTBHE WM HalW4He Kajio0 Ha
nencTBus (6e371eiCTBUE) TOJDKHOCTHBIX JIHII.

2.36. IIpu npenoctaBiaeHMM MyHULIUIIATBHON YCIYTH:

- B CiIy4yae 3ampoca MOYTOBBIM OTMPABICHUEM WJIM B JJIEKTPOHHOU (opme
HEIMOCPEJCTBEHHOTO  B3aUMOJACMCTBUSL  3asBUTENSl € JOJDKHOCTHBIM  JIMLIOM,
OCYLUECTBJISIOIIMM MPENOCTaBlIeHHe MYyHULUNAIbHON YCIyI'H, Kak MpaBWio, HE
Tpebyercs;

- B CJIly4a€ JIMYHOTO OOpallleHUsl 3asiBUTEIb OCYIIECTBIISIET B3aUMOJACHCTBHUE C
JOJKHOCTHBIM JIMILIOM, OCYIIECTBIIAIOIIMM IPEAOCTaBIeHUE MyHUIUIIAIBLHON YCIyTH
He Oosiee ABYX pa3, MpH MOJade 3amnpoca W TMOJYyYEHHUU TOJTOTOBIECHHBIX B XOJE
UCIOJIHEHUd MyHUIIMNANbHOW YCIYTHM JOKYMEHTOB. [IpoloIKUTENBbHOCTh OIHOTO
TaKOro B3aMMOJEHCTBUS HE IOJKHA MPEBBILIATH 15 MUHYT.

3asBuTenb (MPEACTaBUTENb 3aBUTEINS) HE3aBHUCHMO OT €ro MeCTa >KUTEIhCTBA
wim  Mecta npeObBaHuS (s  (QU3HMYECKUX JIMI, BKIOYAs WHIAUBUIYAJTbHBIX
npearnpuHUMareseil) oo MecTa HaxoXAeHUs (AJ1s1 FOpUIUYECKUX JIMI) UMEET IPaBo Ha
obparmienue B 000 mo ero Beioopy M®DI] B mpenenax tepputopuu KpacHomapckoro
Kpas Ui TPEJOCTABICHUS €My MYHUIUNAIBHOW YCIYyTU MO JKCTEPPUTOPUATHEHOMY
NPUHIINITY.

2.37. Ilpu mpueme KOMIUIEKCHOTO 3ampoca y 3asBHUTENs COTpyAHMKH MOIL]
00s13aHBI MPOUH(OPMHUPOBATEH €0 000 BCEX TOCYIAPCTBEHHBIX U (MJIM) MYHHUIIUTIATBLHBIX
yciyrax, yciayrax, KOTOpbIE SBIISIFOTCS HEOOXOJUMBIMU U OOs3aTENbHBIMU  JUIA
MPEIOCTABICHUSI TOCYJApPCTBEHHBIX (MYHUIIMTIANBHBIX) YCIYT, TOJYy4YeHHE KOTOPBIX
HEOOXOMMO IS TTOJTYYSHHS TOCYAaPCTBEHHBIX (MYHHIIMMAIBHBIX) YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aI1poce.

2.38. CocTaB AEUCTBUI, KOTOPBIEC 3asIBUTEIIb BIIPABE COBEPIIUTH B JJIEKTPOHHOU
dopme mpu modyuyeHWH MyHUIIMNANBHOW YCIAYyTrM ¢ HCmojib3oBaHueM [loptana,
pernonansHoro Ilopraina:
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- MOJIyYUTb HMH(MOPMALMIO O MECTOHAXOXICHUS YTpaBieHus, rpaduke ee
paboThI;

- O3HAKOMMTBHCS C MEPEYHEM HEOOXOTUMBIX JOKYMEHTOB Il MPEOCTaBICHUS
MyHHUIIMTTAIBHOMN YCIIYTH;

- cKa4yaTh (hOpMy 3asBIICHHUS;

- IOJaTh 3a5IBJICHUE;

- OTCJIEIUTh X0/ PeIOoCTaBlIeHUs] MyHULIUIIaIbHOMN YCIyTH;

- IOJIYYHTh PE3YJIbTAT MPEIOCTABICHUS MYyHHUIIMNIATBHON YCIIyTH.

2.39. 3asgBuTenio 0oOecTeunBACTCS BO3MOXKHOCTH MMOJIyYeHHsS WHOOpPMAIUU O
XOJ€ BBIIOJHEHUs npefocTtaBisieMod MyHununanbHou ycayre Ha [loprane,
pernoHanbHOM Iloprane.

CBeneHuss 0 XOJe M pPE3yibTaTe BBINOJHEHHS 3ampoca O NPeJAOCTABICHUU
MyHUIIMOAIBHON YCIYT'M B 3JIEKTPOHHOM BHJIE 3asBUTENIO MPEAOCTABISAIOTCS B BHJIE
YBEJOMJICHUS B TMYHOM KaOMHETE 3asBUTENS Ha peruonansHoMm [loprasne.

2.40. Tlpu HampaBiCHHH 3asBIICHUS U JOKYMEHTOB (COAEPXkAIIMXCA B HUX
CBeIeHUI) B (popMe 3IEKTPOHHBIX JOKYMEHTOB B MOPSIKE, IPEIYCMOTPEHHOM ITyHKTOM
2.41 mnactofmero AIMUHUCTPATUBHOTO perjiaMeHTa, O0ecredyrBacTCs BO3MOXKHOCTH
HAIMPaBJICHUS 3asSBUTEIIO0 COOOIIECHUA B DJIEKTPOHHOM BHJE, MOATBEPKIAOIIETO X
IIPUEM U PETUCTPALMIO.

HNHble TpeGoBaHUA, B TOM YHCJE YYUTHIBAKIIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHHUIMIAJBHOM YCJIYIH 110 IKCTEPPUTOPUATBHOMY NPUHLIMITY (B cJIy4ae, eCJIu
MYHHUIMIIAJbHAS YCJIYTra NpeaoCcTaBIaseTCs 10 IKCTEPPUTOPUATIBLHOMY NPUHIUILY)
U 0COOCHHOCTH MPeI0CTABJICHU MYHUIUNIAJIBHON YCIYIH B 2JIEKTPOHHOM (popme

2.41. Insa nomydyeHus: MyHULIMNAJIBHON YCIyrd 3asBUTEIIO IPEIOCTABISETCS
BO3MOKHOCTh MPEICTABUTh 3asBJICHUE O MPEAOCTaBICHUM MYHMIIMNIAIBLHON YCIyTH, B
TOM unciie B (OpMe JIEKTPOHHOTO JOKYMEHTA:

- B AIMUHHUCTpaLNY;

- yepe3 M®I] B Ynpasnenue;

- TIOCPEICTBOM HCIOJB30BaHUS HMH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTMH, BKJIO4Yasg wucnosib3oBanue lloprama, perumonansHoro Iloprama, c¢
MPUMEHEHUEM JJICKTPOHHOW MOANUCH, BHUJ KOTOPOM JIOJXKEH COOTBETCTBOBATH
tpeboBanusam I[locranoBnenust IlpaBurenbcTBa Poccuiickoit denmepanum oT 25 HIOHA
2012 roma Ne 634 «O Bugax DdJIEKTPOHHOW TOMAMKCH, HCIOJIb30BAaHUE KOTOPOMU
JIOTyCKaeTCsl TPU OOpallleHUU 3a TMOJyYCHHEM TOCYJapCTBEHHBIX U MYHHIIMIAIBHBIX
yciyr» (aanee — 3IeKTpOHHAs TOIIUCH).

2.42. 3asBneHuss M JOKYMEHTbl, HEOOXOAUMBIE IS MPEAOCTaBICHUS
MyHUIIMNIATBHON  YCIYyTH, TpeIocTaBisieMble B (OpME 3JICKTPOHHBIX JOKYMEHTOB,
MOJIMUCHIBAIOTCS. B COOTBETCTBUU € TpeboBaHusMHU craredt 21.1 u 21.2 ®enepanbHOro
3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O06 opraHuzanuu MOpeaOCTABICHUS
FOCYJIapCTBEHHBIX M MYHMIIMNAIBHBIX yCIyr» W DeaepallbHOrO 3aKOoHa OT 6 ampens
2011 roma Ne 63-®3 «O0 37€KTPOHHON TIOATTUCK.

B cnydae HampaBneHusi 3asiBICHMM U JOKYMEHTOB B JJIEKTPOHHOU (opme ¢
ucnonb3oBanueM [loprana, pernonansHoro Iloprana, 3asBiieHHE U JOKYMEHTBI JIOJKHBI
OBITH TIOAMUCAHBI KBATU(OUIIUPOBAHHOM 3JIEKTPOHHON MTOAMKCHIO.

2.43. Jlinsg momydeHuss OOCTyma K Bo3MoOxkHocth Iloprana, permoHaibHOTO
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[TopTana HeoOxomuMo BbIOpaTh CyOBekT Poccuiickoit denepanuu, U 1MOCIE€ OTKPBITHUS
CIIUCKA TEPPUTOPUATBHBIX (eAepabHbIX OPraHOB MCIOJHUTEIHHOM BJIACTH B 3TOM
cyorekte Poccmiickoit depepanuu, OpPraHOB WCIOJHUTEIBHOW BJIACTH CYOBEKTa
Poccuiickoii  ®enmeparui W OpraHOB  MECTHOTO  CaMOYMpPAaBJICHUS  BHIOpATh
aJIMUHHUCTPALIMIO MYHMIIMIIAILHOTO OOpa3oBaHust AOuHCKuN paiioH KpacHomapckoro
Kpasi ¢ MepevyHeM OKa3bIBaeMbIX MyHUIIMIAIBHBIX YCIYyT U UHPOpMAIUE MO Kaxao0il
yCIyre.

2.44. B KapTOYKe KaXXJOM YCIyTHM COJEPKUTCS ONUCAHHUE KaXKJOW YCIYyIH,
nopoOHast nHpopMalus O MOpsAKe U crocobax oOpallleHusi 3a yCIyroi, nepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX [UIsl TOJY4YeHHs] YCIOyrd, HHpOpMalus O Ccpokax ee
WCIIOJTHEHUS, a TaKKe OJIaHKW 3asBJICHUA B ()OPM, KOTOPbIE HEOOXOIUMO 3aTOJHUTD JIJIs
oOpaleHust 3a yCIIyTou.

2.45. Tlopaua 3asBHUTENEM 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOAUMBIX JIst
npeaocTaBieHuss MyHUIMITAIbHONW YCIYTHM, U NPHEM TAKHUX 3alPOCOB M JOKYMEHTOB
OCYILIECTBIISIETCS B CJIEYIOIIEM MOPSIKE:

- [I01a4a 3amnpoca Ha MpeaocTaBieHrne MyHUIUITaIbHON YCIyTH B JIEKTPOHHOM
BUJIE 3aBUTEJIEM OCYILIECTBIISICTCS Yepe3 IMYHbIN KaOuHET Ha pernoHanbHOM [loprare;

- s oOopMIICHUSI JTOKYMEHTOB MOCPEACTBOM ceTu «VHTepHeT» 3asBUTEINIO
HEOO0XOMMO IPOUTH MPOLIEAYPYy aBTOPU3ALIMU Ha pernoHanbHoM [lopTare;

- JUIsl aBTOPHU3AIIMM 3asIBUTENIO0 HEOOXOJMMO BBECTH CTPAaxOBOM HOMED
WHJVBHIYaJbHOIO JIULEBOrO CYETa 3aCTPAXOBAHHOIO JIWIA, BBIIAHHOTO IIeHCHOHHBIM
doumom  Poccuiickoit ~ @enmepanyu  (TOCyIapCTBEHHBIM  yUPEXKICHHEM) IO
Kpacuomapckomy kpato (CHUJIC), u maposib, NOJYyYEHHBIH IOCIIE€ PEruCTpaldyd Ha
[Toprane;

- 3asBUTEINb, BbIOpaB MyHUIMNANBHYIO YCIYTy, TOTOBHUT IaKeT IOKYMEHTOB
(KOmMH B IEKTPOHHOM BHJIE), HEOOXOIMMBIX ISl €€ MIPEIOCTaBICHUS, U HAIIPABIISIET UX
BMECTE C 3asIBJICHHEM uepe3 JIMYHbIN KaOuHeT 3asBuTens Ha [loprare;

- 3asBJICHHE BMECTE€ C OJJICKTPOHHBIMU KOINUSAMM JIOKYMEHTOB IOINANAET B
UH(GOPMAITMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asIBUTEJIEM YCIYTy, KOTOpas 00ecreunBaeT MprueM 3ampocoB, 0OpaIeHH, 3asBICHUNA 1
MHBIX IOKYMEHTOB (CBEACHMII), MOCTYNUBIINX C peruoHanbHoro [loprana u (nam) uyepes
CHUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOICUCTBUSI.

2.46. Ilpu nmpenoctaBieHnd MyYHHUIIMITATBHON YCIYTH B SJEKTPOHHOU (opme
nocpenctBoM [loprana, pernonansHoro [loprana 3asButento odecrieunBaeTCs:

a) TmoiydyeHHe UWHPOpPMAIMM O TOPSAKE W CpPOKax MpeAoCTaBICHUS
MyHuIANAIBHON YCIIYTH;

0) 3ammch Ha mipueM B YmpaBinenue, M®Il| mi1s momaum 3ampoca o
npeaocTaBIeHu MyHUIIMIIaIbHOM yCayTH (fanee - 3anpoc);

B) popMupoBaHue 3ampoca;

I) TpUeM ¢ perucTpanus YIpaBjieHHEe 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPeIOCTaBIeHUs] MyHULIUIIATbHOM YCIyTH;

1) oIUlaTa roCyJapCTBEHHOM MOUUIMHBI 3a MpeAocTaBieHne MyHHUIIMNAIbHBIX
YCIYr W yIJIaTa WUHBIX IUIaTeXed, B3UMAEMbIX B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannuy;

€) MOoJy4YeHue pe3yibTaTa NpeocTaBieHns] MyHUIMIIaIbHON YCIyTH;

K) TIOJTyYEHHE CBEJICHUH O X0J1e BBITIOJIHEHUS 3ampoca;

3) OCYLIECTBJICHUE OLIEHKHU KaueCcTBa MNpeIoCcTaBlIeHnss MyHUIIMTIAIbHOM YCIyTH;
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) JgocyaeOHoe (BHecyleOHOe) oOKalloBaHWE pEIICHUH U JACHCTBUM
(6e3nericTBus) opraHa (OpraHW3alMM), JODKHOCTHOTO JIHMIIAa OpraHa (opraHu3alim)
1100 roCyJapCTBEHHOTO WM MYHHUIMIIAILHOTO CITYKAILEro.

2.47. Undopmanusi 0 MperoCTaBICHUN MYHUIUNAIBLHON YCIyru pa3Mmeliaercs
Ha [loprane, pernonansHom [loprase.

Ha Iloptane, peruonansaom [loprane pazmemaercs ciaeayromias uHGpopmanus:

1) ucuepnsiBarouii MepevyeHb JOKYMEHTOB, HEOOXOIMMbIX
JUTS TIPEAOCTABIICHUSI MYHHUIIMITAILHON YCIYTH, TPEOOBaHUS K O(OPMIICHUIO YKA3aHHBIX
JIOKYMEHTOB, a TAKXKE MEepEYEHb TOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE NIPEICTABUTD
10 cOOCTBEHHOUM MHUITMATHBE;

2) Kpyr 3asiBUTENEH;

3) CpOK MpeaoCTaBICHNUS MYHULIUIIATLHON YCIYyTH;

4) pe3ynpTaThl  NPEJOCTABICHHUS  MYHULIMNAIBHOM  YCIYrHM, IOPSAJIOK
NpPEACTaBICHUS  JOKYMEHTa,  SBJAIONIETOCS  pPE3YyJbTaTOM  MPEJOCTaBIICHUS
MYHHUIUTIATBHON yCIIyTH;

5) pa3mep TrOCYyAapCTBEHHOM MOLUIMHBI, B3UMAaE€MOW 3a MPEIOCTaBICHUE
MYHHUIUTIATBHON yCIIyTH;

6) MCUYEPTIBIBAIOIINIA NTEPEYCHh OCHOBAHUM JJIs IPUOCTAHOBIICHUS MJIM OTKAa3a
B [IPE0CTABJICHUN MYHUIIUIAIIBHON YCIIyTH;

7) o mpaBe 3agBUTENA Ha A0CyAcOHOE (BHECYIeOHOE) 00KaJOBaHUE PEIICHUN 1
nercTBui  (0e3eiCTBUS), MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHUS
MYHULUNAIBHOU yCIIyTH;

8) dbopmbl 3asBiieHu (yBEAOMICHUN, COOOIIEHHIT), HCTIONb3yEeMbIe
IPY MPEOCTABICHUHA MYHUITUTIATHBHOU YCITyTH.

2.48. Undopmanus Ha [loprane, pernonansHom Iloprane o mopsiake U cpokax
NPENOCTAaBICHUS! MYHULIMIIAJIbHOM YCIYTM Ha OCHOBAaHUHU CBEICHMI, COAEpKaIIUXCS B
denepaibHOM pEECTpe, PETHOHATBHONW TOCYAAPCTBEHHONW MH(GOPMAIIMOHHOW CHUCTEME
«Peectp rocynapctBennsix yeuyr (pynkuuit) KpacHomapckoro kpas» (manee - Peectp
KpacHomapckoro kpas), Ipe1oCcTaBiIsieTCs 3assBUTEIN0 OECIUIaTHO.

2.49. Joctyn k wuH(pOpMalMd O CpOKax H TOPAIKE TMPEAOCTaBICHUS
MYHUIUNAIBHONW YCIYTM OCYIIECTBIIAETCS O€3 BBINOJIHEHHS 3asBUTENIEM KaKHUX-JIHOO
TpeOOBaHM, B TOM 4Hciie Oe3 UCIIOJIb30BaHUS MPOTPAMMHOT0 00ECTIeYeHHsI, YCTaHOBKA
KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUYCHUS JIMIICH3UOHHOTO
WIM MHOTO COTJallleHuss ¢ MpaBooOiafaTteseM MpOrpaMMHOro  oOecrneueHus,
IPEeIyCMaTPUBAIOLIET0 B3UMAHUE IUIAThI, PETMCTPALIMIO UM aBTOPU3ALIMIO 3asBUTEI,
WM TIPEJIOCTABIICHUE UM TIEPCOHATBHBIX JaHHBIX.

2.50. B memsax mpemocTaBiICHUS MYHHUIIMIAIBHOW YCIyTH, B TOM YHCIIE
OCYLIECTBIISIETCS IPUEM 3asiBUTENIEH MO MPeABAPUTEIHHOM 3aMUCH.

2.51. 3amuce Ha mpueM MPOBOAMUTCA MocpencTtBoM Iloprana, permoHasbHOrO
ITopraina.

3asBUTENIO MPEAOCTABISETCS BO3MOXKHOCTh 3alMCH B JIIOObIE CBOOOJHBIE THU
JUTSl TIpEieMa, 1aTy U BpeMsl B MpeJieiax YCTaHOBJICHHOTO rpaduka mprueMa 3asBUTeNe B
Ynpasneaun, MOII.

2.52. Anpmunuctpanus, MOIL] He BnpaBe TpeOOBATh OT 3asBUTENSI COBEPLICHUS
UHBIX JEUCTBUN, KpOME NPOXOXKIEHUS HUIACHTU(PUKALIMK U ayTeHTU(UKAUU B
COOTBETCTBUM C HOPMAaTHBHBIMU IIpaBOBBIMM akTamu Poccuiickon ®Penepauun,
yKa3aHUs 1LeJu MpUeMa, a TaKKe MPeIOCTaBICHUS CBEACHHUM, HEOOXOAUMBIX JUIS
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pacyeTa JJIUTEIBHOCTH BPEMEHHOTO MHTEpBaia, KOTOPbIH HEOOXO0IMMO 3a0pOHUPOBATH
JUISL IPUEMA.

2.53. 3asBurtensiM oOeCHeUMBAETCS BO3MOXKHOCTb OILIGHUTh JOCTYIHOCTb U
Ka4eCTBO MyHUIMIIAIbHOM yciyru Ha [loprane, peruonanbHom [lopraie.

2.54. Tlpu ob6pamenun B M®OIL[ MyHurnumnansHas yciayra NpeaoCTaBIsSeTCS C
YYETOM MPUHIMUIIA DKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asIBUTEIIb
BIIpaBe BBIOpaTh AJsl oOpaiieHus 3a nonxydeHueM yciayru MOL, pacnonosxeHHbIA Ha
Tepputopun KpacHogapckoro kpas, HE3aBUCMMO OT MECTa €ro PErucTpaluy Ha
Tepputopun  KpacHomapckoro Kpas, MecTa pacIlOJIOKE€HHsT Ha  TEeppUTOpUHU
KpacHomapckoro kpast 00beKTOB HEABHKUMOCTH.

2.55. M®I] npu oOpamennn 3asBUTENS (NMPEACTABUTEINS 3asBUTENS) 3a
npeaocTaBieHueM MyHULIMIAIBHON YCIIYTH OCYIIECTBIISET:

- (opMupoBaHHME AJIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa3oB
3asIBJICHMS], TJOKyMEHTOB, MPUHATHIX OT 3asBUTENsS (MPEACTABUTENS 3asBUTENS), KOMUN
JIOKyMEHTOB JINYHOTO XPAHEHUs, IPUHATHIX OT 3asBUTENsS (IIPEACTABUTENS 3asBUTES),
obecrnieunBast UX 3aBEPEHUE AIIEKTPOHHOM MOAMKUCHIO B YCTAHOBICHHOM MOPSIKE;

- HampaBJICHHE C HCIOJIb30BAHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUN DJIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX O0pa3oB JOKYMEHTOB,
3aBEPEHHBIX YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuioM MO®IL[ B opransl MeCTHOIO
camoynpasieHuss B KpacHogapckom Kpae, IOJBEIOMCTBEHHbIE MM OpraHHU3aluu,
MPEAOCTABISIOIINE COOTBETCTBYIOLTYI0 MYHULIUITAIBHYIO YCIIYTY.

2.56. IlepeueHb KIAacCOB CPEACTB JJEKTPOHHOW MOJIUCH, KOTOpPbIE
JIOMYCKAIOTCSL K HCIIOJIb30BAHUIO TMPHU OOpalleHHH 3a TOoJydeHHeM MyHUIHUIaaIbHON
YCIIYTH, OKa3bIBAEMOI C MPUMEHEHHEM YCUJIEHHOW KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM
MOJIITUCH, OIpPENessIFOTCSl Ha OCHOBAaHUM YTBEP)KIaeMoW (QenepalbHbIM OpPTraHOM
UCIIOJIHUTEIbHOM BJIACTH MO corjiacoBaHuio ¢ PDenepanbHO ciay)x00il OezomacHOCTH
Poccuiickoit  ®Denmepaniun  Momenu  yrpo3  0€30MacHOCTH  WHPOpMalUU B
uHGOPMAIIMOHHON CcHCTeMe, UCIHOJIb3yeMOW B IeNsIX MpuemMa oOpamieHuid 3a
noJiydeHHeM MyHUIUIIAIbHON YCIyTH U (UJM) NPEJOCTABICHUS TAKOW YCIIyTH.

3. COCTAB, IOCJEJOBATEJBHOCTH U CPOKH BBIIIOJIEHUS
AJIMAHUCTPATUBHBIX TPOLEAYP (IEMCTBUMN), TPEBOBAHUS K
MOPSIAKY UX BBIIIOJIHEHUS, B TOM YA CJIE OCOBEHHOCTH
BBINTOJIHEHUS AIMUHUCTPATUBHBIX NPOLEAYP (JIECTBUI)
B YJIEKTPOHHOH ®OPME

CocTaB 1 mocJIe10BaTC/JIbHOCTD AIMHUHUCTPATUBHBIX IIPOLHEAYP

3.1. lIpenocraBnenne MyHUIMIATBLHOW YCIYTH B AIMUHUCTPALMU BKJIIOYAET B
cebst creayroNre aIMUHACTPATUBHBIC TPOIICAYPHI (ACHCTBUSA):

1) npueM u peructpanys 3asBIE€HUS C KOMIUIEKTOM JIOKyMEHTOB;

2) paccMOTpPEHHWE 3asBJICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npefocTaBiaeHuss MyHUIUITAIBHON YCIIYTH;

3) mpHHATHE PEHIeHUs O MPEAOCTaBICHUH MYHUIINTIATBHON yCIYTH;

4) BBIaYa 3aSBUTEIIO JOKYMEHTOB.

3.2. Tlopsimok OCYIIECTBICHHS B DJJIEKTPOHHOM ¢opMe, B TOM HUHCIE C
UCIIOJIb30BaHUEM permoHanbHoro Iloprana, aiMUHUCTPAaTUBHBIX MpoLEAyp (AeHCTBUIN)
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B COOTBETCTBUM C IMOJOXKEHUsIMU cTathu 10 @DenepanbHOro 3akoHa OT 27 HIONS
2010 roma Ne 210-®3 «OO6 opraHuzalmMu MPEIOCTABICHUS TOCYJApPCTBEHHBIX W
MYHULUMAIBHBIX YCITYI:

1) dopmupoBanue 3ampoca o MPeA0CTABICHUN MYHHUIIMITAILHON YCIyTH

2) mpueM OT 3asBUTEIS W PErUCTpalus 3asBICHUS O MPEIOCTaBICHUU
MYHULUNAIBHOW YCIYTU U IOKYMEHTOB;

3) mOAroTOBKAa IIOCTAHOBJICHUWS, NHCBMEHHOTO OTKa3a B MPEIOCTABICHUU
MyHHUIMITAIBHOMN YCIIYTH;

4) HampaBJIeHUE 3asBUTENI0 CBEJCHUW O XOJAE BBINOJHEHUS 3ampoca
0 MPEI0CTABICHUN MYHUITUTIAJILHON YCIIyTH;

5) HampaBJICHHE 3asBUTCIIO pe3yibTaTa MPEIOCTABICHUS MYHHUIUIIAILHON
YCIYTH.

3.3. Ilopsiok ucnpaBiieHus AOMYIICHHBIX OTNEYAaTOK M OMIMOOK B BBIJAHHBIX B
pe3yibTaTe NMPeOCTaBICHNU MYHULIUIIATILHON YCIYTH JOKYMEHTAX.

Oco0eHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX MPOLEXYP
(meiicTBUI) B AAMUHUCTPALUH

HpneM H perucrpanmi 3asgBJACHUA ¢ KOMIIVIEKTOM JOKYMCHTOB

3.4. OcHoBaHWeM /i1 Hayalla MPEAOCTaBICHUS MyHUIIMNAIBHON YCIyTH
sBIsieTCsl oOpalleHue 3asBUTENsl (€ro MPeICTaBUTENsA, JOBEPEHHOTO JIMIA) C
NPUIIOKEHUEM BCEX HEOOXOTUMBIX JOKYMEHTOB, yKa3aHHBIX B myHkTe 2.11. paznena 2
HACTOAIIEr0 AJMUHUCTPATUBHOIO PENIAMEHTA.

3.5. Cnenuanuct, OCyIECTRISIIOIINN TPUEM JOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTb 3asBUTENS, B TOM YHCIIE IMPOBEPSET JOKYMEHT,
YAOCTOBEPSAIOLIUI JINYHOCTh 3asABUTENS, TMOO MOJTHOMOYHMS IIPEICTAaBUTEIS;

2) OCYLIECTBISICT MNPOBEPKY HAJIMYMUS BCEX HEOOXOAUMBIX JOKYMEHTOB U
MPaBUIBHOCTH UX OQPOPMIIEHHUSI, YIOCTOBEPASICH, B TOM, YTO:

- KOIMHA JIOKyMEHTOB YJOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
MOPSIAKE;

- TEKCThI JIOKYMEHTOB HaIlMCaHbl pa300pUnBO;

- IMeHa (PU3NYECKUX JIMIL, aApeca UX MecTa )KUTEJIbCTBA HAlTMCaHbl IOJHOCTHIO;

- B JOKyMEHTax HET MOAYHMCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX HCIPABIICHHUM, MAIOMIMX BO3MOXXHOCTh HEOJHO3HAYHOTO TOJIKOBAHUS
MPEACTAaBICHHBIX  JOKYMEHTOB M  BBI3bIBAIOIIMX COMHEHHS B  3aKOHHOCTH
MPEAOCTABIECHHBIX JIOKYMEHTOB;

- JIOKYMEHTBI HE COJEPKAT CEPHbE3HBIX IMOBPEKIACHUM, HAJUYUE KOTOPBIX HE
MO3BOJISIET OTHO3HAYHO HMCTOJIKOBATh UX COACPIKAHUE;

- HE UCTEK CPOK JEHUCTBUS JOKYMEHTA;

- TIOMOraeT 3asBUTEN0 O(GOpPMHUTH 3asBICHHME Ha TMPEIOCTaBICHHUE
MyHuIMInaabsHON yCIyTu;

- TPENOCTAaBISET 3asABUTENIO KOHCYJIBTALMIO MO TOPSAKY M CpPOKam
peAoCTaBiIeHuss MyHULIUITAIBHON YCITYTH;

- B Clly4a€ €CJIM HMMEKTCS OCHOBaHUS ISl OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOMMBIX JJIA TpenocTaBieHUus MyHHUIIMNANBHOW YCIYyTH MPEayCMOTpPEHHBIC
nyHKTOM 2.17 Hactosimiero AIMUHUCTPATUBHOIO PEMIAMEHTA, CHEIMAINCT OTKAa3bIBAET
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3agBUTENIO0 B MPHEME 3asBICHUS O TNpeAocTaBiIeHHH MYHHUIIUNIATBHONW YCIYTH C
00BSICHEHUEM TTPUYHH.

3.6. 3asBienue (opma 3asBIEHUS NpPUBEICHA B MPUIOKEHUH K HACTOSIIEMY
AIMUHHCTPATUBHOMY  pPEIIaMEHTy) €O BCEMHU HEOOXOAMMBIMU  JIOKYMEHTaMU
NPUHUMAETCS M PETUCTPUPYETCS B )KypHAIIE PETUCTPAIIUU BXOSIICH KOPPECTIOHICHIINH.

3.7. Ilpu npueme AOKYMEHTOB Ha IMpenocTaBieHne MyHHMIIMINAIbHONW YCIyTH B
OTHOILIEHUU 3asBUTENS, OOUIMI MaKCHUMalbHBIA CPOK IpHeMa JOKYMEHTOB HE MOXKET
MpeBbIIATh 15 MUHYT.

3.8. B moboe BpeMst ¢ MOMEHTA MpueMa I0OKyMEHTOB 3asBUTENIb UMEET IPaBo Ha
NOJTyYeHHE CBEJIEHUI O MPOXOXACHUU MPOLEeRypbl MpeaocTaBieHus MyHULIUTATIbLHON
ycayru no TeiaedoHy Ju0O0 HEMOCPEICTBEHHO B OpraHU3allud, depe3 KOTOPYH OBLIO
MIOJTAaHO 3asIBIICHUE.

3.9. Kpurepuem npuHsATUS pEIICHUS 110 JAaHHON aJMUHUCTPATUBHOMN MpOLEAype
SIBIIIETCS. COOTBETCTBHE 3asBIICHUS YTBEPXKACHHOW (opMe W Haimuyme Bcex
HEOOXOUMBIX IOKYMEHTOB K HEMY.

3.10. PesynbraToM JaHHOW aJIMUHUCTPATUBHOM MPOLEAYPHI  SBISETCS
perucTpanus MOCTYNHUBIIETO 3asBJICHUS B JKypHaJe PETHCTPAIlMH  BXOJSIIEH
KOPPECTIOHJCHIIMHA A JIMHHUACTPAIINU.

3.11. Cnocobom ¢ukcanuu pe3yipTaTa JaHHOW aMUHUCTPATUBHOMN MPOIEAypHI
SIBIISIETCS TIPOCTABIICHUE IITAMIIA BXOSAIIETO JTOKYMEHTA OpPTaHU3alliH, 4epe3 KOTOPYIO
OBUIO TOAAHO 3asBJICHHUC W PETUCTPAIMS JAHHOTO 3asBJICHUS B JKypHAJC BXOJSIICH
KOPPECTIOHICHIIHH.

3.12. OOGmwmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHON MPOIEAYypbl HE MOXKET
npeBbImath 1 (0AWH) JCHB.

PaccMmoTpeHue 3asiBJIeHHS] 1 MHBIX JOKYMEHTOB, HEOOXOAUMBIX [IJISt
npenocraBjieHuss MyHUIUNIAIBLHON YCJIYTH

3.13. OcHoBanmeM mJisi Hayana aJIMUHUCTPATUBHOW TPOIEAYpPHI SIBISETCS
MOJIyYEHHE YTIPaBICHUEM 3asBJICHUS U MakeTa JOKyMeHTOB 3 M®IL], A nMuHUCTpanuu
6o yepes [loprai.

3.14. KputepueM TpHUHATUS pEUICHUS IO JaHHOW aIMUHHCTPATHBHOU
npoueaype ABISETCS HaIMYKe MITaMIIa BXOASIEH KOPPECTIOHACHIIMM Y IPaBICHUS.

3.15. Havanpauk YmpasieHus B TeueHue 1 (0HOTO) IHSA MPUHUMAET pEIIcCHUE
00 OmpeleNeHn! CIeUANINCTa, OTBETCTBEHHOTO 3a BBINOJHEHUE aTIMUHUCTPATUBHBIX
OpoLEeaAyp B paMKax MpeaocTaBieHuss MyHUIUNaIbHOM yCIyTH.

3.16. Cmocobom (¢ukcanuu pe3yiabTaTa AaHHOM ATIMUHHUCTPATUBHOU
NPOLIEAYPHI SBJISECTCS BU3UPOBAHUE HA 3asBJICHUM C YKa3aHUEM (pPaMHIINK ¥ MHUIMAJIOB
OTBETCTBEHHOTO CHEIHAINCTA U MPOCTABICHHS 1aThI.

3.17. Cnenuanuct YmnpaBieHHs, OTBETCTBEHHbII 3a MpefocTaBlICHUE
MYHHUIUTAIBHON yCIIyTH:

- TPOBOJUT aHAJIU3 yKa3aHHBIX JIOKyMEHTOB Ha MpeIMET MX COOTBETCTBHS
TpeOOBaHUIM 3€MEJIbHOTO 3aKOHOAATeNbCTBa, PernaMenTa;

- [Py HAJIMYUKA OCHOBAaHUM TNEpPelaeT MaKeT AOKYMEHTOB CIIECHHUAIUCTY
VYnpaBneHus, OTBETCTBEHHOMY 3a BEJIEHUE JEJIONPOU3BOICTBA, KOTOPBII OCYIIECTBIISET
(dbopMupoBaHuE 3EMIICyCTPOUTEIBHOIO Jiea, MOCPEACTBOM IPUCBOCHUS OYEPETHOTO
HOPSAKOBOTO HOMEpa 00ECIIEYMBAET €r0 PErucTpalyio B COOTBETCTBYIOILEM >KypHase
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y4era.

3.18. KpurepueM mpuHATHS peUICHWS IO JaHHOW aJMHUHHCTPATHBHON
IpoLEeAype SBISIETCA HAJTUYKE MOJHOTO MaKeTa JOKYMEHTOB, YKa3aHHOTO B MyHKTe 2.11
HACTOSALIEr0 AJIMUHUCTPATUBHOTO PETjaMeHTa.

3.19. Pe3ynbpTaToM AaHHOW aJIMUHUCTPATUBHON MPOLIETYpPHI ABISETCS HAIUYHE
OCHOBaHUHN y OTBETCTBEHHOIO CHElMaIucTa s MpenocTaBieHus MyHHUIIMNATbHON
YCIIyTH.

3.20. Cpox BBIMOJIHEHUS] aIMUHUCTPATUBHOW MPOIIEIYypPhl COCTaBIsCT 2 (1Ba)
TTHSL.

IIpunsiTue pemieHus o npeaocTapjieHnd MyHUIMNIAIbHON YCJIYTH

3.21. OcHoBanueMm i1 Hauyaja aJAMHHUCTPATUBHON MpPOLEAYPHl SBISETCA
HaJIMYW€ OCHOBAHMW Yy OTBETCTBEHHOTO CHEHHUANIMCTa i1  MPEJOCTaBICHHUS
MyHUIMITAIBHON yCIIYTH.

3.22. OTBETCTBEHHBIN CIEIMUAINCT YTPABIECHUS yCTAHABIUBAET COOTBETCTBHE
JAHHBIX 3asBUTENS 00A3aTENBHBIM YCIOBUSM JISL CHITHS C ydeTa IpakJIaH, UMEIOIINX
Tpex u Oojee nered, ykazaHHbIM B myHKTe 1.2.1 HacTosmiero AIMUHHUCTPATHBHOTO
perjiaMeHra.

3.23. KputepueM NpuHATHSA pEUIEHUS O MPeAOCTaBlIeHUU MyHUIMNAIBHON
YCIYTH  SBJSIETCS. OTCYTCTBHE OCHOBaHMM i1  OTKaza B MPEIOCTABICHHUH
MyHUIIMNAIBHON YCIYTH, YKa3aHHBIX B ITyHKTE 2.17 AJIMUHUCTPAaTUBHOIO PETIaMEHTA.
[Ipu oTCyTCTBUM OCHOBAaHUM [JIsl OTKa3a B MPENOCTaBICHUMM MYHMIIMIIATBLHON YCIIyTH,
CIICLIMATIUCT YIIPABICHUS, OTBETCTBEHHBIM 34 MNPEAOCTaBlIeHWE MyHUIHUNAIBHON
YCIIyT'H, OCYIIECTBJIIET MOATOTOBKY IPOEKTAa IOCTAHOBIEHUS AJIMUHUCTpAUUU U
NepelaeT €ro B INOPAJKE HHCTPYKIMM IO JEJIONPOU3BOJACTBY Ha COTJIacOBaHUE,
NOJIMUCAHKUE U PETUCTPALHIO.

3.24. Ilpu HanmM4YuKM OCHOBAaHWH, MPEAYCMOTPEHHBIX B IMyHKTE 2.19 Hacrtosmiero
AJIMUHUCTPAaTUBHOTO PErJlaMEHTa, CHEUUAIUCT YTPABICHUS, OTBETCTBEHHBIH 3a
npenocTaBieHue MyHUIIMIIATLHOW YCIYTH, OCYIIECTBISAECT MOATOTOBKY MHUCHMEHHOTO
OTKa3a B MPEAOCTaBICHUUM MYHUIIUNAIBLHON YCIYTH U MEPEJaeT ero sl COTIacOBAHMS
Y TIOJINMCAHNUs HAYaJIbHUKY Y TIPaBIICHUS.

3.25. Pe3ynpTaToM aJMHUHHCTPATUBHOW MPOIEAYPHI SBISETCS YTBEPKIACHHOE
MOCTAaHOBIICHWE AJMHUHHUCTpanud JuOO TOJNMUCAaHUE TMHCHbMEHHOTO OTKa3a B
NpeaoCcTaBIeHUM MyHUIIMIIATbHOM YCIyTH.

3.26. Criocobom (ukcaruu pesyiabTaTa JaHHOW aIMUHUCTPATUBHON MPOIIEAYPHI
ABJIACTCS ~ pEerUcTparus paOOTHUKOM  AJMUHUCTPAIIMM  TIOCTAHOBIEHHUS  JIHOO
perucTpanys NMCbMEHHOT0 0TKa3a B MPe0CTaBIeHN MyHUIIMNIATBLHON YCIyTH.

3.27. MakcuManbHbI CpPOK UCHOJIHEHHUS YKa3aHHOW aJIMUHHCTPATUBHOU
npouexypsl — 25 (ABaAIATH MSITH) THEH.

Bbi1aua 3asiBUTEI0 TOKYMEHTOB
3.28. OcHoBanmeMm uig Havyajla aJMHUHUCTPATUBHON MPOLEAYPHI SIBISETCS

MOCTYIUICHHUC CIICHUAJIUCTY OTBCTCTBCHHOMY 3a BbIAa4y JOKYMCHTOB, JOKYMCHTOB IJIs
HUX BbIJa4YU 3as1BUTEIIIO.
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3.29. Cneuuanuct, OTBETCTBEHHBIN 3a Bblayy JOKYMEHTOB, YCTaHABIMBAET
JUYHOCTD 3aBUTENIS, B TOM YHUCIE MPOBEPSET JOKYMEHT, YIOCTOBEPSIOMINUNA JTUYHOCTD,
IpOBEPsIET MPABOMOYHOCTH JIMII MOTYYaroIero JOKYMEHTBI, B TOM YUCJIE MOJTHOMOYUS
peICTaBUTEIIS.

3.30. Creuuanuct, OTBETCTBEHHBIM 32 BbIJauy JOKYMEHTOB, JE€JA€T 3alUCh B
KHUT€ y4eTa BBIJAHHBIX JTIOKYMEHTOB, 3HAKOMHT 3asBUTEINI C MEpPEYHEM BbIJAaBAECMbIX
JNOKYMEHTOB  (OIrjialiaeT  Ha3BaHUS  BBIJABA€MbIX  JIOKYMEHTOB).  3asiBUTEIb
pPaCIUCHIBAETCS B IOJYUYEHUH JOKYMEHTOB B KHUTE yueTa. CrelHaiucT, OTBETCTBEHHBIN
3a BbIAA4y JOKYMEHTOB, BbIAAET JOKYMEHTHI 3asBUTEIIO.

3.31. KpurepueM mpuHATHS pelIeHUs [0 JaHHOM aJMHHUCTPATHUBHOM
MPOLIEype ABIAETCA MOJIYYSHUE CICIIMATIMCTOM JOKYMEHTOB JJI BpYUECHHUSI 3asBUTEITIO.

3.32. Pe3ynbpTaToM JaHHOW aMUHUCTPATUBHOM MPOLEAYPHI SBISETCS BPyUCHHUE
JIOKYMEHTOB 3asIBUTEIIIO.

3.33. Cnocobom (pukcanuu pe3ynbTaTa JAHHON aIMUHACTPATUBHOM MPOLIETYPHI
SBJIACTCS PETUCTPALIMS B KHUTE y4€Ta BBIJAHHBIX JOKYMEHTOB CIECIIMAIMCTOM.

3.33. OOmmii CpoK BBHINOJHEHHUS AJIMUHUCTPATUBHON NTPOLEAYPHl HE MOXET
npesbImaTh 2 (1Ba) AHS.

IHopsinok ocyiecTB/IeHUS B 3JIEKTPOHHO# ¢opMe, B TOM YHCJIe ¢ HCII0JIb30BaAHHEM
IHoprana, peruonanbHoro Iloprana aAMUHUCTPATUBHBIX NPoueayp (AelcTBUI) B
COOTBETCTBHH C M0JI0:KeHUsIMH cTaThbu 10 PegepaibHOro 3axkona ot 27 urous 2010
roxa Ne 210-®3 «O06 opranu3anuu nNpeaoCcTaBJIeHHs TOCYIAPCTBEHHbBIX U
MYHUIMIIAJIBHBIX YCJIYD»

dopMupoBaHHUeE 3aMpoca 0 MpeaocTaBjieHu MyHHIMIAJbLHON YCJIYyTH

3.34. OcHoBaHueM [nJsi Haudaja aJIMUHUCTPATUBHON TMPOILEAYpPHI SBISETCS
nojaya 3agBUTENIEM, Yepe3 peruoHanbHblil [lopTan B 31eKTpOHHON (opMe 3asBICHUS O
NpeNoCTaBIeHUM MyHUIMNANbHOM YCIYTM M COOTBETCTBYIOIIMX JOKYMEHTOB,
YKa3aHHbBIX B TyHKTE 2.11. AJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.35. @opmupoBaHHE 3ampoca 3asBUTEIEM OCYIIECTBIAETCS IOCPEACTBOM
3alOJHEHUs] 3JIEKTPOHHOM (QopMbl 3ampoca Ha peruoHanbHoM [loprane, 0e3
HEO0OXOIUMOCTH JOTMOJIHUTEIFHOM MOJauH 3ampoca B KaKo-TnOo HOM GopMme.

Ha Tloprane, permonamsHoM IlopTane, pa3memniaroTcss 0oOpasIibl 3aIrlOTHCHUS
AIIEKTPOHHOM (POPMBI 3arpoca.

3.36.  ®opmarHo-lOrMYEcKass ~ TpoBepka  cHOpMUPOBAHHOTO  3ampoca
OCYIIIECTBIISICTCS aBTOMATHUECKHU TOCTE 3aMOJIHCHUS 3asBUTEIEM KaXJIO0TO W3 MOJIeH
ANEKTPOHHON (QopMbl 3ampoca. [Ipu BBISIBICHHMM HEKOPPEKTHO 3aIOJIHEHHOTO IMOJIA
AJIEKTPOHHOM (OPMBI 3arpoca 3asBUTETh YBEAOMISIETCS O XapaKTepe BBISBICHHOU
OIMMOKK W TIOPSAJKE €€ YCTPAHCHHs IMOCPEICTBOM HWH(GOPMAIIMOHHOTO COOOIICHHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOU (popme 3ampoca.

3.37. IIpu dhopmupoBanuu 3amnpoca 3asBUTEN0 00eCTICUnBACTCS:

a) BO3MOKHOCTh KOIMMPOBAHUS M COXPAHEHHUs 3aMpoca U WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPeIOCTaBIeHUs] MyHULIUIIATbHOM YCIyTH;

0) BO3MOXHOCTb 3alOJIHEHHS] HECKOJbKUMH 3asiBUTEIISIMU OJHOM 3JIEKTPOHHOM
dbopmbl 3ampoca TpuU OOpalleHHH 3a YCIyramu, MpPeAnojarailliMi HalpaBICHHUE
COBMECTHOTO 3aIIpOCa HECKOJIbKUMH 3asIBUTEISIMU;
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B) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMHUU DJIEKTPOHHOU (HOPMBI
3arpoca;

I') COXpaHEHHE paHee BBEIECHHBIX B 3JEKTPOHHYIO (opMy 3ampoca 3HaYCHHUH B
Jr000M MOMEHT MO JKEeJIaHHUIO M0JIb30BATEeNsl, B TOM YHUCIIE NPU BOSHUKHOBEHUU OMIMOOK
BBO/JIa ¥ BO3BpATE JJIsl MOBTOPHOTO BBOJA 3HAYEHU B 3JIEKTPOHHYIO (JOpMY 3aIpoca;

1) 3alI0JIHEHHE T0JIeH ANEKTPOHHOM (hOpMBI 3ampoca A0 Havajla BBOJA CBEICHUI
3asiBUTENIEM C  HCIOJIb30BAHMEM  CBEICHMIA, pa3MEIIeHHbIX B  (eaepaibHOR
rocyIapcTBeHHOW HH(pOpMarmoHHOW cucteme «EawmHas cuctemMa UACHTUDHUKAINA W
ayTeHTU(pUKaIMM B  HMHPpACTpyKType,  obecrneunBamIe  MHPOPMAIMOHHO-
TEXHOJIOTMYECKOEe B3aMMOJCHCTBHE HH(MOPMALMOHHBIX CUCTEM, HCIONb3yEeMbIX IS
MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX U MYHMIIUIMAIBHBIX YCIYT B 3JEKTPOHHOM (popmer
(mamee — enmuHas cucTeMa WACHTUPUKAUMKA M ayTeHTU(UKALMK), U CBEICHUI,
omyOnukoBanHbix Ha [loprane, pernonamsHom I[loprane, B wactu, Kacaromieiics
CBEJICHUH, OTCYTCTBYIOIIMX B €IUHOM cUCTEME UACHTU(DUKAIIMYI U ayTeHTU(DUKAIIIH;

€) BO3MOXKHOCTh BEPHYTHCS Ha JFOOON M3 3TAOB 3alOJHEHUS AJIEKTPOHHOMN
dbopMeI 3ampoca 6e3 noTepu paHee BBeIeHHON HHPOpMAIUH;

) BO3MOXKHOCTB JocTyna 3asButens Ha [loptane nim peruonansnom I[oprane
paHee MOJAHHBIM MM 3ampocaM B TEYCHHE HE MEHEE OJHOTO roja, a TakKe YaCTUIHO
c(OpMUPOBAHHBIX 3aMPOCOB - B TEUEHUE HE MEHEe 3 MECSIIEB.

3.38. [Ipu ycmeniHoit oTipaBke 3anpoCcy MPUCBAUBACTCS YHUKAIBHBIA HOMED,

M0 KOTOPOMY B JTUYHOM KaOWHETE 3asBUTENs MOCPEACTBOM permoHansHoro Iloprana,
3agBUTENI0 OyAeT mpeacTaBieHa HH(OpMamMs O XOJE€ BBINOJHEHHUS YKa3aHHOTO
3ampoca.

3.39. PesympraToM aiMMHHMCTPATUBHON MPOLEAYPHl SABISAECTCS HAMpaBICHUE
c(OPMUPOBAHHOTO U MOIMMCAHHOTO 3alpOCa, U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiaeHuss MyHMIMOAIbHOM  yCIIyTM B AJMHHHUCTpPALMIO, IOCPEACTBOM
pernonasibHOTO [lopTana.

3.40. CnocoboM dukcanuu pesynbTata aJIMUHUCTPATUBHOM MPOLEAYPHI
ABJIAETCS TPUCBOCHHE PETUCTPALMOHHOIO HOMEpa HalpaBJIE€HHOro 3ampoca Ha
npeaocTraBiacHue MyHUIUIIAIBHON YCIYTH.

IIpueM o1 3asiBUTEISI M PerMCTPALMS 3asiBJICHUS O MPEA0CTABJICHUHU
MyHMUIMIIAJIBHOH YCJIYTH M JOKYMEHTOB

3.41. OcHoBaHueM JuId Hayajga aJMHUHUCTPATHBHOM MNpOLEAYypbl SBISETCS
NOCTYIJIEHUE B  YINpaBlI€HHWE JOKYMEHTOB, HAIpPABJICHHBIX 3asiBUTEIEM 4epe3
pernoHanpHbId [lopTam B anekTpoHHON (opme 3asBICHHS O TPEIOCTABICHUH
MyHUIMIIATBHOM YCIYTH U COOTBETCTBYIOIIMX JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.11
AJIMAHHCTPATUBHOTO PETJIAMEHTA.

3.42. VYmpasrneHnue oOecreyrBaeT MpUEM JOKYMEHTOB, HEOOXOAUMBIX JUIs
OpefocTaBieHUs]  MyHUIMOAIBHOM  yCIyr'M, MW  perucrpanui  3ampoca  0e3
HEOOXOIMMOCTH TIOBTOPHOTO TMPEJICTaBICHUA 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)>XHOM HOCHUTEIIE.

3.43. Ilpu mpexncraBieHUM 3asBICHHUS O MPEAOCTaBICHUHM MyHHUIIMTIATBHON
YCOIYTM M COOTBETCTBYIOIIMX  JOKYMEHTOB, yKa3aHHbIX B myHkTe 2.11
AJMUHHUCTPATUBHOIO pErjaMeHTa, B 3JIEKTPOHHOU (opMe 3asBUTENIO0 HaIlpaBliseTcs
AIIEKTPOHHOE COOOILEHHE, TOATBEPHKAAIOIIEE TPUEM JTaHHBIX TOKYMEHTOB, C YKa3aHUEM
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JIaThl IPUEMa U MPUCBOCHHOTO HOMEPA BXOJAIIUM JOKYMEHTAM.

3.44. TlpenocTaBieHre MyHUIIMIAIBHON yCIyI' HAUMHAETCSI C MOMEHTA IIpremMa
U pErucTpauuu YMpaBlICHHEM D3JCKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIst
NPENOCTAaBICHUSI MYHULUIIAIbHOM YCIyI'M, a TakKe IOJYy4YeHUs B YCTAaHOBJICHHOM
nopsjike uHpopManuu o0 oruIaTe MyHUIIUTIATBHONU YCIIYTH 3asBUTEIIEM.

3.45. Tlocne mpuHATHA 3ampoca JOJDKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
NpeloCTaBlieHNe MYHULMIANBHON YCIyTH, 3alpocy B JHYHOM KaOMHETe 3asBUTENS
nocpeacTsoM  peruoHanbHoro Iloprama, mnpucBauBaetrcsi cratyc «Perucrpanus
3asiBUTENS U IPUEM JOKYMEHTOB.

[Ipn mnomyueHun 3ampoca B DIEKTPOHHOM (opMe JODKHOCTHBIM JIHIIOM,
YIOJIHOMOYEHHBIM Ha MPEIOCTABICHUE MYyHHUIIMIAIBHON YCIYTH, MPOBEPSIETCS HATUUHE
OCHOBAaHMM JUIsI OTKa3a B TpHEME 3ampoca, yKa3aHHbBIX B 2.17 HACTOSIIEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuem npunaTtus pemieHusl 1Mo JAaHHOW aJAMUHHUCTPATUBHOW MpPOLEIype
ABJIAETCS OTCYTCTBHE OCHOBAHH ISl OTKa3a B MPUHATUUA JOKYMEHTOB HEOOXOIUMBIX
JUISl IPEOCTaBICHUS] MyHULIUMIIAIBbHON YCIyTH.

3.46. Pe3ynbTaToM aaMUHUCTPATHUBHOM MPOUEAYPHI SIBISICTCS PETUCTpAIUs
MOCTYIHUBIIUX B AJIMUHUCTPAIMIO B DJIEKTPOHHOU (popMe 3asiBICHUS O TPEIOCTABICHUH
MYHUIIMIIATBHON YCIYTH U COOTBETCTBYIOIIUX JTOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.11
AJIMUHHUCTPaTUBHOTO pErjiaMeHTa.

3.47. Cnocobom (ukcanuu pe3ylibTata aIMUHUCTPATUBHOW MPOILIEIYPbI
ABJIAETCSI PUCBOEHUE BXOMSIIETO (PETUCTPALMOHHOIO) HOMEpa MOCTYNHBIIMM
JIOKyMEHTaM.

3.48. OOmumii CpoK BBIMOJHEHUS ATIMUHUCTPATUBHON MPOLEIYPbl HE MOXKET
npeBbiaTh 1 (0uH) 1CHb.

IToaroroBka 1mocTaHoBJIeHHs, MUCbMEHHOI0 0TKAa3a B IIPEA0CTaBJICHUHU
MyHHUIHMIIAJIBHOH YCJIYTH

3.49. OcHoBanueM nsi Hayaja aJIMUHUCTPATUBHON TMPOLEAYPHI SBISETCS
HOCTYIIJICHUE 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB B YTIpaBJICHHE.

3.50. Havampnuk VYmpaBieHuss TNpUHUMAET pelIeHHe 00 OmpeneIeHun
CTIEIIMAIINCTA, OTBETCTBEHHOTO 33 MPOBEICHNE aIMHUHUCTPATHBHBIX TPOIIETYP.

3.51. Cnemmanuct YmupaBieHHs NPOBOJUT TPOBEPKY HUX Ha COOTBETCTBHE
3aKOHOJATEIbCTBY U HAJIMYKE BCEX HEOOXOIUMBIX JOKYMEHTOB.

3.52. B cnyuae Haimuuus OCHOBAaHMM JJii OTKa3a B MPEIOCTABICHUU
MyHUIUNATBHOW YCITYTH, YKa3aHHBIX B MyHKTE 2.19 HacTosimiero AQMUHHCTPATUBHOTO
pernmameHTa, YTpaBlIeHHE TOTOBHUT THCHbMEHHBIH OTKa3 B  MPEJOCTaBICHHUU
MyHUIMTTAIBHON yCITYTH.

3.53. Ilpm oTCyTcTBMM OCHOBaHMUW i OTKa3a B MPEAOCTaBICHUU
MyHUIIMTIANTBHON ~ YCIIYTH, OTBETCTBEHHBIM CHENUATINCT TOJTOTABIMBACT MPOEKT
MOCTAHOBJICHUSI AJIMHUHUCTPAIINH.

3.54. CornacoBaHue, MOANHMCAHUE, PErHCTpalMsi, KOIMUPOBAHUE M PaACChLIKa
NOCTaHOBJCHUS ~ AJIMUHHCTpaluedl  OCYIIECTBISIETCS B  TOpPAOKE M CPOKH,
YCTaHOBJICHHbIE HHCTPYKIIMEH IO JEJIONPOU3BOACTBY AJIMUHUCTPALIUH.

3.55. Pesynbrarom mnpeaocTaBieHUs JAaHHOW aAMHHHUCTPATUBHON MpOIETyphI
SIBIISICTCSI:
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- OJATOTOBKA MOCTAHOBJIEHUSI AIMUHUCTPALNH;
- TOJArOTOBKA MHCBMEHHOTO OTKa3a B MPEAOCTaBICHUM MyHUIMNAILHOU

YCITyTH.

3.56. Cnocobom bukcanym pe3ynbpTara WCTIOJIHEHUS JTaHHOM
aJIMAHUCTPATUBHOM POLEAYPbI SIBIISIETCS perucTpanus MOCTAHOBJICHUS
AJMHHUCTpAIMK, JTHOO NMUCBMEHHOTO OTKa3a B MPENOCTaBICHWH MYHUIHMIAIBHOM
YCITyTH.

3.57. OO0muii CpoK BBHIMOJHEHUS AJIMUHUCTPATUBHON MPOLEIYPbl HE MOXKET
peBbIIATh 26 (IBaLATh IIECTh) THEH.

HanpagiieHue 3asiBUTEJII0 CBeICHUI 0 X0/1€ BHINOJHECHHS 3a1Poca
0 npeaocraBjieHud MyHUIMIIAJIbHON YCJIYyTH

3.58. OcHoBanumeM nisi Hayaja aJIMUHUCTPATUBHON MPOLIEAYpPHl SBISETCS
NOCTYIUIEHUE 3ampoca OT 3asgBUTENS O XOJE BBINOJHEHUS MPEJOCTaBICHHUS
MyHumnanbHON yCIyTr ¢ OMOIIbIO perroHanbHoro [loprana.

3.59. 3asgBuTenr wWMeeT BO3MOXKHOCTH TIOJNY4YeHHUS HWH(POpMamuM O XOJe
npenocraBieHnss MyHUIUNanbHON YCIIyTH.

Nudopmanust o xoae NpeaocTaBiIeHHs] MyHHUIUIIAILHOW YCIYTH HAMpPaBIIsETCS
3asBUTENN0 AJMHUHUCTpAIMEl B CPOK, HE MPEBBIIIAIOIINN OJHOTO pab0Yero JHS MOCie
3aBEpIICHHS BBITIOJHEHUS! COOTBETCTBYIOIIETO ACUCTBHS, C HMCIOJIB30BAHUEM CPEICTB
peruonansHoro [loprana.

3.60. Ilpu mpenoctaBneHurn MyHHMIIMNIATBHON YCIyTH B 3JEKTPOHHOU (opme
3asBUTEJIIO HAIPABIISIETCS:

a) yBEIOMJIEHHE O 3amucu Ha TnpueM B AjamuHuctpauuio wuin MOII,
cojieprKalliee CBEACHUS O JaTe, BpEMEHU U MECTe IIpUeMa;

0) yBeIOMIIEHHE O TPHUEME U PETUCTPAIMU 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTAaBICHUS YCIYyTH, COAEprKallee cBeleHHus o (hakre mpuema
3arpoca M JIOKyMEHTOB, HEOOXOMUMBIX Ui TPEAOCTaBICHUS YCIyTH, W Hadale
IPOIIETyPHl PEAOCTABICHUS YCIYTH, a TAaK)Ke CBEJACHHUS O JIaTe W BPEMEHH OKOHYAHHUS
NPEIOCTAaBIICHUS] YCIyTH JTMOO MOTHBHPOBAHHBIM OTKa3 B NpUEME 3arpoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHUS YCIIYTH;

B) yBeIOMJICHHE O (paKTe MOTyueHUs MHPOpMaInH, MOATBEPKIAONICH OIIaTy
YCIIyTH;

') YBEIOMIICHHE O Pe3ysIbTaTaX PacCCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JIJIst
NpPEOCTAaBICHUS] YCIIyTH, COJAEpXKalllee CBEIEHUS O TMPUHATHH IOJOKUTEIBHOTO
pemieHnsT O TPEJOCTABICHHMH YCAYTH W BO3MOXKHOCTH TIOJNYYHTH  PE3yJIbTaT
NPEIOCTABICHUS YCIYTH JTM00 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH YCIIYTH.

3.61. Pe3ynbTraTOM aJAMHMHUCTPATUBHON MpOLEAYpHl SBISETCS HaIpaBlIeHUE
3agBUTENIO B JIMYHBIA KaOMHET Ha pernoHanbHoM lloprane wHpopmammu o Xoje
BBITIOJTHEHUS TTPEIOCTaBICHUS] MyHUIIUTIAILHOMN YCITYTH.

3.62. CnocoboM ¢ukcanuu pesynbTata aJIMUHUCTPATUBHOM MpPOLEAYpPbI
sBIsieTCs COPMUPOBAHHBINA (haiii, MOATBEpKAAOMMN (aKT OTIPABKU 3asIBUTEIIO B
JUYHBIA KaOWHEeT Ha peruoHanbHOM I[loprame wHpOpMaNHMIO O XOJ€ BBITOJIHEHUS
npeaocTaBieHuss MyHUIIMIAIBHON YCITyTH.

3.63. OOmwmii CpoK BBHINOJHEHHUS AJIMUHUCTPATUBHON NpPOLEAYpbl HE MOXET
npeBbIaTh 1 (0uH) JICHB.
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HanpagiieHue 3asiBUTE/II0 pe3yJIbTaTa NPeI0CTABICHUS
MyHHIMIIAJIBHON YCJIYTH

3.64. OcHoBanueMm i1 Hayajlla aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS
MOCTYIUICHUE CTICIIUATICTY OTBETCTBEHHOMY 34 BBIJa4y JOKYMEHTOB.

3.65. JlomxHOCTHOE JIMIIO AJIMUHHUCTpAIMH, OTBETCTBEHHOE 32 MPEJAOCTABICHUE
MyHunmnanbHOM  yclyr'd, B J€Hb IOJy4YeHHUS pe3ysibTaTa [pelI0oCTaBICHUS
MyHUIIMTIATBHON YCITYTH HANpPAaBISET JOKYMEHTHI 3asBUTEIIO B JIMYHBIA KaOWHET Ha
pernoHamsHoM [loprame B 3/eKTpOHHON  ¢opMme, TMOANMCAHHBIX  YCHIJIEHHON
KBaJIM(UIIUPOBAHHOM AJIEKTPOHHOMN MOANUCHIO JOHKHOCTHOTO JIMLA AJIMHHHUCTPALUH,
YIOJTHOMOYEHHOTO Ha TMOJIMUCAHUE TaKUX JOKYMEHTOB, WM IO MECTy TpeOOBaHUsS Ha
OyMa)KHOM HOCHTETIE.

3.66. B KxauecTtBe pe3yibTara NPEJOCTaBICHHUS MYHHUIMIAIBLHONW YCIyTH
3asiBUTEIIb 110 €T0 BBIOOPY BIIPABE MOITYUYHTh:

a) pe3yJbTaT MPEIOCTABICHUS MYHUIUIIAIILHOW YCIyTH B (hOpME DIIEKTPOHHOTO
JNOKYMEHTa,  MOJIMUCAaHHOTO  YIOJHOMOYEHHBIM  JOJUKHOCTHBIM  JIULIOM  C
MCIOJIb30BAaHUEM YCUJIEHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOMN MOIINCH;

0) pe3yabTaT TPEIOCTABICHHUS MYHHIIMITAJLHOW YCIYrd Ha OyMaKHOM
HOCHTEJIE.

3.67. 3asgBuTeNb BIpaBe MOJYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUIIUITATEHON
yCIIyTd B (popMe AIEKTPOHHOTO JOKYMEHTA WU JOKYMEHTa Ha OyMa)KHOM HOCHTEJIC B
TEUYEHHE CPOKa ACHCTBUA HUCTIOIHEHHUS MYyHUIIMIIAIbLHOU yCIyTH

3.68. PesynbraToM aAMHHHUCTPATUBHON TMPOLEAYPHI SIBISETCS HAIpaBJICHUE
3asIBUTEIIIO B JINYHBIA KAOMHET Ha peruoHanbHOM [lopTaiie JOKyMeHTOB.

3.69. CnocoboM dukcanuu pesynbraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
sBIsieTCs: cOPMUPOBAHHBINA (haiii, MOATBEpKAAOMUN (aKT OTIPABKU 3asIBUTEIIO B
JUYIHBIN KaOWHET Ha peruoHanpHoM [lopTae mOKyMeHTOB.

3.70. OOmmii cpoK BBHIMOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAYypbl HE MOXKET
MpEBBIIATh 2 (J1Ba) THS.

HOpﬂ[lOK HCIIPABJICHUSA TOIIYINCHHBIX ONICYATOK U omuooOK B BbIIAHHBIX B
pe3yJjbTaTte NpeaoCTaBJICHUSA MyHHHHHaHLHOﬁ YCIOyra 10KyMeHTax

3.71. OcHOBaHHEM Hayalia BHITIOJHEHHUS aJMUHUCTPATUBHON MIPOLIETYPHI SIBISICTCS
oOparieHne 3asBuTeNs 00 UCIPABICHNUH JTOMYIIEHHBIX ONEeYaTOK U OUIMOOK B BbIIAHHBIX
B pe3yJsbTare ImpenoctaBieHus MyHUIMNANbHON yCIIyTH JOKYMEHTaX C MPHIOKEHUEM
JOKYMEHTOB, MOJITBEPKJAIOLINX ONEYaTKU U OIIHOKH.

3.72. Pemenne 00 WCOpaBICHUM JOMYIICHHBIX OINEYAaTOK U  OIIUOOK
B BBIJJAaHHBIX B pe3yJibTaTe MpenoCTaBlIeHUs] MyHHUIMNAIbHOW YCIyTd JTOKYMEHTax
NPUHUMAETCS B ClIydae, €CIM B YKa3aHHBIX JOKYMEHTaX BBISIBIEHBI HECOOTBETCTBHS
IpUJIAraeMbIM K 3asBJICHUIO O MPEA0CTaBIeHN MyHUIIMNIANBHON YCIyTH TOKYMEHTaM.

3.73. Pe3ynpTaTroM aAMHHHMCTPATUBHOM MpPOLEAYpHl SBISETCS HCIpPaBIICHUE
JOTYIIEHHBIX JOKHOCTHBIM JIMLIOM AJIMUHUCTPALMU ONEYaTOK U OMIMOOK B BbIIAHHBIX
B pe3yJbTaTe MNpeAocTaBiIeHUs MyHUIMIAIBHOW YCIyTH JOKYMEHTax Jmoo
HaIpaBJIEHUE B aJpeC 3asBUTENA OTBETa ¢ MH(popmanueld o0 OTCYTCTBUM OIEYATOK U
OIMOOK B BBAAHHBIX B pe3yJbTaTe MNpPeAoCTaBiIeHUs MYyHUIMNAIBHON YCIyTH
JOKYMEHTaX.
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3.74. Cnocobom (pukcanuu pesynbTaTa aJMUHUCTPATUBHONU MPOLEAYPHI SBISETCS
perucTpanus B KHATE Y9eTa BBIIAHHBIX JOKYMEHTOB CIICIIHATHCTOM.

3.75. Cpok mpoxokaeHusI aIMUHUCTPATUBHOM MPOLEAYPHI HE JOJKEH MPEBBIIATH
NSTH  KaJCHJApHBIX JHEW ¢ JaThl perucrpanuu obOpamieHus o0 HCIpaBIeHUU
JOMYIICHHBIX OIEYaTOK W OMMOOK B BBJIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS
MyHHUIIMTTAIBHOM YCIYTH IOKYMEHTAX.

4. ®OPMbI KOHTPOJIA 3A UICITIOJIHEHUEM PEI'JIAMEHTA

IMopsaaok ocyuiecTBIeHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0/IeHHEM U MCTIOJIHEHHEM
OTBETCTBEHHBIMH J0JI’KHOCTHHIMH JTUIIAMU MOJI0KEHUH perjiaMeHTa U HHbIX
HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIHMBAIOIIUX TPeOOBAHUS K
Npea0CTABIEHUI0 MYHUIIMTIAJIBHOM YCJIYTH, 2 TAK:Ke MPUHATHEM UMU pPeleHu i

4.1. Texymmuii KOHTPOJb 3a COONIOACHHUEM IIOCIICIOBATEIbHOCTH JICHCTBUM,
ONPEACIICHHBIX  AJMUHHCTPATHUBHBIMU  MPOUEAypaMH 1O  TPEJAOCTABICHUIO
MyHUIIUITAIBHOW YCIAYTH, W TPUHATHEM PEIICHUH OTBETCTBEHHBIMHU IOJDKHOCTHBIMH
JTUIaMH Y TIPaBJICHUS OCYIIECTBIISETCS HEMPEPHIBHO HAYAILHUKOM Y TIPABJICHUS.

4.2. Tekymuid KOHTPOJIb OCYIIECTBISICTCS IIyTEM IMPOBEJACHUS IPOBEPOK
COOJTIOICHUST M WCIOJIHCHHS OTBETCTBEHHBIMH JIODKHOCTHBIMH JIMIIAMH TIOJIOKCHUI
AJIMUHUCTPATUBHOTO pETJIaMEHTa W HWHBIX HOPMATHBHBIX IIPAaBOBBIX  aKTOB,
yCTaHABJIMBAIOIINX TPEOOBAHUS K MIPEAOCTABICHUI0 MyHUITUTIAIBHON YCITyTH.

4.3. IlepuoauYHOCTh OCYILECTBJICHUS TEKYIIEro KOHTPOJS YCTaHABIUBAETCS
Ha4YaJIbHUKOM Y TIPaBJICHUS.

Ilopsinok ¥ NepHOANYHOCTH OCYIIECTBJICHHS IVIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI M KA4eCTBA NMPEA0CTABJICHNS MYHHIIUNIAJbHON YCIYyT'H, B TOM YHCJIe
nops/i0oK U GopMbl KOHTPOJISI 32 MOJHOTON U KaYecTBOM NPe0CTaBIeHUA
MYHHMIHNAJIBHOMN YCJIyrd

4.4. KoHTpoJIb 3a MOJTHOTOW M KayeCTBOM IPENOCTaBiIEHUs MyHUIMIIAIBHON
YCIIyTH BKJIIOUAET B ce0sl MPOBEICHUE TIIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BBHISIBICHUE
Y YCTPAHEHWE HAPYIIECHWWA NPaB 3asBUTEJIEH, PACCMOTPEHUE, NMPUHATHE PEIICHUU W
MOJITOTOBKY OTBETOB Ha OOpalleHus 3asBUTENEH, coaepxkalliue >kajJoObl Ha JeicTBUS
(6e3neiicTBHE) TOHKHOCTHBIX JIMII.

4.5. TIopsnoK U NEPUOJUYHOCTD IPOBEICHUS IUIAHOBBIX ITPOBEPOK BBINOJHEHUS
MOJIOKEHU AJIMUHUCTPATUBHOIO PEMVIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAIOIIMX TpeOOBaHUS K NPEIOCTaBICHHI0 MyHHUIIMIAIBHONW  YCIIyTH,
OCYILECTBJISIOTCS B COOTBETCTBUU C TJIAHOM pabOThl Ha TEKYLIUI roJ1 Y paBiIeHUs.

4.6. Pemenne 00 OCYIIECTBICEHUH IUIAHOBBIX W BHEIUIAHOBBIX IMPOBEPOK
MOJIHOTBl M KayecTBa IMPEJOCTaBICHHUs MYyHHIMNAIBHON YCIyI'M IPUHUMAETCS
HAa4YaJIbHUKOM Y IIPaBJICHUS.

4.7. IlnaHoBbIE IPOBEPKU MPOBOJAATCS HA OCHOBAHUU T'OJIOBBIX IUIAHOB PabOTHI,
BHEIUIAHOBBIE MPOBEPKH MPOBOJSATCA MPHU BBISBIICHUU HAPYLIEHUW 10 TPEIOCTABICHUIO
MyHUIIMTAIBHON YCITYTH WU TI0O KOHKPETHOM )Kajlo0e 3asBUTETIS.

4.8. BHemnaHOBBIE IPOBEPKHU IO BOMNPOCY MPEAOCTaBiIeHUs MyHHIMIAIBHON
YCIIYTH MPOBOJIUT HAYAJIbHUK YTIPABJIE€HUSI HA OCHOBAHUU Kallo0 3asiBUTEINICH, JJIs YEeTo
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3afpamuBacT B COOTBCTCTBYIOIIMX OpraHax H€O6XOI[I/IMI>I€ AOKYMCHTBI H 1IO
pe3yiibTaTaM IIPOBCPKU COCTABIIACT aKThI C YKA3aHHUCM BbIABJICHHBLIX HapymeHHﬁ.

OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMIl OPraHa, NpeaoCcTABJ/ISIIOIIEr0
MYHHLIHMIIAJBHYIO YCJIYTY, 32 pellieHus U aeiicTBus (0e3aeiicTBHE), IPUHUMAEMbIe
(ocyiiecTBisieMble) MMM B X0/1e peAocTaBaeHnss MyHUIMNIAJBHON yCIyru

4.9. ITo pe3ynapTataM NpOBEAEHHBIX IPOBEPOK B CIy4ae BBIABICHUS HAPYLICHUN
IpaB 3asBUTEJIE BUHOBHBIC JIMIA MPUBJIEKAIOTCA K IUCUUIUIMHAPHOW, TPa)KIaHCKO-
IPaBOBOM, AJMUHUCTPATUBHOW M  YrOJOBHOM OTBETCTBEHHOCTHM B  IOPSIKE,
YCTaHOBJIEHHOM 3aKoHOAaTenbCcTBOM Poccuiickon Denepanumu.

[MoJi0KeHUs1, XapaKTepU3yOlHe TPeOOBaHHUS K MOPSAKY U GopMaM KOHTPOJIA 3a
npenocTaBjienneM MyHUIIMNAJIBLHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAKIAH, HX
0o0beIMHeHUIl 1 OpraHu3anui

4.10. Kontpons 3a mpeaocraBieHMEM MyHHUIMNAIbHON YCIYTM CO CTOPOHBI
rpaXJaH, WX OOBEAVMHEHHN W OpraHu3alMi SBISETCS CaMOCTOSTENbHOU (opmoit
KOHTPOJII M OCYIIECTBJISIETCS IIyT€M HallpaBlIeHUs OOpalleHudd, a Takxke IyTeM
oO>kanoBaHusl NEHCTBUN (O€3MEHCTBUSA) U PEIIEHUHM, MPUHATHIX (OCYLIECTBISEMBIX) B
XOJ€ HCHOJHEHHS AJIMUHHUCTPATHBHOIO pErjJaMEHTa, IJIAB€ MYHUUHUIAIBHOIO
oOpa3zoBanus AGUHCKUI palioH.

5. IOCYJIEBHBIN (BHECYJEBHBIN) TOPSIJIOK OB KAJIOBAHUS
PEINIEHUM U IEUCTBUM (BE3JIEMCTBUS) OPTAHA,
IPEJOCTABJISIIOIIEI O MYHUITUIIAJIBHYIO YCJIYTY, A TAKXKE UX
JTOJI’KHOCTHBIX JINI]

HNudpopmanus 1Jis1 3aHHTEPECOBAHHBIX JIHI[ 00 MX MIpaBe Ha A0cyae0Hoe
(BHecyaeOHOe) 00:ka10BaHue neiicTBUIl (0e31eiicTBYS) U (MJIM) peleHu,
NPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeI0CTABIEHUS MYHUIMNIAJIBHON yCIyTru

5.1. 3asgBuTenp uUMeeT HpaBo Ha JAocyAecOHoe (BHecyaeOHOe) o0KaloBaHUE
pereHnit u nercTBuid (0e3neicTBrs) U (WIKM) PEIICHUM, MPUHATHIX (OCYIIECTBICHHBIX)
AIMUHHCTpane, MAODKHOCTHBIM JIMIIOM AJMHUHHUCTpPAlWU, MPEJOCTABIISIONINM
MYHUIUNAIBHYIO YCIYyTy AJIMUHUCTpALUH, JIUOO0 MYHULIIMIAIBHBIM ciaykaumum, MOII,
corpynauka MOI] B Xoae mpemocTaBieHHS MYHHUIMMAIBHONW yCIyru (majgee —
nocynebHoe (BHecy1e0HOE) 00KaJoBaHUE).

5.2. K mpaBOOTHOWIEHUAM, PErYJUPYEMBIM JAHHBIM Pa3JeiioM, IPUMEHSIOTCS
nosioxkeHus raasel 2.1. denepanbHoro 3akoHa ot 27 utois 2010 roga Ne 210-03 «O6
OpraHu3alliy MPeI0CTaBICHHUS TOCYIapPCTBEHHBIX U MyHUITUTIATBHBIX YCITYT».
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Opranbl, OpraHu3anuy ¥ YNoJHOMO4YEHHbIE HA PACCMOTPEHHe KAJI00bI UL,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asiBUTEJIA B 10CYAe0HOM
(BHecy1eOHOM) MOpSIAKe

5.3. XKamoba Ha pemienus u aeicTBus (0e3A€CTBUE) JTOJDKHOCTHBIX JIUIL
AJIMUHHCTpalMy,  MYHUUUOAIbHBIX  CIOY)KallMX  IOJAEeTCsl  3asBUTEIEM B
AJIMUHHCTpAIMIO Ha UMS TJIaBbl MyHUIIMIAILHOTO 00pa3oBaHusi AOMHCKHIA pailoH.

5.4. B caydae ecnu OOXKaIIyIOTCS peUICHUS W JEUCTBUSA (O€31eHCTBHE) TIIaBBI
aJIMUHUCTPALIMM MYHULMIAIBHOTO 00pa3oBaHusi AOUHCKHUN pailoH, jkanmo0a mojaeTcs
HEMOCPEICTBEHHO I1aBe MyHHIIMIIAILHOTO 00pa3oBaHust AOUHCKUIN paiioH.

5.5. XKanoObr Ha pemienus u naeuctBus (Oe3neicTBue) corpyaHuka MOIL]
nogaroTcst  pykoBomuTento dtoro MO®DII. JKamobsl Ha pemeHus W ICUCTBUSA
(OezneiictBue) pykoBomautenss M®PIL] momarorcs B aemapTaMeHT HHQpOpMaTH3ALUH U
cBa3u KpacHomapckoro kpas, sBistommiics yupeautenem MOL[ mnm 107KHOCTHOMY
Ty, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM MPABOBBIM akTOM KpacHomapckoro kpas.

Cnoco0b1 uH(poOpMHUPOBaHUS 3asiBUTeJIel 0 MOPSAKe MOAA4YU U PACCMOTPEHUS
KaJ100b1, B TOM 4Hcjie ¢ ucnosab3oBanueM Iloprana n permonaasHoro Ilopranaa

5.6. Uadopmaruio o TOpsAKe IMOJAaYd W PACCMOTPEHHs KajaoObl 3asSBHTEIIN
MOTYT TOJIYYUTh HAa WH(OOPMAIMOHHBIX CTEHJAaX pACMHOJOKEHHBIX B MeCTax
IIPENOCTABICHUS MYHULUIIAIBHOW YCIYTM HENOCPEACTBEHHO B YIIPaBICHHWM, Ha
opunmansHoM caiite Aamunuctpauuu, B M®Il, B ¢enepanbHoil rocyaapcTBEHHON
uH(pOpMaIIMOHHON cucTeMe «ENMHBIN MOpTanm TOCyAapCTBEHHBIX M MYHHIIMITATbHBIX
yciyT (pyHKIHiA)», Ha pernoHaibHoM [lopTane.

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PEryJIHPYIONIUX MOPSAOK J0CYAeOHOT0
(BHecy/1e0HOT0) 002kaJIOBaHUSI pellieHni U AeiicTBU (De3/1eiicTBUS) OpraHa,
MPpeI0CTABJSIIONIET0 MYHUIIUNIAIBHYIO YCJIYTY, 2 TAKKE €ro 10JKHOCTHBIX JINI

5.7. HopMaTuBHBIMH TPABOBBIMHU aKTaMH, PETYJUPYIOMIMMH  TOPSAIOK
nocyneOHoro (BHeCyZeOHOTro) oOKajdoBaHHS peIIeHWH W JAeUCTBUE (Oe31elicTBHS)
AMUHUCTpAIlMM, JOJKHOCTHBIX JIMII AJMUHUCTpAIMH, JHOO0 MYHHUIIUNATBHBIX
ciyxammx, paboTHukoB MO sBnsitoTcs:

1) ®enepanbhbiii 3akoH oT 27 utons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUITUTAIBHBIX YCITYT»;

2) mocTaHOBJICHHUE TJIaBbl aAMUHUCTpannu (ryoepHaTopa) KpacHomapckoro kpas
ot 11 ¢espansg 2013 roga Ne 100 «O6 ytBepxkaenuu [lopsiaka nogaun U paccCMOTpPEHUs
’Kano0 Ha pemeHus ©  ACUCTBUS  (Oe3MeHCTBHE) MCIOIHHUTEIBHBIX  OpPraHOB
rocynapcTBeHHOM Bimactu KpacHomapckoro kpas W HMX  JOJDKHOCTHBIX  JIMII,
TOCYJapCTBEHHBIX TPaKIaHCKUX cCiyxammx KpacHomapckoro kpas U O BHECEHUH
W3MECHEHU B OTIEJbHBIC TOCTAHOBJICHHS TJaBbl aJAMHUHHUCTpanuu (TyOepHaTopa)
KpacHomapckoro kpas»;

3) mocTaHOBIEHUE AJIMUHUCTPALMU MYHUIIMIAIBLHOTO O0Opa3oBaHusi AOMHCKUN
paiion ot 16 mas 2018 roma Ne 510 «OO6 yTBepXkA€HUHM MOpSAKAa MOAAYU U
paccMOTpeHus: Kajlo0 Ha pemeHus W AecTBUsS  (Oe3deiicTBHE) OTpacieBbIX
(pyHKIMOHAIBHBIX) OpPraHOB  AQJIMHUHUCTpPAllMd  MYHHULMIAIBLHOTO  OOpa3oBaHUs
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AOUWHCKMI palioH ®W HX JOJDKHOCTHBIX JIMIl, MYHHIIUIAJIBHBIX  CITyKaIluX
aIMUHUCTPALIMA MYHHUITUTIATLHOTO 00pa3oBaHus AOMHCKHUM paiion».

Jlannas uHdopmarust pa3Memiaercs Ha EauHOM mopTajne TocyaapCTBEHHBIX H
MYHUITUTATBHBIX YCIYT (PYHKITHN).

6. OCOBEHHOCTH BbIIIOJIHEHUA AIMUHUCTPATUBHBIX TPOUHEAYP
(AEUCTBHUHN) B MHOT'O®YHKINOHAJIBHBIX HEHTPAX
HPEJOCTABJIEHUA TOCYJAPCTBEHHBIX U MYHUIINITAJIBHBIX
YCIOvyr

CocraB 1 nocJjie10BaTeIbHOCTh A/IMMHUCTPATHBHBIX NPoLEeaYyP

6.1. OcoGeHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHBIX MpoOIeAyp (IeicTBUI) B
MOII;:

1) uadopmupoBaHKe 3aIBUTEICH O MOPSAKE MPEIOCTABICHUS MyHHUIUIATILHOM
ycayru B MOII, 0 xolie BBINOJHEHUS 3ampoca O MPEAOCTaBICHUH MyHUIUNAIbHON
YCIIyTH, 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEA0CTaBIeHUEM MYHUIIMTIATBHOW YCIYTH,
a TaK)X€ KOHCYJbTHUPOBAHUE 3ASBUTENEH O MOPANKE NPEAOCTaBICHUS MyHUIUNIAIbHON
yciayru B MOII;

2) mpueM 3ampocoB 3asBUTENEH O MPEIOCTaBICHUH MyHUIIMTIATBHOW YCIYTH U
HHBIX JIOKYMEHTOB, HCOOXOAUMBIX ISl IPEAOCTABICHUS MyHUIIMITAIBHOW YCITyTH;

3) dopmupoBanue u HamnpaBicHue M®PI] MexBeIOMCTBEHHOrO 3ampoca B
AJIMUHHCTpALHUIO;

4) Belgava 3asgBUTENIO PE3ysIbTaTa MMPea0oCTaBIeHUs MyHHUIMITAILHONW YCIYTH, B
TOM 4YHCJE€ BbIJa4a JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOATBEPKIAIOIINX
COAEPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB, HampaBiieHHbIX B M®IL[ mo pe3ynpraram
npefocTaBiacHuss MyHUIUITAIIBHON YCIIYTH;

5) wuHBIe JOEHCTBUSA, HEOOXOMUMBIC I MNPEAOCTABICHHUS MYHHIUAIBHON
YCIyTM, B TOM YHCIIE€ CBSI3aHHBIE C TPOBEPKOW JEHWCTBUTEIBHOCTU YCUJIECHHOU
KBaTU(UIIMPOBAHHOW  DJICKTPOHHOW TIOAMHUCH  3asBUTENSA, HCIIOJB30BAHHOW TMPHU
oOpaIrieHiM 3a TOJyYCHHEM MYHHIMITAJIBHON YCIyTH, a TakKkKe C YyCTaHOBJICHHEM
MEPEUHs]  CPEACTB  YJOCTOBEPSIONIMX  I[IEHTPOB, KOTOPBIE JIOMYCKAaKOTCS IS
WCIIOJIb30BaHUSI B IEJsAX oOOecreueHus: yKa3aHHOW MPOBEPKH W OMNpPEACNAIOTCS Ha
OCHOBAaHHMH YTBEPKIAEMOW OpPraHOM, MPEJAOCTaBISIIOIIMM MYHULMIAIBHOW YCIyry, Mo
cornacoBannto ¢ DenepanbHoit ciy)00il Oe3omacHocTu Poccuiickoit dDeaeparuu
MOJAeNu  yrpo3 Oe3omacHOCTH uWHGOpMAMM B  HMHPOPMAIMOHHOM  CHCTEME,
UCIOJIb3yeMOH B IIEJISAX MpUeMa 00palleHri 3a MOTyYeHHEM MYHUIIUIIATBLHON YCIYTH U
(unn) mpeIoCTaBICHUS TAKOM YCIyTH.

HNudpopmupoBanue 3asBUTEIel 0 MOPSIAKe NpeaocTaBjJieHuss MyHUIMIIAIbLHOT
yeayru B M®II, o xone BbINOJHEHU 3a1poca 0 NpeaocTaBjieHud MyHUIMIAIbHOI
YCJIyI'd, 10 HHBIM BOIIPOCaM, CBA3aHHBIM C NpeaocTaBjaeHueM MyHUIUNAIbHOM
YCJIYTH, 2 TAKKe KOHCYJIbTUPOBAHKE 3asiBUTEJICH 0 MOPAIKe NPeI0CTABICHUS
MyuunuunaasHou yeayru B MOIL

6.2. OcHoBaHuMeM /i Haudaja aJMUHUCTPATUBHON TMPOILEIYpPHl SBISICTCS
oOpamienue 3assureiisi B MOL] o nopsiake nmpenocTaBiaeHUs] MyHULIMITAILHON YCITYTH.
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6.3. UadopmupoBanue 3asBuTeIeH OCYIIECCTBISACTCS MTOCPEACTBOM pa3MEIICHUS
aKTyaJlbHOW M HcuepnbiBatouieil uHpOpMaly, HEOOXOIUMON g MOJy4YeHUs
MYHULIMNIATBHON YCIyrM Ha HH(OPMALMOHHBIX CTEHIAX WM UWHBIX HCTOYHHUKAX
UHGOPMUPOBAHUSI.

6.4. ndpopmupoBanue 3asBUTENCH ocymiecTBisiercss B okHe MOIL[ (uHOM
CHeluaIbHO 000pyaoBaHHOM pabouemM Mecte B MOILI), npeaHa3HaueHHOM IS
UHGOPMUPOBAHUS 3asBUTENCH O MOPSJIKE MPEIOCTABICHUS MYHUIMNAIBHBIX YCIYT, O
X0JI€ PACCMOTPEHUS 3alPOCOB O MPEAOCTABICHUN MYHUIMITIAJIBHBIX YCIYT, a TAKXKe IS
Npe0CTaBIEeHUS] MHOW MH(POPMAIIUK, B TOM YHCJIE YKA3aHHOM B MOJIMYHKTE «a)» IMyHKTa
8 IlpaBun  opraHuzanudud  JAEATEIBHOCTH  MHOTO(YHKUIMOHAJIBHBIX  LIEHTPOB
MPEJIOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHHULHMIAIBHBIX YCIYT, YTBEP)KICHHBIX
[Tocranosnenuem IlpaButensctBa Poccuiickoit ®enepauuu ot 22  jaexadps
2012 roma Ne 1376 «OO6 ytBepxaenun I[lpaBun opraHuzanum AeATEILHOCTH
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB pEeI0CTaBICHUS rOCyAapCTBEHHBIX u
MYHHUIUTAIBHBIX YCIYT.

6.5. MO®I wuaQOpMHUPYIOT 3asBUTENEH O TOPSAKE MPEIOCTaBICHUS
MyHUIMIIAIBHOM ~ YCIIYyTA, O XOJE BBINOJHEHHUS 3aIpoca 0 TMPENOCTABICHUN
MyHUIIMIAIBHONW YyCIyTH, TIO HWHBIM BOIMPOCAM, CBS3aHHBIM C MPEAOCTABICHUEM
MyHUIMOAIbHONW yCIIyI'M, a TakKXe KOHCYJbTHPOBAHUE 3asBUTENIEH O TOPSIKE
npenocrasineHns  MynununaneHou yeayru  4depe3 MODI[ B coorBercTBUEM €
COTJIAILIEHUSAMU O B3aUMOJICUCTBUM.

6.6. [Ipu npenocTaBieHMH MYHULUIAIBHOW YCIYT'H MO 3KCTEPPUTOPUATILHOMY
npuHiuny MOII:

1) mpuHUMAaET OT 3asiBUTEINS (MIPEACTABUTENS 3asIBUTEIS) 3asIBIICHUE;

U JIOKYMEHTBI, IPEJICTaBICHHbIC 3asIBUTENEM (IIPEACTABUTENIEM 3asIBUTEINS);

2) OCYILIECTBIISIET KOIIMPOBAHUE (cKaHUpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX yHkTamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7 denepaibHOTO
3akoHa oT 27 wurong 2010 roma Ne 210-®3 «O6 opraHuzanuu mpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr» (Z1ajee - JOKYMEHTHI JIMYHOTO XPaHECHMSI)
U TPENCTAaBICHHBIX 3asBUTENEM (MPEACTaBUTENIEM 3asBUTENS), B Clydae, €cCid
3asiBUTENb (MPEICTABUTENb 3asIBUTENSI) CAMOCTOSITENbHO HE MPEICTAaBUI KOIUU
JOKYMEHTOB JIMYHOTO XpaHEHWs, a B COOTBETCTBUU C AJMHUHUCTPATUBHBIM
pEeriaMeHTOM Uil €€ TIPENOCTAaBJICHHS HEo0XoauMa KOMUS JOKYMEHTAa JUYHOTO
XpaHeHus (32 UCKITIOYCHHEM CiTy4asi, KOrJa B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM
aKTOM i1 TPEAOCTaBIECHUS MYHUUUNAIbHOM YCIyrd HEOOXOIMMO NpEIbsBICHUE
HOTApUAIHLHO YAOCTOBEPECHHOM KOTMH JOKYMEHTA IMYHOTO XpaHEHHUS);

3) dopmupyer HNEKTpOHHBIE MOKYMEHTHI W (WMJM) DJIEKTPOHHBIE O0O0pa3bl
3asIBIICHUS], TOKYMEHTOB, MPUHATBHIX OT 3asBUTENS (MPEICTABUTENS 3asBUTENS), KOMUN
JIOKyMEHTOB JINYHOTO XPaHEHUsI, IPUHATHIX OT 3asBUTENs (IIPEACTABUTEINS 3asBUTEIS),
obecreunBasi X 3aBEPEHUE MIEKTPOHHOM MOMUCKHIO B YCTAHOBICHHOM TMOPSIIKE;

4) ¢ ucnosp30BaHKEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM
HaMpaBJsIET JJCKTPOHHBIE JOKYMEHTHI M (MJIM) AJIEKTPOHHBIE 0O0pa3bl JOKYMEHTOB,
3aBEpPEHHBIC YMOJTHOMOYEHHBIM JOJDKHOCTHBIM JiioM MOI][ B opransl MecTHOTO
camoyrmpaBieHuss B KpacHomapckoM Kpae, MOJBEIOMCTBEHHbIE WM OpraHU3aliH,
MPEIOCTABISIONINE COOTBETCTBYIONLYI0 MYHHUIIMIIAIILHYIO YCIIYTY.

6.7. PesynpraTroM agMUHUCTPATUBHOW TMPOILEIYpPHl SBISETCA TMOJIyYCHHE
3asBUTENEM UHPOPMALIUU O MOPSIKE MPEAOCTABICHUS MYHUIIUIAIBHON YCITyTH.


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

33

6.8. CriocobomM (ukcauu pe3ysibTata aIMUHUCTPATUBHOMN NMPOLEAYPHI SIBISETCS
oTMeTKa B XypHasie MOI] o npoBeieHHON KOHCYIbTaIINH.

IIpuem 3anpocoB 3asiBUTEIEH 0 IpeAOCTABIeHUH MYyHUIMIIAAbHON YCJIYTH U
HHBIX IOKYMEHTOB, He00X0AMMBIX JIs1 IPEAOCTABJICHUS
MyHHIMIIAJIBHON YCJIYIH

6.9. OcHoBaHMeM qs Hayajda aJIMHHUCTPATUBHOM NPOLEAYPHI SBISIETCS
npeacTaBieHue 3asButeraeM B MOIL] 3asBieHus 0 npenocTaBieHM MyHUIUIIATbHON
YCIIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MyHUIMTIAIBHOX YCIIYTH.

6.10. Corpynuuk M®I[ npu npueme 3anpocoB O MOPEAOCTaBICHUU
MYHULIMNATBHOW  yclayrd 700  3almpocOB O  MPEAOCTABIEHUH  HECKOJBKUX
MYHHUIIMIAIBHBIX YCIyT (Jajee - KOMIUIEKCHBIM 3ampoc) W BblJaue pe3yJbTaToOB
MPEIOCTABICHUN MYHUIMIAIBHBIX YCIOYr (B TOM 4YHCJIE€ B pPaMKax KOMIUIEKCHOTO
3amnpoca) yCTaHaBJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAaHUM MAaclopTa Tpa)kJIaHUHA
Poccuiickon ®@enepanyi ¥ MHBIX JOKYMEHTOB, YIOCTOBEPSAIONIMX JIMYHOCTD 3asBUTENA,
B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon dDeaepanuu, a TakKe NTPOBEPSET
COOTBETCTBHE KOMHM MPEACTaBISIEMbIX JOKYMEHTOB (32 HCKIOYEHHUEM HOTAPUAIBbHO
3aBEPEHHBIX) HMX OpUTHMHaJaM (Ha TMpeaMeT Hadudusl TOMYUCTOK (OCHOBHBIMU
MPU3HAKAMHU TOAYHMCTOK SBJISIIOTCS: B3BEPOIICHHOCTh BOJOKOH, HW3MEHEHHE TIJISTHIA
MOBEPXHOCTHOTO CJIosi OyMaru, yMEHbIIEHUE TOJIIMHBI OyMard B MeCTe IMOJYUCTKH,
HapylieHue (OHOBOW CETKH) WU JONEYaTOK (OCHOBHBIMU MpPHU3HAKAMHU MPUITUCOK
ABJISIFOTCSI  HECOBIIAJICHUE TOPU3OHTAILHOCTH PACIOJIOKEHHUS IE€YaTHBIX 3HAKOB B
CTPOKE, pa3jinuvs pa3Mepa U PUCYHKA OJHOMMEHHBIX II€YATHBIX 3HAKOB, PA3IUYML
MHTEHCUBHOCTH MCHOJb30BAHHOTO KPACUTEIIS).

B cnydae ecnu mpencraBiieHbl TOJJIMHHUKHA JOKYMEHTOB 3asiBUTENS, IEPEUYCHb
KOTOPBIX OMpeesieH MyHKToM 6 ctatbu 7 DenepanbHoro 3akona ot 27 utona 2010 roga
Ne 210-®3 «OO6 opranuzanuu OperoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHMIIMIIAIBLHBIX
ycayr», corpyaauk M®I[ cauMaer ¢ HUX KOIHH.

6.11. Corpynnuxk MOILI, npu npueme 3amnpocoB MpPOBEPSET MNPABHIBHOCTh
COCTAaBJICHUA 3asiBICHMS (3ampoca), a TaKKe MCUEPNBIBAIOIIMM MEPeUYeHb JOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBHM C AJIMHUHHCTPATUBHBIM DPETJIaMEHTOM, W (POPMHUPYET
MaKeT JOKYMEHTOB.

6.12. Ilpn mpueMe KOMIUIEKCHOTO 3ampoca y 3asBUTENS COTpyIHUK MODI]
00s13aHBI MPOUH(GOPMHUPOBATEH €0 000 BCEX TOCYIAPCTBEHHBIX U (MJIM) MYHUILIUTIATBHBIX
yCiIyrax, ycCIyrax, KOTOpbIe SIBIISIOTCSI HEOOXOAUMBIMH U OOS3aTEIbHBIMU IS
NpeaocTaBiIeHUsT MyHULUNAIBLHON YCIyrd, MOJYYEHHE KOTOPbIX HEOOXOAMMO Jis
MOJIYYCHHSI TOCYJApPCTBEHHBIX (MYHUIIUTIATBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3amnpoce.

6.13. B ciyuyac HECOOTBETCTBHUS JOKYMEHTA, YJOCTOBEPSAIOUIETO JMYHOCTD,
HOPMATUBHO YCTaHOBJICHHBIM TPEOOBAaHUSM WM €r0 OTCYTCTBHUS — COTpyAHUK MODI]
uHOPMHUPYET 3asBUTENS (MIPEACTABUTEINS 3aIBUTEINS) O HEOOXOIUMOCTH TPEAbIBICHUS
JOKYMEHTA, YJOCTOBEPSAIOUIETO JIMYHOCTh, JUIA IPEAOCTABICHUS MYHULUIIAIBHON
ycIyru W mpejaraet oOpatutbesi B MO®L| mocie mnpuBeneHUss B COOTBETCTBUE C
HOPMAaTUBHO  YCTAQHOBJICHHBIMU TPEOOBAaHHUSAMHU  JTOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTb.
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6.14. B ciyuae HeNpeACTaBICHUS 3asBUTEIEM KaKOTO-JIUOO JOKYMEHTa,
HEOOXOUMOT0 JJisi mpeaocTaBieHuss MyHUIMOAIbHOM yciayru, crenuanuct MOIL]
yBEAOMJISIET €ro 00 3TOM M COOOILIAeT, YTO YCTAHOBJICHHBIH CPOK IPEIO0CTABIICHUS
MyHunmnanbHON ycnyru OyJeT HCUUCIATHCA CO AHS TOJy4deHHs AJMHUHHUCTpanuen
BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl MOTy4YeHus: MyHUIIMTAIBHON YCITyTH.

Ha pacnucke o mnpueme TOKYMEHTOB IPOCTABISETCS OTMETKA O TOM, YTO
3asBUTENI0  JaHbl  Pa3bsICHEHUS O  HEOOXOAMMOCTH  MPEACTaBICHHS  BCeX
COOTBETCTBYIOIIMX JUIsl NOJIy4eHUsE MyHHIIMIAIbHON YCITyTH IOKYMEHTOB.

6.15. Cnermmamuct MOL] opopMisieT v BbIIACT 3aSBUTEII0 PACIUCKY O MPHUEME
JOKYMEHTOB C YKa3aHHMEM PEruCTPallMOHHOrO (BXOJSILEr0) HOMEpPa W JaThl MpUEMa
3asBJCHHAA O MPENOCTaBICHMH MyYHUIMIIAIBHOW YCIYIM W COOTBETCTBYIOIIHUX
JIOKyMEHTOB, B KOTOPOW YKa3bIBaloTCs (haMUiusi, UHULUAIBI, JOKHOCTh, CTABUTCA
noanuck crienranucra MOL, npuHABIIEr0 TOKYMEHTHI.

6.16. PesympraToM aIMMHHCTPATUBHOM TNPOLEAYpPHl  SBISETCS  MPHUEM
cnenuanucroM M®I] 1oKyMeHTOB, NPEICTABICHHBIX 3asIBUTEIIEM.

6.17. CnocoboM ¢ukcauu pe3yibraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
AByIgeTCS 0(hOPMIICHHE PACTICKU O TIPUEME JOKYMEHTOB OT 3asIBUTEIIS.

6.18.  OOmwmii Cpok BHITIOJHEHUS A[IMUHUCTPATUBHON MPOLEAYPHl HE MOXKET
npeBblath 1 (0AUH) JEHb.

®opmuposanue u HanpaBjaeHue MPII Me:KkBeJOMCTBEHHOI'0 3a1Ipoca B
AJMHHUCTPALNIO

6.19. OcHoBanuem yisi Hayajla aJIMUHUCTPATUBHON MPOLIEIYpPHI SBISETCA
npuem cnenuaninctom M®IL] 1okyMeHTOB, NPEACTaBICHHBIX 3asBUTEIIEM.

6.20. Cneunanuct M®L] roToBUT MaKeT NPUHATHIX JOKYMEHTOB U HaIlpaBJIsieT
€ro B AIMUHUCTPAIIMIO B COOTBETCTBHUH C COTJIAIIICHUEM O B3aUMOJICHUCTBHH.

6.21. Pe3ynbTaToM aJMHUHUCTPATUBHOW MPOLEAYPHl SBISIETCS HAIpPaBICHUE
MO®II B AqMUHHCTpALUIO IPUHATHIX OT 3asBUTEIIS IOKYMEHTOB.

6.22. CnocoboMm (ukcanuu pe3yibTata aIMUHUCTPATUBHOW MPOIIETYpPHI
SBIISIETCS C(OPMUPOBAHHBINA (hailil, MOATBEPXKIAIOUINK (AaKT OTHpPaBKU WM HHOU
JOKYMEHT, CPOPMUPOBAHHBIN B COOTBETCTBUH C COTJIALIEHUEM O B3aUMOJICHCTBUH,

6.23. OOmuii CpoK BBHIMOJHEHUS ATIMUHUCTPATUBHOW MPOLIEAYPhl HE MOXKET
npeBbImath 1 (0AWH) JCHB.

Boinaua 3asgBuTtenio pe3yJbTaTa npegocrasjieHuss MyHMIUNIAIBHOMI YCIyTH, B TOM
YHCcjIe BbIa4a JOKYMEHTOB Ha O0yMaKHOM HOCHUTEI€e, IOATBEPKAAI0LIUX
coJeprkaHue JJIEKTPOHHBIX JOKYMEHTOB, HannpaBJjieHHbIX B M®I] no pe3yabraram
npenocraBjieHuss MyHUIUNIAJIBLHON YCJIYTH

6.24. OcHoBaHuMeM /Ui Hayaja AaJMUHHCTPATUBHOW TPOLEAYpPbI SBISAETCS
nosryuenre M®ILI ot AnMuHMCTpanyy JOKYMEHTOB JJISl X BBIIA4M 3asiBUTEIIO.

6.25. M®II yBenomisieT 3asBUTENS O TOTOBHOCTH pe3yJbTaTa MPEIOCTaBICHMUS
MYHUIIMIAIBHONW yCIIyTM WU MpUriamaer 3asButeias npuObith B M®I mis nomyuenus
COOTBETCTBYIOIUX JTIOKYMEHTOB.
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6.26. Ha gmuunom npueme cnenuamuct MOI[ Bblmaer  3asBUTENIO
COOTBETCTBYIOIIME JIOKYMEHTBI, MOJYyYEHHbIE OT AJMUHHUCTpalMM, Ha OyMaXKHOM
HOCHTEJIE.

Corpynnuk MO®Il ocCywIecTBISET COCTABICHHE M BbLAAUY 3asIBUTEISIM
JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEJNE, MOJATBEPKAAOMINX COJIECPKAHUE AJIEKTPOHHBIX
JOKYMEHTOB,  HampaBieHHbIXx B MO®DI[ 1o pesyiabTataMm  NOpeaOCTABICHUS
MYHUIUNAIBHOW YCIyI'HM, B COOTBETCTBUM C TPEOOBAHUSIMH, YCTAHOBJICHHBIMU
IIpaBurensctBOM Poccurickon denepanumu.

6.27. Pe3ynpraToM aIMHUHHCTPAaTHUBHOM TMPOLEAYpHl SBISIETCA  BblJaua
3asIBUTENIO JOKYMEHTOB.

6.28. CnocoboMm (ukcanuu pe3ylbTata aIMUHUCTPATUBHOW MPOLIEIYpPbI
SBJIAETCS MIPOCTABIICHHE OTMETKHU B JKypHAJIC BBIJIAYU PE3YyJIbTATOB FOCYJAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT O 1aTE€ BbIIAYU 3aIBUTEIIO JOKYMEHTOB.

6.29. OOmuii CpoK BBIMOJHEHUS ATIMUHUCTPATUBHON MPOLIEAYPbl HE MOXKET
npeBbImath 1 (0AUH) IeHB

HNuble neiicTBusi, He00X0AMMBIE 1JIsl PEAOCTABJICHUA MYHMIMIAIbHOM YCJIYIH, B
TOM YMCJIe CBA3AHHbIE C IPOBEPKON AEMCTBUTEILHOCTH YCHJICHHOM
KBAJIH(UUMPOBAHHOM JIEKTPOHHOM MOJANMUCH 3aIBUTEJISA, MCIIOJIb30BAHHOM NP
o0paleHuy 32 NOJIy4YeHHeM MYHHIMIIAJIbHOM YCJIYIH, a TAK/Ke ¢ YCTAHOBJICHHEM
NepeYHs CPeICTB YAOCTOBEPHIOLINX HEHTPOB, KOTOPbIE A0MYCKAKTCH IS
HCIO0JIb30BAHMSA B LeJIAX o0ecneYeHUsl YKA3aHHOU NPOBEPKH U ONPeAe/IsIIOTCH Ha
OCHOBAHHMH YTBEP:KIaeMOi OPraHoM, MPeA0CTABIAKIIMM MYHUIUNIAJIBHON yCJIyTYy,
1o coryiacopanmio ¢ MenepabHoii ciayx00i 0e3onacHoctu Poceniickoi
denepaunu MoaeH Yrpo3 0e30nmacHocTH UHGOPMAaUMU B HH(POPMALMOHHOM
cHUCTeMe, HCI0JIb3yeMOil B LeJIsIX IPHeMa 00palleHni 32 IoJIyYeHHeM
MYHHUIMIIAJIBHOM YCJIYITH U (MJIH) NIPEAOCTABJICHUS TAKOH YCJIYI'H

6.30. OcHoBaHueM s Hauyaja aJMUHUCTPATUBHOM MpPOLETYpPHI SIBISETCS
npeacTtaBieHue 3asButeraeM B MOIL] 3asBieHus 0 mpenocTaBiieHMH MyHUIUMNIAIbHON
YCIIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MyHuUIIMTIANBHON YCITYTH TOITUCAHHBIX YCUJICHHON KBaTU(PUIIMPOBAHHON AIEKTPOHHON
MOAMHUCHIO.

6.31. Corpymauk M®II ocymecTBiaseT WHBIC IEHCTBHUSA, HEOOXOIUMBIC IS
IIPEJOCTABIEHUS MYHULMIIAIBHOW YCIyIM, B TOM YHCJI€ CBS3aHHBIE C IPOBEPKOU
JEHUCTBUTENHHOCTH YCUIICHHOW KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOIUCH 3asIBUTEIS,
UCIOJIb30BaHHON MpH OOpaIIeHUH 3a MOJIyYeHHEM MYHULMNAIbHON YCIYTH, a TaKkKe C
YCTaHOBJICHHEM IEPEYHSI CPEJACTB YIOCTOBEPSIOIIMX LIEHTPOB, KOTOPBIE JIOIMYCKAKOTCA
JUI MCIIOJIb30BaHUS B LIETSAX 0OECledyeHHs yKa3aHHOM MPOBEPKU M ONPENENSIOTCS Ha
OCHOBAHMM  yTBEPXKJIA€MOM  OpPraHOM, NPENOCTABISAIOIIUM  T'OCYAAPCTBEHHYIO
(MyHULIMNIATIBHYI0) YCIYTY, MO corjacoBanuio ¢ deaepanbHOil ciyx00i 6e30macHOCTH
Poccuiickoit  ®Denmepanuu  Momenu  yrpo3  0Oe30MacHOCTH  WHPOpManud B
UHPOPMAIIMOHHOM cHCTeMe, UCIHOJIb3yeMOM B LeNsIX MpuemMa oOpauieHuid 3a
MOJIy4YeHHEM MYHUIIUIIAIBLHON YCIYTH U (UJIK) IPEeIOCTaBICHHS TAKOW yCIyTH.

6.32. Pe3ynpTaToM amMUHUCTPATUBHOW MPOIETYPHI SBISICTCS BBISBICHHE (aKTa
JEUCTBUTEIBHOCTH (HeneCTBUTEIHLHOCTH) YCUJIEHHOMN KBaJTU(UIIUPOBAHHON
AJIIEKTPOHHOM MOJIUCH 3asIBUTEIS.
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6.33. CnocoboMm (ukcanuu pe3ylibTata aJMUHUCTPATUBHOW MPOLIETYpPbI
SBJIAETCS MIPOCTABIICHHE OTMETKHU B JKypHAJIC BbIJIAYU PE3YyJIbTATOB FOCYJAPCTBEHHBIX U
MYHUIIUIAIBHBIX YCIIYT O JaTe BbIAAuu 3asBUTENIO JOKYMEHTOB.

6.34. CnocoboMm (ukcanuu pe3yibTata aJMUHUCTPATUBHOM MPOIIEITYPHI
ABJISAETCS OTMETKA B )KypHase MOILI.

HavanbHuk ynpasneHus
MYHHIUTAIBHONW COOCTBEHHOCTH H.A. Yepneiiko
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['maBe MyHULIUTIATTLHOTO OOpa30BaHUs
AOuHCKH palioH

OoT

3asiBJIeHUE
0 CHATMH IPaKIaHMHA, MMEIOLIEro Tpex u 0oJiee JeTei, ¢ yueTa

[Ipoury mMeHs, rpakJlaHMHa, UMEIOLIETO J€TeH, COCTOALLErO Ha y4yeTe
oz No , B KQUECTBE JMIa, MMEIOIIEr0 MPaBO Ha NIPEIOCTABICHHUE B ApEHIY
3€MEJIbHOTO Y4acTKa JJIsl UHIAUBUAYAJIBHOIO XKUIUIIHOTO CTPOUTENBCTBA WM BEACHUS
JUYHOTO MOJACOOHOTO X034MCTBA, CHATH C IAHHOTO Y4YeTa M0 MPUYUHE

(yka3aTh NpUYMHY CHATHUS C yUeTa)

A,

Jal0 CBOE corjlacue Ha o0pabOTKy MOMX TMEepPCOHANbHBIX TaHHBIX, MEPCOHAIBHBIX
JTAHHBIX MOWX JeTel, BKJIIOYas cOOp, CHUCTEMATH3AIMI0, HAKOIUICHHE, XPaHCHHUE,
yTouHeHue (0OHOBJICHHE, U3MEHEHUE), CIIOJIb30BaHUE, PACTIPOCTPAHEHUE (B TOM YHCIIE
nepeaady), ode3IuYnMBaHUe, OJOKHPOBAHWE, YHHYTOKCHHE TMEPCOHAIBHBIX JTaHHBIX B
coorBeTrcTBUH ¢ @DemepanbHbiM  3akoHOM oT 27 wmronsa 2006 roma  Ne 152-D3
«O mepCcOHABHBIX TAHHBIX.

(nara) (moxmucek) (®UO)



