IHOCTAHOBJIEHHUE

AJIMUHUCTPALIUU MYHULIMIIAJIBHOI'O OBPA3SOBAHUSI
ABUHCKUMN PAMOH

ot 09.03.2021 Ne 328
r. AOHMHCK

00 yTBep:KIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa MpeI0CTABICHUS
MYHHIUNAJIbHOM yeiayru «llpegocraBienue cBeieHMH, JOKYMECHTOB U
MAaTepPHUAJIOB IOCYyIaPCTBEHHON HH(OPMALIMOHHOM CUCTEMBbI 00ecredYeHu st
rPaoCTPOUTEIBbHOM AeSITeJTbHOCTID)

B LEeAX perjlaMeHTalux aJIMUHHUCTPATUBHBIX poLexyp U
aJIMUHUCTPATUBHBIX JCHCTBUM MpH NPEAOCTaBICHUM CBEACHUM WH(OPMaLMOHHON
CUCTEMbl OO€CIEUYEeHUs] TPaJOCTPOUTENBHON JAESITENbHOCTH MYHULUIAIBHOTIO
oOpa3oBaHusi AOMHCKUI pailoH, B COOTBETCTBUU C ['pagocTpOUTEIBHBIM KOJEKCOM
Poccuiickoit @eaepanuu, OenepanbHbiMu 3akoHamMu 0T 6 okTs0pst 2003 roma Ne 131-
@3 «O06 00mKX IpUHLHKIIAX OPTaHU3AlUKA MECTHOTO camoyIpasiieHus B Poccuiickoit
®enepauun» U ot 27 utons 2010 r. Ne 210-®3 «O06 opranuzanuu npenocTaBiIeHUs
rOCYAapCTBEHHBIX M MYHULMNAIBHBIX yCIyr», mnocTaHoBieHue [IpaBurenbcrBa
Poccuiickoii @enepauun or 13 mapra 2020 r. Ne 279 «O06 uHpopmanmoHHOM
o0OecreyeHun  rpajloCTPOUTENBHON  JesTeNbHOCTH»  cTatbet 37  ycraBa
MYHULIUIATLHOTO 00pa3oBaHusi AOMHCKUI palloH, MOCTAHOBJIEHUEM aJIMUHUCTPALIUU
MYHHIIUTIAJTBHOTO 00pazoBanusi AOuHCcKkwmii paiion ot 3 nekadps 2018 r. Ne 1419 «O6
YTBEPXKACHUM TOPSJIKOB pa3pabOTKW W YTBEPXKACHHUS  aJIMUHUCTPATUBHBIX
pEerjJaMeHTOB  OCYIIECTBICHHUS MYHMIMIIAJBHOTO  KOHTpOJIA, pa3paboTKu U
YTBEPKIECHUS aIMAHUCTPATUBHBIX PErVIAMEHTOB IPEJOCTABICHHUSI MYHUIIMITAIBHBIX
yCIIyI, TPOBENEHHSI DKCIEPTU3bl MPOEKTOB aJIMHHHCTPATUBHBIX PETJIAMEHTOB
OCYLIECTBJIEHUS! MYHULUIAIBHOIO KOHTPOJISI W aJIMHHHCTPAaTUBHBIX PETJIAMEHTOB
NPENOCTABICHUS MYHULUIAIBHBIX YCIyr» AAMUHUCTpALMs MYHHIMIAIBHOIO
oOpa3oBanust AOWHCKUI palioH NOCTAHOBIAET:

1. YTBepauTh aJIMUHUCTPATUBHBIN perjiaMeHT MPEI0CTaBIICHUS
MYHULMIIAIBHON ycayru «llpenocrasieHue cBeAeHUM, JOKYMEHTOB U MaTepUajlOB
roCyJapCTBEHHOW HHQPOPMAITMOHHON CHUCTEMBI 00€CTeYEHUsI TPaTOCTPOUTEITHLHOM
NeATeIbHOCTHY (TIpUjIaraeTcs).

2. OOmemMmy oTAely aIMUHHUCTPALMM MYHUIMIIAJIBHOTO 0Opa3oBaHUs
AOuHckuil paiton (CaBenbeBa O.B.) obecneunTh OMyOJIMKOBAHHWE HACTOALIETO
MIOCTAHOBJICHUA B razere AOMHCKOTO pailoHa « AOMHCKUN MYyHHUIIMIIAIbHBIA BECTHUK
U pa3MecTUTh Ha OQUIHMAILHOM CalWTe OpPraHOB MECTHOTO CaMOYIPaBJICHUS
MYHHULIMIIAJBHOTO  oOpa3oBaHusi  AOMHCKMH  pailoH B HHQOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «IHTepHEeT”.



3. Hacrosmee mocTtaHOBICHHE BCTyMaeT B CHUJIY CO JTHSA €ro OQHUIIMATIHLHOTO
OMyOJIMKOBAHUS.

['MaBa MyHULIMITAIEHOTO 00Pa30BAHMS
AOUHCKUN paiioH B.A.lBaHOB



[MPUJIOKEHUE
K IIOCTAaHOBJICHUIO aIMUHUCTPALUU
MYHHUIIAIIAIBHOTO 00pa30BaHUs

AOUHCKUN paiioH
ot 09.03.2021 r. Ne 328

AJIMUHUCTPATUBHBINA PETJIAMEHT
npenocrasieHus MynnuunaabHoii yeayru «IlpenocraBienue cBeeHuit,
AOKYMEHTOB H MAaTEepPHAJI0B rocyAapcTBeHHOH MHPOPMAIIMOHHOM CHCTEMbI
o0ecreyeHNs rPAOCTPOUTEIBLHOM 1eSITeJIbHOCTID)

1. OBIIHUE IMTOJOKXEHUSA
IIpeaMeT peryJiupoBaHus perjiaMeHTa

1.1. AIMUHUCTpAaTUBHBIA pErNIAMEHT MNPENOCTaBICHUS MyHULUIIAIBHOM
yenyru «IIpenocraBieHue cBeneHUN, JOKYMEHTOB U MaTEpPUaIOB IOCYIapCTBEHHOU
MHPOPMALIMOHHOM CHUCTEMBbl O0OECHEUYEHUsI TPaJOCTPOUTEIBHONU JEATEIBHOCTH
(ramee MmO TEKCTy — AJMUHUCTPAaTUBHBIA pErjlaMeHT) pa3paboTaH B LENAX
MOBBIIEHUSI KA4e€CTBA IMPEAOCTABJIEHUS M JOCTYNMHOCTH MYHMIIMIIAJBHOM YCIIYTH,
co3gaHusi KOM(OPTHBIX YCIOBHM i modyyaTtenedl MyHUIMDAIbHOW YCIyrd U
YCTaHABJIMBAECT MOPSAOK M CTaHAAPT MPEAOCTABICHUS] MyHUIMITATIBHOW YCIYTH IIPU
NPEIOCTAaBIIEHUM  CBEICHMM M3  HMHPOPMALMOHHOM  CUCTEMbl  oOecreyeHus
IPaJOCTPOUTENBHON JEATEIbHOCTH HA TEPPUTOPUU MYHMIMIAIBHOIO OOpa30BaHUs
AOUHCKMI palioH (anee mo TeKCTy — MyHUIIMallbHas yCIIyra).

Kpyr 3asaBurenei

1.2. 3asBuTENnsIMU, UMEIOIIMMU MPABO HA MOJy4eHUE MyHULIUITAIIBHOW YCIYTH,
SBJISIOTCS (PU3UYECKUE U IOPUANYCCKUE JINIIA.

OT wMmeHH (QU3NYECKHX W IOPUAMYECKUX JUI, a TaKKe WHIUBUIYaTbHBIX
NpeAnpUHUMATEIICH, 3as8BICHUSI O MPEAOCTABICHUN MYHHIIMNIAIBHON YCIYTH MOTYT
NojaBaTh MPEICTaBUTEIHN, JCHUCTBYIOIIUE B CHJIY IOJTHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH.

TpedoBanus k nopsaaky HHGOPMHUPOBAHMS O NPEIOCTABJICHUHI
MyHMUMIIAJIBbHON YCIYyTH

1.3. MHWudopmamuss 0 MECTOHAXOXKJACHHHM, KOHTAKTHBIX  TeledoHax,
opunmMansHOM  caiiTe, aapece HSIEKTPOHHOM TmouThl U rpaduke paboOTHI
aIMUHUCTPAllMM MYHUIUMOAIBHOTO oOpa3oBaHusi AOWHCKMN pailoH (mamee -
AnMuUHHCTpanusi) pacmojio)keHa Ha O(UIMaIbHOM CalWTe OpPraHOB MECTHOTO
CaMOYTIPABJIEHUS MYHUIIUIIATLHOTO oOpa3oBanusi AOWHCKMNA palloH B CETH
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WNutepuer, EauHoM mnoprane rocymapCTBEHHBIX H MyHUIHUNAIBHBIX —YCIyT
(bynkuuit) (manee mo Tekcty — Ilopram), IlopTtanme TOCYIapCTBEHHBIX W
Mynununanbasix yeuayr (pyskiuit) KpacHomapckoro kpas (majgee Mo TEKCTy —
peruoHanbHbIN [TopTan).

1.4. MHWudopmamuss 0 MECTOHAXOXIACHUM, KOHTAKTHBIX  TesieoHax,
opuIMaIbHOM caiTe, aJpece dJIEKTPOHHOU MOUTHhI U Tpaduke padoThl yNpaBlieHUs
apXUTEKTypbl U  TPaJOCTPOUTENBCTBA  QJAMUHUCTPALMM  MYHHIIMIIAJIBHOTO
oOpazoBanuss AOWHCKHMI paiioH (mamee - VYmpaBleHHWE) paclojoKeHa Ha
opuIManTbHOM caliTe OpPraHOB MECTHOTO CaMOYIMpPAaBICHHUS MYHHUIIUIAIBHOTO
oOpaszoBanust AGuHCKuUM paiioH B cetu UuTepuer, [lopTane, pernonansaom [oprane.

1.5. HWudopmamust o0 MECTOHAXOXJACHUU, KOHTAKTHBIX TenedoHax,
opuIManbHOM  caiiTe, ajapece OJJIEKTPOHHOM TMOYThl W  rpaduke paboThbI

rocyJapCTBEHHOIO aBTOHOMHOT'O YUpEKICHUS Kpacnonapckoro Kpas
«MHOrOQYHKIIMOHAIBHBIA ~ IIEHTP  TPEIOCTaBICHUS  TOCYNAapCTBEHHBIX U
MyHUIMNANBHBIX ycnyr KpacHomapckoro kpasi» (mamee mo Tekcty — MOI)

pacnosioxkeHa Ha odunranbHoM caiite MOL, [Toprane, pernonansaom [oprare.

1.6. Wudopmanus o MyHununaibHOH yciayre NpeaoCTaBIsIeTCs IO
AJIEKTPOHHOM MOYTE, MOCPENCTBOM Telle()OHHOU CBSI3M, pa3MelleHus MHPOpMaluu
Ha OQUIMAIBHOM CaliTe OpPraHOB MECTHOI'O CaMOYIIPaBJICHHUS MYHUIUIAIbHOIO
oOpa3oBaHusi AOMHCKHI pailoH, MyOJIMKAllUKA B CPEACTBAX MaccOBOM MHGpopMaluy,
u3laHusT MHOOPMALMOHHBIX MarepuaioB (Opomrtop, OyKIETOB, CIPaBOYHO-
WH(OPMAIMOHHBIX KapT, mocpeacTsom lloprana, peruonansHoro [lopraina).

1.7. VYnpaBnenue  ocymecTtBisieT  (QyHKIMH  UHQOPMUPOBAHUS U
KOHCYJIbTUPOBAHUS TPaXKJaH O MOPSAKE MPEeAOCTaBlIeHns MyHULIUITAIBHON YCIIyTH,
npuemMa OT 3asBUTENEHl JOKYMEHTOB, HEOOXOAMMBIX I TMOJY4YEHUS YCIYTH,
NEePBUYHON HMX OOpabOTKH, KOHTPOJISI 33 CPOKAMHM MPOXOXKIAEHUS JTOKYMEHTOB, a
TAK)K€  BBAAYM  3aABUTEJSIM  JOKYMEHTa [0  HMTOraM  IPEJOCTABIICHHUS
MyHHUIMTTAIBHOMN YCIIYTH.

1.8. OcHOBHBIMU TpeOOBaHUSMU K HHHOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SBJISFOTCSL:

- IOCTOBEPHOCTH NMpeAocTaBIsieMol HHPOpMaIny;

- YeTKOCTb B U3JI0KEHUU UH(POPMAIIH;

- MOJTHOTA UH()OPMUPOBAHMUS;

- HarJIS,AHOCTD (DOpM MpeiocTaBiIeHus: HHGOpMALIHHY;

- y100CTBO M IOCTYIHOCTb MOTy4YeHUs1 HH(POpMAIINK;

- ONIEPATUBHOCTH MPEIOCTABICHUS NHPOPMALIUH.

1.9. Ha wuHpopMallMOHHBIX CTEHAaX AJIMHHUCTpallMM, a TakkKe Ha
opuIMaNbHOM cailiTe OpraHoB MECTHOTO CaMOYIpPAaBIEHUS MYHHULHUIAIBLHOTO
oOpa3oBaHust AOMHCKHUI paiioH pa3MenaeTcs cieayronias nHhopmarus:

- 0 IIOPSIAKE MPENOCTaBICHNSI MyHUIIMITAIBHON YCITYTH;

- (hopma 3asBI€HUA O peAOCTaBICHNH MyHHUIIUIIaIbHON yCIyTH;

- TEepeyYeHb JTOKYMEHTOB, HEOOXOAMMBIX sl MOdy4YeHUs MyHHUIMIaTIbHOMI
YCIIyTH;

- pexxuM paboThl YIIpaBIeHHUs, a TAKKE OPTaHOB U OpraHMU3aIlHii, 0OpaIieHue B



KOTOPbIE HEOOXOIMMO JJIS TPEAOCTaBICHU MyHUITUTIATLHON YCIYTH;

- aJpeca MHBIX OPraHOB, YYaCTBYIOIIMX B MPEAOCTABICHUH MYHUIUIIAIBHOU
YCIYTH;

- aapec o(QuIMAIbHOrO caliTa OpPraHoB MECTHOTO CaMOYIpaBJICHUS
MYHUIIUTIATBHOTO 00pa3oBaHusi AOWHCKHUI palioH, a TakKe OpraHOB U OpraHU3allni,
oOpallieHre B KOTOPbIe HEOOXOIUMO JIJIsl IpelocTaBiIeHUs MyHHUIIMTIAIbHON YCITyTH;

- HOMepa TesleOHOB M ajpeca AJIEKTPOHHON MOYTHl YTPABICHUS, a TaKKe
OpraHOB M OpraHu3alui, oOpailleHHe B KOTOPbIE HEOOXOIUMO ISl IPEAOCTaBICHUS
MyHHUIIMTTAIBHON YCITYTH.

1.10. Mecta ansa wHGOPMUPOBAHUS, MPEAHA3HAYCHHBIC NI O3HAKOMIICHUS
3asgBHUTENEH ¢ HH()OPMAIIMOHHBIMUA MaTepUaIaMu, 000PYIYyIOTCS:

- “HGOPMAIMOHHBIMU CTEHIAMU;

- CTYJIBSIMH M CTOJIaMH J1J11 O(DOPMIICHUS IOKYMEHTOB.

1.11. KoHCcynpTanuu npeaocTaBiIsslOTCS OTBETCTBEHHBIMU CIIELIUATUCTAMU HPH
JUYHOM WJIM THMCbMEHHOM OOpaIleHUH 3auHTEPECOBAHHBIX JIUI], IOCPEICTBOM
YCTHOTO KOHCYJIbTUPOBaHUSA, OQUIMAIBHOTO caiiTa, TeaeOHHOM CBS3M WIH
AIEKTPOHHOM MOYTHI, TOYTOBOU CBS3H.

1.12. KoHcynbpTauuu nperocTaBIIsSIIOTCA 10 CIAEAYIOIIUM BOIIPOCAM:

- 0 MEpEYHE JOKYMEHTOB, MPEJACTABISIEMBIX ISl MOTYYEeHUs] MyHUIUMITATBHON
YCIIYTH;

- O BpEMEHU TpueMa JIOKYMEHTOB, HEOOXOJUMBIX I MOJYy4YCHUs
MyHununaibHON yCiIyry;

- 0 CPOKE MpeaoCTaBiIeHUs] MyHUIIMITAIBHON YCIIYTH.

1.13. KoHCYJIbTUPOBAaHUE 3aUHTEPECOBAHHBIX JIMI] O MOPAAKE TPEIOCTABICHUS
MyHUIIMNIANBHON YCIIYTH MPOBOAMUTCS B pabouee BpeMs.

1.14. Bce KOHCynpTalMM, a TakXKe MPENOCTABIEHHBIE CIENUATUCTAMHA B XOJE
KOHCYJIBTAIIMH IOKYMEHTHI MPEIOCTABIISIFOTCSI OECIUIATHO.

1.15. Cnenuanmucr, OCYIIECTBIISIIOIIUIA VHAUBUIYaJIbHOE YCTHOE
KOHCYJIbTUPOBaHUE, TODKEH MPUHATH BCE HEOOXOIMMBIE MEPHI VISl a4 MOJHOTO U
ONEPATUBHOIO OTBETA HA MOCTABJIEHHBIE BOIPOCHI, B TOM YHUCJE C MPHUBICYEHUEM
JIPYTUX CIENUAINCTOB. Bpemsi oxuganusa B o4epean 3aUHTEPECOBAHHOTO JIMILA HPH
WHJMBUAYAJIbHOM YCTHOM KOHCYJbTUPOBAHUHU HE MOXKET MPEBBIIATh 15 MUHYT.

NHnuBuayabHOE YCTHOE KOHCYJIBTUPOBAHHME KaXJOTO 3aMHTEPECOBAHHOIO
JUIA CHEIUAINCT OCYIECTBIsET HE OoJiee 15 MUHYT.

1.16. B cmywae ecnum s TIOATOTOBKM OTBeTa TpeOyeTcs Ooiiee
MPOIOIKUTEILHOE BPEMSsI, CIISIIUAIIUCT, OCYIIESCTBIISIFONINNA WHIUBUAYAIBHOE YCTHOE
KOHCYJIbTUPOBAHHUE, MOXET MPEIJIOKUTh 3aMHTEPECOBAHHBIM JIUIIAaM OOpaTUTHCS 3a
HeoOXxo Mol nHGopMallie B MMICbMEHHOM BHUJIE, JIMOO Ha3HAYUTD JIPYTroe yI00HOoe
JUJIS1 3aMHTEPECOBAHHBIX JIMI] BPEMs JJIsl YCTHOTO KOHCYJIbTUPOBAHMS.

3BOHKM TpaXJaH TPUHAMAIOTCS B COOTBETCTBHH C TpadukomM pabOThI
oTpacieBbiX ((PyHKIIMOHATHHBIX) OPraHOB AIMUHHUCTpAIMM, a TaKXKe OPraHOB W
opraHuzanuii, oOpalieHrue B KOTOpble HEOOXOAMMO MJiS MPEIOCTaBICHUS
MyHHUIIMTTAIBHOM YCITYTH.

1.17. Tlpu otBerax Ha TenedOHHBIC 3BOHKH CICIUAIKCT, OCYIIECCTBIISIOIIHIMA



uH(GOPMUPOBAHNE M KOHCYJIbTHPOBAHUE, CHSB TPYOKY, JOJKEH Ha3BaTh (paMIIIUIO,
UMs, OTYECTBO, 3aHMMAEMYIO JIOJDKHOCTh M HaMMEHOBaHUE yupexxaeHus. Bo Bpems
pasroBopa HeO0OXOJAMMO TPOM3HOCUTH CJIOBa YETKO, M30erath «mapajulelIbHbIX
Pa3roBOPOB» C OKPYXKAIOIIMMU JIIOJIbMU U HE MPEphIBaTh Pa3roBOP MO MPUYHMHE
MOCTYIIJICHUSI 3BOHKA Ha JAPYTOM amnmnapar.

Bpewmst pasroBopa He J0JIKHO MpeBbIaTh 10 MUHYT.

1.18.  Ilpy  HEBO3MOXHOCTH  CHEUHUAIUCTa, MNPUHSIBLIETO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTH Ha MOCTABJICHHBIE BOMPOCHI, TeJIe(OHHBIN 3BOHOK JIOJKEH
OBITh MepeaapecoBaH (IEPEBEECH) Ha APYTrOro CHelualInucTa Uik *e 00paTUBIIEMYCS
TpaXXAaHUHY JOJDKEH OBITh COOOIIEH Tene(OHHBIH HOMEpP, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIMMYIO HH(POPMAITHIO.

1.19. B cnywyae mnocTymieHus OT TPKIAHWHA 3anpoca Ha TMOJYYEHHUE
MACbMEHHON KOHCYJIbTAIlMM CHENUAUCT 00si3aH OTBETUTHh Ha HEro B TeueHue 10
JHEH CO JTHS MOCTYIIEHUS 3aIpoca.

1.20. OTBeTHI Ha MHUCHbMEHHBIE OOPAIlIEHUS HAPABIIAIOTCS B MUCbMEHHOM BHUJIE
U JIOJDKHBI COJIEP)KaTh: OTBETHI HAa MOCTABJICHHBIC BOMPOCHI, (DaMIIINIO, UHUIIUAIIBI U
HoMep TenedoHa ucnoigHuTens. OTBET MOIANMUCHIBAETCA JODKHOCTHBIMHU JIMLIAMU
AJIMUHHUCTpAaIIUH.

2. CTAHJAPT NIPEJOCTABJEHUS MYHULIUIIAJIBHOM YCJIYTH
HaumenoBanue MyHUIIUIIAJIBHOM YCJIYTH

2.1. TlpenocTaBieHue CBEACHUH, JOKYMEHTOB M MaTepHUAJIOB TOCYIapCTBEHHOU
MH(POPMAITMOHHON CUCTEMBI 00€CTICUeHUS TPATOCTPOUTEIBHOMN AESTEILHOCTH.

HaumeHoBaHue oprana, npeaocrap/siomero MyHMIMIAJIbHYIO YCIYTy

2.2. MyHununaipHasi yciiyra npeiocTaBisieTcsi AIMUHUCTPALIMEN C y4acTUEM
MO®II.
2.3. @OyHKUMM 1O NOPENOCTaBICHUIO MyHULHMNANBHON  yCIyrd B
AJIMUHUCTpaIMU OCYIIECTBISIOTCS Yyepe3 Y paBJICHUE.

2.4. 3agButens (NMpeACTABUTENIb 3asABUTENSI) HE3aBUCUMO OT €ro MecTa
JKUTEJIbCTBA WJIM MecTa MpeObIBaHUSI MMEET MpaBO Ha oOpalleHue B JIFOOOM 1Mo ero
BbI0OpY MO®II B npenenax teppuropuu KpacHomapckoro kpasi ajis MpeaoCcTaBICHUS
eMy MyHUIIUTTAIBHON YCIYTH MO 3KCTEPPUTOPUATLHOMY MPUHIIHUITY.

2.5. IlpenocraBnenne  MyHumunanpHot  ycayru B MO®I[  no
AKCTEPPUTOPUATIBHOMY MPHUHIMIY OCYIIECTBISIETCA HA OCHOBAHWU COTJIALLICHUS O
B3aUMOJICHCTBUH, 3aKIFOYEHHOM Mexay M®I] u AnmMuHuCTpanueil.

Onucanue pesyiabTara npeaocrapjieHuss MyHMIMIIAJIbHON yCIyTH

2.6. Pe3ynbpTaToM npenocraBieHuss MyHUIIMITAIBHON YCITYTH SBJISIFOTCS:



1) npenocraBicHre CBEACHHMI (KOMHHA JOKYMEHTOB) COJCpPIKAIIMXCS B
MH(OPMAIMOHHON cUCTEeMe 00eCleueHusl TPaJOCTPOUTENBHON ACITENbHOCTH (fanee
o tekcty — MCOI'/]) Ha 3amnpaiiiBacMblii y4aCTOK, 00bEKT HEABHKMMOCTH;

2) yBeioMJICHHE 00 OTKa3e B TPEJAOCTABICHUM CBEJACHUN, JTOKYMEHTOB,
MaTepUaJIoB.

2.7. Pe3ynbpTarhl  OpeAOCTaBlIeHUS  MyHUUMOAIBHOW  yCIYrd 1O
HKCTEPPUTOPUATBHOMY TMPUHLUIY B BHUJE JJICKTPOHHBIX JOKYMEHTOB M (WJIH)
AIEKTPOHHBIX o0pa3oB JIOKYMEHTOB 3aBEPSIOTCS YIIOJTHOMOYEHHBIMU
JTOJDKHOCTHBIMM ~ JIMIIAMU ~ AJIMUHUCTpAllMd  YIOJHOMOYECHHBIMM Ha TPUHATHE
pemeHns 0 NpeaocTaBIeHnd MyHUIIMIIAIbHON YCIIyTH.

JIns monydeHus pe3ynibTara MPEeAoCTaBlICHUS MYyHHIUIAIBHON YCIYTA Ha
OyMa)KHOM HOCHUTENE 3asBUTEIb HMEET MPaBO OOPATUTHCS HEMOCPEACTBEHHO B
AJIMUHHCTpAIHIO.

Cpoxk npenocraBiieHuss MyHUIIMIIAJbHOM YCJIYTH, B TOM YHCJIE C y4€TOM
He00X0AMMOCTH O0palleHNsl B OPraHU3aUNH, YYaCTBYIOLINE B IPEeAOCTABICHUN
MyHUIUIAJIBHOH YCJIYTH, CPOK NPUOCTAHOBJICHUSA NMPEA0CTABICHUSA
MyHHIMTIAJIBHON YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH MPHOCTAHOBJICHUS
NnpeaycMOTPeHa 3aKoHoAaTeabCTBOM Poccuiickoit denepannu, CPOK BbIAAYH
(HanpaBJieHMs1) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTATOM MPeA0CTABJIEHMS
MyHMUIMIIAJIBHON YCIYTH

2.8. YrpapneHue ¢ y4etoM TpeboBaHui myHKTa 20 MpaBWJI TpeaoCTaBICHUS
CBEIICHHMI, JOKYMEHTOB, MAaTEpPHAJIOB, COJIEPKAIMUXCA B TOCYIAapCTBEHHBIX
MH()OPMAIIMOHHBIX CHCTEMax OOECleUeHUusl TIPaJOCTPOUTEIBLHON JeATEIbHOCTH,
YTBEpPXKIAEHHBIX mnocTtaHoBiaeHueM [IpaButenscTtBa Poccuiickonn ®enepaunnu OT
13 mapra 2020 r. Ne 279 (nmanee mo Tekcty — [IpaBuia npenocTaBieHusi CBEICHUN
NCOI'/]) paccMaTpuBaeT 3amnpoc B T€YeHUE 2 padoumx AHEH CO JIHS PEerucTpaluu
3ampoca M, HCXOAS M3 KOJIMYECTBA 3allpalllMBAEMBIX I10JIb30BATEIIEM CBEICHUM,
JIOKYMEHTOB, MAaTe€pHalloB, a TaK)K€ YCTAHOBJIECHHbIX NyHKTamu 24-26 IlpaBun
npenoctaBieHus ceeaenuii MCOI'] pa3MepoB miaThl 3a MPEIOCTaBICHUE CBEICHUM,
JIOKYMEHTOB, MaTepuajoB, ONpeaessieT OOMMi pa3Mep IUIaThl 3a MPEeAOCTaBICHHE
3aMpanMBaeMbIX CBEICHHI, TOKYMEHTOB, MATEPUAJIOB.

[To 3ampocam, HanpaBieHHbIM A0 | ssHBaps 2022 r., cBe€AeHUS, JOKYMEHTHI,
MaTepHuabl MPeAoCTaBisA0TCs B TeueHue 10 paboumx IHEW co JHS OCYIIECTBICHUS
OIJIaThl (PU3MYECKUM WIH IOPUIWYECKHM JIMIIOM, MO 3alpocaM, HaMpaBlIEHHBIM
nocne 1 sauBaps 2022 r., cBeIEeHMS, JOKYMEHTBI, MaTe€pHabl MPEIOCTABISIOTCS B
TeyeHue S5 pabouux JOHEH cO AHS OCYHIECTBICHHUS OIUIAThl (PU3UYECKUM HIIU
FOPUITUYECKUM JIULIOM.

2.9. Cpok npuoctaHoBieHus MyHULIMTIATBHON YCIYTH — 10 7 (ceMu) THEeHl co
JHS HAaNpaBJE€HUS II0Jb30BATENI0 YBEIOMJIEHHS OO0 OIUIaTeé MpeIoCTaBICHUS
CBEJICHUM.

2.10. Cpok BbLIaYu TOKYMEHTOB, SIBJISIFOIIMXCSI PE3YJIbTaTOM MPEAOCTaBICHUS
MyHHUIIMNANBHON YCIIYTH cOcTaBisieT | (OA1H) IEHb.



HopmaTuBHBIE IPAaBOBbIE aKThl, peryJIMpYIOLIUe MPeA0CTABJICHHE
MyHMIUIIAJIBHOU YCJIYTH

2.11. IlepeyeHb HOPMATHBHBIX IIPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
npenocTapiieHne MyHHUIIMNANbHOW YCIYTH PaCHoJIOKeH Ha OQUIMAIBLHOM caiTe
OpraHOB MECTHOTO CaMOYMPABJICHUS MYHHUIMIAIBLHOTO 00pa3oBaHus AOHHCKUN
paioH B cetu UaTepHerT, [loprane, peruonansaom Iloprane.

HcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBLIMU NMPABOBBIMHU AKTAMH JIJIs1 MPpeAocTaBJIeHUsI MyHHIIUNIATbHOM
YCJIYIM U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMbIMH U 00513aTeJIbHBIMH JIJISI
npexocrapjeHuss MyHMIMNIAJIbHON YCIYTH, MOJJIEKANUX MPeACTABIECHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJyUeHUS 3asiBUTEIeM, B TOM YHCJI€ B 3JIEKTPOHHOI
(opme, MOPSIIOK UX MPETOCTABICHUSA

2.12. Jlnsa monydeHns MyHMIMIAIBHOW YCIIYTH, 3asBUTENb MpPEICTaBISET
CJIEIyIOIIME JOKYMEHTBI:

1) 3asiB7IeHUE HAa WUMS TJIIaBbl MYHUIIMIIAIEHOTO 00pa3oBaHus AOUHCKHIN paiioH
B COOTBETCTBUU C MPUJIOKEHUEM;

2) TOBEPEHHOCTh, €CIM 32 NPEAOCTAaBICHUEM CBEICHHW oOpamaercs
JIOBEPEHHOE JIUIIO.

2.13. ®opmy 3asBIEHUSI MOXKHO TOJIYYUTh HETOCPEICTBEHHO B YTIPaBICHUH,
MO®I], Ha oduIManbHOM caidTe OpPraHoB MECTHOTO  CaMOYIPAaBJICHUS
MyHUIMOAIBHOTO 00pa3oBaHusi AOMHCKUMN pailoH, a Ttaxke Ha Iloprasie u
pernonansHoM [lopTaie.

2.14. ]Ins momy4yeHUs] CBEICHHM, TOKYMEHTOB, MaTePHAJIOB 3asBUTENH 1O UX
BbIOODY HAIPABJISIIOT B AMUHHCTpaLuIO C MCIIOJIb30BAaHUEM
MHOTO(YHKIIMOHANIBHBIX ~ IIEHTPOB  3ampoc B  OyMaxkHoW ¢dopme wWid ¢
UCIIOJIb30BaHUEM  JIMYHOrO  KabuHera B  (eaepaJbHOM  TOCyJIapCTBEHHOM
uHpopMallmoHHOHN cucteMe «EAuHbIN nmopTan rocyaapCTBEHHBIX U MyHHUIIMITAIBHBIX
yeayr (pyHkIui)» (qanee - eAMHBINA TOPTA) 3aPOC B SJIEKTPOHHOU (hopme.

2.15. Tlpu HampaBieHUM 3ampoca, MEXBEIOMCTBEHHOTO 3ampoca 3asBUTEIb
YKa3bIBA€T PEKBU3HUTHI HEOOXOIUMBIX CBEJCHHM, TOKYMEHTOB, MaTepHaOB U (WJIN)
yKa3bIBaeT KaJacTPOBbIA HOMEpP (HOMEpA) 3eMENbHOT0 y4acTKa (y4acTKOB), U (MJIM)
aapec (agpeca) OOBEKTOB HEABWIKUMOCTH, W (WJU) CBEACHUS O TpaHUIAX
TEPPUTOPUM, B OTHOLIEHWH KOTOPOM 3amlpalllMBaIOTCS CBEIEHUSA, JTOKYMEHTHI,
MaTepHabl, KOTOPbIE JOJKHBI COAEPKATh IrpaduuecKoe ONMMCAHUE MECTOMOIOKEHUS
I'PaHULl TOW TEPPUTOPHUH, IEPEUCHb KOOPAUHAT XapaKTEPHBIX TOUYEK ITUX T'PAHMUIL B
CUCTEME KOOPAMHAT, YCTAHOBJIEHHOW g BeldeHuss EIWHOro rocynapcTBEHHOTO
peecTpa HEIBIXXKMMOCTU. B ciydyae HampaBieHusi 3ampoca B OymMakHOW ¢opme
3asiBUTENb YKAa3bIBAET aJpPEC 3JEKTPOHHOW MOYTHI, HA KOTOPBIA AJIMHHHCTpaLUs
HaIpaBlIsieT YBEJOMJICHHE 00 OIUlaTe MPEIOCTaBICHHUS CBEIACHHUM, JOKYMEHTOB,
MaTepHaoB.



2.16. Ilo BbIOOpY 3asBUTENs CBENEHHUS, JOKYMEHTBHI, MaTepHalbl
MPEIOCTABIISIOTCS B OyMa)KHOM (hopMe WM B DIIEKTPOHHOM (opMme.

2.17. B cinydae HampaBiIeHUS 3asBUTEJIEM 3arpoca B OymMaxkHON dopme Takou
3aMpoc TOJIMUCHIBAETCA 3asBUTENIEM COOCTBEHHOPYYHO. B ciiydae mnoanucanus
3ammpoca B OyMakHOW (opMe JMIIOM, YIMOJTHOMOYEHHBIM JEMCTBOBaTH OT MMEHU
3asiBUTENS (J1aiee - YIOJIHOMOYEHHOE JIUIIO), 00513aTeTbHBIM MPUIIOKEHUEM K TAKOMY
3aMpocy SIBISIOTCS JOKYMEHTHI, MOJATBEPKAAONINE YKAa3aHHOE MOJIHOMOYHUE TaKOIo
JHIIA.

2.18. B ciyyae ecnu 3ampoc HaIpaBIIsIETCS 3asiBUTENIEM WM YIIOTHOMOYEHHBIM
JIUIIOM B 3JIEKTPOHHOU (hopMe, TaKOH 3ampocC MOAMUCHIBACTCS MTPOCTON dICKTPOHHON
MOJIMUCHI0 3asiBUTENsT JMOO YHNOJTHOMOYEHHOTO Jnna. B ciiydae mnonamucaHus
YIIOJTHOMOYEHHBIM JIMIIOM 3ampoca B JJIEKTPOHHON ¢opMe 00sA3aTeTbHBIM
OPUJIO)KEHHEM K TaKOMY 3alpocy SBISIOTCS JTOKYMEHTHI, IOATBEPKIAIOIINE
yKa3aHHbIE IOJTHOMOYHS TaKOTO JIULA.

HcuyepnbiBaouuii nepeveHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NIPABOBBIMHU AKTAMU JIf NpeaocTaBjieHuss MyHHIMNIAJIbHOM
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPSIZKEHNH IrOCYAAPCTBEHHbIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB, Y4aCTBYKOIIHNX B
npenocrapjieHnd MyHHIIUNIAJIBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIPaBe
NPeICTABUTD, 4 TAK/AKE CIOCOOBI UX MOJTyUYEeHUS 3asIBUTEJISIMHA, B TOM YHCJIE B
3JIEKTPOHHOU (popMe, MOPAAOK UX MPEI0CTABICHUS

2.19. lna nmpenocraBieHuss MyHHUIMNAIbHOW YCIYTH OT TOCYJIAapCTBEHHBIX
OpraHOB BJIACTH YTPABJICHHEM 3alpalllMBAIOTCS CBEACHUS, MOATBEPKIAIOIINE
OIIATy 3a MPEIOCTaBICHUE CBEACHUM.

2.20. JlokyMeHTHbI, IepeurciaeHHbIe B yHKTE 2.19, MOTyT OBITH MpEICTABICHBI
3asIBUTEJIEM CAMOCTOSTEIBHO.

He nmpenocraBieHre TOKYMEHTOB, NPEAYCMOTPEHHBIX MyHKTOM 2.19
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTA, HE SIBJSIETCS OCHOBAaHUEM I OTKa3a
B IIPEOCTABJICHNY MYHHUIUIIAIBHON YCIIYTH.

Yka3aHue Ha 3ampeT TPeOOBATH OT 3asABUTEJIA

2.21. Cnenuanuct He BIpaBe TPeOOBATH OT 3asBUTEIIA:

- NPEeAOCTaBJICHUS] JIOKYMEHTOB U HMHGOpPMAlMM WJIA OCYIIECTBICHUS
JNIEUCTBUN, TPEACTABICHUE WIIA OCYIIECTBICHUE KOTOPBIX HE TMPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, PETYJUPYIOIIUMHA OTHOIIEHUS, BO3HUKAIOILKE B
CBSI3U C IIpeAOCTaBIeHEM MyHULIMTIAIbHON YCIIYTH;

- TPEICTaBJICHUA JAOKYMEHTOB M HMH(OpMAaIMH, KOTOpblEe B COOTBETCTBUHU C
HOPMAaTUMBHBIMM MNpPaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMATUBHBIMU
IIpaBOBBIMM akTamMu KpacHomapckoro kpas ¥ MyHULIMIAIbHBIMU IIPABOBBIMU aKTaMH
HaxXONATCA B PACIOPSIKEHMM TOCYAAPCTBEHHBIX OPraHOB, IPEAOCTABISIONINX
rOCYJJapCTBEHHYIO YCIYI'y, MHBIX TIOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO



10

caMoynpaBjeHus W (WIM) TMOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaMm U
OpraHaM  MECTHOIO  CaMOYINpABJIECHUS  OpPraHHU3allMii,  y4acTBYIOIIUX B
MPEAOCTABIECHUN TOCYJaPCTBEHHBIX WM MYHUUHUIIAIBHBIX YCIYT, 32 UCKIIOUECHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 denepanbHOro 3akona ot 27 urois 2010
r. Ne210-®3 «0O6 opraHuzanuu MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT»;

- TMpEeACTaBICHHUS JIOKYMEHTOB U HWHGOpMAIMHM, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAILHOM OTKA3€ B IIPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI PEIOCTABICHHSI MYyHHUIIMTIAIIBHON yCITyTH, JTU00 B
penocTaBieHun MyHUIIMNANBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOLUX CIIy4aeB:

a) W3MEHEHHE TPeOOBaHWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCAIOIIMXCS
MPEIOCTABICHUS] MYHUIMNIAIBHON  yCIYTH, TIOCJI€ NEPBOHAYAIBHOM IOJa4Yu
3as1BJICHUSI O MIPEOCTAaBICHNY MYyHUIIMIIAIBHON YCIIYTH;

0) HaMuue omMUOOK B 3aBJIICHUH O MPEAOCTaBIeHUH MYyHUIIMTAIBHON YCIIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTaBICHUST MyHHUIIMTIAIBHON yCITyTH, JTU00 B
MPEAOCTaBICHNA MYyHUIIUNAIIBHOW YCIIYTM U HE BKIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HMCTEUEHHE CpOKa JCHCTBUSA JOKYMEHTOB WJIM HW3MEHEHUE HH(OpMaluu
MocJie TIEPBOHAYAJIBLHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss ~ MyHUIMIAIbHOM — yCiIyrd, JuMO0 B MPEAOCTaBIICHUU
MyHununaibHON yCayry;

I) BBISIBJICHUE JOKYMEHTAJIbHO TOJATBEPXKACHHOrO (pakTa (MPU3HAKOB)
OIK1OOYHOTO WJIM MPOTHUBOIMPABHOTO ACUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JIUIA
AJIMUHUCTpAIMU, TPEAOCTABISAIONIET0 MyHUIIUNIAIBHYIO YCIYTY, MYHUIIUITAIBHOTO
ciyxatiero corpyannka MOLI, paboTHuKa opraHuzanuu, IpeyCMOTPEHHON YacThiO
1.1 crarem 16 ®enepanpHoro 3akoHa ot 27 wurona 2010 r. Ne 210-®3 «O6
OpraHu3alliyd MPEeAOCTABICHUSI TOCYAApPCTBEHHBIX U MYHUIHUINAIBHBIX YCIYT», HpPH
MEePBOHAYAILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MyHUITUNIANBHON yCIIYTH, MO0 B MIPENOCTaBICHUN MyHUITMTIATBHOM YCIYTH, O YeM
B IIMCBMEHHOM BHUJE 3a TMOANHCHIO  PYKOBOAUTENS  AJMUHHUCTpAINH,
IIPEAOCTABIAIOIMIEr0  MyHHIMNANBHYKO — yCiyry, pykosoautens MOPIl npu
MEePBOHAYAIILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
MyHUIIMDANBHOW YCIYrH, JUO0 PYKOBOAMUTENS OpraHu3ali, NpelyCMOTPEHHOMN
yactbto 1.1 crarem 16 Hactosimero ®enepanbHoro 3akoHa ot 27 wurons 2010 r.
Ne 210-®3  «O0  opraHuzalMu  NPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULMTAIBHBIX YCIYTY, YBEIOMIISICTCS 3asBUTENb, @ TAKKE MMPUHOCATCS U3BUHCHUS
3a OCTaBJICHHbIE HEYA00CTBA.

[Ipu mnpenoctaBaeHnun MyHUIIMNAIBHBIX YCIAYT 10 JKCTEPPUTOPUATBLHOMY
NPUHIMNY AJMHWHHCTpAlUsS HE BIpaBe TPeOOBaTh OT 3asBUTENS (TIPEICTABUTEIS
sasuTens) wim M®I] npenocraBineHnss JOKyMEHTOB Ha OyMa)XHBIX HOCUTENSIX, €CITU
MHOE HE NPEIyCMOTPEHO (eaepatbHbIM 3aKOHOATEIbCTBOM, PETIAMEHTUPYIOLIUM
MPEAOCTaBIECHUE FOCYIaPCTBEHHBIX (MYHUIIMIATBHBIX) YCIIYT.
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HcyepnbiBaromuii nepe4yeHb OCHOBAHMM 1JIA 0TKAa3a B IpUeMe JOKYMEHTOB,
He00XO0AMMBIX AJIs1 pefocTaBaeHnss MyHHIMIIAJIBHON YCIYTH

2.22. 3asBUTENIO OTKA3bIBACTCS B IIPUEME JIOKYMEHTOB B CITy4asix:

1) TekcT 3asBJIEHUs HAMIMCAH HE Pa300pPUYUBO, C MOJUUCTKAMU;

2) 3asiBJieHUE HE MOJIMUCAHO WM TOJMUCAHO JIUIIOM, TOJHOMOYHUS KOTOPOTO
HE MOATBEPKIEHBI JOKYMEHTAIbHO;

3) umeHa ¢GU3MYECKUX JIMI, aApeca WX MeCTa JKUTEIhCTBA HAIHCAHbl HE
MOJIHOCTBIO.

Crneunanuct, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OOBSCHSAET 3asBHUTEIIO
COJICp’)KaHHE BBISBJICHHBIX HEJAOCTATKOB B TMPEJACTABICHHBIX JIOKYMEHTax U
npejyiaraeT NpUHIThL MEPhI MO0 UX YCTPAHEHUIO.

OTkaz3 B mnOpHeMe JOKYMEHTOB, HEOOXOOUMBIX [JIsl MPEAOCTaBIICHUS
MyHUIIUNANBHOW yCIyTU, HE TMPENATCTBYET MOBTOPHOMY OOpAaIeHUI0 Tocie
YCTpaHEHHUs IPUYHHBI, TOCITYKUBIIEH OCHOBAHUEM JIJIs1 OTKA3a.

3anpemeHo OTKa3plBaTh B IPHUEME 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX [UJIsl TpeaocTaBieHus MyHUIUIAIBLHOW YCIyrH, B Ciy4ae, eciiu
3a1poc U JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TpeIoCcTaBiIeHrss MyHUIIUIIaTBbHOM YCITyTH,
MOJIaHbl B COOTBETCTBUHU C HHGPOpPMAIMEN O CpPOKax U MOPSJKE MPeTOCTaBICHUS
MYHUITUTIATBHOM yCIIyTH, onyonukoBanHoi Ha [lopTaie, peruonansHom [lopTae.

HNcuepnbiBaoimii nepevyeHb OCHOBAHM M [IJIsl IPUOCTAHOBJICHUS WIH 0TKA3a B
npeaocraBjieHnd MyHUIUIIAJIBHON YCJIYTH

2.23. OcHOBaHue M1 TPUOCTAHOBJIICHHUS NPENOCTABICHUS MyHUIHNIAIBHON
YCIIYTHU SBJISIETCA OTCYTCTBUE MHGOpPMALUK 00 OCYILECTBICHUU 3asiBUTEJIEM OILIAThHI
NpPEAOCTaBICHUSA CBEICHUHM, JIOKYMEHTOB, MAaTEpHaJOB y OpraHa MECTHOIO
caMOyTpaBJICHUS.

2.24. OcHoBaHus JJIs1 OTKa3a B MPEAO0CTaBIeHU MyHUITUTIATBHON YCIIYTH:

a) 3ampoc He coJepkuT uHpopmaiuu, ykazaHHOW B myHkTe 8 IlpaBuin
NpPEAOCTaBICHUA  CBEICHUHM, JIOKYMEHTOB, MATEpPHAJIOB, COJACpPKAIIUXCA B
rOCyapCTBEHHBIX MH(GOPMAIIMOHHBIX CHUCTEMax OOECIEeUeHUsI TPaTOCTPOUTEIHHON
JESATENPHOCTH, YTBEPXKAECHHBIX mnocTaHoBieHueM [IpaBurenscTtBa Poccuiickon
Oeneparun ot 13 mapra 2020 1. Ne 279 (mamee mo Tekcty — IlpaBuiia
MPEAOCTAaBICHUS CBEACHUN);

0) 3ampoc He otTBeuaer TpeOoBaHusM nyHKTOB 10 w11 IlpaBun
MPENOCTABJIEHUS CBEIICHUN;

B) 3alpoC OCYIIECTBISAECTCS B OTHOIIEHWU CBEACHUM, JOKYMEHTOB,
MaTepuanaoB, KOTOPbIE B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM Poccuiickou
denepanuu coaepkar HHGOPMAITHIO, TOCTYIT K KOTOPOW OTPaHUYCH U MOJIh30BaTEIh
HE MMEET NpaBa JOCTYIA K HEW;

r) MO HCTeYeHUU 7 pabouyux JHEW CO JHSA HaIMpPaBICHHS MOJIb30BATENIO
yBeZIOMJICHHsSI 00 oOIUiaTe MPEAOCTABICHUS CBEICHUH, TOKYMEHTOB, MaTepHAJIOB
uHpopmarusi 00 OCYIIECTBICHUM IOJIb30BATEIEM OIUIATHl  MPEIOCTABICHUS
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CBEJICHMM, JOKYMEHTOB, MAaTEpUaJOB Yy OpraHa MECTHOIO CaMOYINPABICHUS
OTCYTCTBYET WJM OIUIaTa IPEAOCTABICHUsI CBEIACHUM, IHOKYMEHTOB, MaTEpHUAJIOB
OCYILIECTBJICHA HE B [TOJIHOM 00BEME;

1) 3amlpalivBacMble CBEICHMs, JOKYMEHTBbI, MaTepHalibl OTCYTCTBYIOT B
MH(POPMAILlMOHHOM CUCTEME Ha JaTy PacCMOTPEHMsI 3alpoca, MEKBEIOMCTBEHHOI'O
3ampoca.

Otka3z B 1mpenocraBleHUM MyYHHIMIIAIIBHON YCIYIM HE IPEISITCTBYET
MOBTOPHOMY OOpAICHHIO MOCJE YCTPAHEHUS! MPUYHHBI, MTOCTYXUBIIEH OCHOBaHUEM
JUISL OTKA3a.

3anpemeHo OTKa3blBaTh B MPEAOCTABICHHMH MYyHUUMIAIBHON YCIYyrd B
cillydae, €CIM 3alpoc M JOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEIOCTABIICHUS
MyHUIIMDANBHOW YCIIYTH, MOJAaHbl B COOTBETCTBHM C HMH(OpManuend O Cpokax M
NOpSJIKE TpeocTaBiIeHus MyHUIMnaibHOM yciayru, onyOiaukoBanHoi Ha I[lopTaie,
peruonansHoM Ilopraie.

IlepedeHs ycayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH
1 00513aTeJIbHBIMU JJIf NIPe1ocTaB/eHuss MyHUIIMIIAJIbHOM YCJIYTH,
B TOM YMCJIe CBeIeHUSI 0 IOKYMeHTe (I0KYMEHTAaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPTaHU3ANUSAMH, YYACTBYOIIUMH B NPEI0CTABICHNH
MyHUIUTIAJTBHON YCJIYTH

2.25. HeoOxomumple © oOsi3aTenbHbIe MyHHIIMNAIBHBIC YCIAYTH IS
MIPEAOCTAaBIEHN TaHHOW MyHHUIIMNIATbHOM YCIIYTH OTCYTCTBYIOT.

IHopsizok, pasMep M OCHOBAHHMS B3UMAHUS IOCYAAPCTBEHHOM MONIMHBI HJIH
HHOM IJIATHI, B3MMAaeMOH 3a npeaocraBjieHue MyHUIUNAIBHON YCJIYTH

2.26. B3umanue mnaThl ¢ 3asgBUTENS 3a MpeaocTaBiieHne MyHUIUTAIbLHOM
YCIYyTH OCYLIECTBISIETCS B COOTBETCTBUM C TocTaHoBieHueM [IpaButenbcTBa
Poccuiickoit @enepanun ot 13 maprta 2020 r. Ne 279 «O06 wunbOpMaIrmoHHOM
o0ecrieueHnH TPaJoCTPOUTENBHOM IEATETHbHOCTI.

3a mpenocTaBl€HUE CBEICHUM, TOKYMEHTOB, MaTepUalOB 3a HCKIIOUEHUEM
cllydaeB, Korja ¢eaepalbHbIMU 3aKOHAMU YCTAHOBJIEHO, YTO YKa3aHHBIE B 3aIpoce
CBEICHHS, JOKYMEHTBI, MaTe€pHaJIbl TMPEAOCTABISIOTCS 0€3 B3WMaHHWs IUIATHI, C
bu3MYECKUX U FOPUANYECKUX JIUI] B3UMAETCS TIaTa B pa3Mepe:

a) 100 pyOuieii - 3a mpeaoCcTaBIeHUE KOMUU OJHOTO JIOKYMEHTa, MaTepuala B
ANEKTPOHHON (QopMe (3a MCKIIOYEHHEM MaTepuajloB U Pe3yJbTaTOB HMH)KEHEPHBIX
U3bICKaHU);

6) 100 py6uieit - 3a Kaxayr0 CTOpOHY JucTa popmara A 4 KONMUM JOKYMEHTOB,
MaTepuajoB B OyMaxxHOW (opme (3a HCKIIOYECHHEM MaTepuanoB M Pe3yIbTaToOB
WH)XCHEPHBIX U3BICKAHH);

B) 5000 pyOneit - 3a mpemocTaBieHHE KOMHHM MaTEpUATOB U PE3yIbTaTOB
WH)XCHEPHBIX M3bICKAaHUHM B 3JIEKTPOHHOU Qopme (BHE 3aBUCHMOCTH OT KOJHYECTBA
JIUCTOB);
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r) 5000 pyOmeii - 3a MpemoCTaBICHHWE KOMHWKW MATEPHAIOB U PE3yIbTaTOB
WHKEHEPHBIX M3bICKaHUH B OyMaxxHoil ¢opme u 100 pydineit - 3a Kaxayi0 CTOPOHY
aucta ¢popmara A 4 KONMU TaKUX MaTepUaIOB U pPe3yJIbTaTOB,;

1) 1000 pyOneii - 3a mpeocTaBieHUe CBEJSHUM 00 OHOM 3eMEIbHOM YYacTKe
(JacTu 3eMeNbHOr0 ydJacTka) 3a Kaxkaple moJiHblie (HermonHbie) 10000 xB. MeTpoB
IUIOIIAM TAKOTO y4YacTKa U (WJIM) TOMOJIHUTEIbHBIN KOHTYD (IS MHOTOKOHTYPHBIX
3€MEJIbHBIX YYaCTKOB) B JIEKTPOHHOM (opMme;

e) 1000 pyOneii - 3a mpe10CTaBICHUE CBEICHUI 00 OJTHOM 3€MEJIbHOM y4acTKe
(4acTu 3eMeNbHOT0 ydYacTka) 3a Kaxkaple moJinblie (HemonHbie) 10000 xB. MeTpoB
IUIOIIAAN TAKOTO y4acTKa U (MJIM) TONOJHUTEIbHBIN KOHTYP (IUIsI MHOTOKOHTYPHBIX
3eMenbHBIX ydacTKkoB) M 100 pyOneil - 3a kaxxmayro cTopoHy jmcta popmara A 4
TaKuX CBEJCHUM B OyMakHOU Popme;

k) 1000 pyOneir - 3a mnpeAocTaBliEHWE CBEIEHUA 00 OJHOM OOBEKTE
KaIllUTaJIbHOI'O CTPOUTENILCTBA B JIEKTPOHHOM (opMe;

3) 1000 pyOneit - 3a mnpemocTaBiIeHHE CBEAECHUH 00 OJHOM OOBEKTE
KanmuTallbHOTO cTpouTenbeTBa U 100 pyOuieil - 3a KaXIyl0 CTOpPOHY JicTa ¢opmMara
A 4 Takux cBefieHU B OyMakHOU popme;

n) 1000 pyOneit - 3a npeaocTaBiIeHUE CBEACHUN O HEpa3rpaHUUEHHBIX 3EMIIAX
3a Kaxnaple nosHble (HemoiHbie) 10000 kB. METpOB IUIOMIAAM TAaKUX 3€MEIb B
AJIEKTPOHHOM (opMme;

k) 1000 py0:eil - 3a mpeocTaBIECHUE CBEACHUIN O HEpa3rpaHUYCHHBIX 3EMIISIX
3a Kaxznple noiHbele (HemosHble) 10000 kB. METpPOB IUIOIIAAM TaKUX 3E€MENb U
100 pyOGmeii - 3a KaKIyH0 CTOpOHY JHCcTa opMara A 4 TaKuX CBEICHUN B OyMaKHOM
dopme;

a) 100 pyOneir - 3a TpeaoCTaBlICHUE CBEACHUM, pa3MEIICHHBIX B
MH()OPMAIIMOHHOW CHCTEME, HE YKa3aHHbBIX B MOAMYHKTaX «I» - «K» HACTOSILIErO
MyHKTA, B 3JeKTpoHHOU opme u 100 pybiieii - 3a Kax1yl0 CTOPOHY Jincta dhopmara
A 4 Takux cBefieHU B OyMakHOU popme.

B cnywae ecnam Marepuanbl MPEAOCTABIAIOTCS B OyMakHOM (opmare,
OTIMYHOM OT Qopmara A 4, CTOMMOCTb PACCUMUTHIBACTCA HCXOJ U3 KOJUYECTBA
MOJIHBIX WJIM HETMOJHBIX JMCTOB (opMara A 4, HEOOXOAUMBIX [JISi pPa3MEIICHUs
yKa3aHHOTO MaTepuaa.

Pacuer cToMMOCTH NpPENOCTABICHUS CBEAEHUN O TEPPUTOPUU IPOU3ZBOIUTCS
UCXOJI1 M3 KOJIMYECTBA 3E€MENbHBIX YYAacTKOB (YacTeil 3eMeNbHBbIX YYacTKOB) U
IUIOIIAAM HEpa3rpaHMYEHHBIX 3€MeJlb, PACIOJIOKEHHBIX B TIpaHUILAX TaKou
TEPPUTOPHH.

IHopsinok, pasMep M OCHOBaHMS B3UMAHMS IJIATHI 32 NPEIOCTABJICHHE YCIYT,
KOTOPbIE SABJAITCH HEOOXOAUMBIMH U 00513aTeJILHBIMU JJIS1 IPEI0CTABICHUSA
MyHHUIMIIAJIBHON YCJIYTH, BKJIKOYasgt HH(POPMAIUIO 0 METOAUKE pacyera
pa3Mepa TaKoil m1arThbl

2.27. B3umanue IUaThl 3a MPEJOCTABICHHE YCIYI, KOTOpPbIE SBISIOTCS
HEOOXOJUMBIMU U 00S3aTeNbHBIMH ISl MPENOCTaBleHUs] MyHUIIMNIANBHON YCIyTH
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HE MPEAYCMOTPEHO.

MakcuMaJIbHBI CPOK OKUAAHMS B OUepeau MpH Mmoaaye 3ampoca o
npeaocraBjieHud MyHMIMTIAJIBLHON YCJIYIH, YCJIAYIH, IPEI0CTABJISIEMOM
OpraHusanuen, y4yacTpywuiei B npeaocrapjieHnu MyHUIMNAIbHOM YCIIYTH, U
NP MOJYYECHUH Pe3y/IbTAaTa NMPEJOCTABJICHUS TAKHX YCJIYT

2.28. MakcumanibHOe BpeMsi OKUIaHHs B OUE€pPEAN HE JIOJDKHO MpeBbIIIaTh 15
MUHYT.

Cpok 1 nopsAA0K perucTpanum 3anpoca 3asiBUTE/Is 0 PeA0CTABICHUH
MyHUIMTIAJIBHON YCJIYTH U YCJIYTH, IPEI0CTABISIEMOIl OpraHu3anue,
y4acTBYymoLIel B npeaocraBjieHud MyHUIMIIAJIbHON YCJIYTH, B TOM YUCJ€E B
3JIEKTPOHHOM (popMe

2.29. OOparmieHue 3asBUTENS, MOMICKUT 00S3aTEIBLHOM PpPETUCTpAIU B
TEYEHHE OJHOTO JHA C MOMEHTa IIOCTYIUICHUS 3asBJICHUS C MPUIOKECHHUEM,
IPEIOCTABIEHHOE JIIOOBIM M3 CHOCOOOB, YKa3aHHbIX B MyHKTe 2.14 HacTosIero
AJMUHUCTPATUBHOTO PETJIaMEHTA, B OPSAJIKE AEIONPOU3BOICTBA.

2.30. Cpok peructpanuu AJIMHUHUCTpAIMEN 3ampoca W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX I MpeAocTaBiIeHns] MyHUIIUTIATbHON YCIIYTH, TIPU MIPEIOCTABICHUN
MyHuIIMnanbHOW yclIyTM B 3JIEKTpOoHHOM Qopme mnocpeactBom Iloprana,
pernonansHoro [lopTana cocrarisieT oauH paboyuii JeHb.

TpeOoBaHus Kk MOMeENIEHUSIM, B KOTOPBIX IpeaocTaB/sierca MyHuIUNaIbHAs
yeJIyra, K 3aj1y 0:KHAaHus, MeCTaM /1A 3aI0JTHEHHs 3aIPOCOB 0
npeaocrasjieHu MyHHIUIIAJIBbHON YCJIYTd, HHPOPMALUOHHBIM CTEHIAM C
o0pa3uamu UX 3aN0JHEHHS U NepeYHeM J0KYMEHTOB, HE00XOAUMBbIX JI
NPeAOCTABJICHU KaKA0H MyHHMIUNAJBHON YCJIYIH Pa3MeIleHUI0 U
0(pOpPMJICHHIO BU3YAIbHOM, TEKCTOBO U MYJIbTUMEIUIMHON HH(popManuu o
NOpsiiKe NPEeAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00ecre4eHHIo
JAOCTYIHOCTH JJIsl HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aK0HOAATeJbCTBOM Poccuiickoit @egepanuu 0 COUATLHOM 3aLIUTE
HHBAJINA0B

2.31. HWndopmauus o rpaduxe (pexume) pabOThl AJAMUHUCTPALMH
pasMemnaercss TMpH BXOJA€ B 37aHWEe, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JeSITEIbHOCTD, HAa BUIHOM MECTE.

3nanue, B KOTOPOM MpeAocTaBisieTcss MyHUIIMNaNbHas yCayra, JOJKHO ObITh
000py0BaHO BXOAOM JIJIsi CBOOOTHOTO JIOCTYTIA 3asBUTEJICH B TTIOMEIIICHHUE.

Bxon B 3manme nomxeH ObITh 000pyAOBaH WHGOPMAIMOHHON TaOIMUYKON
(BeIBECKOM), comepkamied  uHPOpMANMIO 00  YIOJHOMOYEHHOM  OpraHe,
OCYILECTBISIONIEM MpeAocTaBiIeHre MyHHUIIMITATBbHONW YCIyTH, a TakKe 000py10BaH
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yIOOHOM JIECTHUIEH C TMOpYyYHSIMH, NaHAycaMu i OecrnpensiTCTBEHHOTIO
MEPEABIKECHUS TPAXK/IAH.

2.32. Mecra mnpenoctaBiieHHs MyYHMIIMIIAIBHON YCIYTH OOOpPYAYIOTCA C
y4eToM TpeOOBaHUN JOCTYMHOCTH ISl MHBAJIMJIOB B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATeNbCTBOM Poccuiickon denepanvn 0 COUUAILHONW 3alMTE WHBAIUIOB, B
TOM 4YHcIie 00€CTIeYnBAIOTCS:

- ycIoBUA i OECHpemsTCTBEHHOTO JIOCTynma K OOBEKTY, Ha KOTOPOM
OpPraHW30BaHO NIPENOCTABICHUE YCIYT U K MECTAM OTABIXA;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO TEPEIBMKEHHUS MO0 TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OpPraHU30BaHO MPEAOCTaBIEHUE YCIYT, BX0/a B TaKOW OOBEKT U BBIXOJA
U3 HEro, MOCaJK!d B TPAHCIOPTHOE CPEACTBO M BBICAAKHA M3 HETO, B TOM YHUCIE C
WCIIOJIb30BaHUEM KPECIA-KOISACKH;

- COIPOBOXKJIEHUE WHBAJIHUJOB, UMEIOIIUX CTOMKHE PacCTpPOMCTBA (PYyHKIUHU
3pEHUs] U CaMOCTOSTEIBHOIO MEPEABMKEHUS, U OKa3aHUEe UM MOMOULIM Ha OOBEKTE,
Ha KOTOPOM OpPraHHU30BaHO IIPEJOCTABICHUE YCIYT;

- HaJJIeXKalllee pa3MelleHUEe O0O0OpYyJOBaHMsS W HOCUTENed HHPOopMaluy,
HEOOXOOUMBIX JJisi oOecnedeHuss OecHpensTCTBEHHOrO0 [JOCTyla WHBAJIUIOB K
OOBEKTY U  TMPEJOCTABISIEMBIM  yCIyraM C  y4eTOM  OTrpaHUYEHUH  HUX
KU3HEICATEIBHOCTH;

- nyOnupoBaHue HEOOXOMUMOW JJii WHBAIUIOB 3BYKOBOM U 3pUTEIBHOU
uH(popMaluu, a TaKkKe Hagnuced, 3HAKOB M HMHOM TEKCTOBOM U rpaduyeckoi
nH(popMaIMu 3HAaKaMU, BBIMOJHEHHBIMU pelibeHO-ToueuHbIM ImpudTom bpaiins,
JIOMYCK CYpAOINEPEBOAYMKA U TU(PIOCYPIOTEPEBOTUNKA;

- JIOMYCK Ha OOBEKT, Ha KOTOPOM OpPraHHU30BaHO MPEAOCTABICHUE YCIYT,
cOOaKU-MPOBOJAHUKA MTPU HAIUYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClelHalbHOe
oOydyeHHEe W BBIIABAEMOr0 B TMOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuy;

- OKazaHue pabOTHUKAMU AJMUHUCTpPAIMH, TPEJOCTABISIONIEH YyCIyru
HACEJICHUIO, TMIOMOINM WHBaIUAaM B TMPEOAOJECHUU OaphbepoB, MEIIAFOIINX
ITOJIyYEHHUIO UMH YCIIYT.

2.33. IlomemieHusi, B KOTOPBIX MpENOCTaBisieTcss MyHUIIMIIAIbHAs yCIyTa,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpPAaBUJIaM M HOPMAaTHUBaM,
npaBuiaM — ToKapHOW  Oe3omacHOCcTH, Oe3zomacHocTH  Tpyaa. [lomemenus
00OpYAYyIOTCS CHCTEeMaMH KOHJMLMOHUPOBAHUS (OXJIAXACHUS WU HArpeBaHus) M
BEHTWIMPOBAHUS  BO3/yXa, CpPEACTBAMHU  OIIOBELICHHS O  BO3HUKHOBEHUU
Ype3BbIYAMHONW CUTyauuu. Ha BUIHOM MECTE pacmoyiaratroTCs CXEMbl pa3MELICHUS
CPEACTB MOXKApOTYLIEHUs U MyTed JdBakyauuu mmone. llpexycmarpusaercs
000pyZ0BaHUE TOCTYTHOTO MECTa OOIIECTBEHHOT'O TIOJIb30BaHUs (TyaserT).

[Ippuem nOKyMEHTOB B AJIMHMHUCTpPAlUMU OCYILIECTBISIETCA B CIHEHHAIBHO
000py1I0BaHHBIX TOMEUICHHUIX WM OTBEACHHBIX JJI 3TOr0 KaOWHeTax.

[Tomemenusi, mpenHa3HAYCHHBIC [JII TpHEMa 3asBUTENCH, OO0OpPYAYIOTCS
UH(POPMAIIMOHHBIMU CTEHAAMH, COJACPXKAIIUMU CBEACHUS, YKa3aHHbIC B MOAIIYHKTE
1.9. HacTOALIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA.

HNupopmalinoHHbIE CTEH Il pa3MENIalOTCs Ha BUTHOM, JOCTYITHOM MECTE.
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2.34. Odopmiienrne MHGOPMAITMOHHBIX JTUCTOB OCYIIECTBIISETCS yIOOHBIM IS
yreHus: mpudtom — TimesNewRoman, dopmar nucra A-4; TEeKCT — NPOMUCHBIE
OykBbI, pazmepoM mipudTa No 16 — oObIYHBIN, HAMMEHOBAHUE — 3aryIaBHbIE OYKBBI,
pasmepom tpudra Ne 16 — xupHbli, oast — 1 cM BKpyroByto. TekcThl MaTepuasoB
JOJDKHBI OBITH HamedaTtaHbl Oe3 HUCHpaBJeHUM, HauOolsiee BakHas HHQOpMaLUs
BbIICINISIETCS )KUPHBIM 1pudToM. [Ipu opopmiennn nHbOpPMAIIMOHHBIX MaTEPUATIOB
B BHJE OOpa3loB 3asBICHUN Ha moJiydeHHMe MyHHUIIMNAIbHOW YCIyrd, oOpaslioB
3asIBJICHUM, TMEpPEYHEH ITOKYMEHTOB TpeOoBaHMs K pasMmepy mpudTta u dopmary
JIUCTa MOTYT OBITh CHUKEHBI.

2.35. Ilomemenuss sl mpuema 3asBHUTENCH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM I TpakIaH YCIOBUSM W ONTUMAJIBHBIM YCIOBUSAM PaOOTHI
JOJDKHOCTHBIX JIMI] AIMUHUCTPALIMK U TOJHKHBI 00€CIeUnBaTh:

- KOM(OpPTHOE PpACTOJIOKEHUE 3asBUTENsI M JOJDKHOCTHOrO  JIMIA
YIIOJITHOMOYEHHOTO OpPraHa;

- BO3MOXHOCTH U yA0OCTBO OGMOpPMIICHHS] 3asBUTEIEM MHUCbMEHHOIO
oOparieHus;

- TeJIe)OHHYIO CBSI3b;

- BO3MOXHOCTb KONIUPOBAaHUs JOKYMEHTOB;

- IOCTYIl K HOPMAaTUBHBIM MPABOBBIM aKTaM, PETYJIUPYIOLIUM PEAOCTABICHUE
MyHUIMITAIBHON YCIIYTH;

- HAJIMYKE MUChbMEHHBIX TPUHAJJICKHOCTEN 1 Oymaru ¢popmata A4.

2.36. Jlns oxmmaHus 3asBUTEISIMH TPUEMa, 3aIlOJIHCHHUS HEOOXOIWMBIX IS
noiayyeHuss ~ MyHUIIMDAIBLHONW ~ YCIyTM  JOKYMEHTOB  OTBOJSTCS  MeECTa,
000py/IOBaHHBIE CTYJBIMH, CTOJIaMH (CTOMKaMu) sl BO3MOXHOCTH OGOpPMIICHUS
JIOKYMEHTOB, 00€CIeUnBaIOTCS pyykaMu, OjaHKamMu JOoKymMeHTOB. KoinuecTBo mMecT
OXKHUJIAHUSI OMpPEAeNsieTCs UCXOAs U3 (PaKTUUYECKOM Harpy3kd M BO3MOXKHOCTH HX
pa3MenieHus B NOMEIICHUU.

IIpuem 3asgBuTENE TPU MNPENOCTABICHUM MYyHUIMIIAIBHON  YCIYTH
OCYIIECTBJISIETCS] COTTAcHO rpaduKy (pexkumy) paboThl AJIMUHUCTPAILIUU: €KEITHEBHO
(c moHeneNbHUKA IO MATHHILY), KPOME BBIXOJIHBIX U MPA3THUYHBIX JTHEH, B TEUCHHUE
pabouero BpeMeHH.

2.37. Pabouee MecTo AOMKHOCTHOTO JIMIa AJIMHUHHUCTPAIUUA, OTBETCTBEHHOTO
3a MpeaocTaBieHHe MYHUIMITATIBHONW YCIYTH, JOJDKHO OBITh  00OpYJAOBAaHO
MEePCOHATBLHBIM KOMIBIOTEPOM C JIOCTYNIOM K HH(pOPMAIMOHHBIM pecypcam
AJIMUHHUCTpaINH.

Kabunetsl mpuema mnosyuareneii MyHHUIIMNAIBHBIX YCIYT JIOJKHBI OBITH
ocHaIlleHbl WHGOPMAIMOHHBIMU Ta0JWYKaMH (BhIBECKaAMH) C YyKa3aHUEM HOMeEpa
KaOuHeTa.

CnenuanucThl, OCYIIECTBISIONIME TIpUEeM moJydaTesnedl MyHuIMnaibHbIX
yCIIyT,  OOECMEeYMBAIOTCS  JIMYHBIMA  HATPYJHBIMH  UJAEHTHU(UKAITMOHHBIMU
KapToukamu (03WKamMu) U (MIM) HACTOJIBLHBIMH TaOJTUYKAMU.
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IToxka3zaresm JOCTYNNHOCTH U KaYecTBa MYyHUIMIIAJIBHOM YCJAYTH, B TOM YHCJI€
KOJIN4€eCTBO B3aUMOAEHCTBHH 3asABUTES € JOJKHOCTHBIMH JIMIIAMU NPH
npeaocraBjieHnd MyHHIIUNIAJIBHON YCJIYTH U MX POAOJIKHUTEIbHOCTD,
BO3MOKHOCTb MOJTy4YeHUs HHpopManuu 0 X04e NMPeA0CTABICHUS
MyHMIUIIAJIBHOU YCJIYTH, B TOM YHCJIE ¢ UCIO0JIb30BAHUEM UH(POPMAIIMOHHO-
KOMMYHHMKAINOHHBIX TEXHOJIOTHii, BO3MOKHOCTD JIN00 HEBO3MOKHOCTh
noJryyenuss MynunuunaabHoi ycayru B MOIL (B Tom ynciie B 10JJHOM 00beme),
B JII0OOM TEPPUTOPHATBHOM MOAPA3/AeJICHUH OPraHa, peIoCTABIAIONIEr0
MYHUIHUIIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTENs (AKCTEPPUTOPHAIBLHBIN
NPUHLMII), HOCPEACTBOM 3aIPOCa O NPEAOCTABJICHUH HECKOJIbKUX
rocyJapcTBeHHbIX U (i) MyHuuunaabHeIx yeiayr B MOLI,
NnpeaycMOTPEeHHOTo cTaTthbeii 15.1 @enepaabHoro 3akoHa ot 27 uwiasa 2010 r.
Ne 210-®@3 «O6 opranu3anum npeaocTaBjJeHusi rocy1apcTBeHHbIX U
MYHHUIHMIAJIbHBIX YCIYI»

2.38. IlokazarenstMu JOCTYNHOCTH M KadecTBa MyHMIMIAIbHOW YCIIyTH
SBJISFOTCSL:

- BO3MOXHOCThb MOJy4aTb MYHHULHIIAIBHYIO YCIYIy CBOEBPEMEHHO U B
COOTBETCTBHUH CO CTAaHAAPTOM IpenocTaBiIeHUs MyHUIIMNANbHON YCIIYyTH;

- BO3MOXHOCTb TOJIy4aTh TMOJHYIO, AaKTyaJlbHyl0 H  JOCTOBEPHYIO
uH(pOpMaIUIO O MOPSAKE MpeaocTaBieHnss MyHUIIMNIANbHOW YCIYTH, B TOM YHCIIE C
UCIOJIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOXKHOCTh TIOJy4yaTh HWH(OpMALUI0O O pe3yjbTaTe MNpeICTaBICHUS
MyHununaibHON yCiayTy;

- BO3MOXHOCTh 00paniaThCsi B 1ocyaeOHOM (BHECy1eOHOM) U (Uin) cyeOHOM
MOPSIJIKE B COOTBETCTBHUH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu ¢ xxanodoi
Ha MPHUHITOE IO €ro 3asBJICHUIO peElIeHHe WM Ha JeicTtBus (Oe3nelicTBHe)
JOJDKHOCTHBIX JIUILL.

2.39. OcHoBHbIE TpeOOBaHMS K KayeCTBY MpEAOCTaBiIeHUs MyHHIIMIAIbHOU
YCIIYTH:

- CBOEBPEMEHHOCTD MTPEA0CTaBIEHNs MyHULIMIIAIBbHON YCITIYTH;

- JIOCTOBEPHOCTh W TMOJHOTa HWH(MOPMUPOBAHUS 3aAsBUTENSI O XOJE
paccMOTpEeHHUsI €ro 0OpaIleHHUS;

- yI0OCTBO U JIOCTYIHOCTh MOJYYEHHUs 3asBUTENIeM MH(MOpPMAIMU O MOPSIKE
npenocrasieHuss MyHULIMNIAIBHON YCIIyTH.

2.40. IlokazaTensiMu KauyecTBa MPEAOCTaBICHUS MYHULUNAIBLHON YCIyTd
SBJIAIOTCS. CPOK PACCMOTPEHHMs 3asBJICHUS, OTCYTCTBUE WJIM HAJUYUE >XaJloO Ha
nerictBus (0e31eicTBUE) JOIKHOCTHBIX JIUII.

2.41. Ilpu npenocraBieHud MyHUIIMTIAIBHOM YCIIyTH:

- NIPY HAIPABJIEHUMU 3apOCa MOYTOBBIM OTIPABIECHUEM WJIM B 3JIEKTPOHHOU
(dbopMe HEMmOCPENICTBEHHOTO B3aWMOJACUCTBUSA 3asBUTENA C JOJKHOCTHBIM JIHIIOM,
OCYUIECTBJISIIOIIMM MpPEAOCTaBIeHHEe MyHUIUIIAIbHON YCIyrd, Kak IOpaBWiO, HE


consultantplus://offline/ref=75803C8153EEC638ED5AFCE9111A23C52D2B272D1BBB934CFA22F6D31DA97E3C69110F404C4F9D3DE625ACF767C3D3F7722B3B527Ck1jEI
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Tpedyercs;

- IpU JHUYHOM OOpaIlleHUU 3asBUTENIb OCYIIECTBIISICT B3aUMOJIECHUCTBUE C
JOJDKHOCTHBIM ~ JIMIIOM, OCYILIECTBIBIFOUIUM  IPEAOCTABICHHE MyHUIIMNAIBHON
yciyru He Ooiiee JBYX pa3, IPH IoJadye 3ampoca U MOJTyYeHHH MOATOTOBIEHHBIX B
XOJle HCIIOJIHEHMST MyYHMIMNAIBHONW YCIYI'M JOKYMEHTOB. IIpomomKuTeNbHOCTD
OJTHOTO TaKOI'0 B3aUMOJECHCTBUS HE JOJDKHA IPEBbINIATh 15 MUHYT.

3asBUTEND (IIPEICTABUTEND 3asABUTENS) HE3aBUCUMO OT €0 MECTa JKUTEIbCTBA
WM Mecta mnpeObiBaHuA (sl (U3UYECKUX JIMIL, BKJIIOYAs WHAMBHUIYaTbHBIX
npeanpuHUMaTesei) 100 MecTa HaX0XAeHUs (A5 IOPUANYECKUX JTUI]) UMEET IPaBo
Ha oOpamenue B 000 mo ero BeIOOpy MODI[ B mpenmenax TeppuTopuu
KpacHonmapckoro kpas i INpenoCcTaBlIeHHs €My MyHHIMNaNbHOM YCIyTM IO
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

2.42. Tlpn mpueMe KOMILJIEKCHOTO 3alpoca y 3asBUTENs coTpyaHukun MOI]
00si3aHbl  MpOMH(OPMHUPOBATH €ro 000 BCEX TIOCYAApCTBEHHBIX U (WJIN)
MYHULIMIIAJBHBIX ~ YCIyrax, Yciayrax, KOTOpbI€ SIBIISIIOTCA HEOOXOJUMBIMU U
00s13aTeIbHBIMU JI1 TPEJOCTABICHUS TOCYJApPCTBEHHBIX (MYHULIMIAIBHBIX) YCIYT,
[OJlyYeHUE  KOTOPhIX  HEOOXOAMMO  JUIsl  TOJY4YEHUs  TOCyAapCTBEHHBIX
(MyHUIIMTIAJIBHBIX) YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIrpoce.

2.43. CocraB [eWCTBUM, KOTOpblE€ 3asBUTENIb BIPAaBE COBEPIIUTH B
AJIEKTPOHHOM (opMe MpH MOJyuYeHUH MyHUIIMNAIBbHON YCIyTH C HUCIOJIb30BAHUEM
[Toprana, peruonansHoro [loprana:

- MOJYYUTh MH(POPMALIMIO O MECTOHAXOXKIEHUSI AJMUHUCTpALNK, TpaduKe ee
paboThI;

- 03HAKOMHUTHCS C MEPEeYHEM HEOOXOIMMBIX JOKYMEHTOB Ul TPEIOCTABICHUS
MyHununaibHON yCIyTy;

- ckayaTh (popMy 3asiBJICHUS;

- IOAaTh 3asIBJICHUE;

- OTCJIEIUTDH XOJI ITPeNOCTaBIeHUsT MyHUIIMNIATBHON YCIIyTH;

- IOJIYYUTh PE3yJIbTaT MPEAOCTaBICHN MyHUIMIIAIbHON YCIIYTH.

2.44. 3asBuTeno 00eCreYMBACTCS BO3MOKHOCTD TOJYyYCHHS WH(pOpPMAIUU O
XOJI€ BBINOJIHEHUA IpenocrasisiemMod MynununansHon ycenyre Ha Iloprane,
pernoHainbHOM [loprarne.

CBeneHMsI O XOJ€ M Ppe3yJbTaTe BBINOJIHEHUS 3ampoca O MPEJOCTABICHHUH
MyHUIIMNIANBHOW YCIYTH B JIEKTPOHHOM BHUJE 3asIBUTENIO MPEAOCTABIIAIOTCS B BUJIE
YBEJOMJICHHS B INYHOM KaOWHETE 3agBUTEINS Ha peruoHanbHoM [loprare.

2.45. Tlpu HampaBieHMM 3asBJICHUS M JOKYMEHTOB (COJAEpXKalluXci B HHUX
CBEJIeHUH) B (opMe DIIEKTPOHHBIX JOKYMEHTOB, CIELHAIMCTOM OOeCleynBaeTcs
BO3MOXKHOCTh ~ HAaIlpaBJIEHUs] 3asgBUTENIO COOOIIEHHUS B DJIEKTPOHHOM BHIE,
MOATBEP>KIAIOIIETO UX PUEM U PETUCTPALIUIO.
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HNHubie TpeOoOBaHNS, B TOM YHCJE YYUTHIBAKIINE 0COOCHHOCTH NPEI0CTABICHUS
MyHMUIMIIAJIBbHON YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHLIMILY (B CJIy4ae, ecJin
MyHuuMnaJdbHasi ycJIyra npeaocTaBjiasieTcs 1o IKCTEPPUTOPUAIBLHOMY
NPUHLMILY) U 0COOCHHOCTH MpeaocTaBIeHusi MyHUIIUNIAJIBLHOM YCJIYTH B
3JIEKTPOHHOU (popme

2.46. JIna monydenus MyHUIIMTIAIBHON YCIYTH 3asSBUTEIO TPEIOCTABISETCS
BO3MOXXHOCTh MPEJICTABUTD 3asBJICHUE O MPEIOCTaBICHU MyHUIIMTIATLHON YCITYTH,
B TOM 4HCJIie B (hOpME IIEKTPOHHOTO JOKYMEHTA!

- B AIMUHHCTpaly;

- yepe3 MODIL] B AMUHUCTpALUIO;

- TIOCPEJICTBOM HCIIOJB30BaHUS WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUW, BKJIOYas wucnoib3oBanue lloprama, pernonansHoro Iloprama, c
MPUMEHEHUEM DJICKTPOHHOW TOJANKMCH, BHJ KOTOPOW JOJHKEH COOTBETCTBOBATH
TpeboBaHusIM noctaHoBjeHus [IpaButenscTBa Poccutickoit deneparuu oT 25 uioHS
2012 1. Ne 634 «O BuIax >JIEKTPOHHOW TMOMANMCH, HCMOJIb30BAHUE KOTOPOU
JIOTYCKaeTCs MPU 0OpaIlleHUH 3a MOJTYYEHUEM T'OCYIapCTBEHHBIX U MYHUIIUIIATBHBIX
yciyr» (aaniee — 3JIeKTpOHHAs TIOJIIUCH).

2.47. 3asBieHUS H JOKYMEHTBI, HEOOXOAWUMBIEC I TIPEIOCTABICHUS
MyHununaibHOM yCIyru, MpeaocTaBiisieMbie B (GopMe SJEKTPOHHBIX JTOKYMEHTOB,
MOAMUCKHIBAIOTCS B COOTBETCTBUU ¢ TpeOboBaHusiMu ctateid 21.1 u 21.2 denepanbHoro
3akoHa oT 27 wmronsg 2010 r. Ne 210-®3 «OO0 opraHuzauuud MNOpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX yCIyr» U deaepasbHOro 3aKoHa OT 6 ampenis
2011 1. No 63-D3 «O06 251eKTPOHHOM TOAMKUCHY.

B ciywyae HampaBieHHs 3adBJICHMA M JTOKYMEHTOB B JJIEKTPOHHOU (opme ¢
ucnons3oBanueM Iloprana, peruonaneHoro Iloprana, 3asBIeHHE W JTOKYMEHTBI
JOJDKHBI OBITH TIOJIMTMCAHBI IPOCTOM 3JIEKTPOHHOM MOITHUCHIO.

2.48. Jlns momydyeHusi aoctyna K Bo3MoxHoctu [loprana, pernoHalbHOTO
[loprana nHeoOxomuMo BbIOpaTh CcyObekT Poccuiickoit denepanuu, u mocie
OTKpPBITUSL CIHCKA TEPPUTOPUATIBHBIX (PeIepaTbHBIX OpPraHOB HCIIOJHUTEILHON
BJIACTHU B 3TOM cyOBbekTe Poccuiickoit denepaiun, OpraHoB UCTIOTHUTEIHHON BIACTU
cyonrekta Poccuiickoit denepariii 1 OpraHoB MECTHOTO CaMOYIIPaBIICHUS BbIOpATh
aJIMUHUCTPALINI0 MyHUIIMTIATILHOTO 00pazoBanust AOuHCkuil paiion KpacHogapckoro
Kpasi C IEPEUYHEM OKa3bIBa€MbIX MYHUITUTIATBHBIX YCIYT U HHQOpMALIUEH MO KaXa0u
yClIyTe.

2.49. B kapTouke KaXKJIOH YCIYTd COJAEPKHUTCS OMHMCAHME KaXIOW YCIyTH,
noapoOHast uHGopMaLKs O MOPSAKE U crtoco0ax oOpalieHus 3a YCIyrou, nepeyeHb
JIOKYMEHTOB, HEOOXOJUMBIX IS TOJYYCHHsS YCIyrd, WHPOpMaIMs O CpoKax ee
UCIIOJTHEHHUS, @ TaKk)Ke OJaHKH 3asiBICHUN U (HOPM, KOTOPbIE HEOOXOIUMO 3aIIOJIHUTh
JUTs1 OOpaIneHus 3a yCIyromu.

2.50. IMomaua 3as;BUTENEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
npeaocTaBieHuss MyHUIIMTIATBLHON YCIYyTH, U IPUEM TaKUX 3allPOCOB U JOKYMEHTOB
OCYULIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:
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- Iojaya 3amnpoca Ha IMPeNoCTaBlieHHWE MyYHHMIMNAIBHOM YCIyI'M B
AJIIEKTPOHHOM BHUJIE 3asBUTEJIEM OCYIIECTBISICTCS uepe3 JUYHbIA KaOWHET Ha
peruonansHoM [loprare;

- 1 oOopMIIEHUSI JOKYMEHTOB MOCPEACTBOM ceTh «/HTepHEeT» 3asiBUTEIIO
HE0OXO0AMMO MTPOUTH MPOIIEAYPY aBTOPHU3allUU Ha peruoHaibHoM [lopTane;

- JUIsl aBTOpHU3AllMM 3asBUTENI0 HEOOXOJAMMO BBECTH CTPaXxOBOW HOMEpP
WHIMBUTyaJIbHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMIIA, BbIJAaHHBIN [[eHCHOHHBIM
doumom  Poccwmiickoit  Denepanuu  (TOCyAapCTBEHHBIM  YUPEXKACHHUEM)  TIO
Kpacnonapckomy kparo (CHUJIC), u nmapoJib, MOIYYEHHBIN MOCIIE PETHCTPaluU Ha
[Topraue;

- 3asBUTEIb, BbIOpaB MyHUIIMNIANBHYIO YCIyTy, TOTOBUT MakeT JOKYMEHTOB
(KoM B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX ISl €€ IPEIOCTABICHUS, U HAIIPABJISET
UX BMECTE C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asButens Ha [lopTaie;

- 3asBJICHUE BMECTE C DJJIEKTPOHHBIMHM KONUSMHU JIOKYMEHTOB IIONAJacT B
MH(POPMAILMOHHYIO CUCTEMY YIOJIHOMOYEHHOI'O OpraHa, OKa3bIBaIOIIEro BHIOPAHHYIO
3asgBUTENIEM YCIYTry, KOTOpas oOecleuyuBaeT MpUEeM 3ampocoB, OOpalleHUH,
3asiBJICHUI M WHBIX JOKYMEHTOB (CBEACHMII), MOCTYNHUBIIMX C PErHOHAIBLHOTO
[Toprana wu (wim) uepe3 CHCTEMY  MEKBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJECHCTBHUSL.

2.51. Ilpu mpenocraBieHnd MyYHUIIUMTATILHON YCIYTH B AJIEKTPOHHOU (opme
nocpeacTBoM [loprana, peruonansHoro Iloprana 3asBurtennto o0ecreunBaeTCs:

a) mnonyyeHWe HUHpOpMAMKM O TOPSAAKE UM CpPOKax IMpPeAoCTaBIICHHS
MyHununaibHON yCIyTy;

0) 3anuce Ha npueMm B AamuHuctpaumio, M®I] nns nmomaum 3ampoca o
npeaocTaBieHnd MyHUIIMNAIBHON yCIIyTH (Jajiee - 3amnpoc);

B) (hopmupoBaHue 3anpoca;

r) MpUEeM U peructpanuss AIMUHHCTpalMed 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIS IPeA0CTaBIeHnss MyHUIIUTIATBHON YCITYTH;

1) oIjlaTa TOCYJAapCTBEHHOW IMOIUIMHBI 3a MPEJOCTaBIeHHEe MYHUIIUITATBHBIX
YCIIYT W yIjlaTa WHBIX TUTATEeKEH, B3UMAEMbIX B COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanuy;

€) MoJy4YeHre pe3ysibTara MpeaocTaBieHuss MyHUITUTIATLHOW YCIyTH;

) TIOJIyYEHHUE CBEJICHUMN O XOJI€ BBITIOJIHEHUS 3aIpoca;

3) OCYIIECTBJIEHHE OIEHKM KayecTBa MpeaocTaBieHUus MyHUIUIAIbHOM
YCIIyTH;

u) gocyneOHoe (BHecyneOHOE) OOKaloBaHME pEIICHUH W JIeUCTBUH
(6e3nelicTBus) opraHa (opraHu3alyu), JOJKHOCTHOTO JIMIla opraHa (OpraHu3aIliM)
100 TOCYAapCTBEHHOTO WJIM MYHUIIUNIATBHOTO CITY>KAILIETO.

2.52. Nudopmartius o npeaoctaBieHn MyHUIIUTTAIBHOW YCIIYTH pa3MeIiaeTcst
Ha [Toprane, pernonansHom Ioprane.

Ha Iloprane, pernonaibaoMm [loprane pazmeniaercs ciemyromnias nHOOpMaIus:

1) MCYEPIBIBAIOIINN nepeyeHb JOKYMEHTOB, HEOOXOTUMBIX
JUIS  TIPEeNOCTaBlieHUusT MYyHUIMNAIbHON yClyrd, TpeOoBaHUA K O(OPMIICHUIO
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YKa3aHHBIX JOKYMEHTOB, a TAK)K€ IEPEUYECHb TOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE
MPEACTaBUTh IO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTEIICH;

3) cpok npenocTaBieHUs MyHUIIMTIAIBHON YCIIYTH;

4) pe3ynapTaThl NpenOCTaBiICHUS MyHUIMNATBLHON  yCIyrd, MOPSAOK
MPEACTABIICHUS]  JOKYMEHTA,  SIBJSIFOLLETOCS  pE3yJIbTATOM  MPEJOCTABICHUS
MyHUIMTIAJIBHOW YCITYTH;

5) pa3Mep mIathl, B3UMAeMO 3a NpeJoCTaBlIeHHe MyHULIIUITAIBHON YCIYTH;

6) MCUYEepIBIBAIOIINI ITepEeYeHb OCHOBAHMM Il TPUOCTAHOBIIEHUS MM OTKa3a
B [IPEOCTABICHNY MYHHIUIIAIBbHON yCIIYTH;

7) o mpaBe 3asBUTENS Ha Jocy/neOHOe (BHECY/1eOHOE) 00KallOBaHUE PEIICHUIN
U JecTBuil (0e3aeicTBYS), TPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEA0CTaBICHUS
MyHununaibHOU yCIyTH;

8) dopmbl 3asBieHU  (YBEIOMJICHHM, COOOIEHUI), HCIOJIb3yeMbIe
IIPU NPEJOCTABICHUY MYHULIUITAIBHON YCIYTH.

2.53. Undopmanus Ha [loprane, peruonanbHom [loprane o mopsiake u cpokax
npenocrapieHuss MyHUIIMIAIBHON YCIYyTM HA OCHOBAaHUU CBEJICHMM, COJIEPKAILUXCS
B ¢denepaabHOil TOCyIapCTBEHHON WH(pOpMaIMOHHON cuctemMe «DeaepanbHbIA
peecTp ToCyIapcTBEHHbIX yciyr ((yHkuumii)» (manee - DenepaybHbll peecTp),
pETHOHAIBHOM roCcy1apCTBEHHOU uHGOPMAIIMOHHON CHUCTEME «Peectp
rocynapcTBeHHbIX yenyr (dyukiui) Kpacnomapckoro kpas» (mamee - Peectp
KpacHogapckoro kpasi), IpeAoCTaBIIAETCs 3aIBUTEIIO OECIIIaTHO.

2.54. Jloctyn k wuHbOpMAlMU O CpPOKaX H TOPSAAKE TPEAOCTaBICHUS
MyHUIIMNANBHON YCIIYTH OCYLIECTBIISIETCS O€3 BBIOIHEHUS 3aIBUTENIEM KAKHX-TTMO0
TpeOOBaHMI, B TOM uucie O€3 HCHOJb30BAHMUS MPOTPAMMHOIO OOECIIEUEHHS,
YCTAaHOBKAa KOTOPOTO HA TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKIOUYeHUs
JUIEH3UOHHOTO WJIM HWHOTO COIJIAlIeHWs € MpaBooOsiagaTesieM IMPOrpaMMHOIO
o0ecriedyeHus, MpeAyCMaTPUBAIOIIET0 B3UMAaHHWE IUIAThl, PETUCTPALUI0  WJIU
aBTOPU3ALMIO 3asIBUTENS, WIH MIPEAOCTABICHUE UM IIEPCOHAIIBHBIX JTAHHBIX.

2.55. B mensx mpenocraBieHus MyHHUIIMNANBHOW YCIyTH, B TOM YHCIIE
OCYLIECTBIISIETCS IPUEM 3asBUTEJIEH IO MPEABAPUTEIBHON 3aUCH.

2.56. 3anuce Ha MpHeM MPOBOAUTCS mocpeacTBoM [loprana, pernoHaabHOTO
[Toprana.

3asBUTENI0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allUCU B JHOOBIE CBOOOJHBIE
JUI IpUeMa JIaTy W BpeMs B Ipeaeiax YCTaHOBJICHHOTO B AamMuHuctpaunu, MOIL]
rpaduka nprema 3asBUTEIICH.

2.57. Anmunuctpanusi, MOL| He BnpaBe TpeOOBaTh OT 3asIBUTEIIS COBEPIIEHUS
UHBIX JEHUCTBUM, KpOME MPOXOXKACHUS HACHTU(PUKALIUM U ayTEHTU(DUKAUU B
COOTBETCTBMM C HOPMATUBHBIMU IIPpaBOBBIMM akTaMu Poccuiickoii Penepauuu,
yKa3aHUs LEeNMH MpHeMa, a TakKe MPeJOCTaBIICHUS CBEACHUN, HEOOXOAMMBIX MIJis
pacyera  JUIMTEIBHOCTH  BPEMEHHOI'O  HWHTEpBaja, KOTOPBIA  HEOOXOAMMO
3a0pOHUPOBATH AJIs IPUEMA.

2.58. 3asBUTENSIM 00€CIEYMBAETCS BO3MOXXHOCTH OLEHUTH JOCTYMHOCTh H
kadecTBO MyHununansHou ycnyru Ha [loprane, pernonansHoMm [lopraie.
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2.59. Tlpu ob6pamennn B M®L] MyHununanbHas yciiyra NpeaoCTaBIsieTcs C
y4€TOM MPHUHIMIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BbIOpaTh AJIs 0OpalieHus 3a nojyueHueM yciayru MOLI, pacrnonoxeHHbIH Ha
tepputopun KpacHomapckoro kpasi, HE3aBUCHMO OT MECTa €r0 PErucTpaluy Ha
tepputopun  KpacHomapckoro Kpas, MecTa pacHoJIOKEHUS Ha TEPPUTOPUHN
KpacHonmapckoro kpasi 00b€KTOB HEIBUKUMOCTH.

2.60. M®Il mnpu oOpamenun 3asBuTeNs (MpeACTaBUTENS 3asBUTENA) 3a
MPEIOCTABIECHHEM MYHHUIMIIAIIBHON YCIYTH OCYILECTBIISACT:

- ¢opMupOBaHUE AIEKTPOHHBIX JTOKYMEHTOB U (WJIHM) 3JIEKTPOHHBIX 00pa3oB
3asIBJICHUS, JIOKYMEHTOB, NPHHATBIX OT 3asBUTENS (MPEACTABUTENS 3asgBUTEINS),
KOIMU JIOKYMEHTOB JIMYHOTO XPAHEHHS, MPUHATBIX OT 3asBHUTENS (MPEACTAaBUTENSA
3asiBUTENS), 0OeCneurBasi UX 3aBEPEHHUE DJEKTPOHHOW MOIUCHI0 B YCTAHOBJICHHOM
MOPSIJIKE;

- HaINpaBJICHUE C UCTIOJIb30BAaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3JIEKTPOHHBIX IOKYMEHTOB U (WUJIM) 3JIEKTPOHHBIX 00pa30B IOKyMEHTOB,
3aBEPEHHBIX YIOJHOMOYEHHBIM JOJDKHOCTHBIM JinoM M®I] B opranbl MECTHOIO
camoynpasieHuss B KpacHomapckoM Kpae, MOJIBEIOMCTBEHHBIE WM OpraHU3allNH,
IIPENOCTABISIOIINAE COOTBETCTBYIOIIYI0O MYHUIIMITAJIBHYIO YCIIYTY.

2.61. IlepeueHp KaccoB CpEACTB 3JEKTPOHHOM MOJMHMCH, KOTOpBIE
JIOTYCKAIOTCSA K MCIIOJIb30BAHMIO MpU 0oOpallleHuu 3a mojiyueHneM MyHununaibHON
YCIIyI'M, OKa3blBAEMOW C TMPUMEHEHUEM YCWJICHHOM  KBaJU(pUUIHUPOBAHHOU
AIIEKTPOHHOM MOANMUCH, ONPENETAIOTCS HA OCHOBAaHUHU YTBEpkAaeMon (heaepaibHbIM
OpraHOM HCIOJHUTENBHOW BIJIACTU MO corlacoBaHuio ¢ PDenepanbHOUl ciiyx00H
6e3onacHoctu Poccuiickoil @enepannu MOJENH Yrpo3 0€30nacHOCTH UHPOPMALIMK B
MH()OPMAIMOHHOW CHCTEME, MCIOJb3yeMOM B LENSIX MNpueMa oOpalleHuid 3a
noyiyueHueM MyHUIIMTTIAIbHOM yCIyTy U (W) PEAOCTABIICHUS TAKOW YCIIYTH.

3. COCTAB, MOCJEJOBATEJLHOCTb U CPOKM BBIMTOJEHUS
AJIMAHUCTPATUBHBIX MTPOIEAYP (IEMCTBUI), TPEFOBAHMS K
MOPSIJIKY X BBIMOJHEHUS, B TOM YACJE OCOBEHHOCTH
BBITTOJTHEHUSA AJIMAHUCTPATUBHBIX ITPOIEAYP (IEMCTBU) B
YJIEKTPOHHOI ®OPME

CocraB 1 0C/1€10BATEJIbHOCTH A/IMUHUCTPATUBHBIX MPOLIEAYP

3.1. IlpenoctaBnenne MyHUIIMTIAIBHON YCIYTH B AJMUHUCTpAIMU BKIIIOYAET
B ce0s1 cienyrolue aMUHUCTPaTUBHBIE MPOIEAYPHI (IEHCTBUA):

1) mpuem u peructpaius 3asBICHUS C KOMIUIEKTOM JOKYMEHTOB;

2) cOop cBeneHU HEOOXOAUMBIX JIs1 OKa3aHusi MyHULIUNTAIbHON YCITyTH;

3) BbIIaua 3asBUTEIIO Pe3yibTara JM00 YBeJOMIIECHHS 00 OTKa3e.

3.2. Tlopsmok OCyIIECTBICHUS B DSIEKTPOHHOM Qopme, B TOM YHCIE C
UCIIOJIb30BaHUEM  peruoHanbHoro Iloprama, agMUHUCTPATHBHBIX  IPOUELYP
(meicTBUii) B COOTBETCTBUU C MOJIOXKeHUsIMU cTaThu 10 denepanpHoro 3akoHa ot 27
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utonst 2010 r. Ne 210-®d3 «O6 opraHuzanuy IpeaoCcTaBIE€HUS] TOCYJAapPCTBEHHBIX U
MYHUIIUINAIBHBIX YCIIYD»:

1) dbopmupoBanue 3ampoca o npeaocTaBIeHU MyHULIMIIATIBHON YCIIYTH;

2) mpueM OT 3asABUTENS W PEruCTpalysl 3asBJICHUS O IPEIOCTABICHUU
MyHununanbHON yCIayru U JOKyMEHTOB;

3) cOop cBeneHUI HEOOXOIMMBIX JJis OKa3aHUsl MyHUIIMNIANbHOM YCIYTH;

4) HampaBJ€HHME 3asBUTENIO CBEICHUM O XOJ€ BBIINOJHEHHUS 3ampoca O
IIPEAOCTaBICHNA MyHUIIMTIIAIbHON YCIIYTH;

D) HampaBJICHHE 3asBUTEII0 pe3ysibTaTa MNpeaocTaBieHUsT MyHUIUNAIbHOM
YCIIYTH.

3.3. [lopsanok ucrpaBieHus AOMYIEHHBIX ONEYAaTOK U OIIMOOK B BBITAHHBIX B
pe3yabpTare NpeIoCTaBIeHUsT MyHUIUITAIIBHON YCIYyTH TOKYMEHTAaX.

l'[pneM U perucrpanud 3aaBJ/JICHUA ¢ KOMIUIEKTOM JOKYMEHTOB

3.4. OcHoBaHMeM s Hadaja NPEJOCTaBlICHUS MyHHIMNAIBHOM YCIyTH
sBIsieTcsl oOpallleHue 3asBUTENs (€ro MNpPEeACTaBUTENsS, JOBEPEHHOIO JIMLA) C
OPUJIOKEHUEM BCEX HEOOXOIMMBIX JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.12
HACTOAIIEr0 AJIMUHUCTPATUBHOTO PEITIaMEHTA.

3.5. Crenpanuct, oCyEeCTBISIOMNN TPUEM JOKYMEHTOB:

1) ycraHaBnuBaeT JMYHOCThH 3asBUTENS, B TOM YHUCIE NPOBEPSET OKYMEHT,
YAOCTOBEPSAIOIINIA TUYHOCTD 3asBUTENIS, TMO0 MOJTHOMOYMS PEACTABUTEIIS;

2) OCYLIECTBISET MPOBEPKY HAIMYUS BCEX HEOOXOIMMBIX JOKYMEHTOB H
MPaBUIBHOCTH UX 0OPMIIEHUS, YIOCTOBEPSSACH, B TOM, YTO:

- KONMU JOKYMEHTOB YIOCTOBEPEHBI B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIIKE;

- TEKCThI JJOKYMEHTOB HallMCaHbl pa300pUYHBO;

- UMeHa (U3MYECKHX JIUL, aJpeca HMX MecTa JKUTEJIbCTBA HaIlMCaHbI
MIOJIHOCTBIO;

- B JJOKyMEHTaX HET NOJYHMCTOK, MPHUIHMCOK, 3a4EPKHYTBHIX CJIIOB M HHBIX HE
OTOBOPEHHBIX HMCIIPABJICHUM, NAIOIMIKUX BO3MOKHOCTH HEOJHO3HAYHOIO TOJKOBAHMS
NPEICTABIECHHBIX JIOKYMEHTOB M  BBI3bIBAIOIIMX COMHEHHMS B 3aKOHHOCTHU
IPEIOCTABIEHHBIX JOKYMEHTOB;

- JIOKYMEHTBI HE COAEpKaT CEPhE3HBIX MOBPEKICHUMN, HATUMYHUE KOTOPBIX HE
IO3BOJISIET OAHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

- HE UCTEK CPOK JCHCTBUS JOKYMEHTA;

- IOMOTaeT 3asiBUTENI0 OQOPMHUTH 3asBICHHE HAa IMPEAOCTABICHHUE
MyHuLMIIAIIBHON YCIIYTH;

- TPEJOCTaBISET 3asBUTENI0 KOHCYIbTALMIO 1O TOPAIKY W CpOKaMm
IIpeaocTaBiIeHnss MyHUIIMNIAIbHON YCIIYTH;

- B CJly4ae €CJId MMEIOTCSI OCHOBAaHMS [Jisi OTKa3a B INpUEME JOKYMEHTOB,
HEOOXOAUMBIX Ui TPEJOCTaBiIeHUsT MyHHIMIATbHOM YCIYrd TNPEayCMOTPEHHbBIE
OYHKTOM 2.22  HacToAwero AJMUHUCTPATUBHOIO PENIAMEHTA, CIEHHAIUCT
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OTKA3bIBAET 3asABUTENII0 B MPUEME 3ASBICHUS O MPEIOCTaBICHUM MyHHIMIAIBHON
YCIIyTU C OObSCHEHUEM IIPUYHH.

3.6. 3agBnenue (popma 3asBICHUS MPUBEICHA B MPUIOKEHUU K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY pEIVIAMEHTY) €O BCEMH HEOOXOAMMBIMH JIOKyMEHTaMU
IPUHUMAETC M PETHCTPUPYETCd B JKypHAJe€  PETMCTPAllMM  BXOMASIIEH
KOPPECIOHACHIINH.

3.7. Ilpn npreMe AJOKYMEHTOB Ha IIPEIOCTaBICHNE MyHUIIMIIAIbHON yCIIyTH B
OTHOLIEHUH 3asiBUTENS, OOIINIA MAaKCHUMAJIbHBII CPOK MpHUEMa JOKYMEHTOB HE MOYKET
IpeBbIaTh 15 MUHYT.

3.8. B moboe BpeMs ¢ MOMEHTa MprueMa JOKYMEHTOB 3asBUTENb UMEET MIPaBO
Ha TIOJIyYeHHE CBEICHH O TPOXOXKIECHUU MPOLEAypbl  IPEIOCTaBICHUS
MyHULIMIAIBHON  YyCIYyTH MO TenepoHy JMOO HEMOCPEACTBEHHO B OpraHU3allvH,
yepe3 KOTOPYIO ObLIO MOAAHO 3asiBICHHUE.

3.9. Kpurepuem NpHUHATHS PELWICHHs [0 JAaHHOM aJIMHHUCTPAaTHBHOU
OpoLEAype SBIISAETCS COOTBETCTBUE 3asBICHUS YTBEPKIACHHOM (opMe M HaIu4uue
BCEX HEOOXO/IUMBIX JJOKYMEHTOB K HEMY.

3.10. Pe3ynpraToM [JaHHOM AaJIMHHHCTPAaTUBHOM MNPOLEAYPHI SBISAETCA
perucTpanysi IOCTYNMBLIETO 3asBICHUS B JKYpPHAJ€ PETrUCTPALMM BXOIALICH
KOPPECTIOHAEHIMN A IMUHUCTPALIMH.

3.11. Cnocobom (¢ukcanuu pe3ylbTara JaHHOH aJMUHUCTPATHUBHOM
MPOLIETYpPhI ABJISIETCS MPOCTABJICHHUE MITaMIa BXOMASIIETO0 JOKYMEHTAa OpraHU3allMH,
yepe3 KOTOpYI ObUIO MOAAHO 3asBJICHUE M PErUCTpalus JaHHOT'O 3asBICHUS B
YKypHaJie BXOJAIENH KOPPECTIOHAEHIUY.

3.12. OOwmuii CpoK BBIMOTHEHUS aIMUHUCTPATUBHON MpPOLIEIYpbl HE MOXKET
npeBbIath 1 (0quH) pabouunii JeHb.

CoOop cBeeHuil HEOOXOAMMBIX JIA OKa3aHUSA MYHUIIUNIAJILHOM YCJIYTH

3.13. OcHoBaHMeM 71 Hayajla aJAMUHUCTPATUBHON MPOUEAYPHI SABISIETCA
NOCTYIJICHUE 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB CHELUAIMCTY OT HadajlbHUKA
YIPABJICHHS ApXUTEKTYPBI U TPAZJOCTPOUTEIBCTBA.

3.14. CnenmuanucT perucTpupyer 3asBICHHE B peecTpe, C YIeTOM TPeOOBaHMIA
nyHkta 20 [IpaBui npeaocTaBiieHHs] CBEJICHHM, pacCMaTPUBAET 3alpoc B TEUEHUE 2
pabouux JHEH CcO JAHS pEerucTpaludud 3ampoca M, HUCXOAS U3 KOJIMYECTBa
3aMpaniuBaeMbIX IM0JIb30BaTeNIeM CBEIACHUHM, JOKYMEHTOB, MaTepuajioB, a TaKke
YCTAaHOBJICHHBIX IyHKTaMu 24 - 26 [IpaBun npenocTaBiieHHs] CBEACHUN pa3MEpOB
I1aThl 3a MPEAOCTABICHNUE CBEACHUM, JOKYMEHTOB, MaTepUalioB, ONpeaeseT 00mui
pasMep IUIaThl 3a MPEIOCTaBICHUE 3alpallluBaeMbIX CBEACHHUI, JOKYMEHTOB,
MaTepHuaoB.

3.15. Crmenumanuct mocne paccCMOTPEHHs 3ampoca HaIpaBisieT MO0JIb30BATENIO
10 a/Ipecy JEKTPOHHOM MOUTHI, YKa3aHHOMY B 3aIipoce, U (UIi) B JTUYHBINA KaOWHET
MOJIb30BATENsl HA €IWHOM IOpTaJieé YBEOOMIJIEHHE OO0 OIUlaTe MpeaoCTaBICHUS
CBEICHMI, IOKyMEHTOB, MaT€pHaJIOB, B KOTOPOM COJEpKaTCsl CBeleHusi 00 o01iemM
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pa3Mepe IIaThl, pacueTe U CpoKax OIjaThl (C MPHUIOKEHUEM B 3JIEKTPOHHOU (hopme
JIOKYMEHTOB (KBUTAHIIUU C PEKBU3UTAMU ), HEOOXOIUMBIX JIJISI OTLJIATHI).

3.16. B cnydyae HanuuMs OCHOBAaHMW [Js OTKa3a B NPENOCTaBICHUU
MyHUIMIIAIBHOW ~ yCIIYTM,  YKa3aHHbIX B OyHKTe  2.24  HaCTOSILIEro
AJMUHHUCTPATUBHOTO PEIJIaMEHTa, CHEIUAIUCT TOTOBUT yBEAOMJICHHE 00 OTKa3e B
peAoCcTaBIeHN MyHUIIMNIATbHON YCIIyTH.

3.17. Ilpu HEoOXOAMMOCTH  CHEIUAJIMCT  HAMpABISIECT B  IOPSJIKE
MEXBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aUMOJACHCTBUS MEKBEIOMCTBCHHBIN
3alpocC B OPraHbl U YUPEXKACHUS, YYACTBYIOIINE B IPEAOCTaBICHUN MyHUIIMTIATIBHOM
YCIIyTH.

MeXBe1OMCTBEHHBIE ~ 3ampOChl  OQOPMIIAIOTCSI B COOTBETCTBHH  C
TpeOOBaHUSIMU, YCTaHOBJICHHBIMU DeaepasibHbIM 3aKOHOM OT 27 utonst 2010 r. Ne
210-®3 «O06 opraHmM3auu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUITUIIATBHBIX
YCIyT».

OO6meH uHpOpMaIMe OCYIECTBISETCA MO SJEKTPOHHBIM KaHallaM CBS3H C
HCITIOJIb30BAHUEM COBMECTHMBIX CPEJICTB KPUIITOrpaduuecKon 3auThl HHPOpMaIuu
U MPUMEHEHUEM 3JICKTPOHHOM MOJANKCH COTPYIHHUKOB, B TOM YHCIIE MOCPEICTBOM
ANEKTPOHHBIX  CEPBUCOB,  BHECEHHBIX B  CAMHBIMN  PEECTp  CHCTEMBI
MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOICHCTBHSI.

Taxoke pormyckaeTcsi HampaBJIeHHE 3alMpoCcOB B OyMa)XHOM BHUJE IO TOYTE,
(dakcy, mocpeICTBOM Kypbepa B TedeHuu 1 (0J1HOro) pabouero JHs.

3.18. Ilpu mocTyrieHn: cBeleHni 00 OTuIaTe 3a MPEIOCTaBICHNUE CBEICHUH 13
NCOI'l CnenuanucT NOArOTaBIMBAET pe3yabTaT MyHHULMNAIBHOM YCIYTH C
MPUIIOKEHUEM HEOOXOIUMBIX TJOKYMEHTOB.

3.19. KputepueM mnOpuUHATUSA pELUICHWS @0 JAHHOM aJIMHHUCTPATUBHOU
NpOLENype SIBISETCS OTCYTCTBME OCHOBAaHMW [l OTKa3a B IMPEAOCTaBIIEHUU
MyHULIMITAIBHOU YCITyTE.

3.20. Pe3ynbTaTtoM [aHHOW aJAMUHUCTPATUBHOM MPOLEIYPHl  SBISETCS
MOJrOTOBKA OTBeTa Ha 3ampoc cBeaeHuid uz MCOI' /.

3.21. Cnocobom  (ukcanuu  pe3yiabrara JaHHOW  AJMUHUCTPATHBHOM
NpoleAypbl  SIBIISIETCSL  JaTa  pPErucTpaluud  OTBETa HA  MPEJOCTABIICHHE
MyHununaibHOU yCIyTH.

3.22. O0umii CpoK BBHITIOJIHEHUS] aTMUHUCTPATUBHON MPOIEAYPHl HE MOXKET
MIPEBBIIATD:

- TI0 3ampocam, HampaBiaeHHbIM 110 1 ssHBaps 2022 r. — 9 pabouux gHEH, co JTHS
OCYUIECTBJICHUS OIUIAThl PU3NUYECKUM WU IOPUIUYECKUM JIUIOM,

- 10 3ampocaM, HarpaBieHHbIM nociie 1 suBaps 2022 r. — 4 pabouux AHS €O
JTHSI OCYIIECTBIICHUSI OTIAaThl (PU3UYECKUM WU FOPUIUUECKUM JIUIIOM.

Brigaua 3asiBUTENNI0 pe3yJIbTaTa JIH00 yBeIOMIIeHUs 00 OTKa3e

3.23. OcHoBaHMEM AJIsl Hayaja MpOLEAyphl BbIIaYHM 3asIBUTEIIIO 3alPOIIEHHBIX
CBEICHMI, KON TOKYMEHTOB SIBIISIETCS 3aBU3HPOBaHHAS HAYAJbHUKOM YIPaBICHUS
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COMPOBOJUTENFHOE MHUCHBMO C pPE3yabTaToOM MyHUIMOANBHON yCIIyru, JU00
yBEJIOMJIEHHE 00 OTKa3e.

3.24. Cnenuanuct, OTBETCTBEHHBIM 3a BbIAA4y JOKYMEHTOB, YCTAHABIMBAECT
JUYHOCTh 3asBUTENIA, B TOM YHUCJIE MPOBEPSET [TOKYMEHT, YAOCTOBEPSIOIINIA
JUYHOCTh, MPOBEPSAET IMPABOMOYHOCTh 3asBUTENS, B TOM YHCJIE IOJIHOMOUHUS
MIPEACTABUTEIIA.

3.25. Cnenuanuct, OTBETCTBEHHBIN 34 BbIJa4y CBEACHUMN, KON JTOKYMEHTOB,
JIeJaeT 3alicCh B pEECTpe, 3HAKOMUT 3asBUTENISI C IEPEYHEM BBIIaBAEMbBIX CBEICHHI,
KOMHWI JOKYMEHTOB (OINIaIIAeT Ha3BaHWS BbBIJABAEMBIX JIOKYMEHTOB). 3asBHUTEIb
pacCnuUChIBAETCS B IMOJTYYEHUU CBEJECHUM, KOMMI JOKYMEHTOB B peecTpe. CrnenuanucT,
OTBETCTBEHHBI 3a BbAAYy JIOKYMEHTOB, BBIJAET CBEICHUS, KOMHH JIOKYMEHTOB
3asIBUTEIIO.

3.26. Kputepuem TpUHATUA pEUICHUS IO JIAHHOM aJMHHUCTPATUBHOU
IIPOLIETYPE SIBISIETCS MOJIYYEHHUE CHELUATNCTOM CBEJICHMM, KOMHUM JOKYMEHTOB IS
BPYUCHUS 3asIBUTENIO.

3.27. Pe3ynbTatoM J1aHHOW  aJMUHUCTPATUBHOM MpPOUEIYyPhl  SBISETCA
BpyU€HHUE pe3yibTaTa MyHUIUIIAIBLHON YCoyru, Ju0O0 YyBeIoMJIeHHE 00 OTKasze
3asIBUTEIIO.

3.28. Cnocobom  (ukcanuu  pe3yibrata JaHHOW  AJMUHUCTPATHUBHOM
MpOLEAYPHl SABJISIETCS PETUCTpalus B KHHUIE€ Y4yeTa BBbIJIAaHHBIX JOKYMEHTOB
CIEUAIUCTOM OT/IeNIa MHPOPMAIIMOHHOTO 00ECIIeUeHUs.

3.29. O0umii cpoK BBINOJHEHUS AIMUHUCTPATUBHON MPOLEAYPHl HE MOMXKET
npeBbIaTh | (OUH) I€Hb.

Iopsiiok ocyiecTB/IEHUS B 3JIEKTPOHHOU opme, B TOM HHUCE C
ucnojnb3oBanueM Ioprana, peruonaabnoro Ioprana aAMUHUCTPATHBHBIX
npoueayp (AeMcTBUii) B COOTBETCTBHH € MOJI0KEHUSIMH cTaThbu 10
DenepanbHOro 3akona ot 27 urogas 2010 r. Ne 210-P3 «O06 opranu3zanuu
NMPeA0CTABJIEHNUS TOCYIAPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX yCIYD»

DopMHUpOBaHHUE 321IPOCa O NPEAOCTABICHUHU
MyHMUMIIAJTBHON YCIYTH

3.30. OcHoBanueM [Jisi Hayajga AAMUHUCTPATHUBHOM NPOLETYpPHI SBISETCS
nojaya 3asBUTEIIEM, Yepe3 peruoHainbHbli [lopTan B aekTpoHHO# opMe 3asBIEeHUS
O MPEJOCTABICHUH MYHULHMNAIBHON YCIYTH U COOTBETCTBYIOUIUX JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.12. AIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.31. dopmupoBaHHe 3ampoca 3asBUTENIEM OCYIIECTBISETCS IMOCPEICTBOM
3aMoJHEHUsl DBJEKTPOHHOW (opMbl 3ampoca Ha peruoHanbHOM Iloprane, 6e3
HEOOXOMMOCTH JOMOJHUTENIBHOM MMOAauu 3ampoca B Kakon-1100 HHOH popMe.

Ha Tloprane, permonansaom IlopTane, pazmemniatorcs oOpasibl 3armoTHEHUS
3IIEKTPOHHOM (OPMBI 3ampoca.

3.32. ®opmaTHO-OTHYECKass ~ TPOBEepKa  CPOPMUPOBAHHOTO  3ampoca
OCYULIECTBJISIETCS aBTOMATHYECKHU MOCIIE 3aMIOJHEHMS 3asBUTENIEM KaKI0ro U3 MoJei
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AIIEKTPOHHOM (opMbl 3ampoca. [Ipyu BBIIBICHHM HEKOPPEKTHO 3aMOJHEHHOTO MOJIS
AJIEKTPOHHOM (POPMBI 3ampoca 3asiBUTENIb YBEAOMIISIETCSI O XapaKTepe BbBIIBICHHON
OLIMOKU U TMOPSIKE €€ YCTPaHEHUs MOCPEICTBOM HH(OPMALMOHHOIO COOOLICHMS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

3.33. [Ipu hopmupoBanuu 3anpoca 3asiBUTENI0 00€CIIeUNBACTCS:

a) BO3MO>XKHOCTbh KOIIMPOBAHMSI U COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUsI MyHUIIMIAIIBHON YCIIyTH;

0) BO3MOXXHOCTD 3alIOJTHEHHS] HECKOJIbKUMHU 3asBUTEIISIMU OJTHOM AJIEKTPOHHOMN
dbopMbI 3armpoca mpu OOpaIIeHUH 3a YCIyraMu, MPEAnoyiaraloiiiMi HapaBlieHUE
COBMECTHOTO 3aIIpOCa HECKOJIBKUMU 3asIBUTEISIMU;

B) BO3MOXHOCTb MeYaTH Ha OyMa)KHOM HOCHTEJE KOTHH 3JIEKTPOHHOUN (HOPMBI
3anpoca;

I') COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3arpoca 3HAYECHHM
B JI00OM MOMEHT IO JKEJaHWIO IMOJB30BaTeNsl, B TOM YHUCIE MPU BO3HUKHOBEHUU
OLIMOOK BBOJIA M BO3BpaTe AJIs IOBTOPHOTO BBOJA 3HAYEHHUH B AIEKTPOHHYIO GOopMy
3arpoca;

1) 3alojHEHHE TOoJed DBJIEKTPOHHOW (opMbl 3ampoca 10 Hayala BBOJA
CBEJCHUI 3asBUTEJIEM C HCIIOJIb30BAHUEM CBEACHUM, pa3MEILEHHBIX B (eepanbHOi
rocyapcTBeHHOM MHGpOpMalMoHHON cucteMe «EnuHas cucrema HAEHTU(UKALNUU
U ayTeHTu(uKauuu B UHPPACTPYKType, obecrneunBamomel HH(OOPMALMOHHO-
TEXHOJIOTUYECKOE B3aUMOJECUCTBHME HWH(POPMALIMOHHBIX CHCTEM, HCIOIb3YEMBIX
JUISL TIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX M MYHHUUMUIAJIBHBIX YCIYT B 3JEKTPOHHOU
dbopme» (masee — enuHas cUCTeMa WJICHTUPUKAUMU W ayTEeHTH(PUKALMH), U
cBeleHul, omnyoOnukoBaHHbIX Ha [loprane, permonanbHom I[lopranme, B wyactw,
Kacarollecs: CBEJCHUM, OTCYTCTBYIOIIMX B €IWHOW CHUCTEME HACHTU(UKAIUU U
ayTeHTU (UKL,

€) BO3MOXHOCTb BEPHYThHCS Ha JIt0OOI M3 3TaroB 3allOJIHEHUS! 3JIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIINK;

) BO3MOXHOCTb JjocTyma 3asButens Ha [loprane win pernonansHoMm [lopTane
K paHee NOJAHHBIM MM 3alpocaM B TE€YEHUWE HE MEHEe OJHOr0 roja, a TakKkKe
YaCTUYHO C(HOPMUPOBAHHBIX 3AMPOCOB - B TEUCHHUE HE MEHEE 3 MECSIICB.

3.34. Tlpu ycnentHoi oTIpaBKe 3aMpocy MPUCBAUBACTCS YHUKAIBHBIA HOMED,
10 KOTOPOMY B JINYHOM KaOHMHETE 3asBUTENS MOCPEACTBOM pernoHanbHoro [loprana,
3asIBUTENI0 OyZEeT MpejcTaBieHa HHQPOPMALMS O XOJAE BBINOIHEHHUS YKa3aHHOTO
3ampoca.

3.35. Pe3ynpTaToM aAMUHUCTPATHUBHOW MPOLEAYpPHI SBISETCS HalpaBiICHHUE
c(OpPMHPOBAHHOTO M MOANUCAHHOTO 3alpoca, U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIpeocTaBieHnss MyHUIUINIAIBHOM yCIyrd B AJIMMUHHCTPALIMIO, MOCPEICTBOM
peruoHanbHoOroO Iloprana.

3.36. Cnocobom (ukcanuu pe3ynbTraTa aIMUHUCTPATUBHOM MPOIEAYpPHI
ABJIIETCSI TPUCBOCHHE PErMCTPALlMOHHOTO HOMEpPA HANpaBIEHHOIo 3ampoca Ha
npenocTasieHne MyHUIIMNIAIbHON YCIIyTH.
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IIpuem ot 3asiBUTEJISI M PErHCTPALMS 3aIBJICHUS O NPEA0CTABJICHUH
MyHUUIUIIAJIBbHOH YCJIYTH U JIOKYMEHTOB

3.37. OcHoBaHMEM /Ji1 Hayajla aJMUHUCTPATUBHOM MpOLENYpbl SBISETCS
NOCTYIUIEHHE B AJMUHHUCTPALMIO JOKYMEHTOB, HalpaBJICHHBIX 3asBUTEIIEM Yepe3
pernoHanbHbIl IlopTanm B 2J€KTpOHHON QopMme 3asBIEHUS O NPEJOCTaBICHUU
MyHuIMIanbHON YCIYyTH U COOTBETCTBYIOIIMX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.11. ATMUHHCTPAaTUBHOIO PErIaMEHTA.

3.38. AamuHHCTpays o0ecreurnBaeT MpUeM JOKYMEHTOB, HEOOXOAUMBIX IS
npefocTaBieHus MYyYHUIMNIATBHOM  YCIYTHM, UM perucTpaiuio 3amnpoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEJICTaBICHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

3.39. Ilpu mpexacraBneHUM 3asBICHHUS O MPEIOCTaBICHUU MyHUIIUTIAIBHON
yCIyTH U COOTBETCTBYIOIIMX JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.12
AJMUHUCTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHON (POpME 3asiBUTEINIO HAIIPaBIISIETCS
AJIEKTPOHHOE COOOUIEHHE, MOATBEp)KIAIOIee MPUEM JaHHBIX JOKYMEHTOB, C
yKa3aHUEM AaThl IpreMa U PUCBOCHHOIO HOMEPA BXOASIINM JTOKYMEHTAaM.

3.40. IlpenocraBieHue MyHUIUMNAIBHON YCIyIM HayMHAE€TCI C MOMEHTa
npyeMa M perucrpauuud  AJIMHHUCTpAallMEd  AJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOUMBIX AJIs IPEIOCTaBIeHNs MyHUIIMIIAIIBHOM YCIYTH, a TaKXKe MOJTyYeHUs B
YCTAaHOBJIICHHOM TMopsiike uHpopmanuu o0 omate MyHHIMOAIBHON yCIyTH
3asIBUTEJIEM.

3.41. llocne mpuHATHS 3ampoca JOHKHOCTHBIM JIUIIOM, YIIOJHOMOYEHHBIM Ha
npenocTaBiieHne MyHUIUMIIAIBHOM YCIyTH, 3alpocy B JIUYHOM KaOMHETE 3asBUTENIS
nocpeacTsoM pernoHanbHoro Ilopranma, mnpucBamBaercs craryc «Perucrpanus
3asIBUTENS U IPUEM JJOKYMEHTOBY.

[Ipu nonyueHun 3ampoca B SJIEKTPOHHOU (OpME OJDKHOCTHBIM JTUIIOM,
YIOJHOMOYEHHBIM Ha IpeAocTaBiieHne MyHMIMNAIBHONW YCIyTd, HpOBEpseTCcs
HaJM4yue OCHOBAaHMI IJI1 OTKa3a B MPUEME 3aIpoca, YKa3aHHBIX B 2.22 HACTOSAIIETO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

3.42. Pe3ynpTaTOM aJAMHHHUCTPATHUBHOW MPOLETYpPbl SBISETCS pPErucTparus
NOCTYNUBIIMX B AJMHMHHUCTpAllMIO B 3JEKTPOHHOM ¢opMe 3asBiICHUS O
IPENOCTaBIEHUM MYHHUIMIAIBHON YCIYTM M COOTBETCTBYIOUIMX JOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 2.12 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.43. CnocoboM Qukcanuu pe3ysbrara aJIMUHUCTPATUBHOW MPOLEIYpPHI
SBJIIETCSI TPUCBOEHUE BXOJAIIETO (PETUCTPALMOHHOIO) HOMEpa MOCTYMHUBILIUM
JIOKyMEHTaM.

3.44. OOwmuMii CpoK BBHINOJHEHUSI AJIMUHMCTPATUBHOM MPOIEAYPHl HE MOXET
npeBbiath 1 (0guH) pabounii AeHb.

Coop cBeneHnit HEOOXOAMMBIX VIS OKa3aHUA MYyHUIMIIAJIBHON YCIyTH
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3.45. OcHoBaHMEM /U1 Hayaja aJMUHUCTPATHBHOM NPOLEAYPHl SBISETCA
MOCTYIUICHUE 3asBJICHUS C KOMIUIEKTOM JIOKYMEHTOB CIEHHAIHUCTY OT HadaJlbHUKA
YIPaBJIECHUS ApXUTEKTYPbI U TPATOCTPOUTENBCTBA.

3.46. CnenuanucT perucTpupyer 3asBlICHHE B PEeCTpe, C yUeTOM TpeOOBaHMIA
nyHkTa 20 [IpaBui1 npenocTaBICHUs CBEICHUM, pacCMaTPUBAET 3allpoC B TEUEHUE 2
pabouux JHEH CcO JAHS pEerucTpalud 3ampoca M, HUCXOAS U3 KOJIMYECTBa
3anpalliBaEMbIX IOJIb30BATEIEM CBEIACHUN, TOKYMEHTOB, MAaTEpHUAJIOB, a TaKXKe
YCTAaHOBJICHHBIX IyHKTaMu 24 - 26 IlpaBun mpenocTaBieHUs CBEICHHI pPa3MEpoOB
IIaThl 3a MPEAOCTABICHUE CBEACHUH, JOKYMEHTOB, MAaTEPUAIIOB, ONPEIEAET 00N
pa3Mep IUIaThl 3a MPEJOCTABJICHHE 3alpallMBAEMbIX CBEICHHH, JOKYMEHTOB,
MaTepHUaoB.

3.47. Crenuanuct mociie pacCMOTPEHHS 3ampoca HampaBisieT MOJIb30BATENIO
0 aJIpecy dJEKTPOHHOU MOUTHI, YKa3aHHOMY B 3ampoce, U (WJIM) B JIMYHBIA KaOUHET
[OJIb30BaTENsl Ha €IMHOM IOpTajle YBEAOMJIEHHME OO0 OIUlaTe MpPeJoCTaBICHUS
CBEJCHUI, IOKYMEHTOB, MaT€pHaJIOB, B KOTOPOM COJEpKaTCsl CBeIEHUsI 00 001iemM
pa3Mepe IJaThl, pacueTe U CpoKax OIjiaThl (C MPUJIOKEHUEM B 3JIEKTPOHHOU (opme
JOKYMEHTOB (KBUTAHIIMH C PEKBU3UTAMU ), HEOOXOIUMBIX IS OIIAThI).

3.48.B cimydyae Hamuuus OCHOBaHMW JUIsI OTKa3a B IPENOCTABICHUU
MyHHLMIIAJIBHOM ~ yCIIYT'M,  yKa3aHHBIX B OyHKTe  2.24  HaCTOSILEro
AJMUHHUCTPAaTUBHOTO PErIaMEHTa, CIEUUAINCT TOTOBUT YBEJOMJICHHE 00 OTKa3e B
peaocTaBIeHnd MyHUIIMNIAIbHOM YCIIYTH.

349. Ilpu HeoOXOIUMOCTH  CIEHMUAIUCT HANpaBIseT B  TOPSAKE
MEXBEJJOMCTBEHHOTO HMH(POPMALIMOHHOTO B3aUMOJACHCTBUS MEXBEIOMCTBEHHBIN
3aMpocC B OpraHbl U yUPEXKACHHS, YHaCTBYIOLIME B IPEAOCTaBICHNN MyHUIIMNATbHON
YCIIyTH.

MexBeTOMCTBEHHbIE ~ 3ampochl  OQOPMIISIIOTCA B COOTBETCTBUU  C
TpeboBaHMsIMU, ycTaHOBICHHbIMU DenepanbHbiM 3akoHOM oT 27 utonsa 2010 r. Ne
210-®3 «O06 opraHuzanuu MPeaoCTaBIEHUS TOCYJApPCTBEHHBIX W MYHHUITUTIATBHBIX
YCILyI».

Ob6men mHpoOpMaluell OCYIIECTBISIETCS MO AJIEKTPOHHBIM KaHallaM CBSI3U C
UCIOJIb30BaHUEM COBMECTHMBIX CPEICTB KPUNTOrpaduuecKoil 3auThl HHOpMauu
Y IIPUMEHEHUEM 3JIEKTPOHHOW IMOAMMUCH COTPYIHHMKOB, B TOM YHCIIE MOCPEICTBOM
QJIIEKTPOHHBIX  CEPBHCOB,  BHECEHHBIX B  €IHMHBIH  PEECTp  CHUCTEMBI
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICUCTBHUSI.

Takke pomyckaeTcsi HampaBJIeHHE 3alpocoB B OyMa)XHOM BHUJE IO MOYTE,
(dakcy, nocpeICTBOM Kypbepa B TeueHuu 1 (ogHoro) padboyero aHs.

3.50. ITpu mocTymieHnu cBeieHUI 00 oruIaTe 3a MPeI0CTaBICHUE CBEICHUH U3
NCOI'l ChnenuanucT MNOArOTaBIMBAET pe3yabTaT MyHHULMNAIBHOM YCIYTH C
MPUIOKEHUEM HEOOXOIUMBIX IOKYMEHTOB.

3.51. KputepueM m0OpUHATUS pEIICHHS 1O JAaHHOM aJIMUHUCTPATUBHOU
NpOLENype SBISETCS OTCYTCTBHE OCHOBAaHMWA JUJIi OTKa3a B IPEAOCTaBIICHUU
MyHHUIIMTTAIBHON YCITYTH.

3.52. Pe3ynpraroM JaHHOW  aJMUHUCTPATUBHOM  MPOLEAYPHl  SIBISIETCS
MOATOTOBKA OTBETa Ha 3ampoc ceegaenuit uz MCOIL .
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3.53. Cnocobom  (ukcanuu  pe3yabrata JAaHHOW  AJMUHUCTPATHBHOM
NpoLEIypbl  SBISIETCS ~ JaTa  PErUCTpalli  OTBETa Ha  MPEAOCTaBIICHUE
MyHUIMTTAIBHOX YCITYTH.

3.54. O0umit CpoK BBIMIOJHEHUS] aIMUHUCTPATUBHON MPOLEAYPhl HE MOXKET
MIPEBBINIATD:

- 1o 3ampocaM, HarpaBlieHHbIM J10 1 sHBapsa 2022 r. — 9 (neBsTh) pabouux
JTHEH CO JTHSI OCYIIECTBIICHUS OTUIAThl (PU3HUUECKUM W IOPUTUYECKUM JTUIOM;

- 110 3ampocaM, HampaBieHHbIM mocie 1 saBaps 2022 r. — 5 (maTe) paboumnx
JTHEH CO JTHS OCYIIECTBICHUS OTUIATHI (PU3HUECKUM WIIA FOPUTUICCKAM JTUIIOM.

HanpaB.}IeHne 3asABHUTE/II0 CBe)IeHI/lﬁ 0 X0/J1€ BBIIMMOJIHCHHUS 3allpoca O
npeaocraBJICHUA MyHHHHHaJIbHOﬁ yCayru

3.55. OcHoBaHueM MJi1 Hayaja aJIMUHUCTPATUBHOM MpOLEAypbl SBISETCS
NOCTYIUIEHHWE 3allpoca OT 3asBUTENA O XOJAE BBIIOJHEHUS MPEJOCTaBICHUS
MyHununaibHON yCIyr ¢ MOMOILbI0 pernoHanbHoro loprana.

3.56. 3asgBuTENb HUMEET BO3MOKHOCTH NOJYYEHHUS HH(MOpPMALUU O XOJe
npenocTaBiieHus MyHUIIMNIANbHON YCIYTH.

WNupopmanus o xoze npenoctaBieHnss MyHUIIMITAIBHONW yCIIyTH HAaIIPaBIIsETCs
3aABUTENI0 AJMUHHUCTpALUEl B CpPOK, HE NPEBBIIIAIOMIMNA OJHOTO padoyero JHs
MOCJIe 3aBEPIICHUS BBITIOJHEHHSI COOTBETCTBYIOIIETO JACHCTBHSA, C UCIOIB30BAHUEM
cpencTs peruoHaibHoro [loprana.

3.57. Ilpu mpenocraBneHnn MYyHHUIIMITAIGHON YCIYTH B AJICKTPOHHOU (hopme
3asBUTEIIO HATIPABIISETCS:

a) yBEJOMIJICHHE O 3alMCH Ha mnpueM B AamuHuctpauuro win MOI,
coJieprKallee CBeJICHHUS O AaTe, BpeMEHH U MECTE MPUEMa;

0) yBeZOMJIEHME O IMpUEME M PEerucTpanuu 3anpoca U HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBIEHUS YCIYTH, COAeprKalllee cBeleHus 0 pakTe npruema
3arpoca M JOKYMEHTOB, HEOOXOIMMBIX AJisi MPEJOCTaBICHUS YCIyTH, M Hadale
OpoUeAypbl MPENOCTABICHUS YCIYyTH, a TakKKe CBEIEHUS O JaTe U BpPEMEHHU
OKOHYaHMS TPEJOCTaBICHUS YCAyrd 00 MOTHBHPOBAHHBI OTKa3 B IpUEME
3arpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS YCIIYTH;

B) yBeIOMJIEHHE O (paKkTe MmoaydeHus: HHPOpMaIuu, OATBEPKIAIOIIeH oraTy
YCITyTH;

I) YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHHUS IOKYMEHTOB, HEOOXOTUMBIX
JUTS TIPEIOCTABJICHUS YCIYTH, COAEpIKaIlee CBECHHUS O IPUHATHN TIOJI0KUTEIHHOTO
pelIeHuss O TPEAOCTaBICHUH YCIYTH M BO3MOXHOCTH TIONYYUTh pe3yjbTar
MPEIOCTABICHUS YCIYTH TMO0 MOTHBHUPOBAHHBIN OTKa3 B TIPEIOCTABICHUH YCIIYTH.

3.58. Pe3ynbpTaToM aAMUHUCTPATHUBHOW MPOLEAYpHI SIBISETCA HaNpaBICHHUE
3aABUTENIO0 B JIMYHBbIA KaOuHeT Ha peruoHansHoM I[loprane mHpopmanuu o xoxe
BBITIOJIHEHUS IPEIOCTaBiIeHUss MyHUIIUTIaTbHON YCIyTH.

3.59. Cnocobom (ukcanuu pesynbTaTa aIMUHUCTPATUBHOM MPOIEAYpPHI
sBIIsIeTCS COPMUPOBAHHBIN (aiis, MOATBEPKAAIONINIA (PAKT OTHPABKU 3asBUTEIIO B
JUYHBIN KaOuHEeT Ha pernoHanbHOM lloprane uHdopmanmio 0 X0[e BBHINOTHEHUS
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npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.
3.60. OOmumii Cpok BBHIMOTHEHUS AJIMUHUCTPATUBHOM MPOIEAYPHl HE MOMKET
npeBbIaTh 1 (OJIUH) JEHb.

HanpasJ/ieHue 3asiBUTEJII0 pPe3yJibTaTa npeaocraBjieHuss MyHUIUIAIbHOU
yCIYru

3.61. OcHoBanmem i Havyala aIMUHUCTPATUBHOW MPOLEIYpPHI SBISETCS
MOCTYIUICHHE CIEIHATMCTY OTBETCTBEHHOMY 32 BBIJIauy JTOKyMEHTOB.

3.62.  JlowkHOCTHOE€  JUIO  AJMHHHCTpallMd,  OTBETCTBEHHOE  3a
npenocTraBieHue MyHUIIMNIANBHONW yCIyrd, B J€Hb TMOJNydYeHUs pe3yibTaTa
npenocTaBieHusT MyHHIIMITATbHOW YCIYTH HampaBseT JOKYMEHTHI 3asBUTEIIO B
JUYHBIA KaOWHET Ha pernoHabHOM lloprane B anekTpoHHOU (hopme, MOAMMCaHHBIX
YCUJIEHHOW KBaJIM(UUMPOBAHHON 3JIEKTPOHHOW NOJNUCHIO JOJKHOCTHOIO JIMIA
AJMUHHUCTpALUM, YIOJHOMOUYEHHOTO Ha MOJIMUCAaHUE TaKuX JOKYMEHTOB, WM IO
MecTy TpeOoBaHUs Ha OyMa)KHOM HOCHUTEJIE.

3.63. B kauectBe pe3ynpTaTa MNpeocTaBiIeHUs MyHULMNANBHON YyCIyru
3asBUTEIIb 10 €ro BEIOOPY BIPABE MOJIYUUTH:

a) pe3ynbTar npeaocTaBieHuss MyHunMnanbHOM yciayru B ¢dopMme
3JIEKTPOHHOT'O JOKYMEHTA, MOAMUCAHHOTO YIIOJIHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
C MCIOJIb30BaHUEM YCHJIEHHON KBAIM(DUIIMPOBAHHOM AJIEKTPOHHOM MOMUCH;

0) pe3yabTaT mpenocTaBieHUuss MyHULMNATBHON ycoyrd Ha OyMa)XHOM
HOCHTETIE.

3.64. 3asBuTens,  BOpaBe  MOJYyYUTh  PE3ydbTaT  NPEIOCTABICHUS
MyHununaibHOH yCiayru B (opMe JJIEKTPOHHOTO ITOKYMEHTa WM JOKyMEHTa Ha
OyMa)XHOM HOCHTEJIEe B TEUCHHE CpOKa JEHCTBUS pe3yibTara MpeaOCTaBICHUS
MyHHUIMTTAIBHON YCIIYTH.

3.65. PesynpTaToM agMUHUCTPATUBHOM MPOIEAYPHI SIBISETCA HaAIMpaBICHHUE
3asBUTEIIIO B JIMUHBIA KaOMHET Ha peruoHaibHOM [lopTane 1okyMeHTOB.

3.66. CmocoboM ¢ukcanuu pe3ysabTara aJIMUHUCTPATUBHOW MPOIEIYPHI
ABIIIeTCSl CHOPMHUPOBAHHBIN (haiiil, MOATBEPKAAOMIMA (PaKT OTIPABKU 3asBUTEIIO B
JUYHBIA KaOWHET Ha peruoHaibHOM [lopTane qOKyMEeHTOB.

3.67. O0mumii CpoK BBHIMOJHEHUS AJIMHUHHCTPATUBHOW TMPOIEAYPHI HE MOXKET
npeBbIaTh 1 (OUH) I€Hb.

IHopsinok ucnpaB/ieHUs JONMYILICHHBIX ONEYATOK U OIIMOOK B BBIAAHHBIX B
pe3yJabTare npegocraBjaeHuss MyHUIUNAIBHON YCJIYTH JOKYyMEHTaxX

3.68. OcHoBaHMEeM Hayajia BBITOJHEHHUS AJIMUHHUCTPATUBHON MPOUEAYPHI
sBIIsieTCs oOpateHue 3asBUTeNs 00 CIPAaBICHUH JIOMYIIEHHBIX ONIEYaTOK U OIIUOOK
B BBIJAHHBIX B PE3yJIbTaTe NMpeAoCcTaBieHNs] MYHUIIUITATBHON YCIYTH JOKYMEHTaX C
NPUJI0KESHUEM JIOKYMEHTOB, TIOJTBEPKIAIOIINX ONEYATKU U OIIHOKH.

3.69. Pemienune 00 wucmpaBiIeHUHM AOMYIIEHHBIX OMNEYATOK W OMIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTAaBICHHUsI MYHHIMIIATBHON YCIYTH JOKYMEHTax
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NPUHUMACTCS B CIIy4ae, €ClIM B YKa3aHHBIX JOKYMEHTAX BBISBJICHBI HECOOTBETCTBUS
NpWIaraéMbiM K 3asBJICHUI0 O NPEAOCTaBICHUH MyYHHIMIAIBHOW — YCIYTH
JTOKYMEHTAaM.

3.70. PesynmpTaToM agMHHUCTPATUBHOW NPOLEAYPHI SBISECTCS HUCIPABICHHUE
JIOMYIICHHBIX JODKHOCTHBIM JIMIIOM AJIMHHUCTpAIMU OMNEYaTOK W OHIMOOK B
BBIJJAHHBIX B pE3yJbTaTe MPEAOCTABICHUS MYyHUIUIAIBHOW YCIYIH TOKYMEHTaX
nu00 HampaBlIeHHE B aJpec 3asBHUTENS OTBeTa ¢ WHQOpManuend 00 OTCYyTCTBHH
OIIEYaTOK M OIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTAaBICHHUS MyHHUIHMITATHHOM
YCIYTH IOKyMEHTAX.

3.71. Cnocobom (¢ukcanuu pe3ynbTaTa aIMUHUCTPATUBHOM MPOIEAYpPHI
SIBIISICTCS PETUCTPAIIHS B KHUTE y4eTa BBIAHHBIX IOKYMEHTOB CIICIIUAIACTOM.

3.72. Cpok TpOXOXKICHHS aJIMUHHCTPATUBHOW TPOIEAYpPHl HE JIOJDKCH
NPEBIIATh ISITH KaJCHIAPHBIX JHEW C JaThl PETHCTpanuu oOpamieHus o0
UCTIPABJICHUU JONYUICHHBIX OINEYaTOK W OIIMOOK B BBIAAHHBIX B pe3yJbTare
npeoCcTaBiIeHUs] MyHHUIIUIIATBHON YCIYTH TIOKYMEHTAaX.

4. ®OPMbI KOHTPOJIA 3A UICITOJITHEHUEM PETI'VIAMEHTA

ITopsaok ocyiiecTBICHUS TEKYIIEro KOHTPOJISA 32 COOMI0IeHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMH J0JIKHOCTHBIMM JIMLAMM I0JI0KeHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKOIIMX
TpeOoBaHMs K npeaocTaBaeHu0 MyHMIMIIAJIbHOMN YCIYIH, a TAK/Ke NIPUHATHEM
UMM pelieHu

4.1. Texymuii KOHTPOJIb 3a COOJIOJICHUEM TOCJIEI0BATEIHLHOCTH ACHCTBUIMA,
OTPENCNICHHBIX  QJIMUHUCTPATUBHBIMM  MPOLEAYpaMU IO  MPEIOCTABJICHUIO
MyHUIUNAIBHON YCIYTH, U IPUHITUEM PEIICHUI OTBETCTBEHHBIMU JOJI)KHOCTHBIMU
JULaMHi YTIPaBJI€HUS! OCYIIECTBIISIETCS HENPEPHIBHO HAYAIIBHUKOM Y TIPABICHUS WIH
3aMECTHTENIeM TIJIaBbl ~ MYHHUIUNAIBHOTO  oOpa3oBanusi AOWHCKMNA  paiioH,
KYPUPYIOLIUM BONPOCHI IPEAOCTaBICHUSI MyHULIMNIATBHON YCITYTH.

4.2. Texkyumuil KOHTPOJIb OCYIIECTBIISIETCS IyTEM IMPOBEICHUS TMPOBEPOK
COOJIIOJICHUSI W MCTIOJHEHUS OTBETCTBEHHBIMH JODKHOCTHBIMU JIMIIAMU TTOJIOKEHUHN
AJIMUHUCTPAaTUBHOTO pErjaMEeHTa M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEAOCTABICHUIO MyHUITUTIAILHON YCITYTH.

4.3. TleproAMYHOCTh OCYILECTBICHUS TEKYIIETO KOHTPOJIS YCTaHABIIMBAETCS
HAayaJbHUKOM  YTPaBJICHUS  WJIM  3aMECTUTENIEM TJIaBbl  MYHHUIUIIAIBHOTO
oOpazoBaHuss AOHUHCKUM paloOH, KypHUPYIOIIMM BONPOCHl  IMPEAOCTABICHUS
MyHULMITAIBHOU YCITYTH.

ITopsAI0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHUSA MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NPEA0CTABJICHUSI MYHUIIUNIAJTBHOMH YCJIYIH, B
TOM YHCJIe MOPSAOK U GOPMBI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM
NpeaoCTABJIEHUSI MyHUIMNIAIbHON YCIyTH
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4.4. KoHTpoJIb 32 TIOJHOTOW M Kauye€CTBOM MpeNoCTaBiIeHUS MyHULMIIAIbHOM
yCIyTd BKJIIOYAaeT B ce0s NPOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISIBJICHUE M YCTPAHEHHME HApYLICHUMN MpaB 3asBUTEJEH, PACCMOTpPEHUE, NPUHATHE
pElIeHU U TOArOTOBKY OTBETOB Ha OOpaleHUs 3asBUTENEH, COJEpIKaIUE sKaJ00bl
Ha JeicTBus (0e3/1eliCTBUE) JOMKHOCTHBIX JIHII.

4.5. llopsnoxk ¥ NEpUOAUYHOCTh IIPOBEACHUSA IUIAHOBBIX ITPOBEPOK
BBIIIOJIHEHHUS TTOJIOKEHUN AJIMMHUCTPATHUBHOIO PETVIAMEHTAa U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX  AaKTOB, YCTaHaBIMBAIOUIMX  TpeOOBaHUS K  MOPEJOCTABICHHUIO
MyHULIUTIaTBHON YCIYTH, OCYIIECTBISIIOTCS B COOTBETCTBHM C IUIAHOM pabOThI Ha
TEKYILIHUU TOA.

4.6. Pemenue 00 OCYIIECTBICHMM IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJIHOTBI M KayecTBa MPeNoCTaBieHUs MyHHIIMNAIBHOW YCIYTd MPUHUMAETCS
3aMECTUTEJIEM TIJIaBbl ~MYHULHUIAIBHOTO  oOpa3oBaHuss AOHWHCKUMN  paiioH,
KYPHUPYIOLIUM BOIIPOCHI IpeIOCTaBIeHUsI MyHUIIMNIATBHON YCIIYTH.

4.7. IlnaHoBblE TPOBEPKHM INPOBOAATCA HA OCHOBAHMM TOJOBBIX IIJIAHOB
paboThl, BHEIUIAHOBBIE NPOBEPKU IPOBOJATCS MPHU BBIABICHUM HApYLUIEHUH IO
peaocTaBlieHn0 MyHUIIMTIANbHON YCIYTH WK IO KOHKPETHOH skaio0e 3asiBUTEIIS.

4.8. BHemnaHOBBIE IPOBEPKH 110 BOIIPOCY MPENOCTaBICHUS MyHUIMITAIbHOU
yCIyTd TPOBOAMUT 3aMECTUTENb TJIaBbl MYHUIMIAIBHOIO OOpa3oBaHUsl AOUMHCKHNA
palioH Ha OCHOBaHMM KanoO 3asBUTENEH, JJI1 YEro 3ampalluBaeT B
COOTBETCTBYIOIIUX OPraHaX HEOOXOJMMBIE TOKYMEHTHI U TIO Pe3yJIbTaTaM MPOBEPKHU
COCTABJISIET AKThI C YKA3aHUEM BBISIBJICHHBIX HApPYLICHUH.

OTBETCTBEHHOCTDb JOJKHOCTHBIX JIMIl OPraHa, IPeI0CTaBISIOIIEero
MYHHULIMIIAJBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3aercTreue),
NPUHUMAaeMble (0CylIeCTB/IAEMbIe) MMHU B X0/ NPeI0CTABJICHUA
MyHUIMTIAJIBHON YCJIYTH

4.9. Ilo pe3ynbraTaM NPOBEAEHHBIX IPOBEPOK B CIy4ae BBISBICHUS
HAapyLICHUHN NPaB 3asBUTEJICW BMHOBHBIE JIMIA MPUBJIEKAIOTCS K JTUCUUILUIMHAPHOM,
IpaXXJaHCKO-TIPABOBOM, AJMHHUCTPATUBHOW M YTOJIOBHOM OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccutickon denepanumu.

Honoxenus, xapakrepusywuue TpedOBaHUA K MOPAAKY U (POpMaAM KOHTPOJISA
3a npeaocraBjieHueM MyHHIUNIAJIBHON YCJIYIH, B TOM YHCJI€ CO CTOPOHBI
rpaskaaH, MX 00beAUHEHNUH U OPraHU3aNMH

4.10. Kontponp 3a mpenocraBieHueM MyHHIIMNAIBHOM YCIYTM CO CTOPOHBI
rpaxiaaH, UX OOBEAMHEHUN W OpraHU3alMil SBISETCA CAMOCTOSTEIBHOU (opMOM
KOHTPOJISI M OCYIIECTBJSIETCSI MyTeM HANpaBlICHUS OOpalIeHHM, a TakkKe MyTeM
o0kasloBaHUs AeCcTBUI (O€3eCTBYS) U PEIIeHHI, IPUHATHIX (OCYIECTBISIEMBIX) B
X0J1€ UCITOJIHEHHSI AJIMUHUCTPATUBHOT'O PErNIAMEHTA, B BHILIECTOSIIIIAE OPraHbl.
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5. IOCYJAEBHBIN (BHECYIEBHBIN) TOPSIJIOK OB KAJIOBAHUSI
PEINIEHUHA U JEVMCTBUM (BE3JENCTBUS) OPTAHA,
IPEJOCTABJISIIOIIEIO MYHUIIUITIAJIBHYIO YCJYTY, A TAKKE UX
JTOJIKHOCTHBIX JIUI]

Nudopmanus 11 3aMHTEPECOBAHHBIX JIMII 00 UX MpaBe Ha J0cy/1e0Hoe
(BHecyaeOHoOe) 00:kaoBaHue aeiicTBuil (0e3aeiicTBys) M (MJIH) PelIeHuid,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ NpeaocTaBjaennss MyHMIMNIAIbHOI

yCayru

5.1. 3asBuTeNns UMeET MpaBO Ha J0Cy/neOHOe (BHeCyaeOHOE) 00kaloBaHUE
pemieHuid u  gedctBui  (Oe3jeiicTBus) W (WIM)  pEUICHUM, TPUHSATHIX
(OCYIIECTBIICHHBIX) AJIMHUHUCTpAIUEd, ITOJDKHOCTHBIM JIMIIOM AJIMUHUCTpAIUU,
MPEAOCTABISIOMUM MYHUIIMITAIBHYIO YCIYTY, MO0 MYHHUIIUNAIBHBIM CITYKAIllUM,
ML, corpynnuka M®I] B xoae npenocraBieHuss MyHUIIUITAILHON ycIyTu (jaee
— nocynedHoe (BHecyie0HOe) 00)KaTIOBaHME).

5.2. K npaBOOTHOLIEHHAM, PETYIUPYEMBIM JAHHBIM Pa3/IelioM, IPUMEHSIOTCS
nosioxkeHus raasel 2.1. denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O06
OpraHU3alMU MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHUILIUIIAJIBHBIX YCIIYT).

5.3. Kanoba nHa pemenus u (uam) peiictBus (Oe3deiicTBUE) OpraHoB,
NPEAOCTABISAIONIMX ~ MYHMUIIUNAIbHBIE YCIYTH, JOJKHOCTHBIX JIMIl OPTaHOB,
NPEAOCTABISAIONMX MyHUIIMTATBHBIE YCIYTH, JMOO MYHUIMNAIBHBIX CITyXKaIllUuX
NP OCYLIECTBJICHUM B OTHOIICHUH HOPUAUYECKUX JHUI M HHAUBUIYaTbHBIX
NpeAnpUHUMATENICH, SBISIOMMXCS CYyOBEKTaMU TpajoCTPOUTEIbHBIX OTHOILICHUM,
NpoIeAyp, BKJIIOUCHHBIX B HUCUYEPNBIBAIOIIME TEPEYHU TMpoueayp B cdepax
CTPOMTENBCTBA, yTBEpkAcHHbIE [IpaButensctBom Poccuiickonn ®enepanun B
COOTBETCTBHHM C YacThio 2 ctathu 6 ' pK PD, MoxeT ObITh MO/IaHa TAKMMU JIMIIAMH B
nopsijike, ycraHoBJIeHHOM DenepanbHbiM 3akoHOM oT 27 utoisg 2010 r. Ne 210-D3
«O0 opraHuzaIy NPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»,
amb0 B TOpSAJIKE, YCTAaHOBJICHHOM aHTHMOHOTOJBHBIM  3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuy, B aHTUMOHONOJIBHBIN OPTaH.

Opranbl, Opranu3anuy 1 YIOJHOMOYECHHbIC HA PACCMOTPEHHE KAT00bI JIMLA,
KOTOPBIM MO3KeT ObITh HANIPABJICHA 5KAJ100a 3asiBUTE/ISI B 10CY/1e0HOM
(BHecy1€0HOM) MOpPsIAKe

5.4. XKanoba nHa pemenus u (unu) peuctBus (Oe3ACCTBUSI) OpPraHoB,
NPEIOCTABIAIOIMNUX MYHUIIMNANBHYIO  YCIYry, JOJDKHOCTHBIX JIMI[ OpraHOB,
MPEIOCTABISAIOMNUX MYHULMNATBHYIO YCIYTY, JUOO MYHUUMIAIBHBIX CIIyXKaIlux
OpU  OPEeNOCTaBICHUM MyHULMIAIBHON  YCIyTH OPUAMYECKUM JHUIAM U
WHAUBUAYAIbHBIM TPEANPUHUMATENSAM, MOXET OBITh TMOJaHa TaKUMH JIMIIAMH B
AHTUMOHOIIOJBHBIA OpraH.
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5.5. XKamoba nHa pemienust u nedcTBus (Oe3MEWCTBHE) JOKHOCTHBIX JIWIT
AJIMUHUCTpAIlMM, MYHULMIAIBHBIX  CIYXKalllMX  [OJAeTCs  3asBUTENIEM B
AJMUHUCTPAIMIO Ha UM IJ1aBbl MYHUIIUIIAILHOTO 00pa3oBaHusi AOMHCKUN pailoH.

5.6. B cryuae ecinm oOXKaIyroTCsl pelieHus U AeicTBUs (Oe3/1eiCTBYE) TIIaBbl
aMUHUCTPAlIMM  MYHUIUIAILHOTO oOpa3oBaHus AOWHCKHI pailioH, >Kajo0a
MO/Ia€TCS HETIOCPEACTBEHHO TJ1aBe€ MyHUIIMIAIBHOTO 00pa3oBaHusi AOMHCKUM paiioH.

5.7. XKanobpl Ha pemeHuss u aercTBus (Oe3neiicTBue) coTpyaHuka MOI]
nogarotrcsi pykoBojgutento sroro MOI[. KamobOwl Ha pemieHuss U JA€UCTBUA
(Oe3netictBue) pykoBoautenass MOL] nogatorcs B AenapTaMeHT HHPOpMATH3AUN U
cBa3u KpacHomapckoro kpas, sBistomumics yupeaurenem MOL] ninm 1oJKHOCTHOMY
JUILY, YIIOJITHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBBIM akToM KpacHomapckoro kpasi.

Cnoco0b1 uHGOpMHUPOBAHNS 3asIBUTEJIEH 0 MOPSIIKE MOAAYHM U PACCMOTPEHUS
KaJI00bI, B TOM 4YHcJIe ¢ ucnoyab3oBanuem [loprana u
peruoHajbHoro Iloprana

5.8. Uudopmanuio o mopsjake Mojadyd U pacCMOTPEHUS >KajJoObl 3asiBUTEIH
MOTYT TIOJIYYUTh Ha HWH(MOPMAIMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B MeECTax
npeaocTaBiaeHuss MyHUIUNIAIBHON YCIYT HEMOCPEACTBEHHO B AJIMUHHUCTPALINH, HA
odurmanbHoM caite Anmunuctpanuu, B M®II, B denepaibHoil TOCynapCcTBEHHON
nHpopMarimoHHoM cucteme « ENUHBIN MOpPTail rocyaapCTBEHHBIX U MYHUIIUTATbHBIX
yeiyr (pyHkiuii)», Ha peruoHanbHoM [lopraie.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOIIHUX MOPAIOK
aocyae0Horo (BHeCy1e0HOI0) 00:xaJI0BaHUSl PellIeHUH U JeiiCTBUil
(0e3peiicTBUs) Oprana, npeaoCTaBAAIOIero MyHHIUNIAJIBHYIO YCIYTY,
a TaKKe ero J0JsKHOCTHBIX JIMI

5.9. HopmaTUBHBIMH MpPaBOBBIMU aKTaMH, PETYJIHUPYIOUIUMU TOPSAIOK
nocyneOHoro (BHeCysneOHOro) 0oO0KaJIoBaHUSI PEIICHWN W JeicTBui (0e31eiCTBHS)
AJIMUHUCTpAIUH, JOJKHOCTHBIX JIMI AJMUHUCTPAINH, JHUO00 MYHHIUIATHHBIM
ciyxammm, M®II, paborankom M®I] sBnsroTcs:

1) ®enepanpubiii 3akoH ot 27 utomst 2010 r. Ne 210-d3 «O06 opranm3anuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

2) moCTaHOBJIEHUE TJaBbl aaMuHUCTpauuu (TryoepHaropa) KpacHomapckoro
kpas oT 11 depans 2013 r. Ne 100 «OO0 yrBepxknenuu Ilopsiaka momauum u
paccMOTpEHUsl KaJlo0 Ha pelieHus U AedcTBUsa (0e3aAeiCTBUE) UCIOJHUTEIBHBIX
OpraHoB TocyAapcTBeHHOM BiacTu KpacHomapckoro kpasi, MNperoCTaBIISIONINX
rOCYJapCTBEHHbIE YCIYTHM, WX JOJDKHOCTHBIX JHI[ JHOO TOCYJapCTBEHHbBIX
rpakJaHCKUX ciyxamux KpacHomapckoro kpasi, MHOrO()YHKIIMOHAIBHOTO IIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPaY;

3) TOCTaHOBJEHWE AJIMHHHMCTPAlMM MYHHIMOAIBHOIO  0Opa3oBaHUA
AbGuHcku#t paiioH ot 16 mMas 2018 r. Ne 510 «O6 yTBepkaeHUU MOPSAKA NOJAYH U
paccCMOTpeHus Kajgo0 Ha pemeHus W AcicTBus (Oe3melcTBHE) OTpacieBhIX
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(pyHKIIMOHANBHBIX) OPraHOB AJAMHUHHUCTPAIMA MYHHUIMIIAILHOTO 00pa30BaHUs
AOUWHCKMI palloH W HUX JOJDKHOCTHBIX JIMIl, MYHHUUMIAJIBHBIX CIIyKallhX
aJIMUHUCTPAIIMA MYHUIIUIIAILHOTO 00pa3oBaHus AOUHCKUI paiioH».

6. OCOBEHHOCTH BBITIOJIHEHUS AJIMUHHCTPATHUBHBIX
MPOLEAYP (AEVCTBHIT) B MHOTO®YHKINOHAJBHBIX IIEHTPAX
MPEJOCTABJIEHUSI TOCYJAPCTBEHHBIX U MYHUIIATIAJILHBIX
YCJIVT

CocTaB 1 mocJIeA0BaTCJIbHOCTD A/IMUHUCTPATUBHBIX IIpOoUEaAyp

6.1. OcoOEHHOCTH BBIMOJHEHUS aJAMUHUCTPATUBHBIX Mpoueayp (AercTBuil) B
MOII;

1)  wundopMmHpoBaHHWE  3asBHUTEIICH O  TOpSOKE  TPEJIOCTABICHUS
MynununansHon ycinyru B MOLI, 0 xoae BBINIOJHEHUS 3aIlIpoca O MPEIOCTaBICHUN
MyHUIMNIAIBHOW YCIIyTH, 10 WHBIM BOIIPOCAM, CBSA3aHHBIM C IIPEAOCTABICHUEM
MyHULMNIAIBHOW YCIIyTH, a4 TAaK)X€ KOHCYJIBTHUPOBAHUE 3asBUTEIICH O IOPSIAKE
npenocrasieHuss MyHununansHou yeiayru B MOLI;

2) mpueM 3ampocoB 3asBUTENEH O Mpe1ocTaBlieHnu MyHUIIMIIaNbHON YCIyTH U
UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHUSI MyHUIIUTIATIBHOM YCIIyTH;

3) dopmupoBanune u HamnpasieHue MOI[ MeXBeJOMCTBEHHOrO 3arpoca B
AJIMUHUCTpALUIO;

4) BeIgada 3asBUTEIO pe3yJsibTaTa MPEIOCTaBICHUST MYHHIIUTIAIBHOW YCIYTH,
B TOM YHKCJE BbIJaya JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE, MOJTBEPIKIAAOIIMX
COZIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HampabiieHHbIX B M®I] mo pe3ynbratam
peaocTaBiIeHnss MyHUIIMIIAIbHON YCIIYTH;

5) uHble OEHCTBHS, HEOOXOAMMBIC I TMPEAOCTaBicHHS MyHHIIUTATBHON
YCIyTH, B TOM YMCJIE CBSI3aHHBICE C NPOBEPKOM JEHUCTBUTEIBHOCTH YCUJIECHHOU
KBTM(UITUPOBAHHONW JJICKTPOHHOM TOJIUCH 3asgBUTEINSI, HCIOJIB30BAHHON MpHU
oOpallleHuu 3a MoJydyeHHneM MyHHUIMIAIbHOW YCIYTH, a TaKKe C YCTaHOBJIEHUEM
IIEpeYHsl CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS I
UCIIOJIb30BaHUsl B LIETSAX OOECledYeHHs yKa3aHHOM MPOBEPKU M OMPEICNSIOTCS Ha
OCHOBAHHH YTBEPXKAAEMON OPraHOM, NMPENOCTABIAIOIIUM MyHUIMIIAIIBHON YCIIYTY,
1o corsiacoBanuio ¢ DenepanbHol cityx001 6e3omacHocTH Poccutickoit denepanmu
MoJeIu yrpo3 Oe3omacHOCTH uWH(oOpManuu B HUHPOPMAIMOHHON CHCTEME,
UCIIOJB3YEeMOM B LENMAX mpueMa oOpallleHui 3a mMojydeHueM MyHUIUNaabHON
YCIIYTH U (UJIK) NPEeOCTaBICHUS TaKON YCIyTH.

NudpopmupoBanue 3asBuTe el 0 MOPsAKe NNpeaocTaBIeHuss MyHUIIUNIAIBLHOM
yeiayru B M®@II, o xoae BbINOJTHEHHS 3a1IPpOCa 0 NPeI0CTABICHUH
MyHMUIMIIAJBHOM YCIYTH, 10 HHBIM BOIIPOCAaM, CBA3AHHBIM € NPEA0CTABICHHEM
MyHHUIMIIAJIBHOM YCJIYTH, 4 TAKAKE KOHCYJIbTHPOBAaHME 3asiBUTE/Ieil 0 MOpsiaAKe
npenocrasjenus MynuuunajasHou ycayru B MOIL



37

6.2. OcHoBaHuMeM Ui Hayajda aJAMUHUCTPATHUBHOM MPOLEAYpHI SBISETCA
obOpamenue 3asButeiass B M®I[ o mopsnke mnpemocTtaBieHus MyHUIUTIATIbHON
YCIIYTH.

6.3. HudopmupoBanue  3asgBuUTENEM  OCYIIECTBISAETCS  IOCPEICTBOM
pa3MelleHnsl aKkTyaJlbHOM M ucdeprbiBaroled uHboOpMaluy, HEOOXOAUMOW s
noyiydueHus: MyHHUIIMIAIbHONW YCIyTM Ha HMHQOPMAIMOHHBIX CTEHJAX WM HWHBIX
MCTOYHUKAX UHPOPMHUPOBAHUSI.

6.4. UndopmupoBanue 3asBuUTENEH ocymecTBisieTcss B okHe MO®IL[ (mHOM
CIEUAIBHO 000pyJI0BaHHOM pabouem Mecte B MOII), mpeaHazHayeHHOM st
WHOOPMHUPOBAHKS 3aIBUTEIICH O MOPSAAKE MPEAOCTABICHHUS] MyHUITUTAIBHBIX YCIIYT,
O XOJIE PacCMOTPEHHMS 3alpOCOB O MPEIOCTABICHUM MYHHUIUIAIBHBIX YCIYT, a
TaKkKe JUIsi TPEeJoCTaBlIeHUsT WHOW HWHQOpMaIuu, B TOM YHCJIE YyKa3aHHOU
B IIOJNYHKTe  «a»  mnyHkta 8  IlpaBunm  opranuzanuu  JeATEIbHOCTU
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  MNPEAOCTaBIIEHUS  TOCYJApPCTBEHHBIX U
MyHULIMNIAIBHBIX ~ YCIIYT, YTBEPKICHHBIX MOcTaHOBiIeHUEM IIpaBuTenbCTBa
Poccuiickoit @enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O6
yrBepkaeHun lIpaBui  opraHu3anu  JIE€ATEIbHOCTH  MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT».

6.5. MOI] uHpopMUPYIOT 3asBUTENEH O TOPSJIKE MPEIOCTaBICHUS
MyHUIMNAIBHOW YCIyTH, O XOJ€ BBIIIOJIHEHUA 3ampoca O MPEeNOCTaBICHUU
MyHuIUnaibHOM YCIyTrH, MO WHBIM BONpOCAaM, CBS3aHHBIM C MPEAOCTABICHUEM
MyHuUIMNaIbHON YCIYTH, a TakKe KOHCYJbTUPOBAHUE 3asiBUTENICH O TMOpPsIKe
npefocraBiaeHuss MyHununanbHou ycayru 4vepe3 MOPL[ B cooTBeTcTBUM C
COTJIAIIEHUSMU O B3aUMOJICICTBUH.

6.6. IIpu npenocraBnennn MyHUIMIANBHON YCIYTH TIO SKCTEPPUTOPHAITBHOMY
npuHouny MOII;

1) npuHuMaer OT 3asgBUTENS (MPEACTABUTENS 3asiBUTENSI) 3asBICHHUE W
JIOKYMEHTBI, TIPEICTABJIICHHBIC 3asIBUTENIEM (IIPECTaBUTEIIEM 3asBUTEIIA);

2) OCYILIECTBIISIET KOIHPOBAHUE (ckaHHUpOBaHUE) JOKYMEHTOB,
npeaycMOTpeHHbIX nyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 cratbu 7
denepanpHoro 3akoHa ot 27 wuwomsg 2010 1. Ne 210-®3 «OO6 opraHu3anuu
MPEAOCTABICHUS FOCYJaPCTBEHHBIX U MYHULIUMAIBHBIX YCIyr» (Jajee - TOKYMEHThI
JIMYHOTO XPAHEHHUsI) U MPEJICTABICHHBIX 3asBUTENEM (MPEICTABUTEIEM 3aIBUTENIA), B
cilydae, eclii 3asiBUTENb (MIPEACTaBUTENb 3aIBUTEIISI) CAMOCTOSITENIbHO HE TIPE/ICTaBUII
KOIHUH JOKYMEHTOB JIMYHOTO XPaHEHHUs, a B COOTBETCTBUM C AJIMHUHUCTPATUBHBIM
periaMeHToOM JUIsi €€ MPEeAOoCTaBICHUsS HEOO0XoJuma KOIHUS JIOKYMEHTa JIMYHOTO
XpaHeHus (3a HUCKJIIOYEHUEM cllydasi, KOrja B COOTBETCTBUHM C HOPMATHBHBIM
MPaBOBBIM aKTOM IS TIpeAOoCTaBieHUsS MyHUIIUNAIBHOU YCIYTM HEO0O0XO0IUMO
NpEeABSIBICHUE HOTAPUAIBHO  YJOCTOBEPEHHOW KOMUU JOKYMEHTAa JIMYHOTO
XpaHEHUS);

3) dopmupyer SIEKTPOHHBIE JAOKYMEHTHI W (WJIM) DJIEKTPOHHBIE OOpPa3bl
3asBJICHUSI, JIOKYMEHTOB, IPHUHATHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTEINS),
KOMHWM JTOKYMEHTOB JMYHOTO XPAHEHHWS, MPUHATBHIX OT 3asiBUTENs (TpeacTaBUTENs
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3asiBUTENS), OOeCneunBasl UX 3aBEPEHHE JIEKTPOHHOW MOJNUCHIO B YCTAHOBJICHHOM
HIOPSIIKE;

4) ¢ ucrosnb30BaHUEM MH(POPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUI
HaNpaBJIsIE€T 3JEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pasbl IOKYMEHTOB,
3aBEPEHHBIC YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM MO®I[ B opraHbl MeCTHOIO
camoympasieHuss B KpacHomapckom Kpae, NMOJBEIOMCTBEHHBIE MM OpraHU3allvH,
IIPENOCTABIAOIINE COOTBETCTBYIOIIYI0O MYHUIIUITAJIBHYIO YCIIYTY.

6.7. Pe3ympTaToM aJMHUHUCTPATUBHON MPOLEAYPHl SIBISIETCA TMOJIyYCHHE
3asgBUTENIEM HHPOPMAIUH O TIOPSAKE MpeoCcTaBIeHIs] MyHUIIUNAIBHON YCIIyTH.

6.8. Cnocobom (ukcanuu pe3ynbTaTa aJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCA OTMETKA B )KypHasie M®L] o nmpoBeneHHON KOHCYJIbTAUU.

IIpuem 3anpocos 3asiBUTEICH 0 IpeaocTaBIeHUM MyHHMUMIIAJIBHOM YCIAYTH U
HMHBIX JOKYMEHTOB, HEOOXO0AMMBIX sl IpeaocTaBjaeHnss MyHHIMIIAJIbHOK
yCIyru

6.9. OcHoBaHueM Ui Hayajda aJAMUHUCTPATHUBHOW HPOLEAYPHI SBISAETCA
npencrasieHue 3assuresneM B M®I 3asBieHns o npenoctaBieHun MyHUIMNAIbHON
YCIYyTH M COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIUMBIX ISl MPENOCTABIICHUS
MyHUIMITAIBHON YCIIYTH.

6.10. Corpyagnuxk MO®I[ npu npuemMe 3ampocoB O NPEAOCTABICHUU
MyHUIIMDANbHOW  yCAyrd JubO 3ampocoB O MPEIOCTAaBICHUU  HECKOJBKHX
MyHUIIMDaNbHBIX YCIAYT (Jajnee - KOMIUIEKCHBIM 3alpoc) U BbIJAYe pPE3yJbTaTOB
NpeIoCTaBleHnn MyHULHUNAIBHBIX YCAyr (B TOM 4YHMCJIE€ B paMKaxX KOMIUIEKCHOTO
3ampoca) yCTaHaBJIMBAET JIMYHOCTh 3aBUTENI HA OCHOBAHMM MACIOPTA FPAKIAHUHA
Poccuiickoit ®enepanii M HMHBIX JTOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJS, B COOTBETCTBHUM C 3aKOHOJATENLCTBOM Poccuiickon denepannu, a TaKxKe
IIPOBEPSET COOTBETCTBUE KOMMI IMPEACTABISIEMBIX JOKYMEHTOB (332 MCKIIOUYEHUEM
HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTHMHATaM (Ha MpeaMeT HaJIW4YUs MOJYHUCTOK
(OCHOBHBIMU TMpU3HAKAMH TOAYUCTOK SBIIAIOTCS: B3BEPOILIEHHOCTh BOJIOKOH,
U3MEHEHHE TJISHLIA TIOBEPXHOCTHOTO €105 OyMaru, yMEeHbILIEHUE TOJIIMHBI OyMaru B
MECTe TNOJUYMCTKH, HapylieHHe (OHOBOM CETKM) WIM J0MeYaToK (OCHOBHBIMU
IIPU3HAKAMM IPUIUCOK SIBJISIOTCS HECOBIIAJIEHUE TOPU3OHTAIBHOCTH PACIIONOKEHUS
IIEYATHBIX 3HAKOB B CTPOKE, Pa3iiMyus pa3Mepa U pUCYHKA OJJHOMMEHHBIX NEYaTHBIX
3HAKOB, PA3JIMYMs UHTEHCUBHOCTH UCIIOJIb30BAHHOTO KPACUTEJ).

B cnydae ecnu npeacraBiieHbl NOMJIMHHUKA JOKYMEHTOB 3aBUTENS, IEPEUYCHb
KOTOPBIX ONpPEAENIEH NMYHKTOM 6 crtatbu 7 @DeaepalibHOroO 3akoHa OT 27 WA
2010 1. Ne 210-®3 «OO6 opraHuzanuu MPEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHULUITAIBHBIX YCIYI», COTpYIHUK M®DL[ cHUMAaeT ¢ HUX KOIUHU.

6.11. Corpyanuk M®ILI, npu npueme 3ampocoB NPOBEPSET NPABUIBHOCTH
COCTABJICHMSI 3asBJIEHHsA (3ampoca), a TakKKe HCUYEPHBIBAIOIIMI MEepeYEHb
JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C AIMUHUCTPATUBHBIM PErJIaMEHTOM, U
dbopMupyeT maKeT T0KyMEHTOB.
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6.12. Ilpu nmpueme KOMIUIEKCHOIO 3ampoca y 3asBHUTENs cOTpyAHUK MOI]
o0si3aHbpl  TTPOMHGOPMHUPOBATH €ro 000 BCeX TOCYAApPCTBEHHBIX U (WJIN)
MYHUIIUNATBHBIX YCIIyTaX, YycClIyrax, KOTOpbIE SBISIOTCS HEOOXOJIWMBIMU U
o0s3aTeNbHBIMU ~ JIJII  MPEOCTaBiICHUST MyHUIIMNANBHOM YCIyrd, MOJIy4YEHUE
KOTOPBIX HEOOXOIUMO /IS MOTYYEHHUS TOCYJapPCTBEHHBIX (MYHUIIUMIIATBHBIX) YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

6.13. B ciyyae HECOOTBETCTBHS JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTb,
HOPMATHBHO YCTAHOBJIEHHBIM TPeOOBaHUAM WM €r0 OTCYTCTBHS — COTpYAHUK M®I]
uHboOpMUpYeT  3asBUTENS  (MPEACTaBUTENS  3asBUTENA) O  HEOOXOIUMOCTHU
NPENBABICHHUS JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, I MPEIOCTaBICHUS
MyHUITUNIANBHOW YCIIYTH | TpeiyiaraeT oopatuThess B MO mocne mpuBeacHus B
COOTBETCTBHE C HOPMATUBHO YCTAaHOBJIEHHbIMH TpPEOOBAaHUSMH JIOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTb.

6.14. B cmydae HempelcTaBlieHUs 3asBUTENIEM KaKoro-in0o JIOKyMEHTa,
HEO0OXOAMMOro JJisi MpeAocTaBieHus MyHunUnansHol ycnyru, crnenuanuct MOI]
YBEIOMJISIET €ro 00 3TOM M COOOIIAET, YTO YCTaHOBJIEHHBINH CPOK IMPENOCTaBICHUS
MyHUIIUNIANBHONU YCIYTH OyJIeT UCUUCIATHCSA CO JHS MONMy4YeHUs AJIMHUHHCTpanuen
BCEX JOKYMEHTOB, HEOOXOAUMBIX JJIs OIy4eHUs] MyHUIIMTTAIbHON YCITYTH.

Ha pacnncke o mpueme JOKyMEHTOB IPOCTABIISIETCS OTMETKA O TOM, YTO
3asIBUTENI0  JaHbl Pa3bsCHEHUS O HEOOXOJMMOCTHM TIPEJICTaBIICHUS  BCEX
COOTBETCTBYIOIIUX JJI MOTyYeHUss MyHUIIMNIATBHOM YCIYTH JOKYMEHTOB.

6.15. Cnenmanuct M®I] ohopmiisieT 1 BblIaeT 3asBUTEIIO PACHIUCKY O PUEME
JOKYMEHTOB C YKa3aHHEM PErMCTPallMOHHOTO (BXOJSAIIEr0) HOMEpPA U JaThl MpUeMa
3asBJI€HUSI O TMPEAOCTaBICHUH MYyHUIMIAIBHON YCIYTM W COOTBETCTBYIOIIMX
JIOKYMEHTOB, B KOTOPOM YKa3bIBAIOTCS (PamMuIMsl, UHULUAIbI, TOJKHOCTh, CTABUTCA
noanuck crnenuanucta MOLI, mpuHABIIErO TOKYMEHTBI.

6.16. PesynapTaToM aaMUHUCTPATHUBHOM TMPOILEAYPHl SIBISETCS IPHEM
cnenranictoM M®L] 10KyMEHTOB, TPEACTABICHHBIX 3asBUTEIIEM.

6.17. Cmocobom (ukcanuu pe3yiabTaTa aJIMHUHHCTPATUBHOW MPOIEAYPHI
ABIIIETCS] O(POPMIICHHE PACIIUCKH O TIPUEME TOKYMEHTOB OT 3asBUTEIA.

6.18. OOmuii cpoK BHITIOJIHCHUS] aIMUHUCTPATUBHON MPOIEAYPHl HE MOMKET
npeBblaTh | (0JIUH) 1EHb.

dopmupoBanue U HanpaBJaeHue M®@II MmexkBeIOMCTBEHHOI0 3a1Ipoca B
AIMHUHUCTPALUIO

6.19. OcHoBanueM s Hayana aJAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
npuem crienuanuctoM MOL 10KyMeHTOB, IPEACTABICHHBIX 3asBUTEIIEM.

6.20. Cnenmanuct M®L] roTOBUT MakeT NPUHATHIX JOKYMEHTOB U HANPABISAET
€ro B AIMUHHCTPALMIO B COOTBETCTBUHU C COTJIAILIEHUEM O B3aUMO/ICHCTBUU.

6.21. Pe3ynpTaTroM agMUHHCTPATUBHOM MPOIENYpHI SBISETCS HaIMpaBlICHUE
M®II B AAMUHHACTPALMIO IPUHATBIX OT 3aABUTEISA JOKYMEHTOB.
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6.22. CnocoOom (¢ukcauuud pe3ylibTaTa aIMUHUCTPATUBHOM MPOIEAYpPbI
ABJISETCSl C(OPMUPOBAHHBIN (haii, MOATBEPKAAOMMA (PakT OTHPAaBKUA WM HHOU
JIOKYMEHT, CpOPMUPOBAHHBIN B COOTBETCTBUU C COTJTIAIICHUEM O B3aUMOJICUCTBUHU.

6.23. OOmui CpoK BBHIMOTHEHUS aIMUHUCTPATUBHON MpPOLIEIYpbl HE MOXKET
npeBbIaTh 1 (OJIUH) IEHb.

Brinaua 3asiBuTennio pe3yabTara npeaocrabjieHuss MyHUIMNIAJIbHOH YCJIYTH, B
TOM YHCJ/Ie BbIIa4a JOKYMEHTOB Ha 0yMaKHOM HOCHTeJIe, IOATBEPAKAAIUX
co/Iep:KaHMe YJIEKTPOHHBIX JOKYMEHTOB, HanpaBjeHHbIX B M®L] no
pe3yJbTaraM npeaocraBjieHuss MyHMIUNAJIbHOU YCJIYTH

6.24. OcHoBaHWeM nns Hayajla aIMUHHCTPATUBHOW TPOLETYpPHI SBISETCS
nonyyenne M®L[ ot AnMuHuCTpanuy TOKYMEHTOB JUIS UX BBIAYU 3aSBUTEINIO.

6.25. M®ILI yBenoMIIsIET 3aIBUTEISL O TOTOBHOCTH PE3yJIbTaTa MIPELOCTABICHUS
MyHUIIMNIANBHON YCIIYTH U MpUIJIANIaeT 3asiBUTENs NpuObITh B MOL 11 nomydyeHus
COOTBETCTBYIOIINX JOKYMEHTOB.

6.26. Ha nuuynom mnpueme creruanuct MOI[ Bbigaer  3asBUTENIO
COOTBETCTBYIOIIUE JTIOKYMEHTHI, MOJTYYEHHbIE OT AJMUHUCTpAIMU, HA OyMaKHOM
HOCUTEIIE.

Corpynauk MOI] ocymiecTBIs€T COCTABICHHE M BbLIAYy 3asBUTEISAM
JIOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE, TOATBEPKAAIOUIMX COAEPKAHUE DIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B MO®PIl mno pe3ynprataM IpenoCcTaBICHUS
MyHUIIMDANBHOW YCIYTHM, B COOTBETCTBHM C TpPEOOBAaHUSIMU, YCTAHOBJICHHBIMU
[IpaButenscTBOM Poccuiickon denepannn.

6.27. Pe3ynpTaTOM aIMHUHUCTPATUBHON MPOLEAYpPHl SBISETCS BblAaua
3asIBUTEIIIO JOKYMEHTOB.

6.28. Cmocobom (ukcanuu pe3yabTaTa aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJISIETCS MPOCTABIICHHE OTMETKH B KYpPHAJIE BbIJIa4M PE3YJIbTATOB IOCYAAPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT O 1aT€ BBIAAYU 3aBUTEIO JOKYMEHTOB.

6.29. OO CpoOK BBIMOTHEHUS aIMUHUCTPATUBHOMN MPOIIEIYpPhl HE MOXKET
npeBbImath 1 (0auH) pabounii JeHb.

NHubie neiicTBusi, HeO0X0AUMBIE VISl NIpeaocTaB/IeHuss MyHMUMIIAJIBHON yCIyTH,
B TOM 4HCJIe CBSI3aHHbIE C IPOBEPKOM 1eiiCTBUTEJIbHOCTH YCHUJICHHOM
KBAJIM(PUUUPOBAHHOM IJIEKTPOHHOM MOANUCH 3asiBUTEJISA, HCII0JIb30BAHHOM NPH
oOpaueHum 3a moaydyeHueM MyHMUIMNIAJIBHOMN YCIYTH, a TAKKe ¢
YCTAHOBJICHHEM IEPEeYHs CPEACTB yI0CTOBEPHAIOIINX HEHTPOB, KOTOPbIE
JAOIYCKAITCH JAJIS1 MCIO0JIb30BAHUA B LEJIAX O0ecneyeHUs YKA3aHHOM NPOBEPKH
U ONIPEACJAIOTCH HA OCHOBAHUH YTBEPKIAeMOH OPraHoM, PeA0CTABISIOIUM
MyHuUIUIIAJIBbHOM YCJIYTY, 10 COrJIacoBaHuIo0 ¢ PeaepabHOil ciayx00it
0esonacHocTn Poccuiickoii @enepanuu Moaeu yrpo3 0e30macHOCTH
uHopMauuu B HH(POPMAILMOHHOM CHCTEMe, HCII0JIb3YEeMOil B LieJIsIX puemMa
oOpameHuii 3a nmosryueHueM MyHUIIUNIATbHOM YCJIYTH M (MJIM) IPEAOCTABJICHUS
TaKO# yCJIyru
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6.30. OcHoBaHMEM /i1 Hayajla AJIMUHUCTPATUBHOM MpOLEAYPHI SBISACTCA
npeacrapiaeHue 3assuteneM B MOIL] 3asaBieHust o npegocTaBieHnn MyHUIIUNaabHON
YCIYTM W COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOJIHUMBIX IS MPEI0CTaBICHHUS
MyHUIIMTAIBHOM ~ YCAYTH  TOJINMCAHHBIX ~ YCWJICHHOW  KBaIM(UIIMPOBAHHOM
AJIEKTPOHHOM MOIHUCHIO.

6.31. Corpynuuk M®I] ocyriecTBiser WHbIC ACHCTBHS, HEOOXOIMMBIC IS
MPEIOCTABIECHNUS] MYHULIMNAJIBHOW YCIyTHM, B TOM YHUCJIE CBSI3aHHBIE C IPOBEPKOM
JNEHCTBUTENLHOCTH  YCUJICHHONW  KBaJU(UIIMPOBAHHOW 3JIEKTPOHHON  MOAMKCU
3asgBUTENS, HCMOJIB30BAaHHOW MpH OOpaleHuH 3a MojydyeHueM MyHuIUNaIbHON
YCIYTH, & TaKXK€ C YCTAHOBICHUEM IIEPEYHSI CPEICTB YIOCTOBEPSAIOIINX LEHTPOB,
KOTOpBIE JIOMYCKAIOTCS JJIsl MCIIOJIBb30BaHUSI B IEsAX OOECTeUYeHUs] YKa3aHHOU
MPOBEPKM W ONPEACISIOTCA HAa  OCHOBAaHMU  YTBEPKIAEMOW  OPraHOM,
MPEIOCTABIISIONIUM TOCYIAPCTBEHHYIO (MYHHUITUIAIBHYIO) YCIYTY, IO COTJIACOBAHUIO
c ®enepanpHoil cimyxboii Oe3omacHocTH Poccuiickori denepanuu Moaenu yrpos
6e3omnacHocTu MHGOPMAIMK B UH(YOPMAITMOHHOW CHUCTEME, MCIIOIB3YEMON B LIEISX
npueMa oOpamieHMH 3a TOJydeHHeM MyHHIUNAIbHOW yciuyrn ©  (WJIH)
MPEAOCTABICHUS TAKON YCIIyTH.

6.32. PesynbraTtoM aJIMUHHCTPATUBHOW MPOIEAYPHI SIBISCTCS BBISIBICHHUE
dakTa NEeWCTBUTEILHOCTH (HEICUCTBUTEIBHOCTH) YCHJICHHON KBAIM(PHUITUPOBAHHON
AJIEKTPOHHOM MOIIUCH 3asIBUTES.

6.33. CnocoOoMm (ukcauuu pe3yiapTaTa aJIMHUHHCTPATUBHOM MPOLEAYPHI
SBJISIETCS MPOCTABJICHUE OTMETKU B KYpHAJIE BbIJIaul PE3YJIbTATOB rOCYAapCTBEHHBIX
1 MyHULIUTAIBHBIX YCIIYT O J1aT€ BBIIAYU 3asBUTEIO JOKYMEHTOB.

6.34. CnocoOoMm (ukcauuu pe3yiapTaTa aJIMHUHHCTPATUBHOM MPOUEAYPHI
ABJISIETCA OTMETKA B )KypHaie MOLI.

HavanbHUK ynpaBiIeHHs] apXUTEKTYPbI
" IpaOCTPOUTENBCTBA, TJIaBHBIN apXUTEKTOP
A.B.CanpyHoB



