IHOCTAHOBJIEHHE

AIMUHUCTPAIIUU MYHULIUITIAJIBHOI'O OBPA30OBAHMUSI
ABUHCKUMN PAMOH

ot 28.02.2019 Ne 235
r. AOMHCK

OO0 yTBep:kIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCcTABJICHUA MYHMIMIIAJIBHON yCIyTrH
«IlepeBoa 3emeJib MM 3eMeIbHBIX YYaCTKOB B COCTaBe
TaKHUX 3eMeJIb U3 0JJHOI KATeropuu B APYryo»

B LEeJX perjiaMeHTalu aAMUHUCTPATHUBHBIX poLeayp u
aJMUHUCTPATUBHBIX JEUCTBUI MpPU NPEIOCTaBICHUM MYHULUIIAIBHON YCIYTU
MO0 OCYIIECTBJICHHUIO NEPEBOJIa 3€MENb WM 3€MENIbHBIX YYaCTKOB B COCTaBE TaKHX
3eMellb U3 OJJHON KAaTeropuu B JIPYryl0, B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM
or 27 wwona 2010 roma Ne 210-®3 «OO0 opraHuzauuv MOpeIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHULHIIAIBHBIX YCIyI», 3€MENIbHBIM KoJekcoMm Poccuiickon
®enepaumn, crarbeid 36 ycTaBa MYHULIUMNANBHOrO oOOpa3oBaHHMs AOUHCKUHN
paiioH, OCTaHOBJIEHUEM aJMUHHUCTPALIM MyHUIIMIIAIBHOTO 00pa3oBaHusi AOUHCKUN
paiion ot 3 nekabps 2018 roma Ne 1419 «OO0 yTBepk)IeHUHU MOPSAKOB pa3pabOTKu
" YTBEPKICHUS aJIMUHUCTPATUBHBIX pErJIaMEHTOB OCYLIECTBJICHUS
MYHULIMIIAJIBHOTO KOHTPOJIS, pPa3pabOTKM M YTBEPXKACHUS aJIMUHUCTPATUBHBIX
PErJIaMEHTOB NPENOCTABICHUS MYHULUIAIBHBIX YCIYr, NPOBEICHHS SKCHEPTU3BI
IIPOEKTOB aIMUHHUCTPATUBHBIX PETJIAMEHTOB OCYLIECTBICHUS MYHHMIIMIAIBHOIO
KOHTPOJII M aAMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTaBICHUS MYHULHMIAIbHBIX

YCIIyT» aAMUHUCTpALIMS MYHULUMUNAIBHOTO oOpa3oBaHusi AOWHCKUI pailoH
NOCTAHOBJAECT:
1. YTBepanuThH aJIMUHHUCTPATUBHBIN periaaMeHT IIPEIOCTaBIICHUS

MyHHUITUTIATBHOW yemyru «llepeBos 3eMenb WM 3eMENbHBIX YYacTKOB B COCTaBe
TaKuX 3eMeJIb U3 OJIHOM KaTErOpUu B APYTYIO» (MpUSIaraeTcs).
2. [IlpuszHaTh yTPaTUBIIMMHU CHJIy TIOCTAHOBIICHUS aJIMUHUCTPAIIUU
MYHHUITUTIATFHOTO 00pa3oBaHusi AOGUHCKHM paioH:

- ot 31 sHBaps 2012 roga Ne 208 «O06 yTBEep>KAeHUN aAMUHUCTPATHBHOTO
periiamMeHTa MpeaocTaBiIeHUs MyHUIUNanbHOW yciayru «llepeBon 3emMens wium
3eMEIbHBIX YYaCTKOB B COCTABE TAKUX 3€MEJIb U3 OJHOU KaTeropuu B APYTyIO»;

- or 8 centsa0ps 2014 roma Ne 1596 «O BHeceHMHM H3MCHEHUH B
aIMUHUCTPATUBHBIA  PETJIAMEHT TMPEJOCTABICHHUS MYHHUIIUIIAIBLHON  yCIIyTH
«IlepeBoj 3eMenb WM 3€MENIbHBIX YYaCTKOB B COCTaBE TaKWX 3€MEJIb M3 OJHOM
KaTETOPHUH B JIPYTYIO).
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3. OOmemy oTHeIy aIMUHUCTPALINHI MYHULUITATBHOTO
oOpa3zoBaHUs

AOuHckuil paiton (CaBenbeBa) o00ecrneunTh ONMYOJMKOBAHHE HACTOSILETO
MOCTAHOBJICHUSI B OOIIECTBEHHO-TIOJIUTUYECKOW Ta3eTre AOMHCKOro paiioHa
«AOUHCKUN MYHUIIMNAJIBHBIA BECTHUK» U Pa3MECTUTh Ha O(UIIMAIILHOM caiiTe
OpraHOB MECTHOT'O CaMOYIPABIEHUS MYHMIIMNAIBHOTO 0Opa3oBaHMsl AOWHCKHIA
paiioH B cetu «THTEpHETY.

4. Hacrosiee mMOCTaHOBIICHHE BCTYMAET B CHIIYy CO JHS €r0 O(HUIIMAIBLHOTO
OITYOJTMKOBAHUS.

['maBa MyHUIIUTIATBHOTO 00Opa30BaHUS
AOuUHCKU palioH B.A. lBanoB



YTBEPXJ/IEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIU
MYHULIMNIAIBHOTO 00pa30BaHUs

AOUWHCKHIA paiioH
ot 28.02.2019 . Ne 235

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABJIEHUSI MyHUIIUNIAJIbHOM YCIYTH
«IlepeBoa 3eMeJib MU 3eMeJIbHBIX YYACTKOB B COCTaBe TAKMX 3eMeJIb U3
OJIHOI KATEerOpuH B APYTYIO»

1. OBLIME IMOJIOKXEHUSA
IIpeamer peryiupoBaHus perjiaMeHTa

1.1. AAMUHUCTPAaTUBHBIA PErIaMEHT MPEJOCTABICHUS MYHHULMNAIBHON YCIyTH
«IlepeBon 3emenb WM 3€MENbHBIX YYaCTKOB B COCTaBE TaKHX 3€MEIb U3 OJHOU
KaTeropuu B JAPYTYIO» (Hajnee — AIMUHUCTPATUBHBIN perjaMeHT) pa3padoTaH B LEJIX
MOBBIIIECHUS KaueCTBa MPEJOCTABICHNU MyHUIUMIIATbHOW YCIyTH MPU MEPEBOAE 3EMEND
WIHM 3€MEJIbHBIX YYacCTKOB B COCTAaBE TAKUX 3€MEJIb U3 OJIHOM KAaTEeropuu B APYTYIO Ha
TEPPUTOPUH MYHHUIIMNAIBHOTO oOpa3oBaHus AOWHCKMN pailoH (Janee mo TEKCTy —
MyHunmnaibHas yciayra).

Kpyr 3asaBuresei

1.2. 3asgBuTeneM Ha mojydeHHe MyHUIMNIATBLHOW YCIyru (manee — 3asBUTEINb)
aBigeTcs (U3NUECKHEe W IOpUAMYECKHE JHIla (32 HCKIIOYCHHEM TOCYAapCTBEHHBIX
OpPraHOB M MX TEPPUTOPHUAILHBIX OPTaHOB, OPraHOB I'OCY/IAPCTBEHHBIX BHEOIOIKETHBIX
(OHIIOB ¥ UX TEPPUTOPUATBHBIX OPTraHOB, OPTAHOB MECTHOTO CAMOYTIPABJICHHUS).

OT umeHH (QU3NYECKHX W IOPUAWYECKHX JIMI[ 3asBJICHUS O MPEAOCTaBICHUU
MyHHUIIMITAIBHOM YCIIyTM MOTYT NOAAaBaTh NPEACTABUTENN, ACHUCTBYIOIIME B CHITY
MOJIHOMOYH, OCHOBAHHBIX HA JOBEPEHHOCTH.

TpedoBanus K NOpAAKY HHGPOPMHUPOBAHUSA O NIPEAOCTABJICHUH
MyHuUIHMIAJIBHOH YCJIYTIH

1.3. Uudopmanusg 0 MECTOHAXOKICHUH, KOHTAKTHBIX TeJehoHax, o(pUIuaIbHOM
caiiTe, ajpece HJIEKTPOHHON MOYTHl M rpaduke (pexxkume) padoThl aAMUHUCTPALUU
MYHHUIMIIAJIBHOTO 00pa3oBaHus AOWHCKHN paiioH (mgamee - AJMHHHCTpaIys)
pacmoioxkeHa Ha O(QUUUANTBHOM CcaiiTeé OpraHoB MECTHOTO CaMOYIpaBJICHHUS
MYHHUIIMIAIBHOTO 00pa3oBaHusi AOMHCKUM paiioH B cetn «HTepHeT», Enunom noprane
rOCyJapCTBEHHBIX W MYHULHMINAIBHBIX ycayr (pyHkuwmii) (nanee mo texkcry — [lopran),
[TopTtane rocynapCcTBEHHBIX U MyHUITMTIATBHBIX ycIyT (hyukumii) KpacHogapckoro kpas
(manee no Tekcty — peruoHaibHbI [TopTan).

1.4. Uudopmanius 0 MECTOHAXOK/IEHNHU, KOHTAKTHBIX TelaedoHax, 0opuuaIbHOM
caiiTe, ajzpece JJIEKTPOHHOW MOYTHI U Tpaduke padOThl YNpaBICHUS MYHHUIUTATHHOM
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COOCTBEHHOCTH aJMUHUCTPALIMM MYHUILIUNAIBLHOTO oOpa3oBaHus AOMHCKUN pailoH
(mamee - VYmpapieHue) pacrnojokeHa Ha O(UIMAIBPHOM CalTe OpPraHOB MECTHOTO
caMOyTpaBJIeHUs] MyHUIIUIAILHOTO 00pa3oBanusi AOMHCKUI paiioH B cetu «HTEpHETY,
[Toprane, pernonansaom [loprane.

1.5. Undopmariusi 0 MECTOHAXOXKACHUH, KOHTAKTHBIX TeseoHax, opUiraibHOM
caiite, agpece 3JIEKTPOHHOM MOYTHI U rpaduke paboThl rOCyAapCTBEHHOIO aBTOHOMHOTO
yupexnenus: KpacHogapckoro kpasi «MHOToGyHKIIMOHATIBHBINA LEHTP MPEI0CTaBICHUS
roCyJJapCTBEHHBIX M MYHUIIMITAJILHBIX yCIyT KpacHomapckoro kpas» (Jajnee mo TeKCTy —
M®II) pacnionoxena Ha opurnmansaoMm caiite M®II, [TopTane, pernonansaoM [loprare.

1.6. HWudopmanus o MyHUIMNANBHONW yClIyre MpeloCTaBIsEeTCS IO
AJIEKTPOHHOM MOYTE, MOCPEACTBOM TeaedOHHOU CBs3U, pazMenieHus: MHGOpMAIMKU Ha
opuIMaTbHOM  CaiiTe€ OpPraHoB MECTHOTO  CaMOYIPAaBICHUS  MYHUIUIAILHOTO
obpazoBanus AOWHCKUN paiioH, MyOIuKamMii B CpPeACTBAX MacCOBOM HWHGOpMAIIUH,
u3andsg  MHGOPMALMOHHBIX  MaTepuanoB:  Opomop, OyKIETOB, CHPaBOYHO-
UH(POPMALIMOHHBIX KapT), mocpeactBom [loprana, pernonanbHoro [Toprana.

1.7.  VnpaBnenue  ocymectBiusieT  QyHKuuH ~— UHPOPMUPOBAHUS |
KOHCYJIbTUPOBAHUSI TPaXJAaH O TMOPAJKE MpeAocTaBleHuss MyHUIIUNAIBLHON YCIyTH,
npuema OT 3asBUTENIEH JOKYMEHTOB, HEOOXOUMBIX ISl IOJIYYCHUSI YCITyTH, IEPBUYHOM
ux 00pabOTKH, KOHTPOJS 32 CPOKAMH IMPOXOXKACHUS IOKYMEHTOB, a TaK)Ke BbIIayM
3asIBUTEINISIM JIOKYMEHTA TI0 UTOTaM MpeoCTaBlIeHns MyHUIIMTIATBHON YCITyTH.

1.8. OcHOBHBIMH TpeOOBaHUAMHU K WHGOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIHII
SABJISFOTCS:

- IOCTOBEPHOCTH IMPEIOCTABIIsIEMON HH(DOpMaLIny;

- YETKOCTh B U3JI0KEHUU MH(DOPMAIUH;

- IOJIHOTa UH(OPMHUPOBAHUS;

- HATJISITHOCTH (hOpM IpeocTaBiIeHus MH(pOopMaInuy;

- yA0OCTBO M IOCTYIHOCTh TIOJy4eHUs UH(pOpMaIuy;

- OIIEpAaTUBHOCTD MPE0CTABICHHS HH(DOPMALIUH.

1.9. Ha undopmanvoHHBIX CTeHAAX YTpaBlIeHHUs, a TakkKe Ha OQUIHMAILHOM
caiiTe OpraHoB MECTHOTO CaMOYTpaBIEHUS MYHHIIMIAILHOTO 00pa3oBaHus AOWHCKHIA
palioH pa3meraercs cieayromas HHPopMaIms:

- 0 IOpSJIKE MpeAocTaBIeHUST MyHHIIMITAIbHON YCITyTH;

- (hopma 3asBIIEHUS O peocTaBleHN MyHHUIIUNIAIbHON YCIyTH;

- TepedyeHb JOKYMEHTOB, HEOOXOIUMBIX I TOJNy4eHHs] MyHUIIUNAIbHOM
YCIIyTH;

- peXuM paboThl YTpaBleHUsA, a TAK)KE OPTraHOB U OpraHU3aIMid, oOpaIeHue B
KOTOPbIE HEOOXO0UMO ISl IPEIOCTaBICHsI MyHUIIUTIATbHON YCIYTH;

- aJjpeca MHBIX OPraHoOB, YYAaCTBYIOIIMX B MPEAOCTaBI€HUHM MyHUIHUINAILHOM
YCIIyTH;

- azapec  OQUIMAIBLHOTO  caiiTa OpraHoB MECTHOTO  CaMOYyMpaBICHHS
MYHHUIIMIAIBHOTO 0O0pa3oBaHusi AOMHCKUN palioH, a TakXe OpraHoOB W OpraHu3alluil,
oOparieHre B KOTOpbIe HEOOXOAMMO IS PeAoCTaBIeHNss MyHUITMTIATBHON YCIIyTH,

- HOMepa TenedOHOB M ajpeca SIECKTPOHHOW MOYTHI YTpaBIEHHUS, a TaKXKe
OpraHOB M OpraHu3aluii, oOpalieHue B KOTOpPHIE HEOOXOAMMO i MPEAOCTaBICHUS
MyHUIHANIAIBHON YCITYTH.

1.10. Mecra ans wHPOPMUPOBAHUS, TpEAHA3HAYCHHBIC NJIS O3HAKOMIICHUS
3asiBUTENEH ¢ MH()OPMAIIMOHHBIMU MaTepHallaMU, 000PYTyOTCS:



- UH(OPMALITMOHHBIMU CTEHIAMU;

- CTYJIbSIMU M CTOJIaMU JIJ1s1 OpOPMIIEHUSI JOKYMEHTOB.

1.11. KoncynbTaluu NpeaoCTaBISIOTCS OTBETCTBEHHBIMM CHELIUAIMCTAMU
VrpaBiaeHuss Npu JUYHOM WIM NHCbMEHHOM OOpaIleHUM 3aWHTEPECOBAHHBIX JIUII,
MOCPEJICTBOM YCTHOTO KOHCYJIBTUPOBaHUS, O(QUIMAIBLHOTO CaiTa, TEACPOHHOU CBS3U
WIH 3JIEKTPOHHOMU MOYTHI, IOYTOBOU CBSI3U.

1.12. KoHcynbTanuy NpeaoCcTaBIsIOTCS 10 CIEAYIOUUM BOIIPOCaM:

- 0 NepeyHe JOKYMEHTOB, MPEACTABIAEMbIX I MOJy4eHUs MyHUIIUNATbHON
yCIIyTH;

- 0 BpeMEHH I[pHeMa JAOKYMEHTOB, HEOOXOAMMBIX MJIsi  MOJYy4YEHHs
MyHHUIMITAIBHOMN YCIIYTH;

- 0 CpOKE IpenocTaBiIieHUusI MyHUIMIIAIIBHON YCIIYTH.

1.13. KoHcynpTUpOBaHHE 3aMHTEPECOBAHHBIX JIUI] O MOPSJIKE MPEIOCTABICHHUS
MyHUIIMIaIBHON yCIIyTH MPOBOJUTCA B pabouee Bpems.

1.14. Bce xoHCynbTaluu, a Tak)Ke MPEAOCTABICHHBIC CHCIHAIMCTAMU B XOE
KOHCYJIBTALIUM JOKYMEHTBI ITPEAOCTABIISAIOTCS OECIIaTHO.

1.15. Cnenuanucr, OCYIIECTBIISIOIIMI WH]JIUBUTyaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JOJKEH MPHUHITH BCE HEOOXOAMMBIE MEPHI IJIA Jadyd IOJHOTO H
ONEpPAaTUBHOIO OTBETAa HA IIOCTABJICHHBIE BONPOCH], B TOM YHUCJIE C MPUBICUECHHEM
JIPYTUX CIEUUATUCTOB. Bpems oxujgaHusi B odepeau 3aWHTEPECOBAHHOIO JUIA TIPU
WHIANBUAYATEHOM YCTHOM KOHCYJBTUPOBAHUHM HE MOXKET MPEBBIIATH 15 MUHYT.

NHauBuayalbHOE YCTHOE KOHCYJIBTHUPOBAHHUE KaKIOTO 3aMHTEPECOBAHHOIO
JIMIIA CIISIUAIIMCT OCYIIECTBIIsIET He Oonee 15 MUHYT.

1.16. B caydae ecam i TOATOTOBKM  OTBETa Tpedyercs  Ooiee
IPOJOJKUTENBHOE BPEMs], CHELUUAINCT, OCYLIECTBIISIIONIMI WHIAMBUIAYAIBHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET NPEIJIOKUTh 3aUHTEPECOBAHHBIM JIMIAM OOpaTUThCS 3a
HeoOxonuMon mHpOpMaIeil B MMCBMEHHOM BHJIE, MO0 Ha3HAYUTH APyroe yaoO0HOe
JUISl 3aMHTEPECOBAHHBIX JIUL BPEMS JUISl YCTHOTO KOHCYJIbTUPOBAHMSL.

3BOHKM TIpaXJaH TMPUHUMAIOTCS B COOTBETCTBUU C TpadukoMm paldOThI
oTpacneBbiX ((YHKIIMOHAIBHBIX) OpPraHOB AJMHHHCTpAIlMH, a TakKKe OpPraHOB H
opraHuzanui, oOpalieHue B  KOTOpble HEOOXOAMMO JUid  MPEJOCTABICHUS
MyHuIUnanbHON yCIyTH.

1.17. Tlpu otBetax Ha Tele(OHHBIE 3BOHKH CIEIUAIKCT, OCYIIECTBIISIOIIHIA
nH()OPMHUPOBAHNE U KOHCYJIHTUPOBAHKE, CHAB TPYOKY, TOJDKEH Ha3BaTh (DaMHIINIO, UM,
0TUYECTBO, 3aHUMAEMYIO JOJKHOCTh U HAMMEHOBAaHUE yupexaeHus. Bo Bpems pasroBopa
HEOOXOJMMO MPOU3HOCUTH CJIOBa YE€TKO, M30erarh «mapajuielbHBIX pa3rOBOPOB» C
OKPY>KaIOIIMMHU JIFOJBMH U HE MPEPHIBaTh Pa3roBOp MO MPUYMHE MOCTYIUICHUS 3BOHKA
Ha Jpyrou anmnapar.

Bpewms pazroBopa He JOKHO IpeBblmath 10 MUHYT.

1.18. TIpu HEBO3MOKHOCTHU CHEIHATUCTA, IPUHSBIIETO 3BOHOK, CAMOCTOSITEILHO
OTBETUTh Ha TIOCTABIICHHBIE BOINpPOCHI, TeNe(OHHBIM 3BOHOK JOJIKEH OBITh
nepeaapecoBaH (MepeBeleH) Ha JAPYTroro CHeHUalnucTa WKW Ke OOpaTHBIIEMYCS
IpaXAaHUHY JOJDKEH OBITh COoOOIIeH TenehOHHbI HOMEp, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOUMYI0 HH(POPMALIHIO.

1.19. B caywae mnocTymuieHHss OT TpaXKIaHWHA 3ampoca Ha TOJy4YeHHUE
MUCHMEHHON KOHCYJIbTAllMK CIIEIUAIUCT 00s3aH OTBETUTh Ha HEro B TeueHue 10 mHei
CO JTHSI TOCTYIUJIEHUS 3aIpoca.
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1.20. OTBeThl Ha MUCbMEHHBIE OOpAICHUS HAMPABIISAIOTCS B TUCBbMEHHOM BUJE U
JIOJKHBI COJIEpaTh: OTBETHI HA MOCTABJICHHbIE BOMPOCHI, (HaMUIIUIO, MHUIMAIBI U
HoMep TenedoHa wucnonHuTens. OTBET MNOMMUCHIBACTCS JOJKHOCTHBIMU JIMIIAMU
AJIMUHUCTpaIUU.

1.21. AnvusHuHCcTpanmsi  o0eclieuMBacT pasMEIIeHHE ¢ aKTyaJld3alrio
CIpaBOYHOM MH(pOpManMM B  COOTBETCTBYIOLIEM pasaene B deaepanbHOR
rocyAapCTBEHHON nH(MOPMAITMOHHON cUcTemMe «DenepanbHbIi peectp
rocymapcTBeHHBIX ycuyr (pyHkmuid)» (manee — DenmepaiabHbII peecTp) W Ha
COOTBETCTBYIOIIEM OQUIMAILHOM CalTe OpPraHoB MECTHOTO CaMOYIpPaBJICHUS
MYHHUIIUTIAIBHOTO 00Opa3oBanusi AOWHCKHMI palioH AOWHCKHM palioH B CETH
«HTEpHETY.

2. CTAHIAPT IPEJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYT'H
HaumenoBanue MyHHMIMIIAABHON YCIAYTH

2.1. TlepeBoa 3eMenp WM 3€MEIbHBIX YYaCTKOB B COCTaBE TAKUX 3E€MENlb U3
OZHOM KaTEroOpuu B APYTYIO.

HanMeHoBaHue oprana, npegocTaBiasomero MyHMuunajibHy0 ycJayry

2.2. MyHuLMnanbHas ycllyra IpeaocTaBisieTcs AIMUHUCTpALUEl ¢ ydacTuem
M®II.

2.3. OyHKIMYU N0 NpeI0CTaBICHHI0 MyHUIIUNIAIBHOW YCIYyTH B AJIMUHUCTPALUN
OCYLLIECTBJISIIOTCA Yepe3 Y IpaBJICHHUE.

2.4. 3asButens (MpeACTaBUTENb 3asBUTEINsI) HE3aBUCUMO OT €ro MecTa
JKUTEITbCTBA WJIM MECTa NMpeObIBaHMS MMEET MpaBO Ha OoOpalieHue B JIFOOOW IO €ro
Bb100pY M®I] B npenenax tepputopun KpacHogapckoro kpas sl IpeI0OCTaBICHUS EMY
MyHUIIMTAIIBHON YCITyTH 10 3KCTEPPUTOPUATIEHOMY MIPUHIUITY.

2.5. [IpenocraBnenne  MyHunmnaneHo  ycayru B MOI[  mo
AKCTEPPUTOPUAIIBHOMY MPHUHIUILY OCYIIECTBISAETCS Ha OCHOBAaHUM COTJIALIEHUS O
B3aMMOJIEHCTBUH, 3aKIIFOUEHHOM Mexay M®DL] u AnmuHucTpanmei.

Ot 3asgBUTENS 3ampenieHo TPeOOBaTh OCYIICCTBICHUS IACHCTBHM, B TOM YHCIIC
COTJIaCOBaHMM, HEOOXOAMMBIX IS TTOJTy4eHHUs] MyHUIIMTIATbHON YCITyTH.

Onucanue pesyabrara npeaocraBieHuss MyHUIUNAIBHON YCIyrH

2.6. Pesynbprarom npenoctaBiennss MyHUIIUTIATBHON YCIYTH SIBJISTFOTCS

1) mocraHOBIICHHE AJMUHHCTpPAIMM O TIEPEBOAC 3EMENb WM 3EMENIbHBIX
YYaCTKOB B COCTaB€ TAaKUX 3€MENb W3 OJHOW KaTreropum B Jpyryw (mamee —
MOCTAHOBJICHUE);

2) MACHbMEHHBIM 0TKa3 B MPE0CTaBICHUH MYyHHUITUIATBLHON YCITyTH.

2.7. Pesynbratel  mpepoctaBieHus — MyHMIMDAIBHOM  yCIAYyTH IO
HSKCTEPPUTOPUAIIBHOMY TMPUHIUIY B BHAE DJJIEKTPOHHBIX JIOKYMEHTOB U (WJIH)
DIIEKTPOHHBIX 00pa30B JIOKYMEHTOB 3aBEPSIOTCS OTBETCTBEHHBIMM CIIELUAIMCTAMU
VYrpaBieHus, YIOJIHOMOYEHHBIMH Ha IMPUHATHE PEIIEHWS O NPEeIOCTaBICHUU
MyHUIHANIAIBHON YCITYTH.
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Jns momydyeHust pesysbTaTa NPEAOCTaBICHUS MYyHHIMNAIbHOM YCIyrM Ha
OyMa)XKHOM HOCHUTEJIe 3asBUTE]Ib HMEET IMpPaBO OOpPAaTUTHCA HEMOCPEJACTBEHHO B
Ynpasnenue.

Cpox npenocraBjieHuss MyHHIIUNIAJBHON YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
HE00X0AMMOCTH O00pallieHHs] B OPTaHU3ALMHU, YYACTBYIOLIHE B NIPeI0CTABICHUMN
MyHHIHUIIAIBHON YCJIYTH, CPOK IPHOCTAHOBJICHUSA MPEAOCTABICHUSA
MyHHIMTIAJIBHON YCJIYTH B CJIy4ae, eCJiM BO3MOKHOCTh IIPHOCTAHOBJICHUS
NMpeIyCMOTPEHA 3aKOHOAATEAbCTBOM Poccuiickoin Degepanuu, CPOK BbIIa4u
(HanpaBJieHUs1) JOKYMEHTOB, SABJAIOUIUXCH Pe3yJIbTATOM MPEA0CTABICHUS
MyHHIMTIAJIBHON YCJIYTH

2.8. MaxkcuManpHBI CpPOK  TpenoCTaBieHHs MYHHIMNAIBHOW  YCIyTH
coctapiisieT 30 (TpuaLATh) AHEW CO JHS PErHUCTPALIMU 3asIBICHUS.

2.9. Cpok BbIIaYu JOKYMEHTOB, SIBIISIIOIIMXCS PE3YyJbTATOM MPEIOCTABICHHUS
MyHUIHIIATBHOM yCITyTH cocTaBisier 2 (1Ba) JTHS.

HopmaTuBHBIC IPaBOBbIE AKThI, PEryJHpPYIOLIHe MPeA0CTABICHHE
MyHHIMIAJIBHON YCJIYTH

2.10. IlepeyeHb  HOPMATHUBHBIX  TPABOBBIX  AKTOB,  PETYIUPYIOIMIUX
npenocTaBieHue MyHUIIMNAIBHOW YCIYyTH PACIOJIOKEH HAa CalTe OpPraHOB MECTHOTO
caMOYIIpaBJeHUs] MyHULMIIAILHOTO oOpa3oBaHusi AOMHCKUM paiioH B cetu MHTepHer,
[Toprane, pernonansaom Iloprae.

I/IC‘IeprIBaIO]J_[I/lﬁ nepedecHb 10KyMEHTOB, HCOﬁXO)]I/IMLIX B COOTBECTCTBHUMU C
HOPMAaTHUBHBIMH IIPABOBBIMHA AKTAMH JIAl IIPECA0CTABJICHUA MyHI/IHHHaJILHOﬁ
YCIYyra m yciayr, KOTopbli€ iBJIAKOTCHA HCOﬁXOIII/IMLIMH H 00s13aTeIbHBIMH JJIA
nmpeaocraBJaCHUSA MYHHHHHaJILHOﬁ YCIayru, moaJiekamux npeacraBjacHuIo
3asiBHUTECJICM, CocoObI UX MOJIYICHHUHA 3asABUTEJIEM, B TOM YHUCJIC
B 3J1€KTpOHHOI7[ (bopMe, MOPHIAOK UX NMMPEAOCTABJICHUA

2.11. Jna nonydyeHus MyHUIMIAIbHOW YCIyIH, 3asBUTENb MPEACTABISAET
CIIEYIOIIME TOKYMEHTBHI:

1) 3agBmeHme mno (¢GopMe COIIACHO MNPUIOKEHUI0 K  HACTOSALIEMY
AJMUHHCTPATUBHOMY pErJIaMEHTY;

2) TOKYMEHT, YIOCTOBEPSIOIINI TMYHOCTD 3asBUTEIIS, TUOO €ro MpeICTaBUTEIIS,

3) IOKyMEHT, MOATBEPXKAAIOIIMN TMOJTHOMOUYMUS NPEACTABUTENS 3asBUTENS, B
cllydae, €ClIM C 3asBJICHHEM O MPEIOCTaBICHUH B COOCTBEHHOCTh 3€MEJIbHOTO y4JacTKa
oOpalaeTcst MpeACTaBUTENb 3asiBUTEIIS;

4) NOKYMEHTBI, YIOCTOBEPSIIOLIME MTpaBa Ha 3€MEJbHBII y4acTOK, B CIIydae
€CIIM OHM HE HAXOAATCA B PACHOPSDKEHUM OPraHoOB TOCYJApCTBEHHOW BIIACTH,
OpPraHOB MECTHOT'O CaMOYIPaBJICHUS JTUOO MOABEIOMCTBEHHBIX UM OpraHU3alui;

5) 3akiIoYeHHEe TOCYAapCTBEHHOM HSKOJIOTMYECKOM SKCHEPTH3bl B cllydae,
€CJIM €€ MPOBEACHUE MPETyCMOTPEHO (PenepaTbHbIMU 3aKOHAMHU.
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2.12. 3asBiieHWE 3amOJIHSICTCS TPH TIOMOIIM TEXHUYECKUX CPEJCTB WIH
COOCTBEHHOPYYHO Pa300pUMBO (ME€UYaTHBIMU OYKBAMM) YEPHUIAMHU YEPHOTO WUJIU CUHETO
L[BETA.

2.13. ®opmy 3asBICHHUS MOXKHO TOJYYUTh HEMOCPEACTBEHHO B YIIpaBIICHUW,
M®II, Ha oduMaTbEHOM CalTe OPraHOB MECTHOTO CaMOYIPaBJICHUS MYHHUIUIIAIHLHOTO
obpazoBanus AOUHCKHI palioH, a Takke Ha [lopTane u pernonansaoMm Ioprare.

2.14. 3asBurenp HMeEET NPAaBO MPEJICTABUTHh 3asABJICHHE C NPUIOKEHUEM
JIOKyMEHTOB, yKa3aHHBIX B MyHKTe 2.11 HacTosimiero AIMHUHUCTPATUBHOTO perjamMeHTa
B MIMCBMEHHOW (popme Mo mouTe, JIMYHO WM Yepe3 CBOMX IpeCTaBUTENeH, a TaKXkKe B
ANIEKTPOHHOM Qopme ¢ momonibio [lopTana wnu pernonansHoro [loprana.

HcuyepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMY NIPABOBBIMH AKTAMU /ISl Pea0CcTaBJdeHnsi MyHUIUNAJILHOM
YCJIYTH, KOTOPbIe HAXOAATCSA B PACIIOPSKEHUH TOCYyJAPCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHUS] 1 MHBIX OPTraHOB, YYACTBYKIIHNX B
npeaocTapjieHnd MyHUIMNIAJIBHBIX YCJIYT, M KOTOPbIE 3asiBUTEJIb BIIPaBe
NMPEeACTABUTD, 4 TAKIKE CIIOCO0ObI UX MOJYYEeHHUS 3aABUTEISIMH, B TOM YHCJIE
B JIEKTPOHHOHU (popMe, MOPAAO0K MX NMPEAOCTABJICHUS

2.15. lokymeHTBI, HEOOXOIUMBIE B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMHU
aKkTaMHu Ui TpeAoCTaBleHUuss MYHHMIMIAIBHONW YCIyTH, KOTOPBIE HAXOIATCA B
pacHopsKEHUU TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYINpAaBJICHUS U
MHBIX OPraHOB, YYaCTBYIOLIUX B MPEIOCTABICHUH MYHUIIMNIAILHON YCIyTH, U KOTOPbIE
3asIBUTEJIb BIPABE MPEACTABUTH, SIBISIOTCS:

1) Beimucka u3 EAMHOrO TrocyJapCTBEHHOTO peecTpa HEABUKUMOCTU
(manee — EI'PH) 006 OCHOBHBIX XapakTEpHUCTHUKaX U 3aperMCTPUPOBAHHBIX IMpaBaxX Ha
00BEKT HEABW)XKMMOCTH HAa 3€MEJbHBI yYacTOK, B OTHOIIEHHH KOTOPOTO
MpEeAnoiaraeTcs OCyeCcTBUTh NEPEBO U3 OJHOU KaTETOPUH B IPYTYIO;

2) cBeneHUsi W3 TEHEPAIBLHOTO IUIaHA, JHOO TPABHI 3E€MJICTIONB30BAHUS U
3aCTPOMKH  COOTBETCTBYIOLIETO TOPOJCKOTO WM  CEJIbCKOIO  TOCEJNEHHUs, B
TEPPUTOPHUAIIBHBIE TPAHUIBI KOTOPOTO BXOJUT 3E€MENbHBIA y4acTOK, B OTHOUICHUH
KOTOPOT'O MPEANOIaraeTcs OCyIEeCTBUTh MEPEBOJ U3 OJJHOM KAaTETOPUH B IPYTYIO.

Hemnpencrasnenne 3asBUTENEM TOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
AJMUHUCTPaTUBHOTO peErjlaMeHTa, HEe SABJISAETCS OCHOBAaHHWEM s OTKa3a B
NpeaoCcTaBIeHUM MyHUIIMIIATbHOM YCIyTH.

Yka3aHue Ha 3anpeT TpeOOBATH OT 3asiBUTEJIS

2.16. Cneunanuct He BpaBe TpeOOBATh OT 3asIBUTEIIS:

- IPEIOCTaBICHUS TOKYMEHTOB Y MH(GOPMAIMK WM OCYLIECTBIICHUS IEHCTBUA,
IIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM AKTAMM, PETYJIHPYIOIIMMHU OTHOILIEHHUS, BO3HUKAIOUIME B CBSI3U C
npeaocTaBicHueM MyHUIIUITAIIBHOW YCIIYTH;

- TPEACTABJICHUS OKYMEHTOB M HMH(OpPMALNUH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMHM IPaBOBbIMM akTamu Poccuiickoii @Penepanuy, HOPMATUBHBIMU
IpaBOBbIMM akTaMH KpacHOIapcKkoro Kpas ¥ MyHULUMIIAJIbHBIMM IIPABOBBIMHM aKTaMU
HaxOIsATCA B  PACIHOPSDKEHUM TIOCYJApCTBEHHBIX  OPIraHOB, IPEIOCTAaBIISIOLIUX
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TOCYJapCTBEHHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camoyITipaBjieHusl U (WIM) MOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIpPABJIIEHHUs] OpraHu3aluii, yd4acTBYIOIIMX B  NPEIOCTaBICHUU
rOCYJapCTBEHHbIX WJIM MYHULUIAIBHBIX YCIYyr, 33 HUCKIIOUYEHUEM JOKYMEHTOB,
YKa3aHHbIX B yacTu 6 ctateu 7 @enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-03
«O06 opranuzanuu NpeaoCTaBICHHs FOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIyT»;

- TOpPENCTaBICHUS JOKYMEHTOB M HH(MOpManuu, OTCYTCTBUE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJTUCh IPHU IMEPBOHAYAILHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX HIJsi MpeaocTaBieHus MyHHUIMIAIbHOW yCIIyTd, OO B
peocTaBIeHu MyHUIIUNIaIbHOM YCITYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIy4aeB:

a) M3MEHeHue TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCAIOLIUXCS
npenocTaBiaeHus MyHUIIMIAIBHON YCIyTH, MOCIE MEPBOHAYATBLHON MOJA4YM 3asBJICHUS
0 MpeaoCTaBIeHN MyHUIIMNIAIBHON YCIIyTH;

0) Hanmu4Ke OUIMOOK B 3asBJICHUU O MPEIOCTABICHUH MyHHULIMIIAIBLHON YCIyTH U
JOKyMEHTaX, TOJAHHBIX 3asBUTEJIEM TIOCIE TIEPBOHAYAIHLHOTO OTKa3a B TIPHEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIs MpeAocTaBieHuss MyHUIUNANbHOW yCIyru, JnOo B
npeaocTaBIeHU MyHHIIMIATIbHON YCIIyTH U HE BKJIFOUEHHBIX B MIPEICTABICHHBIN paHee
KOMILJIEKT JOKyMEHTOB;

B) UCTEUEHUE CPOKa NEHCTBUS JOKYMEHTOB MM U3MEHEHUE MH(POPMAIUH TT0CTe
MEPBOHAYATIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MyHuIMnanbHON yCITyTH, 1100 B IPEIOCTAaBICHIUN MYHUIIMITAILHON YCIYTH;

I) BBIABJICHHE JOKYMEHTAJIbHO MOATBEPXKIACHHOro (akra (IpU3HAKOB)
OIMOOYHOTO WM MPOTUBONPABHOIO JeHCTBUS (O€34€CTBUSI) OTBETCTBEHHOTO
CHelUaNncTa  YTPAaBICHUA,  MNPENOCTABISAIOMEro  MyHHMIMNANBHYIO  YCIYTY,
MYHUIUMOAIBHOIO  ciyskamero, pabotHuka MOIL], paboTHHKa OpraHu3anu,
npeaycMoTpeHHon dacthio 1.1 cratbu 16 @enepanbHoro 3akona ot 27 utoinsa 2010 rona
Ne 210-®3 «O6 opranuzanuu NpeaoCTaBICHUs T'OCYNAPCTBEHHBIX U MYHUIUNAIbHBIX
yCIIyr», TMpU MEPBOHAYAIILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIAUMBIX IS
npeaocTaBiaeHUus MyHUIIMNIANBHOM yCIIyTH, JIMOO B MpenocTaBieHMM MyHUIMNAIbHOU
YCIyTH, O 4Ye€M B MHCHbMEHHOM BHUJEC 32 MOAMHCHIO PYKOBOIWUTENS YTIpaBICHUS,
npefocTapisomero  MyHununaneHyro  yciyry,  pykosogutens ~ MOIL[  npum
NEPBOHAYAIILHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHHUS
MyHUIIMNAIBHOW  yCIyTH, JWOO pPYKOBOAWTENS OpraHU3allfH, MPeIyCMOTPEHHOM
yacteto 1.1 craten 16 @epepanbHoro 3axkoHa ot 27 wurons 2010 roma Ne 210-03
«O0 opraHuzanuu TMPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUNAIbHBIX YCIYI»,
YBEIOMJIAECTCS 3asgBUTENIb, a TaKXKe TPUHOCATCA W3BUHEHHUS 33 JOCTaBIICHHBIC
HEYyn0OCTBa.

IIpu mnpenocTaBieHUMM MYHULUNAIBHBIX YCIYyT MO 3KCTEPPUTOPUATBLHOMY
OPUHIMIY AJMHHHUCTpAIlMs HE BIpaBe TpeOOBaTh OT 3asBUTENs (MIPEACTABUTEIS
3asBuTens) win MOIL] npenocTaBiaeHUsT JOKYMEHTOB Ha OYMa)KHBIX HOCHUTENSIX, €CIH
WHOE HE MPEeAyCMOTPEHO (eaepalibHbIM 3aKOHOAATENIbCTBOM, pPErJIaMEHTUPYIOIIUM
MPEIOCTaBICHUE TOCYIAPCTBEHHBIX (MYyHHUITUTIAIBHBIX) YCIYT.

HcyepnbiBaomuii nepeyeHb OCHOBAHUM I 0TKa3a B IIpUeMe JOKYMEHTOB,
HEe00X0MMBIX JIJIsl MpeaocTaBjaeHusi MyHMIMNIAJIbHOH YCJIOYyTH

2.17. 3asgBUTEIIO OTKA3BIBACTCS B IIPUEME JJOKYMEHTOB B CIIydasx:
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1) obpamienue 3a nojsyueHneM MyHUIIMNIATBHON yCIIyTH HEHAJJIEKAILIETO JIUIIA;

2) KONUU JOKYMEHTOB HE YJAOCTOBEPEHBI B YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
HOPSAJIKE;

3) TeKCT 3asBJICHHUS HamMcaH HE pa300opyMBO WM (M) MMEeHA (QU3MUECKHUX JIHII,
ajipeca uX MeCTa KUTEJIbCTBA HAMMCAHBI HE TIOJIHOCTBIO;

4) B TOKyMEHTaX MMEIOTCSI MOJYUCTKH, MPUIIUCKH, 3a4EPKHYThIE CJI0BA U HHbIE
HE OrOBOPEHHBIE MCHPABIICHHUSA, NAIOIIAE BO3MOXXHOCTh HEOJHO3HAYHOI'O TOJKOBaHUS
NPEACTABICHHBIX  JOKYMEHTOB M  BBI3bIBAIOIME COMHEHHS B  3aKOHHOCTH
IIPEIOCTABICHHBIX JOKYMEHTOB;

O) JOKYMEHTBI COJEp’KaT CEPbE3HbIE IMOBPEXKICHUS, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

6) ucTex Cpok IEeUCTBUSI IOKYMEHTA;

7) 3asiBIIEHUE HE COOTBETCTBYET (POPME U COAEPIKAHUIO, COTJIACHO MPUIIOKEHHIO
K HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

8) HecoOmio/eHNEe YCTAHOBJEHHBIX YCIOBUN NPU3HAHUS JEUCTBUTEIHLHOCTH
KBaJTM(UIIUPOBAHHOW MOAIKCH, B Cllydae MOJa4M 3asiBUTENIEM 3alpoca B AJIEKTPOHHOM
BUJIE.

CrneunanucTt, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, OOBSCHSET 3asBUTEIIO
COJIEp>)KaHHE BBISIBJICHHBIX HEAOCTATKOB B IPEICTABICHHBIX JTOKYMEHTaxX W Mpejiaraet
MNPUHATH MEPHI TIO UX YCTPAHEHHUIO.

OTtkaz B mpueMe JOKYMEHTOB, HEOOXOIUMBIX i MPEJOCTABICHUS
MyHUIIMOAIBHONW ~ yCIIyI'M, HE MPEnsATCTBYET MOBTOPHOMY OOpalIEHUIO IOCHe
YCTPAaHEHUsI IPUYMHBI, TOCITY>KUBIIEH OCHOBAaHUEM I OTKAa3a,

3anpenieHo 0TKa3bIBaTh B MPUEME 3aMpOCca U MHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUIsl TIpeocTaBieHuss MyHUIUMIIabHOM YCIIyTH, B CIy4ae, €CiIu 3alpoc U JOKYMEHTHI,
HEOOXOUMBIE [Tl TIpeocTaBieHus] MyHHUIIUIIATbHON YCIYTH, IOJaHbl B COOTBETCTBUU
c uHpopManuerd O CpoKax M TMOPSAKE TMPETOCTABICHUS MYHHUIIUNAIBHOU YCIyTH,
onyonukoBaHHO Ha [lopTaine, peruonansaom [oprane.

HcuepnbiBaronuii nepevyeHb OCHOBAHUM /1JI51 IPUOCTAHOBJICHUS MJIM 0TKA3a
B npeaocraBjieHud MyHHMIMIIAJIbHOH yCJIYyTH

2.18. OcHoBaHMii s MPUOCTAHOBIICHUS TMPEAOCTaBlIeHUs MyHUIIUTIATHLHOM
yCIIyTu 3aKoHogaTenbecTBOM Poccuiickon denepanuy He IPeayCMOTPEHO.

2.19. OcHoBaHus sl 0OTKa3a B MPEAOCTaBICHUH MyHUIIUNIAIBHOMN YCITyTH:

1) DOKyMEHTBI TpPEICTaBIEHBI C HapyLIEHHEM TpPeOOBAaHUM, YCTAHOBJICHHBIX
nyHKToM 2.11 HacTosiero AIMHUHUCTPATUBHOTO PETIIaMEHTa,;

2) 3asBIEHHE O MPEIOCTABICHUHM 3EMEJIbHOTO Y4YacTKa HAmpaBiICHO B OpraH
MECTHOT'O CaMOYyIIPAaBIICHUS, KOTOPBIA HE OJITHOMOYEH Ha UCTIOJIHEHNE MyHUIIUTIANBHOU
yCIIyTH,

3) ycTaHOBICHHBIC (elepaTbHBIMU 3aKOHAMHM OTPAaHHUYCHHS TEPEBOja 3eMEIlb
WIN 3€MENIbHBIX YYacTKOB M3 OJHOW KaTeropuud B JPYTyr JMOO 3ampeT Ha TaKou
IIEPEBOJ;

4) HanMM4YWe OTPUIIATCILHOTO 3aKIFOYCHHS TOCYIAPCTBEHHON 3KOJOTHYECKON
HKCIEPTU3BI B CITydae, €CJIM €€ MPOBEACHHE MPEAYCMOTPEHO (hefiepaibHbIMU 3aKOHAMU;

5) HeCOOTBETCTBHME HCHPAIIMBACMOTO IEJICBOTO HA3HAYCHUS 3EeMeNb HIIH
3€MENBbHBIX YYAaCTKOB YTBEPKICHHBIM JIOKYMEHTAM TEPPUTOPUAIBHOTO TUIAHUPOBAHUS U
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JOKYMEHTALMH 10 [UIAHUPOBKE TEPPUTOPHUH, 3€MIIECY CTPOUTEIBHON TOKYMEHTALINH.

Otkaz3 B mpenocTaBieHHMH MyHHIMNANBHONM YCIYIM HE MPEHsTCTBYET
MOBTOPHOMY OOpAIIEHHUIO 110CIIe YCTPAaHEHUSI IPUUHHBI, TOCTY>KUBIIEH OCHOBAaHUEM JIIsI
OTKa3a.

3amnpenieHo OTKa3bIlBaTh B MPEIOCTAaBICHUY MyHUIIMIIAIBLHOM YCIIYTH B CiIy4ae,
€CJIM 3alpoC U JIOKyMEHTBI, HEOOXOAMMBIEC ISl IpenocTaBieHUs MyHUIMNAIbHON
YCIIyTH, TIOJIaHbl B COOTBETCTBUM C HH(POPMAIIHEH O CPOKAX U MOPSIKE MMPETOCTABICHUS
MynununansHoi yciryru, onyOonukoBanHoi Ha [TopTane, peruonansuom [oprarne.

Ilepeuyensb yciayr, KOTOpbIe ABJIAKOTCA HEOOXOAUMbBIMU
U 00513aTeJIbHBIMU JIJIs1 TpeaocTaBjaeHusi MyHMIUNAJIbHOW yCJIYTH,
B TOM YMCJIe CBeJIeHUsI 0 JOKYMeHTe (JOKYMEeHTaXx), BbIJIaBaeMOM
(BbIIaBaEeMbIX) OPraHU3aAUMAMHU, YYACTBYOIIUMH B NPEA0CTABJICHUHU
MyHHIMTIAJIBHON YCJIYTH

2.20. HeobOxomumple u o0s3aTenbHble MyHUIIUNANBHBIC YCIYyTH  JUIS
MPENOCTABIEHNS JaHHOM MYyHUIIMITAIIbHOW YCIIYTH OTCYTCTBYIOT.

Hopsinok, pa3Mep U OCHOBAHUA B3MMAHUSA FOCYIAPCTBEHHON MOMIIMHBI MJIH UHOMN
I1aThl, B3UMAaeMoOil 3a npeAocTaBjieHne MyHUIMIIAJIbHON YCJIYTH

2.21.  MynununaneHasi ~ yciayra — [OpelocTaBisercs  0e3  B3UMaHUs
roCyJapCTBEHHON MOLIJIMHBI UM UHOU IJIaTHI.

Iopsinok, pa3Mep U OCHOBAHUA B3MMAHUA IJIATHI 32 MPEAOCTABJIEHHE YCIYT,
KOTOPbIe ABJAKTCH He00X0AUMbIMU M 00513aTeJIbHBIMHU VIS TIPEI0CTABJICHUSA
MyHMUIMIIAJIBHOH YCJIYT'H, BKIIOYAs MHPOPMALMIO 0 METOAUKE pacyera
pa3Mepa Takoi MmJiaTbl

2.22. MynununanbHas yciyra MpeaocTaBiseTcss Oe3 B3UMaHHUS IUIaThl 3a
NPENOCTABICHUE YCIYT, KOTOPbIE SBISIIOTCS HEOOXOAMMBIMU M OOS3aTENIbHBIMU JUIS
npenocTaBiaeHuss MyHUIIMITAIbHON YCITYTH.

MakcuMaJIbHBIN CPOK OKMAAHMSA B O4YepeaH IPH Mmogaue 3ampoca o
npeaocrapjieHud MyHMUIMIIAJIbHOM YCJIYTH, YCJIYTH, IPeI0CTaABISIeMOM
opraHu3anuei, y4acTBymoieil B npeaocTaBjaeHud MyHUIIMIIAIBLHOM YCIYITH,
U NIPH MOJIY4YEHHH Pe3yJIbTATa MPEA0CTABJICHUS TAKUX YCIYT

2.23. MakcumanbHOe BpeMs OKUAAHHUSA B O4Yepelu He JOJDKHO MpeBbIIaTh 15
MUHYT.

Cpok H NOpAIOK perucTpanum 3anpoca 3asgBUTE/Is 0 PeJ0CTABICHUH
MyHMUMIIAJIBbHOM YCJIYTH H YCJIYTH, PEAOCTABJISIEMOM OpraHu3anue,
y4yacTByMolIel B npeaocTaBjieHu MyHUIMIIAJIbHON YCJIYIH,

B TOM 4YHCJIe B 3JICKTPOHHOI opme

2.24. OGpaieHue 3asiBUTENS, MOAJEKHUT 00s3aTeIbHON PErrucTpalii B TCUCHHUE
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OJHOTO JHS C MOMEHTa MOCTYIUICHHs 3asBJICHUS C IMPUIOKEHUEM, MPEIOCTABICHHOE
J00BIM M3 CIOCOOOB, YKa3aHHBIX B MyHKTe 2.14 HacTosmero AJIMUHUCTPATUBHOTO
periaMeHTa, B COOTBETCTBUU C MHCTPYKIUEHN MO JEIONPOU3BOACTBY B aIMUHUCTPALIUU
MYHHITUTIAIBHOTO 00pa3oBaHus AOMHCKUH paiioH.

2.25. Cpok peructpauuu AJMHHHCTpAlMEd 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MpPEeNOCTaBleHUs] MyHHUIMIATbHOW YCIyrd, MpH MpeIoCTaBICHUU
MyHunMnaibHOW  yCJIyrm B JJeKTpoHHOM  Qopme mocpenctBom  Iloprana,
pernoHaibHoOro Iloprana cocraBnser oauH paboyuil 1€Hb.

TpeOoBaHus K MOMeIEHUAM, B KOTOPBIX NpeAocTaBaAsAeTcd MyHUIMIIAJIbHAS
ycJyra, K 3aj1y 0KUAaHHUs, MeCTaM JIsl 3alI0JIHEHHS 3a1POCOB O NMPeI0CTABJICHUN
MyHuOMIAJbHON YCJIYyTru, HHGOPMALMOHHBIM CTEHIAM ¢ 00pa3naMu ux
3al0JIHEHHMS U MlepeYHeM JOKYMEHTOB, He00X0AMMBIX /ISl IPeA0CTABJICHUS
KAXK10il MYHUIIMIIAJIbHON YCJIYIH Pa3sMelleHU0 1 0(pOpMJICHII0 BU3YaJIbHOM,
TEKCTOBOM U MYJbTHUMEIMHUHON HH(OPMALMH 0 NOPSAKE NPEI0CTABICHUS TAKOH
YCJIYTH, B TOM YHCJIe K 00ecIeYeHUuI0 JOCTYITHOCTH JIsl HHBAJIUA0B YKA3aHHBIX
00bEKTOB B COOTBETCTBUM € 3aKOHOAATeILCTBOM Poccuiickoit @enepauuu
0 COLMAJILHOM 321 Te HHBAJIHU/I0B

2.26. Undopmamus o rpaduxe (pexume) paboThl YTpaBleHUs pa3MelIacTcs
IIPU BXOJIE B 3[JaHKE, B KOTOPOM OHO OCYIIECTBJISIET CBOKO S TEIBHOCTD.

3/1aHue, B KOTOpPOM IpenocTaBisercs MyHULIMNalnbHas yciyra, JOJKHO OBITh
000pyI0BaHO BXOJIOM JJIsl CBOOOTHOTO JIOCTYTIA 3asiBUTENIEH B OMEIICHUE.

Bxon B 3manme momwkeH ObITh 000pynOBaH WHOOPMAIMOHHOW TaOIMYKOU
(BbIBECKOM),  comepkamieit  umHbopManmuilo 00  YNOJHOMOYEHHOM  Oprase,
OCYLIECTBJISIONIEM MpeAocTaBieHne MyHUIIMNANbHOW YCIYTH, a Takke 000pyaOoBaH
yAOOHOW  JIECTHHMIIEM C TOPYYHSIMH, TMaHAycaMu [Uisi  OECHpemsiITCTBEHHOTO
NePEBIKEHUSI TPaK/IaH.

2.27. Mecta npenoctapieHis] MyHUIIUTIATBHON YCIyTH 000PYIyIOTCS C YIETOM
TpeOOBaHMI TOCTYNMHOCTH JJII WHBAIUJIOB B COOTBETCTBUU C JACHCTBYIOIINM
3aKOHOAATENbCTBOM Pocculickoii denepanny 0 CONUAIBHON 3aIIUTE WHBAIUIOB, B TOM
qHcIIe 00eCIIEYnBaAOTCA:

- ycnoBUS Ui OECTPEMATCTBEHHOTO JIOCTyNMa K OOBEKTY, B KOTOPOM
OpPraHU30BaHO NPEIOCTABICHHUE YCIIYT;

- BO3MOKHOCTb CaMOCTOSITEJIbHOTO NEPEIBUKEHUS MO TEPPUTOPUH OOBEKTa, B
KOTOPOM OpPraHMU30BaHO MPEIOCTABICHUE YCIYT, BXOJAa B TaKOW OOBEKT W BBIXOJA U3
HEro, MOCaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJAKA U3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIIa-KOJISICKU;

- COTPOBOXKJICHWE WHBAJIMUIOB, HMMEIOIIMX CTOWKHE pPAacCTpOMCTBA (DYyHKIHH
3pEHUs U CaMOCTOATEIHHOTO TEPEBIKEHUS, U OKa3aHWE UM IOMOINU Ha OOBEKTE, B
KOTOPOM OPraHU30BaHO MPEIOCTABIECHUE YCIYT;

- Hajuiexainee pasMelleHue oO0OpyIoBaHMs M HocuTeded uHbopManuy,
HEOOXOIUMBIX JIJIs1 o0ecrieueHus: OeCIpensITCTBEHHOTO JOCTYTa HHBAIUIOB K OOBEKTY U
MIPEAOCTABISEMBIM yCIyTraM ¢ y4€TOM OrPaHUYECHUH UX )KU3HEIEATEIIbHOCTH;

- nyOnupoBaHue HEOOXOIMMOM JJsi HWHBAIMIOB 3BYKOBOW M 3pUTEIHHOM
uHboOpMaluy, a TaKXKe HaJImucei, 3HaKOB W HMHOW TEKCTOBOM M rpaduueckoi
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uH(pOpMAIIMM 3HAKAMU, BBIIIOJIHEHHBIMU pelbeHO-TOUEUHbIM IIpudTOoM bpaiins,
JIOIYCK Cyp/AOIEpeBOIUMKA U TU(DIOCYPAONIEPEBOIUNKA,

- JOMYyCK Ha OOBEKT, HAa KOTOPOM OpPraHU30BaHO MPEJOCTaBICHUE YCIYT,
CO0aKU-TIPOBOJIHMKA TMPU HAIUYUM JOKYMEHTA, MOATBEPIKAAIOLIEIO €€ CIEUaIbHOEe
00y4ueHHe W BBIJaBa€MOT0 B TMOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepannu;

- OKa3aHWE CHEHMAIMCTaMU  YTPABIEHUS, MPEJOCTABISAIOIINX  YCIyTH
HACEJICHUIO, TIOMOIIM MHBAIMJAM B MPEOJOJICHUH OaphepoB, MEUIAIOUIUX MOJYUYECHHUIO
UMU YCIIYT.

2.28. TlomemieHus, B KOTOPBIX MpeAOCTaBisieTcss MyHUIUNAlbHAs YCIyra,
JOJDKHBI  COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM TMpaBUjiaM M HOPMATHUBaM,
MpaBWIaM TOXKapHOW Oe30MacHOCTH, Oe30macHoCTH Tpyaa. [lomemnienus o6opyayrOTCS
CUCTEMaMHU KOHJWLMOHUPOBAHUS (OXJAXICHHUS M HArpeBaHUsl) U BEHTWIMPOBAHUSA
BO31yXa, CPEACTBAMM OIIOBEIICHHsS O BO3HUKHOBECHMM 4YpE3BblYaMHOW cuTyauuu. Ha
BUJTHOM MECTE PACIIONaralTCsl CXeMbl pa3MEIIeHUsI CPEACTB MOXKAPOTYIICHUS U MyTen
sBakyanuu Joneil.  [IpemycmaTtpuBaercss  oOopynoBaHHE — JIOCTYITHOTO — MecCTa
0O0IIIECTBEHHOTO TI0JIb30BaHUS (TyaseT).

IIpuem [OKymMEHTOB B VYIpaBlI€HMH OCYIIECTBIBIETCA B  CHEHHAAIBHO
000pyI0BaHHBIX MOMEIICHUAX WM OTBECHHBIX JUIsl 9TOTO KaOWHeTaXx.

[Tomemenus, mnpeaHa3HAYeHHBbIC JMJIA TpHeMa 3asBUTENCH, 000pYIyrOTCS
WH(OPMAIMOHHBIMU CTEHAAMH, COJACPKAIMMHU CBEJICHUS, YKa3aHHbIEC B MOAMYHKTE 1.9
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

HNupopmanimoHHble CTEHABI Pa3MEIIalOTCsl Ha BUIHOM, TOCTYITHOM MECTE.

2.29. Odopmiieare WHGOPMAITMOHHBIX JIUCTOB OCYIIECTBISAETCS yAOOHBIM IS
yrenus mpudToM — TimesNewRoman, ¢opmar nucra A-4; TeKCT — NpONKCHBIE OYKBHI,
pazmepom mpudra Ne 16 — oObIYHBINA, HAUMEHOBAHUE — 3arjaBHbIE OYKBBI, pa3MEpPOM
mpudta Ne 16 — »kupHbId, Mo — 1 ¢cM BKpYroByr0. TeKCThI MaTepHalioB IOJKHBI OBITH
HarieuyaTaHbl 0e3 HCIIpaBlICHWH, Hanbojee BakHAs MH(OpMAIMS BBIACTSAETCS KUPHBIM
mpudprom. [Ipu odopmiennn uHPOPMAIMOHHBIX MaTepUAIOB B BHUAEC 00pa3loB
3asiBJICHUM Ha TOJy4YeHHE MYHUIIMITAILHON YCIyrd, oOpas3lioB 3asBIICHUM, TEpPEUHEH
JIOKYMEHTOB TpeboBaHUs K pa3mepy mpudrta u popmaTy JMCTa MOTYT OBITh CHHYKEHBI.

2.30. Tlomemenust sl TpueMa 3asgBUTEICH JIOIDKHBI COOTBETCTBOBATH
KOM(OPTHBIM 711  TPaXJaH VYCJIOBUAM M ONTHUMAIBHBIM  YCJIOBHUSM  paOOThI
JOJKHOCTHBIX JIUIT AJIMUHUCTPAIIMH U JOJIKHBI 00€CTIeUnBaTh:

- KOM(OPTHOE  pACIOJIOKEHUE  3asBUTENST W JOJHDKHOCTHOTO  JIUIA
YIIOJTHOMOYEHHOT'O OpraHa;

- BO3MOXHOCTh W YyJI0OCTBO OQGOpMJICHHS 3asBHUTEIEM MHCHMEHHOTO
oOpaileHus;

- TeneOHHYIO CBS3b;

- BO3MOYKHOCTh KOTIMPOBAHUS JOKYMEHTOB;

- JIOCTYyN K HOPMAaTUBHBIM IMPaBOBbIM aKTaM, PEryJUPYIOIIUM MpPeIOCTaBICHUE
MyHULIAIAIBHON YCITYTH;

- HaJM4YMe MMCHMEHHBIX MPUHAUIC)KHOCTEN U Oymaru gopmata A4.

2.31. Jlnsa oxxumaHusl 3asBUTESIMU TpUeMa, 3arONHEHHUS HEOOXOAMMBIX IS
noyiyueHusi MyHUIIMIIAIbHON yCIIyT'M JOKYMEHTOB OTBOJSTCS MecTa, 000pyJOBaHHbIE
CTYNbSIMH, CTOJIaMU (CTOMKaMH) JJii BO3MOXHOCTH O(GOPMIIECHUS JTOKYMEHTOB,
o0ecreunBalOTCsl pyykamu, OJaHKaMH JOKYMEHTOB. KoJlnuyecTBO MeCT O0XKHIAaHUS
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omnpeensieTcss UCXos U3 (PaKTUYECKOM HArpy3Kd U BO3MOXKHOCTU HUX Pa3MELICHUS B
MOMEIICHUH.

[Ipuem 3asBuTENnell NOpu  OPEAOCTaBICHUM  MyHUIMNAIBHOW  yCIYTH
OCYIIECTBIISIETCSl COMNIACHO Trpaduky (pexXumy) pabOThl YTpaBICHUS: €KEAHEBHO (C
MOHEJISIbHAKA TI0 TISATHUILY), KPOME BBIXOJHBIX WM TPA3JTHUYHBIX JTHEH, B TEUCHUE
paboyero BpeMeHHU.

2.32. PaGouee MecTo crenuanucta YIpaBlICHHUS, OTBETCTBEHHOTO 3a
npenocTaBieHue MyHUIIMNIANBHON YCIYTH, TOJDKHO OBITH 000PYAOBAHO MEPCOHATBHBIM
KOMIIBIOTEPOM C IOCTYIIOM K HH(OPMALIMOHHBIM pecypcaM A IMUHUCTPALIUU.

KaGunersl mnpuema mnonyuateneid MyHHMIMINANBHBIX YCIYr JOJKHBI OBITh
OCHAIllEeHbl HWH(OPMAIIMOHHBIMU TaOJIMYKaMHu (BBIBECKAMHU) C YyKa3aHHEM HoOMepa
KaOuHeTa.

CrienuanucThl, OCYIIECTBISIONIUE TPpUeM NoayyaTeneid MyHUIMnalbHbIX YCIyT,
o0ecreunBarOTCsl  JIMYHBIMU ~ HArPyJHBIMH  WACHTU(DUKAIIMOHHBIMA  KapTOYKaAMU
(6oimKaMu) 1 (MITM) HACTOJIHPHBIMHU TaOJIMYKAMU.

IHoka3aTeu J10CTYNMHOCTH ¥ KayecTBAa MYHHUIIUNIAJIBHON YCIYIrH, B TOM YHCJI€
KOJIMYEeCTBO B3aMMOJeiCTBUI 3asiBUTEIS C A0JZKHOCTHBIMU JIMIAMH NPH
npeaocrapjieHud MyHMIUNIAJIbHON YCJAYTH M UX MPOJOJIKUTEIbHOCTD,
BO3MO’KHOCTD I0JIy4eHUs] HH(POPMALMH 0 X0Je npeaocTaBiaeHuss MyHUIUNIAIbHON
YCJIYI'M, B TOM YHCJI€e ¢ HCIIO0JIb30BaHMEM HH(POPMALIMOHHO-KOMMYHHMKALMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTBD JIN00 HEBO3MOKHOCTD MOJIy4eHuss MyHUIMIIAJIbHOM
yeiayru B M®PII (B ToM 4ynciie B OJIHOM 00beMe), B JII00OM TeppUTOPHAIHLHOM
MOApAa3eJIeHUH OPraHa, npeaocTaBiasomero MyHuunaaibHy yeiayry, o Bbioopy
3asiBUTEJIA (AKCTEPPUTOPHUAJILHBINA IPUHIIMIT), IOCPEICTBOM 3aMPOCca 0
MPeI0CTABJICHUN HECKOJbKHX IOCYAaPCTBEHHBIX U (WJIH) MyYHHMIMIIAJIbHBIX YCJIYT B
M®II, npexycMoTpeHHoOro crarbei 15.1 ®degepaabHOro 3aKoHa ot
27 uroas 2010 roga Ne 210-P3 «O06 opranuzannu npeaoCcTaBJIeHUs
roCyIapCTBEHHbIX U MYHUIIUNIAJIBHBIX YCJIYD»

2.33. ITlokazarensiMu HOCTYITHOCTH M KadyecTBa MYyHUIMMAIBLHOW YCIyTH
SBJISIFOTCSL:

- BO3MOXXHOCTb MOJy4YaTb MyHUIMNANBHYIO YCIYyTy CBOEBPEMEHHO U B
COOTBETCTBHHU CO CTAHIAPTOM IMPENOCTaBIeHNs MyHUIIMNIAIBHON yCIIyTH;

- BO3MOXKHOCTb I10JIy4aTh MOJHYIO, aKTYaJbHYI0 M JJOCTOBEPHYIO HMH(OpMAIUIO
0 MOPSAKE MPEIOCTABICHUsT MyHUIIMIIANBHON yCIIyT'M, B TOM YHCJIE C UCIIOJIb30BAaHUEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOXXHOCTb IOJIy4aTb HH(OPMALMIO O pPE3yJbTaTe MPEACTABICHMUS
MyHULIAIAIBHON YCIIYTH;

- BO3MOXHOCTb OOpaiarbcsi B 10cyneOHoM (BHecyaeOHOM) U (M) Cyne0HOM
MOpAJIKE B COOTBETCTBUHU C 3aKOHOaTeabCcTBOM Poccuiickoit deneparum ¢ xanoboit Ha
NPUHATOE 10 €ro 3asBJICHUIO pPElIeHHEe WK Ha JeHcTBus (0e3neicTBUE) NOIKHOCTHBIX
JULL.

2.34. OcHoBHbBIE TpeOOBaHHMS K KauecCTBY MpeocTaBieHHs MyHHIIMTIAIBHON
YCIIyTH:

- CBOEBPEMEHHOCTD NPE0CTaBIeHUss MyHUIIMIIAIBHOM YCIIyTH;

- IOCTOBEPHOCTh U MOJHOTA MH(OPMUPOBAHNUS 3asIBUTENIS O XOJ€ PACCMOTPEHMS
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€ro oOpaIIeHus;

- y100CTBO M JOCTYIHOCTb IOJIyYE€HHUS 3asBUTEIEM HHQOpPMALMU O MOPSAKE
npenocTaBiaeHuss MyHUIIMIIaTbHOM YCIYTH.

2.35. TlokazarensiMu KadyecTBa MpeAOCTaBiICHUS MYyHUIMNAIBHON YCIyTH
ABIISIFOTCS CPOK PAcCMOTPEHMs 3asBJICHUs, OTCYTCTBHE WM HaJU4yue >Kanod Ha
neiictBus (6e3aeiicTBrE) TOJKHOCTHBIX JIUI.

2.36. I1pu npenoctaBiennn MyHUIIUTIATHHOU YCITyTH:

- B Cllyyae 3amnpoca IOYTOBBIM OTIPABICHHEM WIH B 3JIEKTPOHHOU Qopme
HEMOCPEJCTBEHHOIO  B3aUMOJCMCTBUS  3asBUTENASl € JOJDKHOCTHBIM  JIMLIOM,
OCYLUECTBJISIOIIMM MPENOCTaBIeHHEe MYyHULUINAIbHON YCIyIH, Kak IpaBWiiO, HE
TpedyeTcs;

- B CJIyyae JIMYHOIo OOpallleHHUs 3asBUTENIb OCYLIECTBIIIET B3aUMOJEUCTBUE C
JOJKHOCTHBIM JIMLIOM, OCYIIECTBIISIIOIIMM IPEAOCTaBIeHUE MyHUIMIIAIbHOU YCIIyTH
He Oojee AByX pa3, MpU IoJaye 3arnpoca U IOJYyYEHUH MOJATOTOBJIEHHBIX B XOJE
VCIIOJIHEHU MyHUIHMNANBHOM YCIYyTM JOKYMEHTOB. IIpOomoIKUTENbHOCTH OAHOTO
TAaKOro B3aUMOJIEUCTBUSI HE TOJKHA IIPEBBIILIATE |5 MUHYT.

3asBuUTENb (IIPEICTAaBUTENb 3a8BUTENSI) HE3ABUCUMO OT €r0 MEcCTa YKUTEJbCTBA
win Mecta npeObBaHuS (st  (QU3HMYECKUX JIMI, BKIIOYAs WHIAMBUIYAJTbHBIX
IpeArnpuHUMAaTeseil) 1Moo MecTa HaxoXAeHUs (AJ1s1 FOpUIUUYECKUX JIML) UMEET IPaBo Ha
oOparmienue B Jr000i mo ero Beibopy M®I] B npenenax tepputopun Kpacnomapckoro
Kpasi AJs OpenocTaBieHus eMy MyHHMIMNANbHOM YCIYTHM MO 3KCTEPPUTOPHATIBHOMY
OPUHLINITY.

2.37. llpu mpueMe KOMIUIEKCHOTO 3ampoca y 3asBurens pabotHuku MOIL]
00s13aHBI MPOUH(GOPMHUPOBATEH €0 000 BCEX TOCYJAPCTBEHHBIX U (MJIM) MyHHULIUIIATBHBIX
yCllyrax, yclyrax, KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU H 00s3aTeNbHBIMUA TS
IPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMNAIbHBIX YCIYT, MOJYYEHHE KOTOPBIX
HEOOXOMUMO JIJISl TOJIyUYEHHUS] TOCYJApCTBEHHBIX W (WMJIM) MYHHIMIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUJIEKCHOM 3aIpoce.

2.38. CocraB JIeHCTBHI, KOTOPBIE 3asiBUTEIb BIIPABE COBEPIIUTH B DJIEKTPOHHOM
dopme mpu mnonydeHun MyHHULIMDANBHOM YCIOyru ¢ ucnojb3oBaHuem [loprana,
peruonansHoro Iloprana:

- TMOJY4YuTh WH(GOPMALMIO O MECTOHAXOXICHUS YIpaBieHus, rpaduke €ero
paboTHI;

- O3HAKOMMTBHCS C MEPEYHEM HEOOXOIUMBIX TOKYMEHTOB JUI MPEIOCTaBICHHUS
MyHUIANIAIBHON YCITYTH;

- ckavath popmy 3asBICHUS;

- [10/1aTh 3asBJICHUE;

- OTCJIEIUTH XOJ peIoCTaBlIeHUs] MyHULIUTIaTbHOM YCIIyTH;

- IOJTyYUTh Pe3yibTaT NpeaocTaBieHuss MyHUIIUNIAIbHON YCIyTH.

2.39. 3asButento oOecrneyuBaeTCs BO3MOXKHOCThH MOJyuyeHUs WHGOpMaLUU O
XOJI€ BBINIOJIHEHUS TmpeaocraBisieMo  MynununansHoi yenyre Ha  Iloprare,
pernonansHOM [lopraie.

CBeneHust 0 Xo/€ U pe3ysibTaTe BBIMOJHEHHUS 3ampoca O MpPeIoCTaBICHUU
MyHUIIMTAIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE 3asBUTENIO MPEAOCTABISAIOTCS B BHJIE
YBEJIOMJICHUS B IMYHOM KaOMHETE 3asiBUTENS Ha perruoHainsHoM [lopTane.

2.40. Ilpu HampaBiIeHMM 3asiBICHUS U JIOKYMEHTOB (COAepXalluxcsi B HHUX
CBEZICHUI) B (pOpME ANEKTPOHHBIX TOKYMEHTOB B MOPSIKE, MPEAYCMOTPEHHOM ITYHKTOM
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2.41 wnacrosuero AJIMUHUCTPATHUBHOTO pErJIAMEHTa, O0EeCHeurBaeTCsl BO3MOXKHOCTH
HaIpaBJICHUs 3asBUTENI0 COOOILECHUS B DJIEKTPOHHOM BHUJE, MOATBEPKIAIOLIECIO HX
PHUEM U PETUCTPALHIO.

HNHble TpeGoBaHUA, B TOM YHCJE YYUTHIBAKIIHE 0COOCHHOCTH MPeI0CTABJICHUS
MyHHMUMIAJIBbHOM YCJIYTH M0 IKCTEPPUTOPHAIBLHOMY NPUHLUILY
(B cayuae, ecain MyHHMIMIIAJIbHAS YCJIYTa MPeI0CTABJISIETCS 10
IKCTEPPUTOPHATBHOMY NPHUHIIHITY) M 0COOCHHOCTH MPeI0CTABJICHUS
MyHMUMIIAJIBHOM YCJIYTH B 3JIEKTPOHHOU opme

2.41. JIns momydeHrus MyHUIMMAIBHOW YCIYTH 3asSBHUTEIIO TPEIOCTABISICTCS
BO3MOHOCTh MPEACTABUTh 3asBJICHUE O MPEAOCTaBICHUA MyHULMIIATILHOW YCIIyTH, B
TOM 4Huciie B OpMe JIEKTPOHHOTO JJOKYMEHTA:

- B AJIMUHUCTpALINY;

- yuepe3 M®DI] B Ynpasnenny;

- TIOCPEICTBOM HCIOJB30BaHUS HMH(DOPMALMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTWM, BKIO4Yasg wucnonb3oBanue Iloprama, perumonampHoro Iloprama, c
MPUMEHEHUEM DJJICKTPOHHOM TMOJNWCH, BHJ KOTOPOM JIOJDKEH COOTBETCTBOBATH
tpeboBanusM IlocranoBnenust IlpaBurenbcrBa Poccuiickoit denepanun oT 25 HIOHA
2012 roma Ne 634 «O BuOax D>JIEKTPOHHOW NOAINKCH, HCIOJIb30BaHUE KOTOPOU
JIOMyCKaeTCsl MpU OOpalIeHUU 3a TMOJYyYCHHEM TOCYJapCTBEHHBIX U MYHHITUTATbHBIX
yciyr» (aanee — 3JeKTpOHHAs OIUCH).

2.42. 3asBieHUs © JOKYMEHTBI, HEOOXOOUMBIE [UIsI TPEIOCTaBICHUS
MyHUIIMNAIBHON YCIyTH, NpeaocTaBisieMble B (OpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOAMUCKHIBAIOTCS B COOTBETCTBUU C TpeboBaHusimu ctatet 21.1 u 21.2 ®denepanbHOro
3akoHa OT 27 wuronsg 2010 roma Ne 210-®3 «O6 opraHuzanuu mpeaoCTaBICHUS
FOCY/IapCTBEHHBIX M MYHHIIMNAIBHBIX yCIyr» W DeaepallbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 37€KTPOHHOMN TOAKUCHY.

B cnmydae HampaBieHusl 3asBICHMM M JOKYMEHTOB B JJIEKTPOHHOU (opme ¢
ucnons3oBanueM Iloprana, pernonansHoro [loprana, 3asBiIeHHE U JOKYMEHTBI JTIOJKHBI
OBITh MOAMKUCAHBI KBATH(PUIIUPOBAHHOMN STIEKTPOHHOM MOAIHUCHIO.

2.43. ]lns monydeHusi JAOCTyma K Bo3MoxHocTu [lopTana, pernoHalbHOTO
[Toprana Heobxoammo BbIOpaTh cyOBeKT Poccuiickoit deaepannu,  MOCI€ OTKPBITUS
CIHCKa TEPPUTOPUATBHBIX (elepaIbHbIX OPraHOB HCIOJHUTEIBHOW BJIACTH B 3TOM
cyobekTe Poccuiickoit ®Denepanyivi, OpraHoB HCIOJIHUTEIHHOW BIACTH CYOBEKTa
Poccuiickoit  denmeparui W OpraHoB  MECTHOTO  CaMOYMpPAaBICHUS  BHIOpATh
aJIMUHHUCTPALIMIO MYHHIIMIAIBHOTO 00pa3oBaHus AOuHCKHM paiion KpacHomapckoro
Kpas C MEpPEeYHEM OKa3bIBAEMbIX MYHHUIIMIAIBHBIX YCIYyr U MHQOpMaLUEnd Mo Kaxaon
yCiyre.

2.44. B kapTouke KaXKIOW YCIYTHM COJEPXKUTCS OIMCAaHUE KaXKIOW YCIyTH,
noapoOHas nHpopmanusi 0 MOpAJKE U crocobax oOpaiieHus 3a YCIyroil, mepedyeHb
JIOKyMEHTOB, HEOOXOMWUMBIX HJisi TOJy4YeHUs YCIyrd, WHOpMaIms O Cpokax ee
WCIIOJIHCHHUS, a TaK)Ke OJIaHKU 3asBJICHUN U (HOpPM, KOTOPbIE HEOOXOAMMO 3arOTHUTH IS
oOparieHus 3a yClIyrou.

2.45. Tlomaya 3asBUTENIEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss MyHUIMIIATBHONW YCIYTdM, U IPUEM TaKHUX 3alpOCOB M JOKYMEHTOB
OCYILECTBIISIETCS B CJIEYIOLIEM MOPSIKE:
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- TI0J1aya 3amnpoca Ha npeaocTaBieHre MyHUIIMITATbHON YCIYTH B 3JIEKTPOHHOM
BUJIE 3aBUTEJIEM OCYILIECTBISICTCS Yepe3 JIMYHBIM KaOuHET Ha peruoHanbHoM [lopTae;

- st oOpMIICHHST JOKYMEHTOB TOCPEICTBOM ceTu «VIHTepHeT» 3asBUTEINIO
HEOOXOMMO POUTH MPOLIEYPY aBTOpU3aLlMK Ha pernoHanbHoM [lopTare;

- JUIsl aBTOPHU3ALIMM 3asIBUTENIO0 HEOOXOJMMO BBECTH CTPAaxOBOM HOMED
VMHAUBUAYAJIBHOTO JIMIIEBOrO CUETa 3aCTPAXOBAHHOI'O JIMIA, BbIIAHHOIO [IeHCHMOHHBIM
donmom  Poccmiickoit ~ Pepepanmu  (TOCYIApCTBEHHBIM  yUPEXKACHHEM)  TIO
Kpacnomapckomy kpato (CHUJIC), u maposib, NMOJYy4YEHHBIH MOCIE PEruCcTpalid Ha
[Toprare;

- 3asBUTENIb, BbIOpaB MyHUIMNANBHYIO YCIYTy, TOTOBHUT IaKeT JOKYMEHTOB
(KomHH B IEKTPOHHOM BHJIE), HEOOXOIUMBIX ISl €€ MPEIOCTaBICHHS, U HAIIPaBJISET UX
BMECTE C 3asIBJICHHEM uYepe3 JIUUHbIN KaOuHeT 3asBuTtens Ha [loprae;

- 3asBJIEHUE BMECTE C DJIEKTPOHHBIMM KONUAMHM JOKYMEHTOB IONAJAET B
MH(OPMAIIMOHHYIO CHUCTEMY YMOJHOMOYEHHOTO OpraHa, OKa3bIBAIOUIETO BHIOPAHHYIO
3asIBUTEJIEM YCIIYTy, KOTOpasi 00€CIeurnBaeT MprUeM 3arpocoB, 0OpaIeHui, 3asBICHUN U
MHBIX JIOKyMEHTOB (CBEACHMI), MOCTYNUBIIMX C peruoHanbHOrO [lopTana u (unm) yepes
CUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMO/ICHCTBUS.

2.46. Ilpu mpenocraBieHnn MyHHIIUTIATBLHON YCIYTH B 3JCKTPOHHON (opme
nocpeactBoM [loprana, pernonansuoro [loprana 3asBurento obecrieunBaeTcCs:

a) moimydyeHue WHPOPMAIIMA O TIOPSAAKE H CPOKax IIPEIOCTABICHUS
MyHHUIMITAIBHOMN yCIIYTH;

0) 3amucr Ha mnpueM B YmpaBienun, MOPL[ ans momaum 3ampoca o
peaocTaBIeHu MyHULMIIaIbHON yciayru (anee - 3anpoc);

B) hopmupoBaHue 3anpoca;

r) NpUEM U perucTpanus YIOpaBIeHUEM 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUISI MPeI0CTaBIeHUs MyHUITUTIAIbHOM YCITyTH;

1) oIiaTa TOCyJapCTBEHHOW MOIUIMHBI 3a MpeAoCTaBlieHne MyHHUIUATbHBIX
yCIyTr W yIjaTa MHBIX IUIATEKEW, B3UMAEMBIX B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM
Poccuiickoinn @enepannu;

€) MOoJIy4eHUe pe3ybTaTa IpeaoCTaBiIeHUs MyHUIIUITATIBHOW YCIYTH;

) MOJY4YEHUE CBEJCHUI O X0/I€ BBINIOJHEHUS 3anpoca;

3) OCYILECTBJIECHUE OLIEHKH Ka4eCTBa MPEeI0CTaBICHUsI MyHULIUIIATbHOMN YCIYyTH;

) gocyaebHoe (BHecyaeOHOE) OOXaloOBaHHME pEUICHUH W JeHCTBUHN
(6e3neticTBHs) opraHa (OpraHW3alWM), JODKHOCTHOTO JIHMIIA OpraHa (OpraHU3aIlim)
100 TOCYAAPCTBEHHOTO WM MYHHUIIMIIAIBHOTO CITyXKaIIero.

2.47. Indopmanmst o mpeaocTaBieHUn MyHUIIMTIATBHOM YCIIYTH pa3MeriaeTcs
Ha [loprane, pernonansHom [lopTae.

Ha Iloprane, peruonansuom Iloprane pasmeniaercs ciaeayromias nHGopmanus:

1)  wucuepmbIBalONIMI  TEpPeUYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
npeaocTaBiIeHUusT MyHUIIMTIATBHOW YyCIIyTH, TpeOoBaHUS K OGOPMIICHUIO YKa3aHHBIX
JIOKyMEHTOB, a TaKXe MepeyeHb TOKYMEHTOB, KOTOPbIE 3asBUTEIb BIIPAaBE MPE/ICTABUTD
110 COOCTBEHHOM MHMIINATUBE;

2) Kpyr 3asiBUTEIEH;

3) cpok npenoctaBieHuss MyHULIMNIAIBHON YCIYyTH;

4) pe3ynbTarTbl MNpPENOCTaBICHUS MyHUIMNANBHOW  YCIyTH, MOPAJIOK
NPEACTaBICHUA  JOKYMEHTa,  SBISAIONICTOCS  pPE3yJbTaTOM  MPEJOCTaBIICHUS
MyHULIAIAIBHON YCITYTH;
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5) pasMep TOCYIapCTBEHHOW TMONIIMHBI, B3UMAaeMOM 3a TIPEJIOCTABICHUE
MyHUIIMTIAIBHON YCIIYTH;

6) “CcUepIbIBAIONINI MEepEeUYeHb OCHOBAHUM JIJIsi IPUOCTAHOBJICHHUS WM OTKa3a B
peaoCcTaBiIeHUM MyHUIIUITAIBHOW YCITYTH;

7) o mpaBe 3asgBUTENSA Ha JA0CyAcOHOE (BHECYIeOHOE) 00XKaToBaHUE PEIICHUN U
nercTBUil  (0e31eMCTBUA), MNPUHATHIX (OCYLIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MyHHUIIMTTAIBHOMN YCIIYTH;

8) dopmbl 3asBieHuit (yBEIOMJICHWW, COOOICHHI), HCIOJb3yeMbIC TIPH
npeaoCcTaBiIeHUM MyHUIIUITAIBHOW YCITYTH.

2.48. Nadopmanusa Ha Iloprane, pernonaibaoM [lopTasie o mopsiake U cpokax
MpeaoCTaBiIeHUsT MyHUIIMITIATBHON YCIYTH Ha OCHOBAaHUW CBEIACHUM, COACPKAIIUXCA B
®denepaibHOM PEECTPE, PETHOHANIBHONW TOCYAApCTBEHHOM MHGOPMAIIMOHHOW cHUCTEME
«Peectp rocynapctBeHHbIX ycayr (pynknmii) KpacHomapckoro kpas» (nmanee - Peectp
KpacHomapckoro kpas), Ipe1oCTaBiIsieTCs 3asIBUTEI0 OeCIIaTHO.

2.49. Jloctynm k wuHpOpMAIMM O CpPOKaXx U TOPSAKE MPEIOCTABICHHUS
MyHUIIMNAIBHON YCIYTH OCYIIECTBIIAETCS O€3 BBINOIHEHUS 3asiBUTEIEM KaKUX-JIHOO
TpeOOBaHUM, B TOM YHCJIe 0€3 MCITOIb30BaHuUS IPOTPAMMHOT0 00€CTICUCHHS, YCTAaHOBKA
KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOYEHUS JIMIIEH3UOHHOTO
WIM HWHOTO COIVIALIEHUST C [paBooOiazareiaeM IpOrpaMMHOIO  OOeCHeueHus,
peayCMaTPHUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO WU aBTOPU3AIIMIO 3asIBUTEIA,
WM TIPEJIOCTABIICHNE UM TIEPCOHATBHBIX JaHHBIX.

2.50. B mensax mnpenoctaBieHuss MyHHIMIIATbHOW YCIYTH, B TOM YHCIE
OCYLLIECTBJISETCS IPUEM 3asiBUTEJIEH MO MPEABAPUTEIBLHOM 3aIIUCH.

2.51. 3anuce Ha TpUEM MPOBOAMTCS TMOCpeaAcTBOM llopraia, permoHaIBHOTO
[Topraina.

3asgBUTENIO MPEIOCTABISAETCSI BO3MOXKHOCTh 3alUCH B JIIOOBbIE CBOOOJHBIE JHU
JUTSI TIpYeMa, 1aTy U BpeMsl B Mpejiesiax yCTAaHOBICHHOTO rpaduka mprueMa 3asBUTENeH B
VYnpasnennun, MOII.

2.52. Anpmunuctpanus, M®I] He BnpaBe TpeOOBaTh OT 3asBUTEISI COBEPIICHHUS
WHBIX JEUCTBUN, KpOME TMPOXOXKICHUS UIACHTU(PUKAIMK ¢ AayTeHTU(UKAIMU B
COOTBETCTBUM C HOPMAaTHMBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepauuu,
yKa3aHUs LU MpUeMa, a TaKKe MPEeIOCTaBICHUS CBEACHHMM, HEOOXOAUMBIX JUIS
pacdeTa JUIMTEIIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPHIM HEOOXOIUMO 3a0pOHUPOBATH
JUTSI TIpHeMa.

2.53. 3asButrensiM 00€creYyrBaeTCs] BO3MOXHOCTh OLEHUTH JIOCTYIMHOCTb U
KayecTBO MyHunnnansHou yciayru Ha [loprane, peruonansaom [loprane.

2.54. Tlpu o6pamenun B M®I] MynunmmaneHas yciiyra MNpeaoCTaBIsETCS C
Y4€TOM MpPHUHIMIA 3KCTEPPUTOPUATBHOCTH, B COOTBETCTBHUM C KOTOPBIM 3asiBUTEINb
BIIpaBe BBIOpaTh Al oOpauieHus 3a nonydeHueM yciayru MOLI, pacnonokeHHbI Ha
Tepputopur KpacHomapckoro Kpas, HE3aBUCHMO OT MeCTa €ro perucTpaiudyd Ha
teppuropur  KpacHomapckoro kpas, MecTa pacHoJIOKEHHsI Ha  TEPPUTOPHUH
KpacHomapckoro kpast 00beKTOB HEJIBHIKUMOCTH.

2.55. M®Il mpu oOpamieHun 3asBuTeds (TMpEICTABUTENs 3asBUTENA) 3a
npenocTaBieHueM MyHUIIUNIANBHOM YCIyTH OCYLIECTBIISIET:

- (opMHUpOBaHHUE HIIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa30B
3asIBJICHMSI, JOKYMEHTOB, TIPUHATBHIX OT 3asBUTENsS (MPEACTABUTENS 3asBUTENS), KOMUNA
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JIOKYMEHTOB JINYHOTO XPAHEHUs, IPUHATHIX OT 3asBUTENA (IIPEACTABUTENS 3asBUTEIIS),
oOecrieunBas UX 3aBEPEHUE AIEKTPOHHOM MOMUCKHIO B YCTAHOBICHHOM IMOPSIJIKE;

- HaIlpaBJIEHUE C KCIOJIb30BAHMEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX O0pa30B JIOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JuUoM MO®IL[ B opransl MeCTHOIO
camoympasieHuss B KpacHomapckoM Kpae, MOJBEIOMCTBEHHbIE WM OpraHH3aluH,
IPENOCTABISAIONINE COOTBETCTBYIONLYI0 MyHUIIMNIAIIBHYIO YCIYTY.

2.56. IlepeueHb KIaccoB CpPEACTB AJIEKTPOHHON  MOAMHCH, KOTOpHIE
JIOMYCKAIOTCS K HKCIIOJIb30BAHUIO TMPHU OOpaIleHUH 3a ModydyeHrueM MyHHUIMNaIbHOU
YCIIyTH, OKa3bIBaeMOM C MPUMEHEHHEM YCWJICHHON KBaIU(pUIMPOBAHHON AJIEKTPOHHOM
MOJAIMUCH, OIPEACNAIOTCS HAa OCHOBAaHUU yTBEpXKaaeMoW (QenepanbHbIM OpPraHOM
WCIIOJTHUTEIBHON BJIACTH IO corjacoBaHmio ¢ DenepanbHOM ciayk00i 0€30macHOCTH
Poccuiickoii  denmeparuu  Momenu  yrpo3  0e30MacHOCTH  WHpOpManud B
WH(OPMAIIMOHHOM CHUCTEME, WCIOJIb3yeMOM B IeMsX IMpuemMa oOpamieHuil 3a
noJiy4eHreM MyHUIIUIIAIbHON YCIYTH U (UJTK) MPEOCTABICHUS TAKOU YCITyTH.

3. COCTAB, IOCJEJOBATEJBHOCTb U CPOKH BBITIOJIEHUS
AJIMUHUCTPATUBHBIX IPOLEAYP (IEMCTBUI1), TPEBOBAHUS K
MOPSIJIKY WX BBIMIOJHEHMS, B TOM YACJIE OCOBEHHOCTH
BBINOJIHEHUSI AAMUHUCTPATUBHBIX ITPOLIEYP (IECTBUI) B
3JEKTPOHHOII ®OPME

CocTaB ¥ 110¢JIeI0BATEIbHOCTh A/IMUHUCTPATHBHBIX MPOLEAYP

3.1. IIpenocraBnenne MyHUIMIIATBHONW YCIYTd B AIMUHUCTPALMU BKJIIOYAET B
ce0s cienyromme aAMUHACTPATUBHBIE IPOLIEYPHI (AEUCTBUSA):

1) mnpuem u perucTparys 3asBICHHUS ¢ KOMIUICKTOM JOKYMEHTOB;

2) pacCMOTpeHHE 3asBICHHS M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
npenocrapieHus  MyHHIMNAIbHOW — yciayrd, (OpMHUpPOBaHHME U HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB;

3) MOArOTOBKA MPOEKTAa W TMPHUHITHAE IOCTAHOBICHWS AJMHHUCTpAIIMH WU
MIOATOTOBKA M MOANMCAHNWE MMCBMEHHOTO OTKa3a B MPENOCTaBICHUM MyHUIMIIAIbHON
yCIIyTH;

4) BbIIaYa 3aABUTEIIO JOKYMCHTOB.

3.2. Tlopsimox OCyIIeCTBICHUS B JJIEKTPOHHOM (¢opMme, B TOM 4YHCIE C
WCIOJIb30BaHUEM pernoHaibHoro Iloprana, aqMUHUCTPATUBHBIX MPOLEAYp (IEHCTBHIA)
B COOTBETCTBUM C TOJOXKEHUsIMU cTathu 10 @DenepanbHOro 3akoHa oOT 27 HIOIS
2010 roma Ne 210-®3 «OO6 opraHuzalMu NOPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT»:

1) dbopmupoBanue 3anpoca o npeaocTaBieHnn MyHHUIIUNIATbHON YCIyTH;

2) TpueM OT 3asBHUTEIS W PETUCTpAllUsl 3asBICHUS O IMPEIOCTABICHUH
MyHULIANIAIBHON YCIIYTH U IOKYMEHTOB;

3) MOAroTOBKA TMOCTAHOBICHUS AJMHHUCTPAIMH, NHUCHMEHHOTO OTKa3a B
MpeAOCTaBICHUN MyHULIMITAIBHOW YCITYTH;

4) HampaBlIeHHE 3asBUTENI0 CBEJIEHUH O XOJ€ BBINOJHEHMS 3arpoca
0 MPENOCTaBICHNY MyHUIIUIIAIBbHON YCIIyTH;
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D) HampaBJ€HUE 3asBUTENI0 pe3yJbTaTa NpeaocTaBieHus MyHUIMNAIbHON
YCIYTH.

3.3. Ilopsiaok ucnpaBieHUus AOMYILIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ynbTare npeaocrapieHuss MyHUIIMNAIBHON YCIIyTH JOKYMEHTAaX.

Oc00eHHOCTH BBINOJHEHUS A IMUHUCTPATUBHBIX MPOLEAYP
(neficTBUMil) B AIMMHUCTPAIIMHU

HpneM H perucrpanud 3asiBJ¢HUA ¢ KOMIUVICKTOM JOKYMECHTOB

3.4. OcHoBaHMeM MJi1 Hayajla MPEeAOCTaBlICHU MyHUIIMNANBHOW YCIyTH
ABIsieTcsl oOpalleHue 3asBuTessd (€ro MNpeACTaBUTENs) C IMPWIOKEHUEM BCEX
HEOOXOAMMBIX JIOKYMEHTOB, YyKa3aHHbIX B myHKkTe 2.11 pasgmena 2 Hacrosiuero
AJIMUHHCTPaTUBHOIO pEriiaMeHTa.

3.5. CriennanucT, OCyIIECTBISIIOIINI MprUeM JOKYMEHTOB:

1) ycraHaBnuBaeT JMYHOCTb 3asBUTENSA, B TOM 4YHCIIE IPOBEPSET TOKYMEHT,
YAOCTOBEPSAIOLIUI JINYHOCTD 3aABUTENS, TUOO TOTHOMOYMS IIPEICTABUTES;

2) OCYIIECTBISACT MPOBEPKY HANMYMS BCEX HEOOXOIWMBIX JTOKYMEHTOB U
NPaBUIBHOCTH UX OQPOPMIIEHHUS, YIOCTOBEPSACH, B TOM, YTO:

- KOIMM JIOKyMEHTOB Y/IOCTOBEPEHbl B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
HOPSJIKE;

- TEKCTBI JJOKYMEHTOB HAIMCaHbl pa300pUnBO;

- UMeHa (PU3NYECKUX JIUII, a/Ipeca UX MECTa KUTEJIbCTBA HAMCAHbI IIOJTHOCTbIO;

- B JIOKYMEHTaX HET MOAYMCTOK, MPUIHMCOK, 3aYEPKHYTHIX CJIOB U HHBIX HE
OTOBOPEHHBIX HCHPABICHUN, JAIOUIMX BO3MOXXHOCTb HEOJHO3HAUYHOIO TOJIKOBAHUS
NPEICTABICHHBIX  JOKYMEHTOB M  BBI3BIBAIOUIMX COMHEHHS B  3aKOHHOCTH
IPEIOCTABIECHHBIX IOKYMEHTOB;

- JIOKYMEHTBI HE COAEpKaT CEPbE3HBIX IOBPEXKIEHUM, HaIU4ME KOTOPBIX HE
MIO3BOJISIET OIHO3HAYHO UCTOJIKOBATh UX COAEPIKAHUE;

- HE MCTEK CPOK JIEUCTBUS JTOKYMEHTA;

- TIOMOraeT 3asBUTENI0 O(POPMHUTH  3asBICHHE Ha IPEJOCTABICHUE
MyHuIMIIaabHON yCIyTH;

- TNPEeNOCTaBISIET 3asBUTENI0 KOHCYJIbTAlMIO MO TMOPAAKY M CpOKam
IpeaocTaBiIeHns MyHUIMITAIBHON YCIYTH;

- B Cllydyae €CJIM HMMEIOTCS OCHOBaHMUA JUIsl OTKa3za B IIPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIsl MpenocTaBieHuss MyHHULIMNANbHOM YCIyTW NpPeayCMOTpPEHHbIE
nyHKTOM 2.17 Hactosimiero AIMUHUCTPATUBHOTO PEMIaMEHTa, CHCIHAINCT OTKAa3bIBACT
3adBUTEII0 B IIPUEME 3asBICHUSA O NPEAOCTaBICHMM MyHHUIMIANBHON YCIYTu C
00bsSICHEHHEM IIPUYHH.

3.6. 3asBienue (opma 3asBICHUSA NpPUBEICHA B MPUIOKEHUU K HACTOSIIEMY
AIMUHHCTPAaTUBHOMY  pPEIIAMEHTY) €O BCEMHM HEOOXOAMMBIMU  JTOKYMEHTaMH
NPUHUMAETCS U PETUCTPUPYETCS B )KypHaJIe pETUCTPALIUU BXOJAIIEH KOPPECTIOHACHIIUY.

3.7. Ilpu npueme AOKYMEHTOB Ha MpeaocTaBieHne MyHHUIIMNATbHON YCIyTH B
OTHOILIEHUU 3asABUTENS, OOLIMI MAaKCHUMAaJbHBIH CPOK NpHEMa JOKYMEHTOB HE MOXKET
IpeBBIIATH 15 MUHYT.

3.8. B mo0oe BpeMst ¢ MOMEHTa NpUeMa IOKyMEHTOB 3asiBUTENIb UMEET IPaBo Ha
NOJIyYEHHE CBEJIECHUI O NMPOXOXKAECHUU NpOLENypbl NpeaocTaBieHus MyHUIUMNAIbHON
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YCIyTH MO TenepoHy JTuOO0 HEMOCPEACTBEHHO B OpPraHM3alluU, 4epe3 KOTOPYI0 ObLIO
HIOJJaHO 3asIBJICHUE.

3.9. Kpurepuem npuHsATUS pELICHUS 110 JaHHON aJMUHUCTPATUBHOMN MpOLEAype
SBIISIETCS. COOTBETCTBHE 3asiBIICHUS YTBEPXKACHHOM (opme U Haimuyme Bcex
HEOOXOUMBIX IOKYMEHTOB K HEMY.

3.10. PesynbraToM JaHHOM aJMUHUCTPATUBHOM MpOLEAYpHl  SBISETCS
perucTpanus IOCTYNHUBIIET0 3asBJICHHUS B JKypHaje pErucTpalud BXOASIIEH
KOPPECTIOHACHIINN A IMUHUCTPALIUH.

3.11. Cnocobom ¢ukcanuu pe3yibTaTa JaHHOW aAMUHUCTPATUBHOMN MPOIEaypHbI
SIBJISIETCS] MPOCTABIIEHUE LITaMIIa BXOSIIET0 JOKYMEHTa OpTraHu3alliu, Yepe3 KOTOPYIo
ObLIO TOJAHO 3asBJICHUE W PETUCTPALMs JAHHOTO 3asBJICHUS B JKypHal€ BXOJSIIEH
KOPPECIIOHICHIIHH.

3.12. OOmwmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHON MPOIEAypbl HE MOXKET
npeBbIath 1 (0AUH) JCHb.

PaccMoTpeHue 3asiBJIeHUS] 1 MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISI
npenocraBjieHuss MyHUIMIIAJIBLHON YCJIYTH, (P)OPMHPOBAHNE M HANIPABJICHUE
MEKBEJOMCTBEHHBIX 3alIpOCOB

3.13. OcHoBanueM /s Havaja aJIMHHHCTPATUBHON MPOIEAYpHl SBISETCS
MOJIy4eHHE Y TIPaBICHUEM 3aIBICHUS C KOMIJIEKTOM JOKYMEHTOB.

3.14. HavanpHuk YmpaBieHusi B TeueHue 1 (OAHOTO) JHS MPUHUMAET pelleHUe
00 ompeleNeHny CIeNUaIucTa, OTBETCTBEHHOTO 3a BBHIMOJIHEHHUE aIMUHUCTPATUBHBIX
NpoLEeyp B paMKax MpenocTaBiaeHus] MyHUIIMIIAIbHON YCIyTH.

3.15. Crnemnmanuct VYmpaBieHHs, OTBETCTBEHHBIH 3a IMPEAOCTaBIICHUE
MyHUIMTTAIBHOM YCIIYTH:

- TPOBOJUT aHAJIMU3 YKAa3aHHBIX JOKYMEHTOB Ha MPEJAMET UX COOTBETCTBHUS
TpeOOBAHMSIM 3€MEIBHOTO 3aKOHOIATENBCTBA, AIMUHUCTPATUBHOTO PETJIAMEHTA;

- ocyllecTBIsieT  (OPMUPOBAHME W  HampaBieHHE  3alpoCcOB B
COOTBETCTBYIOIIIME OpraHbl B paMKaxX MEXBEIOMCTBEHHOTO HWH(OPMAIMOHHOTO
B3aUMOJICUCTBHSI O MPEJACTaBICHUN JOKYMEHTOB U CBEJICHUM, YKa3aHHBIX B MOJpa3Jieie
2.11 AQMUHUCTPATHBHOTO pETJaMEHTa, €CIM 3asBUTEJIEM YKa3aHHbIC JOKYMEHTHI HE
IPEJICTaBIEHbl CAMOCTOSITENIBLHO.

3.16. Ilpu HEOOXOAMMOCTH CHEIMATUCT YTIPaBIICHUS HAMpPABISICT B TOPSAKE
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOICHCTBUS MEXKBEIOMCTBEHHBIN 3a1poC
B OpTaHbl M YUPEKACHHSI, YIACTBYIOIINE B MPEOCTaBICHU MyHUITUTAIBHON YCITyTH.

MesxBeTOMCTBEHHBIE 3aMPOCHl 0POPMIISIOTCS B COOTBETCTBUH C TPEOOBAHUSIMU,
ycraHoBlIeHHbIMH DenepanbHbiM  3ak0oHOM oT 27 wuronsg 2010 roma Ne 210-3
«O0 opraHu3anuu MNPeA0CTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIIyT.

OO6meH wuH(poOpManeld OCYHIECTBISIETCS MO JJIEKTPOHHBIM KaHallaM CBSI3U C
UCIIOJIb30BAaHUEM COBMECTUMBIX CPEACTB KpUNTOrpaduyecKoil 3aiuuThl UHPOpMALUU U
MPUMEHEHUEM DJIEKTPOHHOW TIOAMUCH COTPYAHUKOB, B TOM YHCIE TOCPEACTBOM
AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €UHBIA PEECTP CUCTEMBbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUSI.

Taxke mgomyckaeTcs HampaBlI€HHE 3alpocoB B OyMa)XHOM BHJE IO TIOYTE,
dakcy, mocpeICTBOM Kypbepa.
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3.17. KputepueM TpHHATHS pEIICHUS [0 JaHHOW aJMUHHCTPATUBHOU
npoueaype sBIseTCS HaJu4Ke MITaMmIa BXOJSAIIEeH KOPPECHOHJEHIMU YIpaBlieHus, a
TAaK)Ke BU3HPOBAHWE HA 3asBICHUM C YyKa3aHWeM (aMuIuu ©  WHUIUAIOB
OTBETCTBEHHOT'O CHEIHAINCTA U MPOCTABICHHUS 1aThI.

3.18. PesynpTaToM JaHHOW aIMUHUCTPATUBHOM MpOLIEIAYpPHl SIBISETCS
noyiyueHue YmpaplieHHeM HHPOPMALIMU MO BCEM MEXBEJOMCTBEHHBIM 3aIIPOCAM.

3.19. Cmocobom ¢ukcanuu pe3ynabTaTa JaHHOW aJMUHUCTPATUBHOU
OPOLEAYPhl  SIBJISIETCSI  TOJIYYCHHE  CIICIIHMATUCTOM  YTPaBJICHUS OTBETOB HA
MEKBEJOMCTBCHHBIE 3aITPOCHI.

3.20. O6muii CpoK BBIMIOJIHEHUS AJMUHUCTPATUBHON MNPOUEAYPHl HE MOXET
MPEBBIIATH 7 (CEMBb) THEMH.

IHoaroroBka MpoeKTa U MPUHATHE NOCTAHOBJICHUS AIMUHUCTPALMH
WJIH MOATOTOBKA M MOANMCAHME MMCbMEHHOI0 0TKA3a
B npeaocraBjieHud MyHHMIMIIAJIBHOH YCJIYTIH

3.21. OcHoBaHueM i Hauajda aJAMHHHUCTPATUBHON MPOLEAYPHl SBISIETCA
noJy4deHue YpaBieHHeM HHPOPMAIIUH 10 BCEM MEKBEOMCTBEHHBIM 3aIIPOCaM.

3.22. Tlo pe3ynbraTaM MEXBEJOMCTBEHHBIX 3alpOCOB OTBETCTBEHHBIN
CHEMAINCT YTpaBICHHUs] yCTAHABIUBAET OTCYTCTBUE JHOO HAIMYUE OCHOBAHUN ISt
0TKa3a B MIEPEBOJIC 3€MeITb W 3eMEJIbHBIX YIaCTKOB B COCTaBE TAKUX 3€MENb U3 OJHOM
KaTerOpHvH B JPYTYIO.

3.23. Ilpu Hamuyuu OCHOBaHUM, MPEAYCMOTPEHHbIX MyHKTOM 2.19
AJMUHUCTPATHBHOTO pETJIaMEHTa, CIEIHUaInCT YTpaBIeHUs, OTBETCTBEHHBIH 3a
npefocTaBieHne MyHHUIMIIATBHOW YCIYTH, OCYIIECTBISET MOATOTOBKY MHUCHMEHHOTO
0TKa3a B MEPEBOJIC 3eMEIb WM 3eMENIbHBIX YYaCTKOB B COCTABE TaKHX 3€MEIb U3 OJTHOU
KaTeroOpuu B JIPYTYIO M TEpeJaeT ero Jjs COTJAacOBaHHS W MOINMHCAHUS HAYaIbHUKY
YnpasneHus.

3.24. Tlpu OTCYTCTBUM OCHOBaHH, TNPEIyCMOTPEHHBIX IyHKTOM 2.19
AJIMAHUCTPATHBHOTO pETJIAMEHTa, CIEIHUaINCT YTpaBICHUS, OTBETCTBEHHBINH 3a
npefocTaBieHne MyHHIMTAIBHOW YCIIyTH, OCYIIECTBISIET TOATOTOBKY IPOEKTa
MOCTAHOBJICHHUSI O TIEPEBOJIC 3€MEIb MU 3€MENIbHBIX YYAaCTKOB B COCTaBE TAaKUX 3EMEIb
U3 OJTHOM KaTerOpHUHU B IPYTYIO.

CormacoBanue, TOJNHCAHUE, PETHCTPAlUs, KOMMPOBAHWE W  PACCHUIKA
MOCTAHOBJICHUSI ~ AJIMUHHCTpAlieid  OCYIIECTBIISIETCS B TOpPSAOKE W CPOKH,
YCTaHOBJICHHBIE UHCTPYKITHEH o JIEIIOTPON3BOJICTBY aJIMUHUCTPALIUU
MYHULIMIIATBHOTO 00pa3oBaHusi AGUHCKUHN paiioH.

3.25. KpurepueM mpuHSITHS peUIeHUS IO JAHHOW aJIMUHUCTPATUBHOU
OpOIEAYPHl  SIBISICTCSI  COOTBETCTBHE  KOMIUIEKTa  JIOKYMEHTOB  TpeOOBaHHSIM
JICWCTBYIOIIETO 3€MEIbHOTO 3aKOHOATENbCTBA TSI OTHECEHHUS 3eMEJBbHOTO ydacTKa K
OTIpeIeIIEHHON KaTerOpUH 3eMeTlb.

3.26. PesynpraroM aIMUHUCTPATUBHOW TMPOLEAYPHI SBISETCS MOATOTOBKA
NPOEKTa TOCTAHOBIICHHUSI AJMUHHUCTpAIMN JTHOO TOANMCAaHWE MUCHBMEHHOTO OTKasa B
IIpeAOCTaBICHUN MyHUIIUITAIIBHON YCIYTH.

3.27. Cnocobom (hukcanuu pesysibrata JaHHON aJMUHUCTPATHBHON MPOIIETYPHI
SBISIETCS. ~ perucTpanus pabOTHUKOM ~ ATMHUHHCTPAllMM  TOCTAHOBIICHHS  JTHOO
perucTpanys MMCbMEHHOTO 0TKa3a B TIPEAOCTaBIeHN MyHUIMIIATBHON YCITyTH.
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3.28. OOmmii CpoK BBHINIOJHEHHS AJMHHUCTPATUBHON MPOIEAYPHl HE MOXKET
npeBbimath 20 (1BaaIaTh) THEH.

Boiava 3asBuUTEII0 AOKYMCHTOB

3.29. OcHoBanueMm i1 Hayajla aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS
MOCTYIUICHUE CHEIMAIMCTY OTBETCTBEHHOMY 32 BBIJAYy TOKYMEHTOB, TOKYMEHTOB JUISI
WX BBIIAYH 3asIBUTEITIO.

3.30. Crneumanuct, OTBETCTBEHHBIH 3a BbIIa4y JOKYMEHTOB, YCTaHABIMBAET
JMYHOCTh 3asBHUTENS, B TOM YHCIIE MPOBEPSIET TOKYMEHT, YIO0CTOBEPSIONINI JINYHOCTB,
pOBEPsIET MPABOMOYHOCTH JIMII MOJYYAIOIIEro JOKYMEHTHI, B TOM YHCJE MOTHOMOYHS
peICTaBUTEIIS.

3.31. Cneuuanuct, OTBETCTBEHHBIM 32 BBIJAUy JOKYMEHTOB, J€JA€T 3alUCh B
KHUT€ y4eTa BBIJAHHBIX JIOKYMEHTOB, 3HAKOMHT 3asBUTEJNIA C MEPEUYHEM BbIIaBaEMBbIX
JOKYMEHTOB  (OrjialmiaeT  Ha3BaHUS  BBIJABA€MBIX  JIOKyMEHTOB).  3asiBUTEIb
pacCIHCHIBACTCS B MOJMyYCHUU JOKYMEHTOB B KHUTE y4eTa. CIeIHamucT, OTBETCTBCHHBIN
3a BbIJIa4y JIOKyMEHTOB, BBIIACT JIOKYMEHTHI 3asBUTEITIO.

3.32. KputepueM mpuHATHS peUIeHUS [0 JaHHOW aJMUHHCTPATHBHON
IPOIIEAYPE SBISETCS MOTYICHHE CIICIIHATUCTOM JOKYMEHTOB ISl BpYUEHUS 3asSBUTEITIO.

3.33. Pe3ynpTaToM JaHHOW aJMHUHHCTPATUBHOM MPOIEAYPHI SBISETCS BpyUCHHUE
JIOKYMEHTOB 3asIBUTEIIIO.

3.34. Cnocobom (pukcaruu pesynbTaTa JaHHOW aJIMUHUCTPATUBHOM MPOIIETY PbI
SIBIIICTCS] PETUCTPAIHsl B KHUTE YUeTa BBIJAHHBIX TJOKYMEHTOB CIECIIHATUCTOM.

3.35. OOmmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAypbl HE MOXKET
npeBbImaTh 2 (1Ba) AHS.

Iopsinok ocyiiecTB/IeHUS B 3JIEKTPOHHO# opMe, B TOM YHCJIe ¢ HCII0JIb30BaAHUEM
IHoprana, peruonanbHoro Iloprana agMUHUCTPATUBHBIX NPoUeAYyp (AelcTBUI) B
COOTBETCTBHH C MOJIOKeHUAMH cTaThbu 10 denepabHOro 3aK0Ha 0T 27 HI0JIA
2010 roxa Ne 210-®3 «O0 opraHu3anuu NpeaOCTABJIEHUS IOCYIapPCTBEHHBIX
U MYHHIUNAJTBHBIX YCJIYD»

®opMHpOBaHHeE 3aMPOCA 0 NPEAOCTABICHUHU
MyHMUHMIIAJIBHOH YCJIYTH

3.36. OcHoBanueM nJsi Hauyaja aJIMUHUCTPATUBHON TMPOILEAYPHI SBISETCS
nojaya 3asiBUTENEM, Yepe3 peruoHaabHbIi [lopTan B anekTpoHHON (popme 3asiBiIeHUs O
NpeNoCTaBIeHUM MyHUIMNANbHOM YCIYTM M COOTBETCTBYIOIIMX JOKYMEHTOB,
yKa3aHHbBIX B MyHKTE 2.11 AIMHUHHACTPAaTUBHOIO PETJIAMEHTA.

3.37. ®opmupoBaHHE 3ampoca 3asBUTENIEM OCYIIECTBISETCS TOCPEICTBOM
3aMoJHEHUs] 3JEKTPOHHOM (QopMbl 3ampoca Ha peruoHanbHoMm [loprane, 0e3
HE0OXOIUMOCTH JOTOJIHUTEIBHOM Mojauu 3anpoca B Kakoi-mubo nHoil popme.

Ha Iloprane, permonamsHom IlopTane, pasMemarorcs oOpasilbl 3amOTHEHUS
AIIEKTPOHHOM (OpMBI 3arpoca.

3.38.  ®opmarHo-nmoruveckass ~ MpoBepKka  CPOPMHUPOBAHHOTO  3ampoca
OCYIIECTBIISIETCSI aBTOMATHUYECKU IOCJIE 3alOJHEHUs 3asBUTEJIEM KaKJIOro W3 MoJiei
ANEKTPOHHON QopMbl 3ampoca. [Ipu BBISBIEHUH HEKOPPEKTHO 3alOJHEHHOTO OIS
AJIEKTPOHHON (OpMBI 3arpoca 3asBUTEIb YBEAOMISIETCS O XapaKTepe BBISBICHHOU
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OIMUOKK W TIOPSJKE €€ YCTpPaHEHHsI IMOCPEICTBOM HH(GOPMAIMOHHOTO COOOIIECHHUs
HEMOCPEJICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

3.39. [Ipu dpopmupoBanuu 3ampoca 3asBUTEIO 00eCTICUnBACTCS:

a) BO3MOXKHOCTb KONMHMPOBAHUS U COXPAaHEHHs 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPpeIoCTaBiIeHUs] MyHUIIUITANBbHOM YCIyTH;

0) BO3MOYKHOCTb 3alIOJTHEHHUS HECKOJbKHUMH 3asBUTESIMH OJITHOM 3JIEKTPOHHOM
dopMbl 3ampoca mpu OOpallleHUH 3a YCIyramu, MpeAroiaraloniMy HarnpaBicHHe
COBMECTHOTO 3aIpOCa HECKOJIbKUMHU 3asIBUTEISIMU;

B) BO3MOXKHOCTh II€4aTH Ha OyMa)KHOM HOCHTEIIe KOIUHU AJIEKTPOHHOU (HOpMBbI
3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAUYCHUN B
71000 MOMEHT M0 >KEJIaHUIO MOJb30BATENsl, B TOM YUCJIE IPU BOZHUKHOBEHUH OIIMOOK
BBOJIa U BO3BpaTe I MOBTOPHOTO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3arpoca;

1) 3aMOJIHEHHUE TI0JICH 3JIEKTPOHHOU (hOPMBI 3arpoca 0 Hadaiga BBOJIa CBEACHUI
3asIBUTEJIEM C  UCIOJb30BAaHHEM CBEJCHUHM, pa3MElIeHHBIX B  (emepanbHOit
rocynapcTBeHHON uHpopManmoHHo# cucreme «Emmnas cucrema uaeHtudukanuu u
ayTeHTU(PUKAMKM B  HMHPpPACTPyKType,  oOecrneunBamIe  HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBHME HMH(POPMALMOHHBIX CHCTEM, HCIOJb3YEMbIX IS
NPEIOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMmer
(mamee — enguHas cucTeMa WACHTUPUKAIMKA M ayTeHTU(HKAIMK), U CBEICHUI,
onmyOnukoBaHHbIX Ha [loprame, peruonanbHoMm IlopTtane, B YacTu, Kacarolieucs
CBEJICHUH, OTCYTCTBYIOIIMX B €IMHOMN cucTeMe UIEHTU(PUKALMY U ayTeHTU(DUKAINH;

€) BO3MOXXHOCTh BEpHYTbCS Ha JII0OOM W3 ATAarloOB 3alOJHEHUS! JIEKTPOHHOM
dhopme 3ampoca 6€3 TOTepH paHee BBEACHHOW HH(pOopMaITiy;

) BO3MOXKHOCTB JocTyna 3asButesns Ha [lopTane niam pernonansaom Ioprane k
paHee MOJAHHBIM MM 3alpocaM B T€YEHHE HE MEHEE OJHOTO roja, a TakKe YaCTUYHO
c(hOopMHUPOBAHHBIX 3aIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIICB.

3.40. IIpu ycnenrHoi oTnpaBKe 3anpocy MPUCBANBACTCS YHUKAIBHBINA HOMED, 10
KOTOPOMY B JIMYHOM KaOMHETE 3asiBUTENsSI MOCPEICTBOM peruoHanbHoro Iloprana,
3asBUTENIO OyAeT MpeicTaBieHa HWH(OpMaIMs O XOJ€ BBHITIOJHEHUS YKa3aHHOTO
3ampoca.

3.41. Pe3ynbraTOM aJMHHUCTPATUBHON TMpPOLEAYPHl SIBISETCS HAIpaBJICHUE
c(hOpPMHUPOBAHHOTO M MOAMHCAHHOTO 3aMpOCa, U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISt
npenocTaBieHusT MyHHIMNAIBHOW yCIyTM B AJMHHHUCTpAIMIO, TOCPEACTBOM
peruonansHoro Iloprana.

3.42. CnocoboMm (ukcanuu pe3ynbTata aIMUHUCTPATUBHOW MPOIIETYpPhI
SBJIACTCS TPHUCBOCHHE PETHUCTPAIMOHHOTO HOMEpa HampaBlIE€HHOTO 3ampoca Ha
npeaocTaBieHne MyHUIUITAIBHOW YCITYTH.

IIpuem ot 3asiBUTEJISI M PETHCTPALMSA 3a8BJICHUSA O NPEeI0CTABJICHUH
MyHMUIHMIIAJIBHOH YCJIYIH M JOKYMEHTOB

3.43. OcHoBaHueM MJi1i Hayana aJIMUHUCTPAaTUBHOM TMpOIEAypbl SBISETCS
NOCTYIUIEHUE B YIPAaBIEHUE [OKYMEHTOB, HAIpPABICHHBIX 3asBUTENIEM uepe3
pervnoHanbHbeii [lopran B 3nekTpoHHOW QopMme 3asBiIEHUS O MPEeAOCTaBICHUU
MyHuIMnanbHON yCIyTH U COOTBETCTBYIONIMX JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.11
AJMUHHCTPATUBHOIO PETJIAMEHTA.
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3.44. VYmnpasinenue oOecreyuBaeT MpPUEM JIOKYMEHTOB, HEOOXOIUMBIX st
npenocTaBieHuss  MyHUIMDANbHOW  yCIyrM, MW perucrpanuio  3ampoca  0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEJICTaBICHUs 3asBUTENIEM TaKUX JAOKYMEHTOB Ha
OyMa)>XHOM HOCHUTEIIE.

3.45. Tlpu npencrtaBiaeHUM 3asBICHHUS O MPEIOCTaBICHUM MyYHHUIIMNATBLHON
YCIyTU M COOTBETCTBYIOUIMX  JIOKYMEHTOB, yKa3aHHbIX B  nyHkre 2.11
AJMUHHCTPATUBHOIO PErjaMeHTa, B JJEKTPOHHOU (hopMe 3asBUTENIO0 HaIpaBIsIeTCs
AJIEKTPOHHOE COOOIICHHE, MOATBEPKAAI0IIEe MPUEM JaHHBIX JOKYMEHTOB, C YKa3aHHUEM
JaThl IpUeMa U MPUCBOCHHOTO HOMEPA BXOISAIINM JIOKYMEHTaM.

3.46. IlpenocraBnenne MyHUIMNANBHOM YCIyrM HayMHAETCI C MOMEHTa
npruemMa U PerucTpauuu YNpaBlI€HUEM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
npenocTaBiaeHusT MyHHUIIMNAIBHOW YCIYTH, a TaKXKe TMOJyYeHHS B YCTaHOBJICHHOM
nopsiake nHpopmaiuu 06 oriate MyHUIIMIATBEHON YCIIyTH 3asIBUTEIIEM.

3.47. Tlocne mpuHATHSA 3ampoca JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYCHHBIM Ha
npenocTaBieHue MyHHIIMIATIBHONW YCIIyTH, 3alpocy B JIMYHOM KaOWHETE 3asBUTEIS
nocpeacTsoM  pervoHanbHoro Iloprana, mnpucBauBaercst cratyc «Perucrpauus
3asIBUTEJIS U IPUEM JJOKYMEHTOB).

[Ipu mnonyuenun 3ampoca B DJICKTPOHHOM (oOpMe JOJKHOCTHBIM JIUIIOM,
YIOJIHOMOYEHHBIM Ha MpeocTaBlieHre MyHUINIIaIbHON YCIyTy, IPOBEPSETCA HaTu4Ke
OCHOBAaHHWI HJisi OTKa3a B NpHEME 3alpoca, yKa3aHHbIX B MyHKTe 2.17 HacTosIero
AJIMUHHUCTPaTUBHOTO pErjIaMEeHTa.

3.48. KpurepueM mpuHATHS peUIeHWs [0 JaHHOW aJMHUHHCTPATUBHOMN
NpoLEeaype SBISETCS OTCYTCTBUE OCHOBAaHUM NJisl OTKa3a B NPUHATUUA JOKYMEHTOB
HEOOXOAUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIIATLHOM YCIYTH.

3.49. PesynbraroM aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS PETUCTpALIUs
NOCTYIHUBIIKUX B AJIMUHUCTPALUIO B 3JIEKTPOHHOM (popMe 3asiBJICHUS O IPEIOCTaBICHUU
MyHHUIIMTIATEHON YCITyTH U COOTBETCTBYIOIIUX TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.11
AJIMUHHCTPATUBHOTO PETJIaMEHTA.

3.50. CmocoboM dukcanuu pesynbraTa aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJIACTCS TPUCBOCHHE BXOMSIIETO (PETUCTPAIIMIOHHOTO) HOMEpa MOCTYMHBIINM
JIOKyMEHTaM.

3.51. OOmmii cpok BBHINOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAYypbl HE MOXKET
npeBbImath 1 (0AWH) JCHB.

IHoaroroBka nmocTaHoBJIeHUSI AAMUHHUCTPAIUU, IMCbMEHHOI'0 0TKa3a
B npeaocraBjieHud MyHHMIMIIAJIBHOH YCJIYTIH

3.52. OcHoBaHueM [uid Hayajga aJAMHUHUCTPATUBHOM NpOLEIYpHI SBISETCS
NOCTYTUICHHUE 3as1BJICHUSI C KOMIUIEKTOM JOKYMEHTOB B Y TIpaBlieHHE.

3.53. HavanpHuk VYmpaBineHuss MNOpUHUMAET pelieHne o0 OomnpeaesieHuu
CHELHMAINCTa, OTBETCTBEHHOIO 3a MPOBEIECHUE AIMUHUCTPATUBHBIX IPOLIEAYP.

3.54. Cnenumanuct YmpaBieHus TPOBOIUT MPOBEPKY HMX HAa COOTBETCTBHUE
3aKOHO/ATEIbCTBY U HAJIMUME BCEX HEOOXOMMBIX TOKYMEHTOB.

3.55. B cayuae HaiMuyus OCHOBAaHMHA I OTKasa B IPEIAOCTaBICHUHU
MyHuIHANAIBHONW yCIIyTH, YKa3aHHBIX B yHKTE 2.19 HacTosmero AIMUHUCTPATUBHOTO
perjamMeHTa, YTpaBl€HHE TOTOBUT NHCbMEHHBI OTKa3 B  MPEAOCTaBICHUU
MyHUIHANIAIBHON YCITYTH.
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3.56. I[Ipy HEOOXOIUMOCTH CIEUUATUCT YTpPaBICHUS HANPABISAET B MOPSJIKE
MEXBEJJOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJICHCTBUS MEXBEIOMCTBEHHBIN 3aIIPOC
B OpPTaHbl ¥ YUPEKJIECHUS, YUaCTBYIOILIUE B MPEAOCTaBICHUN MyHUIIMTIAIBHOM YCITyTH.

MesxBe1TOMCTBEHHBIE 3aPOChl O(OPMIISIFOTCSI B COOTBETCTBUU C TPEOOBAHUSAMU,
ycTaHoBJIeHHbIMU DenepanbHbiM  3akoHOM oT 27 wutonst 2010 roma Ne 210-@3
«O06 opranuzanuy NpeaoCTaBIeHHs TOCYAAPCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIyT».

O6men uwHpOpMaIMel OCYIIECTBISETCS IO SJICKTPOHHBIM KaHAJlaM CBSI3U C
UCIOJIb30BAaHUEM COBMECTUMBIX CPEACTB KpUNTOrpaduyecKoil 3aimThl UHPOpMALUU U
NPUMEHEHUEM DJJIEKTPOHHOW TMOAMHMCH COTPYJHUKOB, B TOM YHUCIE IIOCPEACTBOM
AIIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B €IHMHBII pPEecTp CUCTEMBbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHUCTBUS.

Takke AomyckaeTcs HalpaBiI€HUE 3alpocoB B OyMa)XHOM BHJE IO IIOYTE,
dakcy, mocpeacTBOM Kypbepa.

3.57. Tlocne moCTyIIEHUS! K OTBETCTBEHHOMY CHEIMAINCTY YTPaBICHUS BCEX
OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aPOCHl OTBETCTBEHHBIN CIEIUAINUCT MOATOTABINBAET
IPOEKT MOCTAHOBJIEHUSI AIMUHUCTPALIUU.

3.58. CornacoBanue, MOAMHCAHHE, PETHCTpallvs, KOIMUPOBAHUE M PACCHUIKA
MOCTAHOBIICHUA  AJIMHUHHCTpAlMeld  OCYIIECTBISETCA B  TOPSJAKE U CPOKH,
YCTaHOBJICHHbIE UHCTPYKLMEH 1o JEJIONPOU3BOICTBY aJMUHUCTpALIUU
MYHHIUTIAIBHOTO 00pa3oBaHusi AOMHCKUY paiioH.

3.59. Kpurepuem npuHATHS pEIICHUS IO JAaHHOW aJIMHHUCTPATHBHON
IPOLEYpE ABISAETCA MOIYyYEHHE OTBETOB HA MEXBEJOMCTBEHHBIE 3aPOCHI.

3.60. Pesynbrarom mnpenocTaBieHUS AHHOW aJMUHHCTPATHUBHOW MPOLEHYpPHI
ABJIAETCS TOJATOTOBKA TMPOEKTAa MOCTAHOBJICHHS AJMUHUCTpAIMM JIMOO TOATOTOBKA
MUMCBbMEHHOI'0 OTKa3a B MPEAOCTABICHUN MyHUIIUNIAIBHON YCIIyTH.

3.61. Crniocobom dukcanuu pe3ynbrara UCIIOJIHEHUS JaHHOU
aJIMUHUCTPATUBHOU POLIETYPHI SIBJISICTCSI perucTpanus MOCTAHOBJICHUS
AIMUHHCTpaMu JMOO TMHCHbMEHHOTO OTKa3a B MPENOCTaBICHHMH MyHUIUIIAIBHOM
YCIIyTH.

3.62. OOmuii CpoK BBIMOTHEHHUS ATIMUHUCTPATUBHOM MPOLETYPHl HE MOMXKET
MpeBbIIATh 26 (IBaLATH IIECTh) THEH.

HanpagsyieHue 3asiBUTE/II0 CBEACHUH 0 X0/1¢ BBINIOJIHECHUS 3a1poca
0 npeaocTaBjaeHu MyHUIMIIAJIBHON YCJIYTH

3.62. OcHoBaHueM nJsi Hayaja aJIMUHUCTPATUBHON TMPOLEAYPHI SIBISETCS
NOCTYIUIEHUE 3ampoca OT 3asiBHTENS O XOJE BBIIOJHEHUS MPEAOCTaBICHUS
MyHUIUIIAIBHON YCIYTH € IOMOLIBIO pernoHansHoro Iloprana.

3.63. 3asgBuTenh WMEET BO3MOXKHOCTH TMOJy4YeHUs HWHPOPMAIMH O XOJe
npefocTaBieHuss MyHUIIMIIAIIBHON YCITyTH.

Nudopmanus o xone npeaocrapieHuss MyHUIIUMIIAILHON yCIIyTU HampaBlseTcs
3asIBUTENI0 AJMUHHCTpAIMEe B CPOK, HE MPEBBILIAIOIINNA OJTHOTO pabovyero AHs Mmocie
3aBEPILICHUS BBINOJHEHUSI COOTBETCTBYIOUIETO JEHCTBUSA, C MCIOJIb30BAaHUEM CPEJACTB
pernonansHoro Iloprana.

3.64. Tlpu mpenoctaBneHur MyHHUIIMTIATBHONW YCIYTH B SJEKTPOHHOU (opme
3asIBUTEIIO HAIIPABIIAETCA:
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a) yBEIOMJIEHWE O 3amucu Ha TmpueM B AjamuHuctpanuio wuimu MOI],
coJieprKalliee CBEJICHHUs O J1aTe, BpEMEHU U MECTE MPUEMA;

0) yBemOMIIGHHME O TMpUEME M PETrUCTPalMU 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEIOCTABICHUSI YCIYTH, ColeprKallee cBelleHus o ¢akre mpuema
3ampoca M JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS YCIyrd, W Hayale
IPOLEYpbl NPEJOCTABICHUS YCIYTH, a TAK)KE CBEJICHUS O JAaT€ U BPEMEHU OKOHYAHMUS
NpeOCTaBIEHUs] YCIyr MO0 MOTHBHPOBAHHBIM OTKa3 B IpUEME 3alpoca W HHBIX
JIOKyMEHTOB, HEOOXOAUMBIX JJIsl TPEOCTABICHUS YCIYTH;

B) yBenomiieHHe O (akTe MoyydeHus MH(OpMaluu, MOATBEPKIAIONIeH orary
yCIIyTH;

') YBEJIOMJICHHE O PE3YJIbTaTaX PAaCCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX ISt
NPEJOCTaBICHUSl YCIYTH, COJEpKalllee CBEACHUS O NPUHITHH MOJO0XKUTEIHHOTO
pelIeHHsT O MPEJOCTaBIEHUUM YCIYTM UM BO3MOXHOCTH MOJYYUTh PE3yJbTaT
MPEIOCTaBICHUS YCIyTy TM00 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUU YCIYTH.

3.65. Pe3ynmpraroM aiMMHHMCTPATUBHON MPOLEAYPHl SABISETCS HAMpaBICHUE
3agBUTENI0 B JIMYHBIM KaOuHeT Ha peruoHanbHoM Iloprane undopmammu o Xoje
BBITIOJIHEHUS MIPEAOCTaBIeHUSI MyHUIIMITATIBHON YCITYTH.

3.66. Cnocobom ¢ukcanuu pe3yibTata aIMUHUCTPATUBHOW MPOLIETYPhI
sBIsieTCs: cOPMUPOBAHHBIN (Daiii, MoATBepkKAaomui (akT OTIPABKU 3asIBUTEIIO B
JUYHBIA KaOMHET Ha peruoHansHoM [lopranme uHPOpMaLMIO O XOJE€ BBITOJIHEHUS
npenocraBieHnss MyHUIUNanbHON YCIIyTH.

3.67. OOmwmii CpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOM MPOIEAYypbl HE MOXKET
npeBblath 1 (0AUH) JEHb.

HanpasieHue 3asiBUTEJII0 pPe3y/IbTaTa NPeA0CTaBJICHUS
MyHHIMIAJIBHON YCJIYTH

3.68. OcHoBanueM JuId Hayaja aJMUHUCTPATUBHOW MPOLEAYpPbI SBISIETCS
MOCTYIJICHUE JOKYMEHTOB CIELIUAIACTY, OTBETCTBEHHOMY 3a MX BbIIAYY.

3.69. JlomkHOCTHOE TUII0 ATMUHUCTPAIINH, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MyHuIMnajibHOM — YCIyTH, B JE€Hb IIOJIYYCHHUS  pe3yJbTaTa IPEJOCTABIICHHUS
MyHUIIMNAIbHON YCIyTH HaIpaBisieT JOKYMEHTHl 3asBUTEIIO B JIMYHBIN KaOWHET Ha
pernonanpbHoM Iloprane B  saekTpoHHONW (opme, TOANMUCAHHBIX  YCHUICHHOU
KBaJIM(UIUPOBAHHON 3JIEKTPOHHOMN MOANHUCHIO JOHKHOCTHOTO JIMIA AJIMHHHUCTPALUH,
YIOJHOMOYEHHOTO Ha IMOJAINUCAHNE TaKUX JOKYMEHTOB, MJIHM IO MECTy TpeOOBaHHUS Ha
OyMa)>XHOM HOCHUTEJIE.

3.70. B xadecTtBe pe3ynbrara IpenocTaBieHUs MyHHMIMNAIBLHOU YCIyTU
3asBUTENb 10 €TI0 BBIOOPY BIPABE MOIYUYUTh:

a) pe3ynbTar MpeaocTaBieHuss MyHUIIUTIATBHON yCIIyTH B (JOpME AIIEKTPOHHOTO
JNOKYMEHTa,  IMOANMCAHHOTO  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLOM  C
UCIOJIb30BAaHUEM YCUJIEHHOM KBaTU(UIMPOBAHHON 3IE€KTPOHHOMN MOJIUCH;

0) pe3ynpTaT npenocTaBieHUs MyHUIUDAIBHON ycoyru Ha OyMaXHOM
HOCHTEJIE.

3.71. 3asBUTENH BIPABE MOJYYUTh PE3YJIbTAT MPEAOCTaBICHU MyHHUIUITATLHON
yCIIyTH B (pOpME 3IEKTPOHHOIO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE B
TEYEHUE CPOKA NEUCTBUSA UCIIOIHEHN MyHUIIMNIAIbHON yCIIyT!

3.72. Pe3ynpTaToM aJMHHUCTPATHUBHON MpPOLENYpHl SBISAETCS HAIpPaBICHUE
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3asIBUTEIIO B JINYHBIN KaOMHET Ha pernoHaabHoM [lopTane 1oKyMeHTOB.

3.73. CmocoboM ¢ukcaruu pesynbraTta aJIMUHUCTPATUBHOW MPOIEAYPHI
sBIsieTCs: cOPMUPOBAHHBINA (aiii, MOATBEpKAAIOIUN (aKT OTIPABKU 3asIBUTEIIO B
JUYHBIN KaOuHET Ha pernoHanbHoM [lopTane TOKyMEHTOB.

3.74. OOmuii CpoK BBHIMOJHEHUS AJIMUHHUCTPATUBHOMN MPOLIEAYpbl HE MOXKET
MpeBbIIATH 2 (J1Ba) IHS.

IHopsok ucnpasiieHUs1 ONMYIIEHHBIX ONEYATOK U OIUIMOOK B BbI/IAHHBIX B
pe3yJjbTaTe npeaocTaBjaeHnss MyHMIMNAALHON yCIYIY JOKYMEHTAaxX

3.75. OcHoBaHMEM Hayalla BBINOJIHEHHUS aAMUHUCTPATUBHOW MPOLEAYPHI
SIBIISIETCST OOpanieHrne 3asiBUTENsI 00 MCIPABICHUU JTOMYIICHHBIX OTIEYaTOK M OIINOOK B
BBIIaHHBIX B pe3yJbTaTe MNpeAocTaBieHUs MyYHUIMNANBHON YCIyrH IJOKYMEHTaxX C
MPUIIOKEHUEM JIOKYMEHTOB, MIOATBEPKAAFOIINX ONICYATKH U OITUOKH.

3.76. Pemenue 00 wuCHOpaBICHUH JOMYIIEHHBIX ONEYATOK M  OIIHUOOK
B BBIJIAHHBIX B pe3yJibTaTe MPeNOCTaBlIeHUs] MyHUIMIIATbHOW YCIYTH TOKYMEHTax
NPUHAMAETCS. B CJIy4ae, €CIM B yKa3aHHBIX JOKYMEHTaX BBISIBJICHBI HECOOTBETCTBHSI
NpHUJIaraeMbIM K 3asBJICHHIO O TIPE0CTaBICHHA MYHUIIMTIAIBHON YCIYTH IOKYMEHTaM.

3.77. Pe3ynbTraToM aJMHUHHCTPATHUBHOW MPOIEAYpPHl SBISETCS HCIPABICHHUE
JIOITYIICHHBIX JOKHOCTHBIM JIMIIOM AJIMUHUCTPAIIUU ONEYaTOK U OMIMOOK B BBIIAHHBIX
B pe3yJbTaTe MpPeNoCTaBIeHUS MYHUIIUNAIBHON YCIyrH JOKYMEHTax JHu0o
HampaBlieHUE B aJpec 3asBUTENsS OTBeTa ¢ MH(opmalmeir 00 OTCYyTCTBHM ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MNpeAoCTaBiIeHUs MYyHUIMNAIBHON YCIYTH
JOKYMEHTaX.

3.78. CnocoboM ¢ukcanuu pesynbrata aJMUHUCTPATUBHON MpOLETYPHI
SIBIISIETCS] pETHCTPAIMsl B KHUTE YYeTa BBIJAHHBIX JTOKYMEHTOB CHEIHATHUCTOM.

3.79. Cpok TmNpoXOXACHHUS aJIMUHHUCTPATUBHON TPOLEAYPHl HE OJDKEH
npeBblmaTh 5 (MATh) KaJCHAAPHBIX THEW C JaThl pEerucTpanud oOpaimieHus o0
UCTPABIICHUH JIOMYIICHHBIX OMNEYaTOK M OMMOOK B BBIAAHHBIX B peE3yJbTaTe
npenocTaBieHUS MyHUIUITATLHONW YCITyTH TOKYMEHTAX.

4. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM PEI'JIAMEHTA

IHopsinok ocyiecTB/IeHUS TEKYLIEro KOHTPOJIA 32 COOJIIOACHUEM U MCIIOJTHEHHEM
OTBETCTBEHHBIMHU J0/KHOCTHBIMHU JIMIAMHU TOJIO’KEHU A pPerjiaMeHTa i MHbIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUSA K
npeAocTaBjJIeHuI0 MyHHIUNIATBHON YCIYTH, 4 TAKKE IPUHATHEM MU pelieHui

4.1. Texyumii KOHTpPOJb 3a COOJIOJCHHEM IOCIEN0BATEILHOCTH ACHCTBUH,
OTPENCICHHBIX  aJIMUHUCTPATUBHBIMH  TPOIEAypaMHd 1O  MPEAOCTaBICHUIO
MyHUIIMNAIBHON YCITyTH, U TPHUHITHEM PEIIEHUN OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JTUIaMu Y TIPaBJICHUS OCYIIECTBIISCTCS HETIPEPHIBHO HAYAJILHUKOM Y IIPaBICHUSI.

4.2. Texymuii KOHTPOJb OCYIIECTBISETCS TYTEM TPOBEICHUS TPOBEPOK
COOJIIOJICHUS! M HWCIIOJIHEHHUSI OTBETCTBEHHBIMHU JIOJKHOCTHBIMM JIMIIAMHU TOJIOKEHUMN
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa MW HWHBIX HOPMAaTHUBHBIX TPABOBBIX  AKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUI0 MyHHUITMTIATBHOU YCITyTH.

4.3. IlepruOaUYHOCTh OCYILECTBJICHUS TEKYILErO0 KOHTPOJIS YCTAaHABIIMBAETCS
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Ha4YaJIbHHUKOM YHpaBJ'IeHI/IH.

IMopsaAxoK ¥ NEPHOANYHOCTH OCYLIECTBJICHU MJIAHOBBLIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA MpeaocTaBjaeHuss MyHUIUNAIBHON YCIIyTH,
B TOM YHcJIe NOPAAOK U (POPMBI KOHTPOJISA 32 MOJTHOTOM M KAa4eCTBOM
npeaocraBjieHuss MyHUIMIIAJTbHON YCJIYTH

4.4. KoHTpoJIb 3a MOJTHOTOW M KAay€CTBOM NpPEeAOCTaBICHUS MyHUIUIIAIbHON
YCIIyTH BKJIIOUAET B ce0sl MPOBEACHNE IJIAHOBBIX U BHEIJIAHOBBIX IMPOBEPOK, BBISIBICHUE
U YCTpaHEHUE HapyIICHUH NpaB 3asBUTENICH, pPacCMOTpPEHUE, MPHUHITHE PEIIeHUN U
MOJTOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTENCH, coAep Kalue >KaloObl Ha JEHCTBUS
(6e3nericTBHE) TOHKHOCTHBIX JIHII.

4.5. Ilopsanok ¥ MEPUOTUYHOCTH MPOBEIEHHS TUIAHOBBIX MPOBEPOK BBIMOJIHEHUS
MOJIOKEHUN AJIMUHUCTPATUBHOTO PEIVIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TpeOOBaHUS K TNPEIOCTABICHHIO MyHHUIIMIAIBHOW  YCIIyTH,
OCYLLIECTBJISIOTCA B COOTBETCTBUU C IJIAHOM paOOThl HA TEKYIIUI ro Y ipaBiaeHusl.

4.6. Pemenue 00 OCYHIECTBICHHH IUIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK
MOJIHOTBI W KadyecTBa MPEeAOCTaBlieHUd MyHHIMNAIbHOW YCIYyrd MPUHUMACTCS
HAaYaJIbHUKOM Y TIPaBJICHUSI.

4.7. IlnanoBbie MPOBEPKU MPOBOSATCS HA OCHOBAHUU TOJOBBIX IJIAHOB PalOTHI,
BHEIIJIAHOBBIC MTPOBEPKH MPOBOASITCS MPHU BBISIBICHUH HAPYIICHUN TIO MPEAOCTABICHUIO
MyHUIMIaIbHON YCIIyTH WM IO KOHKPETHOM Kalio0e 3asBUTEIIS.

4.8. BHemaHOBBIE MPOBEPKHU IO BOMNPOCY MpeAocTaBiieHus MyHHIMNATIbHON
YCIIYTH MPOBOJUT HAYAJIbHUK YTIPaBIECHUSI HA OCHOBAHUU Kall00 3asiBUTENICH, JJIs 4ETO
3aMpaniMBaeT B COOTBETCTBYIOIIMX OpraHax HEOOXOAMMbIE JOKYMEHTBI U IO
pe3ysbTaTaM MPOBEPKU COCTABIISIET aKThl C YKA3aHUEM BBIBICHHBIX HAPYIICHUN.

OTBEeTCTBEHHOCTH JI0JI’KHOCTHBIX JIMIl OPraHa, MpeaoCTaBJISIOIIero
MyHMUMIAJBHYIO YCJIYTY, 32 pelieHusl U AeiicTBHs (0e31eiicTBUE), IPUHUMAEMbIe
(ocymiecTBiasieMble) UMM B X0/ € npeaocraBjieHuss MyHUIMIIAILHON YCJIYTH

4.9. Ilo pe3ynapTatam NpOBEJCHHBIX MTPOBEPOK B CIy4Yae BBISIBICHUS HAPYIICHUN
MpaB 3asBUTEJICH BUHOBHBIC JIMIA MPUBJICKAIOTCS K JUCHMUIUIMHAPHOM, TpakIaHCKO-
IPaBOBOM, AJMMHUCTPATUBHOW W  YIrOJOBHOW OTBETCTBEHHOCTM B  TOPAJKE,
YCTaHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickoit denepanyu.

Honoxenusi, xapakrepusyouue Tpe0OBaHus K NOPAAKY M (popMaM KOHTPOJIA 3a
npeaocrapjieHueM MyHUIIUNAJIBHON YCJIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH,
UX 00beITUHEHU ¥ OpraHu3anui

4.10. Kontpons 3a mpepocraBieHuEM MyHHIMNAIBHON YCIYTM CO CTOPOHBI
rpaxaaH, WX OObEIMHEHHM M OpraHu3alui SBISETCS CaMOCTOSTENbHOM QopMmoi
KOHTPOJII M OCYIIECTBJSIETCS IIyT€M HallpaBlIeHus OOpalleHuid, a Takxke IyTeM
oO>kanoBaHusl NeHCTBUM (O€31eHCTBUSA) U pEIIEHUM, MPUHATHIX (OCYLIECTBISIEMBIX) B
XOJ€ UCHOJHEHMs AJMHMHUCTPATUBHOIO pErjJaMeHTa, IJIaB€ MYHHULUNAIBHOTO
oOpa3oBaHus AOGUHCKUIT palioH.
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5. IOCYJIEBHBIN (BHECYAEBHBIN) MTOPSIJIOK OB KAJIOBAHUSI
PEIIEHUI U JEVICTBUM (BE3JEVMCTBUS) OPTAHA,
IMPEJOCTABJISIOIEIO MYHUIINITAJIBHYIO YCJIVYTY, A TAKKE
UX JOJKHOCTHBIX JINI]

Nudpopmanus 1Ji5 3aMHTEPECOBAHHBIX JIUI[ 00 MX IPpaBe Ha A0cyae0Hoe
(BHecymeOHOE) 002xaji0oBaHMe AelcTBUM (0e31eicTBUA) U (MJIM) PellleHuH,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ npeaocraBjieHuss MyHUIUNIAJIbHON YCJIYTH

5.1. 3asBuTenr MMeEET TpaBO Ha JocyAcOHOE (BHECyaeOHOE) o0»KajJoBaHUE
pereHnit u nercTBuid (0e3neicTBrs) U (WIHM) PEIICHUH, MPUHATHIX (OCYIIECTBICHHBIX )
AIMUHHCTpanue, MAOHKHOCTHBIM —JMIOM  AJMUHHUCTpPAlWU, MPEJOCTABIISIONINM
MyHUIIMTAIBHYIO YCIYTY AJMUHUCTPALUH, TU00 MYHUIIMIIAIBHBIM ciryxaimum, MOL],
cotpyauuka MOI[ B xonxe mnpenoctaBieHuss MyHUIMOAIbHOW ycioyru (manee —
nocynedHoe (BHeCcy1e0HOE) 00KaJIoBaHUE).

5.2. K mpaBOOTHOIICHUSIM, PETYIUPYEMBIM JAaHHBIM Pa3[eioM, MPUMEHSIOTCS
nosioxkeHus: riasel 2.1 ®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opranuzanuu NpeaoCTaBICHHs TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT».

Opranbl, OpraHu3anyy 1 YIoJTHOMOUYEHHbIEe HA PACCMOTpPEHHe 7KAJI00bI JTUIIA,
KOTOPBIM MOKeT ObITh HAMPABJIEHA KAJ100a 3asiBUTEJIsI B 10CYAe0HOM
(BHecyne0OHOM) MOpsiAKe

5.3. XKanoba Ha pemienus u nedcTBust (Oe3aeiiCTBHE) JODKHOCTHBIX JIMIL
AIMUHUCTpAIlMM,  MYHUIUOAIBHBIX  CIOyXKAIlUX  MOJAeTCsl  3asBUTEIEM B
AJIMUHHCTpAIMIO HA UM TJIaBbl MYHHUIIUIAIBHOTO 00pa3oBanusi AOMHCKUI paiioH.

5.4. B ciydae ecnu oOXalyroTCsl pelieHus] U AeicTBus (Oe3neiCTBUE) TiIaBbl
MYHHUITUTIAIBHOTO 00pa3oBaHusi AOMHCKUN paiioH, kanoda MmogaeTcsi HEMOCPEACTBEHHO
IJIaBe MYHUIIUTIAILHOTO 00pa3oBaHus AOWHCKHM palioH.

5.5. XKanobsr Ha pemenus u paeiictBust (6e3meiictBue) corpynHuka MOIL]
nogatotrcst  pykoBogutento 3toro MO®PII. Kanobsl Ha pemieHus W JIEUCTBUS
(6e3netictBue) pykoBomuTenss MO®I] momaroTcss B memapTraMeHT WH(POpMaTH3AWH W
cBa3u KpacHomapckoro kpas, sBistommiics yupeautenem MOL[ winm J10/KHOCTHOMY
JIUILY, YIIOJTHOMOYEHHOMY HOPMaTUBHBIM MPAaBOBBIM akToM KpacHomapckoro kpasi.

Cnoco0b1 nH(pOpMHUPOBAHUS 3asiBUTEJIEH O MOPSAIKe
MOJAAYH M PACCMOTPEHMS KAJI00bI, B TOM YHCJI€ C HCMOJIb30BAHUEM
IHoprana u pernonajabHoro Ioprauaa

5.6. Mudopmarnuio o TOpSJAKE TOJAaYud W PACCMOTPEHUS >KaJoObl 3assBUTEIH
MOTYT TOJYYUTh Ha HWHOOPMAIIMOHHBIX CTEHJAaX pACMIOJOKEHHBIX B MeCTax
MPEIOCTABICHUSI MYHHUIIMIIAIBLHON YCIYTHM HEMOCPEICTBEHHO B YTpaBlIEeHWHU, HA
opuIMaIbHOM  CaiiTe€ OpPraHoB MECTHOTO  CaMOYIpPAaBJICHUS  MYHHUIMIAIBHOTO
oOpa3oBanus AOuHCKHM paifoH, B M®ILl, B deaepanbHOil TOCYIapPCTBEHHOM
nH(pOpMAIIMOHHON cucTeMe «EMMHBIN TOpTam TOCyAapCTBEHHBIX M MYHHIIMITATBHBIX
yeiyr (pyHkumii)», Ha peruonansHoMm Iloprane.
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IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTUPYIOIIHUX MOPAIOK A0CYA€OHOTO
(BHecy1e0HOTr0) 00:Ka/I0BAaHUA pelieHuid U JeiicTBuii (0e31eiicTBHs) Opraa,
npeaocTap/somero MyHHIMNAJAbLHYIO YCJIYTY,

a TaK:Ke ero J0JsKHOCTHBIX JIMIL

5.7. HopMaTuBHBIMH TpPABOBBIMHU aKTaMH, PpETYJUPYIOIMIMMH  HOPSAIOK
nocyneOoHoro (BHeCcyZeOHOro) oOKajaoBaHHs peIIeHUH W JAeUCTBUM (Oe31elicTBHS)
AJIMUHUCTpalMM, JOJDKHOCTHBIX JIMII AJMUHUCTpALMH, JIMOO MYHHUIIMHAIbHBIX
ciyXamux, paboTHuKoB M®I] sBasitoTcs:

1) ®enepanbubiii 3akoH oT 27 utonsg 2010 roga Ne 210-03 «O6 opranmzanuu
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT»;

2) MOCTaHOBJICHUE TJIaBbI aAMUHUCTpanuu (ryoepuaTopa) KpacHomapckoro kpas
ot 11 despans 2013 roga Ne 100 «O6 ytBepxkaenuu [lopsaka mogaun U pacCMOTPEHUS
*ano0 Ha pemeHuss u  AedcTBUs  (Oe3neHCTBHE) HCIIOIHUTENIbHBIX  OpPraHOB
rocyaapcTBeHHOU Biactu KpacHomapckoro kpasi, mpeaoCTaBIISIONINX TOCY1apCTBEHHBIE
YCIYI'HM, HUX JAODKHOCTHBIX JHI] JIMOO TOCYJAapCTBEHHBIX TIPAXAAHCKUX CIIyKalIUX
Kpacnonapckoro Kpas, MHOTO(YHKIIHOHAJIBHOTO LIEHTpA, PabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO IICHTPaY;

3) mocTaHOBIEHHE AAMHHHUCTPAIMM MYHULMIAIBHOTO 00pa3oBaHusi AOWHCKUN
paiion ot 16 mas 2018 roma Ne 510 «OO6 yTBepkACHMM TOpAIKA TMOAAYU H
paccMOTpeHusi kajno0 Ha pemeHuss U jAelcTBus  (0e3leicTBHE) OTpacieBbIX
(pyHKIMOHAIIBHBIX) OpPraHOB  QJMHUHHUCTPALMM  MYHHUIIMIIAJLHOTO  OOpa30BaHUSA
AOUHCKMI palloH M WX JOJDKHOCTHBIX JIML, MYHUIMOAJIbHBIX  CIYy’>KalluX
aJIMUHHUCTPALIMYA MYHUIIUTIAIBHOTO 00pa3oBanusi AOMHCKUI paiiony.

HNannas undopmanus pasMemniaercs Ha EquHOM moprane rocyaapcTBEHHBIX H
MYHUIIUTATBHBIX YCIYT (DYHKITHI).

6. OCOBEHHOCTH BBIMMOJIHEHUS AIMUHUCTPATUBHBIX ITPOLIEJYP
(IEACTBUI) B MHOTO®YHKIIMOHAJIBHBIX HEHTPAX
MPEJOCTABJIEHUMSI TOCYJIAPCTBEHHBIX
U MYHULMIOAJIBHBIX YCJIYT

CocTaB 1 mocJIe10BaTC/JIbHOCTD A/IMUHUCTPATUBHLBIX IIPOLHEAYP

6.1. OcoGeHHOCTH BBHITIOJIHEHUS AIMUHUCTPATUBHBIX MPOIEAYp (ICHCTBUI) B
MOII:

1) uadopmupoBanue 3asBUTENCH O MOPSIKE MPENOCTaBICHUsT MyHUIMITAIEHON
ycayru B MOILI, 0o xozxe BbINOJHEHUS 3ampoca O MPENOCTaBICHHWH MyHUIHNAIBHON
YCIIyTH, IO MHBIM BOIIPOCaM, CBA3aHHBIM C IpeJIOoCTaBiIeHNEM MyHUIIMIIAIIBHON yCIIyTH,
a TaK)Ke KOHCYJIbTUPOBAHUE 3aBUTENEH O MOPSAKE MPeNOCTaBiIeHns MyHUIUIIAIbHON
yciayru B MOII;

2) nmpueM 3ampocoB 3asBUTENEH O MPEIOCTABICHUH MyHUIIMIIAIBHON YCIYTH U
MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IpeIoCTaBIeHUSI MyHUIIMITAILHON YCITYTH;

3) dopmupoBanre u HampaBienne M®PI[ MeKBEIOMCTBEHHOTO 3ampoca B
AJIMUHUCTpAIHIO;

4) BbIaua 3assBUTEIIO PE3yJibTaTa MPeJI0CTaBiICHNsT MyHUITUTIAILHON YCIIyTH, B
TOM 4HCJIE€ BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOJITBEPKIAOIINX
COZIEp’KaHMUE JIIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B MODI] nmo pesynbratam
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npeaocTaBieHuss MyHUIUIIAIIBHOW YCIIYTH;

5) wuHble AEHCTBHS, HEOOXOAWMMBIC I TPEAOCTaBICHUS MyHHIUTATILHOU
YCIYTrd, B TOM YHCJIE CBA3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTU YCHWJICHHOU
KBaJM(UIIUPOBAHHOM DJIEKTPOHHOM TOJINUCH 3asBHUTENS, HUCIOJIb30BAaHHOW MpHU
oOpamieHu 3a MoJydeHHeM MyYHHMIMIATIbHON YCIIyTH, a TaKKe C YCTAaHOBJIICHUEM
IIEpEYHsl CPEACTB  yAOCTOBEPAIOLIMX LEHTPOB, KOTOpbIE  JONMYCKAIOTCA  JUIA
UCTIOJIb30BaHUSl B IENsAX OOeCHedeHus: yKa3aHHOM MPOBEPKU U OMpPENessitoTCs Ha
OCHOBAaHUHU YTBEPKIAEMOU OPraHOM, MPENOCTABIAIOIMM MyHHUIIMITAIIBHON YCIIyTy, MO
corinacoBanuio ¢ PDexepanbHO ciy)Ooi Oe3omacHocTH Poccwuiickoit Depepanuu
Mozenu yrpo3 Oe3omacHocTd uH(popMauuMu B MHGOPMAIMOHHOM  CHCTEME,
UCIOJIb3yEeMOH B IIeJIAX MpueMa 0OpalieHui 3a nojayuyeHneM MyHUIUIIAIbHON YCIyTH U
(unn) mpeIoCTaBICHUS TAKOM YCIyTH.

HNudopmupoBanue 3asiBuTeIeH 0 MOPSAIKE NMpeaocTaBIeHUA MyHUINNIAIBLHOU
ycayru B ML, 0 xo/1e BBINOJHEHHUS 3a1Poca 0 npeaocTaBjieHn MyHHMIUIIAIbHOU
YCJIYI'H, 10 HHBIM BOIIPOCaM, CBSI3AHHBIM € NpeaocTaBJieHueM MYyHUIUNIAIbHOU
YCJIYI'H, a TAK/Ke KOHCYJbTHPOBAHME 3asiBUTEJICH 0 MOPSAJAKe NMPeI0CTABJICHUSA
MyHnuuunaasHoi yeayru B M@I]

6.2. OcHoBaHueM /s Hauyaja aIMUHUCTPATHUBHOM MPOLEIYpPHI SBISAETCA
oOpamenue 3asBurens B MOL] o nopsiake npegocrasiernss MyHUIUNIATBHON YCITYTH.

6.3. UadopmupoBanue 3asgBUTeICH OCYIIECCTBISCTCS MOCPEACTBOM Pa3MEIICHUS
aKTyaJlbHOW M HCUepmbIBaroniedl uHGOpMAIMK, HEOOXOAUMON g TOJy4YeHUs
MyHunmnanbHONH ycnyru Ha WHGOPMAIMOHHBIX CTEHAAX WIM MHBIX HMCTOYHHKAX
UH()OPMHUPOBAHHUS.

6.4. ndpopmupoBanme 3asBUTENCH ocymiecTBissercss B okHe MOIL[ (uHOM
CHelnuaIbHO 000pynoBaHHOM pabouemM Mecte B MOILI), mnpeaHa3HaueHHOM IS
uHGOPMUPOBAHUS 3asBUTENICH O MOPSAIKE MPEAOCTaBICHUs MyHUIIMIAIBHBIX YCIYT, O
XO0JI€ PACCMOTPEHHMS 3aIIPOCOB O MPEAOCTABICHUN MyHUIIMNAIBHBIX YCIIYT, a TAKXKE IS
NpeI0CTaBIeHUs] MHOW MH(POpPMAIUK, B TOM YHCIIE YKA3aHHOM B MOJIMYHKTE «a)» IMyHKTa
8 IlpaBunm  opraHuzanuu  JAEATEIBHOCTH  MHOTO(YHKIMOHATBHBIX  IIEHTPOB
MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHUUMINAIBHBIX YCIYT, YTBEPKICHHBIX
[TocranoBnenunem IIpaButenbctBa Poccuiickoit @enmeparmu ot 22 mexalps
2012 roma Ne 1376 «OO0 ytBepxaenun IlpaBun opraHuzauuu JeATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEeAOCTABICHUS roCyJ1apCTBEHHBIX u
MYHULATTAIBHBIX YCIIyI).

6.5. MO®I wuaQOPpMHUPYIOT 3asBUTENEH O TOPSAKE MPEIOCTaBICHUS
MyHUIMITAIBHOM  YCIIyTM, O XOJ€ BBINOJHEHUA 3aIpoca 0 NPEeIoCTaBJICHUU
MyHULIMMAIBHOM  YCIAYTH, IO MWHBIM BOIpPOCAaM, CBS3aHHBIM C TIPEJAOCTABICHUEM
MyHULIMIAIBHOW  YCIIyTH, A TakK€ KOHCYJBTUPOBAHUE 3asBUTEIECH O TOPSIKE
npefgocraBiaeHuss  MyHununanbHoW ycimyru  depes MOIL[ B coorBercTBMM €
COTJIAIIEHUSMU O B3aUMOJICICTBUM.

6.6. [Ipu npenocraBieHnr MyHUIMNIAIBHON YCIYTH N0 KCTEPPUTOPHAIBHOMY
npuHuuny MOII:

1) npuHuMaer OT 3asgBUTENs (TMPEACTABUTENS 3asBUTENsI) 3asBICHUE W
JIOKYMEHTBI, IPEJICTABIICHHBIE 3asBUTEIIEM (MIPEICTABUTEIEM 3asBUTEIIS);

2) OCYILIECTBIISIET KOIMMPOBAHUE (CKaHUPOBaHME) JIOKYMEHTOB,
npenycMOoTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 deaepanbHOro
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3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opraHuzanuu MOpeoCTABICHUS
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYr» (ajiee - JOKyMEHTBI JIMYHOTO XPaHEHUS)
U TPEJICTAaBICHHBIX 3asBUTENEM (NIPEACTABUTENIEM 3asBUTENs), B Clydae, €cCld
3asBUTENb (TPEICTABUTENb 3asBUTENSI) CAMOCTOATEIBHO HE NPEACTaBWI KOMHHU
JOKYMEHTOB JIMYHOTO XpaHEHWs, a B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
perjJaMeHToM ISl €€ NpPeJOCTaBiIeHHs HeoOXoauMma KOMUsA AOKYyMEHTa JIMYHOTO
XpaHEHHUs (32 UCKIIIOUEHHUEM Cilydasi, KOI/1a B COOTBETCTBUM C HOPMATUBHBIM IIPABOBBIM
aKTOM I TPEJOCTABICHUS MYHUIUIAIBHOM YCIYTrd HEOOXOIMMO NpEIbsBICHUE
HOTApUAJIbHO YAOCTOBEPEHHOM KOMMH JOKYMEHTA JINYHOTO XPaHEHUS);

3) dopmupyer dIEKTpOHHBIE MOKYMEHTHI W (MJH) DJJIEKTPOHHBIE O0O0pa3bl
3asIBJICHUS], TOKYyMEHTOB, MPUHATHIX OT 3asBUTENs (MPEICTABUTENS 3asBUTENS), KON
JIOKyMEHTOB JINYHOTO XPAHEHUs, MIPUHATHIX OT 3asBUTENs (IIPEACTABUTENS 3asBUTES),
oOecrnieunBast UX 3aBEPEHUE AIIEKTPOHHOM MOAMKUCHIO B YCTAHOBICHHOM MOPSIKE;

4) ¢ ucnosip30BaHKEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM
HAMpPaBJISIET 3JCKTPOHHBIE JOKYMEHTHI M (WJIHM) AJIEKTPOHHBIE O0pa3bl JOKYMEHTOB,
3aBEPEHHBIC YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JinoM M®I[ B opranbel MeCTHOTro
camoyrmpaBieHusi B KpacHomapckoM Kpae, TMOJBEIOMCTBEHHbIE WM OpraHH3aliH,
IPEIOCTABIISAIOLINE COOTBETCTBYIOIIYI0 MYHULIUIIATIBHYIO YCIIYTY.

6.7. PesynpraroM agMUHHCTPATUBHOW NPOLEAYpPHI SIBISETCS IOJTy4YeHUE
3asBuTeneM HHGOPMALIUU O TIOPSIKE MPEeAOCTaBICHUST MyHHUIIMTAIBHON YCITYTH.

6.8. Criocobom (uxcaruu pe3ysibrata aIMUHACTPATUBHOMN MPOLEAYPHI SBISETCS
oTMeTKa B )KypHaiie ML o nmpoBeeHHON KOHCYIbTALIUH.

IIpuem 3anpocoB 3asiBUTEIeH 0 IpeaocTaBIeHUM MYyHUIMIIAJIBHON YCJIYIH
U MHBIX JOKYMEHTOB, HeO0XOAUMBIX ISl PEA0CTABJICHUS
MyHMUIHMIIAJIBHOH YCJIYTH

6.9. OcHoBaHueM MJi1 Hayaja aJIMUHUCTPATUBHON MpOLEIYpPHl SBISIETCS
npeacTtaBieHue 3asButerneM B MOIL] 3asBieHus 0 npenocTaBlieHMH MyHUIMNAIbHON
YCIIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MyHUIHANAITBHON YCIYTH.

6.10. Corpyanuk MO®I] npu mnpueMe 3ampocoB O MPEIOCTABICHUH
MyHunnaibHOW — ycayru  JIWOO  3ampocoB O MPEAOCTaBICHUM  HECKOJIbKUX
MYHUIMOAIBHBIX YCIyT (Jajgee - KOMIUIEKCHBIM 3ampoc) M BblJau€ pe3yJbTaTOB
peNoCTaBIeHUN MyHHUIIMNAIBHBIX YCIyT (B TOM 4YHCIE B paMKaX KOMIUIEKCHOTO
3ampoca) yCTaHaBJIMBAET JIMYHOCTh 3asBUTEJS HAa OCHOBAaHMM MaclopTa Tpa)kJIaHUHA
Poccuniickont ®@eaepan 1 UHBIX JOKYMEHTOB, YIOCTOBEPSIOIINX JUYHOCTD 3asiBUTEII,
B COOTBETCTBUHM C 3aKOHOMATENbCTBOM Poccuiickor depepanuu, a TakKe MPOBEPSET
COOTBETCTBHUE KOMUHN MPEIACTABIAEMBIX JOKYMEHTOB (32 HCKJIIOYEHHEM HOTAPUAIBLHO
3aBEpPEHHbIX) HMX OpUTMHaJaM (Ha M[peaMeT Hajduuusl MOAYUCTOK (OCHOBHBIMU
MpU3HAKAMHU TIOAYHMCTOK SBJISIIOTCS: B3BEPOIIEHHOCTh BOJIOKOH, HW3MEHEHHE TIJISTHIA
MOBEPXHOCTHOTO CJIOs OyMaru, yMEHBIIICHHE TOJIIMHBI OyMard B MECTE IMOIYUCTKH,
HapylieHue (HOHOBOM CETKM) WM JONeYaToK (OCHOBHBIMH NPHU3HAKAMHM MPUITHCOK
ABJISIIOTCSI  HECOBIAJICHUE TOPU3OHTAIILHOCTU PACIOJIOKEHHUS TIE€YaTHBIX 3HAKOB B
CTPOKE, pa3jinuvs pa3Mepa U PUCYHKA OJHOMMEHHBIX IE€YATHBIX 3HAKOB, PA3ITUYMs
MHTEHCUBHOCTH MCTOJb30BAaHHOTO KPACUTETIS).

B ciydae ecnu mpeacTaBieHbl MOUIMHHUKH JOKYMEHTOB 3asBUTENS, MEPEUEHb
KOTOPBIX OIpEAEIICH MMyHKTOM 6 crtateu 7 PenepanbHoro 3akoHa ot 27 uroins 2010 roga
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Ne 210-®3 «OO6 opranuzanuu NperoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHMIIMITATbHBIX
ycayr», corpyaHuk M®IL] cHuMaeT ¢ HUX KOIUH.

6.11. Corpymauk MOILI, mpu mnpueMe 3ampocoB MpPOBEpsieT MNPaBUILHOCTh
COCTAaBJICHUA 3asiBJICHMS (3ampoca), a TaKKe HMCUYEPNBIBAIOIIMM MEPEUYEHb JOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBMM C AJIMHUHHCTPATUBHBIM DPETJaMEHTOM, U (POpPMHUPYET
NAaKeT JOKYMEHTOB.

6.12. Ilpu mpueMe KOMIUIEKCHOTO 3ampoca y 3asBuTeds coTpyaHuk MOI]
00s13aHBI MPOUH(OPMHUPOBATH €10 000 BCEX TOCYIAPCTBEHHBIX U (MJIM) MYHULIUIATbHBIX
yCllyrax, yclyrax, KOTOpble SIBISIOTCS HEOOXOAUMBIMU M 00s3aTeIbHBIMU TS
npenoctapieHus MyHULIMNANBHON YCIYyTH, TMOJMy4YeHHE KOTOPBIX HEOOXOAMMO JUIs
MOJIYYeHHs] TOCYJAapPCTBEHHBIX (MYHUIUMAIBHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce.

6.13. B ciy4yae HECOOTBETCTBUS JOKYMEHTA, YJOCTOBEPSIOUIETO JUYHOCTb,
HOPMATHUBHO YCTaHOBJICHHBIM TPEOOBAHUAM WM €ro OTCYTCTBHUS — cOTpyAHUK MODI]
nHpopMuUpYyET 3agBUTENS (IPEICTABUTEIS 3asBUTEIIS) O HEOOXOIUMOCTH TIPEIbSIBICHUS
JOKYMEHTa, YJIOCTOBEPAIOIIEr0 JUYHOCTh, JUIsl MPEAOCTaBICHUS MYHULHUIAIbHOM
ycayru W mpemanaraetT obOpatutbess B M®Il mocie mpuBeneHHsT B COOTBETCTBHE C
HOPMATUBHO  YCTAQHOBJICHHBIMU TPEOOBAHHSAMHU  JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTb.

6.14. B cinywyae HempeACTaBICHHs 3asBUTEIEM KaKOTro-JTMOO JOKYMEHTa,
HEOOXOIUMOTO Jisi MpeaocTaBieHuss MyHHIMIAIbHON yciayru, crenuaiuct MOIL]
yBEIOMJIAET €ro 00 3TOM M COOOUIAE€T, YTO YCTAHOBJEHHBIM CPOK MPEIOCTaBICHMUS
MyHuIMNaIbHON yCIyrd OYyJIeT HCYHUCIATBCS CO JHS TOJYyYeHHUs AJMUHUCTpALMEH
BCEX JIOKYMEHTOB, HEOOXOIUMBIX ISl MOTy4YeHuss MyHUITMTAIBHON YCITyTH.

Ha pacnucke o mnpueme JOKYMEHTOB MPOCTABISETCS OTMETKa O TOM, YTO
3agBUTENI0  JaHbl  pPa3biACHEHUS O  HEOOXOIMMOCTH  MPEJCTaBICHUS  BCEX
COOTBETCTBYIOIIUX JIJIsl TOJy4eHHUs] MyHHUIIUTIATbHON YCIYTH JOKYMEHTOB.

6.15. Cnenmanuct M®L] odopmiisieT u BbIaET 3aIBUTEIIO PACIUCKY O MPUEME
JOKYMEHTOB C YKa3aHMEM PErucTPallMOHHOTO (BXOJSILETr0) HOMEpPAa W JaThl MpUEMa
3asBJICHUSI O TIPEAOCTaBICHUM MYyHHUIIMIAIBHOW YCIYTH W COOTBETCTBYIOIIUX
JIOKYMEHTOB, B KOTOPOW YKa3bIBaloTCs (haMuIIusl, UHULIHUAIBI, JOHKHOCTh, CTABUTCS
noanuck crnennanucta MOLI, npuHsABIIEr0 JOKYMEHTHI.

6.16. PesympraToM aIMMHHCTPATUBHOW TPOLEAYpPHI  SBISETCS  MPHEM
cneruanuctoM MOILI 10OKyMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM.

6.17. Cnocobom Qukcanuu pe3yibTaTa aIMUHHCTPATHBHONW TMPOIEAYPHI
ABygeTCsS 0(hOPMIICHHE PACTICKU O TIPUEME JOKYMEHTOB OT 3asBUTEIIS.

6.18. OOmmit cpoKx BBHIMOTHEHUS AJIMUHHUCTPATUBHOMN MPOIEAYPHl HE MOXKET
npeBbImath 1 (0AUH) JEHb.

®opmupoBanue 1 HanpasJjeHue MPIL MexxBeIOMCTBEHHOI 0 3a1Ipoca
B AIMMHUCTPALMIO

6.19. OcHoBaHueM /1 Ha4Yaja aIMUHUCTPATUBHON TPOIIEYPHI ABISIETCS PUEM
cneruanuctoM MOIL] 10KyMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM.

6.20. Crneunanuct M®L] roTOBUT MakeT MPUHSATHIX TOKYMEHTOB U HampaBisieT
€ro B AJIMUHUCTPALIMIO B COOTBETCTBUM C COIJIAILIEHUEM O B3aUMOJICHCTBUY.

6.21. Pe3ynpTaToM aJMHUHUCTPATUBHOM MpOLEAYypbl SBISETCS HaIpaBlieHUE
M®II B ADMUHHCTpALIUIO TPUHATHIX OT 3asBUTEIIA IOKYMEHTOB.
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6.22. CnocoboM (¢ukcanuu pe3yipTaTa aJMHUHUCTPATUBHOM MPOLIETYPHI
ABIAEeTCS CPOPMUPOBAHHBIA (aily, moaTBepxAatrouMil (akT OTHPABKU WU WHOU
JOKYMEHT, CQOPMHUPOBAHHBIN B COOTBETCTBHHU C COIVIALICHHUEM O B3aUMOJICHCTBUMU.

6.23. OOmui CpPOK BBHIMOJIHEHUS ATMUHUCTPATUBHOW MPOLIEAYPHl HE MOXKET
npeBbImath 1 (0AUH) JCHb.

Brinaua 3asBuTesio pe3yJbraTa npeaocraBiaennss MyHUIMNAJIbHOM YCJIYIH,
B TOM 4HCJIe BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, OATBEePKIAK X
coeprKaHue ICKTPOHHBIX JOKYMEHTOB, HANpaBjaeHHbIX B MDL]

10 pe3yjbTaTaM npegocraBjaeHuss MyHMIMIIAJIbHOM yCIyTrH

6.24. OcHoBaHueM /il Hayajla aJIMUHUCTPATUBHOM TMPOIEAYpPHI SBISETCS
nosnyuenre M®IL] or AaMuHUCTpalvy JOKYMEHTOB JJIsl X BBIJIA4U 3asIBUTEIIIO.

6.25. M®I] yBegomisieT 3asBUTENS O TOTOBHOCTH pe3yjbTara MpeaoCTaBICHUs
MyHuIMnanbHON ycIlyTd W Hpuriamaer 3asButens npudeite B ML g nomyyeHus
COOTBETCTBYIOIIMX JOKYMEHTOB.

6.26. Ha onawunom mnpueme crnemuaiuct MO®I[ Beimaer 3asButento
COOTBETCTBYIOILIME JIOKYMEHTBI, IOJy4YEHHbIE OT AJMHUHUCTpalMM, Ha OyMa)XHOM
HOCHTEJE.

Cotrpynuuk MO®I[ ocyliecTBiAs€T COCTABIECHUE W BbIIady 3asBUTEISM
JOKyMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKAAIOIINX COJIEPKAHUE AJIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B MO®I[ 1o pesymprataM  OpenoOCTaBICHUS
MyHUIIMNIAIBHOW ~ YCIYTH, B COOTBETCTBHUM C TpeOOBaHUAMH, YCTaHOBICHHBIMU
[IpaBurensctBOM Poccuiickon denepanumu.

6.27. PesympraroMm aAMUHUCTPATUBHOW MpPOLEAYpHl SABIAETCS  BblJaua
3asBUTEIIIO JIOKYMEHTOB.

6.28. Cnocobom Qukcanuu pe3yibTaTa aIMUHHCTPATHBHONW TMPOIEIYPHI
ABJIAETCS IPOCTABIIEHUE OTMETKHU B JKypHAJIC BbIIaYU PE3YyJbTAaTOB rOCYIaPCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT O JIaTe BbIJIAYU 3aABUTEIO TOKYMEHTOB.

6.29. OOmuii CpoK BBHIMOJIHEHUS ATMUHUCTPATUBHOW MPOLEAYPHl HE MOXKET
npeBbImath 1 (0uH) A1eHb

HNHuble neiicTBusi, He00X0AUMBIe 1JIs1 PeAocTaBJIeHUs MyHMIMIIAJIBHOMN YCJIYyIH,
B TOM YMCJIe CBA3aHHbIE C POBEPKON AeHCTBUTEILHOCTH YCHICHHOM
KBAJIH(PUUMPOBAHHOM JIEKTPOHHOM MOAMUCH 3aiBUTEJISA, MCIOJIb30BAHHOM NIPH
o0pameHuu 3a nmojay4yeHneM MyHHMIMIIAIBHOM YCJIYIH, 4 TAK/Ke C YCTAHOBJICHHEM
NepeYHs CPeICTB YA0CTOBEPAIOIIMX LIEHTPOB, KOTOPbIE J0IYCKAOTCH s
HCIIO0JIL30BAHUSA B LeJsIX 00ecneyeHNsl YKA3aHHOM NPOBEPKHU U ONPeAe/ISIOTCH Ha
OCHOBAHMHU YTBEPKAAeMOM OPraHOM, NPeI0CTABJAKIUM MyHUINNIAIBLHOU
YCJIYTY, 10 corjiacoBanuio ¢ @enepaabHoil ciyx00ii 6e3onmacHocTu Poccuiickoii
denepauuu MoaeH YIpo3 0e30nacHOCTH HHGOpMaMU B HH(POPMALMOHHOM
cHUcTeMe, HCI0JIb3yeMOil B LeJIsIX PHeMa o0palleHnii 3a MoJIyYeHueM
MyHUIUNIAJIBHON YCIyTrd U (MJIH) NPeI0CTABJICHUS TAKON yCIyIH

6.30. OcHoBaHuMeM [UIs HadyaJla aJIMHUHHCTPATUBHOM HPOLEIYPHI SBISIETCS
npexacrasiieHne 3asureneM B M®IL| 3asBnenus o mpenocraBieHMH MyHUIMIATBHOU
YCIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBICHUS
MyHUIIMIAIBHON YCIIyTH NOANKUCAHHBIX YCUIIEHHOW KBAM(DUIIMPOBAHHOM 3JIEKTPOHHOM
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MOJIHKCHIO.

6.31. Corpyaauk M®PI[ ocymiecTBiIsSeT WHBIC ICHCTBUSA, HEOOXOIUMBIC IS
npenocTaBiaeHuss MyHUIIMNAIbHONW YCIYTM, B TOM YHCJE CBS3aHHBIE C IPOBEPKOM
JNEHUCTBUTEIHHOCTH YCUICHHON KBAIM(DULIMPOBAHHOM 2JIEKTPOHHON MOAMKUCH 3asiBUTEIIS,
MCIIOJIb30BAaHHOM MPHU 0OpallleHNH 3a MOoJydeHneM MyHUIIUMNaIbHOM YCIyTH, a TaKkKe C
YCTaHOBJICHUEM IE€PEYHSI CPEJCTB YJIOCTOBEPSIIOLIMX LEHTPOB, KOTOPHIE JOIYCKAIOTCS
JUIS MCIOJIb30BaHUS B LIETSAX 00ECleYeHHs yKa3aHHOW MPOBEPKU M ONPEIENSIOTCS Ha
OCHOBaHMHM  yTBEpKIaeMOW  OpraHoM, MPEJOCTaBISIONIMM  TOCYAAPCTBEHHYIO
(MyHUIIMTIANIBHYIO0) YCIIYTY, 1O coryiacoBaHuio ¢ deaepanbHOi ciyx00if 6e30macHOCTH
Poccuiickoii  denmepanuu  Momenu  yrpo3  0€30MacHOCTH  WHpOpManud B
WH(OPMAIIMOHHOM CHUCTEME, WCIOJIb3yeMOM B IeMsX IMpuemMa oOpamieHuil 3a
noJiydueHreM MyHUIIUMIIAIbHON YCIYTH U (UJTK) NPEOCTABICHUS TAKOU YCIIyTH.

6.32. Pe3ynbTaTroM aqMUHUCTPATUBHOW MPOLIETYPHI SBISETCS BbIsIBICHHE (akTa
JEUCTBUTEIBHOCTH (HeIeWCTBUTETLHOCTH) YCUJIEHHOMN KBTI (PUIIMPOBAHHOMN
AJIEKTPOHHOM TTOINMUCH 3asIBUTEIISA.

6.33. CnocoboM ¢ukcanuu pe3yibraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
SBJIAETCS MIPOCTABIICHHE OTMETKHU B JKypHAJIe BBIJIAYU PE3YyJIbTATOB FOCYJAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT O JIaTe BbIAAUU 3asIBUTEIIO IOKYMEHTOB.

6.34. CnocoboM ¢ukcauu pesyibraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISAECTCS OTMETKA B )KypHase MOILI,

HavanpHuk ynpaBiieHus
MYHHUIIUTATBHOW COOCTBEHHOCTHU H.A. Yepneiiko
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['maBe MyHULIUTIATTLHOTO OOpa30BaHUs
AOuHCKH palioH

oT

3asBiIcHUE
0 NIEPEBOJIE 3€EMEJIb WM 3€MEJILHOTO YYAaCTKA B COCTABE TAKUX 3€MEIb
W3 OJHOW KAaTEroOpuu B APYTYIO

[Ipomy mnepeBecTH 3€MENBHBIM YYAaCTOK IUIOLIAIBIO KB.M.
C KaJacTpOBbIM HOMEPOM , C BUIOM
pAa3peLIeHHOr0 UCIOJIb30BaHUS

(11es1b UCTIOB30BaHUSA )
PACIIOJIOKEHHBIN

(ampec)

HpI/IHaI[JIC)KaH_[I/If/'I Ha IIpaBC

(coOCTBEHHOCTD, apeH 1, MOCTOSTHHOE (OeCCpOYHOE) TOJIb30BAHME,
0€3B03ME3/THOE CPOYHOE IMOJI30BAHNUE)

Ha OCHOBAaHHH

N3 KaTCropuu 3¢MCJib
B KaTCTOPHUIO 3EMCIIb
OOocHOBaHHE ICpeBOaa 3CMCIbHOI'O Y4aCTKa U3 COCTaBa 3CMCIIb OI[HOﬁ KaTCropuu B

APYTYIO

Ha
Jal0 CBOE corjlacie Ha oOpaboTKy MOHMX TMEpPCOHAIBHBIX JaHHBIX, BKIOYas cOop,
CHUCTEMAaTH3AIMI0, HAKOIUICHWE, XpaHCHHWe, yTouHeHue (OOHOBJICHHWE, W3MEHEHUE),
WCIIOJIb30BAaHUE, PACIpPOCTpaHeHWEe (B TOM 4YHCIIE Tiepenady), O0O0e3IMYMBaHUE,
OJIOKUpOBaHUE, YHUUTOXKCHHUE TICPCOHATBLHBIX JAHHBIX B COOTBETCTBUH ¢ DenepaibHbIM
3akoHOM 0T 27 utojist 2006 roma Ne 152-D3 «O mepcoHaTbHBIX JAHHBIXY.
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