IHOCTAHOBJIEHHE

AIMUHUCTPAIIUU MYHULIUITIAJIBHOI'O OBPA30OBAHMUSI
ABUHCKUMN PAMOH

ot 1.07.2016 Ne 535
r. AOMHCK

00 YTBEPKACHUHN AAMHUHUCTPATUBHOTO PErjiaMEHTa NIPEAOCTABJICHUS
MyHl/IHl/IHaﬂbHOﬁ yYcayru «OTHeceHME 3eMeJIbHOIO yYiyacTKa
K 3¢MJIIM OﬂpeI[eJIeHHOﬁ KaTeropum»

B LEeJsX periaMmeHTaluu aJIMUHUCTPATUBHBIX nporeayp u
aAMUHUCTPATUBHBIX JIEUCTBUN IO OTHECEHUIO 3€MEJIbHBIX YYaCTKOB K 3E€MIISIM
OTPEJICTICHHOW KAaTeropuu Ha TEPPUTOPUM  MYHUIIMIIAIILHOTO  00pa3oBaHUs
AOUWHCKHMII pailoH, B COOTBETCTBUM C 3e€MEIbHBIM KoOJeKcoM Poccuiickoii
Odeneparuu, DenepanbHbiM 3ak0oHOM OT 27 wmrois 2010 roma Ne 210-d3 «O6
OpraHM3allid TPEIOCTABICHUS TOCYJAapCTBEHHBIX M MYHUUUNAIBHBIX YCIYI»,
3axkoHoMm KpacHomapckoro kpas ot 5 HosiOps 2002 roga Ne 532-K3 «O6 ocHoBax
pEryJIMpOBaHMs 3€MENBHBIX OTHOIIEHNH B KpacHOIapckoM Kpaey, crtateer 36 ycrasa
MYHULIMIAIBHOTO 00pa3oBaHusi AOGMHCKUIN palioH, TOCTAHOBJIECHUEM aJMUHUCTPALIUU
MyHHUIMIATBHOTO oOpa3oBaHus AOuUHCKUM pailoH oT 3 nekadpsa 2018 roga Ne 1419
«O0 yTBEPXKICHUM TIOPSIAKOB Pa3pabOTKU M YTBEPKICHHUS aIMUHUCTPATUBHBIX
pPErJIaMEHTOB ~ OCYUIIECTBJICHUS ~MYHULMIIAJIBHOTO  KOHTPOJsS, pa3pabOTKu U
YTBEPKIACHUSI aJIMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTABICHUSI MYHUIUTIATBHBIX
YCIIYT, MPOBEACHUS JKCIEPTU3bl TMPOEKTOB aJIMUHUCTPATUBHBIX PETJIaMEHTOB
OCYILIECTBJICHUSI MYHUIMIIAJIBHOTO KOHTPOJS W aJIMHHUCTPATUBHBIX PETJIaMEHTOB
NPEAOCTABICHNUS MYHHUIMIAIBHBIX YCIyr» aJIMUHUCTPALUUS MYHUIHUIAIBHOTO
oOpa3zoBaHust AOWHCKUI paiOH MO CTAHOBJI sl € T:

1.  VrtBepaurhb aIMUHUCTPATUBHBII pEeriaMeHT pEeAOCTABICHUS
MYHULMNAIBHON yciayru « OTHECEHHUE 3eMENBHOTO YYacTKa K 3€MJISIM ONPEAeICHHON
Kareropum» (MpuiiaraeTcs).

2. Ilpu3Hath yTpaTUBIIMM CHJIYy TIOCTAHOBJICHHE  aJIMUHUCTpAIUU
MYHUIUNIATBHOTO 00pa3oBaHusi AOuHCkuil paiioH ot 1 wuronst 2016 roma Ne 535
«O0  yTBepKICHHUH aAMUHUCTPATUBHOTO  perjaMeHTa  MNpeaoCTaBIICHUs
MYHUIIUNATBHOU yciyru « OTHECEHUE 3eMENIbHOI0 y4acTKa K 3eMJISIM ONpeeIeHHON
KaTeropum».

3. OOmemy oTAely aIMUHHCTPAIIMM MYHHUIUIAIBHOTO OOpa3oBaHUs
AOunckuii  pailon (CaBenbeBa) oOecrneyuTh ONyOJUMKOBAHME  HACTOSILETO
MOCTAHOBJICHUSI B  OOIIECTBEHHO-TIOJIUTUYECKON TazeTe AOWMHCKOrOo paiioHa
«AOUHCKUN MYHUIMTIATBHBIA BECTHUK» M Pa3MECTUTh Ha OQUIMATBLHOM CanTe
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OpraHOB MECTHOTO CaMOYIPABJICHHS MYHUIIMITAIILHOTO oOpa3zoBanusi AOWHCKUU
paiioH B cetu «HTEpHETY.

4. Hacrosee MocTaHOBJICHHE BCTYMAET B CHITY CO JAHS €ro O(QUIIMaIbHOTO
OMyOJIMKOBAHUS.

['MaBa MyHHIIMTIAIEHOTO 00pa30BaHUsI
AOGuHCKUH palioH A.A.Yabanen



YTBEPXJ/IEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIU
MYHULIMNIAIBHOTO 00pa30BaHUs

AOUWHCKHIA paiioH
ot 1.07.2016 r. Ne 535

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeI0CTABJIEHUSI MyHUIIUNIAJIbHOM YCIYTH
«OTHeceHne 3eMeJIbHOI0 YYaCTKa K 3eMJISIM OIpe/ie/IeHHO KaTeropum»

1. OBLIME IMOJIOKXEHUSA
IIpeamer peryiupoBaHus perjiaMeHTa

1.1. AAMUHUCTPATUBHBIA PErIaMEHT MPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH
«OTHeceHne 3eMENbHOTO ydacTKa K 3€MJISIM OMpEJCTICHHOW Karteropum» (nanee —
Permament) paspaboraH B  1eNAX  TOBBIIIEHUS  KAauecTBa  MPEJOCTABIICHUS
MYHULAIIAIBHOW YCIyITM IO OTHECEHHUIO 3EMEJIbHBIX YYaCTKOB K OINPENEIICHHOU
KaTeropuu 3eMelib Ha TePPUTOPUM MYHMIMIIAILHOTO 0Opa3oBaHus AOWHCKHI palioH
(manee mo TekcTy — MyHUIIMTIAIbHAS yCITyTa).

Kpyr 3asaBuresei

1.2. BasBuTeNeM Ha moaydeHne MyHHUIIMOAIBHON YCIyru (ganee — 3asBHUTEb)
ABISIETCA (U3MYECKHE W IOPHANYCCKHE JHIa (32 HCKIIOYEHHEM TOCYAapCTBEHHBIX
OpraHoOB M MX TEPPUTOPHAIBHBIX OPTraHOB, OPTaHOB TOCYJapPCTBEHHBIX BHEOIOKETHBIX
($OHIOB U UX TEPPUTOPHATBHBIX OPTAHOB, OPTaHOB MECTHOTO CaMOYTIPABIICHHS).

Or uMeHM (QU3MYECKUX W IOPUIWYCCKUX JIUI[ 3asABIICHHUS O MPEI0CTaBICHUN
MyHULIUMTAIBHOW yCIIYTH MOTYT TOJaBaTh MPEJACTABUTENH, ACHCTBYIOIIME B CHITY
MOJTHOMOYH, OCHOBAHHBIX Ha JJOBEPEHHOCTH.

TpedoBanus Kk NOpsAAKY HHGOPMUPOBAHUSA O NIPEAOCTABJICHNH
MyHMUHMIIAJIBHOH YCJIYTH

1.3. Uadpopmanusi 0 MECTOHAXOKACHNHU, KOHTAKTHBIX Tesie(oHaX, OPUIIHATEHOM
caiiTe, agpece HJIEKTPOHHOM MOYTH M Trpaduke (pexkume) padoThl aAMUHUCTpPAIUU
MYHUIIMIIAJIBHOTO 00pa3oBaHusi AOWHCKHN paiioH (mamee - AJMUHHCTpAIWs)
pacmojoXkeHa Ha O(UUIMAIbHOM cailiTeé OpraHoB MECTHOTO  CaMOYIIpaBJICHHUs
MYHHLIMIATBHOTO 00pa3oBanust AOUHCKUNA paiioH, EnnHoMm mopTtane rocyaapCcTBEHHBIX
U MyHUIUODATBHBIX yciuyr (pynkmuii) (mamee mo Ttekcty — Ilopran), Iloprane
rOCyJapCTBEHHBIX W MyHUUMNAIBHBIX yciyr (¢pynkuumii) KpacHogapckoro kpas (nanee
10 TEKCTY — peruoHasbHbIN [lopTan).

1.4. Undopmarnusi 0 MECTOHAXOXKACHUN, KOHTAKTHBIX TeJaepoHax, 0(pUIHaIbHOM
caiiTe, ajipece 3JIEKTPOHHOW MOYTHl U rpaduke padOThl YNpaBICHUS MYHUIUIAIbLHOU
COOCTBEHHOCTH aJIMUHUCTpPALlMM MYHHULMIAIBHOTO oOpa3oBaHus AOWHCKUN paiioH
(manmee - VYmpaBieHHe) pacroyiokeHa Ha O(HUIIMAIBHOM CaiiTe OpraHoB MECTHOTO
caMOYIIpaBJ€HUs MyHUIUNAIbHOrO oOpa3oBaHusa AOuHckuii paiion, Iloprane,



perunoHanbHOM Iloprane.

1.5. Undopmanust 0 MECTOHAXOXKACHUH, KOHTAKTHBIX TellepoHax, opuimrantbHoOM
caiite, agpece AJIEKTPOHHOM MOYTHI U rpaduke paboThl rOCyAapCTBEHHOIO aBTOHOMHOTO
yupexnenus: KpacHogapckoro kpasi «MHOTOGYHKIIMOHATIBHBIA LHEHTP MPeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMITAJIbHBIX yCIyT KpacHomapckoro kpas» (Jajnee mo TeKCTy —
M®II) pacnonoxena Ha ounmansaoMm caiite M®II, [TopTane, pernonansaoM [loprare.

1.6. UWudopmanus o MyHUIMNATBHONW yCIyre MpeloCTaBIsETCS IO
AJIEKTPOHHOM MOYTE, MOCPEACTBOM TelaedOHHOU CBsI3U, pazMenieHus MHGOpMAIMKU Ha
opUIMAaTBLHOM  CalTe OpraHoB MECTHOTO  CaMOYIIPABIEHUS  MYHUIMIAIBHOTO
obpazoBanus AOWHCKWN paiioH, MyOIuKamuMii B CpPeACTBAX MacCOBOW HWH(MOpMAIIUH,
u3anusg  MHGOPMALMOHHBIX  MaTepuanoB:  Opomop, OyKIETOB, CIPaBOYHO-
nH(OPMAIMOHHBIX KapT, mocpenctBoM [loprana, pernonansuoro I[loprana.

1.7. VnopaBnenue  ocymiecTBisieT  QyHKuMH  UHPOPMHUPOBAHUS |
KOHCYJIbTUPOBAaHUS TPaXJaH O MOPSAJIKE MPEIOCTaBIeHUs MyHHIMOAIbHON YCIyTH,
npueMa OT 3asBUTENEH JOKYMEHTOB, HEOOXOAUMBIX JJIsl TTOJIYYSHHsI YCITyTH, IEPBUYHOM
ux 00pabOTKH, KOHTPOJS 32 CPOKAMH MPOXOXKACHUS IOKYMEHTOB, a TaK)Ke BbIIayM
3asBUTEJIAM JIOKYMEHTA 10 UTOraM MpeaocTaBieHuss MyHULIMIAIbHON YCITyTH.

1.8. OcHOBHBIMH TpeOOBaHUAMHU K WHGOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIHII
SABJISFOTCS:

- TOCTOBEPHOCTH MPE0CTABIIEMON HH(DOPMAITHH;

- YETKOCTh B U3JI0KEHUU MH(DOPMAIUH;

- IOJIHOTa UH(OPMUPOBAHUS;

- HAaTJISIIHOCTH (hOpM TIpeocTaBiIeH s UHpopMamu;

- yA0OCTBO M IOCTYIHOCTh TIOJy4YeHUs UH(POpMAIuy;

- OIIEpATUBHOCTD MPEI0CTaBICHHS UH(DOPMALIUH.

1.9. Ha undopmanMoHHBIX CTeHAaX YTpaBleHHUs, a Takke Ha OQUIHAILHOM
caiiTe OpraHoB MECTHOTO CaMOYTPAaBIEHUS MYHHIIMIIAIILHOTO OoOpa3oBaHus AOHMHCKUN
palioH pa3meraercs cieayromas HHPopMaIus:

- 0 IOpSJIKE MpeAocTaBIeHUs] MyHUIIMTAIbHON YCITyTH;

- (hopma 3asBIIEHUS O peocTaBleHN MyHHUIIUIIaIbHON yCIyTH;

- TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TMOJydeHUuss MyHUIIUNAIbHOMI
YCIIyTH;

- peXuM paboThl YTpaBleHUA, a TAK)KE OPraHOB U OpraHU3alMid, oOpaIieHe B
KOTOPbIE HEOOXO0IUMO ISl IPETIOCTaBICHHUSI MyHUIIUTIATbHON YCIYTH;

- aJpeca MHBIX OPraHoB, Y4acTBYIOIIMX B MPEAOCTaBICHUH MyYHHMIIMNIATBLHON
YCIIyTH;

- azpec  OQUIMAIBLHOTO cailiTa OpraHoB MECTHOIO  CaMOYyIpaBICHHUS
MYHHUIIMIAIBHOTO OOpa3oBaHus AOMHCKUUM pailloH, a TakXe OpraHoB W OpraHu3aluil,
oOparieHre B KOTOpbIe HEOOXOAMMO TS PeAoCTaBIeHnss MyHUITMTIATBHON YCIIyTH;

- HOMepa TenedOHOB M ajpeca SIEKTPOHHOW TOYTH YTPaBICHUS, a TaKXKe
OpraHOB M OpraHu3aluii, oOpalieHue B KOTOpPHIE HEOOXOAMMO i MPEAOCTaBICHUS
MyHUIMTTAIBHON yCIYTH.

1.10. Mecra ans wHPOPMUPOBAHUS, TPEAHA3HAYCHHBIC IJIS O3HAKOMIICHUS
3asiBUTENIEH ¢ MH()OPMAIIMOHHBIMU MaTepHallaMU, 000PYTyOTCS:

- UH(OPMALITMOHHBIMU CTEHAMU;

- CTYJIBSIMH M CTOJIaMU Ji71s1 0pOPMIICHUS JOKYMEHTOB.

1.11. KoncynbTaluu MpeAOCTaBISAIOTCS OTBETCTBEHHBIMH CHEIUATHCTAMU
VYropaBieHuss mpu JUYHOM MM MHUCbMEHHOM OOpallleHUHd 3aWHTEPECOBAHHBIX JIMII,
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MOCPEJICTBOM YCTHOTO KOHCYJIbTUPOBAHUS, OQUIMATILHOTO caiTa, TeIe(OHHOU CBS3U
WJIY 3JIEKTPOHHOM ITOYTHI, [IOYTOBOM CBSI3H.

1.12. KoHcynbTanuy NpeaoCcTaBIsIOTCS 10 CIEAYIOLUMM BOIIPOCaM:

- 0 IepeyHe JOKYMEHTOB, IPEACTABIAEMbIX JJIs MOJIy4eHHs] MyHHLMIAIbHOMI
YCIIyTH;

- 0 BpeMEHH I[pHeMa JOKYMEHTOB, HEOOXOAMMBIX i1 MOJy4YeHUs
MyHHUIIMTTAIBHOMN YCIIYTH;

- 0 CpOKE IpenocTaBiieHUuss MyHUIMIIAIIBHON YCIIYTH.

1.13. KoHcynpTUpOBaHHE 3aMHTEPECOBAHHBIX JIUI[ O MOPSJIKE MPEIOCTABICHHUS
MyHuIMnanbHON yCIyrl IPOBOAUTCS B pabouee BpeMmsl.

1.14. Bce xoHCynbTaluu, a Tak)Ke MPEJAOCTaBICHHBIC CICHHUATUCTAMU B XOJE
KOHCYJITAIIMK JOKYMEHTBI MTPEAOCTABISAIOTCS OECIIIaTHO.

1.15. Crenuanucr, OCYILIECTBIISIIOLIUI WHJIMBUIyaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JOJKEH MPUHITH BCE HEOOXOAMMBIE MEphI JJIA Jayd IMOJHOTO U
OTIEPaTUBHOTO OTBETAa HA IIOCTaBJICHHBIC BOMPOCH], B TOM YHUCIE C MPUBICYCHHEM
JpYruX CIEUUaTUCTOB. Bpems oxujgaHuss B O4€peau 3aWHTEPECOBAHHOIO JIMIA IpPU
WHAVBUAYATFHOM YCTHOM KOHCYJBTHUPOBAHUH HE MOXKET MPEBHIIIATh 15 MUHYT.

NunuBuayanbHOEe YCTHOE KOHCYJIBTHPOBAHHE KaXKIOTO 3aMHTEPECOBAHHOTO
JIMIIA CIISIUAIIMCT OCYIIECTBIIsIET He Oonee 15 MUHYT.

1.16. B caydae ecam qusd  TOATOTOBKM  OTBETa TpeOyercs  Oosee
MPOJIOJDKUTENHHOE BPEMsi, CIEHHUATNCT, OCYIICCTBISIIONINN HWHIUBUIYAIBHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET NPEIJIOKUTh 3aUHTEPECOBAHHBIM JIMLAM OOpaTUThCSA 3a
HeoOXoauMon uHopMaIueil B MUCBMEHHOM BHJE, MO0 Ha3HAYUTH APYroe yaoO0HOe
JUTSI 3aMHTEPECOBAHHBIX JIUI BPEMS ISl YCTHOTO KOHCYJBTUPOBAHMSI.

3BOHKHM TpaXJaH TNPUHUMAIOTCS B COOTBETCTBUU C TpadukoM paboThl
oTpacieBblX ((PYHKIMOHAIBbHBIX) OpPraHOB AJIMMHHMCTpPAllMM, a TaKKe OpPraHoB H
OopraHm3ainii, oOpaleHue B  KOTOpPbIE HEOOXOAMMO Uil  TPEAOCTaBICHUS
MyHuIHANAIBHON YCIYTH.

1.17. Tlpu otBeTax Ha Tele(OHHBIE 3BOHKH CHEHUAIKCT, OCYIIECTBIISIOIIMMA
nH()OPMHUPOBAHNE U KOHCYJIHTUPOBAHUE, CHAB TPYOKY, TOJDKEH Ha3BaTh (DaMUITHIO, UM,
0TUYECTBO, 3aHUMAEMYIO JOJKHOCTh U HAMMEHOBAaHUE yupexaeHus. Bo Bpems pasroBopa
HEOOXOMMO MPOU3HOCHUTH CJIOBA YETKO, M30€rath «mapajuielbHbIX Pa3roBOPOB» C
OKPY>KaIOIIMMHU JIFOJIBMH M HE MPEPHIBATh Pa3roBOP MO MPUYMHE MOCTYIUICHUS 3BOHKA
Ha Jpyrou ammapar.

Bpewms paszroBopa He 10KHO npeBbIaTh 10 MUHYT.

1.18. TIpu HEBO3MOKHOCTH CIIELIUATUCTA, PUHSBIIETO 3BOHOK, CAMOCTOSTEIILHO
OTBETUTh Ha TIOCTABIICHHBIE BOMPOCH], TeNe(OHHBIM 3BOHOK JOJIKEH OBITh
nepeagpecoBal (MEpPEBENICH) Ha JPYroro CrHeluagucTa WM K€ OO0paTHBIIEMYCS
IpaXXJAaHUHY JOJDKEH OBITh Cco0OIIeH TenedOHHbI HOMEp, MO KOTOPOMY MOXKHO
HOJYYUTh HEOOXOAUMYI0 HH(POPMAIHIO.

1.19. B caywyae mocTymuieHHss OT TpaXKIaHWHA 3ampoca Ha TOJydYeHHUE
MUCbMEHHON KOHCYJIbTAIUU CIICIUATUCT 00s3aH OTBETUTh HAa HEro B TeueHue 10 mHei
CO JTHS TIOCTYIIJICHUS 3aIpoca.

1.20. OTBeThI Ha MUCHMEHHBIE OOPAIICHNS HATIPABJISIOTCS B MMCHMEHHOM BHJIE H
JOJKHBI COJIEpXaTh: OTBETHl HAa IOCTaBJICHHbIE BOMPOCHI, (DAMUIINIO, WHULUAIBI U
HoMep TenedoHa wucnosHuUTeNss. OTBET MOAMKMCHIBACTCS JOHKHOCTHBIMH JIMIIAMH
AJIMUHHCTpaIUH.

1.21. Apnvunuctpanusi obOecriedrBaeT pasMEIICHHEe W aKTyaJIH3alHio
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COpaBOYHOM  HMHpOpMAlMU B  COOTBETCTBYIOLIEM  pazdelie B  (QenepanbHOM
roCy1apCTBEHHOM MH(OPMAITMOHHON cucreme «DenepanbHbIi peectp
rOCyJapCTBEHHBIX yciuyr (dyHKuuid)» (mamee — DexepanbHBIA peecTp) U Ha
COOTBETCTBYIOIIEM OQUIMAILHOM CalTe OpPraHoB MECTHOTO CaMOYIpPaBIICHUS
MyHHUIIMIAIBHOTO 00Opa3oBanusi AOWHCKHI palioH AOUHCKHI palloH B CETH
«HTEepHET.

2. CTAHIAPT NPEJOCTABJIEHUSI MYHULIUTIAJIBHOM YCJIYT'H
HaumenoBanue MyHMIUNIAJIBHON yCIAYyTH

2.1. OTHeceHHe 3eMEeTbHOrO yUacTKa K 3eMJISIM OIPeIeICHHON KaTeropuu.
HanMeHoBaHue oprana, npeaocranJsiiomero MyHHIMNAJAbLHYIO YCIYTy

2.2. MyHununangpHas yciyra MpeAoCTaBiseTcs AIMUHUACTPAIMEH ¢ ydacTHEM
M®II.

2.3. OyHKIMYU N0 NPEIOCTaBICHUI0 MyHUIIMITAIbHOW YCIYTH B A IMUHUCTpalUuU
OCYILECTBIISIFOTCA Yepe3 Y MPaABIICHUE.

2.4. 3asButenb (NpeACTaBUTENb 3asABUTENS) HE3aBUCHUMO OT €ro MecTa
JKUTEIbCTBA WJIM MECTa MpeObIBaHMS MMEET IpaBO Ha oOpalieHue B JIFOOOW IO ero
BeI0OOpY M®II B penenax tepputopun KpacHomapckoro kpas 1 IpeAOCTaBICHUS EMY
MyHULIUTAIBHOM YCIYTH 10 SKCTEPPUTOPUATIBHOMY MPUHIIUITY.

2.5. IIpenocraBnenne  MyHummnaneHo  ycayru B MOI[  mo
AKCTEPPUTOPUATILHOMY TMPUHIIMITY OCYILIECTBISECTCS HAa OCHOBAHWM COTJIALICHUS O
B3aUMOJICMCTBUH, 3aKIIIOUeHHOM Mex a1y MOILl u A nMuHucTpanuen.

Ot 3asgBuTENs 3ampenieHo TpeOoBaTh OCYIIECTBICHHS EUCTBUIA, B TOM YHUCIE
COTJIaCOBAHMM, HEOOXOAMMBIX /IS TOJTy4eHHUs] MyHUIIUTIATbHON YCITYTH.

Onucanue pesyabrara npeaocraBieHuss MyHUIUNAIBHON YCIyTH

2.6. Pesynbratom npenocTtaBiennss MyHUIMTIANBHON YCIYTH SIBIISIOTCS:

1) mocraHoBiIeHHE AJMUHHCTpaH OO0 OTHECEHHH 3EMENIbHOTO YYacTKa K
3eMJISIM OIPENIETICHHOMN KaTeropuu (J1ajee — MoCTaHOBJIEHUE);

2) MUCHMEHHBIN 0TKa3 B MPEIOCTABICHUU MyHHIIMTIAILHOW YCIyTH.

2.1. Pesynprarel  mpenmocraBnenuss =~ MyHuMOMDanbHOW — yCAyTM 1O
ASKCTEPPUTOPUAIIBHOMY MPUHIUIY B BHUAE DJJEKTPOHHBIX JOKYMEHTOB U (WJIM)
DIIEKTPOHHBIX 00pa30B [IOKYMEHTOB 3aBEPSIOTCS OTBETCTBEHHBIMH CIIELUAIMCTAMU
VYipaBieHus, YNOJHOMOYEHHBIMHM Ha IPUHATHE pPELICHHUS O IPEIOCTABICHUU
MYHULHAIIAIBHOW YCITYTH.

JIns mosyyeHus pesyJibTara MpPEIOoCTaBlICeHUs MyHUIMIIAIbHOW YCIYTM Ha
OyMa)XHOM HOCHTEJIe 3asBUTEIb HMEET IPaBO OOpPaTUTbCS HEMOCPEICTBEHHO B
Ynpasnenue.

Cpox npenocraBieHuss MyHUIIMNIAJIBHON YCJIYTH, B TOM YHUCJIE ¢ Y4eTOM
He00X0IMMOCTH OOpalleHHs] B OPraHU3aliH, YYACTBYIOIIHE B IIPEAOCTABICHUHU
MyHUIMIIAJIBHON YCIYyTH, CPOK NPHOCTAHOBJICHHUSI NPEI0CTABJICHUA
MyHuIUnaJdbHO’ YCIYTrd B ¢JIy4ae, eCId BO3MOKHOCTb NIPHOCTAHOBJICHUSA
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NMpeAyCMOTPEHA 3aKOHOAATeILCTBOM Poccuiickon ®Penepanum, CPOK BbIAAYHN
(HanmpaBJieHUs) JOKYMEHTOB, SIBJISIOLIUXCH Pe3yJIbTAaTOM NPeA0CTABICHUS
MyHHIMIAJIBHON YCJIYTH

2.8. MaxkcuManpHbIi  CpPOK  TpenocTaBieHus MyHHIMNAIBHOW — YCIyTH
coctasisieT 30 (TpuALATh) JHEW CO JHS PETHCTPALINU 3asIBICHUS.

2.9. Cpok BbIIay¥ JOKYMEHTOB, SIBISIOLIUXCS PE3YyJbTaTOM MPEIOCTABICHUS
MyHHUIMIATBHOM yCIIyTH cocTaBisieT 2 (1Ba) JHs.

HopmaTuBHBIE IPaBOBbIE AKThI, PEryJMpYyIOLIMe NPeA0CTaBIeHHE
MyHHIMIAJIBHON YCJIYTH

2.10. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIUX
npenocrapieHie MyHUIMNAIBHON YCIYTH PAcCIOJIOKEH Ha cailte AJIMHHUCTpALUH,
[Toprane, pernonansaom IlopTae.

HcyepnbiBaonuii nepevyeHb J0KyMEHTOB, HEO0X0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHY NPABOBBIMH AKTAMH IJIS PeA0CcTaBJIeHusi MyHMINNIIAIbLHOU
YCJIYTHM U YCJIYT, KOTOPbIe SIBJISKTCH He00X0AUMBbIMHU M 00513aTeJIbHBIMH JIJISI
npeaocTapjeHnss MyHUIMNAIbHOM YCJIYTH, MOAJIEKAIMUX MPeICTABICHUIO
3asiBUTEJIeM, CIIOCOOBI X MOJY4YeHHS 3asiBUTEIeM, B TOM YHCJIe
B JIEKTPOHHOHU (popMe, MOPSAA0K MX NMPEAOCTABJICHUS

2.11. Jlns mnomydeHuss MyHUIMDANBHOM YCIyTH, 3asBUTENb MPEACTABIISET
CJIEIyOLUE TOKYMEHTBI:

1) 3asgBirenue 1o (opMe COIrJacHO MPWIOKEHHIO K  HACTOSIIEMY
AJIMAHHCTPaTUBHOMY PETJIAMEHTY;

2) TOKYMEHT, yIOCTOBEPSIOIINI TMIHOCTD 3asBUTEJIS, JINOO €ro MpeICTaBUTEI,

3) IOKyMEHT, MOATBEPKAAIOIIMNA TOJHOMOYMS NPEICTaBUTENS 3asABUTENS, B
cllydae, €ClIM C 3asBJICHHUEM O IPEIOCTaBIEHUH B COOCTBEHHOCTh 3€MENILHOIO y4yacTKa
oOpariaeTcsi mpeACTaBUTENb 3asiBUTEIIS;

4) NOKYMEHTHI, yIOCTOBEPSIOIIME MIPaBa HA 3€MEJIbHBII y4acTOK, B CIy4yae
€CIIM OHM HE HAXOAATCA B PACHOPSKEHUM OPraHoOB TOCYJApPCTBEHHOW BIIACTH,
OpPraHOB MECTHOI'O CaMOYIPABJICHHUS JTHMOO MOABEAOMCTBEHHBIX UM OpraHu3alui.

2.12. 3asgBieHue 3amoiHAETCS NPU MOMOIIM TEXHHUUECKUX CPEJCTB WU
COOCTBEHHOPYYHO pa300puMBO (MeYaTHBIMU OyKBaMM) YEpHUJIAMH YEPHOTO WM CHHETO
L[BETA.

2.13. ®opmy 3asgBJIECHUS MOXKHO IOJIyYUTbh HEMOCPEACTBEHHO B YIIPaBICHHH,
M®II, Ha odpumanbLHOM caiiTe OpraHOB MECTHOTO CaMOYIIPaBICHHUS MYHHUIMIAIbHOTO
oOpa3oBanus AGMHCKUII paiioH, a Takxke Ha [lopTane u pernonansHom [loprase.

2.14. 3asBuTenb HMMEET NPAaBO MPEJICTaBUTh 3asABJICHHE C MPUIOKEHUEM
JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.11 Hacrosmero AJIMHUHHCTPATUBHOIO perjlaMeHTa
B MMMCBMEHHOW (popme Mo mouTe, JIMYHO WM Yepe3 CBOMX Ipe/CTaBUTeNeH, a TaKXke B
AJIEKTPOHHOM GopMme ¢ momorisio [Toprana wmu pernonansHoro [lopTana.

HcuyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBbIMHU AKTAMM LISl PeAoCcTABJIeHNS MyHHMIMIIAJIbHOM
YCJIYTH, KOTOpPbIe HAXOAATCH B PACIIOPSKEHUH IOCYJAPCTBEHHbIX OPTraHOB,



8

OPraHoOB MECTHOI'0 CAMOYIPABJICHUS] U MHBIX OPraHOB, YYACTBYIOIIUX B
NPeI0CTABJICHUH MYHHIMIIAJBHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIPaBe
NPeICTABUTD, a TAKKE CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEISIMU, B TOM YHCJIE
B 2JIEKTPOHHOI (hopMe, MOPSAAOK UX MPeI0CTABICHUS

2.15. JTokyMeHTbI, HEOOXOIUMbIE B COOTBETCTBUU C HOPMATUBHBIMU MIPABOBBIMU
aKkTaMHl Uil TpeAocTaBieHuss MyYHHMIMIAIBHOW YCIyTd, KOTOPBIE HAXOIATCA B
pPaclopsDKEHUH TOCYJIAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CAMOYIPABJICHUS U
MHBIX OPraHOB, YYaCTBYIOLIUX B MPEIOCTABICHUH MYHULIMNIAILHON YCIyTH, U KOTOPbIE
3asIBUTEJIb BIPABE MPEACTABUTH, SIBISIOTCS:

1) Bbimucka u3 EquHOro rocyaapcTBEHHOTO peecTpa HEABMKHUMOCTH (nanee —
EI'PH) 00 OCHOBHBIX XapaKTEpUCTHUKaX U 3apErHCTPUPOBAHHBIX IpaBax Ha OOBEKT
HEJBJKUMOCTH Ha 3€MEJbHBIA y4YacTOK, OTHECEHHE KOTOPOro K ONpPEAEICHHON
KATErOpUU 3eMENb NPEANOIaracTcsi OCyIeCTBUTb;

2) cBeneHusi U3 TEHEPAIBLHOTO IUIaHA, JUOO MPABHI 3E€MJICMIONB30BAHUS U
3aCTPOMKM  COOTBETCTBYIOLLETO  TOPOJICKOTO  WJM  CEJIbCKOTO  IOCEJIEHMsS, B
TEPPUTOPHAIIBHBIE TPAHUIIBI KOTOPOTO BXOJIUT 3E€MENbHBIA y4acTOK, KOTOPBIM
HEOOXOMMO OTHECTH K 3€MJISIM OIPE/ICIIEHHOM KaTeropuHu.

Hemnpexncrasnenue 3asiBUTENEM JTOKYMEHTOB, YKAa3aHHBIX B HACTOSILEM ITyHKTE
AJMUHUCTPaTUBHOTO pErjlaMeHTa, He fABJIAETCS OCHOBAaHMEM JJii OTKa3a B
NpeaocTaBIeHUM MyHULIUIIAIbHOM YCIyTH.

Yka3anue Ha 3anpeT TPpeOOBATH OT 3asiBUTeJIsl

2.16. CnermanucT He BIpaBe TPeOOBATH OT 3asBUTEIIA:

- IPEIOCTABIECHUS TOKYMEHTOB ¥ MH(GOPMAIMK WM OCYLIECTBIICHUS IEHCTBUA,
IIPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH aKTaMH, PETyJIUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C
npeaocTaBicHueM MyHUIIUITAIIBHOW YCIIYTH,

- TPEACTaBJICHUS JOKYMEHTOB M HH(OpManuu, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickorn ®epepanyn, HOPMaTUBHBIMU
MpaBOBBIMH akTamMu KpacHOAapCcKOro kpas M MyHULMNAIbHBIMU MPABOBBIMU aKTaMU
HaxoJiATCA B  PACHOPSDKEHUM  TOCYJApPCTBEHHBIX  OPraHOB, IPEAOCTABISIOIIAX
FOCYJIapCTBEHHYIO YCIYTy, HHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyTipaBjieHUs U (WIM) TIOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIIPaBJICHWS  OpraHU3allMi, Yy4YacTBYIOIIMX B  IPEJOCTaBICHUU
FOCY/IAapCTBEHHBIX WA MYHUIUIAIBHBIX YCIYyr, 3a MCKIIOYEHUEM JOKYMEHTOB,
YKa3aHHbIX B yacTu 6 ctateu 7 @enepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210-03
«O0 opraHuzaluy MNpeA0CTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIyT»;

- NpEeACTABICHHUS JOKYMEHTOB M HH(OpMaLUMU, OTCYTCTBUE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NMPHU IMEPBOHAYAIBLHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOAMMBIX JJIs MpeAocTaBieHUuss MyHUIUMNANbHOW yCIyru, OO B
MPEAOCTABICHUN MyHUIUITAIBHON YCIIYTH, 3a UCKIIFOUEHUEM CIEAYOIINX CIIy4acB:

a) M3MEHEHUEe TpeOOBaHUI HOPMATHUBHBIX TMIPABOBBIX aKTOB, KAaCalOIIUXCS
peaocTaBieHuss MyHHIIMNIAIBHON yCIYyTH, MIOCJE NEPBOHAYAIBHOM MOAAUYM 3asBICHUS
0 MpPeNOCTaBICHNY MyHUIIMTIIAIbHOMN YCIIyTH;

0) Hamu4Ke OMMOOK B 3asBJICHUU O TIPEIOCTABICHUH MyHHUIIUIIATBLHON YCIyTH U
JOKYMEHTaX, IIOJAHHBIX 3asBUTEJIEM IIOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IPHUEME
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JIOKyMEHTOB, HEOOXOAMMBIX I MpeAocTaBieHUuss MyHUIUMNAIbHOU yCIyru, JIMOo B
npeaocTaBIeHuu MyHHUIIMIATIbHON YCIIyTH M HE BKJIIOUEHHBIX B MPE/ICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKa NEHCTBUS JOKYMEHTOB MM U3MEHEHUE MH(POpMAIUH T0CTe
NEPBOHAYAILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MyHuumnanbHoON yciayru, 1100 B MPEAOCTaBICHUN MYHULIMTIAIBHON YCIyTH;

I) BBbIBJICHHE JOKYMEHTAJIbHO MOATBEPXKIEHHOro (hakrta (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBOMPABHOTO JeHCTBUSL (O€3ACHCTBUSI) OTBETCTBEHHOTO
CHeqUaliCcTa  YNPABICHUSA,  NPENOCTaBISAOMEro  MyHMIMNANbHYIO  YCIyry,
MYHULIMIIATBHOTO  ciykamiero, pabornuka MOIl, palGoTHuKa OpraHu3aluy,
npeaycMOTpeHHOM JacThio 1.1 crateu 16 @enepanbHoro 3akona ot 27 utois 2010 roga
Ne 210-®3 «OO6 opranuzanuu NperoCTaBICHUS TOCYIaPCTBEHHBIX W MYHHIIMIAIbHBIX
yCIIyT», TpU MEpPBOHAYAILHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
npeaocTaBiaeHus: MyHUIIMTIANBHOM yCIIyTH, JIMOO B MpenocTaBieHM MyHUIIUNATbHOM
YCIyTd, O 4Ye€M B MHCbMEHHOM BHUJE 32 MOAMKHCHIO PYKOBOIWUTENS YIpaBIeHUS,
pefocTaBiIsAomero  MyHununaneHyro — yciuyry, pykosogutens  MOIL[  npu
NEPBOHAYATLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs MPEAOCTaBIICHHUS
MyHUIIMNAIBHONW  yCIyTH, 10O pPYKOBOAWTENS OpraHu3alliy, MPeayCMOTPEHHOM
yacteto 1.1 crarbu 16 ®enepanbHoro 3akona ot 27 wutons 2010 roma Ne 210-03
«O0 opraHu3zanuu TMPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT»,
YBEIOMIIACTCS 3asgBUTENIb, a TaKXKe TMPUHOCATCS W3BUHEHHUS 32 JOCTaBIICHHBIC
Hey100CTBa.

IIpu mnpenocTaBieHUMM MYHULUIAIBHBIX YCIYyT IO 3KCTEPPUTOPUATBHOMY
OPUHIUITY AJMHUHHUCTpAllMs HE BIpaBe TpeOOBaTh OT 3asBUTENs (MIPEACTABUTEIS
3agButens) uan MOL] npenocraBieHusi TOKYMEHTOB Ha OyMa)KHBIX HOCUTEISX, €CIIH
MHOE HE TMPeayCcMOTpPeHO (eaepanbHbIM 3aKOHOJATENILCTBOM, DPETIAMEHTUPYIOLIUM
MPEIOCTaBICHUE TOCYIAPCTBEHHBIX (MYHHUIIUIAIBHBIX) YCIIYT.

UcuyepnbiBaromuii nepevyeHb OCHOBAHUH VI 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEeO0X0AMMBIX /151 MpeaocTaBjaeHuss MyHMUMIIAJIBHOH YCJIYT'H

2.17. 3agBuTEIO0 OTKA3bIBACTCS B IPHUEME JOKYMEHTOB B CITyJasix:

1) oOpatenue 3a nmoxyyeHneM MyHUIIMTIANBHON YCIIyTH HEHAITIEKAIIETO JINIIA;

2) KOHUU TOKyMEHTOB HE YAOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
TOPSITIKE;

3) TekcT 3asiBIICHUS] HANMCAH HE pa30op4MBO Wi (M) UMEHa (HU3MUYECKUX JIHIL,
azipeca UX MecTa )KUTEIbCTBA HAMTMCAHBI HE TMOJTHOCTbIO;

4) B JOKyMEHTaX UMECIOTCS IMOAYMCTKHU, MPUTTUCKH, 3a4CPKHYTHIC CJIOBA U WHBIC
HE OTOBOPEHHBIC WCIPABIICHUS, JAFOIIAE BO3MOXXHOCTh HEOJHO3HAYHOTO TOJKOBAHHUSI
NPEJICTABICHHBIX  JOKYMEHTOB ¥  BBI3BIBAIOIIME COMHEHHS B  3aKOHHOCTH
NIPEIOCTABIICHHBIX IOKYMCHTOR;

5) MOKyMEHTBI COJEPKAT CEPhE3HbIC TOBPEKICHUS, HATUYAC KOTOPBIX HE
MO3BOJISIET OJJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

6) ucTek CpoK NEUCTBUSI IOKYMEHTA,;

/) 3asBIIEHUE HE COOTBETCTBYET (hOpME U COACP>KAHUIO, COTIIACHO MPUITIOKECHHUIO
K HACTOAIIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

8) HecoOmo/eHNEe YCTAHOBJICHHBIX YCJIOBUM TMPU3HAHUS JIEHCTBUTEIHLHOCTH
KBJTM(UITUPOBAHHOW TMOJIMCH, B CIIydae MOJIa4yM 3asABUTEIIEM 3allpoca B JICKTPOHHOM
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BHJIC.

CrienuanucTt, OTBETCTBEHHBIM 3a MpHUEeM JOKYMEHTOB, OOBSCHSET 3asBUTEIIO
COJIEp>KaHKE BBISIBJICHHBIX HEAOCTATKOB B IPE/ICTABICHHBIX JTOKYMEHTaX W Mpejiaraet
IPUHATH MEPHI TI0 UX YCTPAHEHUIO.

OTkaz3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX Ui  MPEIOCTaBICHUS
MyHUIIMOAIBHONH ~ yCIIyI'M, HE MPENsATCTBYET MOBTOPHOMY OOpaIIEHUIO IOCIe
YCTPAaHEHUsI IPUYMHBI, TOCITY>KUBIIEH OCHOBAaHUEM I OTKA3a,

3anpelieHo 0TKa3bIBaTh B MPUEME 3aMPOca U MHBIX JOKYMEHTOB, HEOOXOANUMBIX
JUIsL TIpeocTaBiaeHuss MyHUIUMIIAbHOM YCIIyTH, B ClIydae, €Clid 3alIpoc U JOKYMEHTHI,
HEOOXOAUMBbIE ISl IpefocTaBieH!s] MyHUIIUNIANbHON YCIIyTH, MOAAHbI B COOTBETCTBUU
c uHopManuen O CpoKax M TMOPSAKE MPEJOCTABICHUS MYHUIIMNAIbHOW YCIyTH,
onyonukoBanHoi Ha [lopTaine, peruonansaom [oprare.

HcyepnbiBarommii nepe4eHb OCHOBAHUM JJIA PUOCTAHOBJICHUS HJIM 0TKAa3a
B npeaocraBjieHud MyHHMIMIIAJIbHOH YCJIYTH

2.18. OcHoBanmii O MPUOCTAHOBIICHUS MPEAOCTaBlIeHUs MyHUIIUTIATBLHOM
yCIIyTH 3aKoHoaaTesbcTBOM Poccuiickor denepaiuy He peayCMOTPEHO.

2.19. OcHoBaHus IJ1s OTKa3a B MPEA0CTaBIeHN MyHUIIMIAIBHOW YCITyTH:

1) JOKyMEHTBI NpEICTaBIEHBI C HapyLIEHUEM TpeOOBaHUM, YCTAHOBJICHHBIX
nyHKToM 2.11. HacTosimero A IMUHUCTPATUBHOTO PETIaMEHTA,

2) 3asBJCHHE O TMPEAOCTABICHHWU 3EMEJIbHOTO YYacTKa HaIpaBiI€HO B OpraH
MECTHOTO CaMOYIPABJICHUS, KOTOPBIA HE TTOJJHOMOYEH HA UCTIOTHEHNE MYyHUIIMTTAIIBHOU
YCIyIH;

3) TpaHUIBI 3€MENIBHOTO Y4YacTKa, YKa3aHHOTO B 3asBJICHUH, HE YTOYHCHHI B
COOTBETCTBUH C JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM;

4) yka3zaHHas B 3asIBJICHUM KaTE€ropus 3€Melb HE COOTBETCTBYET YTBEPKACHHBIM
JIOKYMEHTAM TEPPUTOPHUATBHOTO MIIAHUPOBAHMUSL.

OTtkaz3 B MpenocTaBieHUH MyHHUIMNANBHON YCIYIM HE MPENsITCTBYET
MOBTOPHOMY OOpAILEHUIO NOCJE YCTPaHEHUs] IPUUMHBI, OCTY>KUBIIEH OCHOBAaHUEM IS
OTKa3a.

3anpelieHo OTKa3bIBaTh B MPEIOCTAaBICHUH MyHHIIMIAIBHON YCIyTH B ClIyYae,
€CJIM 3ampoC U JOKYMEHTBI, HEOOXOAMMBIEC ISl MpeAocTaBiIeHUS MyHUIIMNAIbHON
YCIIyTH, TIOJIaHbl B COOTBETCTBUU C UH(OpMALMEN 0 CPOKaxX U MOPSAIKE MPEIOCTABICHUS
MyHununanbHoH yciayru, omyoirkoBanHoi Ha [lopTane, pernonansaom IlopTane.

IIepedens yciayr, KOToOpbie SIBJASIOTCA HEOOXOAUMBIMH
U 00513aTeJIbHBIMU JJIs1 peaocTaBaeHuss MyHMIUNIAJIbHON YCIYTH,
B TOM YHCJIe CBe/IeHUs 0 JOKYMeHTe (IOKyMEeHTaX), BbIJIaBaeMOM
(BbIIaBaeMbIX) OPraHU3aNMAMHU, YYACTBYIOIIUMH B NPEA0CTABJICHUU
MyHMUHMIIAJIBHOH YCJIOYTH

2.20. HeobOxomumple u o0s3aTenbHbie MyHUIIMNANBHBIC YCIYyTH  JUIS
IIPEAOCTABICHUS JaHHOM MyHUIIUITAIIBHOW YCIIYTH OTCYTCTBYIOT.

IMopsanok, pasMep 1 OCHOBAHMSI B3UMAHMS I'OCYAAPCTBEHHOM MOUIJIMHBI WX HHOU
IJ1aThl, B3MMAaeMOM 3a npeaocraBjieHue MyHUIUNAIbHON yCayrH
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2.21. MynununanbHas ~ yciyra  nOpeiocTaBisierca  0e3  B3UMAaHUA
rOCyapCTBEHHOM MOUUIMHBI UM UHOW IIATHI.

IHopsinok, pa3Mep U OCHOBAHUA B3MMAaHUA IJIATHI 32 NPEAOCTABJICHHE YCIYT,
KOTOpPbIEe SABJSIIOTCA HE00X0AMMBIMHU H 00513aTEJIbHBIMH /ISl TIPEI0CTABJICHUS
MyHHIMIAJBHON YCJIYTH, BKJIKYAsA HHPOPMAaLHMIO 0 METOAMKE pacyera
pa3Mepa TaKo IJIaThl

2.22. MynununanpHas yciyra MpeaocTaBiseTcs Oe3 B3UMaHUs IIaThl 3a
NPEIOCTABIICHUE YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOIUMBIMH W OOSI3aTCIILHBIMH TSI
npeaocTaBieHuss MyHUIIUITATBHON YCIIYTH.

MakcuMaJIbHBIN CPOK OKMAAHMA B 0OYepeaH IPH Mmogaye 3ampoca o
npeaocTaBjieHMu MyHMIMNAJIBHOM YCIAYIH, YCIYITH, IPEAOCTABIAEMOM
opraHu3anuei, y4acTBymoLiei B npeaocraBjieHud MyHUIMIIAILHOM YCIYIH,
U IIPH NOJIYYeHHH Pe3yJIbTaTa NMPeA0CTABJICHHUS TAKUX YCIYT

2.23. MakcuMansHOE BpeMs OKHMJIaHWSA B OY€peaM HE JOJKHO MpEeBbIATH 15
MUHYT.

Cpok 1 nopsI0K perncTpany 3anpoca 3asiBUTE/IS 0 MPeI0CTABIEHNH
MyHMUIMTAJIbHOU YCJIYTH H YCJIYTH, PEI0CTABJISIEMOI OpraHu3amuei,
yuyacTBymolleil B mpeaocTaBjieHun MyHUIIMIIAJIbLHOM YCJIYTH,

B TOM YHCJIe B JJICKTPOHHOI dopme

2.24. OOpareHre 3asBUTENS, TIOMICKNAT 00s13aTeIbHOW PETHCTPAIIMK B TCUCHHE
OJHOTO JHS C MOMEHTA TIOCTYIUICHHS 3asSBJCHUS C MPUIOKCHUEM, TPEIOCTABICHHOE
J00BIM M3 CIOCO0OB, YKa3aHHBIX B MyHKTE 2.14 HacTosmiero AJIMHHUCTPATUBHOIO
periiaMeHTa, B COOTBETCTBUU C MHCTPYKIUEH MO JEIOMPOU3BOACTBY B aIMUHUCTPAIIUN
MYHUIIMIIATBHOTO 00pa3oBaHust AGUHCKUI palioH.

2.25. Cpok peructpanud AJIMHHHCTpAllMeld 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JUIS TPEIOCTABICHUST MyHUIMTIATBHOW YCIIYTH, TIPH MPEI0CTaBICHUN
MyHunMnaibHOW  yCIyrm B JJeKTpoHHOM  Qopme mocpenctBom  I[loprana,
peruoHanpHOTO [lopTasa cocraBiisieT OJIMH pabOYUil ICHb.

TpeOoBaHus K MOMeEIEHUAM, B KOTOPBIX NpeaocTaBiasgercds MyHUIMIIAIbHAS
ycJyra, K 3aj1y 0KHAAHHUS, MeCTAM VIS 3aII0JTHEHUsI 3alIPOCOB O NPeI0CTABJICHUH
MyHMUMIAJIbHOU YCJIYTId, HHGOPMALMOHHBIM CTEHIAM ¢ 00pa3uaMu ux
3al0JIHEHHMS U MepeYHeM JO0KYMEHTOB, He00X0AMMBIX /ISl IPEeA0CTABJICHUS
KAXK10i MYHUIMIIAJIbHON YCJIYI'H pa3MellleHUu0 1 0pOpMJICHUI0 BU3yaJlbHOM,
TeKCTOBOM U MYJbTUMEIMHHONH MH(OPMALMH O MOPSAKE NPEAOCTABICHUS TAKOH
YCJIYIH, B TOM YHCJIe K 00eCIeYeHUI0 JOCTYITHOCTH AJIsl HHBAJIUA0B YKA3aHHBIX
00BbEKTOB B COOTBETCTBUHM C 3aKOHOAaTe1bCTBOM Poccuiickoit @enepanuu
0 COMAJILHOM 3al[UTe HHBAJIUI0B

2.26. Undopmanus o rpaduke (pexume) paboTbl YTpaBIeHUsS DPa3MEIIaeTcs
IIPH BXOJIE B 37]aHKHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO JACSTCIBLHOCTb.

3nmaHue, B KOTOPOM MPEAOCTaBisseTcss MyHUITMNIAIbHAS YCITyTa, TOJIKHO OBITH
000pyI0BaHO BXOJIOM JUIsl CBOOOTHOTO JTOCTYTIA 3asIBUTENICH B TIOMEIICHHE.
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Bxox B 3maHue pomkeH ObITh 00OpyAOBaH WH(GOPMAIMOHHOM TaOIMYKOM
(BpIBECKOM),  coaepxamieil ~ uHpopManui 00  YINOJHOMOYEHHOM  OpraHe,
OCYLLIECTBJISIOIIEM MpeAocTaBieHne MyHUIMNANbHOW YCIYTH, a TaKkxke 000pyaoBaH
yIOOHOM JIeCTHUIEH C TOpy4YyHSMH, NaHaycamMu s OecrnpensiTCTBEHHOI'O
NePeABIKCHUSI TPak/IaH.

2.27. Mecta npenocrapieHusi MyHULIMTIATBHON YCIyTH 000PYIyIOTCS C Y4€TOM
TpeOOBaHUI MOCTYMHOCTH [IJIs HMHBAJIUIOB B COOTBETCTBUU C JIEHCTBYIOIUM
3aKOHOAATENBCTBOM Poccuiickon denepanun 0 COLMAIBHOM 3alIUTE WHBAJIUJIOB, B TOM
quciie 00eCIeurnBaOTCs:

- ycioBUsL JUid OECHpEensTCTBEHHOI'O JOCTynma K OOBEKTY, B KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIIYT;

- BO3MOYKHOCTh CaMOCTOSITEJIbHOTO TEPE/IBIKEHUS MO0 TEPPUTOPUH OOBEKTa, B
KOTOPOM OpPraHM30BAaHO MPEAOCTABJICHUE YCIYT, BXOJa B TaKOW OOBEKT U BBIXOJA W3
HEro, MOCaJKu B TPAHCIIOPTHOE CPEACTBO W BBICAJKM W3 HEro, B TOM YHCIE C
UCIIOJIb30BAaHUEM KPECIIa-KOJSICKH,

- COIPOBOXKJICHWE WHBAINUJOB, HMMEIOIIMX CTOMKHE paccTpoilcTBa (yHKIMU
3pEHUS U CaMOCTOATEIBHOTO TMEPEBIKEHUS, U OKa3aHHE UM IOMOINU Ha OOBEKTE, B
KOTOPOM OpPraHU30BaHO MPEI0CTABICHUE YCIIYT;

- HaJuIexallee pa3MelleHue oO0OpyIoBaHHMA W HoOcUTenel uHbopMaluy,
HEOOXOIUMBIX JJIs1 00ecTieueHrs OeCIPENsITCTBEHHOTO JOCTYIa HHBAIUIOB K O0BEKTY U
MPEIOCTABISIEMBIM YCIyTaM C Y4€TOM OIPaHUYEHUN UX KU3HEIEATEIbHOCTH;

- ayOnupoBaHHWE HEOOXOIUMOW MJisi HMHBAIUAOB 3BYKOBOM U 3pUTEIBHOM
uHbopMaluy, a TaKXKe HaJIIucei, 3HaKOB W HMHOW TEKCTOBOM M rpaduueckoi
uH(pOpPMAIIMM 3HAKAMU, BBITIOJIHEHHBIMU pelbeHO-TOUCUHbIM MmpudTOoM bpaiins,
JIOTYCK CYpAONEPEBOAUMKA U TU(PIOCYPAOTIEPEBOIUHKA,

- JONMyCK Ha OOBEKT, HAa KOTOPOM OpPraHM30BaHO NPEJOCTaBICHUE YCIYT,
COOaKHU-TIPOBOIHUKA TIPU HAJIMYUM JOKYMEHTA, TMOATBEPKIAIOIIECTO €€ CIEelUaIbHOe
oOydeHue U BbIIaBa€MOT0 B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENTLCTBOM Poccuiickoii
denepannu;

- OKa3aHHWE CHOCHHAIMCTaMU  YTPABICHUS, TMPEJOCTABIAIONINX  YCIYTH
HACEJICHUIO, MIOMOIIM MHBAINUJAM B MPEOJOJICHUH OapbepoB, MEHIAIOUIUX IOIYUYEHUIO
UMU YCIIYT.

2.28. TlomemieHus, B KOTOPBIX MpeaOCTaBisieTcss MyHHMIMIANbHAs YCIIyTa,
JIOJDKHBI  COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM TMpaBUjiaM M HOPMATHBaM,
TIpaBUJIaM TOKapHON 0e30IMacHOCTH, Oe3onmacHocTH Tpyaa. [lomerneHus o6opymyroTcs
CUCTEMaMU KOHJIWIIMOHUPOBAaHMS (OXJAXKIECHUS M HarpeBaHWs) W BEHTWIMPOBAHUS
BO31yXa, CPEACTBAMHU OIIOBEIICHHS O BO3HUKHOBECHMHM 4YpPE3BbIYAaMHOW cuTyauuu. Ha
BUJTHOM MECTE PACIONaraloTcsi CXeMbl Pa3MEIEHUsl CPEACTB MOKAPOTYUICHUSI U MyTel
sBakyanuu Jroned.  I[IpemycmarpuBaercs  00OpyJOBaHHME  JIOCTYITHOTO — MECTa
00IIIeCTBEHHOTO TIOJIb30BaHUS (TyaseT).

[Ipuem J[OKYMEHTOB B YMpaBIE€HUU OCYUIECTBISIETCS B  CHEIUAIBHO
000pyIOBaHHBIX TTOMEIICHUSX WM OTBEICHHBIX ISl 9TOTO KaOWHETaX.

[Tomemnenus, mnpeaHa3HAYEHHBIC JUIS TpUeMa 3asBUTENCH, 000pyIyOTCs
MH(OPMAIMOHHBIMU CTEHAAMH, COJAEPKAIMMU CBEJICHUS, YKAa3aHHbIE B MOAMYHKTE 1.9
HACTOSIIIIETO aIMUHUCTPATUBHOTO PETIaMeHTa.

NudopmarimonHsie CTEHAB pa3MealoTCs Ha BUTHOM, IOCTYITHOM MECTE.

2.29. Odopmiienne MHGOPMAIIMOHHBIX JTUCTOB OCYIIECTBISETCS yIOOHBIM IS
yreHus mwpudrtom — TimesNewRoman, popmar nucra A-4; TekcT — IpONUCHbIE OYKBBI,
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pasmepom mipudta Ne 16 — 0OBIYHBIN, HANMEHOBAHUE — 3arjlaBHbIE OYKBBI, pa3MepoM
mpudra Ne 16 — »kupHblid, moist — 1 cM BKpyroByto. TeKCTbl MaTepHalioB JIOJKHBI OBITh
HarieyaTaHbl 0e3 HCIpaBlieHUH, Haubojee BakHas MH(OpMALMS BbIACTSACTCS KUPHBIM
mpudprom. Ilpu odopmiennn HHPOPMAIMOHHBIX MaTepUAIOB B BHUAE 00pa3loB
3asiBJICHUM Ha MOJIy4YeHHE MYHUIIMIAIBLHON YCIyrd, oOpa3loB 3asBICHUN, MEpedHen
JOKYMEHTOB TpeboBaHUs K pa3Mmepy mpudra u popmaTy JrcTa MOTYT ObITH CHIKEHBI.

2.30. Tlomemenust niasi mnpueMa 3asBUTENCH JOJDKHBI COOTBETCTBOBATDH
KOM(OPTHBIM I TPaKJaH yYCJIOBUAM M ONTHUMAJIbHBIM  YCJIOBUSM  paOOThI
JOJHKHOCTHBIX JIUI AIMUHUCTPALUN U JOJHKHBI 00ECTIeUnBaTh:

- KOM(OPTHOE  pACIOJIOKEHHUE  3asBUTENSl W JOJDKHOCTHOTO  JIMLA
YIOJIHOMOYEHHOTO OpraHa;

- BO3MOXHOCTb U YyJI00CTBO oOQoOpMIICHHS] 3asBUTEJIEM MHCbMEHHOTO
oOparieHus;

- Tene(OHHYIO CBS3b;

- BO3MOYKHOCTh KOTIMPOBAHHUS JOKYMEHTOB;

- JI0OCTYyN K HOPMAaTUBHBIM IPABOBbIM aKTaM, PEryJUPYIOIIUM IpPEI0CTaBICHUE
MYHUIUNAIBHON yCIIyTH;

- HaJM4Ke MMCbMEHHBIX MPUHAJUIC)KHOCTEN U Oymaru gopmata A4.

2.31. Jlna oxxupgaHusl 3asBUTESIMU TpUeMa, 3aMoJHEHHUS HEOOXOAMMBIX IS
noyiydeHusi MyHUIIMITAIbHON yCIIyTH JOKYMEHTOB OTBOJSTCS MecCTa, 000pyJIOBaHHbBIC
CTYNbSMH, CTOJIaMU (CTOMKaMH) JJii BO3MOXKHOCTH O(OPMIICHHUS JOKYMEHTOB,
o0OecrieunBalOTCsl pydykamH, OJaHKaMH JOKyMEHTOB. KonnyecTBO MecT OKuUIaHHs
ompezaensercss ucxoas U3 (pakTUUeCKOW HArpy3Kd U BO3MOXKHOCTU UX pa3MEUICHHsS B
MOMEIIICHUH.

[Ipuem 3asgBuTEneld NOpu  OPEAOCTABICHMM  MyHHMIMIAIBHOM  YCIyId
OCYIIECTBIISIETCSl COTNIACHO Tpaduky (pekuMy) pabOThl YTpaBICHUS: €KEIHEBHO (C
MOHENCNbHUKA 10 TSATHUILY), KPOME BBIXOJHBIX W TPA3JHUYHBIX JHEH, B TEUCHUE
pabouero BpeMeHu.

2.32. Pabouyee wMecTo crHenuanucra YTOpaBlIeHUs, OTBETCTBEHHOTO 3a
npenocTaBieHue MyHUITUNIANBHON YCIYTH, TOJDKHO OBITH 000PYI0BAHO MEPCOHATBLHBIM
KOMIIBIOTEPOM C IOCTYTIOM K WH(OPMAIMOHHBIM pecypcam A IMUHUCTPAIUH.

KabOunersl mnpuema mnomydareneii MyHHIMOAIbHBIX YCIOYT JOJDKHBI OBITh
OCHAIIEHbl WH(OPMAIIMOHHBIMU Ta0JIMYKaMH (BBIBECKAMH) C YyKa3aHHEM HoMepa
KaOuHeTa.

CriennanucTel, OCYIIECTBISAIOMINE MTPUEM ToNTydareseid MyHUIIMNAIbHBIX YCIYT,
00ecreunBaOTCS  JMYHBIMU ~ HarpyJHbIMH  HACHTU(DHUKAIMOHHBIMA  KapTOYKAMHU
(6oimKaMu) 1 (MITM) HACTOJIHHBIMHU TaOJIMYKAMU.

IHoxa3zaTesM JOCTYIIHOCTH U Ka4eCTBA MYHUI[UNIAJIBLHOMN YCJIYITH, B TOM YHCJI€
KOJINYE€CTBO B3aMMO/1eiiCTBUI 3asiBUTEJIS C J0/LKHOCTHBIMHY JIMIIAMU NPH
NpeI0CTABJIEHUN MYHHUIMIIAJIbHOM YCJIYI'H U MX NPOAO/KMUTEILHOCTD,
BO3MO’KHOCTD IOJIyYeHUs] HH(POPMALMH O X0/1e NPeI0CTABJICHIUS MYHMUIMIIAJIbHOU
YCJIYT'H, B TOM YHCJIe ¢ HCIIO0JIb30BaHNEeM HH(POPMAIIHOHHO-KOMMYHHMKANMOHHBIX
TEXHOJIOTHii, BO3MOKHOCTH JIN00 HEBO3MOKHOCTh IOJYYEeHUSI MYHUIUNATbHOI
yeayru B M®PII (B ToM umciie B OJTHOM 00beMe), B JII000M TePPUTOPUAIBLHOM
MOApAa3ieJIeHUH OPraHa, MPeI0CTAB/SIONIEr0 MYHUIIUNIAJIBHYIO YCJIYIY, 110 BHIOOPY
3asiBUTEJISl (AKCTEPPUTOPHUAJIBLHBINA IPUHIIMIIT), IOCPEICTBOM 3aMPOCca 0
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NPeI0CTABJICHUM HECKOJBbKUX IOCYAAPCTBEHHBIX U (MJIM) MyYHHMIMIIAIbHBIX YCJIYT B
M®II, npexycMoTpeHHOro crarbei 15.1 @enepajbHOro 3aKoHa 0T
27 uroas 2010 roga Ne 210-P3 «O06 opranu3annu npeaocTaBJIeHUs
roCyJAapCcTBEHHbIX 1 MYHUIIUNIAJIBHBIX YCJIYI»

2.33. TlokazarensiMu JOOCTYIHOCTH M KadyecTBa MYyHUIMMIAIBHOM YCIyTH
SIBJISIFOTCSI:

- BO3MOXHOCTb TMOJy4YyaTh MYyHUIIMNANBHYIO YCIYyTy CBOEBPEMEHHO U B
COOTBETCTBUHU CO CTAHIAPTOM MpPEAOCTaBlIeHnss MyHUIIMNIAIBHON yCIIyTH;

- BO3MOKHOCTh TOJIy4aTh IMOJIHYIO, aKTyaJbHYIO U JOCTOBEPHYIO MH(OpPMAIIUIO
0 TMOpSAKE MpeoCcTaBiIeHnss MyHUIIMTIATBHOM YCIIyTH, B TOM YHCJIE C UCIOJIb30BAHUEM
UH(GOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

- BO3MOXKHOCTh TOJy4aTb MH(POPMALMIO O PE3yJbTare MPEeACTABICHUS
MyHHUIMITAIBHOMN YCIIYTH;

- BO3MOXKHOCTh OOpamiatbes B J0cyAeOHOM (BHecyaeOHOM) U (WiH) cyaeOHOM
NOPAJIKE B COOTBETCTBUHU C 3aKOHOAaTenbCTBOM Poccuiickoit denepanum ¢ xanoboil Ha
MPUHATOE MO €0 3asBJICHUIO PEIICHUE WM Ha JeHcTBUA (0e31eliCTBHE) JOKHOCTHBIX
JULL.

2.34. OcHoBHblE TpeOOBaHMS K KaueCTBY MpeAOCTaBiIeHUS MyHUIMIATBHON
YCIIyTH:

- CBOEBPEMEHHOCTh IpeIoCTaBiIeHUs] MyHULIUIIAIbHOM YCIyTH;

- IOCTOBEPHOCTh U TIOJTHOTA MH(GOPMHUPOBAHUS 3asIBUTEIISL O XOJI€ PACCMOTPEHHUS
€ro oOpaIIeHus;

- yIoOCTBO W JIOCTYMHOCTh IOJIy4EHHUsl 3asBUTENEM HHQOPMAIMU O TOPSAKE
npenocTaBiaeHuss MyHUIIMITAIBHON YCITYTH.

2.35. TlokazarensiMu KadecTBa MpPEAOCTaBICHUS MYyHHUIMNATBHON YCIyTH
ABJIAIOTCS. CPOK PACCMOTPEHHS 3asBICHUS, OTCYTCTBHE WM HaIW4HE Kajao0 Ha
neiictBus (6e3aeiicTBrE) NOJDKHOCTHBIX JIUIL.

2.36. [1pu npenoctaBiennn MyHUIIUTIATHHOU YCITYTH:

- B CJy4yae 3ampoca MOYTOBBIM OTMPABICHHWEM WJIM B JJIEKTPOHHOU (opme
HEMOCPEJICTBEHHOTO  B3aUMOJACUMCTBUS  3asBUTENAS €  JOJDKHOCTHBIM  JIMIIOM,
OCYIIECTBIISIIOIMM  IIPEAOCTaBIeHNEe MYyHHIIMNIATBHOW YCIIYI'M, KaKk IIPaBWIO, HE
Tpebyercs;

- B CJIly4a€ JIMYHOTO OOpAaIlEHUsl 3asiBUTEIb OCYIIECTBIISIET B3aUMOJACHCTBHUE C
JOJKHOCTHBIM JIMILIOM, OCYIIECTBIISIOIIMM MpeAocTaBieHue MyHUIUMNAIbHOU YCIIyTH
He Oosiee ABYX pa3, MpH MOJade 3ampoca W TMOJYyYEHHWH TOJTOTOBICHHBIX B XOJ€
UCIIOJIHEHUd MyHUIIMNANBHOW YCIyTH JOKYMEHTOB. [IponoKUTENbHOCTh OIHOTO
TaKOro B3aUMOJEHCTBHUS HE IOJHKHA IPEBBIIATh 15 MUHYT.

3asBuTenb (MPEACTABUTENb 3agBUTEINSA) HE3aBUCHUMO OT €ro MecTa JKUTEIhCTBA
Wi Mecta npeObiBaHus (st  (QU3MYECKUX JIMI, BKIIOYas HWHIAUBUIYAJIbHBIX
npearnpuHuMareseil) oo MecTa HaxoXJIeHus (I FOPUINYECKUX JIUI) UMEET MPaBo Ha
oOpariieHue B 110001 1o ero Beibopy M®IL B mpenenax tepputopun KpacHomapckoro
Kpas s TNPEJOCTABICHUS €My MYHUIUNAIbHOW YCIYyTH MO 3KCTEPPUTOPUATHLHOMY
NPUHIINITY.

2.37. Ilpm mnpueme KOMIUIEKCHOTO 3ampoca y 3asButens paboTHuku MOIL]
00s13aHBI TIPOUH(DOPMUPOBATH €r0 000 BCEX TOCYJAPCTBEHHBIX WM MYHUIIUMATBHBIX
yciyrax, yciayrax, KOTOpbIE SBJISIIOTCS HEOOXOJUMBIMH U OOS3aTENIbHBIMU  JUIA
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT, MOJyYEHHE KOTOPBIX
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HEOOXOJUMO JIJISl TOJIyYCHHS] TOCYJIApCTBEHHBIX W (WJIM) MYHHIUIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aMpoce.

2.38. CocraB JIeHCTBUI, KOTOPBIE 3asiBUTEIb BIPABE COBEPILUTH B AJIEKTPOHHOI
dopme mpu mnonyueHnn MyHHUIMOANBHOM YCIyru ¢ wucnojb3oBaHuem [loprana,
pernonanbHOTrO [lopTana:

- MOJIy4UTh WHGPOPMAIMIO O MECTOHAXOXACHUS YIpaBleHUs, rpapuke ero
paboTHI;

- 03HAKOMHUTHCS C MEPEYHEM HEOOXOTUMBIX JTOKYMEHTOB JJIsl MPEIOCTABICHUS
MyHHUIMTTAIBHOMN YCIIYTH;

- cKauaTh (OpMy 3asiBICHHUS;

- I0JIaTh 3asIBJICHHUE;

- OTCJIEAUTH XOJ NPEAOCTaBICHU MyHUIMIIAIIBHON YCIIYTH;

- IOJIyYUTh pe3yJIbTaT NpeIOoCTaBlIeHUs] MyHULIUIIATbHON YCIYyTH.

2.39. 3agButeno 00ecrneuynBaeTCd BO3MOXKHOCTH MOJy4YeHHUS UHGOPMAIMH O
XOJI€ BBINIOJHEHUs IpenocraBisieMor MyHununaneHoM yeimyre Ha Iloprane,
pernonansHOM [lopraie.

CBeneHuss 0 XOJ€ M pPe3yibTaTe BBINOJHEHHS 3alpoca O NPEeIOCTaBICHUU
MyHUUIUNAIBHOW YCIIYyTH B 3JIEKTPOHHOM BHUJE 3asBUTEINIO MPEAOCTABISIOTCS B BUJE
YBEJOMJICHHUA B IMYHOM KaOMHETE 3asiBUTENS HA perruoHainsHoM [loprane.

2.40. Ilpu nHampaBieHHWH 3asBICHUS M JOKYMEHTOB (COIEp)KAIUXCS B HHUX
CBeZICHU) B (pOpME ANMEKTPOHHBIX TOKYMEHTOB B MOPSIKE, MPEIYCMOTPEHHOM ITyHKTOM
2.41 wnactosmero AJIMUHUCTPAaTUBHOTO periaMeHTa, 00ecleYrBaeTCs BO3MOXKHOCTD
HaIpaBJICHUs 3asBUTEII0 COOOIIEHUS B JJEKTPOHHOM BHJE, MOATBEPKIAOLIEIO HX
MIPUEM U PETUCTPALIUIO.

HNHble TpeGOBaHMSA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOEHHOCTH NPeI0CTABJICHUSA
MyHMUHMIIAJIBHOH YCJIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUIY (B ciay4ae, ecjiu
MyHuuMnaJbHas ycjayra npeaocTaBjsieTcsi 0 IKCTePPUTOPHAIHLHOMY IIPUHITHITY)
U 0cO0eHHOCTH npeaocTaBjieHnss MyHUIIUNIAJIbHON YCIYTH B 3J1eKTPOHHO (opme

2.41. JIns momyueHuss MyHHUIMIIATbHOW YCIYTH 3asBUTENO MPEIOCTaBISETCS
BO3MOKHOCTh MPEICTABUTh 3asBJICHUE O MPEAOCTaBICHUM MYHMIIMNIAIBLHON YCIyTH, B
TOM 4uclie B GopMe dJIEKTPOHHOTO TJOKYMEHTA!

- B AIMUHHUCTpaLNY;

- yuepe3 M®DI] B Ynpasnenuny;

- TIOCPEICTBOM HCIOJB30BaHUS HMH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTMH, BKJIO4Yas wucnosib3oBaHnue lloprama, permonansHoro Iloprama, c
MPUMEHEHUEM DJJICKTPOHHOM TMOJNWCH, BHJI KOTOPOM JIOJDKEH COOTBETCTBOBATH
TpeboBanusim [loctanoBnenust [IpaBurennctBa Poccuiickoit denepanuu oT 25 WIOHA
2012 roma Ne 634 «O Bumax »>IEKTPOHHOM NOAMUCH, HCMOJb30BAHUE KOTOPOU
JIOTyCKaeTCsl TPU OOpalleHUu 3a TMOJyYCHHEM TOCYJapCTBEHHBIX U MYHHIIUIAIBHBIX
yciyr» (aanee — 3JeKTpOHHAs TIOJIITUCH).

2.42. 3asBieHUs © JIOKYMEHTBI, HEOOXOMUMBIC [UIsI TPEIOCTABICHUSI
MyHUIIMNIATBHON  YCIyTH, TpeaocTaBisieMble B (OpME 3JICKTPOHHBIX JOKYMEHTOB,
MOJIMUCHIBAIOTCS B COOTBETCTBUM ¢ TpeboBaHusiMu ctareit 21.1 u 21.2 denepanpHOTO
3akoHa oT 27 wmtons 2010 roma Ne 210-®3 «OO06 opraHuzanuu MpeaOCTABICHUS
rOCYJIapCTBEHHBIX M MYHMIIMNAIBHBIX yCIyr» W DeaepaibHOr0 3akOoHa OT 6 ampens
2011 roma Ne 63-®3 «O0 37€KTPOHHON TTOATTUCH.
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B cnydae HampaBneHusi 3asiBICHMM U JJOKYMEHTOB B JJIGKTPOHHOU Qopme ¢
ucnonb3oBanueM Iloprana, pernonansHoro [loprana, 3asBiieHHE U JOKYMEHTBI JIOJKHBI
OBbITh MOAMKMCAHbBI KBATU(PUIIUPOBAHHOMN SJIEKTPOHHOM MOAIHUCHIO.

2.43. ]lns monydeHuss AOCTyma K Bo3MoxHocTu [lopTana, pernoHalbHOTO
[TopTana HeoOxomumo BbIOpaTh CyOBeKT Poccmiickont denepanuu, ¥ MOCIE€ OTKPBITUS
CIHCKA TEPPUTOPHAIBHBIX (DeepanbHbIX OpPraHOB HCIIOJHUTENBHON BIACTH B 3TOM
cyorekte Poccmiickoit Depepanuu, OpPraHOB WCIOJHUTEIBHOW BJIACTH CYOBEKTa
Poccuiickoit  ®enmeparui W OpraHoB  MECTHOTO  CAMOYIPABJICHHUS — BbIOpATH
aJIMUHUCTPALIMIO MYHUIIMIIAILHOTO OoOpazoBanHusi AOuHCKHI paiion KpacHomapckoro
Kpasi ¢ MepevyHeM OKa3blBaeMbIX MyHUIMIAIBHBIX YCIYyT U UHPOpMAIUE MO Kaxaoi
yciyre.

2.44. B kapTouke KaxJOW YCIyTM COAEPKHUTCS OINHUCAHHUE KaKIOW YCIyrH,
nopobHas mHpopMalusi O MOpsAKe U crocobax oOpallleHusi 3a yCIyroi, nepeyeHb
JIOKyMEHTOB, HEOOXOIUMBIX HJsi TOJYy4YeHHUs YCIyrd, uHbOpMaius O Cpokax ee
WCIIOJIHEHHUS, a TaK)Ke OJIaHKU 3asBJICHUN U (HOPM, KOTOpPbIE HEOOXOAMMO 3aOTHUTH IS
oOpariieHus 3a yCIyrou.

2.45. Tlomaya 3agBUTENIEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss MyHUIUIIANbHONW YCIIYyIHM, U NPUEM TaKHUX 3alPOCOB M JOKYMEHTOB
OCYILIECTBIISIETCS B CJIEYIOLIEM MOPSJIKE:

- 110J1a4ya 3anpoca Ha MpenocTaBieHne MyHHUIIMITAIIBHON YCIIYTH B DJIEKTPOHHOM
BUJIE 3aBUTEJIEM OCYIIIECTBIISICTCS Yepe3 JIMYHBIM KaOMHET Ha peruoHanbHoM [lopTase;

- it oQOpMIIEHUSI JOKYMEHTOB IIOCPEACTBOM ceTh HTepHeT 3asBUTEINIO
HEOOXOMMO POUTH MPOLIETYPY aBTOPU3AlMK Ha peruoHanbHoM [lopTare;

- JUIsl  aBTOPHU3AIMM 3asIBUTENIO0 HEOOXOJMMO BBECTH CTPAxOBOM HOMEDP
VMHAUBUAYAJIBHOTO JIMIIEBOrO CUETa 3aCTPAaXOBAaHHOIO JIMIA, BbIIAHHOTO [IeHCHMOHHBIM
doumom  Poccuiickoit ~ @enmepanyu  (TOCyIapCTBEHHBIM  YUPEKICHHEM) IO
Kpacuomapckomy kpato (CHUJIC), u maponb, MOJYyYEHHBIH MOCIE PErHUCTpaluid Ha
[Toprane;

- 3asBUTENb, BbIOpaB MyHUIMNANbHYIO YCIYTy, TOTOBUT HakeT JOKYMEHTOB
(KoTMH B AJIEKTPOHHOM BHJIE), HEOOXOIUMBIX JIJISl €€ MPEIOCTaBICHUS, U HAIIPABISIET MX
BMECTE C 3asIBJICHUEM Yepe3 JINYHbINA KaOuHeT 3asButens Ha [loprare;

- 3asBJICHHME BMECTE€ C OJJICKTPOHHBIMU KOINMUSAMM JIOKYMEHTOB IOINANAET B
WH(OPMAITMOHHYIO CHUCTEMY YTMOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIErO BBHIOPAHHYIO
3asIBUTEJIEM YCITYTy, KOTOpasi 00ecreunBaeT MprueM 3ampocoB, 0OpaIleHi, 3asBICHUN U
MHBIX JIOKYMEHTOB (CBEACHMI), MOCTYNUBIIMX C peruoHanbHOrO [lopTana u (unm) yepes
CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHSI.

2.46. Tlpu mnpenmoctaBieHnrn MyHHIMMAIBHOW YCIYTH B DJIEKTPOHHOUN (opme
nocpeacTBoM Iloprana, pernonanpHoro [Toprana 3asBuTento odecrieunBaeTCs:

a) ToiydeHne HWHPOpPMAIMK O TIOPSAAKE M CPOKaxX  MPEIOCTABICHHUS
MyHULIAIAIBHON YCITYTH;

0) 3anuch Ha npueM B YnpasieHuu, MOL ang nogauu 3ampoca o mpeaocTaBICHUN
MyHunmnaisHON yeiyTH (fanee - 3ampoc);

B) ¢hopMupoBaHue 3amnpoca;

I) TpUeM U perucTpauus YINpaBlIE€HUEM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPeIOCTaBiIeHUs] MyHULIUIIATbHOM YCIyTH;

1) orjlaTa TOCYJapCTBEHHOW TONUIMHBI 32 MpeaocTaBlieHne MYHHUIIMITATbHBIX
yCIyr W yIJjlaTa MHBIX IUIATEKEW, B3UMAEMbIX B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu;
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€) MoJy4YeHue pe3yJibTaTa npeocTaBieHuss MyHULIUIIaTbHON YCIyTH;

) TOJy4YEHHUE CBEJCHUI O X0/I€ BBITIOJHEHUs 3anpoca;

3) OCYILECTBJIEHUE OLIEHKU KaueCTBa MPEIOCTABICHUSI MyHULIMIIAIbHON YCIyTH;

1) nocyaeOHoe (BHecyaeOHOe) 00kaloBaHUE pelIeHU U JeHcTBUl (O6e31eicTBu)
oprana (opraHuzanuu), JODKHOCTHOTO JUIAa oOpraHa (opraHu3anuu) Judo
roCyJapCTBEHHOIO WM MYHHULIMIIAILHOTO CIIyKAaIlero.

2.47. Vlnpopmanust 0 NpeaoCcTaBICHUH MYHHUIMIAILHONW YCIYyTH pa3MelaeTcs
Ha [loprane, pernonansHom [loprase.

Ha Iloptane, peruonansaom [loprane pazmeniaercs cienyromas nHhopManus:

1)  wucyepmbIBalOIIMKA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
npenocTaBiaeHusT MyHUIUMNANBHOW YCIyTrd, TpeOOBaHUS K OQPOPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TAKX€E MepeYeHb JTOKYMEHTOB, KOTOPBIC 3asBUTENb BIIPABE MPEACTABUTD
10 cOOCTBEHHOU MHUIIMATHBE;

2) Kpyr 3asiBUTENEH;

3) cpok mpenocTaBieHnss MyHUIIUTIATILHON YCIYTH;

4) pe3ynbTarbl MpPENOCTaBICHUd MyHUIMNANBHOW  YCIyTH, HOPAJIOK
NPEACTAaBICHUA  JOKYMEHTa,  SBISIIONIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MyHHUIMITAIBHOMN yCIIYTH;

5) pa3mep TrOCyAapCTBEHHOM MOLUIMHBI, B3UMAEMOW 3a NPEIOCTaBICHUE
MyHHUIMTTAIBHOMN yCIIYTH;

6) McUepIbIBAIONINN TIEPeUYeHbh OCHOBAHUM ISl IPUOCTAHOBIICHUSI WM OTKa3a B
peaoCcTaBIeHU MyHULIUNIaIbHON YCIyTH;

7) o mpaBe 3asBUTENS Ha J0CyaeOHOE (BHECY1eOHOe) 00KaloBaHUE PEIICHUN U
nercTBui  (Oe3eCTBUS), MPUHATHIX (OCYIIECTBIAEMBIX) B XOJ€ MPEIOCTABICHHUS
MyHuIHUNAIBHON YCITyTH;

8) ¢opmbl 3asBieHuil (yBEOOMIIEHHW, COOOIIEHMI), HCIOJIb3yEMbIE IIPU
MPEIOCTABICHNA MYyHUIIUTTAIBHOM YCITYTH.

2.48. Nudopmarnus Ha [loprane, pernonansHom [loprane o mopsiike u cpokax
npenocTaBiaeHus: MyHUIIMNIANBHOW YCIYTM Ha OCHOBAaHUU CBEACHMM, COJAEPKALUXCS B
denepaibHOM PEECTpe, PETHOHATBHONW TOCYAAPCTBEHHONM MH(GOPMAIIMOHHOW CHUCTEME
«Peectp rocynapctBeHHbix ycayr (pynkuuit) KpacHomapckoro kpas» (nanee - Peectp
KpacHomapckoro kpas), Ipe1oCcTaBiIsieTCs 3asiBUTEIN0 OECIUIaTHO.

2.49. Jloctym k wuHpOpPMAIMM O CpPOKaXx W TOPSAKE TPEIOCTABICHHUS
MyHUIIMTIATBHON YCIYTH OCYIIECTBIIACTCS O€3 BBIMOTHEHHS 3asBUTEIEM KaKUX-JTHOO
TpeOOBaHMIA, B TOM UHuCie 0€3 UCHOIB30BAHUS TPOTPAMMHOTO 00€CTIeueHus, yCTaHOBKa
KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUCHUS JMIICH3MOHHOTO
WIM MHOTO COTJallleHuss ¢ MpaBooOiafaTteeM MpOrpaMMHOro  oOecrneueHus,
MpeayCMaTPUBAIOIIETO B3UMAHUE ITUIAThI, PErUCTPALMIO UM aBTOPHU3ALUIO 3asBUTEINS,
WM TIPEJIOCTABIICHNE UM TIEPCOHATBHBIX JaHHBIX.

2.50. B menax mnpenocraBieHuss MyHHIMIAIbHOW YCIyrH, B TOM YHCIE
OCYLIECTBJISIETCS IPUEM 3asiBUTENICH MO MPeABAPUTEIBHOM 3aMUCH.

2.51. 3anuce Ha mpueM MPOBOAUTCS TocpeAacTBOM [lopTrama, pernoHaabHOTO
ITopraina.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCH B JIIOObIE CBOOOJHBIE THU
JUIs IpYeMa, JaTy U BpeMsl B IIpe/iesiaX YCTaHOBJIICHHOIO rpaduka mpruema 3asBUTeel B
Ynpasneaun, MOII.

2.52. Anmunuctpanus, M®I] He BnpaBe TpeOOBaTh OT 3asBUTEISI COBEPIICHHUS
UHBIX JEUCTBUN, KpOME MPOXOXKIEHUS HUIACHTU(PUKALIMM U ayTeHTU(UKAIUU B
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COOTBETCTBUM C HOPMAaTWBHBIMU TMPAaBOBBIMM akTamu Poccuiickoin dPexnepanuu,
yKa3aHUs 1€ IMpUeMa, a TakKe MPeJIOCTaBICHUS CBEACHHUM, HEOOXOAUMBIX JUIS
pacuera AJUTEeNbHOCTH BPEMEHHOTO MHTEpBaja, KOTOPhIM He0OX0auMo 3a0pOHHUPOBATH
JUIsl IpUEeMa.

2.53. 3asButrensiM 00€CleYuBAETCSd BO3MOXKHOCTh OLIGHUTH JIOCTYIHOCTh H
kayecTBO MyHununansHou yciayru Ha [loprane, peruonansaom [loprane.

2.54. Tlpu obOpamenun B M®I] MyHunumaneHas yciiyra NpeaoCTaBIsSETCS C
y4eTOM MPHUHIMIA 3KCTEPPUTOPUATBHOCTH, B COOTBETCTBHU C KOTOPBIM 3asiBUTENb
BIIpaBe BBIOpaTh AJsi oOpaiieHus 3a nonyueHueM ycayru MOL, pacnonoskeHHbIA Ha
teppuropun KpacHoIapckoro Kkpas, HE3aBUCHMO OT MeECTa €ro perucTpauvdyd Ha
teppuropun  KpacHomapckoro kpas, MecTa pacHoJIOKEHHsI Ha  TEPPUTOPHUH
Kpacnomapckoro kpast 00beKTOB HEIBHIKUMOCTH.

2.55. M®Il mnpu obpamieHun 3asBuTenst (TpeICTaBUTENs 3asBUTENS) 3a
npenocTaBieHueM MyHUIIUNIATBEHOM YCIYyTH OCYLIECTBIISIET:

- (opmupoBaHHe SIEKTPOHHBIX JAOKYMEHTOB W (WJIM) AJIEKTPOHHBIX 0O0pa3oB
3asIBJICHMS], JOKYMEHTOB, MIPUHATHIX OT 3asABUTENA (IPEICTABUTENS 3asABUTENISA), KOMUIA
JOKyMEHTOB JINYHOTO XPAHEHUs, MIPUHATHIX OT 3asBUTENs (IIPEACTABUTENS 3asBUTEIS),
obecreunBas UX 3aBEPEHUE AIEKTPOHHOM MOAMUCKHIO B YCTAHOBICHHOM IMOPSIIKE;

- HamnpaBJeHHE C HUCIOJIb30BaHUEM HH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUN DJIEKTPOHHBIX JTOKYMEHTOB W (WMJIM) AJIEKTPOHHBIX 00pa3oB JTOKYMEHTOB,
3aBEPEHHBIX YMOJHOMOYEHHBIM JOJDKHOCTHBIM JiiioM M®I[ B opransl MecTHOTO
camoyrmpasieHuss B KpacHomapckoM Kpae, NOJBEIOMCTBEHHbIE WM OpraHu3aliH,
MPENOCTABISIONINE COOTBETCTBYIONLYI0 MyHUIIMNIAIBHYIO YCIYTY.

2.56. IlepeueHbp KIaccoB CpPEACTB OJIEKTPOHHON MOAMHCH, KOTOPHIC
JIOMYCKAIOTCSL K HCIIOJIb30BAHUIO TMPH OOpallleHHH 3a MolydeHneM MyHHIUINaIbHON
YCIIyTH, OKa3bIBaeMON C MPUMEHEHUEM YCUJICHHON KBaTU(UIIMPOBAHHOW IIEKTPOHHOMN
MOJAMUCH, OMPEACTAIOTCS HAa OCHOBAaHWUU YTBEpKAaeMou ¢eaepaabHbIM OpraHOM
UCIIOJIHUTEIIbHOM BJIACTH MO corjiacoBaHuio ¢ denepanbHON ciay)k00i1 OezomacHOCTH
Poccuiickoit ~ denepanmu  Mozenu  yrpo3  0Oe3omacHOCTH — WMHGOpMAalMKd B
WH(OPMAIITMOHHON CHUCTEME, WCIOJIb3yeMOW B IEMsAX TMpuemMa oOparieHuil 3a
noJiydeHreM MyHHUIIUMIIAaIbHOM YCIyTH U (UJIM) IPEIOCTaBICHUS TAKOW YCIyTH.

3. COCTAB, IOCJEJOBATEJBHOCTH U CPOKH BBIIIOJIEHUS
AJIMAHUCTPATUBHBIX TPOLEAYP (IEMCTBUI), TPEBOBAHUS K
MOPSIAKY UX BBIITOJIHEHUS, B TOM YN CJIE OCOBEHHOCTH
BBIITIOJIHEHUS AIMUHHUCTPATUBHBIX NPOLEAYP (JIEVCTBUN) B
YJIEKTPOHHOUW ®OPME

CocTraB 1 mocJjIe10BaTC/JIbHOCTD AAMHUHUCTPATUBHBIX IIPOLECAYP

3.1. lIpenocraBnenne MyHUIMNATBLHOW YCIYTH B AIMUHUCTpPALMU BKJIIOYAET B
ce0st creayonre aIMUHACTPaTUBHBIE IPOLIEAYPHI (AeCTBUS):

1) npueM u peructpanys 3asBICHUS C KOMIUIEKTOM JIOKyMEHTOB;

2) paccMOTpEHHE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOAUMBIX ISt
npenocraBieHuss  MyHMIMIAIbHOW — yciayrd, (OpPMHUpPOBAaHHME U HaIlpaBJICHUE
MEXXBEIOMCTBEHHBIX 3aIIPOCOB;
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3) TOArOTOBKA MPOEKTAa M TPHUHITHE MMOCTAHOBIICHUS AJIMHHUCTPAIMUA WU
MOJATOTOBKA M MOJINKCAHKWE MUCBMEHHOTO OTKa3a B MpeaocTaBiIeHMM MyHUIUIAIbHOM
yCIIyTH;

4) BbIIa4a 3aBUTEITIO JIOKYMEHTOB.

3.2. Tlopsimox OCyIIECTBICHUS B DJJICKTPOHHOM ¢dopMe, B TOM UYHUCIE C
UCII0JIb30BAaHUEM peruoHaibHoro Iloprana, agMUHUCTPATUBHBIX MpoOLERyp (IEHCTBHIA)
B COOTBETCTBUU C TNOJOXKEeHHsIMU cTathu 10 DenepanbHOro 3akoHa oT 27 HIOIA
2010 roma Ne 210-®3 «OO6 opraHuzalMu MPEIOCTABICHUS TOCYJAPCTBEHHBIX W
MYHUIUNAIBHBIX YCIYT»:

1) dbopmupoBanue 3amnpoca o npeaocTapieHu MyHUIIUNIATbHON YCIYyTH;

2) mpueM OT 3asBUTEIS W PErUCTpalus 3asBICHHUS O MPEIOCTaBICHUU
MYHHUIUTAIBHON YCIIyTH U JJOKYMEHTOB;

3) MOArOTOBKA IOCTAHOBICHUS AJMUHHCTPAlMM, MUCHBMEHHOTO OTKa3a B
IIPEIOCTAaBICHNA MyHUIIUNIANBHON YCIIYTH;

4) HampaBJICHME 3asBUTENI0 CBEJECHUNW O XOJ€ BBIMOJHEHUS 3ampoca
0 MpeaocTaBlIeHnd MyHUIIMNIANBHOU YCIIyTH;

5) HampaBJCHHE 3asABHUTEIIO pPe3yibTaTa MPeaoCTaBiACHUS MyHUIUIATLHON
YCIIyTH.

3.3. Ilopsimok ucnpaBieHHus AOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NMpenocTaBieHnss MyHUIMNATbHON YCIIyT JOKYMEHTAX.

Oco0eHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX MPOLEXYP
(meiicTBUI) B AAMUHUCTPALUH

l'[pneM H perucrpanusd 3asiBJJCHUA ¢ KOMIUVIEKTOM JOKYMEHTOB

3.4. OcHoBaHWeM [Uis Hadaja TMpeAocTaBieHUs MyHHUIMNATBHONW YCIyTH
ABIAETCS oOOpaimieHue 3asBuUTeNs (€ro TNPEACTAaBUTENs) C MPHIOKEHHEM BCEX
HEOOXOMMBIX JIOKYMEHTOB, YKa3aHHBIX B TNyHKTe 2.11 pasmena 2 HacTOSIIEro
AJIMUHHCTPATUBHOTO PEITIAMEHTA.

3.5. CrienmanucT, OCyIIECTBISIFOIINI TpUeM JOKYMEHTOB:

1) ycTraHaBnMBaeT JUYHOCTH 3asBUTENS, B TOM YHCIE MPOBEPSIET JOKYMEHT,
YIOCTOBEPSIONIUHN INYHOCTh 3asBUTEJIS, TUOO TIOJTHOMOYHS IIPEICTABUTEIIS;

2) OCYIIECTBISICT MPOBEPKY HAJIMYMUS BCEX HEOOXOAMMBIX JOKYMEHTOB U
MPaBUILHOCTH UX OPOPMIICHHS, YIOCTOBEPSISICh, B TOM, UTO:

- KONHU JIOKyMEHTOB YIOCTOBEPEHbl B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
MOPSIJIKE;

- TEKCTHI JIOKYMEHTOB HaIlMCaHbI pa300pUnBO;

- IMEHA (PU3NYECKUX JINII, aJjpeca UX MECTa KUTEIbCTBA HAMMCAHBI MTOJIHOCTHIO;

- B JIOKYMEHTaxX HET IMOAYMCTOK, MPUIHMCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HE
OTOBOPEHHBIX HCIPABICHUN, MAIOMIMX BO3MOXKHOCTH HEOJHO3HAUYHOTO TOJIKOBAHUS
NPEICTAaBICHHBIX  JOKYMEHTOB W  BBI3BIBAIOIIMX COMHEHHS B  3aKOHHOCTU
MPEeI0CTABIECHHBIX JOKYMEHTOB;

- IOKyMEHTBI HE COJEp)KaT CEpPhE3HBIX MOBPEKICHUM, HAIMYHUE KOTOPHIX HE
MO3BOJISIET OIHO3HAYHO HMCTOJIKOBATh UX COAEPKAHUE;

- HE UCTEK CPOK JCUCTBUS TOKYMEHTA;

- TIOMOTAaeT 3asgBUTENI0 O(GOPMHUTH 3asdBICHHE Ha  TMPEIOCTABICHHE
MyHUIMIIanbHOU yCIyTH;
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- TPEJOCTaBISIET 3asABUTENIO KOHCYJIBTALMIO MO TMOPSAKY UM CpOKam
npenocrapieHuss MyHUIIUNIATbHOM YCIyTH;

- B Cllyuyae €clidi MMEIOTCSI OCHOBaHUSl IJIsi OTKa3za B IpHEME JOKyMEHTOB,
HEOOXOAMMBIX JJIsl TpenocTaBiieHuss MyHUIMOANbHON YCIyTH MPeryCMOTPEHHBIE
nyHKTOM 2.17 Hactosimiero AIMUHUCTPATUBHOIO PErIAMEHTa, CHEIMAINCT OTKAa3bIBAET
3asiBUTENII0O B MpUEME 3asBJICHHUS O NPeJOCTaBlIeHMH MyHHIMIAIBLHON YCIyru ¢
00bSICHEHHEM TPUYHH.

3.6. 3asBienue (popma 3asBICHHUS MPHUBEACHA B MPUWIOKEHUH K HACTOSIIEMY
AIMUHHCTPATUBHOMY  pPEIIaMEHTy) €O BCEMHU HEOOXOAMMBIMU  JIOKYMEHTaMU
NPUHUMAETCS U PETUCTPUPYETCS B )KypHAJIe PETUCTPALIUU BXOJIIEH KOPPECTIOHACHIINY.

3.7. Ilpu mpueme TOKyMEHTOB Ha MpenocTaBieHue MyHHUIIMNAIbHONW YCIYTH B
OTHOUIICHUM 3asiBUTEJSI, OOLIMI MaKCHUMAJIbHBIN CPOK IMpHeMa JOKYMEHTOB HE MOXKET
IpeBbIIIATh 15 MUHYT.

3.8. B mo0oe Bpemsi ¢ MOMEHTA IIpreMa IOKyMEHTOB 3asBUTEIb UMEET MPaBo Ha
MOJIy4eHHE CBEICHUN O MPOXOXKIECHUHU MPOLEAYphl MpeaocTaBieHus MyHUIIUTIATbHOM
yCIIyTd 1o TenedoHy MO0 HEMOCPENCTBEHHO B OPraHM3allUU, Yepe3 KOTOpYIo ObLIO
NOJJaHO 3asIBJICHUE.

3.9. Kpurepuem npuHsaTUs perieHus no JaHHOW aMUHUCTPATUBHOM MPOIIEaype
SIBIISIETCS COOTBETCTBHE 3asBIICHUS YTBEpKIEHHOW (opmMe U Halmuyme Bcex
HEOOXOUMBIX IOKYMEHTOB K HEMY.

3.10. Pe3ynbrarom JaHHOW AIMUHUCTPATHUBHOM MPOLEAYPHI  SBISICTCS
perucTpanus TMOCTYNHUBIIETO 3asBJICHUS B JKypHaje pErucTpalii BXOMSIIEH
KOPPECHIOHJCHIIMU AJMHHUACTPALIUH.

3.11. Cnocobom (pukcaruu pesynbTaTa JaHHOW aJIMUHUCTPATUBHOMN MPOIIEAYPHI
ABJIAETCS MPOCTABJIICHUE LITAMIIa BXOJSALIET0 JOKYMEHTa OpraHU3allid, 4epe3 KOTOPYIO
ObUIO MOAAHO 3asBJICHHUE M PETUCTPALUS JAHHOTO 3asBICHUS B JKypHaje BXOJSIICH
KOPPECTIOHCHITUH.

3.12. OOmmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAYypbl HE MOXKET
npeBbIaTh 1 (0uH) ACHB.

PaccMoTpeHue 3asiBJIeHUS] 1 MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISI
npeaocrapjeHuss MyHUIMIIAJIbHON YCJIYTH, (POPMHPOBAHNE M HATIPABJICHUE
MEKBEJOMCTBEHHBIX 3alIpOCOB

3.13. OcHoBanueM njisi Hayajla aJIMUHHUCTPATUBHON MPOIEAYPHI SBISETCS
MOJIy4eHHE YTIPABICHUEM 3asIBICHUS U MaKeTa JOKyMeHTOB u3 M®Ll, Anqmunuctpanuu
6o yepes [loprai.

3.14. Kputepuem mnpuHATUS pEHICHUS MO JaHHOW aJMUHUCTPATUBHOU
MpOoIeAype ABIACTCS HAIMYNE IITAMITA BXOJSAIIEH KOPPECTIOHICHIINH Y TPaBICHUSI.

3.15. Hayanpauk YnpaieHus B TeueHue | (0JHOTO) JTHS MPUHUMAET pEIIeHHe
00 ompeneneHny CHeUaIncTa, OTBETCTBEHHOTO 3a BBITIOJHEHUE aJIMUHHUCTPATHUBHBIX
MPOLIEyp B paMKax MpenocTaBieHUs] MyHUIIUTIATbHON YCIyTH.

3.16. Cmocobom ¢ukcanmuu pesynbTara JaHHOW  aJIMHUHUACTPATHUBHOMN
MPOIIEAYPHI SBISECTCS BU3UPOBAHHUE HA 3asABJICHUU C yYKa3aHUEM (paMIINK U WHUIIMAJIOB
OTBETCTBEHHOTO CIEIUAIIMCTA U IPOCTABJICHUS JATHI.

3.17. Cnemmammctr YmpaBieHHS, OTBETCTBEHHBIH 3a  IPEIOCTaBIICHUE
MyHHUIIMTTAIBHOMN YCITYTH:

- TPOBOJUT aHAJIM3 YKa3aHHBIX JOKYMEHTOB Ha MPEAMET UX COOTBETCTBUSA
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TpeOOBAHUSIM 3€MEILHOTO 3aKOHOIATENbCTBA, AIMUHUCTPATUBHOTO PETIAMEHTA;

-  pM HAJIMYMKA OCHOBAaHUM TNiepelaeT MaKeT JAOKYMEHTOB CIELUATUCTY
VYnpasneHusi, OTBETCTBEHHOMY 3a BEJICHUE JIEIONPOU3BOACTBA, KOTOPBIA OCYIECTBIISET
dbopMupoBaHuE 3EMIICYCTPOUTEIBHOTO Jeja, MOCPEACTBOM IPUCBOCHUS OYEPETHOTO
MOPSAJIKOBOIO HOMEpPA 00ECIEUMBAET €r0 PETUCTPAIMI0 B COOTBETCTBYIOILIEM >KypHAalie
y4era;

- ocymecTBiasieT  (GOPMUpOBAaHHE M  HampaBieHHE  3alpocoB B
COOTBETCTBYIOILIME OpraHbl B paMKaX MEXBEIOMCTBEHHOIO HH(OPMAIMOHHOTO
B3aMMOJCHCTBUS O MPEICTABICHUN IOKYMEHTOB M CBEJCHHI, YKa3aHHBIX B MOJpa3felie
2.11 AIMUHUCTPAaTUBHOTO DPETJIAMEHTA, €CJIM 3asBUTEJIEM YKa3aHHbIE TOKYMEHTHI He
MIPEICTABIICHBI CAMOCTOSITEIBHHO.

3.18. Ilpu HEOOXOAMMOCTH CHEIUATUCT YTPaBICHUS HAMPABISICT B TOPSIKE
MEKBEJIOMCTBEHHOT'O MH()OPMALIMOHHOTO B3aUMOIEHCTBUSI MEXKBEAOMCTBEHHBIN 3aIipoc
B OpraHbl U YUPEKACHUSI, YIACTBYIOIINE B MPEJOCTaBICHUH MyHUIIMIAIBHON YCITyTH.

MexBeOMCTBEHHBIE 3aIIPOCHl 0(OPMIISIOTCS B COOTBETCTBUU C TPEOOBAHUSIMU,
ycTaHoBieHHbIMU @DenepanbHbiM 3akoHOM 0T 27 wutonga 2010 roma Ne 210-®3
«O0 opraHu3anuu MNpeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIyTY.

OO6men wuH(pOpManuend OCYIIECTBISIETCS MO JJIEKTPOHHBIM KaHaJlaM CBSI3U C
UCIOJIb30BAaHUEM COBMECTHUMBIX CPEICTB KPHUNTOTrpaduuecKor 3aliuThl HHGOPMAIUN U
MPUMEHEHUEM DJIEKTPOHHOM TOAMUCH COTPYAHUKOB, B TOM YHCIE TOCPEACTBOM
AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIA PEECTP CHUCTEMBbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHCTBUSI.

Taxxe nomyckaeTcsi HampaBji€HHE 3alpoCOB B OyMaXHOM BHJE IO IOYTE,
(dakcy, mocpeacTBoM Kypbepa.

3.19. KpurepueM mpuHATHS peUIeHHS [0 JaHHOW aJAMHHHUCTPATUBHOMN
NpOLEIype ABIAETCA MOATOTOBKA MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.20. Pe3ynpraTromM JgaHHOW aJIMMHHUCTPATUBHOW MPOLEAYpPHI  SBISAETCA
nojiyueHue YrpasieHueM HHPOPMAIUH 110 BCEM MEKBEIOMCTBEHHBIM 3aIPOCaM.

3.21. Cpox BBITIOJSHEHUSI aJMUHUCTPATUBHON MPOLIETYPHI COCTABISET 7 (CEMB)
JTHEH.

HOI[FOTOBKZI IMPOCKTA U IIPHHATHC NOCTAHOBJICHUA AI[MI/IHI/ICTpaIII/II/I
WJIN IMOATOTOBKA U MOAIMHCAHHUE IMCBbMECHHOI'O OTKAa3a
B IIpea0CTAaBJICHUH MyHHHHHaHLHOﬁ yaiyrn

3.22. OcHoBaHWeM /i Hauyaja aJMHHHUCTPATUBHON TMpPOLEIYPHl SIBISETCS
nojilyueHue YrpaBieHueM HH(pOpMalM MO BCEM MEXKBEIOMCTBEHHBIM OTBETaM Ha
3aIMpOCBHl.

3.23. Ilo pe3ynpTaTaMm MEXKBEIOMCTBEHHBIX 3alPOCOB  OTBETCTBEHHBIN
CHEIUAINCT YTPABJICHUS yCTAaHABIMBAET OTCYTCTBUE JUOO HAJIWYME OCHOBAHUW st
OTKa3a B OTHECEHUU 3€MEJILHOTO YYacCTKa K 3€MJISIM ONPEEICHHON KaTerOpuu.

3.24. KputepueM NOpHUHATUSA PpEIICHUS 1O JAaHHOW aJMUHUCTPATUBHOM
OpOLEAYPbl  SIBISIETCS  COOTBETCTBHE  KOMIUIEKTa  JIOKYMEHTOB  TpeOOBaHMSIM
JNENCTBYIOLIETO 3€MEIbHOIO 3aKOHOJATEIbCTBA Il OTHECEHUS 3€MEJIbHOTO Y4YacTKa K
ONPEJICTICHHOW KaTETOPUH 3EMEIIb.

3.25. PesynbraroM aIMUHUCTPATUBHOW TMPOLEAYPHI SBISETCS MMOATOTOBKA
NIOCTAHOBJICHUSI ~AJIMUHUCTpaluu JuOO TOJNMUCAaHHE NHCbMEHHOIO OTKa3a B
[IPEAOCTaBICHUN MyHUIIUIIAIBHON YCIYTH.


garantf1://12084522.21/

22

3.26. Cniocobom (hukcanuu pesysibraTa JaHHON aJMUHUCTPATHBHOMN MPOIIETYPhI
ABJIAETCS ~ perucrpaius padOTHUKOM  AJMUHUCTpALMM  TIOCTAHOBJIEHHUS  JIHOO
perucTpanusi IMCbMEHHOT'O OTKa3a B MPEAO0CTaBIeHUY MyHUIIMITAIbHON YCITYTH.

3.27. MakcuManbHbI CPOK HCIOTHEHHUS YKa3aHHOW aJMUHUCTPATUBHOU
nporeaypsl — 20 (IBaamaTh) THEH.

Boigava 3asBuUTENII0 AOKYMCHTOB

3.28. OcHoBanueMm i1 Hayajla aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS
MOCTYIUICHUE CHEIMAIMCTY OTBETCTBEHHOMY 32 BBIJAYy TOKYMEHTOB, TOKYMEHTOB JUISI
WX BBIJIAYH 3asIBUTEITIO.

3.29. Crneuumanuct, OTBETCTBEHHBIH 3a BbIIauy JOKYMEHTOB, YCTaHAaBIMBAET
JMYHOCTh 3asBHUTENS, B TOM YHCIIE TMPOBEPSIET MTOKYMEHT, YIO0CTOBEPSIONINI JIMIHOCTB,
pOBEPsIET MPABOMOYHOCTH JIMII MOJYYAIOIIEro JOKYMEHTbI, B TOM YHCJE MOTHOMOYHS
pEICTaBUTEIIS.

3.30. Creunanuct, OTBETCTBEHHBIM 32 BBIJAUy JOKYMEHTOB, J€JA€T 3alUCh B
KHUTE y4eTa BBIJAHHBIX JOKYMCHTOB, 3HAKOMHT 3asBUTENSI C TEPEYHEM BBITaBaeMBbIX
JOKYMEHTOB  (OrjialiaeT  Ha3BaHUS  BBIJABA€MBIX  JIOKyMEHTOB).  3asiBUTEIb
pacCIHCHIBACTCS B MOJYYCHUU JOKYMEHTOB B KHUTE y4eTa. CIeIHaaucT, OTBETCTBCHHBIN
3a BbIJIa4y JIOKyMEHTOB, BBIIACT JIOKYMEHTHI 3asBUTEITIO.

3.31. KpurepueM mpuHATHS peUIeHUS 10 JaHHOW aJMUHHCTPATHUBHON
IPOIIEAYPE SBISETCS MOTYICHHE CIICIIHATUCTOM JOKYMEHTOB ISl BpYUEHUS 3asSBUTEITIO.

3.32. Pe3ynpTaToOM JAaHHOW aJMUHHCTPATUBHOMN MPOIEAYPHI SBISETCS BpyUCHHUE
JIOKYMEHTOB 3asIBUTEIIIO.

3.33. Cnocobom (pukcaruu pesynbTaTa JaHHOW aJIMUHUCTPATUBHOM MPOIIEAYPHI
SIBIIICTCS] PETUCTPAIHsl B KHUTE YUeTa BBIJAHHBIX JOKYMEHTOB CIECIIHATUCTOM.

3.33. OOmmii cpoK BBHIMOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAypbl HE MOXKET
npeBbImaTh 2 (1Ba) JTHS.

Iopsinok ocyiiecTB/IeHUS B 3JIEKTPOHHO# opMe, B TOM YHCJIe ¢ HCII0JIb30BaAHHEM
Ioprana, peruonanbHoro Iloprana agMUHUCTPATUBHBIX NPoUeAyp (AelcTBUI) B
COOTBETCTBHH C MOJIOKeHUAMH cTaThbu 10 denepabHOro 3aKoHa OT 27 HI0JI
2010 roxa Ne 210-®3 «O0 opraHu3anuu NpeAOCTABJIEHUS FOCYIapPCTBEHHBIX
U MYHHIUNAJTBHBIX YCJIYD»

®opMHpOBaHHeE 3aMPOCA 0 NPEAOCTABICHUHU
MyHMUIHMIIAJIBHOH YCJIYTH

3.34. OcHoBaHueM MJi1 Hayana aJIMUHUCTPATUBHOM TMpOIENypbl SBISETCS
nojava 3asiBUTENEM, yepe3 peruoHaibHbIi [lopTan B anekTpoHHOM (popme 3asiBiIeHUs O
IOpEeIOCTaBIeHUM MYHUIMNAIBHOM YCIyrM M COOTBETCTBYIOLIMX JIOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.11 AIMUHUCTPATUBHOIO PErJIAMEHTA.

3.35. ®opmupoBaHHE 3ampoca 3asBUTENIEM OCYIIECTBISETCS IMOCPEICTBOM
3allOJIHEHUSl JNEKTPOHHOM (opmbl 3ampoca Ha pernoHaibHoMm lloprane, 0e3
HEO0OXOIMMOCTH JOIOJIHUTEIBHOM Mojauu 3anpoca B Kakoi-mnbo nHoil popMme.

Ha Iloprane, permonamsHom Iloprane, pa3sMematorcss oOpasilbl 3amOTHEHUS
AJIEKTPOHHOH (OpMBI 3arpoca.
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3.36.  dopmarHo-morMYecKas ~ MpoBepKa  CPOPMHUPOBAHHOTO  3ampoca
OCYILECTBIISIETCS ABTOMATHUYECKH IIOCJE 3allOJHEHUs 3asBUTEJIEM KaXKJIO0TO W3 IOJeH
ANIeKTpOHHON (opmbl 3ampoca. [Ipu BBISBICHHM HEKOPPEKTHO 3arlOIHEHHOTO OIS
AIIEKTPOHHON (OpPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOU
OIMUOKK W TIOPSJKE €€ YCTPAHEHHsI IMOCPEICTBOM HH(GOPMAIMOHHOTO COOOIIECHHUS
HEMOCPEICTBEHHO B AIEKTPOHHOH dopMme 3ampoca.

3.37. Ilpu dhopMupoBanuu 3amnpoca 3assBUTENI0 00ECIIEYUBACTCS:

a) BO3MOKHOCTbh KOIHMPOBAHUS M COXPAHEHHUS 3alpoca U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX ISl MpeIoCcTaBIeHns MyHUIIMNIAIbHOM YCITyTH;

0) BO3MOYKHOCTb 3alIOJTHEHHUS HECKOJIBKHUMH 3asBUTEISIMH OJITHOM 3JIEKTPOHHOM
dbopmbl 3ampoca mpu OOpallleHHH 3a YCIyramu, MpeanoJiaralouiiMy HarpaBlCHUE
COBMECTHOTIO 3aIPOCa HECKOJbKUMU 3asiIBUTEIIIMHU;

B) BO3MOXKHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIUHU AJIEKTPOHHOU (HOpMbI
3arpoca;

I') COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHUN B
1000 MOMEHT M0 JKEJIaHUIO MOJIb30BATENS, B TOM YUCIE IPU BOBHUKHOBEHUH OIIMOOK
BBO/JIa ¥ BO3BpATE JJIsl TOBTOPHOTO BBOJA 3HAYCHHM B 3JIEKTPOHHYIO (JOpMY 3aIpoca;

1) 3aMOJTHEHHE TI0JICH 3JIEKTPOHHOM (hOPMBI 3arpoca 10 Hadaia BBOJIa CBEACHUIN
3asIBUTEJIEM C  UCIOJb30BaHUEM CBEIACHUM, pa3MEUIeHHBIX B  (enepanbHOM
rocyIapcTBeHHOM WH(popMarmoHHOW cucteme «EnwHas cucteMa uaeHTH(DUKAIMH H
ayTeHTU(PUKaIMu B  HMHPpPACTPyKType,  oOecreunBammerl  HHPOPMAIMOHHO-
TEXHOJIOTMYECKOEe B3aMMOJEHCTBUE HH(MOPMAIMOHHBIX CUCTEM, HCIONb3yEeMbIX ISt
NPEIOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMmer
(mamee — enmuHas cucTeMa WACHTUPHUKAUMKA M ayTeHTU(HKAIMK), U CBEICHUI,
onyOnukoBaHHbIX Ha [loprane, peruonanbHom Iloprane, B uyacTu, Kacaroleucs
CBEICHUH, OTCYTCTBYIONIMX B €IMHOM cucTeMe UISHTU(PUKALUY U ayTeHTU(DUKAINH;

€) BO3MOXKHOCTh BEPHYTHCSI Ha JIO0OW M3 3TamoOB 3amOJHEHUS JJIEKTPOHHOM
dbopMeI 3ampoca 6e3 moTepu paHee BBeIeHHON HHPOPMAIUH;

) BO3MOXKHOCTB JocTyna 3asButesns Ha [lopTane nim pernonansHom Iloprane k
paHee MOJAaHHBIM MM 3alpocaM B TE€YEHHE HE MEHEE OJIHOTO roja, a TaKKe YacCTUYHO
c(OpMUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEe 3 MECSIIEB.

3.38. Ilpu ycnenrHoi oTnpaBKe 3anpocy MPUCBANBACTCS YHUKAIBHBIA HOMED, 10
KOTOPOMY B JUYHOM KaOWMHETE 3asBUTENsSI TOCPEICTBOM pernoHanpHoro Iloprana,
3asBUTENIO OyAeT MpeicTaBieHa HWH(OpMAIMs O XOJ€ BBHITIOJHEHUS YKa3aHHOTO
3armpoca.

3.39. PesympraToM aiMHHHMCTPATUBHON MPOIEAYPHI SBISACTCS HAMpaBICHUE
c(hOpMHUPOBAHHOTO M MOAMHCAHHOTO 3aMpOCa, U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
peaocTaBieHuss MyHHMIIMDAIBHOM yCIyrM B AJMHHHCTPALMIO, IOCPEACTBOM
pernonanbHoro Ilopraina.

3.40. CnocoboM ¢ukcanuu pesynbTaTa aJIMUHUCTPATUBHOM MpPOLEAYpPbI
ABJIAETCS TPUCBOCHHE PETUCTPAIMOHHOIO HOMEpa HalpaBiIE€HHOro 3ampoca Ha
npegocraBiaceHue MyHUIUIIAIBHON YCIYTH.

IIpueM o1 3asiBUTEISI M PerMCTPALMS 3asiBJICHUS O NMPEA0CTABJICHUHU
MyHMUIMIIAJIBHOH YCJIYTH M JOKYMEHTOB

3.41. OcHoBanueM MJi1 Hayana aJIMUHUCTPATUBHOM MpPOIENypbl SBISETCS
NOCTYIUICHWE B  YTpaBlieHHWE JOKYMEHTOB, HAIPABICHHBIX 3asBUTEIEM depes3
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peruonansHbiii [lopran B 3nexkTpoHHONW QopMme 3asBIEHUS O MPEAOCTaBICHUU
MyHUIIMTIATBHON YCIIYyTH U COOTBETCTBYIOIINX JIOKYMEHTOB, YKa3aHHBIX B myHKTe 2.11
AJMUHHCTPATUBHOIO PETJIAMEHTA.

3.42. VYmnpapinenue oOecreyuBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
npefaocTaBiaeHus  MyHUIIMTIATLHOW  YCIyTH, MW pEerucTpaiuio  3ampoca  0e3
HEOOXOJIMMOCTH TOBTOPHOTO TMPEJICTaBICHUs 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)>XHOM HOCHUTEIIE.

3.43. Tlpu npencrtaBiaeHUM 3asBICHUS O MPEIOCTaBICHUM MyHHUIIMMATBLHON
YCIIyTU M COOTBETCTBYIOUIMX  JIOKYMEHTOB, yKa3aHHbIX B  myHkre 2.11
AJIMUHHCTPATUBHOIO PErjaMeHTa, B 3JEKTPOHHOU (hopMe 3asBUTENIO0 HaIpaBIIsIeTCs
AJIEKTPOHHOE COOOIICHHE, MOATBEPKAAI0IIEe MPUEM JaHHBIX JOKYMEHTOB, C YKa3aHUEM
JIaThl IPUEMA U IIPUCBOCHHOTO HOMEPA BXOSIIUM JOKYMEHTaM.

3.44. TlpenocraBnenne MyHUIIMNANBHOM YCIyrM HayMHAETCI C MOMEHTa
npruemMa U PerucTpanuu YTNpaBlICHUEM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
npeaocTaBiaeHusT MyHHUIIMIAIBHOW YCIYTH, a TaKXe TMOJyYeHHS B YCTaHOBICHHOM
nopsiake nHpopmaluu 06 oriate MyHUIIUIATBEHON YCIIYTH 3asIBUTEIIEM.

3.45. Tlocne mpuHATHSA 3ampoca JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYCHHBIM Ha
npenocTaBieHue MyHHIIMIATIBHONW YCIIyTH, 3alpocy B JIMYHOM KaOWHETE 3asBUTEIS
nocpeacTBoM peruonanbHoro Iloprama, mnpucBaumBaercsi cratyc «Perucrparms
3asiBUTEIIS ¥ IPUEM JIOKYMEHTOBY.

[Ipu mnonmyuenun 3ampoca B BJICKTPOHHOM (opMe JOMKHOCTHBIM JIHIIOM,
YIOJHOMOUYEHHBIM Ha MpeocTaBlieHue MyHUIIMIATBHOM YCIyTH, TPOBEPSETCS HATU4Ke
OCHOBaHUU NJIs1 OTKa3a B NpUEMe 3ampoca, YKa3aHHbIX B MyHKTe 2.17 HacTosiero
AJIMUHHUCTPaTUBHOTO pErjlaMEeHTa.

Kputepuem mnpuHsATUS pelieHds MO AAHHOM aaIMUHHCTPATHUBHOW Mpolerype
SIBJISIETCSI OTCYTCTBUE OCHOBAHMUU JJISi OTKa3a B MPUHSATUU TOKYMEHTOB HEOOXOJMUMBIX
IUIsL IpeAOCTaBiIeHU MyHULIIMIIAIIBHON YCITYTH.

3.46. PesynbpraroM aIMUHUCTPATUBHOM MPOLEIYPHI SIBISETCS PETUCTpALUs
MOCTYNHUBIIUX B AJIMHHUCTPAILIMIO B DIIEKTPOHHOM (opMe 3asBIEHUS O MPEAOCTABICHUU
MyHHIIMTIATBHON YCIIYTH U COOTBETCTBYIOIINX JOKYMEHTOB, YKa3aHHBIX B ImyHKTe 2.11
AJMUHHCTPATHUBHOTO PETIAMEHTA.

3.47. CnocoboM ¢ukcanuu pesynbraTa aJIMUHUCTPATUBHOM MPOIEAYPHI
ABJIACTCS TPUCBOCHHE BXOMSIIETO (PETUCTPAIIMOHHOTO) HOMEpa MOCTYMHBIINM
JIOKyMEHTaM.

3.48. OOmmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAYypbl HE MOXKET
npeBbImath 1 (0AMH) JCHB.

IHoaroroBka mocraHoBJIeHUS] AAMUHHUCTPAIUN, MMCbMEHHOI0 0TKAa3a B
npenocrapjieHu MyHMIMIIAJIbHOU YCJIYTH

3.49. OcHoBanueM MJi1 Hayana aJIMUHUCTPAaTUBHOM TMpOIEAypbl SBISETCS
NOCTYTUICHHUE 3asiBJICHUSI C KOMIUIEKTOM JOKYMEHTOB B Y TIpaBlieHHE.

3.50. HayampHuk VYmpaBieHHs TNPUHUMAET pelieHue o0 OompeaerIeHun
CHeLHaINCTa, OTBETCTBEHHOTO 3a MPOBEICHUE aIMUHUCTPATUBHBIX IPOLIEAYP.

3.51. Cnenmanuct VYmpaBieHuss NPOBOJUT MPOBEPKY HMX HAa COOTBETCTBHUE
3aKOHOJIaTENIbCTBY M HAJMUNE BCEX HEOOXOIUMBIX TOKYMEHTOB.

3.52. B cnyyae HanmMuyus OCHOBaHMH Uil OTKa3a B IPEJOCTaBICHUU
MyHUIIMNAIIBHON YCIIYTH, YKa3aHHBIX B MyHKTE 2.19 HacTosmero AaAMUHUCTPATUBHOTO
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periiaMeHTa, YOpaBlieHHEe TOTOBUT NHUCBMEHHBIM OTKa3 B  IPEIOCTaBICHUU
MyHUIIMTIATBHON YCITYTH.

3.53. Tlpu HEOOXOAUMOCTH CHEIMATUCT YTPABICHUS HAMpPaBISIET B MOPSAKE
MEKBEJIOMCTBEHHOT'O MH()OPMALIMOHHOTO B3aUMOICHCTBUS MEXKBEIOMCTBEHHBIN 3aIpOC
B OpraHbl U YUPEKACHUS, YIACTBYIOIINE B MPEIOCTABICHUH MyHUIIMTIATBHON YCIIyTH.

MesxBe1TOMCTBEHHBIE 3aMIPOCHl OPOPMIISIOTCS B COOTBETCTBUH C TPEOOBAHUSAMU,
ycTaHoBlieHHbIMU DenepanbHbiM  3akoHOM oT 27 wuwons 2010 roma Ne 210-03
«O0 opraHu3aluu MpeA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT).

O6men uHpOpMaIMel OCYIIECTBISETCS IO 3JICKTPOHHBIM KaHAJlaM CBSI3U C
UCTIOJIb30BAaHUEM COBMECTHUMBIX CPEICTB KPHUNTOTrpaduuecKor 3aliuThl HHPOPMALUHU U
NPUMEHEHUEM DJIEKTPOHHOW TOMAMUCH COTPYAHUKOB, B TOM YHCIE TOCPEACTBOM
AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIA PEECTP CUCTEMBbI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICUCTBUSI.

Takke AomyckaeTcs HalpaBJIEHHE 3alpocoB B OyMa)XHOM BHJE IO IIOYTE,
(hakcy, mocpeacTBoM Kypbepa.

KputepueM mnpuHSATHS pelIeHUs MO AAHHON aaIMUHHCTPATHUBHOW MpOIEnype
SBJIAETCS MOJTYYEHUE OTBETOB Ha MEKBEIOMCTBEHHBIE 3aITPOCHI.

3.54. Tlocne moCTyIIeHUs! K OTBETCTBEHHOMY CHEIMAINCTY YTIPABICHUS BCEX
MEXBEJJOMCTBEHHBIX OTBETOB HA MEXBEJOMCTBEHHBIE 3alpOChl OTBETCTBEHHBIM
CHEIUATNCT MOATOTABIMBAECT MPOEKT MOCTAHOBIICHUS AIMUHUCTPAIUH.

3.55. CornacoBanue, MOAMHCAHHWE, PETHCTpallvs, KOMUPOBAHUE M PACCHUIKA
NOCTAHOBJICHUS ~ AJIMMHHCTpaUMeld  OCYIIECTBISIETCA B  MOPSJKE U CPOKH,
YCTaHOBJICHHbIE UHCTPYKLMEH 1o JeIOTPOU3BOICTBY aJIMUHUCTPALIUU
MYHHIUTIAIBHOTO 00pa3oBaHusi AOMHCKUY paiioH.

3.56. Pesynbrarom mpefocTaBieHHS IAHHOW aJMUHHCTPATHUBHON MPOLETYpPHI
SIBIISICTCSI:

- MOATOTOBKA MOCTAHOBIICHUSI AIMUHUCTPAINH,

- MOITOTOBKA MUCHbMEHHOTO 0TKa3a B MPEAOCTABICHUN MYHUIIUTIATBHON YCITyTH.

3.57. Criocobom dukcauu pe3yJbprara UCIIOJTHEHUS JTAHHOMU
aJIMUHUCTPATUBHOU POLIETYPHI SBIIACTCS perucrpanus MOCTAHOBJICHUS
AnMuHHCTpaIH, 1100 MUCHMEHHOTO 0TKa3a B MPEOCTABICHHH 3€MENIbHOTO y4acTKa B
COOCTBEHHOCTH OECILIATHO.

3.58. O0muii CpoK BBIMOJHEHUS ATIMUHUCTPATUBHON MPOLEIYPHl HE MOMXKET
npeBbImaTh 26 (ABaAIATH MIECTh) THEH.

HanpasiieHue 3asgBUTE/II0 CBEICHUI 0 X0/1€¢ BbINOJHEHHS 3a1poca
0 npegocraBjaeHud MyHUIMIIAJIBHON YCJIYIH

3.59. OcHoBanmeMm mJi1 Hayana aJIMUHUCTPATUBHOM TMpPOIEAypbl SBISETCS
IOCTYIJICHUE 3ampoca OT 3asiBHUTENS O XOJE BBIIOJHEHUS IPEAOCTaBIICHUS
MyHuIHANAIBHON YCIYTH € IOMOLIBIO pernoHansHoro Ioprana.

3.60. 3asBuTenh WMEET BO3MOXKHOCTH TMOJY4YEHHUS HHPOPMAIUA O XOeC
npeaocTaBieHuss MyHUIIMIAIBHON YCITyTH.

HNudopmanus o xoae npeaocTaBieHuss MyHUIMIAILHOW YCIyTH HaIlpaBsieTcs
3agBUTENI0 AJMHHUCTpALMEN B CPOK, HE MPEBBIMIAIONINN OJHOTO pabodero THS HOcie
3aBEPILUEHUS] BBINOJIHEHUS COOTBETCTBYIOIIETO ACHCTBUS, C MCIIOJIb30BAHUEM CPEICTB
pernonanbHoOro Ilopraina.
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3.61. ITpu npenoctaBienn MyHULUINATBLHON YCIYyTd B 3JIEKTPOHHON Popme
3asIBUTEIIO HAMPABIIACTCS:

a) yBeIOMJIEHHME O 3alucu Ha mnpueM B AnmuHucTpanmuio win MOIL],
coJieprKalliee CBEJICHHs O 1aTe, BpEMEHHU U MeCTe MpreMa;

0) yBEIOMJICHHE O IpPHUEME M PErUCTpaIldy 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOJUMBIX ISl MPEIOCTABICHUSI YCIYTH, ColeprKaliee cBeleHus o ¢akre mpuema
3ampoca M JOKYMEHTOB, HEOOXOIMMBIX Uil TPENOCTaBICHHSI YCIYTd, W Hadale
MPOLIEypPhl NPEJOCTABICHUS YCIYTH, a TAK)KE CBEJICHUS O J1IaT€ U BPEMEHU OKOHYAHUS
NPEIOCTaBICHUS] YCIyr JMOO MOTHBHPOBAHHBIM OTKa3 B IpUEME 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABICHUS YCIIYTH;

B) yBeAOMJICHHE O (pakTe mosydeHus: mHPOpPMAIUH, IMOATBEPKIAIONMICH OTUIaTy
YCIIyTH;

') YBEIOMIIEHUE O Pe3ysbTaTaXx PaCCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JJIst
NPEJOCTaBICHUSl YCIYTH, COJEpKalllee CBEACHUS O NPUHITHH MOJO0KUTEIHHOTO
pEelIeHHs] O TMPEJOCTABICHWHM YCIYTM U BO3MOXXHOCTH TOJYYUTh PE3yJbTaT
IPE0CTaBIEHUS YCIyTH JM00 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH YCIYTH.

3.62. Pe3ympraToM aIMMHHMCTPATUBHON MPOUEAYPHl SABISAECTCS HAMpaBICHUE
3asIBUTENIO B JIMYHBIA KaOMHET Ha peruoHanbHoM lloprane uHpopMamuu o xone
BBINIOJIHEHUS MTPeAOCTaBIeHUS MyHUIIMTIAIBHON YCITYTH.

3.63. Cnocobom (ukcanuu pe3yibTata aIMUHUCTPATUBHOM MPOIEAYpPbI
ABIAETCS CPOPMUPOBAHHBINA (ailsi, moATBEpKAAONINI (AKT OTHPABKU 3asBUTEIIO B
JUYHBIM KaOuHeT Ha peruoHanbHoM I[loprane uHOpMalHIO O XOA€ BBHITOJIHEHUS
npenocTaBiaeHuss MyHUIIMITAIBHON YCITYTH.

3.64. OOmumii CpoK BBIMOJHEHUS ATIMUHUCTPATUBHON MPOLEIYPHl HE MOXKET
npeBbiaTh 1 (0UH) JACHB.

HanpasiieHue 3asgsBUTEII0 pe3yJIbTAaTa NPeJ0CTaABICHUS
MyHHUIHMIIAJIBHOH YCJIYTH

3.65. OcHoBaHueM JuId Hayaja aJMUHUCTPAaTUBHOW MPOLEAYpPbI SBISETCS
MOCTYIJICHUE JOKYMEHTOB CIELIMAIACTY, OTBETCTBEHHOMY 3a BbIJauy.

3.66. JlomkHOCTHOE JTUII0 A MUHUCTPAINH, OTBETCTBEHHOE 3a MPEA0CTABICHUE
MyHununanbHOM  yClIyr'd, B J€Hb IIOJYyYEHUS pe3ysbTaTa IpeloCTABICHUS
MyHUIIMNAIBHON YCIYTH HaIpaBisieT JOKYMEHTHl 3asBUTEIIO B JIMYHBIN KaOWHET Ha
pernonanpbHoM lloprane B  »aekTpoHHONW (Qopme, TOANMHUCAHHBIX  YCHUICHHOU
KBAJM(PULIMPOBAHHON 3JIEKTPOHHON MOAMUCKHIO JOJDKHOCTHOTO JHIa AJMUHHUCTpAINH,
YIOJHOMOYEHHOTO Ha IMOJAINUCAHNE TaKUX JOKYMEHTOB, MJIHM IO MECTy TpeOOBaHHUS Ha
OyMa)>XHOM HOCHUTEIIE.

3.67. B xadecTtBe pesynbTara MpenocTaBieHUs MyHHMIMNAIBLHOU YCIyTU
3asBUTENb 10 €TI0 BBIOOPY BIPABE MOIYUYHUTh:

a) pe3ysbTar MpeaocTaBieHuss MyHUIIUNIATBHON yCIIyTH B (pOpME AIIEKTPOHHOTO
JNOKYMEHTa,  IMOANHCAHHOTO  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLOM  C
UCIOJIb30BAaHUEM YCUJIEHHOM KBaTU(UIMPOBAHHON 3I€KTPOHHOM MOIUCH;

0) pe3ynpTaT npenocTaBieHUs MyHUIUDAIBHON ycoyru Ha OyMaXHOM
HOCHTEJIE.

3.68. 3asBuTens BIpaBe MOJIYYUTh PE3YJIbTAT MPEAOCTABICHUsT MyHHUIUITATLHON
yCIIyTU B (popMe 3IEKTPOHHOTO JOKYMEHTa WU JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE B
TEYEHUE CPOKA NEUCTBUSA UCIIOIHEHN MyHUIIMNIAIbHON YCIIyT!
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3.69. PesynmpraToM aJiMHMHHCTPATUBHON MPOLEAYphl SBISETCS HAMpaBICHUE
3asIBUTEIIO B JIMYHBIN KaOMHET Ha pernoHaabHoM [lopTane 1oKyMeHTOB.

3.70. Cnocobom ¢ukcanuu pe3yibTata aIMUHUCTPATUBHOM MPOIEIYpPhI
sBIsieTCs: COPMUPOBAHHBINA (haiii, MOATBEpPKAAOIUN (aKT OTIPABKU 3asIBUTEIIO B
JUYHBIN KaOWHET Ha peruoHanbHOoM [lopTae moKyMeHTOB.

3.71. OOmuii CpoK BBIMOJHEHUS ATIMUHUCTPATUBHOM MPOLEIYphl HE MOXKET
MpeBbIIATH 2 (J1Ba) IHS.

Iopsaok ucnpapiieHUus: JONYIIEHHBIX ONMEYATOK U OIIMOOK B BHI/IAHHBIX B
pe3yJbTaTe npeaocrapjaeHuss MyHMIMIAIBHON YCIYI'H JOKYMEHTAaX

3.72. OcHoBaHMEM Hayaja BBIMOJIHEHUS AJMUHHCTPATUBHOW MPOLIEIYPHI
SIBIISIETCST OOpanieHne 3assBUTENsT 00 UCIPABIICHUU JTOMYIICHHBIX OIEYaTOK M OIINOOK B
BBIIaHHBIX B pe3yJbTaTe MNpeAocTaBieHUs MyYHUIMNANBHON YCIyrH IJOKYMEHTaxX C
NPUIIOKEHUEM JIOKYMEHTOB, MOATBEPKAAIOMINX ONEUYATKHU U OLTUOKH.

3.73. Pemenue 00 wuCHpaBICHWH TOMYIICHHBIX OINEYAaTOK M  OIIHOOK
B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYyHUIMITAIBLHOW YCIYTH TOKYMEHTaX
NPUHUMAETCS B CIIy4ae, €CIM B yKa3aHHBIX JOKYMEHTaX BBISIBICHBI HECOOTBETCTBHUSI
IpHUJIaraeMbIM K 3asBJICHHUIO O TIPE0CTaBICHHA MYHHUIIUTIATBHON YCITYTH TIOKYMEHTAM.

3.74. Pe3ymbTaTOM aJAMHHHCTPATHBHON MPOIECIYpPHl SBIISCTCS WCIPABICHHUE
JIOTYIIEHHBIX JOKHOCTHBIM JIMLIOM AJIMUHUCTPALIMU ONEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJbTaTe MpPeNoCTaBIeHUS MYHUIIUNAIBHON YCIyrH JOKYMEHTax JHu0o
HaNpaBJICHUE B aJpec 3asBUTENS OTBETa ¢ WH(OpMaImeid 00 OTCYyTCTBHU OINEYATOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MNpeAoCTaBiIeHUs MYyHUIMNAIBHON YCIyTH
JOKYMEHTaX.

3.75. CnocoboMm ¢ukcanuu pe3yibTata aIMUHUCTPATUBHOW MPOLEHAYPHI
SIBIISIETCS] PETHCTPAIMsl B KHUTE YUeTa BBIJAHHBIX TOKYMEHTOB CIEIHATUCTOM.

3.76. Cpok TmpOXOXACHUA aAIMHUHHCTPATHUBHONW TPOIEAYpbl HE JOJDKEH
NPEBBIIATH MATH KAJICHIAPHBIX THEH C JaThl pETHCTpAIMK OOpaIIeH!sT 00 UCIIPaBICHUN
JIOTIYIICHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B pe3yJbTare IMPeIOCTaBICHUS
MyHuUIMnanbHON YCIyTH TOKYMEHTaX.

4. ®OPMbI KOHTPOJIA 3A UICITIOJIHEHUEM PEI'JIAMEHTA

HOpHIIOK OCYIIECTBJICHUA TCKYLICI0 KOHTPOJIA 3a COﬁJIIO)]eHI/IeM U UCITIOJITHEHHEM
OTBETCTBEHHBIMH J0JI’KHOCTHBIMH JIMIIAMH MOJIOKEHU I periiaMmenTa 1 HHbIX
HOPMAaTHBHBIX IIPABOBLIX AaKTOB, YCTAHABJ/JIMBAIOIIIUX TpeﬁﬂBaHI/Iﬂ K
npeaocraBJaCHUIO MyHI/IIIHHaJILHOﬁ YCayru, a TakKsKe IPUHATHEM UMU pemeHnﬁ

4.1. Texyumii KOHTpPOJb 3a COOJIOJCHHEM IOCIEI0BATEILHOCTH JACHCTBUH,
ONpENEICHHBIX  aJIMUHHUCTPATUBHBIMU  MpOUEAypaMHd 1O  MPEAOCTABICHUIO
MyHUIIMNAIBHON YCITyTH, U TPHUHITHEM PEIIEHUN OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JUIaMu Y TIPaBJICHUS OCYIIECTBIISCTCS HEMIPEPHIBHO HAYAILHUKOM Y IIpaBJICHUS.

4.2. Tekymuid KOHTPOJIb OCYIIECTBISECTCA IIyTEM MPOBEACHUS IPOBEPOK
COOJIIOJICHUS! M HWCIIOJIHEHHUSI OTBETCTBEHHBIMHU JIOJKHOCTHBIMM JIMIIAMHU TOJIOKEHUN
AJMUHUCTPAaTUBHOTO perjaMeHTa W HWHBIX HOPMATHUBHBIX TMPABOBHIX  AaKTOB,
yCTaHaBJIMBAIOLIUX TPEOOBAHUS K MIPEAOCTABICHUI0 MyHUIIMNIAIBHON YCIIyTH.

4.3. IlepruOaUYHOCTh OCYILECTBJICHUSI TEKYILEro KOHTPOJIS YCTAaHABIIMBAETCS
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Ha4YaJIbHHUKOM YHpaBJ'IeHI/IH.

IMopsaAxoK ¥ NEPHOANYHOCTH OCYLIECTBJICHU MJIAHOBBLIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA MpeaocTaBieHuss MyHUIUNAIBHON YCIIyTH,
B TOM YHCJIe NOPAAOK H (DOPMBI KOHTPOJISA 32 MOJHOTON M KAa4eCTBOM
npeaocraBjieHuss MyHUIMIIAJTbHON YCJIYTH

4.4. KoHTpoJIb 3a MOJTHOTOW M KAayeCTBOM NIpPEeAOCTaBICHUS MyHUIUIIAIbHON
YCIIyTH BKJIIOUAET B ce0sl MPOBEACHNE IJIAHOBBIX U BHEIJIAHOBBIX IMPOBEPOK, BBISIBICHUE
Y YCTPAHEHHWE HAPYLICHUW NpaB 3asBUTENIEH, PACCMOTPEHHE, NPUHATHE PELUICHUU U
MOJATOTOBKY OTBETOB Ha OOpallleHUsl 3asBUTENCH, coAep Kalue >KaloObl Ha JEHCTBUS
(6e3neiicTBHE) NOKHOCTHBIX JIHII.

4.5. Tlopsiiok U NEPUOJUYHOCTH MPOBECHUS MIAHOBBIX MPOBEPOK BBHIMOIHEHUS
MOJIOKEHUN AJIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHaBJIMBAIOIIMX TpeOOBaHUS K NPEIOCTaBICHHI0 MyHUIIMNAIbHONW  YCIIyTH,
OCYLLIECTBJISIOTCA B COOTBETCTBUU C IJIAHOM paOOThl HA TEKYIIUI ro Y ipaBiaeHusl.

4.6. Pemenue 00 OCYHIECTBICHHHM IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
NOJIHOTBl M KadecTBa MpeAOoCTaBleHUs MYHMIMNANBHON YCIYTrd TNPUHUMAETCS
HAaYaJIbHUKOM Y TIPaBJICHUSI.

4.7. IlnanoBbie MPOBEPKU MPOBOSATCS HA OCHOBAHUHU TOJOBBIX IJIAHOB palOTHI,
BHEIJIAHOBBIE MTPOBEPKHU MPOBOASTCS MPHU BBISIBICHUM HAPYIICHUN TO MPEAOCTABIECHUIO
MyHUIIMNIANBHON YCIYTH WU 110 KOHKPETHOM Kano0e 3asiBUTeIs.

4.8. BHemnaHOBBIE MPOBEPKH IO BOMPOCY MpeAOoCTaBiieHHs MyHHIMIATIbHON
yCIIyTY TPOBOJUT HAYAJIbHUK YTIPaBICHUS Ha OCHOBAHUM ka0 3asBUTEJICH, ISl 4ero
3alpaliiBaeT B COOTBETCTBYIOIIMX OpraHax HeoOXOIuMble JOKYMEHTHl M IO
pe3ybTaTaM MPOBEPKU COCTABIISIET aKThl C YKA3aHUEM BBISBIICHHBIX HApPYIICHUN.

OTBEeTCTBEHHOCTD JI0JI’KHOCTHBIX JIMIl OPraHa, MpeaoCcTaBJISIOIIero
MyHMUIMIAJBHYIO YCJIYTY, 32 pelieHus U AelcTBHUA (0e3aeiicTBHE), IPUHUMAEMbIe
(ocymiecTBisieMble) UMM B X0/€ MpeaocTaBjieHuss MyHUIMNIAJBHON YCJIYTH

4.9. ITo pe3ynabpTaTaM NPOBEAEHHBIX MPOBEPOK B CIy4Yae BBIABICHUS HAPYLICHUN
MpaB 3asBUTEJEH BUHOBHBIC JIMIA MPUBJIEKAIOTCS K JUCHHUIUIMHAPHOW, TPakIaHCKO-
IPaBOBOM, AJMMHUCTPATUBHOW W  YIrOJOBHOW OTBETCTBEHHOCTM B  TOPAJKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanmn.

Honoxenusi, xapakrepusymouue Tped00BaHusA K NOPAAKY H (popMaM
KOHTPOJIS 32 npeAocTaBjieHneM MyHUIUNIAJIBHON YCJIyTrH, B TOM YHCJIe
CO CTOPOHBI I'PAXKIAH, UX 00beJUHEHUIT U OPraHu3anni

4.10. Kontpons 3a mpepocraBieHuEM MyHHIMNAIBHON YCIYTM CO CTOPOHBI
rpaxkaad, UX OOBCAMHCHUN U OpraHu3aIui SIBISETCS CaMOCTOSITETbHOM (QopMon
KOHTPOJISI M OCYIIECTBJISICTCS IyTEM HampaBlieHUs OOpallleHuid, a Takke IyTeM
oO>kanoBaHusl NeHCTBUM (O€31eHCTBUSA) U pEIIEHUM, MPUHATHIX (OCYLIECTBISIEMBIX) B
X0Jle MCHOJHEHUS AJMHHHCTPATUBHOIO pErjlaMeHTa, TJIaB€ MYHHUIUIAILHOTO
oOpa3oBaHus AOGUHCKUI palioH.
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5. IOCYJIEBHBIN (BHECYAEBHBIN) MTOPSIJIOK OB KAJIOBAHUSI
PEIIEHUI U JEVICTBUM (BE3JEVMCTBUS) OPTAHA,
IMPEJOCTABJISIOIEIO MYHUIINITAJIBHYIO YCJIVYTY, A TAKKE
UX JOJKHOCTHBIX JINI]

Nudpopmanus 1/ 3aHHTEPECOBAHHBIX JIHII 00 MX IIpaBe HA J0Cy1e0HO0e
(BHecyneOHOe) 00:ka10BaHue NeiicTBUIl (0e31eiicTBHS) U (MJIM) peleHu,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ npeaocraBjieHuss MyHUIUNIAJIbHON YCJIYTH

5.1. 3asBuTenr MMeEEeT TpaBO Ha JocyAcOHOe (BHECyaeOHOE) o0XKajJoBaHWE
perieHuit u aeucTBuil (0e3nencTBusl) U (WIM) pElIeHU, TPUHATHIX (OCYIECTBICHHBIX)
AJIMUHHCTpanMe, MAOHKHOCTHBIM —JMIOM  AJIMUHHUCTpPALWH, [PEJOCTABIISAIONINM
MyHUIIMTATBHYIO YCIYTY AIMUHUCTPALUH, TU00 MYHUIIMIIATBHBIM ciryxamum, MOL],
cotpynanka MO®I] B xome mpenoctaBieHuss MyHUIMMAIBHOW yciayru (mamee —
nocyneoHoe (BHecy1e0HOe) 00KaJIoBaHuUE).

5.2. K mpaBOOTHOIIEHUAM, PETYJIUPYEMbIM JaHHBIM Pa3/eioM, MPUMEHSIOTCS
nosioxkeHus: riasel 2.1 ®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opranuzanuu NpeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHHULIUIIATBHBIX YCIIyT.

OpraHbpl, OpraHu3alvi M YIOJHOMOYEHHbIE HA PACCMOTPEHME KAJT00bI JIUIIA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a 3asiBUTEJIA B 10CYA1e0HOM
(BHecy1e0HOM) MOpPSIAKe

5.3. XKamoba nHa pemenuss u aedcTBus (0e3A€HCTBUE) MOJDKHOCTHBIX JIMII
AJIMUHUCTpalMy,  MYHUUUNAIbHBIX  CIYXKAllUX  [OJAEeTCsl  3asBUTEIEM B
AJIMUHHCTpAMIO HA UM TJIaBbl MyHUIIMIAIBHOTO 00pa3oBaHusi AOMHCKUI paiioH.

5.4. B cnydae ecnu 0OXalylOTCs pelIeHUs U AeUCTBUs (Oe37eiCTBUE) TIIaBbI
MYHHUIMIAIBHOTO 00pa3oBaHusi AOMHCKUIN pailoH, kanoda MmogaeTcsi HEMOCPEACTBEHHO
rJlaB€ MyHULUIIAILHOTO 00pa3oBaHusi AOGUHCKUIN paiioH.

5.5. XKanobpr Ha pemienus u aeucTBus (Oe3neicTBue) coTpyaHuka MOIL]
nogatotrcst  pykoBogutento 3toro MOPII. Kanobsl Ha pemieHus W JICUCTBUS
(Oe3neiictBue) pykoogutens MOIL] nmopatrorcs B aenapramMeHT MHGOpMaTH3alUuu U
cBa3u KpacHomapckoro kpas, sBistommiics yupeauresnem MOPL[ win J0KHOCTHOMY
JIUILY, YIIOJTHOMOYEHHOMY HOPMaTUBHBIM MPABOBBIM akToM KpacHoapckoro kpasi.

Cnoco0b1 uH(pOpMHUPOBaHUS 3asiBUTeJIel 0 MOPsIKe
MOJAAYH M PACCMOTPEHMS KAJI00bI, B TOM YHCJI€ C HCMOJIb30BAHUEM
ITopTana u permonansHoro Ilopranaa

5.6. Nudopmamuio o MOpsAIKE IMOJAYU U PACCMOTPEHUS KaloObl 3asBUTEIN
MOTYT TOJYYUTh Ha HWHOOPMAIIMOHHBIX CTEHJAaX pACMIOJOKEHHBIX B MeCTax
MPEAOCTABICHUS MYHULUNAIBHOW YCIYTM HEMOCPEACTBEHHO B YIPaBJICHHH, Ha
opuMaibHOM CaliTe OpraHoB MECTHOTO caoMyrmpasieHus, B MOL, B ¢enepanbHoii
rocyJIapCcTBeHHOW MHGOpMAIMOHHON cucteMe «EMuHBIN mopTanm rocyJapCTBEHHBIX H
MYHHUITUTATBHBIX YCIYT ((pYyHKINH)», HAa pernoHabHOM [loprare.

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIUX MOPSA0K A0Cy1e0HOT0
(BHecyne0HOT0) 005kaJIOBAHUS pellieHuil U neiicTBuil (0e31ecTBHS)
opraHa, npeaocTanJjsonero MyHHIHNIAIbHYIO YCIYTY,
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a TAKKE €ro 101> KHOCTHBIX JIMIL

5.7. HopMaTuBHBIMH TPABOBBIMU aKTaMH, PETYJUPYIOMIMMH  HOPSAIOK
nocyneOHoro (BHeCyAeOHOro) OO0ajJoBaHWSA PEIICHWH W AeHCTBUM (Oe31eCTBUSA)
AJIMUHUCTpalMi, JOJDKHOCTHBIX JIMII AJMUHUCTpALMH, JIMOO MYHHUIIMHAIbHBIX
ciyXammx, paboTHuKoB M®I] sBnsitoTcs:

1) ®enepanpabiii 3akoH oT 27 utonsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT»;

2) IOCTaHOBJICHUE TJIaBbI aIMUHKCTpanuu (ryoepHaTopa) KpacHomapckoro kpast
ot 11 ¢espansg 2013 roga Ne 100 «O6 yTtBepxknenuu [lopsigka mogaun u pacCMOTPEHUS
*ano0 Ha pemeHuss U AedcTBUs  (Oe3neHCTBHE) HCIOIHUTENIbHBIX  OpPraHOB
rocyJapCcTBeHHON BiacTu KpacHomapckoro kpasi, mpeaoCTaBIIIOIMIMX TOCY1apCTBEHHbIE
YCIYTH, HUX JAODKHOCTHBIX JHI] JIMOO TOCYJAapCTBEHHBIX TPAXKIAHCKUX CIIyKAIIUX
Kpacnonapckoro Kpas, MHOTO(YHKIIHOHAJIBHOTO LIEHTPA, PabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO IIEHTPay;

3) mocTaHOBIEHHE AAMHHHUCTPAIMM MYHULMIAIBHOTO 00pa3oBaHusi AOWHCKUN
paition ot 16 mas 2018 roma Ne 510 «OO6 yTBepkACHMM TOpAIKA MOAAYU H
paccMOTpeHusi kano0 Ha pewmeHus U jAeiictBus  (Oe3aeiicTBUE)  OTpACIEBbIX
(pyHKIMOHAIIBHBIX) OpPraHOB  QJMHUHHUCTPALlMM  MYHHUIIMIIAJLHOTO  O0Opa30BaHUSA
AOWHCKMI palloH W WX JOJDKHOCTHBIX  JIMI[, MYHHUIMIAIBHBIX  CIYy>Kal[uX
aJMUHUCTPALIMA MyHUIIUNIAIBHOTO 00pa3oBaHusi AOMHCKUH pailon.

HNannas undopmanus pasMeniaercs Ha EquHoM moprane rocyAaapcTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (QyHKIUN).

6. OCOBEHHOCTH BBIITOJIHEHUA A/IMUHUCTPATUBHBIX ITPOLIEYP
(IEMCTBHUI) B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX
IPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX
N MYHULIMITAJIBHBIX YCJIYT

CocTaB ¥ 10CJIeI0BATEIbHOCTh A/IMHHUCTPATHBHBIX MPOLEAYP

6.1. OcoOeHHOCTH BBITIOJIHEHUSI aIMUHUCTPATUBHBIX Mpouenyp (AeicTBuii) B
MOII:

1) uapopMupoBaHUe 3asIBUTEICH O TOPSAKE NMpeaocTaBicHUsS MyHUIMITATBHOM
ycayru B MOILI, o Xoze BBIOJHEHUS 3ampoca O MPENOCTaBICHUM MyHUIUIIAIbHOU
YCIYTH, I10 UHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHHEM MyHULIMIIAIBHON YCIIYTH,
a TaK)X€ KOHCYJbTHUPOBAHUE 3ASBUTENEH O MOPANKE NPEAOCTaBICHUS MyHUIUNIAIBHON
yciayru B MOII;

2) mpueM 3ampocoB 3asBUTENEH O MPEIOCTABICHUH MyHUIIMNIATBHOW YCIYTH U
WHBIX JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEeIOCTaBICHUS MyHUIIUTTAILHON YCITYTH;

3) dopmupoBanre u HampaBienne M®PI[ MeKBEIOMCTBEHHOTO 3ampoca B
AJIMUHHCTpAIHIO;

4) Bbiaya 3assBUTEIIO pe3yJibTaTa MPea0oCcTaBiIeHnsT MyHUIIUIATBLHON YCIIyTH, B
TOM 4YHCJ€ BblJa4a JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOIINX
COJIEp’KaHHUE DJIEKTPOHHBIX JOKYMEHTOB, HampasiieHHbIXx B M®I][ mo pe3ynbratam
npefocTaBieHuss MyHUIUITAIBHON YCIIYTH;

5) wuHbIe NEHCTBHS, HEOOXOIAMMBIC IS MPEIOCTABICHUS MYHHUIUNIAIbLHON
YCIYTd, B TOM YHCJIE CBA3aHHBIE C IIPOBEPKOM JIEMCTBUTEIBHOCTU YCHJICHHOU
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KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOW TOJIMUCU 3asBUTEJNS, HUCIOJb30BAaHHOW MIpH
oOpalieHy 3a TOJYyYeHHEM MYHMIMIAIBHON YCIyrH, a TaKKe C YCTaHOBJICHHUEM
NEPEYHsS. CPEIACTB  yAOCTOBEPSIIOUIMX LIEHTPOB, KOTOpbIE JOIyCKAalOTCS s
UCTIOJIb30BAaHUSI B IENsAX OOeCHedeHus: yKa3aHHOM MPOBEPKU U OMpPENessitoTCs Ha
OCHOBAaHHH YTBEPKIAEMOM OpPraHOM, NPEJOCTABIISIIOIIMM MYHULMNAIBHOW YCIyry, MO
corinacoBanuio ¢ PDexepanbHO Ciy)O0u Oe3omacHocTH Poccuiickoit Depepanuu
Mozenu yrpo3 Oe3omacHocTd uH(poOpMauuu B MHGOPMAIMOHHOM  CHCTEME,
UCIOJIb3yeMOH B ILIEJISIX MpueMa O0pallleHrui 3a MOJTyYeHHEM MYHUIIUIAIBLHON YCIyTH U
(w1K) npeaocTaBIEHUs TaKOW YCITyTH.

HNudopmupoBanue 3asiBUTeIeH 0 MOPSAIKE NPeaoCcTaABIeHUA MyHUIUNIAIBLHOU
yeayru B M®II, o xoe BbINOJHEHHU 3a1POca 0 NpeaocTaBjieHud MyHUIMIIAIbHON
YCJIYI'HM, 10 HHBIM BOIIPOCAaM, CBA3AHHBIM € IpeaocTraBjieHueM MyHHIUNIATbHON
YCJIYI'H, a TAK/Ke KOHCYJIbTUPOBAaHK e 3asiBUTE/ICH 0 MOPSAKeE NPeI0CTABICHUA
MyHuuunaasHoi yeayru B M@I

6.2. OcHoBaHueM /s Hauyaja aIMUHUCTPATHUBHOM MPOLEIYpPHI SBISAECTCA
oOpamenue 3asBurens B MOL] o nopsike npeaocTaBieHusi MyHUIUITAIbHONW YCIyTH.

6.3. UadopmupoBanue 3asBuTeICH OCYIIECTBISETCS MTOCPEACTBOM Pa3MEIICHUS
aKTyaJlbHOW M HCUepmbIBaroniedl uHGOpMAIMK, HEOOXOAUMON g TOJy4YeHUs
MyHunmnanbHONH ycnyrd Ha WHGOPMAIMOHHBIX CTEHAAX WIM MHBIX HMCTOYHUKAX
UH()OPMHUPOBAHUS.

6.4. ndpopmupoBanme 3asBUTENCH ocymiecTBissercss B okHe MOIL] (uHOM
cHeualbHO 00O0pyAoBaHHOM paboueM wmecte B MOILI), npegHazHayueHHOM AJIA
WH()OPMHUPOBAHUS 3aIBUTENICH O TMOPSAIKE MpenoCcTaBieHUs] MyHUIIMTIATBHBIX YCIYT, O
X0JI€ PACCMOTPEHHMS 3alIPOCOB O MPEAOCTABICHUN MyHHUIIMIAIBHBIX YCIIYT, a TAKXKE IS
NpeI0CTaBIeHUS] NHOW MH(POPMAIMH, B TOM YHCIIE YKa3aHHOU B MOJAIMYHKTE «a» IMyHKTa
8 IlpaBunm  opraHusanuud  JAEATEIBHOCTH  MHOTO(YHKIMOHATBHBIX  IIEHTPOB
MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHUUMNAIBHBIX YCIYT, YTBEPKICHHBIX
[TocranoBnennem IIpaButenbctBa Poccuiickoit @enmepammu ot 22 mexalps
2012 roma Ne 1376 «OO0 ytBepxaeHuun IlpaBun opraHuzauuyd J€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS rOCyJ1apCTBEHHBIX u
MYHULATTAIBHBIX YCIIyI).

6.5. MO®I[ wuaQOPMHUPYIOT 3asBUTENEH O TOPSAKE MPEIOCTaBICHUS
MyHHUIMITAIBHOM  YCIIyT'M, O XOJ€ BBINOJHEHUA 3aIpoca 0 TPEIOCTaBIICHUU
MyHULIMIAIBHOW  YCIIYTH, II0 HWHBIM BOIPOCAaM, CBS3aHHBIM C TIPEAOCTABICHUEM
MyHUIMIAIBHOW  YCIIyTH, A TakK€ KOHCYJBTUPOBAHUE 3asBUTEIECH O IOPSIKE
npenocrasieHns  MynununaneHoM yeayru  4depe3 MODI[ B coorBercTBUEM €
COTJIAIIEHUSMU O B3aUMOJICCTBUM.

6.6. [Ipu npenocraBieHnn MyHUIMNIAIBHOW YCIYTH N0 KCTEPPUTOPHUAIBHOMY
npuHuuny MOII:

1) mpuHuMaer oT 3asgBUTeNs (IPEICTABUTENS 3asBUTENS) 3asBICHHE W
JIOKYMEHTBI, IPEJICTABIICHHBIC 3asBUTEIIEM (MIPEICTABUTEIEM 3asBUTEIIS);

2) OCYILIECTBIISIET KOIMHPOBAHUE (CKaHUpOBaHME) JIOKYMEHTOB,
npenycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 deaepanbHOro
3akoHa oT 27 wmtons 2010 roma Ne 210-®3 «OO06 opraHuzanuu MpeaOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYD» (Z1ajiee - TOKYMEHTBI JUYHOTO XPAHEHHUS )
U TpeACTaBICHHBIX 3asBUTENIeM (MPEACTAaBUTENIEM 3asBHUTENsS), B Cllydae, €clu
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3asiBUTENb (MPEICTABUTENb 3asIBUTENSI) CAMOCTOSITEbHO HE MPEICTaBUI KOIUU
JIOKyMEHTOB JINYHOTO XpaHEHWs, a B COOTBETCTBUU C AJMUHUCTPATUBHBIM
perjJaMeHToM ISl €e NpeJOoCTaBiIeHHs HeoOXoauMma KOMUs AOKYMEHTa JIMYHOTO
XpaHEHHUs (32 UCKIIIOUEHHUEM Cilydasi, KOI/1a B COOTBETCTBUM C HOPMAaTUBHBIM IIPABOBBIM
aKTOM i1 TPEJOCTABICHUS MYHUIUIAIBHOM YCIYrd HEOOXOIMMO NpEIbsBICHUE
HOTApUAJIbHO YAOCTOBEPEHHOM KOIIUU JOKYMEHTA JINYHOTO XPAHEHUS);

3) dopmupyer dIEKTpOHHBIE MOKYMEHTHI W (MJH) DJJIEKTPOHHBIE O0O0pa3bl
3asIBJICHUS], JOKYMEHTOB, MPUHATHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTENS), KON
JIOKYMEHTOB JINYHOT'O XPAHEHUs, IPUHATHIX OT 3asBUTENs (IIPEACTaBUTENS 3asiBUTES),
oOecrnieunBast UX 3aBEPEHUE AIIEKTPOHHOM MOAMKUCHIO B YCTAHOBICHHOM MOPSIKE;

4) ¢ ucnosip30BaHKEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM
HaMpaBJIsIET 3JEKTPOHHBIE JOKYMEHTHI M (MJIM) AJIEKTPOHHBIE O0Opa3bl JOKYMEHTOB,
3aBEPEHHbIC YNOJIHOMOYEHHBIM JOJDKHOCTHBIM JiMiioM MOI] B opranbsl MECTHOTro
camoyrmpaBieHuss B KpacHomapckom Kpae, MOJBEIOMCTBEHHbIE WM OpraHu3aliH,
MPEIOCTABISIONINE COOTBETCTBYIONIYI0 MYHHIIMITAIILHYIO YCIIYTY.

6.7. PesynpraroM agMUHHCTPATUBHOW NPOLEAYpPHI SIBISETCS IOJTy4YEHUE
3asBuTeneM HHGOPMALIUU O TIOPSIKE MPEeAOCTaBICHUS MyHHUIIMTAILHON YCITYTH.

6.8. Criocobom (uxcaruu pe3ysibrata aIMUHACTPATUBHOMN MPOLEAYPHI SBISETCS
oTMeTKa B )KypHaiie ML o npoBeeHHON KOHCYIbTALIUH.

IIpuem 3anpocoB 3asiBUTEIeH 0 IpeaocTaBIeHUM MYyHUIMIIAJIBHON YCJIYTH
U MHBIX JOKYMEHTOB, HeO0OXOAUMBIX ISl PEA0CTABJICHUS
MyHMUHMIIAJIBHOH YCJIYTH

6.9. OcHoBaHMeM ns1 Hayaja aJIMHHUCTPATUBHOM NPOLEAYPHI SBISIETCS
npeacTtasieHue 3asaButerneM B MOIL] 3asBieHuss o npenoctaBieHnH MyHUIUIIAIbHON
YCIIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MyHUIHANAITBHON YCIYTH.

6.10. Corpymnuk MO®I[ npu mnpuemMe 3ampocoB O MNPEIOCTABICHUH
MyHunnaibHOW — ycayru  JuOO  3ampocoB O MPEAOCTaBICHUM  HECKOJIbKUX
MYHUIMOAIBHBIX YCIyT (Jajgee - KOMIUIEKCHBIM 3ampoc) M BblJaye pe3yJbTaTOB
NMpeaoCTaBIeHUN MyHHUIIMNAIBHBIX YCIyT (B TOM 4YHCIE B paMKaX KOMIUIEKCHOTO
3ampoca) yCTaHaBJIMBAET JIMYHOCTh 3asBUTES HA OCHOBAaHUM MAaclopTa TpakJaHWHA
Poccuniickont ®@eaepan 1 UHBIX JOKYMEHTOB, YIOCTOBEPSIOIINX JUYHOCTD 3asiBUTEII,
B COOTBETCTBUHM C 3aKOHOHATEIbCTBOM Poccuiickor denepanuu, a TakKe MPOBEPSET
COOTBETCTBHE KOMHM MPEACTABISIEMBIX JOKYMEHTOB (3a HMCKJIIOYEHHUEM HOTApUAIBHO
3aBEpPEHHbIX) HMX OpUTHMHaJaM (Ha M[peaMeT HaJuuMsl MOAYUCTOK (OCHOBHBIMU
MpU3HAKAMHU TIOAYHMCTOK SBJISIIOTCS: B3BEPOIICHHOCTh BOJOKOH, W3MEHEHHE TIJISTHIA
MOBEPXHOCTHOTO CJIOs OyMaru, yMEHBIIICHHE TOJIIMHBI OyMard B MECTE IMOIAYUCTKH,
HapylieHue (HOHOBOM CETKM) WM JAOMEYaToK (OCHOBHBIMH NpPHU3HAKAMHM MPUITHCOK
ABJISIIOTCSI  HECOBIAJICHUE TOPU3OHTAIILHOCTU PACIOJIOKEHHUS TE€YaTHBIX 3HAKOB B
CTpPOKE, pa3jinuvs pa3Mepa U PUCYHKA OJHOMMEHHBIX IE€YATHBIX 3HAKOB, PA3TUYM
MHTEHCUBHOCTH MCTOJb30BAaHHOTO KPACUTETIS).

B caydae ecnu mpeAcTaBieHbl MOJUIMHHUKA JOKYMEHTOB 3asBUTENS, MEpPEUEHb
KOTOPBIX OIpEAEIIEH MMyHKTOM 6 crateu 7 PenepanbHoro 3akoHa ot 27 uroins 2010 roga
Ne 210-®3 «OO6 opranuzanuu NperoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHMIIMITAIbHBIX
ycayr», cotpyaHuk M®IL] cHuMaeT ¢ HUX KOIUH.
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6.11. Corpynnuk MOILI, npu mnpueme 3ampocoB MPOBEPSET NPABUIBHOCTb
COCTaBJICHUS 3asiBICHMS (3ampoca), a TakKe HMCUEPNBIBAIOIINM MEPeUYeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUU C AJMHHHUCTPATUBHBIM PErJIaMEHTOM, U (HOpMHUpPYET
[IAKET JOKYMEHTOB.

6.12. Ilpu mpueMe KOMIUIEKCHOrO 3ampoca y 3asBuTens coTpyaHuk MOIL]
00s13aHbI TPOUH(POPMUPOBATH €ro 000 BCEX rOCYAAPCTBEHHBIX U (WJIM) MYHHUIIUINATbHBIX
yCllyrax, yclyrax, KOTOpble SIBISIOTCS HEOOXOAUMBIMU M 00s3aTeIbHBIMU TS
npeaocTaBiaeHUsT MyHULUINATBHON YCIIyTH, MOJyYeHHE KOTOPBIX HEOOXOAMMO s
NOJIYYEHHSI TOCYJApCTBEHHBIX (MYHUUMIAIbHBIX) YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3amnpoce.

6.13. B ciyyae HECOOTBETCTBHS JOKYMEHTA, YJOCTOBEPSAIOUIETO JUYHOCTD,
HOPMATHUBHO YCTaHOBJICHHBIM TPEOOBAaHUSAM WM €ro OTCYTCTBHUS — cOTpyaHUK MOI]
uHbOpMUpPYET 3asiBUTENS (IIPEICTABUTENS 3asBUTEINSA) O HEOOXOAUMOCTH MPEAbIBICHUS
JOKYMEHTA, YJOCTOBEPSAIOUIErO JIMYHOCTh, JUIA MPEAOCTABICHUS MYHULUIIAIBHON
ycayru U mpemnaraet obOpatutbess B M®Il mocie mpuBeneHusT B COOTBETCTBHE C
HOPMATUBHO  YCTAQHOBJICHHBIMU  TPEOOBaHUSIMHU  JOKYMEHTA, YJIOCTOBEPSIOILIETO
JUYHOCTb.

6.14. B cmyuae HeNpeaCcTaBICHHUS 3asgBUTEIEM KaKOTO-IMOO JOKYMEHTa,
HEOOXOIMMOro JUIsl TpenocTaBieHus MyHUIMNANBHON yciyrd, crenuanuct MOIL]
yBEIOMJIIET €ro 00 3TOM U COOOIIAE€T, YTO YCTAHOBJIEHHBIM CPOK MPEIOCTABICHHUS
MyHuUIMNaIbHON yCIyTH OYyJIeT HCYHUCHIATBHCS CO JHS TOJMydeHHus AJIMUHHUCTpALHEH
BCEX IOKYMEHTOB, HEOOXOIMMBIX JJIsl TOTy4deHHss MyHHUIUIIaIbHOU yCIyTH.

Ha pacnmcke o mpueme NOKYMEHTOB IIPOCTAaBISAETCS OTMETKA O TOM, 4TO
3asIBUTENIO  JaHbl  Pa3bsICHEHHS O  HEOOXOJMMOCTH  TPEACTABICHUA  BCEX
COOTBETCTBYIOIIMX U1 IOJIy4eHUss MyHUIIMIIAIBHOM YCIIyTH TOKYMEHTOB.

6.15. Cnenmanuct M®L] odopmiisieT u BbAAET 3aIBUTEIIO PACIUCKY O MpPUEME
JIOKyMEHTOB C yKa3aHMEM PErHCTPAlMOHHOTO (BXOJSINET0) HOMEpa W JaThl MpUeMa
3asBJICHAS O TMPENOCTaBJICHUH MyHUIMIIAIBHOW YCIYIM W COOTBETCTBYIOIIHUX
JIOKyMEHTOB, B KOTOPOW YKa3bIBaloTCAd (aMUIusi, MHULMAIBI, JOHKHOCTh, CTaBUTCS
noanucsh crienuanucra MOLI, mpuHABIIETO TOKYMEHTHI.

6.16. Pe3ympTaTOM aJAMHUHUCTPATUBHOM MpPOLEAYPHl  SIBISETCS  MPUEM
cneruanuctoM MOI] 10KyMEHTOB, IPEICTaBICHHBIX 3asBUTEIIEM.

6.17. Cnocobom ¢ukcamum pe3yipTaTa aJAMHUHUCTPATUBHONW TMPOLETYPHI
ABygeTCS 0(hOPMIICHHE PACTIUCKU O TIPUEME JOKYMEHTOB OT 3asBUTEIIS.

6.18. OOmwmii CpOK BHITIOJHEHHS] aIMUHUCTPATUBHOM MPOLEAYPHl HE MOXKET
npeBbImath 1 (0AWH) JCHB.

®opmupoBanue 1 HanpasJjeHue MPII MexxkBeIOMCTBEHHOI 0 3a1Ipoca
B AJIMMHUCTPALNIO

6.19. OcHoBaHueM Ui Havyajla aAMMHUCTPATUBHOMN MPOLEAYPHI SBJISIETCS IPUEM
cneruanuctoM MOI] 10KyMEHTOB, IPEICTABIECHHBIX 3asBUTEIIEM.

6.20. Crnenmanmuct M®IL TOTOBHT MakeT MPUHSITHIX JTOKYMEHTOB U HAIPaBISET
ero B AJIMUHUCTPALIMIO B COOTBETCTBUH C COTJIAIIEHUEM O B3aUMO/ICHCTBUU.

6.21. Pe3ynpTaToM aJIMHUHUCTPATUBHOM MpOLEAYpbl SBJSETCS HaIpaBlieHUE
MO®II B AqMUHHCTpaLUIO TPUHATHIX OT 3asBUTEIISA JIOKYMEHTOB.
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6.22. CnocoboM (¢ukcanuu pe3yipTaTa aJMHUHUCTPATUBHOM MPOLIETYPHI
ABIAEeTCS CPOPMUPOBAHHBIA (aily, moaTBepxAatrouMil (akT OTHPABKU WU WHOU
JOKYMEHT, COPMHUPOBAHHBIN B COOTBETCTBHHU C COIJIALIICHHUEM O B3aUMOJICHCTBUU.

6.23. OOmui CpPOK BBHIMOJIHEHUS ATMUHUCTPATUBHOW MPOLIEAYPHl HE MOXKET
npeBbImath 1 (0AUH) JCHb.

Brinaua 3asBuTesio pe3yJbraTa npeaocraBiaennss MyHUIMNAJIbHOM YCJIYIH,
B TOM 4HCJIe BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, OATBEePKIAI0IIHNX
coeprKaHue ICKTPOHHBIX JOKYMEHTOB, HANpaBjaeHHbIX B MDL]

10 pe3yjbTaTaM npegocraBjaeHuss MyHMIMIIAJIbHOM yCIyTrH

6.24. OcHoBaHueM /il Hayajla aJIMUHUCTPATUBHOM TMPOIEAYpPHI SBISETCS
nonyuenrne M®IL] oT AaMuHUCTpalvy JOKYMEHTOB JJIsl UX BBIJIA4YU 3asIBUTEINIO.

6.25. M®I] yBegomisieT 3asBUTENS O TOTOBHOCTH pe3yjbTara MpeaoCTaBICHUs
MyHuIMnanbHON ycIlyTd W Hpuriamaer 3asButens npudeite B ML g nomyyeHus
COOTBETCTBYIOIIMX JOKYMEHTOB.

6.26. Ha onawunom mnpueme crnemuaiuct MO®I[ Beimaer 3asButento
COOTBETCTBYIOIIUE JOKYMEHTBHI, MOJyUYeHHbIE OT AJMUHHCTpAIMHU, Ha OyMa)KHOM
HOCHTEJE.

Cotrpynuuk MO®I[ ocyliecTBiAs€T COCTABIECHUE W BbIIady 3asBUTEISM
JOKyMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKAAIOIINX COJIEPKAHUE AJIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B MO®I[ 1o pesymprataM  OpenoOCTaBICHUS
MyHUIIMNIAIBHOW ~ YCIYTH, B COOTBETCTBHMM C TpPEeOOBAHUSAMH, YCTaHOBICHHBIMH
[IpaBurensctBOM Poccuiickon denepanumu.

6.27. PesympraroMm aAMUHUCTPATUBHOW MpPOLEAYpHl SABIAETCS  BblJaua
3asBUTEIIIO JIOKYMEHTOB.

6.28. Cnocobom Qukcanuu pe3yibTaTa aIMUHHCTPATHBHONW TMPOIEIYPHI
ABJIAETCS MIPOCTABIICHUE OTMETKHU B JKypHAJIC BbIIaYu PE3yJbTAaTOB FOCYJapPCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT O JIaTe BbIJIAYU 3aABUTEIO TOKYMEHTOB.

6.29. OOmuii CpoK BBHIMOJIHEHUS ATMUHUCTPATUBHOW MPOLEAYPHl HE MOXKET
npeBbImath 1 (0uH) A1eHb

HNHuble neiicTBusi, He0OX0AUMBbIE ISl MPEAOCTABJICHUS MYHUIMIIAJIbHOM YCJIYI'd, B
TOM YHMCJIe CBA3aHHbIE C IPOBEPKON AEMCTBUTEILHOCTH YCHJICHHOM
KBAJIH(PUUMPOBAHHOM JIEKTPOHHOM MOAMUCH 3aiBUTEJISA, MCIOJIb30BAHHOM NIPH
o0paleHuy 32 NoJIy4YeHHeM MYHHIMIIAJIbHOM YCJIYIH, 2 TAKKe ¢ YCTAHOBJICHHEM
NepeYHs CPeICTB YA0CTOBEPAIOIINX LIEHTPOB, KOTOPbIE JONYCKAKTCH A
HCIOJIb30BAHUA B 1eJIsIX o0ecneyeHUs] YKa3aHHOW NPOBEPKH U ONpPeIe/IsIIOTCH Ha
OCHOBAHUM YTBEPK/AaeMOii OPraHoM, NPeI0CTABJISIOINM MYHHMIMIIAJIBHON YCJIyTIY,
no corjiacopanmnio ¢ PegepaabHoi ciayx00ii 6ezonmacHocTu Poccuiickoi
denepauuu MoaeH YIpo3 0e30nmacHoCTH HHpopManuu B MHPOPMALMOHHOM
cHUcTeMe, HCI0JIb3yeMOil B LeJIsIX PHeMa o0palleHnii 3a MoJIyYeHueM
MYHULIHMIIAJIBHON YCJIYIH U (WJIM) NPEeA0CTABICHUS TAKOH YCJIYIH

6.30. OcHoBaHuMeM [UIs HadyaJla aJIMHUHHCTPATUBHOM HPOLEIYPHI SBISIETCS
npexacrasiieHne 3asBureneM B M®IL| 3asBneHus o npenoctaBieHMH MyHUIMIIATBHOM
YCIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBICHUS
MyHUIIMIAIBHON YCIIyTH NOANKUCAHHBIX YCUIIEHHOW KBAM(DUIIMPOBAHHOM 3JIEKTPOHHOM
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MOJIHKCHIO.

6.31. Corpyaauk M®PI[ ocymiecTBiIsSeT WHBIC ICHCTBUSA, HEOOXOIUMBIC IS
npenocTaBiaeHus MyHUIIMNAIBHONW YCIYIM, B TOM YHCJE CBS3aHHBIE C IPOBEPKOMU
JNEHUCTBUTEIHHOCTH YCUICHHON KBAIM(DULIMPOBAHHOM 2JIEKTPOHHON MOAMKUCH 3asiBUTEIIS,
MCIIOJIb30BAaHHOM MPHU 0OpallleHNH 3a MOoJydeHneM MyHUIIUMNaIbHOM YCIyTH, a TaKkKe C
YCTaHOBJICHUEM IE€PEYHSI CPEJCTB YJIOCTOBEPSAIOMIMX LEHTPOB, KOTOPHIE JOIYCKaIOTCS
JUIS MCIOJIb30BaHUS B LIETSAX 00ECleYeHHs yKa3aHHOW MPOBEPKU M ONPEIENSIOTCS Ha
OCHOBaHMHM  yTBEpKIaeMOW  OpraHoM, MPEJOCTaBISIONIMM  TOCYAAPCTBEHHYIO
(MyHUIIMTIANIBHYIO0) YCIIYTY, 1O coryiacoBaHuio ¢ deaepanbHOi ciyx00if 6e30macHOCTH
Poccuiickoii ~ ®denmepanun  Moaenu  yrpo3  0e30MacHOCTH  WHPOpMAUU B
WH(OPMAIIMOHHOM CHUCTEME, WCIOJIb3yeMOM B IeMsX IMpuemMa oOpamieHuil 3a
noJiydueHreM MyHUIIUMIIAIbHON YCIYTH U (UJTK) NPEOCTABICHUS TAKOU YCIIyTH.

6.32. Pe3ynbTaTroM aqMUHUCTPATUBHOW MPOLIETYPHI SBISETCS BbIsIBICHHE (akTa
JEACTBUTEINBHOCTH (HeIeWCTBUTEIHLHOCTH) YCUJIEHHOMN KBTI (PUIIMPOBAHHOMN
AJIEKTPOHHOM TTOINMUCH 3asIBUTEIISA.

6.33. CnocoboM ¢ukcanuu pe3yibraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
SBJIAETCS MIPOCTABIICHHE OTMETKHU B JKypHAJIe BBIJIAYU PE3YyJIbTATOB FOCYJAPCTBEHHBIX U
MYHHUIIUIAIBHBIX YCIYT O JIaT€ BbIAAUX 3asIBUTEIIO JIOKYMEHTOB.

6.34. CnocoboM ¢ukcauu pesyibraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISAECTCS OTMETKA B )KypHase MOILI,

HavanpHuk ynpaBiieHus
MYHHUIIUTATBHOW COOCTBEHHOCTHU H.A. Yepneiiko
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['maBe MyHULIUTIATTLHOTO OOpa30BaHUs
AOuHCKH palioH

oT

3asBiIeHIE
00 OTHECEHHH 3€MEILHOTO YYacTKa K 36MJISIM OIPEACIICHHON KaTeropuu

[Ipoury oTHECTH 3€MENbHBIN YY4aCTOK ILJIOIIAIbIO KB.M. C KaJJaCTPOBBIM
HOMEPOM , C BUJOM pa3pelieHHOro
MCTOJIb30BAHUSA

(1es1b UCIOIB30BaHUSA)
paCHOHO)KCHHI:Jﬁ

(anpec)

MIPUHAJICKAIIUN HA IIPABE

(coOCTBEHHOCTD, apeH 1A, MOCTOSTHHOE (0eCCpOYHOE) MOIb30BaHUE,
0€3B03ME3THOE CPOYHOE IMOJIH30BAHNUE)

K KaTCropnuun 3¢McCJib

A,

Jal0 CBOE corjlacie Ha oOpaboOTKy MOHMX MEpCOHAIBHBIX JaHHBIX, BKIOYas cOop,
CHUCTEMAaTHU3allMI0, HAKOIUICHUE, XpaHEHHE, YTOYHEHHE (OOHOBJIEHHE, W3MEHEHHE),
WCIIOIb30BaHUE, paclpocTpaHeHne (B TOM 4HCIE Iepenady), oOe3nudrBaHue,
OJIOKMpOBaHUE, YHUUTOKCHHUE TIEPCOHATBHBIX JIAHHBIX B COOTBETCTBUU ¢ DenepanibHbIM
3akoHOM OT 27 mronst 2006 roga Ne 152-03 «O nepcoHaIbHBIX JAaHHBIX).

(mara) (moamuce) (®UO)



