IHOCTAHOBJIEHHE

AIMUHUCTPAIIUU MYHULIUITIAJIBHOI'O OBPA30OBAHMUSI
ABUHCKUMN PAMOH

ot 26.09.2014 Ne 1688
r. AOMHCK

OO0 yTBep:kIeHNH A/IMIHUCTPATHUBHOTO PerjiaMeHTAa
NpeIoCTABIEHNS MYHUIMIIAJIbHON yCIYyTH
«3akJ/Il04eHne JONMOJHUTEIbHOTO COTJIANIEHNUS K IOTOBOPY apeH/Ibl
3eMeJIbHOI0 YYaCTKa, J0roBOpPY 0€3B03Me3/IHOI0 N0JIb30BAaHUS 3eMeIbHbIM
Y4aCTKOM»

B HEeJsIX perJamMeHTaluu aJIMUHHUCTPATHUBHBIX IpoLEeayp u
aJIMUHUCTPATUBHBIX JIEHCTBUU TpU TMPENOCTABICHUNM MYHHIMIIAIBHOW YCIYTH TIO
YTBEPKACHHUIO CXEMbI PACIIONIOKEHUS 3eMEJIbHOTO YUacTKa UITH 3€METbHBIX YIaCTKOB
Ha KaJacTpOBOM IUIaHE TEpPpPUTOpUHU, B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM
or 27 wwona 2010 roma Ne 210-®3 «OO0 opraHuzauuu OpeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIbHBIX YCIyT», 3eMeIbHBIM KoJekcoM Poccuiickoi
®enepaunu, crarbeid 36 ycraBa MyHHMIMIIAJBHOTO 00pa3oBaHus AOMHCKHM pailoH,
IIOCTAHOBJICHUEM aIMUHUCTPALIMKA MYHULUIIATBHOIO 00pa3oBaHus AOUHCKUIN palioH
or 3 nmexabpst 2018 roma No 1419 «OO0 yTBepX)ACHUHM TMOPSAKOB Pa3padOTKU U
YTBEPKACHUSI aIMUHUCTPATUBHBIX PETJIaMEHTOB OCYIIECTBIICHUS MYHMIIMIIAJIbHOTO
KOHTpPOJISI, pa3pabOTKU M YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PETJIaMEHTOB
IPEIOCTABICHUS MYHULMINAIBHBIX YCIYT, MPOBEACHUS OSKCIEPTH3bl IPOEKTOB
aJIMUHUACTPATUBHBIX PETJIAMEHTOB OCYIIECTBICHUS MYHHUIIMIAIBHOTO KOHTPOJS M
aJIMUHUACTPATUBHBIX  PETJIAMEHTOB TMPEIOCTABICHUS MYHHUIIMIAIBHBIX  YCIyT»

aIMUHUCTpALUSA MYHUIUITAIIBHOTO oOpazoBaHus AOGuHCKHI parioH
NOCTAHOBJHAET:
1. YTBepanuThH aJIMUHHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS

MYHULANAIBHON YCIYTH «3aKIOYEHHUE AOMOJHUTEIBHOTO COTJIAIIEHHS K JOTOBOPY
apeH/bl 3eMEJIbHOIO y4yacTKa, JOroBOpy O€3BO3ME3HOTO MOJB30BaHUS 3€MEIbHBIM
y4acTKOM» (TIpuiaraercs).

2. Ilpu3HaTp  yTPaTUBIIUMH  CHJIy  TIOCTAaHOBJCHUS  aIMHHUCTPALUH
MYHHUIIMIAIBHOTO 00pa3oBaHusi AOMHCKUMN pailoH:

- ot 31 suBaps 2012 roga Ne 210 «O0 yTBEep>kAECHUM aAMUHUCTPATUBHOTO
perjlaMeHTa  NpPEJOCTaBICHUS ~ MYHHULHIIAJIIBHOM  YCIYrM  «3aKIIOUYEHHE
JIOTIOJIHUTEIBHOTO COTJIAIICHUS K JIOTOBOPY apeH[Ibl, TOrOBOpY O€3BO3ME3THOTO
CPOYHOI0 MOJIB30BAHMS 3€MEJIBHBIM YYaCTKOM;

- or 26 cenraops 2014 rtoma Ne 1688 «O BHeceHMM W3MCHCHHUU B
MOCTAHOBJICHUE AJMHHHUCTPALMM MYHUILIMIAIBLHOTO 00pa3oBaHUsi AOWUHCKHUI palioH
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ot 31 sHBaps 2012 rona Ne 210 «O06 yTBEp:KIE€HUN aIMUHUCTPATUBHOTO
periaMeHTa  MPEeAOCTAaBICHHS ~ MYHHLUNAIBHOM  ycIyru  «3akirodeHue
JOTIOJTHUTENIFHOTO COTJIAIIEHUSI K JOTOBOPY apeHibl, JOrOBOpY O€3BO3ME3IHOTO
CPOYHOTO MOJIb30BaHUS 3eMEJIbHBIM Y4aCTKOM.

3. OOmeMy oTAely aAMUHUCTpAIMM MYHHUIUIAIBLHOTO 00pa30BaHMUS
AOunckuii  parion  (bemas) oOecneunTh  OMyOJIMKOBaHHWE  HACTOSIIETO
MOCTAHOBJICHUSI B OOIIECTBEHHO-TIOJIUTUYECKOW Ta3eTre AOMHCKOro paiioHa
«AOWHCKUN MYHUIIMNAIBHBIN BECTHUK» U Pa3MECTUTh Ha OQPHUIIMATILHOM CailTe
OpraHOB MECTHOTO CaMOYIIPABJICHUS MYHHIIMIAIBHOTO 0Opa3oBaHMsi AOWHCKHMA
palioH B cetu MHTEpHET.

4. Hacrosimee mMOCTaHOBIICHHE BCTYIMAET B CHIIY CO JHS €r0 O(QHUIIMAIBLHOTO
OITYOJTMKOBAHUS.

Hcnionastronnii 00s13aHHOCTH
TJIaBbl MYHUITUIIAJIBHOTO 00pa3oBaHus
AOWHCKUI paiioH B.A. BaHoB



YTBEPX/IEH

MIOCTAaHOBJICHUEM aIMHHUCTPAIUH
MYHHIIUIAIBHOTO 00pa30BaHUs
AOUWHCKHIA paiioH
ot 26.09.2014 r. Ne 1609

AJIMAUHUCTPATUBHBIN PETJIAMEHT
NpeJ0CTABJICHUSI MyYHUIIUIIAJIbHOM YCIYTH
«3aK/Ir04eHne T0MOJHUTEIBHOI0 COIVIAIICHUS K J0TOBOPY apeH/ibl 3¢MeJIbHOI0
y4acTKa, 10roBopy 0e3B03Me3THOI0 MOJIb30BAHUSA 3eMeJIbHBIM y4aCTKOM))

1. OBLIME IMOJIOKXEHUSA
IIpeamer peryaupoBaHus perjiaMeHTa

1.1. AIMHMHHCTPAaTUMBHBIA pErjJaMeHT MPEAOCTaBICHU MYHULHUIIAIBHON
YCIYTH «3aKJIOYEHHUE JONOJHUTEIBHOIO COIVIAIEHUS K JOTrOBOPY apeHJIbI
3€MEJIbHOIO  y4YacTKa, JOroBopy 0€3BO3ME3HOIO TOJb30BAHUS  3EMEIbHBIM
ydqacTkoM» (nanmee — PernameHT) pa3paboTaH B IIesX IMOBBIIIEHUS KauecTBa
IIPEAOCTABIEHNS MYHHULIMIAIBHON YCIYTHM MO 3aKIIOYEHUIO JONOJHUTEIBHOTO
COIJIALIEHUS K JOTOBOPY apeH/bl 3eMEJIbHOTO ydacTKa U JIOTOBOpPY 0€3BO3ME3AHOIO
MI0JIb30BAaHUS 3€MEJIbHBIM YYaCTKOM (J1ajiee 1o TeKCTy — MyHHIIMIIabHas yCiayra).

Kpyr 3asaBuresen

1.2. 3asButenem Ha nonydeHre MyHHUIMITaTbLHOW YCIyTH (llanee — 3asBUTEINb)
ABISIETCS (PU3NYECKOE U FOPUIUYECKOE JTUI0, C KOTOPBIM 3aKIIIOUEH JOTOBOP apeH/IbI
3€MEJIbHOTO Y4acTKa, JIOrOBOP 0€3BO3ME3HOTO MOJIB30BAHMS 3€METbHBIM YYaCTKOM.

OT umeHun (U3MYECKUX U IOPUAMYECKHUX JIMUI[ 3asBJICHHUS O MPEIOCTaBICHUU
MyHHIIMITAIBHON YCIIyTM MOTYT NOAABaTh NPEACTABUTENN, ACHUCTBYIOIIME B CHITY
MOJIHOMOYH, OCHOBAHHBIX HA JOBEPEHHOCTH.

TpeOoBanus K nopsAaaAKyY HHGOPMHUPOBAHUSA O NIPEAOCTABICHUH
MyHMUIHMIIAJIBHOH YCJIYTH

1.3. Uudopmanusg 0 MECTOHAXOKICHUH, KOHTAKTHBIX TeJehoHax, o(pUIuaIbHOM
caiite, ajapece >JIEKTPOHHOM MouThl M rpaduke (pexxume) pabOTHl aTIMUHUCTPALUU
MYHUIMITAJIBHOTO 00pa3oBaHusi AOWHCKHMN paiioH (mamee - AJMUHHCTpAIus)
pacrnoioxeHa Ha O(QUUUATBHOM caiiTeé OpraHoB MECTHOTO CaMOYIpaBJICHHUS
MYHUIIMIAIBHOTO 00pa3oBaHusi AGUMHCKUI paiioH B cetu Murepuer, Enunom moprane
rOCyJapCTBEHHBIX W MYHULHMIAIBHBIX ycayr (pyHkuwmii) (nanee mo texcry — Ilopran),
[TopTane rocynapcTBEHHbIX U MyHULIMNIANBHBIX yciyT (GyHkuit) KpacHomapckoro kpas
(anee mo TekcTy — peruoHanbHbIN [lopTan).

1.4. Uudopmanius 0 MECTOHAXOK/IEHNHU, KOHTAaKTHBIX TelaedoHax, 0opuuaIbHOM
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caliTe OpraHoB MECTHOT'O CaMOYIIpaBJE€HUS MYHUIIMIAIHHOTO OOpa3oBaHUs AOWHCKHI
paiion B cetu MHTepHET, ajpece >IEKTPOHHOU MOYTHl U Tpaduke padOThl yIpaBICHHUS
MYHULIUNIATBHOH COOCTBEHHOCTH aJMMHHUCTPALMA MYHHIMIIAIBHOTO 00pa3oBaHUs
AOuWHCKHI paiioH (mamee - YmpaBieHHE) pacloiokeHa Ha OQHUIIMAIBLHOM CcaiTe
Anmunuctpauuu, [Hoprane, pernonanibHoMm [loprare.

1.5. Uudopmanus 0 MECTOHAXOKIEHIH, KOHTAKTHBIX TesedoHax, opuinaibHOM
caiite, agpece 3JIEKTPOHHOM MOYTHI U rpaduke paboThl rOCyAapCTBEHHOIO aBTOHOMHOTO
yupexzaenus Kpacnomapckoro kpast «MHOTO(QyHKIIMOHANBHBIN HEHTP MPEI0CTABICHUS
roCyJapCTBEHHBIX U MyHULIMINIATIbHBIX yciyTr KpacHogapckoro kpas» (fajee 1no TeKCTy —
M®II) pacnionoxena Ha opunmansaoMm caiite M®II, [TopTane, pernonansaoMm [loprare.

1.6. UWndopmamus o MyHUIMDANbHOW YyCIOyre MpPeJOCTaBISAECTCS IO
AJIEKTPOHHOM MOYTE, MOCPEACTBOM TeaedOHHOU CBsI3U, pazMelnieHus: MHGOpMAIMK Ha
opUIMaTLHOM CaliTe OpraHoB MECTHOIO  CaMOYIPAaBJIEHUS  MYHULMIAIBHOTO
oOpazoBanuss AOMHCKUN paiioH, MyOnuKanuii B CpeACTBaX MaccoBOM uH(pOpMaIu,
u3MaHus  WHGOPMAIMOHHBIX  MarepuajioB  (Opomrop, OyKIETOB, CHPaBOYHO-
nH(GOPMAIIMOHHBIX KapT, mocpeacTBoM [loprana, perrnonansuoro [loprana.

1.7. VYopaBnenue  ocymiecTBIsieT  (QPYHKIMH  UHOOPMUPOBAHUS |
KOHCYJIbTUPOBAHUSI TPaXJaH O TMOPAJKE MpeAocTaBleHuss MyHUIUNATBLHON YCIyTH,
npuema oT 3asBUTENIEH JOKYMEHTOB, HEOOXOUMBIX ISl IOJIYYEHUSI YCITyTH, IEPBUYHOM
uX 00paOOTKH, KOHTPOJS 3a CPOKAMH TMPOXOXKIACHHUS TOKYMEHTOB, a TaK)KE BbIIA4U
3asIBUTENISIM JIOKYMEHTA TI0 UTOTaM MpeaocTaBlieHns MyHUIIMTIATbHOU YCITyTH.

1.8. OcHOBHBIMH TpeOOBaHUSIMH K WH(OPMHUPOBAHUIO 3aWHTEPECOBAHHBIX JIHI]
SABJISFOTCS:

- TOCTOBEPHOCTH MPE0CTABIIEMON HH(OPMALIHH;

- YETKOCTh B U3JI0’KEHUU UH(OpMaLUY;

- IOJIHOTA UH(OPMHUPOBAHUS;

- HarJISIIHOCTH (hOpM TIpeAocTaBleHUs nHopmaIuy;

- y100CTBO M IOCTYITHOCTh TOTYUYeHUsS HHPOpMAIIIH;

- OTIIEpATUBHOCTH MPE0CTABICHHS HH(DOPMALINH.

1.9. Ha undopmanmoHHBIX CTEHAaX YTpaBJICHMs, a Takke Ha OQUIIMATIHLHOM
caiiTe OpraHOB MECTHOTO CaMOYIPABIIEHUS MYHHUIIMIIAJLHOTO 00pa3oBaHus AOHHCKHIA
palioH pa3meraercs cieayromas HHPopMaIus:

- 0 MIOPSAJIKE MPEOCTaBIeHN MyHUIINNIATBbHON YCITYTH;

- (hopma 3asBiIeHUA O TipeIOCTaBICHHH MyHUITUTIATHLHOU YCITYTH;

- TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TMOJydeHUuss MyHUIIUNAIbHOMI
YCIIyTH;

- peXHUM paboThl YTpaBlieHUs, a TAK)KE OPTraHOB M OpraHU3aIlil, oOpalieHue B
KOTOpbIE HEOOXO0UMO ISl IpeIoCTaBiIeHUsI MyHULIUIIaTbHOM YCIyTH;

- aJjpeca MHBIX OPraHOB, YYACTBYIOIIMX B MPEAOCTaBIeHWH MYyHUIIUNATHLHOM
YCITyTH;

- agpec oQuUUIMANLHOTO caiTa OpPraHOB MECTHOTO  CaMOYIPABJICHUS
MYHULIMINIATBHOTO 00pa3oBaHusl AOMHCKHMI palioH, a TakKe OpPraHoB M OpraHU3alUH,
oOparieHre B KOTOpbIe HEOOXOAMMO IS PeAoCTaBIeHNss MyHUITMTIATBHON YCIIyTH,

- HoMepa TenedOHOB M ajpeca 3JIEKTPOHHOW MOYTHl YTPaBICHUS, a TaKXKe
OpraHOB M OpraHu3aluii, oOpalleHue B KOTOpPHIE HEOOXOAMMO I IMPEAOCTaBICHUS
MyHUIMTTAIBHON yCITYTH.

1.10. Mecra nmns wHGOPMUPOBAHUS, MpEIHA3HAYCHHBIE I O3HAKOMJICHHS
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3asiBUTENIEH ¢ MH()OPMAIIMOHHBIMU MaTepHallaMH, 000PYIyOTCS:

- UH(OPMALIMOHHBIMU CTEHIAMU;

- CTYJIBSIMU M CTOJIaMU 7151 OpOPMIIEHUS JOKYMEHTOB.

1.11. KoncynbTalmu NpeaoCTaBISIOTCS OTBETCTBEHHBIMM CHELUAIMCTAMU
VrpaBiaeHusi Mpu JUYHOM WM NHCHbMEHHOM OOpalleHUH 3auHTEPECOBAHHBIX JIUII,
MOCPEACTBOM YCTHOTO KOHCYJIbTHUPOBAHUS, O(pHUIIMATILHOIO caiTa, Tene(OHHOU CBSI3U
WIH 3JIEKTPOHHOMU MOYTHI, IOYTOBOU CBSI3U.

1.12. KoHcynbTaluu npeaoCTaBsoTCs 10 CIETYIONUM BOIPOCaM:

- 0 IepeyHe JOKYMEHTOB, IPEACTABIAEMbIX IJIs MOJIy4eHHs] MyHHLUIAIbHOMI
yCIIyTH;

- 0 BpEMEHM TMpuUeMa JOKYMEHTOB, HEOOXOAMMBIX JJsi TOJy4YCHHUS
MyHUIMIIAIBHON yCIIYTH;

- 0 CpOKe€ IpeaocTaBieHuss MyHUIIMIAIBHON YCITYTH.

1.13. KoHCynbTUPOBaHKHE 3aMHTEPECOBAHHBIX JIMI[ O MOPSIAKE MPEIOCTABICHHUS
MyHUIIMTIAIBHON yCITyTH MMPOBOJIUTCA B pabouee BpeMms.

1.14. Bce xoHCyJnbTaluu, a TakKe MPEAOCTaBICHHBIE CHELUAINCTAMU B XOJE
KOHCYJIBTAIIMK JOKYMEHTBI TTPEAOCTABISAIOTCS OECIIIaTHO.

1.15. Cnenuanucr, OCYIIECTBIISIOIIMI WH]IUBUTyaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JOJDKEH NPUHATh BCE HEOOXOAMMBIE MEpHI I Jayd IOJHOIO U
OTIEPaTUBHOTO OTBETAa HA IIOCTaBJICHHBIC BOMPOCH], B TOM YHCIE C MPUBICYCHHEM
JIPYTUX CIENUATUCTOB. Bpems oxugaHusi B Oodepeau 3aWHTEPECOBAHHOIO JUIA TIPU
VMHAUBUAYAJIBHOM YCTHOM KOHCYJIbTUPOBAHUHM HE MOXET MPEBbILLIATE |5 MUHYT.

NHauBuayalbHOE YCTHOE KOHCYJIBTHUPOBAHHUE KaKIOTO 3aMHTEPECOBAHHOIO
JMLA CHEUAUCT OCYIIECTBISIET He Oonee 15 MUHYT.

1.16. B caywae ecnum i [OATOTOBKH — OTBeTa Tpelyercs  Oolee
IPOJOJKUTENBHOE BPEMs], CHELUUAINCT, OCYLIECTBIISIIONIMI WHAMBUIAYAJIBHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET NPEIJIOKUTh 3aMHTEPECOBAHHBIM JIMIIAM OOpaTUThCS 3a
HeoOXoauMon uHGopMaIel B MMCbBMEHHOM BHE, JIMOO HAa3HAYUTH JIPYroe ymoOHOe
JUISl 3aMHTEPECOBAHHBIX JIUL BPEMS JUISl YCTHOTO KOHCYJIbTUPOBAHMSL.

3BOHKM TpaXKJIaH TMPUHUMAIOTCS B COOTBETCTBMU C TrpadukoM pabOThI
oTpacieBblX ((PYyHKIMOHAIBbHBIX) OpPraHOB AJMHMHHMCTpPAllMM, a TaKKe OpPraHOB H
opraHuzanui, oOpalieHMe B  KOTOpble HEOOXOAMMO Uid  TNPEJOCTABICHUS
MyHUIMTTAIBHON yCITYTH.

1.17. Tlpu otBetax Ha Tene(OHHBIE 3BOHKH CIEIUAIKCT, OCYIIECTBIISIOIIHIA
nHGOPMUPOBAHUE U KOHCYJIHTHPOBAHHE, CHSB TPYOKY, TOJIKEH Ha3BaTh (PaMUIIUIO, UMS,
0TUYECTBO, 3aHUMAEMYI0 JJOJDKHOCTh M HAUMEHOBaHUE yupexaeHus. Bo BpeMs pasroBopa
HEOOXOMMO TPOU3HOCHUTH CIIOBA YETKO, M30erath «mapajuielbHBIX Pa3rOBOPOB» C
OKPY>KaIOIIMMHU JIIOJIbMH U HE MPEPhIBaTh Pa3roBOp MO MPHUYMHE MOCTYIUICHHUS 3BOHKA
Ha JIpyrou ammapar.

Bpewms pazroBopa He JOKHO IpeBblath 10 MUHYT.

1.18. IIpu HEBO3MOKHOCTHU CHEIHAIUCTA, IPUHSBIIETO 3BOHOK, CAMOCTOSITEIILHO
OTBETUTh Ha TIOCTABIICHHBIE BOMNPOCHI, TeNe(OHHBIM 3BOHOK JOJKEH OBIThH
nepeaapecoBaH (TMepeBelieH) Ha JAPYroro CrHenuainucTa WId XKe OoOpaTHBIIEMYCS
TPXJAHUHY JIOJDKEH OBITh COOOIIeH Tele(OHHBII HOMEp, MO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOUMYIO HH(POPMALIHIO.

1.19. B cnywae mnocTymuieHHs OT TpakIaHWHA 3ampoca Ha TOJNyYCHHE
MUMCbMEHHON KOHCYJIbTAllMU CIIEHUAIUCT 00s3aH OTBETUTh HA HEro B TeueHue 10 aHeit



CO JHSI MOCTYIUIEHHUS 3a1Ipoca.

1.20. OTBeThl Ha MUCbMEHHBIE OOpAICHUS HAMPABIIAIOTCS B TUCbMEHHOM BUJE U
JOJDKHBI  COZIepKaThb: OTBEThl HA IOCTABJICHHBIE BOMPOCHI, (PaMHUIUIO, WHUIUANIBI U
HoMmep TenedoHa wucnonHuTens. OTBET MNOMMUCHIBACTCS JOJKHOCTHBIMU JIMIIAMU
AJIMUHHCTpaLUH.

1.21. Apvunuctpauusi obOecreyrBaeT pa3MEUIeHHEe U aKTyalu3aluio
CIpaBO4YHOM MH(pOpManMKM B  COOTBETCTBYIOLIEM  pasfene B deaepanbHOR
roCyJapCTBEHHOU MH(OPMAITMOHHON cHUCTEME «DenepanbHbIi peectp
rOCyJapCTBEHHBIX yciuyr (dyHKuuid)» (mamee — DexepanbHBI peecTp) U Ha
COOTBETCTBYIOIIEM  O(QUIMAIBHOM CaiiTeé oOpraHa MECTHOTO  CaMOyIpaBICHHUS
MYHHUIIMIAIBHOTO 00Opa3oBanusi AOUHCKHI palioH AOUHCKHI palioH B CETH
«HTEpHETY.

2. CTAHIAPT NPEJOCTABJIEHUSI MYHULIUTIAJIBHOM YCJIYT'H
HaumeHnoBanue MyHMUIMIIAJIBLHOU YCIAYITH

2.1. 3axmroyeHWe JOMOJHHUTENBHOTO COIJIAIICHUS K JIOTOBOPY  apeHbl
3€MEJIbHOTO y4acTKa, JOrOBOPY O€3BO3ME3AHOIO MOJIb30BAHUS 36MEJIbHBIM YUYaCTKOM.

HanMeHoBaHue oprana, npegocTaBiasomero MyHMuunajibHyI0 ycJayry

2.2. MyHuLIMTNIANbHAS yCIIyTa MPeNoCTaBIseTcs] AIMUHUCTpPALMEl ¢ ydacTuem
MOII.

2.3. ®yHKIMH 1O NPEAOCTaBIECHNI0 MyHUIIMNIANBHON YCIIyTy B AIMUHUCTpaLUU
OCYILIECTBIISIFOTCS Yepe3 Y IIpaBIICHHUE.

2.4. 3asgButenb (MpeACTaBUTENb 3asBUTENS) HE3ABUCUMO OT €ro MecTa
KUTENFCTBA WJIM MecTa NMpeObIBaHUS MMEET MpaBO Ha oOpalleHue B JO0O0W MO ero
Bb100pY M®II B npenenax tepputopun KpacHogapckoro kpast Aisi IpeI0CTaBICHUS EMY
MyHUIUNAIBHOM YCITYTH MO SKCTEPPUTOPUATIBHOMY MPUHIIUITY.

2.5. IIpenocraBnenne  MyHununanmeHo  ycoyru B MOI[ 1o
DKCTEPPUTOPUATIBHOMY IPUHLMUITY OCYUIECTBISAETCS HAa OCHOBAHUM COIJIALIEHUS O
B3aMMOJICHCTBHH, 3aKIIFOUEHHOM Mex a1y M®DL] u AqmMuHucTpanuei.

Ot 3asgBuTENs 3ampenieHo TpeOoBaTh OCYIIECTBICHHS EUCTBUIA, B TOM YHUCIE
COTJIaCOBaHM, HEOOXOAUMBIX JJIsl MOJTy4eHHUs] MyHULIMIIAIbHOM YCITyTH.

Onucanue pesyabrara npeaocraBjieHuss MyHUIUNATBHON YCIyTH

2.6. Pesynbpratom npenocTaBiennss MyHUIIMTIANBHON YCIYTH SIBJISIOTCS:

1) TpPOEKT NOMOJIHUTEIBHOTO COTJIANICHUS K JIOTOBOPY AapeHIbl 3EMENIbHOTO
ydacTka, JOroBOpYy O€3BO3ME3HOTO IIOJb30BAaHUS 3EMEIbHBIM YYacTKOM (manee —
IPOEKT JTONOJHUTEIBHOTO COTJIAIIEHU);

2) MUCbMEHHBIN 0TKa3 B MPEI0CTABICHUH MyHHUIIMTIATLHOU YCIYTH.

2.7. PesynbraTel  mpepoctaBieHuss =~ MyHHMIMDAIBHOM  yCAYTH IO
DKCTEPPUTOPUAIILHOMY IPHHLIMIY B BHJE AJIEKTPOHHBIX JIOKYMEHTOB U (WIN)
AIIEKTPOHHBIX 00pa30B JIOKYMEHTOB 3aBEPSIOTCS OTBETCTBEHHBIMH CIIELUAINCTaMU
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YnpaBneHusi, yHNOTHOMOYEHHBIMM HA MPHUHATHE PEHIEHUS O MPEIOCTABICHUU
MyHHUIUTTAIBHOM yCIYTH.

Jns mosyyeHus pesyJibTaTa MOpenocTaBlieHUsT MyHUIUIAIBLHOW YCIyrd Ha
OyMa)XHOM HOCHUTEJIC 3asgBUTEIIb HMEET IMPaBO OOpPATUTHCA HETMOCPEJACTBEHHO B
YnpasneHue.

Cpox npenocraBieHuss MyHUIIMIIAJIBHON YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
He00X0IMMOCTH O0OpalleHUsl B OPraHU3aluy, YYACTBYIOLHME B IPEAOCTABJICHUHU
MyHMUMIAJIBbHOM YCJIYTH, CPOK NPHOCTAHOBJICHUS MPeI0CTABJICHUS
MyHMUMIIAJIBHOM YCJIYTH B CJIy4ae, eCJId BO3MOKHOCTh IPHOCTAHOBJICHUS
NMPeAyCMOTPEHA 3aKOHOAATeILCTBOM Poccuiickon ®Penepanun, CPOK BbIAAYHN
(HanpaBJIeHUs) JOKYMEHTOB, SABJIAIOIIMXCH Pe3yJabTATOM NPeA0CTABICHUS
MyHHIMIAJIBHON YCJIYTH

2.8. MakcuManpHBII CpPOK TpenocTaBieHHs MyHHIMIAIBHOW — YCIyTH
coctasisieT 30 (TpuALATh) JHEW CO JHS PETHCTPALINU 3asIBICHUS.

2.9. Cpok BbIIa4u JOKYMEHTOB, SIBISIIOIIUXCS PE3YyJbTATOM MPEIOCTABICHHUS
MyHUIMIIATBHOM yCIIyTu cocTaBiset 2 (1Ba) JHS.

HopmaTuBHBIC IPaBOBbIE AKThI, PEryJMpYyIOLIHe NPeA0CTaBICHHE
MyHMUHMIIAJIBHOH YCJIYTH

2.10. IlepeyeHb  HOPMATHBHBIX  TIPABOBBIX  aKTOB,  PETYJIUPYIOIINUX
MpeaocTaBieHne MyHHIMIIATBHON YCIYTH PAcCIOJIO)KEH Ha CAaUTe€ OPraHOB MECTHOIO
CaMOYTpaBJICHUSI MYHUIIMIIAILHOTO 00pa3oBaHusi AOMHCKUM paiioH B cetu MuTepHer,
[Toprane, peruonansHom [loprane.

HcuyepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBbIMHU AKTAMM IS PeAocTABJIeHMsT MyHHMIMIIAJIbHOM
YCJIYTH H YCJIYT, KOTOPbIe SABJISIIOTCS HEO0X0AUMBbIMH U 00513aTeJILHBIMHM 1JIS1
npeaocrapjeHuss MyHUIMIAJBbHON YCJIYTH, NOAJIEKANAX MPEACTABICHUIO
3asiBUTeJIeM, CIIOCOOBI X MOJIyYeHHsl 3asiBUTEJIeM, B TOM YHCJIe
B JJICKTPOHHOM (hopMe, MOPSAOK MX MPEI0CTABICHUSA

2.11. Jna mnomydyenus MyHUIMIIATbHOW YCIYyTH, 3asBUTENb MPEACTABISET
CIIEAYIOINE JOKYMEHTHI:

1) 3asBnenue 10 (¢GOpME COMNIACHO TPWIOKEHUIO K  HACTOSAIIEMY
AMUHHCTPATUBHOMY PETIIAMEHTY;

2) MTOKYMEHT, YI0OCTOBEPSIOIINI JINYHOCTD 3asSBUTEIIA, TUOO €ro MPeCTaBUTEIS;

3) MOKyMEHT, TOATBEPXKAAIOIIUN TIOJTHOMOYHUS TPEACTABUTEIS 3asBUTENS, B
cllydae, €CJIM C 3asBJICHHEM O MPEIOCTaBICHUH B COOCTBEHHOCTh 3€MEILHOTO ydacTKa
oOparaercs MpeICTaBUTENb 3assBUTEIIS;

4) MOKYMEHT, SIBJIIOIIMICS OCHOBAaHHEM JIJIsl BHECCHUS M3MEHEHHI B JOTOBOP
apeH/Ibl 3eMEbHOTO y4acTKa WM JOTOBOp OE€3BO3ME3IHOTO MOJIb30BAHUSI 3€MEIbHBIM
Y4aCTKOM.
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2.12. 3asBiieHWE 3amOJIHSICTCS TPH TIOMOIIM TEXHUYECKUX CPEJCTB WIH
COOCTBEHHOPYYHO Pa300pUMBO (IMI€UAaTHBIMU OYKBaMU) YEPHUIIAMU YEPHOTO WIJIM CUHETO
L[BETA.

2.13. ®opmy 3asBICHHUS MOXKHO TOJYYUTh HEMOCPEACTBEHHO B YIIpaBIICHUW,
M®II, Ha oduMaTbEHOM CalTe OPraHOB MECTHOTO CaMOYIPaBJICHUS MYHHUIUIIAIHLHOTO
obpazoBanus AOUHCKHI palioH, a Takke Ha [lopTane u pernonansaoMm Ioprare.

2.14. 3asBurenb HMeEET NPABO MPEJICTABUTHh 3asABICHHE C MPUIOKEHUEM
JIOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.11. HacTosmero AJMUHUCTPATUBHOTO perjaMeHTa
B MIMCBMEHHOW (popme Mo mouTe, JIMYHO WM Yepe3 CBOMX IpeCTaBUTENeH, a TaKXkKe B
ANIeKTpOHHOM Qopme ¢ momonibio [lopTana wnu pernonansHoro [opTana.

HcuyepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMY NPABOBBIMH AKTAMU /IJISl MPe0CcTaBJaeHusi MyHUIMNAILHOM
YCJIYTH, KOTOPbIe HAXOAATCSA B PACIIOPSKEHUH TOCYyJAPCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHUS] 1 MHBIX OPraHOB, YYaCTBYIOIIUX B
NMPeA0CTABJIEHMH MYHHUIUNIAJIBHBIX YCJIYT, U KOTOPbIE 3asiBUTEJIb BIIPaBe
NMPEeACTABUTD, 4 TAK)KE CIIOCOOBI X MOJYyUYeHHSsI 3aABUTEISIMU, B TOM YHCJIe
B JIEKTPOHHOHU (popMe, MOPAAO0K MX NMPEAOCTABJICHUS

2.15. lTokymMeHTbI, HEOOXOIUMBIE B COOTBETCTBUH C HOPMATUBHBIMU MTPABOBBIMU
aKTaMu JUIsl [perocTaBieHusT MyHHMIMIAIbHOW YCIyrH, KOTOpble HaxOJIsATCS B
paclopsKEHUU TOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJICHUS U
MHBIX OPraHOB, Y4aCTBYIOLUIUX B IIPEIOCTAaBIEHUY MyHUIIMNIAIILHON yCIIyTH, U KOTOPBIE
3asBUTEJb BIPABE MPEICTABUTD, SBIISIOTCA:

1) Beinucka u3 EAWHOTO TocynapCTBEHHOTO peecTpa FOPHIUYSCKUX JIUI] WK
BBIIUCKA W3  EAMHOrO  rocylapCTBEHHOTO  peecTpa  MHIAMBHUAYAJIbHBIX
MpEAIPUHUMATEIIEH;

2) BBINIMCKA U3 EAMHOTO rocy1apcTBEHHOTO peecTpa HeBUKUMOCTH (Jajiee —
EI'PH) o mpaBax Ha 371aHu€, CTPOEHHUE, COOPYKEHHE, HAXOSAIIUECS HA 3eMEIbHOM
y4dacTke, win yBeaomsienne o6 orcyrctBuu B EI'PH 3ampammBaembix cBeleHUN O
3apETrUCTPUPOBAHHBIX NIPaBax HA yKa3aHHBIE 3/1aHMS, CTPOCHHUS, COOPYKEHUS;

3) Beimucka u3 EI'PH o npaBax Ha 3eMeNbHBIN y4acTOK WIIH YBEIOMIICHUE 00
orcyrctBuu B EI'PH 3anpammBaeMbIX cBEIEHUN O 3apE€TMCTPUPOBAHHBIX IIPaBax Ha
3€MEJIbHBIN yYaCTOK;

4) 1OrOBOp apeHIbl 3EMENLHOTO YYacTKa WM JOTOBOP OE3BO3ME3THOTO
II0JIb30BAHUS 3€MEJIbHBIM YYaCTKOM;

5) NOKYMEHT, SIBJISIONICHCS OCHOBAHUEM JIJ11 BHECEHHUSI U3MEHEHUI B JJOTOBOP
apeHIbl 3€MEJbHOrO0 ydyacTKa WJIM JOroBOp O€3BO3ME3AHOIO  IMOJIb30BAHUSA
3€MEJIbHBIM YYaCTKOM.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YKA3aHHBIX B HACTOSIIEM IYHKTE
AIMUHHCTPAaTUBHOIO pErjJaMeHTa, HEe SBISETCS OCHOBaHMEM JUIsl OTKa3a B
IIPeAOCTaBICHUN MyHUIIUTTAIIBHON YCIYTH.

Yka3aHue Ha 3anipeT TPe0OBaTh OT 3asiBUTEJIS

2.16. Creunanuct He BpaBe TpeOOBATh OT 3asIBUTEIIS:
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- NIPEAOCTaBIEHUS JOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHUS ACUCTBUA,
MPEACTABICHUE WM OCYLIECTBJICHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATHUBHBIMU
IPaBOBbIMM AKTAMM, PETYJHUPYIOIIMMHU OTHOILLEHHUS, BO3HUKAIOIIME B CBSA3M C
npenocTaBieHueM MyHUIIMITAbHOMN YCIyTH;

- TPEJACTaBIICHUS JOKYMEHTOB M HH(OpMaIUU, KOTOpPbIE B COOTBETCTBUU C
HOPMATUBHBIMU TPaBOBbIMH akTamMu Poccuiickoii ®enepauuy, HOPMATUBHBIMU
IpaBOBbIMM akTaMH KpacHOIapcKOro Kpas M MyHULUIIAJIbHBIMM IPABOBBIMHM aKTaMU
HaxoJiATCS B  PACHOPSDKEHUM  TOCYJApPCTBEHHBIX  OpPraHOB, IPEAOCTABISIOLIAX
rOCYJapCTBEHHYIO YCIYIy, HHBIX T'OCYJAAPCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO
caMOyIpaBjeHUsl U (WIM) NOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIIPaBJICHHWS  OpraHW3alui, Y4YacTBYIOIIMX B  MPEJOCTABICHUU
FOCYJIapCTBEHHBIX WA MYHULMUIIAJIBHBIX YCIYyr, 3a MCKIIOYEHUEM JTOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctatbu 7 @enepanbHoro 3akoHa oT 27 urosst 2010 roga Ne 210-03
«O0 opraHuzalyy MpeA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIyT»;

- TMPEACTaBICHHUS JTOKYMEHTOB M HH(pOpMAlUU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IEPBOHAYAIBLHOM OTKa3e B IpPHUEME
JIOKyMEHTOB, HEOOXOAMMBIX I TMpeAoCTaBieHUusT MyHUIIMNAIBHOU YCIyrH, JU0O B
peAoCTaBICHUN MyHUIUNIAIBHOW YCITYTH, 32 UCKITFOUEHUEM CIEAYIOIINX CITy4aeB:

a) u3MEHeHue TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacaroOIIUXCA
npeaocTaBieHuss MyHHIIMNAIBHON yCIyTH, MOCE MEPBOHAYAIBHON MOAAUYM 3asBICHUS
0 IIPeAOCTaBICHNM MyHUIMITAIIBHON YCIIYTH;

0) Hanuyue omKrOOK B 3asIBJICHUU O MPEI0CTaBIeHNH MyHUIIMTIAIBHON YCIYTH U
JOKYMEHTAX, IIOJaHHBbIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOAMMBIX I TMpeAoCTaBieHUusT MyHUIIMNANbHOU YCIyrH, JU0O B
IIpeAOCTaBIEHUM MyHUIIMIIAIBHON YCIIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA JCHUCTBHUS TOKYMEHTOB MJIM M3MEHEHHE MH(OPMAIH TTOCIIe
NEPBOHAYAJILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MyHunMnanbHON yciayru, 1100 B MPEAOCTABICHUN MYHUILIMTIAIBHON YCIyTH;

T) BBISIBICHHE JOKYMEHTAJIbHO TMOATBEPKACHHOTO (akta (MpPU3HAKOB)
OIMOOYHOTO WM MPOTUBONPABHOTO JeHCTBUS (O€34€CTBUSI) OTBETCTBEHHOTO
CHelUUanucTa  YIpaBJICHHs,  NPEJOCTABISIONIEr0O  MyHHIMNAIBHYK  YCIYTY,
MYHUIIUIAIBHOTO  Cy’Kamiero, pabotHuka MOILl, paboTHHKa OpraHu3aIu,
npeaycMoTpeHHol yacThio 1.1 ctathu 16 denepanpHoro 3akona ot 27 utonsg 2010 roxa
Ne 210-®3 «OO6 opranuzanuu NperoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHMIIMIIAIBHBIX
yCIIyT», TPU TMEePBOHAYAIBHOM OTKa3e B TMPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBiaeHUs MyHUIIMTIATBHOW yCIIyTH, MO0 B TPeNOoCTaBiICHUN MyHUIIUTIATHHOM
YCIYTH, O Ye€M B IHCbMEHHOM BHUJIE 3a NOANHUCHIO PYKOBOJMTENS Y IIPaBICHHUS,
npefocTapisaomero  MyHununaneHyro  ycuyry,  pykosogutens ~ MOIL[  npu
NEPBOHAYATLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEIOCTaBICHUS
MyHuIMnanibHON  yCIIyrd, Ju0O0 pPYKOBOAMUTENS OpPraHU3alUM, MPETyCMOTPEHHOM
yacteto 1.1 cratem 16 ®enepanpHoro 3akoHa ot 27 wmronsa 2010 roma Ne 210-®3
«O0 opraHmu3zaluu TMPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT»,
YBEIOMJISIETCSL 3asBUTENIb, @ TAKXKE NPUHOCATCS W3BUHEHHsS 3a JIOCTaBJICHHBIC
HEyn00CTBa.

[Ipy mpenocTaBiIeHUM MYHULMOAIBHBIX YCIYT MO 3KCTEPPUTOPUATIBHOMY
OPUHIUIY AJMHMHHUCTpAlMsi HE BIpaBe TpeOOBaTh OT 3adBUTENs (NIPEACTABUTEINS
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3asBuTesi) unu MOL npenocTtaBieHusi TOKYMEHTOB Ha OYMa)KHBIX HOCHUTEINSX, €CIH
WHOE HE MPEeAyCMOTPEHO (elepalibHbIM 3aKOHOJATEIIbCTBOM, PErJIAMEHTUPYIOIINM
IPEIOCTABIECHUE I'OCYIaPCTBEHHBIX (MYHULIMIAIBHBIX) YCIIYT.

HcyepnbiBarommii nepeyeHb OCHOBAHUM JJIA 0TKA3a B IIpUeMe JOKYMEHTOB,
He00X0AMMBIX JJIs1 MpeaocTaBjaeHuss MyHMUMIIAJIbHOH YCJIYTH

2.17. 3asgBuTEIO0 OTKA3bIBACTCS B IPUEME JOKYMEHTOB B CITyJasix:

1) oOpareHue 3a mojsyueHueM MyHUIMITAILHOM YCIIyTH HEHAUISKAIIIETO JIUIIA,;

2) KOIUU JOKYMEHTOB HE yJ0CTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
TOPSITIKE;

3) TeKCT 3asBJICHUs HamucaH He pa30opyuBO WM (M) UMEeHa QU3MYECKHUX JIUII,
ajipeca uX MeCTa KUTEIhCTBA HAMMCAHBI HE TIOJIHOCTHIO;

4) B JOKyMEHTaX UMEIOTCS IMOAYUCTKHU, MPUTTUCKH, 3a4ePKHYTHIE CIIOBA U UHBIE
HE OTOBOPEHHBIC HCHPABICHHUA, NAIOIINE BO3MOXXHOCTh HEOJHO3HAYHOTO TOJKOBAHUS
OPEJICTABICHHBIX  JOKYMEHTOB ¥  BBI3BIBAIOIIME COMHEHHS B  3aKOHHOCTH
NPEIOCTABIICHHBIX IOKYMCHTOB;

5) MOKyMEHTBI COAEPKAT CEPhE3HBIC MOBPEIKIACHUS, HAIUYHE KOTOPHIX HE
MO3BOJISIET OJJTHO3HAYHO UCTOJIKOBAThH X COJIEPKAHUE;

6) ucTex Cpok AEUCTBUSI TIOKYMEHTA,;

7) 3asBJICHUE HE COOTBETCTBYET (hOPME U COJICPIKAHUIO, COTIIACHO TTPHIIOKESHHIO
K HACTOAILIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

8) HecoOmoJeHNEe YCTAHOBJICHHBIX YCIOBHM NpPHU3HAHUS JIEHCTBUTEIHHOCTHU
KBTM(PUIIMPOBAHHON TOMINUCH, B CIydae MOJAYM 3asIBUTEJIEM 3alpoca B JIEKTPOHHOM
BUJIC.

CrienuaucTt, OTBETCTBEHHBIM 3a MpPHEM JIOKYMEHTOB, OOBSCHSET 3asBUTEINIO
COJICp)KaHUE BBISBIICHHBIX HEJIOCTATKOB B MPECTABICHHBIX JOKYMEHTAaX W TMpeiaracT
IPUHATH MEPHI TI0 UX YCTPAHEHUIO.

OTkaz B TpueMe JOKYMEHTOB, HEOOXOAMMBIX ISl  TPEJOCTaBICHHS
MyHUIIUTIAIBHONW ~ yCIIyTH, HE TMPENsATCTBYET TOBTOPHOMY OOpaIIeHUIO IOCIe
yCTpaHEHHsI PUYUHBI, TOCTY>KUBIIIEH OCHOBaHUEM JJIsl 0TKAa3a,

3anpenieHo OTKa3bIBaTh B MPUEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUTSl TIpeiocTaBieHus: MyHUIIMTIATBHOW YCIIyTH, B CIy4yae, €Clu 3alpoc U JOKYMEHTHI,
HEOOXOMMBIE TSl IPEI0CTaBICHUS MYyHHIIUTIATBHON YCITYTH, TIOAAHBI B COOTBETCTBUM
c uHpopManuer O CpoKax M TOPSAKE MPEIOCTABICHUS MYHUIMIAIBLHOW YCIYTH,
onyonukoBanHoM Ha [lopTaine, peruonansaom [oprare.

HcyepnbiBaonuii nepeyeHb OCHOBAHUMN U1 NIPUOCTAHOBJICHHUS WJIH 0TKA3a
B npeaocraBjieHud MyHHMIMIIAJIBbHOH YCJIYTH

2.18. OcHoBaHUU Ui TPUOCTAHOBIICHUS TPENOCTaBICHUS] MyHUIIUIATBLHON
YCIIYTH 3aKOHOAATENbCTBOM Poccuiickont denepanuu He IpeayCMOTPEHO.

2.19. OcHoBaHus It OTKa3a B MPeI0CTaBICHNH MyHUIIMTIATHBHOU YCITyTH:

1) DOKyMEHTBI NpEJCTaBIEHbl C HapylIEHUEM TpeOOBaHUM, YCTAHOBJICHHBIX
nyHkToM 2.11. HacTosero A MUHUCTPATHBHOTO PETJIAMEHTA;

2) 3asBJCHHE O TMPEIAOCTABICHWU 3EMEIBHOTO0 Y4YacTKa HalpaBjeHO B Opraf
MECTHOT'O CaMOYIIPABIICHUS, KOTOPBIA HE MIOJJTHOMOYEH Ha UCIIOJIHEHUE MyHUIIMITAIbHON
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YCIyTH;

3) ¢ 3asBiieHHMEM OOpaTWJIOCh JIUIO, Y KOTOPOTrO OTCYTCTBYEeT MpaBO Ha
3aKJIIOYEHUE JIOMOJIHUTEIBbHOTO COTIAIICHNUS.

Otka3 B mpefocraBieHMM MYHHIMOAIBHOW YCIyTM HE MPENATCTBYET
MOBTOPHOMY OOPAILIEHUIO MTOCJIE YCTPAHSHUSI IPUYUHBI, TOCITY KUBIIEH OCHOBAHUEM IS
OTKa3a.

3anpenieHo OTKa3blBaTh B MPEAOCTaBlIeHNN MyHUIIMNAIBHON YCIYyTH B CIyYae,
€CJIM 3ampoc U JIOKyMEHTBI, HEOOXOAMMBbIC ISl TpeaocTaBieHUs MyHUIIMNAIbHON
YCIIyTH, TIOJIaHbl B COOTBETCTBUH C MHPOPMAIIMEH O CPOKAX U MOPSIKE MPEIOCTABICHUS
MyHununaibHol yciryru, onmyonukoBanHo# Ha [TopTane, peruonansaoMm [oprare.

Ilepeuyensb yciryr, KOTOpbIe ABJISIOTCA HE00X0AMMBbIMHU
U 00513aTeJIbHBIMU JJI51 peaocTaBaeHuss MyHMIUNIAJIbHOM YCJIYTH,
B TOM YHCJ/Ie CBeIeHHs 0 JOKYMEeHTe (JOKYMEHTaX), BblIaBaeMoOM
(BbIIaBaEeMbIX) OPraHU3aUMAMHU, YYACTBYIOIUMH B NIPEAOCTABJICHUHU
MyHHIMIIAJIBHON YCJIYTH

2.20. HeoOxomumbie © oO0s3aTenpbHble MyHUIMTIATBHBIE  YCIYTH IS
MpeoCTaBICHUs JaHHOW MyHUIIMITAIbHON YCIIYTH OTCYTCTBYIOT.

IMopsinok, pasMep U OCHOBAHMSI B3MMAHMS IOCYAAPCTBEHHOM MOULJIMHBI UM HHOU
IUIAThI, B3MMaeMoi 3a npeaocTaBjieHne MyHUIIUNIAJIbHON YCJIYTH

2.21. MynununanbpHas ~ yciyra  NOpefocTaBiserca  0e3  B3UMAaHUA
roCyJapCTBEHHON MOLIJIUHBI UM UHOU IJIaThI.

I[Mopsinok, pasmMep u OCHOBAHMSI B3MMAHMS IJIATHI 32 MPeEI0CTABJICHHE YCJIIYT,
KOTOpbIe SABJAKTCH He00X0AMMbIMU U 00513aTEJIbHBIMHU /IS TPEI0CTABJICHHUSA
MyHHIMIIAJBHON YCJIYTH, BKJIKYasA HHPOPMaNHMIO 0 METOAMKE pacyera
pa3Mepa TaKOM IJIaThl

2.22. MyHumunanbHas yciyra IpelocTaBisercss Oe3 B3MMaHUs IUIaThl 3a
NpPeOCTaBIEHUE YCIYT, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMH M OO0SI3aTENbHBIMH IS
peocTaBicHuss MyHUIIMIIAIIBHON YCITyTH.

MakcuMaJIbHBIN CPOK OKMAAHMSA B OYepeaH IPH Mmogaue 3ampoca o
npenocraBjieHud MyHMUIMIIAJIBbHOM YCJIYTH, YCJIYIH, IPEeI0CTABISAEMOMN
Opra”Husanuei, y4acTBymouie B npeaocrapjieHud MyHUIUNIAJIbHON YCJIYIH,
U NIPH MOJIyYeHHH Pe3yJIbTaTa MPEA0CTABJICHHUS TAKUX YCIYT

2.23. MakcumanbHOE BpeMs OKUIAHHUS B OYEPEIU HE JIOJDKHO MpPEeBBIATh 15
MUHYT.

Cpok ¥ NOpsAI0K perucTpanum 3anpoca 3assBUTEIsI O IPeI0CTABJICHUH
MyHMUMIAJIbHOM YCJIYTH U YCJIYTH, IPEI0CTABJISIEMOM OpraHu3amnuei,
y4YacTByOILIEeHd B peaocTaBjaeHud MyHUIMIIAJIbHOM YCJIYTH,

B TOM 4YHCJIe B JJICKTPOHHOI dopme
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2.24. OOparieHre 3asBUTENS, TTOICKUAT 00s13aTeIbHON PETHCTPALIMK B TCUCHUE
OJIHOTO JTHA C MOMEHTA TIOCTYIUICHHSI 3asBJICHHUS C MPHIOKEHUEM, MPEIOCTABICHHOE
J00BIM M3 CIOCOOOB, YKa3aHHBIX B NyHKTe 2.14 HacTosimiero AJIMHHUCTPATUBHOIO
periamMeHTa, B COOTBETCTBUM C HHCTPYKIIUEH IO JEIOMPOU3BOICTRY.

2.25. Cpok peructpanmuu AJMHHHCTpAlMEld 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX IS MPEAOCTaBICHUsT MyHUIIMNANBHOW YCIYTH, TPH MPEIOCTaBICHUH
MyHununaibHOW — yclIyrd B 2JeKTpoHHOM  Qopme mocpenctBom  Iloprana,
pernoHanpHOro [lopTana cocTaBisieT o uH pabounii J1EHb.

TpeGoBaHus K moMelIeHUIM, B KOTOPBIX IpeaocTaB/siercs MyHUIUNIAIbHASA
yciIyra, K 3aj1y 0:KMJAaHHs, MeCcTaM JJIsl 3aII0JTHEHHS 3aIPOCOB O MPEA0CTABICHUHU
MyHuUMIAJIbHOM YCJIYTH, HHGOPMALMOHHBIM CTEHAAM € 00pa3uaMu UxX
3aM0JIHEHHS U NlepeYHeM JOKYMEHTOB, He00X0AMMBIX ISl IPeJ0CTABJICHUS
KaKI10 MYHUIUNAIBHON YCJIYIrH Pa3sMeIleHHI0 H 0(pOpMIICHUI0O BU3YAIbHOM,
TEKCTOBOM U MYJIbTUMEININHON MH(OPMALMU O NOPSAAKE NPEeI0CTABICHUS TAKOU
YCJIYIH, B TOM 4HcJIe K 00ecre4eHUI0 I0CTYITHOCTH I HHBAJINA0B YKA3aHHbBIX
00bEKTOB B COOTBETCTBUM € 3aKOHOAATeILCTBOM Poccuiickoit @enepauuu
0 COLMAJIbHOM 3al[UTe HHBAJIN/I0B

2.26. Nudopmarnus o rpaduke (pexknme) paboThl AIMUHUACTPAIIIHN Pa3MEIIACTCS
P BXOJE B 3JJaHUE, B KOTOPOM OHO OCYILIECTBIISIET CBOIO JAEATEIBHOCTb.

31aHue, B KOTOpPOM IpenocTaBisercs MyHULIMNanbHas yciyra, JTOJKHO OBITh
000pyI0BaHO BXOAOM ISl CBOOOJHOTO JJOCTYIIA 3asIBUTEINICH B IOMEIICHHE.

Bxon B 3maHue nomkeH ObITh 0OOpynoBaH HMH(OPMALMOHHOW TaOIMUKON
(BbIBECKOM),  conepkamieit  umHpopManuilo 00  YINOJHOMOYEHHOM  Oprase,
OCYIIECTBJISIONIEM MpeAocTaBieHne MyHUIIMNANBHOW YCIYTH, a Takke 000pyaoBaH
yIOOHOM JIECTHHUIEH C TOpPY4YHSMH, TaHIycamMu Jis  OeclpensiTCTBEHHOTO
NePEIBIKEHUSI TPaK/IaH.

2.27. Mecta nipenoctaBieHus] MyHUITUTIATBHOU YCITyTH O00PYIYIOTCS C YUETOM
TpeOOBAHMM JTOCTYNHOCTH JJii WHBAJIUJOB B COOTBETCTBUU C JACHCTBYIOIIMM
3aKOHOAATENbCTBOM Pocculickoil denepanny 0 COUUAIBHON 3aIIUTE WHBAIUIOB, B TOM
yuclie 00eCreurnBalOTCA:

- ycnoBuS Ui OECTPEMsATCTBEHHOTO JIOCTyNma K OOBEKTy, B KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

- BO3MOXKHOCTh CaMOCTOSITEIbHOTO TIEPE/IBIKEHUS MO0 TEPPUTOPHH OOBEKTa, B
KOTOPOM OpPraHM30BaHO MPEIOCTABICHUE YCIYT, BXOJAa B TaKOW OOBEKT W BBIXOJA U3
HEero, MOCaJku B TPAHCIOPTHOE CPEACTBO W BBICAJKM W3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIIa-KOJISCKU;

- COTPOBOXKJICHWE WHBAIMUIOB, HWMEIOIIMX CTOWKHE pPacCTporcTBa (DyHKIMH
3pEHUS U CaMOCTOATEIBHOTO MEPE/BUKEHUS, U OKa3aHHE UM IOMOIIU Ha OOBEKTE, B
KOTOPOM OPraHU30BaHO MPEIOCTABICHUE YCIYT;

- HaJJIexaiiee pasMelieHue oOOpyaoBaHUS U HocHTelned uHdopmaimy,
HEOOXOIUMBIX JJIs1 0OecTeueHrs OeCpensITCTBEHHOTO JOCTyIa MHBAJINAO0B K OOBEKTY U
MPENOCTaBISIEMBIM YCIyTraM ¢ YY€TOM OIPaHUYEHUN UX KU3HEIEATEIbHOCTH;

- ayOnupoBaHHE HEOOXOIUMOM MJii HMHBAIUAOB 3BYKOBOM U 3pUTENBHOM
uH(poOpMaIMK, a TaKKe HAJANUCeld, 3HAKOB M MHOM TEKCTOBOM U IpaduuecKoil
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uH(pOpMAIIMM 3HAKAMU, BBIIIOJIHEHHBIMU pelbeHO-TOUEUHbIM IIpudTOoM bpaiins,
JIOIYCK Cyp/AOIEpeBOIUMKA U TU(DIOCYPAONIEPEBOIUNKA,

- JOMYyCK Ha OOBEKT, HAa KOTOPOM OpPraHU30BaHO MPEJOCTaBICHUE YCIYT,
CO0aKU-TIPOBOJIHMKA TMPU HAIWYUHM JOKYMEHTA, MOATBEPIKAAIOLIETO €€ CIeUalbHOe
00y4ueHHe W BBIJaBa€MOT0 B TMOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepannu;

- OKa3aHWE CHEHMAIMCTaMU  YTPABIEHUS, MPEJOCTABISAIOIINX  YCIyTH
HACEJICHHUIO, MOMOIIM MHBAIMUJAM B IMPEOJOJICHUH OaphepoB, MEMIAIOUIUX IMOTYUYEHUIO
UMU YCIIYT.

2.28. TlomemnieHus, B KOTOPBIX MpeAOCTaBisieTcs MyHUIUNAlbHAs YCIyra,
JOJDKHBI  COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM TMpaBUjiaM M HOPMATHUBaM,
MpaBWIaM TOXKapHOW Oe30MacHOCTH, Oe30macHoCTH Tpyaa. [lomemnienus o6opyayrOTCS
CUCTEMaMU KOHJMLMOHUPOBAHMS (OXJaXIEHUS M HArpeBaHMs) W BEHTWIMPOBAHUSA
BO31yXa, CPEACTBAMM OIIOBEIICHHsS O BO3HUKHOBECHMM 4YpE3BblYaMHOW cuTyauuu. Ha
BUJTHOM MECTE PACIIONaralTCsl CXeMbl pa3MEIIeHUsI CPEACTB MOXKAPOTYIICHUS U MyTen
sBakyanmu Jrofeil.  [IpemycmartpuBaercss  oOopylnoBaHHE — JOCTYIHOIO — MecTa
0O0IIIECTBEHHOTO TI0JIb30BaHUs (Tyaser).

IIpuem [OKymMEHTOB B VYIpaBlI€HMH OCYIIECTBIBIETCA B  CHEHHAAIBHO
000pyI0BaHHBIX MOMEIICHUAX WM OTBECHHBIX JUIsl 9TOTO KaOWHeTaXx.

[Tomemenus, mnpeaHa3HAYeHHBbIC JMJIA TpHeMa 3asBUTENCH, 000pYIyrOTCS
WH(OPMAIIMOHHBIMU CTEHJIAMHU, COJICPKAIMMU CBEACHUS, YKa3aHHbIC B MOANYHKTE 1.9.
HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

HNupopmanimoHHble CTEHABI Pa3MEIIalOTCsl Ha BUIHOM, TOCTYITHOM MECTE.

2.29. Odopmiieare WHGOPMAITMOHHBIX JIUCTOB OCYIIECTBISAETCS yAOOHBIM IS
yreHus mpudToM — TimesNewRoman, ¢hopmar nucra A-4; TeKCT — NPONKUCHBIE OYKBHI,
pazmepom mpudra Ne 16 — oObIYHBINA, HAUMEHOBAHUE — 3arjaBHbIE OYKBBI, pa3MEpPOM
mpudta Ne 16 — »kupHbId, Mo — 1 ¢cM BKpYroByr0. TeKCThI MaTepHalioB IOJKHBI OBITH
HarieuyaTaHbl 0e3 HCIIpaBlICHWH, Hanbojee BakHAs MH(OpMAIMS BBIACTSAETCS KUPHBIM
mpudprom. [lpu odopmieHnn HHPOPMAIMOHHBIX MaTepUAIOB B BHUAE 00pa3loB
3asiBJICHUM Ha TOJy4YeHHE MYHUIIMITAILHON YCIyrd, oOpas3lioB 3asBIICHUM, TEpPEUHEH
JIOKYMEHTOB TpeboBaHUs K pa3mepy mpudrta u popmaTy JMCTa MOTYT OBITh CHHYKEHBI.

2.30. Tlomemenust niasi mnpueMa 3asBUTENCH JIOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM 1711 TPaXJaH VYCIOBHSAM U ONTHMAIBHBIM  YCJIOBHSIM  PabOThI
JOJKHOCTHBIX JIUIT AJIMUHUCTPAIIMH U JOJIKHBI 00€CTIeUnBaTh:

- KOM(OPTHOE  pACIOJIOKEHUE  3asBUTENST W JOJHDKHOCTHOTO  JIUIA
YIOJHOMOYEHHOTO OpPraHa;

- BO3MOXHOCTh W yI00CTBO oQopmiIeHHsS 3asBUTEIEM IMHCbMEHHOTO
oOpaileHus;

- TeneOHHYIO CBS3b;

- BO3MOYKHOCTh KOTIMPOBAHUS JOKYMEHTOB;

- JIOCTYyN K HOPMAaTUBHBIM IMPaBOBbIM aKTaM, PEryJUPYIOIIUM MpPeIOCTaBICHUE
MYHUITUTIATBHON YCIIyTH;

- HaJM4YMe MMCHMEHHBIX MPUHAUIC)KHOCTEN U Oymaru gopmata A4.

2.31. Jlnsg oxxujaHusl 3asBUTEISIMH TIpUEMa, 3aMOJHEHHS] HEOOXOAMMBIX IS
noyiyueHusi MyHUIIMIIAIbHON yCIIyT'M JOKYMEHTOB OTBOJSTCS MecTa, 000pyJOBaHHbIE
CTYNbSIMH, CTOJIaMU (CTOMKaMH) JJii BO3MOXHOCTH O(GOPMIIECHUS JTOKYMEHTOB,
o0OecrieunBalOTCsl pyykamu, OJaHKamMH JOKYMEHTOB. KonumdyecTBO MeCT OKHIaHus



14

ompeesieTcsl UCX0s U3 (PAaKTUYECKOW HArpy3Kd U BO3MOXHOCTU HUX Pa3MELICHUs B
MOMEIICHUH.

[Ipuem 3asBuTENnell NOpu  OPEAOCTaBICHUM  MyHUIMNAIBHOW  yCIYTH
OCYIIECTBIISIETCSl COMNIACHO Trpaduky (pexXumy) pabOThl YTpaBICHUS: €KEAHEBHO (C
MOHEJISIbHAKA TI0 TISATHUILY), KPOME BBIXOJHBIX WM TPA3JIHUYHBIX [HEH, B TCUCHHUE
paboyero BpeMeHHU.

2.32. PaGouee MecTo crenuanucta YIpaBlICHHUS, OTBETCTBEHHOTO 3a
npenocTaBieHue MyHUIIMNIANBHON YCIYTH, TOJDKHO OBITH 000PYAOBAHO MEPCOHATBHBIM
KOMIIBIOTEPOM C TOCTYIIOM K HH(OPMAIMOHHBIM pecypcam A IMUHUCTPAIUH.

KaGunersl mnpuema mnosydareneidi MyHHMIMNANbHBIX YCIyr JIOJDKHBI OBITH
OCHAIllEeHbl HWH(OPMAIIMOHHBIMU TaOJIMYKaMHu (BBIBECKAMHU) C YyKa3aHHEM HoOMepa
KaOuHeTa.

CrienuanucThl, OCYIIECTBISIONIUE TPpUeM NoayyaTeneid MyHUIMnalbHbIX YCIyT,
0o0ecreunBarOTCsl  JIMYHBIMU ~ HArPyJHBIMH  WACHTU(UKANMOHHBIMU  KapTOYKaAMU
(69imKaMu) 1 (MITM) HACTOJIPHBIMHU TaOJIMYKaAMU.

IHoxa3zaTey JOCTYINHOCTH U Ka4e€CTBA MYHUIUNIAJIbHON YCJIYTH, B TOM YHCJI€
KOJIMYEeCTBO B3aMMOJeiCTBUI 3asiBUTEIS C A0JZKHOCTHBIMU JIMIAMH NPH
MPeI0CTABJICHUN MYHHMIMIIAJIbHOM YCJIYIH U MX NPOAO/KHUTEILHOCTD,
BO3MO’KHOCTD IOJIyYeHUsS] HH(POPMALMH 0 X0/1e NPeI0CTABJICHUS MYHMUIHMIAJIbHOU
YCJIYI'M, B TOM YHCJI€e ¢ HCIIO0JIb30BaHMEM HH(POPMALIMOHHO-KOMMYHHMKALMOHHBIX
TeXHOJIOTHil, BO3MOKHOCTb JIN00 HEBO3MOKHOCTh IOJYYECHUSI MYHUIIUNATbHON
yeiayru B M®PII (B TOM 4ynciie B OJTHOM 00beMe), B JII000M TePPUTOPUAIBLHOM
NOApAa3ieJIeHUH OPraHa, MPeIoCTAB/IAIOLIEr0 MYHUIUIIAIBHYIO YCJIYIY, I10 BBIOOPY
3asiBUTEJIA (AKCTEPPUTOPHUAJILHBINA IPUHIIMIT), IOCPEICTBOM 3aMPOCca 0
MPeI0CTABJICHUN HECKOJbKHX IOCYAaPCTBEHHBIX U (WJIH) MyYHHMIMIIAJIbHBIX YCJIYT B
M®II, npexycMoTpeHHoOro crarbei 15.1 ®degepaabHOro 3aKoHa ot
27 uroas 2010 roga Ne 210-P3 «O06 opranuzannu npeaoCcTaBJIeHUs
roCyIapCTBEHHbIX U MYHUIIUNAJIBHBIX YCJIYD)

2.33. ITlokazarensiMu HOCTYITHOCTH M KadyecTBa MYyHUIMMAIBLHOW YCIyTH
SBJISIFOTCSL:

- BO3MOXXHOCTb MOJy4YaTb MyHUIMNANBHYIO YCIYyTy CBOEBPEMEHHO U B
COOTBETCTBHHU CO CTAHIAPTOM IMPENOCTaBIeHNs MyHUIIMNIAIBHON yCIIyTH;

- BO3MOYKHOCTb I0JIy4aTh MOJIHYIO, aKTyalbHYI0 M JOCTOBEPHYIO MH(OPMALIUIO
0 MOPSAKE MPEIOCTABICHUsT MyHUIIMIIANBHON yCIIyT'M, B TOM YHCJIE C UCIIOJIb30BAaHUEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOXXHOCTb IOJIy4aTb HH(OPMALMIO O pPE3yJbTaTe MPEACTABICHMUS
MyHULIAIAIBHON YCIIYTH;

- BO3MOXXHOCTh OOpamarbcs B 10CyneOHOM (BHECyneOHOM) U (M) Cy1e0HOM
MOpAJIKE B COOTBETCTBUHU C 3aKOHOaTeabCcTBOM Poccuiickoit deneparum ¢ xanoboit Ha
NPUHATOE 10 €ro 3asBJICHUIO pPElIeHHEe WK Ha JeHcTBus (0e3neicTBUE) NOIKHOCTHBIX
JULL.

2.34. OcHoBHBIE TpeOOBaHMS K KAaueCTBY MPEOCTaBICHUS MYyHUIUIATBLHON
YCIIyTH:

- CBOEBPEMEHHOCTD NPE0CTaBIeHUss MyHUIIMIIAIIBHOMN YCIIyTH;

- IOCTOBEPHOCTh U MOJHOTA MH(OPMUPOBAHNUS 3asIBUTENIS O XOJ€ PACCMOTPEHMS
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€ro oOpaIIeHus;

- y100CTBO M JOCTYIHOCTb IOJIyYE€HHUS 3asBUTEIEM HHQOpPMALMU O MOPSAKE
npenocTaBiaeHuss MyHUIIMITAIBHON YCITYTH.

2.35. TlokazarensiMu KadyecTBa MpEAOCTaBICHUS MYyHUIUNAIBHON YCIyTH
ABIISIFOTCS CPOK PAcCMOTPEHMs 3asBJICHUs, OTCYTCTBHE WM HaJU4yue >Kanod Ha
neiictBus (6e3aeiicTBrE) TOJKHOCTHBIX JIUI.

2.36. I1pu npenoctaBiennn MyHUIIUTIATHHOU YCITyTH:

- B Cllyyae 3amnpoca IOYTOBBIM OTIPABICHHEM WIH B 3JIEKTPOHHOU Qopme
HEMOCPEJCTBEHHOIO  B3aUMOJCMCTBUS  3asBUTENASl € JOJDKHOCTHBIM  JIMLIOM,
OCYLUECTBJISIOIIMM MPENOCTaBIeHHEe MYyHULUINAIbHON YCIyIH, Kak IpaBWiiO, HE
TpedyeTcs;

- B CJIyyae JIMYHOIo OOpallleHHUs 3asBUTENIb OCYLIECTBIIIET B3aUMOJEUCTBUE C
JOJKHOCTHBIM JIMLIOM, OCYIIECTBIIIOIIMM IPEAOCTaBICHUE MYyHULUIIAIBLHON YCIyTH
He Oojee AByX pa3, MpU IoJaye 3arnpoca U IOJYyYEHUH MOJATOTOBJIEHHBIX B XOJE
VCIIOJIHEHU MyHUIHMNANBHOM YCIYyTM JOKYMEHTOB. IIpOomoIKUTENbHOCTH OAHOTO
TaKOro B3aUMOJEMCTBUS HE JIOJKHA MIPEBBIILIATH |5 MUHYT.

3asBuTenb (IPEICTaBUTENb 3asBUTENS) HE3aBUCUMO OT €r0 MECTa YKUTEJIbCTBA
win Mecta npeObBaHuS (st  (QU3HMYECKUX JIMI, BKIIOYAs WHIAMBUIYAJTbHBIX
IpeArnpuHUMAaTeseil) 1Moo MecTa HaxoXAeHUs (AJ1s1 FOpUIUUYECKUX JIML) UMEET IPaBo Ha
oOparmienue B 000 mo ero Beibopy M®PI] B npenenax tepputopun KpacHomapckoro
Kpasi Uil TIpPEeJOCTaBICHUS €My MYHULUNAIBbHOM YCIYrd HO 3KCTEpPUTOPUATIBHOMY
OPUHLINITY.

2.37. Ilpu mpueMe KOMIUIEKCHOTO 3ampoca y 3asBUTeNst coTpyaHuku MOIL]
00s13aHBI MPOUH(GOPMHUPOBATEH €10 000 BCEX TOCYIAPCTBEHHBIX U (MJIM) MYHULIUIIATBHBIX
yciyrax, yciayrax, KOTOpbIE SBIISIFOTCS HEOOXOJUMBIMM U OOS3aTENbHBIMU  JUIA
NPENOCTAaBICHUSI TOCYJApPCTBEHHBIX (MYHULMIANbHBIX) YCIYr, IOJYy4Y€HHE KOTOPBIX
HEOOXOUMO IS TTOJTYYEHHS TOCYAApCTBEHHBIX (MYHHUIIMMAIBHBIX) YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIpoce.

2.38. CocraB JIEHCTBHIA, KOTOPBIE 3asIBUTEIh BIIPABE COBEPIIUTH B DIIEKTPOHHOM
dopme mpu mnonydeHun MyHHULIMDANBHOM YCIOyru ¢ ucnojb3oBaHuem [loprana,
peruonansHoro Iloprana:

- TMOJY4YuTh WH(GOPMALMIO O MECTOHAXOXICHUS YIpaBieHus, rpaduke €ero
paboTHI;

- O3HAKOMMTBHCS C MEPEYHEM HEOOXOTUMBIX JOKYMEHTOB Ui MPEJOCTaBICHUS
MyHUIANIAIBHON YCITYTH;

- ckavath popmy 3asBICHUS;

- [10/1aTh 3asBJICHUE;

- OTCJIEIUTH XOJ peIoCTaBlIeHUs] MyHULIUTIaTbHOM YCIIyTH;

- IOJTyYUTh Pe3yibTaT NpeaocTaBieHuss MyHUIIUNIAIbHON YCIyTH.

2.39. 3asButento oOecrneyuBaeTCs BO3MOXKHOCTH MOJy4YeHUs MHGOpMaLUU O
XOJI€ BBINOJIHEHUS OpeAocTaBisieMod MynununansHoM ycmyre Ha  lloprane,
pernonansHOM [lopraie.

CBeneHust 0 Xo/€ U pe3ysibTaTe BBIMOJHEHHUS 3ampoca O MpPeIoCTaBICHUU
MyHUIIMTAIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE 3asBUTENIO MPEAOCTABISAIOTCS B BHJIE
YBEJOMJICHHUS B IMYHOM KaOMHETE 3asiBUTENS Ha peruoHansHoMm [loprasne.

2.40. Ilpu HampaBiIeHMM 3asiBICHUS U JIOKYMEHTOB (COAepXalluxcsi B HHUX
CBEZICHUI) B (pOpME ANEKTPOHHBIX TOKYMEHTOB B MOPSIKE, MPEAYCMOTPEHHOM ITYHKTOM
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2.41 wnacrosmero AJIMUHUCTPATHUBHOTO perjiaMeHTa, O0ecredyrBaeTCs BO3MOXHOCTb
HaIpaBJICHUs 3asBUTEII0 COOOIIECHUS B DJIEKTPOHHOM BHJE, MOATBEPKIAIOIIETO HX
PUEM U PETUCTPALHIO.

HNHble TpeGoBaHUA, B TOM YHCJE YYUTHIBAKIIHE 0COOCHHOCTH MPeI0CTABJICHUS
MyHMUMIIAJIBHOH YCJIYTH 0 3KCTEPPUTOPUAIBLHOMY NPUHIUNY (B ciay4ae, ecjiu
MyHuUIMnaJbHAs yCJIyra npeaocTaBjsieTcsi 10 IKCTEPPUTOPHATILHOMY IPHHIIMILY)
1 0CO0EHHOCTH MpeaocTaBjaeHusi MyHUIIUNAJIBLHON YCJIYTH B 3JIEKTPOHHOM (popme

2.41. Jlna nonydyernss MyHUITMTIATBHOW YCIYyTH 3asBUTENIO TPEIOCTABISICTCS
BO3MOKHOCTh TIPEJCTABUTH 3asBJICHHE O MPEAOCTaBICHUHM MYHHMIIMTIAILHON YCIyTH, B
TOM unciie B (hopMe JIEKTPOHHOTO JOKYMEHTA:

- B AZIMUHUCTpalIUU;

- yuepe3 M®PII B Ynpasnenny,

- TOCPEIACTBOM HCIIOJIB30BaHUS HWH(POPMAIMOHHO-TEIICKOMMYHHUKAITMOHHBIX
TEXHOJIOTMH, BKJIOYas wucnosib3oBanue lloprama, peruonanpHoro Iloprama, c
MPUMCHEHUEM DJJICKTPOHHOM TOJNMUCH, BHJ KOTOPOM JOJDKEH COOTBETCTBOBATH
tpedoBanusaMm I[locranonenust IlpaBurenbctBa Poccuiickoit denmepanum oT 25 HIOHA
2012 roma Ne 634 «O Bugax DdJEKTPOHHOW TOMAMKCH, HCIOJIb30BAaHUE KOTOPOMH
JOTyCKaeTcsl Mpy OOpaIleHny 3a TOJyYEeHHEM TOCYJAapCTBEHHBIX M MYHHIIMTIATHHBIX
yCIayr» (J1ajmee — JICKTPOHHAS TTOTHCH).

2.42. 3asBineHWss W JOKYMEHTHI, HEOOXOAWMBIC I TPEIOCTABICHHS
MyHULUNAIBHOW YCIIYTH, TpeAocTaBiisieMble B (OpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOATMCHIBAIOTCS B COOTBETCTBUU C TpeboBaHusmu ctatedt 21.1 u 21.2 denepaapHOTO
3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 «O6 opraHuzanuu mOpeaoCTaBICHUS
rOCyJIapCTBEHHBIX M MYHUIMNAIBHBIX yciayr» u denepalibHOro 3akoHa OT 6 ampens
2011 roma Ne 63-D3 «O06 >IEKTPOHHON TTOATHUCH.

B cinyuae HampaBieHus 3asSBJICHUA M JIOKYMEHTOB B DJEKTPOHHOM (opme ¢
ucnonb3oBanueM [loprana, pernonansHoro [loprana, 3asBjieHHE U JOKYMEHTBI JIOJKHBI
OBITH MOJITMCAHBI KBATU(HUIIMPOBAHHOM JICKTPOHHOU TTOITHCHIO.

2.43. Jlnga moiydeHWs JOCTyma K BO3MOKHOCTH [loprama, permoHaibHOTO
[Toprana Heo6xomauMo BeIOpaTh cyOBekT Poccuiickoit denepanuu, u Mociae OTKPHITHS
CIIMCKa TEePPUTOPHANBHBIX (eiepalbHbIX OPTaHOB HCITOJTHUTEIBHON BIIACTH B 3TOM
cyosekte Poccmiickoit ®depepanuu, OpPraHOB HCIOJHUTEIBHOW BJIACTU CYOBEKTa
Poccuiickoit  ®Depepariii ¥ OpraHoB  MECTHOTO  CaMOYyIIpaBJE€HUS  BBIOpaTh
aJIMUHHUCTPALIMI0O MYHMIMITIAILHOTO OOpa3oBaHus AOuHCKui paiioH KpacHomapckoro
Kpas C MepPEYHEeM OKa3bIBaEMbIX MYyHHUIIMIAIBHBIX YCIYT U MHPOpMaLUEn MO KaxIaou
ycIiyre.

2.44. B kapTouke KaXKIOW YCIYTM COJEPXKUTCS OIHCAaHUE KaXKIOW YCIyTH,
noJpobHast nHpopMalus O MOpsAKe U crocobax oOpallleHusl 3a YCIyroi, nepeyeHb
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TOJY4YeHMs] YCIyTW, WHOOpMalUs O CpOKax ee
WCIIOJIHCHHUS, a Tak)Ke OJIaHKU 3asBJICHUN U (HOPM, KOTOPbIE HEOOXOAMMO 3arOTHUTH IS
oOparieHus 3a yCIIyTrou.

2.45. Tlomaya 3asBUTENIEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
npeaocTaBieHuss MyHUITMTIATBHON YCIYTH, U TPHEM TaKUX 3alPOCOB U JOKYMEHTOB
OCYIIECTBIISIETCS B CIICIYIONIEM TIOPSIKE:

- TIolava 3amnpoca Ha MnpeaocTaBieHne MyHUITUTIATLHON YCIYTH B JICKTPOHHOM
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BUJIE 3aBUTEJIEM OCYILIECTBISICTCS Yepe3 JIMYHBIM KabuHET Ha peruoHanbHoM [lopTase;

- 11 opOpMJIEHUSI JTOKYMEHTOB MOCpPENCTBOM ceTu «VHTepHeT» 3asiBUTEIIO
HEOOXOMMO PONTH MPOLIEYPY aBTOpU3allMK Ha pernoHanbHoM [lopTare;

- U1 aBTOpPHU3alUU 3asBUTENI0 HEOOXOAMMO BBECTH CTPaxOBOW HOMED
WHAUBUAYAIBHOTO JIMIIEBOTO CUETa 3aCTPAXOBAHHOIO JIUIA, BbIIAHHOTO [leHCHMOHHBIM
donmom  Poccmiickoit ~ Depepanuu  (FOCYJapCTBEHHBIM  YUPEXKACHHEM)  TIO
Kpacnonapckomy kpato (CHWJIC), u mapoiib, MOJYy4YEHHBIN MOCJIE PErHCTpalMM Ha
[Toprane;

- 3asBUTENb, BbIOpaB MyHUIMNANBHYIO YCIYTy, TOTOBHUT MaKeT JOKYMEHTOB
(KOTIMHU B 3JIEKTPOHHOM BHJIE), HEOOXOIMMBIX JIsl €€ MPEIOCTaBICHHsI, U HAIIPABIISET UX
BMECTE C 3asIBJICHHEM uepe3 JIUUHbIN KaOuHeT 3asBuTtens Ha [loprarne;

- 3asBJICHHE BMECTE€ C DJIEKTPOHHBIMH KOMUSIMH JOKYMEHTOB IONAJaeT B
UH(GOPMAIIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOI'O OpraHa, OKa3bIBAaIOIIETO0 BHIOPAHHYIO
3asIBUTEJIEM YCIIYTy, KOTOpasi 00ecreurnBaeT mprueM 3anpocoB, 0OpaIieHuil, 3asBIeHUN U
WHBIX IOKyMEHTOB (CBEACHHMI), MOCTYNHUBIINX C peruoHanbHoro [lopTana u (unm) yepes
CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS.

2.46. Tlpu mnpemoctaBiennn MyHHIMIAIBHOW YCIYTH B JJIGKTPOHHOU (dopme
nocpenctBoM [loprana, pernonansHoro [loprana 3asBuremnto obecrieunBaeTCs:

a) mnonydeHue wuHPOpManMM O TOPSAKE U CPOKAaxX  IPeIOCTaBICHHUS
MyHHUIIMTTAIBHOMN yCIIYTH;

0) 3amuch Ha npueM B Ympapieanu, MOL] mis mogaun 3ampoca 0 peaoCTaBICHUN
MyHununanbHOU yciiyru (fganee - 3amnpoc);

B) opMupoBaHue 3amnpoca;

I) TpUeM U perucTpanus YNpaBlIE€HUEM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl MPeIOoCTaBIeHUs MyHUITUTIAIHOM YCITyTH;

1) oIulaTa TOCYJapCTBEHHON MONIUIMHBI 3a MpeAocTaBieHue MyHUIUNaIbHbIX
YyCIIYyT W yIjaTa WHBIX TUIATEKEH, B3UMAEMBIX B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickonn @enepannu;

€) MoJy4YeHue pe3yJibTaTa npelocTaBieHus] MyHUIUIIaIbHON YCIyTH;

) MOJTyYE€HUE CBEICHUH O X0JI€ BBIIIOJIHEHUS 3aIpoca;

3) OCYILECTBJIECHUE OLIEHKH KaueCTBa MPEI0CTaBICHUsI MyHULIUIIAIbHOMN YCIyTH;

1) nocynebHoe (BHecyneOHOe) 00kaloBaHUE pelieHU U JeicTBUl (6e31eicTBIA)
opraHa (opraHuzanuu), JODKHOCTHOTO JIMIIAa oOpraHa (OpraHu3amuu) JU0O
TOCYJapCTBEHHOTO UM MYHHITUIAIBHOTO CITY>KaIIEero.

2.47. Vlndpopmaiusi 0 IpeaoCTaBICHHH MYHHUIIMIIAILHOW YCIyTH pa3MenlaeTcs
Ha [lopTane, pernonansHoM [loprare.

Ha Ioprane, pernonansuom [lopTane pasmemaercs ciaeayromias nHGopMaIus:

1)  wucuepnbIBarOUIMii ~ MEpedYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUIS
npeaocTaBiIeHUusT MyHUIIMTIATBHOM yCIIyTH, TpeOoBaHUS K OQGOPMIICHUIO YKa3aHHBIX
JIOKyMEHTOB, a TaKXe MepeyYeHb JTOKYMEHTOB, KOTOPBIC 3asBUTENIb BIIPABE MPEICTABUTH
110 COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTEIICH;

3) cpok npenoctaBieHnss MyHUIUIIAIbHON YCIYTH;

4) pe3ynbTaThl MPEAOCTaBICHUS MyHUIIMNAIBHOW  YCIyTH, TOPAJIOK
NpPEACTaBICHUS  JOKYMEHTa,  SBJIAIONIETOCS  PEe3YyJbTaTOM  IMPEJOCTaBIICHUS
MyHuULIAIAIBHON YCITYTH;
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5) pa3sMep TOCYIapCTBEHHOW TMONUIMHBI, B3WMAaEMOW 3a TIPEAOCTABICHUE
MyHUIIMTIAIBHON YCIIYTH;

6) “CcUepIbIBAIONINI MEepEeUYeHb OCHOBAHUM JIJIsi IPUOCTAHOBJICHHUS WM OTKa3a B
peaoCcTaBiIeHUM MyHUIIUITAIBHOW YCITYTH;

7) o mpaBe 3asgBUTENSA Ha JA0CyAcOHOE (BHECYIeOHOE) 00XKaToBaHUE PEIICHUN U
nercTBUi  (Oe31eHCTBUS), MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ TMPEIOCTABICHHS
MyHHUIIMTTAIBHOMN YCIIYTH;

8) dopmbl 3asBieHuit (yBEIOMJICHWW, COOOICHHI), HCIOJb3yeMbIC TIPH
npeaoCcTaBiIeHUM MyHUIIUITAIBHOW YCITYTH.

2.48. Nadopmanusa Ha Iloprane, pernonaibaoM [lopTasie o mopsiake U cpokax
MpeNoCTaBiIeHUsT MyHHUIIMITIAIBHOW YCIIyTH Ha OCHOBAaHUM CBEIACHHUM, COACPIKAIIMUXCS B
®denepaibHOM PEECTPE, PETHOHATBHONW TOCYAAPCTBEHHONM MHGOPMAIIMOHHOW cHUCTEMeE
«Peectp rocynapctBeHHbIX ycayr (pynknmii) KpacHomapckoro kpas» (nmanee - Peectp
KpacHomapckoro kpas), Ipe1oCTaBiIsieTCs 3asBUTEI0 OECIIaTHO.

2.49. Jloctyn k wuHbOpMAIMM O CpPOKax U TOPSAKE MPEIOCTABICHHUS
MyHUIIMNAIBHON YCIYTH OCYIIECTBIIAETCS O€3 BBINOIHEHUS 3asiBUTEIEM KaKUX-JIHOO
TpeOOBaHUM, B TOM YHCJIe 0€3 MCITOIb30BaHuUS IPOTPAMMHOT0 00€CTICUCHHS, YCTAaHOBKA
KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOUeHUs JTUIICH3MOHHOTO
WIM HWHOTO COIVIALIEHUST C [paBooOiazareiaeM IpOrpaMMHOIO  OOeCHeueHus,
MpeAyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIM ABTOPHU3ALUIO 3asiBUTEI,
WJIU TIPEIOCTABJICHUE UM MTEPCOHATBHBIX JIAHHBIX.

2.50. B mensax mnpenocraBieHuss MyHHIMIIATbHOW YCIYTH, B TOM YHCIE
OCYLLIECTBJISETCS IPUEM 3asiBUTEJIEH MO MPEABAPUTEIBLHOM 3aIIUCH.

2.51. 3anuce Ha TpUEM MPOBOAMTCS TMOCpeaAcTBOM llopraia, permoHaIBHOTO
[Topraina.

3asgBUTENIO MPEIOCTABISAETCSI BO3MOXKHOCTh 3alUCH B JIIOOBbIE CBOOOJHBIE JHU
JUTSI IpYeMa, 1aTy U BpeMsl B Mpejiesiax yCTaHOBJICHHOTO rpaduka mprueMa 3asBUTeNeH B
VYnpasnennun, MOII.

2.52. Anpmunuctpanus, M®I] He BnpaBe TpeOOBaTh OT 3asBUTEISI COBEPIICHHUS
WHBIX JEUCTBUN, KpOME TMPOXOXKICHUS UIACHTU(PUKAIMK ¢ AayTeHTU(UKAIMU B
COOTBETCTBUM C HOPMAaTHBHBIMU TPAaBOBBIMU akTamu Poccuiickoit ®enepauuu,
yKa3aHUs LU MpUeMa, a TaKKe MPEeIOCTaBICHUS CBEACHHMM, HEOOXOAUMBIX JUIS
pacdeTa JUIMTEIIbHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPHIM HEOOXOIUMO 3a0pOHUPOBATH
JUISL IpUEMa.

2.53. 3asButrensiM 00€creYynMBacTCsI BO3MOXHOCTh OLIEHUTH JIOCTYIMHOCTh H
KayecTBO MyHunnnansHou ycinyru Ha [loprane, pernonansaom lloprane.

2.54. Tlpu o6pamenun B M®I] MynunmmaneHas yciiyra MNpeaoCTaBIsETCS C
Y4€TOM MpPHUHIMIA 3KCTEPPUTOPUATBHOCTH, B COOTBETCTBHUM C KOTOPBIM 3asiBUTEINb
BIIpaBe BBIOpaTh AJsl oOpaiieHus 3a noiydeHueM ycayru MOL, pacnonosxkeHHBbIH Ha
Tepputopun KpacHogapckoro kpas, HE3aBUCMMO OT MECTa €ro PEerucTpaluu Ha
teppuropur  KpacHomapckoro kpas, MecTa pacHoJIOKEHHsI Ha  TEPPUTOPHUH
KpacHomapckoro kpast 00beKTOB HEJIBHIKUMOCTH.

2.55. M®Il mnpu oOpamieHun 3asBuTenst (TPEICTABUTENs 3asBUTENS) 3a
npeaocTaBieHueM MyHUIIMTTANBHON YCIyTH OCYLIECTBIISET:

- (QopmupoBaHHE >3JIEKTPOHHBIX JOKYMEHTOB W (WJIM) AJIEKTPOHHBIX 00pa3oB
3asIBJICHMSI, JOKYMEHTOB, TIPUHATBHIX OT 3asBUTENsS (MPEACTABUTENS 3asBUTENS), KOMUNA
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JIOKYMEHTOB JINYHOTO XPAHEHUs, MIPUHATHIX OT 3asBUTENs (IIPEACTABUTENS 3asBUTEIS),
oOecrieunBas UX 3aBEPEHUE MIEKTPOHHOMN MOMUCKHIO B YCTAHOBICHHOM IMOPSIIKE;

- HampapBJeHHE C HUCIOJIb30BaHUEM HH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX O0pa30B JIOKYMEHTOB,
3aBEPEHHBIX YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHUIOM M®I[ B oOpransl MECTHOIO
camoympasieHuss B KpacHomapckoM Kpae, MOJBEIOMCTBEHHbIE WM OpraHH3aluH,
IPENOCTABISAIONINE COOTBETCTBYIONLYI0 MyHUIIMNIAIIBHYIO YCIYTY.

2.56. IlepeueHb KIaccoB CpPEACTB AJIEKTPOHHON  MOAMHCH, KOTOpHIE
JIOMYCKAIOTCS K HKCIIOJIb30BAHUIO TMPH OOpalleHHH 3a ModydeHHueM MyHUIUIaabHOM
YCIIyTH, OKa3bIBaeMOM C MPUMEHEHHEM YCWJICHHON KBaIU(pUIMPOBAHHON AJIEKTPOHHOM
MOJAIMUCH, OIPEACNAIOTCS HAa OCHOBAaHUU yTBEpXKaaeMoW (QenepanbHbIM OpPraHOM
WCIIOJTHUTEILHON BJIACTH IO corjacoBaHuio ¢ DemepanbHO Ciyk00i OE30MacHOCTH
Poccuiickoii ~ denmepanuu  moxenu  yrpo3  Oe3omacHOCTH — MHPOpMAIMK B
WH(OPMAIIMOHHOM CHUCTEME, WCIOJIb3yeMOM B IeMsX IMpuemMa oOpamieHuil 3a
noJiy4eHreM MyHUIIUMIIAIbHON YCIYTH U (UITH) MPEOCTABICHUS TaKOU YCIIyTH.

3. COCTAB, IOCJEJOBATEJBHOCTb U CPOKH BBITIOJIEHUS
AJIMUHUCTPATUBHBIX IPOLEJYP (IEMCTBUIT), TPEBOBAHUS K
MOPSIJIKY WX BBIMIOJHEHMS, B TOM YACJIE OCOBEHHOCTH
BBINOJIHEHUSI AAMUHUCTPATUBHBIX ITPOLIEYP (IECTBUI) B
3JEKTPOHHOII ®OPME

CocTaB ¥ 110¢JIeI0BATEIbHOCTh A/IMUHUCTPATHBHBIX MPOLEAYP

3.1. IIpenocraBnenne MyHUIUIIATBHONW YCIYTH B AIMUHUCTPALMU BKJIIOYAET B
cedst creayomre aIMUHACTPAaTUBHBIE IPOLEAYPHI (AeCTBUSA):

1) mpuem u perucTpanus 3asBICHUS C KOMIUIEKTOM JIOKYMEHTOB;

2) pacCMOTpEHHE 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOIMMBIX JISI
npenoctapieHuss  MyHHIMNAIBHOW — yciayrd, (OpPMHUpPOBaHHME ©  HamlpaBlieHHUE
MEXBEJIOMCTBEHHBIX 3alIPOCOB;

3) TOArOTOBKa MPOEKTa JOMOJHUTEIHHOTO COTJIANICHUS WU TMOJIrOTOBKA H
MOJANKUCAHNE MMCbMEHHOTO 0TKa3a B MPEA0CTaBIeHNH MyHUIIMNAIBHON YCIIyTH;

4) BbIIaua 3aABUTEITIO JJOKYMEHTOB.

3.2. Tlopsimox OCYIIECTBICHHUS B DJJIEKTPOHHOM (opMe, B TOM UHCIE C
UCIIOJIb30BaHUEM pernoHanbHoro Iloprana, agMUHUCTPAaTUBHBIX Mpoueayp (AecTBHil)
B COOTBETCTBHHM C TojokeHUsAMU ctatbu 10 denmepanpHoro 3akona ot 27 uroms 2010
rona Ne 210-®3 «OO6 opranuzanMu TPEAOCTABICHUS TOCYIApCTBEHHBIX M
MYHUIUTAIbHBIX YCIYT»:

1) bopmupoBanue 3anpoca o npeaocTaBieHnn MyHHUIIUNIATbHON YCIyTH;

2) mpueM OT 3asdBUTEIS W PETUCTpalUs 3asgBICHUS O TPEIOCTaBICHUH
MYHUIUTAIBHON YCIIYTH U JOKYMEHTOB;

3) MoAroTOBKA MPOEKTA JOMOJHUTEILHOTO COTJIaNICH s, TUCbMEHHOTO 0TKa3a B
IIpeoCTaBiICHUN MyHUIIUIIAIBHON YCIIYTH;

4) HampaBlIeHME 3asBHUTENII0 CBEJCHUHM O XOJ€ BBINOJHEHUS 3ampoca
0 MpPeNOCTaBICHNY MyHUIIMTIIAIbHOMN YCIIyTH;

5) HampaBleHHUE 3asgBUTENIO pe3yJbTaTa MpeaocTaBicHUs MyHUIMTATbHON
YCIIyTH.
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3.3. Iopsiiok ucnpaBiIieHUs AOIYIICHHBIX ONEYAaTOK M OIMMOOK B BBIJAHHBIX B
pe3yJibTaTe NpeaoCTaBICHUS MyHUIIUITIAIBHON YCIYyTH JOKYMEHTAaX.

Oco00eHHOCTH BBINIOJTHEHNSI AAMUHUCTPATHBHBIX MPOLETYP
(neiicTBHil) B AAMUHUCTPAIIAMA
IIpuem u perucTpanus 3asiBJ€HUA ¢ KOMILIEKTOM JIOKYMEHTOB

3.4. OcHoBaHMeM MJi1 Hadajla MPEeAOCTaBleHUs MyHUIIMNANBHOW YCIyTH
sBIsieTcsl oOpallleHue 3asBUTENsl (€ro MpeICTaBUTENsA, JOBEPEHHOIO JIMIA) C
NPUIIOKEHUEM BCEX HEOOXOTUMBIX JOKYMEHTOB, yKa3aHHBIX B myHkTe 2.11. paznena 2
HACTOSIIEro AJIMMUHUCTPATUBHOIO PErJIaMEHTA.

3.5. Criennanuct, OCyIIEeCTBISIFOIINI NpUeM JOKYMEHTOB:

1) ycraHaBauBaeT JMYHOCTH 3asBUTENS, B TOM YMCIIE IMPOBEPSET IOKYMEHT,
YAOCTOBEPSAIOLIUI JIMYHOCTh 3asABUTENS, TMOO MOJTHOMOYHMS IIPEICTABUTEIIS;

2) ocylecTBIsieT MPOBEPKY HAJIWYMsI BCEX HEOOXOAMMBIX JIOKYMEHTOB U
NPaBUJILHOCTH UX 0(OPMIICHHS, YAOCTOBEPSSACH, B TOM, YTO:

- KOIMM JIOKyMEHTOB Y/IOCTOBEPEHbl B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
HOPSJIKE;

- TEKCThI JIOKYMEHTOB HaIlMCaHbl pa300pUnBO;

- IMEeHa (PU3NYECKUX JIMLL, aipeca UX MeCTa )KUTEJIbCTBA HAITUCAHbl IOJHOCTHIO;

- B JIOKYMEHTax HET MOAYUCTOK, MPHUIHCOK, 3aY€PKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX HCIPABICHUN, JAIOMIMX BO3MOKHOCTh HEOJHO3HAYHOIO TOJIKOBaHUS
NPEICTAaBICHHBIX  JOKYMEHTOB W  BbI3bIBAIOIIMX COMHEHHS B  3aKOHHOCTHU
IPEIOCTABIEHHBIX IOKYMEHTOB;

- JIOKyMEHTBl HE COJEp>KaT CEpPhE3HbIX MOBPEKICHUM, HAINYUE KOTOPBIX HE
IO3BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX COAEPIKAHUE;

- HE MCTEK CPOK JICUCTBUS JOKYMEHTA;

- TIOMOTraeT 3asBUTEN0 O(GOPMHUTH 3asBICHHME Ha TMPEIOCTABICHHUE
MyHuIMIIaabHON yCIyTH;

- TNPENOCTAaBISIET 3asBUTENI0 KOHCYJIBTALMIO IO TOPAOKY M CpOKaM
npenocrapieHuss MyHULIUNIaTbHOM YCIyTH;

- B CJIyyae €CJIM MMEIOTCS OCHOBaHUSl JJisi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 MpenocTaBieHuss MyHULMNANbHOM YCIyTW MperyCMOTPEHHBIE
nyHKTOM 2.17 Hactosimiero AAMUHUCTPATUBHOTO PErIaMeHTa, CHEIHAINCT OTKa3bIBACT
3asIBUTENIO B TpUEME 3asBICHUS O NPENOCTaBICHMM MYyHULUINAIBHON YCIyTU C
00BsICHEHHEM TTPUYHH.

3.6. 3asBnenue (popma 3asBICHUS MPUBEICHA B MPUIOKEHUU K HACTOSIIEMY
AJIMUHUCTPaTUBHOMY  pPEIJIAaMEHTYy) CO BCEMHU HEOOXOAUMBIMU  JOKYMEHTaMHU
IPUHUMAETCS U PETUCTPUPYETCS B )KypHaJIe pETUCTPALIUU BXOJAIIEH KOPPECTIOHACHIINY.

3.7. Ilpu npueme AOKYMEHTOB Ha MpeaocTaBieHne MyHHUIIMNATbHON YCIyTH B
OTHOUICHUM 3asiBUTEINsI, OOLIMI MaKCUMAJIbHBIN CPOK IMpHeMa JOKYMEHTOB HE MOXKET
IPEBBIIATh 15 MUHYT.

3.8. B mo0oe Bpemsi ¢ MOMEHTa MpueMa T0KyMEHTOB 3asBUTENIb UMEET PaBoO Ha
MOJIyYeHHE CBEICHUU O MPOXOXKJIECHUU MPOLEAYphl MpeaocTaBieHUss MyHUIUNAIbLHOU
YCIyrd MO TenepoHy JTUOO0 HEMOCPEICTBEHHO B OpPraHM3allMU, YEpe3 KOTOPYIO ObLIO
NOJJaHO 3asIBJICHUE.

3.9. Kpurepuem npuHATHS PEIICHUS 110 TaHHOW afMUHUCTPATUBHON MpOIIEIype
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ABJIAETCS COOTBETCTBUE 3asBICHUS YTBEPXKIECHHOM (QopMe U HajauuMe BCeX
HEOOXOIUMBIX IOKYMEHTOB K HEMY.

3.10. PesynbraToM JaHHOM aJMUHUCTPATUBHOM MpOLEAYpHl  SBISETCS
perucTpanus IOCTYNHUBIIET0 3asBJICHHUS B JKypHaJle pErucTpalul BXOISIIEH
KOPPECTIOHACHIIUN AJIMUHUCTPALIUH.

3.11. Cnocobom ¢ukcanuu pe3yibTaTa JaHHOW aIMUHUCTPATUBHOMN MPOIETypHhI
SIBJISIETCS] MPOCTABIIEHUE LITaMIIa BXOJSIIET0 JOKYMEHTa OpTraHu3alliy, Yepe3 KOTOPYIo
ObUIO TOJAHO 3asBJICHUE M PETUCTpAlMs JAHHOTO 3asBICHUS B >KypHaJlIe BXOASILIEH
KOPPECHOHICHIIHH.

3.12. OOmmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHON MpOIEAypbl HE MOXKET
npeBbImath 1 (0AUH) JCHb.

PaccMoTpeHue 3asiBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX [IJISl
npeaocraBjieHuss MyHUIMIIAJIbHON YCJIYyTrd, (JOPMUPOBAHNE U HAIIPABJICHUE
MEKBEJOMCTBEHHBIX 3alIpOCOB

3.13. OcHoBanueM /s Hadaja aJIMUHUCTPATUBHON MPOUEAYPHl SBISETCS
MOJIy4YeHUEe YTPaBJICHUEM 3asBJICHUA U NaKeTa N0KyMeHTOB u3 MOII, AnMuHucTpauu
6o yepes [loprai.

3.14. Kputepuem mnOpuHATUS pEHICHUS MO JaHHOW aJMUHHCTPATUBHOU
MpoLeAype ABIACTCS HAIMYUE IITAMIIA BXOJSIIEH KOPPECTIOHACHIIMN Y IPaBICHUSI.

3.15. Hayanbauk YnpasieHus B TeueHue 1 (OQHOTO) THS MPUHUMAET pellieHUe
00 OmpeleNeHny CIEeUaInCTa, OTBETCTBEHHOTO 3a BBINOJHEHUE aIMUHUCTPATUBHBIX
NpoLEeyp B paMKax MpenocTaBiaeHus] MyHUIIMIIAIbHON YCIyTH.

3.16. Cmnocobom ¢ukcanuu pesyiabTaTa JaHHOW  aJMHHHUCTPATUBHOM
IpOLIEAYPHI SBJISETCS BU3UPOBAHUE HA 3asBJICHUM C YKa3aHUEM (paMHIINK U MHUIUAJIOB
OTBETCTBEHHOTO CIEIUAIIMCTA U MIPOCTABJICHUS JATHI.

3.17. Cnemmanuct VYmpaBieHUs, OTBETCTBEHHBIH 3a  MPEIOCTaBICHUE
MyHUIATIAIBHON YCITYTH:

- TMPOBOJUT aHAIM3 YKa3aHHBIX JIOKyMEHTOB Ha MPEAMET MX COOTBETCTBHUS
TpeOOBAHMSIM 3€MEIBHOTO 3aKOHOIATENBCTBA, AIMUHUCTPATUBHOTO PETIAMEHTA;

- [Py HAJIMYMKA OCHOBAaHUM TNE€pelaeT MaKeT JAOKYMEHTOB CIELUATUCTY
VYnpapreHusi, OTBETCTBEHHOMY 3a BEJICHUE JIEIONPOU3BOACTBA, KOTOPBIH OCYIECTBISIET
(dbopMupoBaHuE 3EMIICYCTPOUTEIBHOIO Jela, MOCPEACTBOM IPUCBOCHUS OYEPETHOTO
MOPSAJIKOBOIO HOMEpPA 0OECIIEUMBAET €r0 PETUCTPALMIO B COOTBETCTBYIOLIEM >KypHalie
y4eTa;

- ocyllecTBIsieT  (OPMUPOBAHME M  HampaBieHHE  3alpoCcOB B
COOTBETCTBYIOILIME OpraHbl B paMKaxXx MEXBEAOMCTBEHHOIO0 HH(OPMAIMOHHOIO
B3aMMOJICUCTBHSI O MPEJCTABICHUHN JOKYMEHTOB U CBEJICHUH, YKa3aHHBIX B TMOJpa3ese
2.11 AQMUHUCTPATHBHOTO pETJaMEHTa, CIM 3asBUTEJeM yKa3aHHbIC JOKYMEHTHI HE
MPEICTABIICHBI CAMOCTOSITEIBHHO.

3.18. Tlpu HEOOXOAMMOCTH CHEIHAIUCT YIpaBJICHUs HANpaBiseT B MOPSIKE
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJICHCTBUSA MEXBEIOMCTBEHHBIN 3aITPOC
B OpraHbl U YUpPEXKACHUSI, YIaCTBYIOIIME B MPEJOCTABICHUA MyHUIIMIAIBHON YCITyTH.

MexBeIOMCTBEHHBIE 3aIIPOChl 0(OPMIISIOTCS B COOTBETCTBUU C TPEOOBAHUSIMU,
ycTaHoBJIeHHbIMU ®DenepanbHbiM  3akoHOM oT 27 wurons 2010 roma Ne 210-03
«O0 opraHuzaluu NpeA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT».
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OO6meH wuH(popMalveld OCYIIECTBISETCS MO JJIEKTPOHHBIM KaHallaM CBSI3U C
UCIOJIb30BAHUEM COBMECTUMBIX CPEACTB KpUNTOrpaduyecKor 3amuThl HTHPOPMALIUUA U
NPUMEHEHUEM DJJIEKTPOHHOW TMOAMMCH COTPYJHUKOB, B TOM YHUCJIE IOCPEACTBOM
AIIEKTPOHHBIX CEPBHUCOB, BHECEHHBIX B €IHMHBII PEeCTp CUCTEMbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBHS.

Taxxe nomyckaeTcsi HampaBji€HHE 3alpoCcOB B OyMa)XHOM BHUJAE IO IOYTE,
dakcy, mocpeacTBOM Kypbepa.

3.19. Kpurepuem npUHATHS pEIICHUS 1O JAHHOW aJIMHHHUCTPATUBHOMN
poLEeAype SABISETCS MOArOTOBKA MEKBEOMCTBEHHBIX 3aIIPOCOB.

3.20. PesynbraToM JaHHOW aJMHMHUCTPATUBHON MpOLEIypbl  SIBISETCA
noJiyueHue YnpapieHueM HH(GOPMAIIMH 110 BCEM MEKBEIOMCTBEHHBIM 3aIIPOCAM.

3.21. Cpok BBHITIOJIHEHUS] aJMUHUCTPATUBHOM MPOUEAYPHI COCTABISIET 7 (CEMb)
JTHEH.

HOHFOTOBKa NMPOCKTAa JOIMOJHHUTEC/JIBHOIO COrjiamiCHUA WIHM NMOAT0OTOBKA U
moaAnucCaHme NMMCbMEHHOI'0 0TKa3a B IIPEeA0CTAaBJICHNH MyHI/IHI/IHaJILHOﬁ YCiayru

3.22. OcHoBaHueM [nJsi Haydajla aJIMHHHCTPATUBHON MPOIEAYpHl SBISETCS
nojiyueHue YrmpaBieHueM HH(pOpMalMU MO BCEM MEXKBEIOMCTBEHHBIM OTBETaM Ha
3aIpoChl.

3.23. Tlo pe3ymprataMm MeEXBEIOMCTBCHHBIX 3aIllPpOCOB  OTBETCTBECHHBIN
CHELUAINCT YTPABJICHUS yCTAaHABIMBAET OTCYTCTBUE JMOO HAIM4YME OCHOBAHUW s
OTKa3a B NPEOCTaBIeHNH MyHUIIMTIAIIBHON YCIIyTH.

3.24. Kputepuem NOpUHATUS PEIICHUS 0O JAHHOW aJMUHUCTPATUBHOM
OpOLEIYpbl  SIBIAETCA  COOTBETCTBUE  KOMIUIEKTAa  JOKYMEHTOB  TpeOOBaHUSIM
JEUCTBYIOLIETO 3€MEJbHOIO 3aKOHOAATENIbCTBA JJIsi MOATOTOBKHU JIOMOJHUTEIBHOTO
COTJIALICHMS.

3.25. PesynbraroM aIMUHUCTPATUBHOW TMPOLEAYPHI SBISETCS MOATOTOBKA
JOTOJHUTENBHOTO  COTJIAlIEHUsT JMOO0  MOANMCAaHWE NUCBMEHHOTO OTKa3a B
IIpeOCTaBICHUN MyHUIIUIIAIBHON YCIYTH.

3.26. Cniocobom (pukcainuu pe3ysbraTa JaHHON aJMUHUCTPATUBHON MPOLIETYPhI
SIBIISIETCSl PETUCTpalvsi pabOTHUKOM AJMHUHUCTPALMU JTOTIOTHUTEIHHOTO COTJIAIICHUS
7100 perucTpaiusi TMCbMEHHOTO OTKa3a B MPEA0CTaBIeHN MyHHUIIMITATbHON YCIyTH.

3.27. MakcuManpHbI CpPOK HCTIONHEHHS] YKa3aHHOW aJMUHHCTPATUBHOMU
npouenypsl — 20 (ABaALaTh) JHEH.

Bbmaqa 3afiBUTECII0 JOKYMCHTOB

3.28. OcHoBanueMm Uid Hayajla aJMHUHUCTPATUBHOM MpOLEAYpHl SBISETCS
NOCTYIJICHHE CIENUATNCTY OTBETCTBEHHOMY 3a BBIA4y JOKYMEHTOB, JOKYMEHTOB IS
UX BBIJIAYM 3asIBUTEINIO.

3.29. Crneumanuct, OTBETCTBEHHBIM 3a BblIauy JOKYMEHTOB, YCTaHAaBJIMBAET
JUYHOCTh 3asBUTEIS, B TOM YHCIE MPOBEPSET AOKYMEHT, YIOCTOBEPSIONINN JTHIHOCTD,
HpoBepsieT MPABOMOYHOCTH JIMI[ MOJTYYArOIIEr0 JOKYMEHTBI, B TOM YHCIIE MOJTHOMOYHS
IpeACTaBUTES.

3.30. Crneumanuct, OTBETCTBEHHBII 3a BblJady JTOKYMEHTOB, JI€laeT 3alucCh B
KHUTE yuyeTa BBIAAHHBIX JOKYMEHTOB, 3HAKOMHUT 3asBUTENSl C MEPEYHEM BbIIaBAEMbIX
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JOKYMEHTOB  (OrjamiaeT  Ha3BaHUS  BBIJABAEMBIX  JIOKYMEHTOB).  3asiBUTEIb
PACIHCHIBAETCS B MOJIYYCHUU TOKYMEHTOB B KHUTE yueTa. CHenuainucT, OTBETCTBEHHBIN
3a BbIJIa4y JOKYMEHTOB, BBIIAET TOKYMEHTHI 3asIBUTEITIO.

3.31. Kpurepuem TpUHATHS pEHICHHS 10 JaHHOH aJIMUHHCTPAaTUBHON
IPOIEAYPE SBISETCS MOTYICHHE CIISIIHATTUCTOM JOKYMEHTOB ISl BpYUEHUS 3asSBUTEIIO.

3.32. Pe3ynpTaToM JaHHOW aJIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS BPYyUYCHHE
JOKYMEHTOB 3asIBUTEJIIO.

3.33. Cnocobom (pukcauu pesynbTaTa JaHHOW aJIMUHUCTPATUBHOM MPOLIETYPhI
SIBIISICTCSI PETHCTPAIINS B KHUT'E Y4eTa BBIJAHHBIX JIOKYMEHTOB CIICIIHAITUCTOM.

3.33. OOmwmii cpoK BBITIOJHEHUS AJMUHUCTPATUBHOW TMPOLEAYPHl HE MOXKET
npeBbImaTh 2 (1Ba) AHS.

IHopsinok ocyiecTB/IeHUS B 3JIEKTPOHHOU GopMe, B TOM YHCJIe C MCII0JIb30BAHUEM
[Moprana, pernonajabHoro Iloprasa agMuHMCTPAaTUBHBIX poLeayp (aeiicTBMi) B
COOTBETCTBHH € N0J10KeHUsIMU cTaThu 10 MDeepaibHOro 3aKoHa oT 27 HI0Jisi
2010 roga Ne 210-®3 «O0 opranu3anuu NpeAOCTABJIECHUS FOCYIapPCTBEHHBIX
U MYHHIUNAJTBHBIX YCJIYD»

®opMHpOBaHHeE 3aMPOCA 0 NPEAOCTABICHUHU
MyHMUMIAJIBHOU YCJIYTH

3.34. OcHoBaHWeM MJis Hayala aJMUHUCTPATUBHON MPOLEAYpHl SIBISETCS
nojava 3asiBUTENEM, yepe3 peruoHaibHbii [lopTran B anekTpoHHON Qopme 3asiBIeHUs O
NPeIOCTaBIeHNH MYHUIIMIAIGHON YCIYTM ¥ COOTBETCTBYIONIMX  JIOKYMEHTOB,
yKa3aHHBIX B yHKTe 2.11. AIMUHHCTPATUBHOTO PETJIAMEHTA.

3.35. @®opmupoBaHHE 3ampoca 3aABUTEIEM OCYIIECTBISIETCS MOCPEACTBOM
3aMoJHEHUST DAJEKTPOHHOM (opMbl 3ampoca Ha peruoHamsHoMm [loptanme, 06e3
HEOOXOMMOCTH JIOTIOTHUTEIHHON MOJIa4H 3arpoca B Kakon-1u00 uHO# Gopme.

Ha TIloprane, pernonamsHom Ilopraine, pasmemarorcs oOpasibl 3aroJHEHUS
AIIEKTPOHHOM (hOPMBI 3aIrpoca.

3.36.  dopmarHo-moruueckas ~ MpoBepKa  CPOPMHUPOBAHHOTO  3ampoca
OCYIIECTBIISIETCSI aBTOMATHUECKHU TIOCTIE 3alOJHEHUs 3asgBUTEIIEM KaKJIOTO W3 ToJei
AIIEKTPOHHOHM (opmbl 3ampoca. [Ipu BBIABICHUH HEKOPPEKTHO 3arOTHCHHOTO ITOJIS
DIIEKTPOHHON (OPMBI 3arpoca 3asBUTEIh YBEIOMIISICTCS O XapaKTepe BBISBICHHON
OMMOKKM W TIOpSIIKE €€ YCTPaHEHHUs IMOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHUS
HEMOCPEICTBEHHO B EKTPOHHOM opMme 3ampoca.

3.37. Ilpu dhopmupoBaHuy 3ampoca 3asBUTEIIO 00€CTICYMBACTCS:

a) BO3MOXKHOCTh KOTMPOBAHUS U COXPAHEHHs 3alpoca W HUHBIX JIOKYMEHTOB,
HEOOXOMMBIX JUTSI TPEIOCTABICHUST MYHUITUTIAIEHOM YCITyTH;

0) BO3MOYKHOCTb 3alOJTHCHHUS HECKOJBKHMH 3asBUTEIISIMH OJTHOW 3JICKTPOHHOM
dbopMbl 3ampoca mpu OOpalIeHUH 3a YCIyramu, NPEANoNaraliiMi HalpaBlIcHUE
COBMECTHOTO 3aIpoca HeCKOJIbKUMU 3asBUTEIISIMH,

B) BO3MOXXHOCTh MEYaTH Ha OyMa)KHOM HOCHUTEJIe KOIMHUU 3JIEKTPOHHOU (hopMbI
3ampoca;

I') COXpaHEHHE paHee BBEIECHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HaYCHUH B
000N MOMEHT 10 KEJIAHHUIO MOJIB30BATENs, B TOM YHCIIC TIPU BOSHUKHOBEHUN ONTHOOK
BBOJIa ¥ BO3BpaTe I IOBTOPHOTO BBOJIA 3HAUYCHUH B DJIEKTPOHHYIO (JOPMY 3arpoca;


consultantplus://offline/ref=0C6727292B545F92D3B50216A0AFCA9A58B1C86283D44F8D86121668C086596561AAE2F449B44C85p3JFG

24

1) 3aM0JIHEHHUE TI0JICH 3JIEKTPOHHOM (hOPMBI 3arpoca 0 Hadaia BBOJIa CBEJACHUN
3asgBUTENIEM C  HCIIOJNIb30BAaHWEM CBEACHUW, pa3MEIIeHHBIX B  QeaepaibHOi
rocynapcTBeHHON uHpopManmoHHoi cucreme «Enmnas cucrema uaeHtudukanuu u
ayTeHTU(PUKaIMH B HMHPpACTpyKType,  obecrneunBamimed  HHPOPMAIUMOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHEC HWH(POPMAIMOHHBIX CUCTEM, HCIIOIb3yEeMbIX JIIs
IPEI0CTAaBIECHUS TOCYIaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHOU (hopMme»
(manee — eauHas cUcTeMa WIACHTHU(PHUKAIMM U ayTEHTH(PHUKAIMU), U CBEICHUH,
onyOnukoBaHHbIX Ha [loprane, permonanbHoM I[lopranme, B wacTu, Kacaromiencs
CBEICHUH, OTCYTCTBYIOIIMX B €IMHOIN cucTeMe UIEHTU(PUKALUY U ayTeHTU(DUKAIINH;

€) BO3MOXXHOCTh BEpHYTbCS Ha JII0OOM W3 3TAaroOB 3aMOJIHEHUSI 3JIEKTPOHHOM
dbopmel 3ampoca 6€3 MOTEPH paHee BBEICHHOW HH(POPMAITUH;

) BOBMOKHOCTH JIOCTyTa 3asButeis Ha [Toprane unm pernonansaoM [lopTane x
paHee MOJAaHHBIM KM 3alpocaM B T€YEHHE HE MEHEE OJHOrO Toja, a TaKKe YaCTHYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEE 3 MECSIIICB.

3.38. [Ipu ycnemHo#i oTnpaBke 3anpocy MPUCBAUBACTCS YHUKAIBHBIA HOMED, T10
KOTOPOMY B JIMYHOM KaOMHETe 3asBUTENs IOCPENCTBOM pernoHanbHoro Iloprana,
3asgBUTEN0 OyaeT mpencTaBieHa HHDOpPMAmMs O XOJE BBITIOJHEHHS YKa3aHHOTO
3arpoca.

3.39. PesynbraTOM aJMHHUCTPATUBHON MpPOLEAYPHl SIBISETCS HAIpaBJICHUE
c(OPMUPOBAHHOTO W TOIMCAHHOTO 3aNpOCa, U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NpeIoCcTaBlieHNs] MyHUIMITATBbHOW  yCIyrd B AJIMAHUCTPAIUIO, TIOCPEICTBOM
pernonansHoro [loprana.

3.40. CnocoboM dukcauu pesynbraTa aJIMUHUCTPATUBHOM MPOLEAYPHI
SIBIIIETCS TIPUCBOCHUE PETUCTPAIMOHHOTO HOMEpa HampaBlIeHHOro 3ampoca Ha
npenocrapieHne MyHHUIIMIIaIBLHON yCIyTH.

IIpuem oT 3asiBUTE/IA M PErHCTPaLUsl 3a8BJICHHUSA O NMPEAOCTABJICHUH
MyHMUIMIAJIBHOMI YCJIYTH U IOKYMEHTOB

3.41. OcHoBanueM nJsi Haudaja aJIMUHUCTPATUBHON TMPOILEAYPHI SBISETCS
NOCTYIUIEHUE B YIpPaBIEHUE [JOKYMEHTOB, HANpPAaBIEHHBIX 3asBUTEIEM YEpE3
pernoHanbHbli  [lopranm B 25eKTpOHHOM (QopMe 3asBIE€HUS O MNPEJOCTaBICHUU
MyHuIMnanbHON yCIIyTH U COOTBETCTBYIOUINX TIOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.11.
AJMUHHCTPATUBHOIO PETJIAMEHTA.

3.42. Vmupapienue o0OecrneyuBaeT NpHUEM JOKYMEHTOB, HEOOXOAMMBIX ISt
npenocTaBieHuss ~ MyHUIIMNANBHOW  YCIYTHM, U pEeTUCTpaluio  3ampoca  0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEJICTaBICHUs 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

3.43. Ilpu mnpencraBieHUM 3asBICHHUS O MPEAOCTaBICHUH MyHHUIMNAIbLHON
YCIyTU W COOTBETCTBYIOIMX  JIOKYMEHTOB, YKa3aHHbIX B  myHkre 2.11.
AJMUHHCTPATUBHOIO PETJIaMEHTA, B JJIEKTPOHHOU (hopMe 3asBUTENIO HaIPaBIIAETCS
AIIEKTPOHHOE COOOIIEHHE, MOATBEPKAAIOIIEEe TPUEM TaHHBIX TOKYMEHTOB, C YKazaHUEM
JaThl IpUeMa U MPUCBOCHHOTO HOMEPA BXOSAIINM JIOKYMEHTaM.

3.44. TlpenmocraBneHne MyHUIIMMATBFHOW YCIyIM HAaYMHACTCSI C MOMEHTA
IpUEMa M PETUCTPALMU YTIPABICHUEM DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOANUMBIX IS
npenocTaBieHus MyHUIMIANBHOM YCIyrM, a TakKe IOJIy4YeHUs B YCTaHOBJICHHOM
nopsake nHpopmauu 06 ormiate MyHUIMIAIBHON yCIIyTH 3asBUTEIIEM.
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3.45. Tlocne mpuHSTHS 3ampoca JOJHKHOCTHBIM JIMIIOM, YIIOJHOMOYCHHBIM Ha
npeaocTaBieHue MyHHUIIMIATIBHONM YCIIyTH, 3alpocy B JIMYHOM KaOWHETE 3asBUTEIS
nocpeacTBoM  peruoHanbHoro IlopTana, mnpucBamBaeTcs cratyc «Peructpamms
3asBUTENS U IPUEM JJOKYMEHTOB.

[Ipu mnonyuyenuu 3ampoca B BJICKTPOHHOM (opMe JOMKHOCTHBIM JIHLIOM,
YIOJHOMOYEHHBIM Ha MpeIoCTaBlIeHHe MYHUIIUIIATLHON YCIyTH, IPOBEPSACTCS HATUIHE
OCHOBaHHMM MJisi OTKa3a B NpHEME 3alpoca, yKa3aHHBIX B IMyHKTe 2.17 HaCTOSIIEro
AJIMUHHCTPATUBHOTO pErIaMEeHTa.

3.46. KputepueMm TpUHATHS pEIICHWS 1O JaHHOW aJIMUHUCTPATUBHOM
npoleaype SBISETCS OTCYTCTBHE OCHOBAaHUW HJisi OTKa3a B MPUHATUUA JOKYMEHTOB
HEOOXOAUMBIX JIJISl PEIOCTaBICHUs] MyHULIUIIATBbHOM YCIYTH.

3.47. Pe3ynbTaTtoM aaMUHUCTPATHUBHOM MPOLEAYPHI SBISETCS PErUCTpaIus
MOCTYINHUBIINUX B AJIMUHUCTPAIMIO B DJIEKTPOHHOM (hopMe 3asBICHUS O TPEIOCTABICHUH
MyHHUIIMIAIBHON YCIYTH U COOTBETCTBYIOLIMX JTOKYMEHTOB, YKa3aHHbBIX B MyHKTe 2.11.
AJIMUHHUCTPaTUBHOTO pErjiaMeHTa.

3.48. CnocoboM dukcanuu pesynbrata aJIMUHUCTPATUBHOM MPOLEAYPHI
ABJIACTCS TPUCBOCHHE BXOMSIIETO (PETUCTPAIMOHHOTO) HOMEpa MOCTYNHUBIINM
JIOKyMEHTaM.

3.49. OOmwmii cpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOW MPOIEAYypbl HE MOXKET
npeBbImath 1 (0AWH) JEHB.

IHoaroroBka JOMOJTHUTEIHHOIO COIVIALIEHUS, IMCbMEHHOI0 0TKAa3a B
npeaocTaBjieHMd MyHHIMIAIBLHOM YCIYTH

3.50. OcHoBanmeMm mJi1 Hayana aJIMUHUCTPATUBHOM TMPOIEAYpPHI SBISETCS
NOCTYIJIEHUE 3asBJICHUS C KOMILJIEKTOM JOKYMEHTOB B YIIpaBJ€HHUE.

3.51. HavaneHuk VYmupaBieHuss TPUHUMAET pEIICHHEe 00 OmpeaeIecHUun
CHEIMAINCTA, OTBETCTBEHHOT'O 3a MIPOBEICHNUE aIMUHUCTPATUBHBIX TPOLEYD.

3.52. Cnemmanuct YmpaBieHUsT TPOBOIUT TMPOBEPKY HMX HA COOTBETCTBHUE
3aKOHOJIATEIbCTBY U HAJTMYHUE BCEX HEOOXOAUMBIX IOKYMEHTOB.

3.53. B cnyyae Hamuuusi OCHOBaHMW IS OTKa3a B MPEIOCTABICHUU
MyHuIMnanbHON yCIyTr, YKa3aHHbIX B IMMyHKTE 2.19. HacTosiero AAMUHUCTPATUBHOTO
periaMeHTa, YTpaBleHHWE TOTOBUT THUCHBMEHHBIM OTKa3 B  NPEIOCTaBICHHUH
MyHUIMTTAIBHON yCITYTH.

3.54. Tlpu HEOOXOAMMOCTH CHEIMATUCT YTPABIICHUS HAMpPABISIET B TOPSIKE
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aMMOICHCTBUS MEKBEIOMCTBEHHBIN 3ampoc
B OpTaHbl M yUPEKACHHSI, YIACTBYIOIINE B MPEOCTaBICHUN MyHUIIUTAIBHON YCITyTH.

MexBeOMCTBEHHBIE 3aIPOChl 0(OPMIISIOTCS B COOTBETCTBUU C TPEOOBAHUSIMU,
ycTaHOBIIeHHbIMU ®DenepanbHbiM  3akoHOM oT 27 wurons 2010 roma Ne 210-03
«O0 opraHu3aiuu MNpeA0CTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIyTY.

OO6meH wuH(popMaleld OCYHIECTBISIETCS MO JJIEKTPOHHBIM KaHallaM CBSI3U C
HCIOJIb30BAaHUEM COBMECTHUMBIX CPEACTB KpUNTOrpaduvecKoil 3aiuThl HHPOpMaIUU 1
MPUMEHEHUEM DJICKTPOHHOM TMOJIMUCH COTPYJHHKOB, B TOM YHCII€ IOCPEACTBOM
AJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIA PEECTP CUCTEMBbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

Taxxke pgomyckaeTcs HampaBlI€HHE 3alpocoB B OyMa)XHOM BHJIE IO TIOYTE,
¢dakcy, mocpeCTBOM Kypbepa.
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3.55. Kpurepuem mnpuHATHS pEIICHUS MO JaHHOW aJIMHUHUCTPATUBHOU
MpoLIeType ABISETCA MOJTyYSHHE OTBETOB HA MEXBEJOMCTBEHHBIE 3aPOCHI.

3.56. Ilocne moctymieHus K OTBETCTBEHHOMY CIEIUAIUCTY YTPaBICHHUS BCEX
MEXBEJIOMCTBEHHBIX OTBETOB Ha MEXBEJIOMCTBEHHbIE 3alpoChl OTBETCTBEHHBIN
CHEIUAINCT MOATOTABINBACT MPOEKT JOMOJHUTEIBHOTO COTJIAIICHHUS.

3.57. Pesynbrarom mnpenocTaBieHUs NAHHOW aAMHHHUCTPATUBHON MPOIEIyphI
SIBIISICTCSL:

- MOATOTOBKA JOTIOJIHUTEILHOIO COTJIAIICHHUS,

- MOATOTOBKA MHUCHBMEHHOTO OTKa3a B MPeNOCTaBlIeHUH MyHUIIUNAIBHOMI
YCIIyTH.

3.58. Crniocobom bukcaun pe3yJibraTa UCTIOJTHEHUS JTaHHON
aJIMUHUCTPATUBHOMN MPOIETypHI SIBISETCS PETUCTPALIUs TOTIOTHUTEIBHOTO COTTIAIIeHuS,
1100 MUCbMEHHOTO 0TKa3a B MPeI0CTaBIeHNN MyHUIUITATbHONU yCIyTH.

3.59. OO6muii CpoK BBHIMOJHEHUS ATIMUHUCTPATUBHON MPOLEIYPbl HE MOXKET
npeBbImaTh 26 (ABaALATH IECTh) THEH.

HanpagsiieHue 3asiBUTE/II0 CBEACHUI 0 X0/1¢ BBINOJHECHUSA 3a1poca
0 npeaocTaBjaeHu MyHUIMIIAJIBLHON YCJIYTH

3.60. OcHoBanumeM nisi Hauyajda aJIMUHUCTPATUBHON TMPOLEAYPHI SBISETCS
IOCTYIUIEHUE 3ampoca OT 3asgBUTENS O XOJE BBINOJHEHUS MPEJOCTaBICHHUS
MyHuIMnaibHON yCIIyTH ¢ TOMOILBIO peruoHansHoro Iloprana.

3.61. 3asBuTenr wWMEET BO3MOXKHOCTH TIOJNY4YeHHS HWH(POpMamuM O XOJe
npenocraBieHnss MyHUIMNaNbHON YCITyTH.

Nudopmanust o xoxe npeaocTaBieHuss MyHHUIUIIATLHOW YCIyTH HaIpaBIsieTCs
3agBUTENI0 AJMHHHUCTpAIMEN B CPOK, HE MPEBBIMIAIOIINNA OJTHOTO paboYero IHsS Mocie
3aBEpIICHUS BBIMIOJIHEHUS! COOTBETCTBYIOIIETO JEHCTBUS, C UCIOJIb30BAaHUEM CPE/ICTB
peruonansHoro Iloprana.

[Ipn mnpenocrtaBnennn MyHHUIMNIATBHON YCIYTH B DJIEKTPOHHOU (dopme
3asBUTEJIIO HANPABIISETCS:

a) yBEAOMJIEHME O 3alMcu Ha mpueM B AamuHucTpanuio wuian MOIL],
coJeprKalllee CBEJEHMs O 1aTe, BPEMEHHU M MECTE NPUEMa;

0) yBeIOMJIGHHE O TpPHUEME U PETUCTPAIMU 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JUTsI TIPEIOCTABIICHUSI YCIYTH, COIepiKaliee cBelleHus o ¢akre mpruema
3ampoca U JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBIICHUSI YCIyTM, W Hayajie
IpoLEeAypbl NPEJOCTaBICHUS YCIYTH, a TAKXKE CBEIEHUS O JaTe U BPEMEHU OKOHYAHMS
NPEIOCTAaBIEHUS] YCIyr JMOO MOTHBHMPOBAHHBIM OTKa3 B IpUEME 3arpoca M HHbBIX
JIOKyMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS YCIYTH;

B) yBeJloMJIeHHE O (haKTe MoTydeHHus MH(popMaluu, MOATBEPKAAOLIEH oraTy
YCITyTH;

I') YBEJOMJICHUE O PE3yJIbTaTax PaCCMOTPEHUSI TOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTAaBICHUS] YCIYyTH, COAEpKalllee CBEIEHUS O TMPUHATHH IOJOKUTEIBHOTO
pelieHuss O TMPEAOCTABIEHUU YCIAYTM M BO3MOXHOCTUM TOJYYUTh pe3yibTar
MPEIOCTaBICHUS YCIyTy TM00 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUU YCIYTH.

3.62. Pe3ynbTaTOM aJMHMHUCTPATUBHON MpOLEAYphl SBISETCS HaIpaBlIeHUE
3agBUTENI0 B JIMYHBIM KaOuHeT Ha peruoHanbHoM Iloprane undopmamuu o Xoze
BBITNIOJIHEHUS MIPeAOCTaBIeHUSI MyHUIIMTTAIBHON YCITYTH.
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3.63. CmocoboM ¢ukcanuu pesynbrata aJIMUHUCTPATUBHOW MPOIEAYPHI
ABJIAETCS CPOPMUPOBAHHBIA (pailsi, moaATBepKAatOUMil (AaKT OTHPABKU 3asBUTEIIO B
JUYHBIM KaOuHeT Ha pervoHanbHoM I[loprane uHOpMalMIO O XOA€ BBITOJIHEHUS
npenocTapieHus] MyHUIUITaTbHON YCIyTH.

3.64. OOmumii CpoK BBHIMOJHEHUS AJIMUHHUCTPATUBHON MPOLEAYpPbl HE MOXKET
npeBblaTh 1 (0uH) ACHb.

HanpagieHnue 3asiBUTE/II0 pe3y/IbTaTa NPeA0CTABICHHUS
MyHHIMIAJIBHON YCJIYTH

3.65. OcHoBaHueM /i Hayajga aJIMHUHHUCTPATUBHON MpOIEAypbl SBISETCS
MOCTYIJIEHUE CIEIMAINCTY OTBETCTBEHHOMY 32 BbI1auy JOKYMEHTOB.

3.66.lo;KHOCTHOE MO AJIMUHHCTPALMK, OTBETCTBEHHOE 3a MPEA0CTaBICHUE
MyHunnaibHOW  ycnyru, B J€Hb [OJY4YEHHUS  pe3yJbTaTa MpPeJOCTABICHUS
MyHUIIMNAIBHON YCIyTH HaIpaBiseT JOKYMEHTHl 3asBUTEIIO0 B JIMYHBINA KaOWHET Ha
pernoHanbHoM Iloprane B 2JeKTpoHHONM  (opme, MOANUCAHHBIX YCHUJIEHHOM
KBUTU(PUITMPOBAHHON SJIEKTPOHHOW MOAMKUCHIO JOHKHOCTHOTO JIMIa AJIMUHUCTPAIUH,
YIOJIHOMOYEHHOTO Ha TOJIMUCAHUE TAKUX JOKYMEHTOB, WJIM MO MECTy TpeOOBaHUS Ha
OyMa)KHOM HOCHTEJIE.

3.67. B kadecTBe pe3ynbTara NpenocTaBieHUs MyHUIUMNAIBHOU YCIyTH
3asIBUTEJH 110 €r0 BEIOOPY BIPABE MOIYUUTh:

a) pe3ysbTar MnpeaocTaBieHuss MyHUIIUTIATBHON yCIIyTU B OPME DIIEKTPOHHOTO
JOKYMEHTa,  IMOAMNHCAHHOTO  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLOM  C
WCIOJIb30BAaHUEM YCUJIEHHOU KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOMN MOIIUCH;

0) pe3ynpraT npenocTaBieHUs MyHUIUMNAIBHON ycoyru Ha OyMakKHOM
HOCHTEJIE.

3.68. 3asBuUTEND BIpaBe MONYYUTh PE3YyJIbTAT MpeIoCcTaBiIcHIS MyHUITMTAIBHON
yCIIyTd B (popMe AIEKTPOHHOTO JOKYMEHTa WU JOKyMEHTa Ha OyMa)KHOM HOCHTEJIC B
TE€YEHHUE CPOKA NEHCTBUS UCIIONHEHUSI MyHUIIMTIAIbHOUN yCIyTH

3.69. PesympraToM aIMHHHCTPATUBHON MPOIEAYPHl SBISICTCS HAMpaBICHUE
3asIBUTEIIO B JIMYHBIN KaOMHET Ha pernoHaabHoM [lopTane ToKyMeHTOB.

3.70. CmocoboM dukcanuu pesynbraTa aJIMUHUCTPATUBHOW MPOIEAYPHI
ABNIAETCS C(OPMUPOBAHHBINA (hailsi, MOATBEpKAAIONTNI (AaKT OTIPABKU 3asBUTEIIO B
JUYHBIA KaOWHET Ha pernoHabHOM [lopTane 10KyMeHTOB.

3.71. OOumui CpOK BBIMOJTHEHHS AIMUHUCTPATUBHOW MPOLEAYPHl HE MOMKET
MpEeBBIMIATh 2 (71Ba) AHS.

IMopsok ucnpaBJieHUus: JONMYIIEHHBIX ONMEYATOK U OIIMOOK B BHI/IAHHBIX B
pe3yJbTaTe npeaocraBjaeHuss MyHMIMNAIBLHON yCIYTH JOKYMEHTAaxX

3.72. OcHoBaHMEM Hayajla BBIIIOJHEHHUS aJMHUHUCTPATUBHOM MpPOLEAYPHI
SBIIsIeTCS OOpanieHne 3asBUTENs 00 UCIPaBIICEHUH JTOMYUICHHBIX OMEYaTOK M OIINOOK B
BBIIaHHBIX B pe3ysbTaTe MNpeAocTaBieHUs MyHHUIMNANBHON YCIyrH JOKYMEHTaxX ¢
NPUIIOKEHUEM JIOKYMEHTOB, IOATBEPKAAIOIINX ONEYATKHU U OLIUOKH.

3.73. Pemenne 00 uCHOpaBleHUU [OMYIICHHBIX OMNEYaTOK U  OHIMOOK
B BBIJIaHHBIX B pe3yJibTaTe MpenoCTaBleHUs] MyHUIMIAIbHOW YCIyTd JTOKYMEHTax
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IIPUHUMAETCS B CIIy4yae, €CJIM B YKAa3aHHBIX JIOKYMEHTaX BbISBJICHBI HECOOTBETCTBUS
MIPUJIAra€MBbIM K 3asIBJICHUIO O MPEIOCTAaBICHHH MyHHIIMNIAIBbHON YCIIYyTH JOKYMEHTAM.

3.74. Pe3ynbTaToOM aAMHHHCTPATHBHOM MPOILENYpPHl SBISETCS HCIpPABICHHUE
JOTYIIEHHBIX JOKHOCTHBIM JIMLIOM AJIMUHUCTPALMU ONEYaTOK U OMIMOOK B BbIIAHHBIX
B pe3yibTaTe MPENOCTaBICHUs MYHULUNATBHON YCIyTH JOKyMEHTax Ju0o
HampaBJieHUE B aJpec 3asBUTEN OTBeTa ¢ MH(popmanuend 00 OTCYTCTBUU OINEYATOK U
OIIMOOK B BBIJAHHBIX B pe3yibTaTe NpPeNOoCTaBiIeHUS MyHUIUNANBHOW YCIyTU
JOKYMEHTaX.

3.75. CnocoboM ¢ukcanuu pesyibTrata aJMUHUCTPATUBHON MpoLEayphl
ABJIAETCS PETUCTPALIMS B KHUTE yU€Ta BbIJAHHBIX JOKYMEHTOB CHELIMAINCTOM.

3. 76. Cpok NpOXOXKIACHUS aJIMUHUCTPATUBHOM NPOLEAYpbl HE JIOJDKEH
MPEBBINIATH MATH KAJICHIAPHBIX JHEH C AaThl pETUCTpAIMKi OOpallieHus 00 UCTIPaBICHUH
JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B pe3yJbTare IMpPelOoCTaBICHUS
MyHUIMITAIBHON YCIYTH TIOKYMEHTAaX.

4. ®OPMbI KOHTPOJIA 3A UICITIOJIHEHUEM PEI'JIAMEHTA

IMopsaaok ocymecTBIEHUS TEKYIIEro KOHTPOJIS 32 CO0JII0ICHHEM U MCIIOJIHEHHEeM
OTBETCTBEHHBIMHU J0/KHOCTHBIMHU JIMIAMHU IOJIOKEHU PerjiaMeHTa U MHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAKOIIHMX TPeOOBAHUSA K
npeaocTaBjeHui0 MyHHIUNIATBHON YCIYTH, 4 TAKKE IPUHATHEM MU pelieHuin

4.1. Texyuuii KOHTpPOJb 3a COOJIIOJCHUEM IIOCJIECIOBATEILHOCTU JIEUCTBUM,
OIpEICTICHHBIX aIMUHUCTPATUBHBIMU  TIpOLEAypaMHU IO MPEI0CTABICHUIO
MyHHUIIMTIAIBHON YCIYTH, U NPUHATUEM PEIICHUHM OTBETCTBEHHBIMHM JOJIKHOCTHBIMU
TUUIaMu YTIpaBJIEHUS OCYIIECTBISIETCA HEMPEPHIBHO HAYAIIbHUKOM Y ITPABJICHUS.

4.2. Tekymuid KOHTPOJb OCYIIECTBISETCA IyTEM MPOBEACHUS MPOBEPOK
COOJIIOJICHUSI M HWCIIOJIHCHHUSI OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH  TTOJIOKEHUIN
AJIMUHHCTPaTUBHOTO PETJIAMEHTAa W HWHBIX HOPMAaTUBHBIX TMPABOBBIX  AKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHII0 MyHHUITMTAIBHON yCIIyTH.

4.3. lleproanuYHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJS YCTaHABIMBAECTCS
Ha4YaJIbHUKOM Y ITPaBJICHUSL.

IHopsinok ¥ NePUOAUIHOCTH OCYLIECTBICHUSA MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCTBA NMpeaocTaBjaeHuss MyHUIUNAIBHON YCIIyTH,
B TOM YHCJIe NOPAAOK H (DOPMBI KOHTPOJISI 32 NOJHOTON M KAa4eCTBOM
npenocraBjieHuss MyHUIMIIAIBHON YCJIYTH

4.4. KoHTpoJIb 3a MOJHOTOM M KAauyeCTBOM IpPENOCTaBICHUS MyHHIMIAIBHON
YCIIyTH BKJIIOUAET B ce0s MPOBEACHNE IIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BHISIBICHHE
Y YCTpaHEHHWE HAPYUIEHUW IpaB 3asiBUTENICH, PACCMOTPEHHUE, MPUHATHE PEIICHUH WU
MOJITOTOBKY OTBETOB Ha OOpalleHUs 3asBUTENEH, coaepikaliue >kanoObl Ha JeicTBHS
(6e3nericTBHE) TOKHOCTHBIX JIHII.

4.5. IlopsiAoK U MEPUOANYHOCTD MPOBEACHHUS IJIAHOBBIX IMPOBEPOK BBIIIOITHEHUS
MOJIOKEHUI AJIMUHUCTPATUBHOTO PEIVIAMEHTA U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABIUBAIOUIMX TpeOOBaHMS K TNPEAOCTaBICHUIO MyHHUIMIIAIbHOW  YCIYyTH,
OCYIIECTBJISIOTCA B COOTBETCTBUU C IJIAHOM paOOThl HA TEKYIIHI ro1 Y paBiaeHusl.
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4.6. Pemenue 00 OCYHIECTBICHHHM IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
MOJIHOTBI M KayecTBa IMPEJOCTaBICHUS MYyHHIMNAIBHON YCIyI'M I[PUHUMAETCS
Ha4aJIbHUKOM Y TIPaBJICHUS.

4.7. I1lnanoBble NPOBEPKU MPOBOJATCS HA OCHOBAHUU T'OJOBBIX IJIAHOB palOTHI,
BHEIUIAHOBBIEC MMPOBEPKH MPOBOJSATCA MPHU BBISBICHUU HAPYLWIECHUN IO MPEAOCTABICHUIO
MyHUIIMNAIBHON YCIIyTH WU TI0 KOHKPETHOH )Kajlo0€e 3asiBUTEIIS.

4.8. BHemuaHOBBIE IPOBEPKHU IO BOMNPOCY MPEeAOCTaBieHUs MyHHIMIAIBHON
YCIIYTH MPOBOJUT HAYAJIbHUK YTIPABIEHUSI HA OCHOBAHUU Kall00 3asiBUTENICH, JJIs1 YETO
3ampaimmBaeT B COOTBETCTBYIOLIMX OpraHax HEOOXOAHWMbIE JOKYMEHThI W IO
pe3ysbTaTaM MPOBEPKU COCTABIIAET aKThl C YKA3aHUEM BbISIBIICHHBIX HAPYIICHUM.

OTBeTCTBEHHOCTD JA0JIKHOCTHBIX JIMIl OPraHa, NpeIoCTABJISIIOLIEr0
MyHMUHMIAJBHYIO YCJIYTY, 32 pelieHus U AelcTBHs (0e3aeiicTBIE), IPUHUMAEMbIe
(ocymiecTBisieMbie) UMM B X0/1€ npeAocTaBjieHuss MyHUIIUIIAJIBbHON YCJIYTH

4.9. Io pe3ynbTaTaM IPOBEACHHBIX IIPOBEPOK B CIy4dae BHISBJICHUS HAPYIICHUN
MpaB 3asBUTEJICH BUHOBHBIC JIMIA MPUBJIEKAIOTCS K JUCLMIUIMHAPHOW, Tpa’k/IaHCKO-
MPABOBOM, AJIMHUHUCTPATUBHOM M  YIOJOBHOM OTBETCTBEHHOCTH B  IOPAJKE,
YCTaHOBJIEHHOM 3aKoHOAAaTENbCTBOM Poccuiickoit denepanunu.

Hooxkenusi, xapakrepusyoue Tped0oBaHus K NOPAAKY M (popMaM KOHTPOJIA 3a
npeaocrapjieHueM MyHUIUNIAJIBHON YCJIYTd, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH,
UX 00beTUHEHU ¥ OpraHu3anui

4.10. Kontponb 3a npepocraBieHueM MyHUIUMNAIbHOW YCIYyTH CO CTOPOHBI
rpaxkiaH, UX OOBEOMHEHUNW W OpraHU3alUil SBISIETCS CaMOCTOSATENbHON (HOpMOit
KOHTPOJISI M OCYIIECTBJISICTCS IyTEM HampaBlieHUsT OOpallleHuid, a Takke IyTeM
oOxanoBaHusi AecTBuil (0e3AecTBUSA) U PEIICHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B
X0Jle MCHOJHEHUS AJMHMHHCTPATUBHOIO pErjamMeHTa, TIJIaB€ MYHUIUIAIbHOTO
obOpazoBanust AOMHCKHI palioH.

5. IOCYJIEBHBIN (BHECYJAEBHBIN) IOPSIJIOK OB KAJIOBAHUS
PEINIEHUM U JIEUCTBUM (BE3JIEUCTBUS) OPTAHA,
IPEJJOCTABJIAIOIIEI O MYHUITUITIAJIBHYIO YCJIYTY, A TAKXKE
UX JOJI)KHOCTHBIX JINI]

HNudpopmanus 1151 3aMHTEPECOBAHHBIX JIHI 00 MX MIpaBe Ha A0cy1e0Hoe
(BHecyneOHOe) 00:xa10BaHue neiicTBUIl (0e31eiicTBHS) U (MJIM) pelIeHu,
NPUHATHIX (OCYILIECTBJEHHBIX) B X0/1¢ NpeAocTaBjdeHust MyHMUMIIAJIbHOM yCIyIH

5.1. 3asgBuTenr uWMeeT TpaBo Ha jgocyacOHoe (BHecyaeOHOe) oO0kaloBaHUE
peuieHuit u aecTeuil (0e3necTBys) U (WIM) pelIeHUH, MPUHATHIX (OCYILECTBICHHBIX)
AQMUHHCTpale, JOJKHOCTHBIM —JIMIIOM  AJMUHHCTpAlMM, MPEAOCTaBISIIOIINM
MyHuIMNanbHyI0 yeayry AAMUHUCTpAIMU, MO0 MYHULIMNAIBHBIM ciyx)amum, MOL],
corpynauka MO®IL[ B xoae mnpenocraBieHus MyHUIMNANbHOW yciyru (nanee —
nocyneoHoe (BHecyaeOHOe) 00)KaloBaHue).
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5.2. K nmpaBOOTHOIIECHUSIM, PETYIUPYEMBIM JAHHBIM Pa3J/IeIOM, IPUMEHSIOTCS
nosiokennss rnasel 2.1. ®enepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-03
«O06 opranuzanuy NpeaoCTaBIeHHs TOCYAAPCTBEHHBIX U MyHHUIIUIIATBHBIX YCIyT».

Opranbl, OpraHu3aniy U ynoJTHOMOYEHHbIE HA PACCMOTPEHHE 7KAJI00bI JTUIIA,
KOTOPBIM MOKeT ObITh HANPaBJIeHA KaJ100a 3asiBUTEJISA B 10CYAe0HOM
(BHecy1eOHOM) OpsIAKe

5.3. XKamoba Ha pemeHus u AeicTBUs (Oe3ACHCTBUE) TODKHOCTHBIX JIWIT
AJIMUHUCTpalMy,  MYHUUMNAIbHBIX  CIYXKAIUX  IOJAEeTCS  3asBUTEJEM B
AJIMUHHCTpAIMIO HA UM TJIAaBbl MYHHUIIMIAIIBHOTO 00pa3oBanusi AOMHCKUH paiioH.

5.4. B caydae ecnu OOXKaIIyIOTCSl pEIICHUS W JEUCTBUSA (O€31eHCTBHE) TIIABBI
aJIMUHHUCTPALIMA MYHHUIIUIIATBLHOTO oOpa3oBaHus AOMHCKUHN paiioH, kanoba momaercs
HEMOCPEICTBEHHO TJlaBe MyHUIIMIIAIBHOTO 00pa3oBaHusi AOMHCKUIN paiioH.

5.5. XKanobbr Ha pemienus u naeucTBus (OesneicTBue) coTpyanuka MOIL]
nogatotrcst  pykoogutento 3toro MO®PII. Kanobsl Ha pemieHus U JICUCTBUS
(6e3nerictBue) pykoBomuTenss MO®I] momaroTcss B memapTraMeHT HWH(POpMATH3AMH W
cBsi3u KpacHomapckoro kpasi, siBisitomuics yupeaureaeM MOI] win 10KHOCTHOMY
JIUILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MPaBOBbIM akToM KpacHomapckoro kpas.

Cnoco0b1 uH(pOpMHUPOBaHUS 3asiBUTeJIel 0 MOPsIKe
MOAAYH M PACCMOTPEHMS KAJI00bI, B TOM YHCJI€e C HCIOJIb30BaHUEM
ITopTana u pernonansHoro Iloprana

5.6. Nudopmamuio o MmopslKe MOAAYU U PACCMOTPEHUS KaloObl 3asBUTEIH
MOTYT TIONYYUTh Ha WHGOPMAIMOHHBIX CTEHJAaX pACIOJOXKEHHBIX B MeCcTax
MPEAOCTABICHUS MYHULHUMAIBHOW YCIYTM HEMOCPEACTBEHHO B YIPaBJICHHH, Ha
opunmansHoM caiite Aamunuctpanuu, B M®Il, B ¢enepanbHoil rocymaapcTBEHHON
uHpOpMaIMOHHOHN cucTteMe «EMuHBIN mopTan rocyAapCTBEHHBIX M MYHHUIIMITATBHBIX
yenyr (pyHkmmii)», Ha pernonansHoM [loprane.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJHPYIOUIHUX MOPSAAOK A0CYAeOHOT0
(BHecy1e0HOTI0) 002xaJI0BaHUS pellieHNH U AeiicTBUi (0e31elicTBUA) OpPraHa,
NMpeaoCTABJIAIEr0 MyHHIUNAJIBLHYIO YCIIYTY,

a TaK:Ke ero J0JKHOCTHBIX JIMI

5.7. HopMaTuBHBIMH TPABOBBIMH aKTaMH, PETYJIUPYIOMIUMH  TOPSIOK
nocyneOHoro (BHeCyaeOHOro) oOXajgoBaHWS PEIICHHM | AeicTBuil (0e31eicTBUS)
AJMUHUCTpAIUM, JOJKHOCTHBIX JIMII AJMUHUCTpAIMH, JHUOO0 MYyHHUIIUNATBHBIX
ciry>kamux, paboTHukoB MOI sBistoTCs:

1) ®enepanbubiii 3akoH oT 27 utonsg 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTAIBHBIX YCITYT»;

2) mocTaHOBJIECHUE IJIaBbl aIMUHUCTpanuu (TydoepHaTopa) KpacHogapckoro kpas
ot 11 ¢eBpansa 2013 roga Ne 100 «O6 yrBepxkaenuu [lopsaka mogaun U paccCMOTpPEHUs
*ano0 Ha pemeHuss U AecTBus  (0e3neHCTBUE) UCIIOIHUTENBHBIX  OpPraHOB
rocynapcTBeHHOM Bimactu KpacHomapckoro kpas W HMX  JOJDKHOCTHBIX  JIMII,
TrOCYJApCTBEHHBIX TPaKJIAHCKUX ciyxammx KpacHomapckoro kpas U O BHECEHHH
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U3MEHEHU B OTHEJIbHBIE IOCTAHOBJICHHS TJaBbl aJAMHUHHUCTpauuu (rybepHaTopa)
Kpacnonmapckoro kpas»;

3) mocTaHOBIEHHE AAMHHHUCTPALMA MYHUIMIAIBHOTO 00pa3oBaHUsl AOWHCKUN
paiion or 16 mas 2018 roma Ne 510 «OO6 yTBepkKACHHH TOpsAIKAa IMOJAYU H
paccMOTpeHus >kajno0 Ha pelleHus U JeicTBusi  (0e37eiCTBUE)  OTpaciieBbIX
(pyHKIMOHAJIBHBIX) OpPraHOB  aJMUHHUCTPALMUM  MYHHUIMIIAJLHOTO  OOpa30BaHUSA
AOuHCKUI palloH W WX JODKHOCTHBIX JIMI, MYHUUMOANbHBIX  CITY>KalluX
aJIMUHHUCTPALIMA MYHUIIUNIAIBHOTO 00pa3oBaHusi AOMHCKUYN pailon.

HNannas undopmanus pasMeniaercs Ha EquHoM moprane rocyaapcTBEHHBIX U
MYHUITUTATBHBIX YCIYT (PYHKITHN).

6. OCOBEHHOCTH BBIITOJHEHUS AJIMUHUCTPATUBHBIX TPOLIEJYP
(AEACTBUIN) B MHOTO®YHKIIMOHAJIBHBIX HEHTPAX
MPEJOCTABJIEHUMS TOCYJIAPCTBEHHbIX
A MYHULIUTIAJIBHBIX YCJIYT

CoctaB 1 mocJIe10BaTC/JIbHOCTD AIMHUHUCTPATUBHBIX IIPOLHEAYP

6.1. OcoOeHHOCTH BBINOJIHEHUS AJMUHUCTPATUBHBIX Npoueayp (aeicTBuil) B
MOII;

1) uadopmupoBaHKe 3aIBUTEICH O MOPSAKE MPEIOCTABICHUS MyHHUIUIATILHOM
ycayru B MOII, 0 xolie BBINOJHEHUS 3ampoca O MPEAOCTaBICHUH MyHUIUNAIBHOU
YCIYTH, I10 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEJOCTaBiIeHHEM MyHUIIMIIAIBHON YCIIyTH,
a TaK)K€ KOHCYJbTHUPOBAHUE 3ASBUTENEH O MOPANKE NPEAOCTaBICHUS MyHUIUNIAIbHON
yciayru B MOII;

2) npueM 3ampocoB 3asBUTENEH O MPEJOCTABICHUH MyHUIIMNIATBHON YCIYTH U
WHBIX JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPeIOCTaBiIeHUST MyHUIIMITATLHON YCIyTH;

3) dopmupoBanue u HampaBienne MO®PI[ MeKBEIOMCTBEHHOTO 3ampoca B
AJIMUHHCTpAIKIO;

4) BbIaua 3asBUTEIIO PE3yJibTaTa MPea0CTaBICHNsT MyHUIIUTIATBLHON YCIIyTH, B
TOM 4YHCIE€ BblJadya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOJITBEPKIAIOIINX
COJIEp’KaHHUE DIIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B M®DI[ mo pesynbratam
npefocTaBicHuss MyHUIUITAIBHON YCIIYTH;

5) wuHbIC NEHCTBHS, HEOOXOIAMMBIC IS MPEIOCTABICHUS MYHHUIUNIATIBLHON
YCIYTH, B TOM YHCIIE CBA3aHHBIE C IIPOBEPKOM JIEWCTBUTEIBHOCTU YCHIJICHHOU
KBaTU(UIIMPOBAHHOW DJICKTPOHHOW TIOAMHMCH 3asgBUTENSA, MCIIOJIB30BAHHOW IIPH
oOparieHiM 3a TOJyYeHHEM MYHHIIMMAIBHON YCIyTH, a TaKKe C yCTaHOBJICHHEM
MEPEYHsI CPEICTB  YJAOCTOBEPAIOIIMX LEHTPOB, KOTOpbIE  JOMYCKAaKOTCA  JUIA
WCTIOJIb30BaHUSI B IEAX OOecleueHus: yKa3aHHOW MPOBEPKH W OMNpPEACNAIOTCS Ha
OCHOBAaHHUM YTBEPKIAEMON OpPraHOM, MPEIOCTABIISAIONIMM MYHULUNAIBHOW YCIYTy, IO
cornacoBannio ¢ DenepanbHoit Ciy)00i Oe3zomacHocTH Poccuiickonn dDeaeparuu
MoOJAeNnu  yrpo3 0Oe3omacHOCTH uWHGOpMAMM B HMHPOPMAIMOHHOM  CHCTEME,
WCIOJIb3yeMOH B IIEJISAX MpUeMa OOpalieHnuid 3a MOJyuYeHHeM MYHHUIMITAIBHON YCIYTH |
(unn) mpeIoCTaBICHUS TAKOM YCIyTH.

HNudpopmupoBanue 3asBUTe/Iel 0 MOPSIAKe NpeaocTaBJieHuss MyHUIIMIIAIbLHOM
yeayru B M®II, o xone BbINOJHEHU 3a1poca 0 NpeaocTaBjieHud MyHUIMIAIbHOT
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YCJIYI'HM, 10 HHBIM BOIIPOCaM, CBA3AHHBIM C IpeaocTaBjieHueM MyHHIMNIAIbHOM
YCJIYI'H, a TAK/Ke KOHCYJbTHPOBAaHME 3asiBUTEIeH 0 NOPSAAKe IPeI0CTABICHUA
MyHuuunaasHoi yeayru B MO@I

6.2. OcHoBaHueM /s Hauyaja aJMUHUCTPATUBHOM MPOLEIYpPHl SBISETCA
obparmienue 3assurtens B MOL] o mopsake npenoctaBieHuss MyHHUIIUITATBLHON YCIYTH.

6.3. ndopmupoBanue 3asgBUTENCH OCYIIECTBISETCS MOCPEICTBOM Pa3MEILEHUs
aKTyaJlbHOW M HcuepmbIBarouieil uHpOpMaIy, HEOOXOAUMON g MOJy4YeHUs
MyHununanbHONH yciayru Ha UWHGOPMAIMOHHBIX CTEHAAX WIM MHBIX HMCTOYHUKAX
UHGOPMUPOBAHUSI.

6.4. ndpopmupoBanue 3asBUTENCH ocymiecTBisiercss B okHe MOIL[ (uHOM
CHenuaibHO 000pyIOBaHHOM pabouemM wmecte B ML), mnpegHasHa4eHHOM IS
uHGOPMUPOBAHUS 3asBUTENICH O MOPSAIKE MPEAOCTaBIeHUs MyHUIIMNAIBHBIX YCIYT, O
X0JI€ PACCMOTPEHHMS 3alIPOCOB O MPEAOCTABICHUN MyHHUIIMIAIBHBIX YCIIYT, a TAKXKE IS
MPEeIOCTaBICHUS MHOW MH(POPMAILIMM, B TOM YUCIIE YKA3aHHOW B MOJITYHKTE «a» MyHKTa
8 IlpaBunm  opraHuzanuMud  JAEATEIBHOCTH  MHOTO(YHKIMOHAIBHBIX  LIEHTPOB
MPEJOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYT, YTBEPKICHHBIX
[TocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 22  aexadps
2012 roma Ne 1376 «OO6 yrtBepxknenun IlpaBun opraHuzanuu JEATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEAOCTABICHUS rOCyJ1apCTBEHHBIX 171
MYHHUITUTIAIBHBIX YCIYT.

6.5. MO®I wuaQOpMHUPYIOT 3asBUTENEH O TOPSAKE MPEIOCTABICHUS
MyHUIIMOAIbHONM yCIYTHM, O XOJ€ BBIIOJHEHUS 3ampoca O MPEJOCTaBICHUU
MyHUUIMNAIBHOM  YCIAYTH, IO HMHBIM BOIpPOCAaM, CBS3aHHBIM C TIPEAOCTABICHUEM
MyHUIIMOAIbHONH yCIIyTM, a TaKX€ KOHCYJIbTHPOBAHUE 3asBUTENIEH O TOPSIKE
npefgocraBiaeHuss  MyHuUMnanpHOW ycimyru 4depes MOL[ B coorBercTBHM €
COTJIAIIEHUSAMU O B3aUMOJICICTBUM.

6.6. [Ipn npenocraBieHnn MyHULIMNIATIBHON YCIYTH N0 DKCTEPPUTOPUAIBHOMY
npuHuuny MOII:

1) mpuHUMAaET OT 3asiBUTEINS (MIPEACTABUTEINS 3asBUTEIS) 3asBIICHUE;

U JIOKYMEHTBI, IPEJICTABICHHbBIC 3asIBUTENEM (IIPEACTABUTENIEM 3asIBUTEINS);

2) OCYILIECTBIISIET KOIIMPOBAHUE (ckaHUpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX yHkTamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7 denepaibHOTO
3akoHa oT 27 wmtons 2010 roma Ne 210-d3 «O06 opraHuzanu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyTr» (Z1ajee - JOKYMEHTHI JIMYHOTO XPaHEHMUSI)
U TPEICTAaBICHHBIX 3asBUTENEM (MPEACTaBUTENIEM 3asBUTENSA), B Clydae, €cCid
3asBUTENIb (TIPEICTABUTENL 3aABUTENS]) CAMOCTOSATENILHO HE TMPEACTABWI KOIUU
JOKYyMEHTOB JIMYHOTO XpaHEHWs, a B COOTBETCTBUM C AJMUHUCTPATUBHBIM
periaMeHTOM Ui €€ TIPENOCTaBJICHHS HEo0XoauMa KOMUs JOKYMEHTAa JUYHOTO
XpaHeHHsI (32 UCKITIOYCHHEM CiTy4asi, KOTJa B COOTBETCTBUU C HOPMATUBHBIM MTPABOBBIM
aKTOM i1 TPEJOCTaBICHUS MYHUIUNAIBHOM YCIYrd HEOOXOIMMO NpEIbsBICHUE
HOTapHalbHO YJOCTOBEPEHHON KOMUU TOKYMEHTA JINYHOTO XpaHEHUs);

3) dopmupyer -HIEKTpOHHBIE MOKYMEHTHI W (MJIM) DJIEKTPOHHBIE O0O0pa3bl
3asIBIICHUS], TOKYMEHTOB, MPUHATBHIX OT 3asBUTENS (MPEICTABUTENS 3asBUTENS), KOMUN
JIOKYMEHTOB JINYHOTO XPAHEHUs, MPUHATHIX OT 3asBUTENs (IIPEACTABUTENS 3asiBUTEIS),
obecreunBas UX 3aBEPEHUE MIEKTPOHHOM MOMUCKHIO B YCTAHOBICHHOM IMOPSIJIKE;
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4) ¢ ucnosp30BaHHEM HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM
HaIpaBJsIeT 3JEKTPOHHBIE JOKYMEHTHI M (WJIM) AJIEKTPOHHBIE OOpa3bl JOKYMEHTOB,
3aBEPEHHBIC YNOJIHOMOYEHHBIM JOJDKHOCTHBIM JHUIIOM MO®I[ B opraHsl MECTHOTO
camoyrmpasieHuss B KpacHomapckoM Kpae, NOJBEIOMCTBEHHbIE WM OpraHu3aluH,
IPEIOCTABIISAIOIIUE COOTBETCTBYIOUIYI0O MYHULUIIAIBHYIO YCIIYTY.

6.7. PesynpraroM aaMUHHCTPATUBHOW NPOLEAYpPHI SIBISETCA IOJIy4YeHHUE
3asBuTeneM HHPOPMAIIMU O TMOPSIIKE MPeI0CTaBlIeHus MyHUIIMTIAIBHOMN YCITyTH.

6.8. Criocobom (ukcaiuu pe3ysibrata aIMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS
oTMeTKa B )KypHane MOIL] o npoBeneHHON KOHCYIbTALINH.

IIpuem 3anpocoB 3asiBUTEJIeH 0 MpeaocTaBIeHUd MyHUIIMIIAJIbHON YCJIYyTH
U MHBIX JOKYMEHTOB, He00X0AMMBIX Il IPEeA0CTABJICHUSI
MyHHIMIAJIBHON YCJIYTH

6.9. OcHoBaHMeM [ Hayajda aJIMUHUCTPATUBHOM NPOLEAYPHI SBISIETCS
npexacrasienue 3asBureiaeM B M®PIL] 3asBieHus o npegocraBiieHnd MyHUIMNANbHOU
YCIYTH ¥ COOTBETCTBYIOIIUX JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEIOCTABICHUS
MyHUIMNIAIbHOW YCIIYTH.

6.10. Corpyguuk M®Il npu mnpueme 3ampocoB O NPEAOCTABICHUU
MyHununaibHOW — ycayru MO  3ampocoB O MPEAOCTaBICHUU  HECKOJBKHUX
MYHHUIIUTAIBHBIX YCIyT (Jajee - KOMIUICKCHBIM 3ampoc) W BbIJaue pe3yIbTaTOB
IPEeNOCTaBICHUM MyHHUIIMNAIBHBIX YCIyTr (B TOM YHCIE B paMKaX KOMIUIEKCHOTO
3ampoca) yCTaHaBJIMBAET JIMYHOCTh 3asBUTEJS HAa OCHOBAaHUM MaclopTa Tpa)kJIaHUHA
Poccuiickon @enepanyi ¥ MHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTD 3asBUTENA,
B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoil denepannu, a TakxKe MPOBEPSIET
COOTBETCTBHUE KOMHU MPEACTABISIEMBbIX JOKYMEHTOB (32 HCKIOYEHHUEM HOTAPUAIBbHO
3aBEPEHHBIX) HMX OpUTMHaJaM (Ha TMpeaMeT HaJudusl TOMYUCTOK (OCHOBHBIMU
NpU3HAKAMHU TOJYUCTOK SBJIAIOTCS: B3BEPOLIEHHOCTh BOJIOKOH, M3MEHEHHWE TJIAHIIA
MOBEPXHOCTHOTO CJ0s OyMaru, yMEHbIIEHHE TOJUIMHBI OyMard B MECTE MOIAYUCTKH,
HapyiieHue (OHOBOM CETKM) WM JOMEYaToK (OCHOBHBIMH TPHU3HAKAMH TPUITHCOK
ABJIAIOTCS. HECOBNAJCHHE TOPHU3OHTAILHOCTH PACIOJIOKEHUSI TEYaTHBIX 3HAKOB B
CTPOKE, pa3iuyusi pa3Mepa M PHUCYHKa OJHOMMEHHBIX MEYAaTHBIX 3HAKOB, Pa3INYus
WHTEHCUBHOCTH MCTIOJIB30BAaHHOTO KPACUTETIS).

B cnydae ecnu mpencTaBieHbl MOUIMHHUKH JOKYMEHTOB 3asBUTENS, MEPEYEHb
KOTOPBIX ompezeneH myHKToM 6 crtaten 7 denepanbHoro 3akona ot 27 uronsa 2010 rona
Ne 210-®3 «O6 opranuzanuu NpeAoCTaBICHUs T'OCYNAPCTBEHHBIX U MYHUIUNAIbHBIX
ycayr», cotpyaHuk M®IL] cHuMaeT ¢ HUX KOIHH.

6.11. Corpynauk MO®IL], npu mnpueMe 3ampocoB MPOBEPSET NPABUIBHOCTH
COCTAaBJICHUA 3asiBJICHH (3ampoca), a TaKKe HWCUEPIBIBAIOIIMKA MEPEUYCHb JOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBHHM C AJIMHHHCTPATUBHBIM DPETJIaMEHTOM, W (POpPMHUPYET
MaKeT JOKYMEHTOB.

6.12. Ilpn mpueme KOMILIEKCHOTO 3ampoca y 3asBHUTENs COTpyAHUK MOIL]
00s13aHBI MPOUH(GOPMHUPOBATEH €0 000 BCEX TOCYIAPCTBEHHBIX U (MJIM) MYHUIIUTIATBLHBIX
yciyrax, yclyrax, KOTOpble SIBIISIIOTCSI HEOOXOOUMBIMM U OOS3aTEIbHBIMU  JUIS
npeaocTaBiIeHusT MyHULUINAIBHON YCIIyrH, MOJyYeHHE KOTOPBIX HEOOXOAMMO s
MOJIYYCHHSI TOCYJapPCTBEHHBIX (MYHUIIUTIATBHBIX) YCIIYT, YKAa3aHHBIX B KOMIUIEKCHOM
3armpoce.
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6.13. B ciyyac HECOOTBETCTBHUS JOKYMEHTA, YJOCTOBEPSAIOUIETO JMYHOCTD,
HOPMATHUBHO YCTaHOBJICHHBIM TPEOOBAaHUSAM WM €ro OTCYTCTBHUS — cOTpyaHUK MOI]
uHGOPMHUPYET 3agBUTENS (TPEACTABUTEIS 3aIBUTENSI) O HEOOXOIUMOCTH MPEAbIBICHUS
JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, MJIA MPENOCTABICHUAS MYHUUUNAIbHOU
ycayru U mpeniaraet oOpatutbess B M®Il mocie mpuBeneHuss B COOTBETCTBHE C
HOPMAaTUBHO  YCTAQHOBJICHHBIMU TPEOOBAHHAMH  JOKYMEHTa, YIOCTOBEPSIOIIETO
JIMYHOCTb.

6.14. B ciyuae HeNpeaCTaBICHUS 3asBUTEIEM KaKOTO-JIMOO JOKYMEHTa,
HEOOXOUMOTO Il TPEeaoCTaBiIeHUss MyHHIMNAIbHONW yciayryu, crenuaiuct MOIL]
yBEIOMJIIET €ro 00 3TOM W COOOIIAeT, YTO YCTAHOBJIEHHBIM CPOK TMPEIOCTABICHHS
MyHuIMNaIbHON yCIyrH OYyJIeT HCUYHUCIATHCS CO JHS TMOJy4YeHHs] AJMUHUCTpALUEH
BCEX JIOKYMEHTOB, HEOOXOIMMBIX ISl MOTy4YeHuss MyHUIIMTAIBHON YCITyTH.

Ha pacnucke o mpueme AOKYMEHTOB MPOCTABISAECTCS OTMETKA O TOM, YTO
3asIBUTENIO  JaHbl  Pa3bsICHEHUS O  HEOOXOJMMOCTH  TPEJACTaBICHUS  BCEX
COOTBETCTBYIOIMX JUIsl NOJIy4eHUs MyHULIMIAIbHOMN YCIIyTH TOKYMEHTOB.

6.15. Cnenmanuct M®L] odopmiisieT u BbaeT 3aIBUTEIIO PACIUCKY O MpUEME
JOKyMEHTOB C yKa3aHMEM PErHuCTPAllMOHHOTO (BXOJSINIET0) HOMEpPAa W JaThl MpUeMa
3asBJICHHASA O TMPENOCTaBICHMH MyYHUIMIAIBHOW YCIYIM W COOTBETCTBYIOIIHUX
JOKYMEHTOB, B KOTOPOM YKa3bIBarOTCS (haMUIMsl, WHULUAIBI, JOJDKHOCTb, CTaBHTCS
noanuck crienuanucra MOLI, mpuHABIIETO TOKYMEHTHI.

6.16. PesympraToM aIMMHHCTPATUBHON TPOLEAYpPHI  SBISETCS  MPHEM
cneruanuctoM MOI] 10KyMEHTOB, IPEICTABIEHHBIX 3asBUTEIIEM.

6.17. Cnocobom Qukcanuu pe3yipTaTa aIMUHHCTPATHBHONW MPOIEIYPHI
ABygeTCS 0(hOPMIICHHE PACTICKU O TIPUEME JOKYMEHTOB OT 3asBUTEIIS.

6.18. OOmwmii CPOK BBITIOJHEHHS] aMUHUCTPATUBHONM MPOLEAYPHl HE MOXKET
npeBbiaTh 1 (0uH) 1CHb.

®opmupoBanue U HanpaBJieHne M®PII MekBeJOMCTBEHHOI'0 3a1Ipoca
B AIIMUHHUCTPALIHIO

6.19. OcHoBaHueM /I Havyasla aJIMUHUCTPATUBHOMN MPOIIEAYPHI SBISIETCS IPUEM
cneruanuctoM MOI] 10KyMEHTOB, IPEICTaBIEHHBIX 3asBUTEIIEM.

6.20. Cnemmamuct M®I] roTOBUT makeT MPUHATHIX JTOKYMEHTOB U HAIPaBIISET
€ro B AIMUHUCTPAIIMIO B COOTBETCTBHH C COTJIAIIICHUEM O B3aUMOICHCTBUH.

6.21. Pe3ynbTaToM aJMHUHUCTPATUBHOW MPOLEAYPHl SBISIETCS HANpaBIICHUE
MO®II B AIMUHHCTpALIUIO TPUHATHIX OT 3asBUTEIIA IOKYMEHTOB.

6.22. Cnocobom (¢ukcamum pe3yipTaTa aJAMHUHUCTPATUBHONW MPOLETYPHI
ABIgeTCS CPOPMUPOBAHHBIA (ails, moaTBepxkAatrouUil (aKT OTHPABKU WM WHOU
JIOKyMEHT, CPOPMUPOBAHHBIN B COOTBETCTBHH C COTJIAINICHUEM O B3aUMOJCHCTBHH,

6.23. OOmuil CpoK BBHIMOJIHEHUS AIMUHUCTPATUBHOW MPOLIEAYPHl HE MOXKET
npeBbImath 1 (0AMH) JEHb.

Boinaua 3asgBuTenio pe3yjbraTa npegocraBiaeHnss MyHMIMNIAJIbHOM YCJIYIH,
B TOM 4HcJIe BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, OATBEPKIAK X
coJeprkaHMe JJIEKTPOHHBIX JOKYMEHTOB, HanpaBJjJeHHbIX B M®DI]

10 pe3yJbTaTaM npenocraBjaeHus MyHHIHMIAIbLHOH YCJIYIH
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6.24. OcHoBaHueM Ui Hayajga aJMUHUCTPATHUBHOM MPOLEIYpPHI SBISETCA
nosyuyenne M®IL[ ot AxMuHUCTpauy JOKyMEHTOB JUISl UX BBIIAYH 3asIBUTEIIIO.

6.25. M®I] yBegomisieT 3asBUTENS O TOTOBHOCTH pe3yjbTara MpeaoCTaBICHUs
MyHUIMIAIBHON YCIYTH W TIpUTJaIiaeT 3asBuTess npuoObiTh B ML mns momydeHus
COOTBETCTBYIOILIUX JIOKYMEHTOB.

6.26. Ha nwunom mnpueme crnemuasmct MO®I[ Beymaer  3asButento
COOTBETCTBYIOIIUE JOKYMEHTBHI, IOJy4eHHbIE OT AJMUHHCTpAlMHM, Ha OyMa)kKHOM
HOCHTEJIE.

Corpynnuk MO®Il ocCywIecTBISET COCTABICHHE M BbLAAUY 3asIBUTEISIM
JOKYMEHTOB Ha OyMa)XKHOM HOCHTEJIE, MOIATBEPKIAIOIINX COAEPIKAHUE SIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B MO®I[ 1no pesymprataM  OpeaOCTaBIICHUSA
MyHUIIMNAIBHOW  YCIYTH, B COOTBETCTBUM C TpeOOBaHUAMH, YCTaHOBJICHHBIMU
[IpaButensctBOM Poccutickon denepanumu.

6.27. PesynbraroM aAMUHUCTPATUBHOW MpOLEAYypbl SABJIAETCS  BblJaua
3asIBUTEIIO IOKYMEHTOB.

6.28. Cnocobom Qukcanuu pe3yipTaTa aIMUHHCTPATHBHONW MPOIEIYPHI
SBJIAETCS MIPOCTABIICHHE OTMETKHU B JKypHAJIe BBIJIAYU PE3YyJIbTATOB FOCYJAPCTBEHHBIX U
MYHHUIIUIAIBHBIX YCIYT O JIaTE BbIJIAYU 3aABUTEIO TOKYMEHTOB.

6.29. OOmui CpoK BBHIMOJHEHUS ATMUHUCTPATUBHOW MPOLIEAYPHl HE MOXKET
npeBbImath 1 (0AUH) IeHB

HNHuble neiicTBusi, He00X0AUMBbIE ISl MPEAOCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH, B
TOM YMCJIe CBA3aHHbIE C POBEPKOM AeHCTBUTEILHOCTH YCHJICHHOM
KBAJTH(PUUMPOBAHHOM JIEKTPOHHOM MOJAMUCH 3aiBUTEJISA, MCIOJIb30BAHHOM NIPH
oOpaneHnH 32 MOJy4eHHeM MYHUIIMIIAJIbHOM YCJIYIH, a TAKKe C YCTAHOBJIEHUEM
MepevYHs CPeICTB yI0CTOBEPSOUIUX IEHTPOB, KOTOPbIE I0IYCKAKTCS JAJI
HCIOJIb30BAHUA B 1eJIsIX o0ecneyeHUs] YKa3aHHOW POBEPKH U ONpPeIe/IsIIOTCHA Ha
OCHOBAHHMH YTBEP:KIaeMOi OPraHoM, MPeA0CTABIAKIIMM MYHUIUNIAJIBHON yCJIyTYy,
1o corjiacopanmnio ¢ PegepaabHou ciayx00ii 6ezonmacHocTu Poccuiickoi
denepauuu MoeH YIpo3 0e30nacHOCTH HHGopMauuu B ”HPOPMALMOHHOM
cHUCTeMe, HCI0JIb3yeMOil B LeJIsIX PHeMa 00palleHnii 3a IoJIyYeHHeM
MYHHUIMIAJbHOM YCJIYTY U (MJIH) IPEeA0CTABJICHUS TAKOM YCJIYIH

6.30. OcHoBaHuMeM /I HadyaJla AJIMHUHHCTPATUBHOM MPOLEIYPHI SBISIETCS
npenacrasieHue 3asBureraeM B M®I| 3asBiaenus o mpegocraBiieHnd MyHUIIMNANbHOU
YCIyTU ¥ COOTBETCTBYIOUIMX JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEIOCTABICHUS
MyHUIIMTAIBHON YCITyTH TOAMMCAHHBIX YCUIIEHHOW KBATM(DUIIMPOBAHHOM IIIEKTPOHHOM
MOAMHUCHIO.

6.31. Corpyauuk MODII ocymiecTBiasieT WHBIE IEHCTBUSA, HEOOXOIUMBIC IS
IpefocTaBiacHuss MyHHMIMNAIBHOM YCIYTM, B TOM YMHCIIE CBSI3aHHBIE C IPOBEPKOMU
JEHUCTBUTENBHOCTU YCUICHHOW KBANU(ULIUPOBAHHOM 3JIEKTPOHHOU MOIUCH 3asiBUTENS,
UCTIOJIb30BaHHON MpU OOpalleHUH 33 MOJyyeHHeM MyHHUIMIaIbHOW yCIyTH, a TaKXkKe C
YCTaHOBJICHHEM IIE€PEYHSI CPEACTB YIOCTOBEPSIOIINX LEHTPOB, KOTOPHIE IOIYCKAIOTCA
JUISL UCTIOJB30BAaHUS B LIETSAX OOECHeueHMs YKa3aHHOW MPOBEPKU U OMpPEAENsoTCs Ha
OCHOBAaHMHM  YTBEPKJIAEMOW  OpPraHoM, NPEJOCTABISIIOIIMM  T'OCYJAAPCTBEHHYIO
(MyHULIMIIANIBHYIO0) YCIIYTY, MO coryiacoBaHuio ¢ denepanbHOl ciyk00i 6€30MacHOCTH
Poccuiickoit ~ @expepanuu  Monaenu  yrpo3  0Oe€30MmacHOCTM  MHpOpMauud B
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WH(OPMAIIMOHHOM CHUCTEME, MHCIOJIb3yeMOM B 1eMsAX IMpuema oOpailieHuil 3a
noJiydueHreM MyHUIUIIAIbHON YCIyTH U (UJTK) NPEOCTABICHUS TAKOU YCIIyTH.

6.32. Pe3ynpTaTtoM aqMUHUCTPATUBHOW MPOLIETYPHI SBISETCS BbIsIBICHHE (daKTa
JNENUCTBUTENBHOCTU (HEeIeCTBUTEIBLHOCTH) YCUJICHHOMU KBaJTU(UIIUPOBAHHON
AJIEKTPOHHOM ITONMUCH 3asIBUTEIISA.

6.33. CnocoboMm (ukcanuu pe3yibTata aIMUHUCTPATUBHOM IPOIEITYpPHI
SBJIAETCS NIPOCTABIIEHUE OTMETKHU B JKypHAJIC BbIIaYU PE3YyJIbTAaTOB rOCYIaPCTBEHHBIX U
MYHHUIIUIAIBHBIX YCIYT O JIaT€ BbIIAYU 3aIBUTEIO IOKYMEHTOB.

6.34. CnocoboMm (ukcanuu pe3yibTata aJMUHUCTPATUBHOM MPOIIEITYpPHI
ABJISIETCS OTMETKA B )KypHase MOILI,

HavanpHuk ynpaBieHus
MYHHUIIUIAIBHOW COOCTBEHHOCTHU H.A. Yepneiiko
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[MPUJIOXEHUE

K aIMUHACTPATUBHOMY PETJIAMCHTY
MPEIOCTABICHUS MYHUITUTIATBHOW YCITYTH
«3aKIIIOUYEHHE JOMOIHUTEIHLHOTO
COTJIAIICHHS K JOTOBOPY apCH/IbI
3EMEJIBHOTO YYacTKa, JIOTOBOPY
0€3B0O3ME3THOr0 MOJIL30BAaHUSI
3€MEJIbHBIM Y9aCTKOM»

['maBe MyHUIIUITATEHOTO 00pa30BaHUS
AOUHCKUI paiioH

oT

(®UO 3asBuUTENS, HAUMECHOBAHUE IOPUAMYECKOTO
JMIA, KOHTAKTHBIH TeaedoH)

3aaBJIcHHE

(TIpm 3amoTHeHNH 3asBICHUS (pU3nUecKHM JuoM ykassiBaetcs: ©.1.0., nata poxxnenuns, MHH, anpec npoxuBanus,

TIaCTIOPTHBIC JaHHBIC, TIPH 3AIIOJIHEHUHN 3aABJICHUS IOPUAUYECKUM JIMIOM YKa3bIBaCTCA: IIOJJHOC HAUMCHOBAHUE C

yYKa3aHHEM OpPTraHM3aIlOHHO — IIPaBOBOH (OPMBEI, ajpec perucTpannu, ceunerensctsa OI'PH HoMep 1 nata BeIgaun

B JIMIC MPCACTABUTCIIA

(®.1.0. npeacraBures)
JICUCTBYIOIIETO0 HA OCHOBAHUU

(PexBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIEr0 TIOJTHOMOYHS MIPEICTaBUTENS)
HpOH_Iy 3aKJIIIOYUTh JOIMOJIHUTCIBHOC COTJIAIIICHUE O BHCCCHHNU W3MEHCHHUH B A0roBOp

(apeHBI 3eMeNbHOTO yJacTKa WM JOTOBOP 0€3BO3ME3THOTO TONb30BaHMS 3eMEIbHBIM YYaCTKOM)
CBeneHus 0 3eMEILHOM Y4acTKE:

IImomane M 2
KamactpoBsiit HOMED
Anpec:

PexBu3UTHl J1IOrOBOpa apeHjabl 3€MEJIbHOTO ydacTka (JoroBopa 0O€3BO3ME3IHOTO
CPOUYHOTIO MOJIL30BAHUS 3€MEJIbHBIM YYaCTKOM )
oT No

B cootBerctBun ¢ ®denepanbHbiM 3akoHOM OT 27 wuronst 2006 roma Ne 152-@3
«O mepcoHaNbHBIX [JIAaHHBIX» B IIEJAX PACCMOTPEHHUS HACTOSIIETO 3asBIICHUS
H’

(pamunusi, uMs1, OTUECTBO)
Jako corJyiacue Ha 00paboTKy MOUX epCOHATBHBIX JTAHHBIX

(moamnuch 3asiBUTENS)
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Jara TToamuce dUO



