IHOCTAHOBJIEHHE

AIMUHUCTPAIIUU MYHULIUITIAJIBHOI'O OBPA30OBAHMUSI
ABUHCKUMN PAMOH

or 12.12.2018 Ne 1480
r. AOMHCK

00 YTBECPKACHUHA AAMUHUCTPATUBHOI'0 PEriiaMeHTa
npeaocraBJdcHUsA MyHHHHHaﬂbHOﬁ YCayru «YBeIlOMl/ITeJIBHaH
perucrpanusi TpyaoBoro aorosopa € paﬁOTOIlaTeJIeM (l)n3nqec1ch JIMIIOM, HE
ABJAKIMMCA HHAUBUAYAJIBHBIM MPEATNIPUHAMATEIICM»

B nensax permameHTanuu aAMUHUCTPATUBHBIX MPOLIETYP U aIMUHUCTPATUBHBIX
JNEUCTBUN MpU MPETOCTABICHUM MYHHUIIMNAIBHOM YCIYyTd MO YBEJIOMUTEIBHOMN
perucTpalu TPYJIOBOrO JOroBOpa ¢ padorojnareneM (QU3MYECKUM JIUILIOM, HE
SBJISIONIMMCS.  UHAUBUAYaIbHBIM  TpPEANpPUHUMATENIEM, B  COOTBETCTBHU  C
denepanbHbiM 3akoHOM OT 27 wmionss 2010 roma Ne 210-®d3 «OO6 opraHu3anuu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT», MOCTAHOBJICHHEM
aIMUHUCTPAIIMA MYHUIIMIAIBHOTO 0oOpa3oBaHUs AOWHCKUN pailoH oT 3 aexadps
2018 roma Ne 1419 «OO0 yTBepkIeHUH TOPSAIKOB Pa3pabOTKU U yTBEPKIACHUSA
aJIMUHUCTPATUBHBIX PETJIaMEHTOB OCYUIECTBICHUS MYHHMIIMIAIBHOTO KOHTPOJI,
pa3pabOTKM M YTBEPKICHUA AAMUHUCTPATHUBHBIX PETIAMEHTOB MPEAOCTABICHUS
MYHHUITUTIATBHBIX YCIYT, TPOBEACHHS SKCIEPTH3bI MPOCKTOB aIMUHUCTPATHBHBIX
PErJIaMEHTOB OCYIIECTBJICHHUS] MYHULUIIAJIBHOTO KOHTPOJISI M aJIMHUHHUCTPATUBHBIX
PErJIaMEHTOB MPEAOCTABIECHUS MyHULMIIAIBHBIX YCIyT», YCTABOM MYHHUIIMIATBHOTO
oOpa3zoBaHuss AOWHCKMI pPalOH aIMUHUCTpAIMS MYHHUIUIAILHOTO 00pa3oBaHUs
AOWHCKHUI palOH MO CTAHOBJI Sl € T:

1. YTBepauThH aJIMUHUCTPATUBHBIN perjiaMeHT IPEeIOCTaBIICHUS
MYHUITUTIATBHOW YCIYyTU «YBEJIOMUTEIbHAS PETUCTPAILMs TPYJOBOTO JOTOBOpA C
paboromareneM  (PU3MYECKUM  JIMIIOM, HE  SBJISIOMIUMCS  HHAWBUAYaJIbHBIM
mpeanpuHuMaTenemM» (MpuaaraeTcs).

2. Ilpu3Harb  yTpaTUBIIMM  CHJIy  T[OCTAHOBJEHUE  aJIMHHHCTpPALUU
MyHUIIMNIATBHOTO oOpa3zoBanus AOuHckuil pailon ot 1 ¢eBpans 2016 roma Ne 46
«O0  yTBEepXKACHUM  AJAMUHUCTPATUBHOTO  perjaMeHTa  IpeaoCTaBIICHUs
MYHUIIUNIATBHOU YCIyru «YBEJAOMUTENbHAS PETUCTPALMsl TPYJOBOTO JOTOBOpA C
paboronarteneM  (QU3WYECKUM  JIMLIOM, HE  SBISAIOIIMMCS  WHAUBUIYaJTIbHBIM
MpPEeANPUHAMATETIEM.

3. OOmemy oTaeny aJAMUHUCTpPAllMU MYHMIIUIAIBLHOTO  0O0pa30BaHUS
AOunckuii  parion (bemas) omyOmuMkoBaTh  HACTOSINEE IMOCTAHOBJICHHE B
OOIIIECTBEHHON MONUTUYECKON ra3ere «AOMHCKUI MYyHUIUNAIbHBI BECTHUK» U
pa3MecTuTh Ha O(HUIMAIBHOM CalTeé OpPraHOB MECTHOTO CaMOYMPABJICHHUS
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MYHUIIMIIAJIBHOTO 00pa3oBaHusi AOUHCKHI paiioH B cetu MHTEpHET.
4. IlocTaHOBJIEHME BCTYNAET B CUILY CO JHS €r0 ONMyOIMKOBAaHMS.

Hcnonustronnii 00s13aHHOCTHA
TJIaBbl MYHUITUIIAJIBHOTO 00pa3oBaHus
AOUHCKUM paiioH B.A.MBanoB



YTBEPX/IEH

IMIOCTAHOBJICHUEM aIMHWHHUCTPALIN
MYHUIUIIAJIBHOI'O 06p330BaHI/IH

AOUWHCKUI paiioH
ot 12.12.2018 r. Ne 1480

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpPeAoCTABICHUA MYHUIMIIAJIbHON YCIYIH
«YBeAOMHTEJbHAS PErHCTPALMS TPYAOBOI0 10r0BOpPa ¢ padoroaareaeM
(pu3nYecKUM JMLOM, He ABJAIMIMMCH HHIAUBHAYAJIbHBIM
npeAnpuHUMATEIEeM

1. OBIIUE ITOJOXEHUSA
IIpeamer peryJiupoBaHusi perjiaMmeHTa

1.1. AIMUHHUCTPATUBHBII PErIaMeHT NPEIOCTABICHHUS] MYHHULMIIAIILHON YCIIyTH
«YBenoMuTenbHasl perucTpaius TPyAOBOTO JIOTOBOpa ¢ paboromarenemM (PU3NYeCKUM
JIUIIOM, HE SIBISIONIMMCA HWHAWBHUAYATIbHBIM MpEANpUHUMATEIeMy (fajiee Mo TeKCTy —
AIMUHHCTpAaTUBHBIA periaMeHT) pa3paboTaH B LEJIsIX MOBBIIICHUS KauecTBa
NpPeOCTaBIeHUs] U JOCTYIMHOCTH MYHHUIIMNAIBHON YCIYTH, CO3JaHUS KOM(pOPTHBIX
YCJIOBHM [JIJIsl TIOJIydaTeled MYHUIMNAIbHOW YCIYTM W YCTaHABIMBACT MOPSIOK H
CTaHAApT MPEAOCTABICHUS MyHUIMNIAIBHOW YCIYrd IO YBEAOMUTEIbHOM pErucTpaluu
TPYJIOBBIX JIOTOBOPOB, 3aKJIF0UAaEMbIX (MPEKPALIEHHBIX) PAOOTHUKOM C pabOTOJATENEM -
(bU3HYECKUM JIMIIOM, HE SBIISIOMMUMCS MHANBUAYAJIbHBIM MPEANPUHUMATENIEM (Janee 1mo
TeKCTy — MyHuIunan€bHas yciyra).

Kpyr 3asaBuresen

1.2. [IpaBo Ha monydyeHue MyHUIUIATBEHOW yCIyTH UMEIOT (PU3UYECKHE JIHIIA,
MPOXKUBAIOIINE (B COOTBETCTBUHM C PETHCTpAIlMil) HA TEPPUTOPUH MYHHUIIUTATHHOTO
obOpa3zoBanus AOWHCKHI paiioH:

- BBICTYNAIOLIME B KayecTBE paboronarenss (U3MUECKOro JIMLA, HE
SBJIIONIETOCS WHANBUAYAITBHBIM TPEANPUHUMATENIEM, MO0 HWHBIC YHMOJIHOMOYEHHBIC
VMU JIMIIA IPY HATMYWU HaJJIeKaIUM 00pa3oM oPOpMIICHHBIX TOTHOMOYHUH;

- paboOTHUKH, B cCiy4ae cMepTH pabotomarens (HU3MUYECKOTrO JUIA, HE
SABJISIFOILIETOCS. MHIAWBHUAYAJbHBIM MPEANPUHUMATENIEM, WU OTCYTCTBUSA CBEACHUH O
MeCTe ero mpeObIBaHUS B TEUCHHE JIBYX MECAIEB, MHBIX CIIy4asX, HE TMO3BOJISTFOIINX
MPOJIOJIKATH TPYJOBbIE OTHOLIEHUS U UCKITIOYAIOIIUX BO3MOKHOCTh PErUcTpanuu Gpakra
MPEKpaIlEeHNs] TPYJAOBOrO JOTOBOPAa B COOTBETCTBUU C YACThiO TpeTbeil  crtaThu 307
TpynoBoro xoaekca Poccuiickoit denepamuu (1anee mo TeKCTy — 3asiBUTEIIN).

OT uMeHH 3asiBUTENIS C 3asBJICHUE O NPEAOCTABICHUN MyHUIUIAIBHON yCIIyT!
BIIpaBe OOpaTUTBbCS  €ro  MPEeACTaBUTENb, HAJAEJIEHHBIM  COOTBETCTBYIOIIMMHU
MTOJTHOMOYHUSIMH.
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TpebdoBanus k nopsaAky HHGOPMHUPOBAHMS O NPEIOCTABICHUHI
MyHUUUIAIBHOU YCJIYTH

1.3. Uudopmanus o MECTOHAXOKICHUH, KOHTAKTHBIX TeledoHax, o(hUIuaIbHOM
caiiTe, ajpece DIEKTPOHHOW TMOYTHl U Tpaduke paboOThl  AAMUHHUCTPALUU
MYHUIMIIAJIBHOTO 00pa3oBaHusi AOHWHCKHMN paiioH (#amee - AJMUHHCTpAIUs)
pacmonoxeHa Ha O(UUIMATBHOM caiiTeée OpraHoB MECTHOTO CaMOYIIPaBJICHUS
MyHHUIIMIAIBHOTO oOpa3oBanus AOWHCKUM paiioH B cetu MurtepHer, Enunom moprane
rOCYJapCTBEHHBIX W MYHULHMIAIBHBIX ycayr (pyHkumii) (nansee mo texkcry — [lopran),
[TopTane rocynapcTBEHHbIX U MyHULIMNANBHBIX ycIyT (pyHkiwmit) KpacHogapckoro kpas
(manee o TeKCTy — peruoHanbHbIi [lopTan).

1.4. Uudopmarnivs 0 MECTOHAXO0KICHNU, KOHTAKTHBIX TenedoHax, 0puluaIbHOM
caifte, azpece IMEKTPOHHOM MOYTHI M rpaduke pabOThl yNpaBiICHUS SKOHOMHUYECKOTO
pa3BUTHUSl aJIMUHUCTPALIMM MYHULMIAIBHOTO 0Opa3oBaHus AOMHCKHUI palioH (manee -
VmpaBienne) pacmnojokeHa Ha  OQUIIMATLHOM  CalTe  OpPraHoB  MECTHOTO
caMOYIIpaBJ€HUs] MYHULIUINIAJBLHOTO oOpa3oBaHusi AOMHCKUM paiioH B cetu MHTepHer,
[Toprane, pernonansHom [loprane.

1.5. Undopmarust 0 MeCTOHAXO0XKACHUH, KOHTAKTHBIX Tele(oHax, opuimanrsHOM
caiite, afpece AJIEKTPOHHOM MOYTHI U rpaduke paboThl TOCYAapCTBEHHOIO aBTOHOMHOTO
yupexnenus: KpacHogapckoro kpasi «MHOToGyHKIIMOHATBHBIN LEHTP MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIIMITAILHBIX yCIyT KpacHomapckoro kpas» (Jajnee mo TeKCTy —
M®II) pacronokena Ha ourmansHoM caiite M®II, [Toprane, pernonansuom [lopTane.

1.6. HWudopmanms o MyHUIMIANBHONW yCIyre MPeIoCTaBIsETCS IO
AJIEKTPOHHOM TOYTE, MOCPEACTBOM TelaedOHHOU CBsS3U, pa3MelieHus: MHPOpMAIMK Ha
opuIMATbHOM CaiiTe€ OpPraHOB MECTHOTO  CaMOYIMpPAaBICHUS  MYHUIUIAIHHOTO
oOpa3oBanust AOMHCKMI palioH, MyONWKalMid B CpeACTBaX MaccoBOW HH(opmamuy,
u3anusg  MHPOPMAIMOHHBIX  MaTepuaioB  (Opomop, OyKIeTOB, CIpPaBOYHO-
nH(OPMAIIMOHHBIX KapT, mocpenctBoM [loprana, pernonansHoro [loprana.

1.7. VnpaBnenwe  ocymiecTBiusieT — QyHKIMH ~ UHPOPMHUPOBAHUS |
KOHCYJIbTUPOBAHUSI TPaXJAaH O TMOPSJKE MpeAoCTaBlieHus MyYHUIIUMAIBLHON YCIyTH,
npreMa OT 3asBHUTENEH JOKYMEHTOB, HEOOXOUMBIX VISl IOJIYYCHUSI YCITyTH, IEPBUYHOM
ux 00pabOTKH, KOHTPOJS 32 CPOKAMH IMPOXOXKACHHUS IOKYMEHTOB, a TaK)Xe BbIIayH
3asIBUTEIISIM JIOKYMEHTA 110 UTOTaM MpeocTaBlieHnsd MyHUIIMNanbHOU yCIyTH.

1.8. OcHOBHBIMHU TpeOOBaHUAMHU K WHGOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX JIHII
SABJISIFOTCS:

- TOCTOBEPHOCTH IMPEIOCTABIIsIEMON HH(DOpMALINY;

- YETKOCTh B U3JI0KEHUU WH(OPMAIUH;

- MOJTHOTA UH(OPMHUPOBAHUS;

- HarJISIAHOCTH (hOpM MpeAoCcTaBiIeHUs HH(DOpMaIUY;

- yA0OCTBO M IOCTYIMHOCTH MOJy4YCHHsI HHPOPMAIIUK;

- ONIEPATUBHOCTD NMPEAOCTABIECHUS HH(OPMAIIIH.

1.9. Ha uaopMaImoHHbIX CTeHIaX A IMUHUCTPAINH, a TAaKXKe Ha OUITHATEHOM
caiiTe OpraHoB MECTHOTO CaMOYTPAaBIEHUS MYHHMIIMIIAIILHOTO oOpa3oBaHus AOWMHCKUN
paiioH pa3meraeTcs ciaeayrouias HHpopMarus:

- 0 TIOPSIAKE MpeaocTaBiIeHuss MyHUIIMIIAIBHOUN YCITyTH;

- (hopma 3asBIIEHUS O peocTaBleHN MyHHUIIUNIAIbHON YCIyTH;



5

- TepeuYeHb JTOKYMEHTOB, HEOOXOAMMBIX Ui MOJydeHus MyHUIUNanbHON
YCIIyTH;

- pe’xuM paboThl YTpaBlIeHUs, a TAKKE€ OPraHOB U OpraHu3aluii, oopamieHue
B KOTOpPbI€ HEOOXOAUMO JUIsl PEOCTaBICHUS] MYHULIUITAIBHON YCIYTH;

- aJjpeca UHBIX OPraHOB, YUYACTBYIOIIMX B MPeIOCTaBICHUN MyHUIIUIAIBHOM
YCIIyTH;

- aapec oQUIMATLHOTO calTa OpPraHOB MECTHOTO CaMOyIpaBJICHUS
MYHUIIUIIAJIBLHOTO 00pa3oBaHust AOMHCKHI paiiloH, a TakKe OPTaHOB U OPTaHU3AIIHM,
oOpallleHue B KOTOPbIE HEOOXOAUMO JJIsl PEe0oCTaBIeHUSI MyHUIIMTIATBHON YCITYTH;

- HOMepa Tene(OHOB M aapeca AICKTPOHHOW MOYTHI YTPaBICHUS, a TaKXKe
OpPraHoOB W OpraHu3aluii, oOpaliieHne B KOTOpble HEOOXOIUMO JIJIsl TIPEIOCTABICHUS
MyHHUIIMTTAIBHON YCITYTH.

1.10. Mecta st uHGOPMUPOBAHUSA, MPEIHA3HAYCHHBIE ISl O3HAKOMIICHUS
3asgBUTENEH ¢ MH(POPMALIMOHHBIMU MaTepuagaMu, 000PyAyIOTCA:

- UHQOPMAITMOHHBIMU CTECHJIAMU;

- CTYJIBSIMU U CTOJIAMHU U1l 0QOPMIIEHUSI TOKYMEHTOB.

1.11. KoHcynbTallud MpPEeNOCTABISAIOTCS OTBETCTBEHHBIMU CIIELUAINCTAMU
OpU JUYHOM WM MHCbMEHHOM OOpAalllEHUH 3aMHTEPECOBAHHBIX JIMI, TOCPEACTBOM
YCTHOTO KOHCYJBTUPOBaHUS, O(PHUIMAIBHOIO caiTa, Tene(OHHOW CBSI3U WIH
3JIEKTPOHHOM MOYTHI, TOYTOBOM CBSI3H.

1.12. KoHcynbTanuy NpeaoCcTaBIisioTCs MO CASAYIONINM BOIIPOCAM:

- 0 TIEpeYHE TOKYMEHTOB, MTPEICTABIISAEMBIX ISl OTyIeHUS MyHUIUITATbHOMN
YCIIyTH;

- 0 BpEMEHM TpUeMa JOKYMEHTOB, HEOOXOIWMBIX MJii TMOJy4eHHUs
MyHununaibHOU yCIyTH;

- 0 CPOKE MpeNOCTaBIeHUs] MyHUIIMITAIBHON YCIIYTH.

1.13. KoHCynbTHpOBaHHME  3aWHTEPECOBAHHBIX  JIUI[ O  TOPAIKE
npenocTaBiieHus MyHUIIMNANBHON YCIYTH POBOJUTCS B pabouee BpeMms.

1.14. Bce KOHCYBTAIIMH, @ TAKXKE MPEJOCTABICHHBIC CIICIIHAIIUCTAMH B XOJIC
KOHCYJIbTAIlMH IOKyMEHTbI PEAOCTaBISIOTCS OECIIaTHO.

1.15. ChneumanmucT,  OCYIISCTBISIONIMA  WHAWNBUIyaAIbHOE  YCTHOE
KOHCYJIbTUPOBaHUE, JOJKEH IPUHATHh BCE HEOOXOAUMBIE MEPhI JISl 1a4H MOJHOTO U
ONEepaTHUBHOIO OTBETa Ha MOCTABJICHHbBIE BOMPOCHI, B TOM YHUCIE C MPHUBJICUYCHUEM
JIPYTUX CHEIHAIMCTOB. Bpemsi oxumaHus B ouepeau 3aMHTEPECOBAHHOTO JIUIA TIPU
WHIMBUIYAIEHOM YCTHOM KOHCYJIBTUPOBAHUN HE MOXKET MPEBBIMATEH 15 MUHYT.

NuanBuayanbHOe YCTHOE KOHCYJIBTUPOBAHHME KAXKIIOTO 3aMHTEPECOBAHHOTO
JUIA CHEIUAINCT OCYIIECTBIsIET He OoJee 15 MUHYT.

1.16. B cayuae ecnu s TIOATOTOBKM OTBeTa Tpedyercs OoJiee
IPOAODKUTEIHFHOE BPEMSI, CTICIIMAIIUCT, OCYIIECTBISIONNN HHIUBUAYATIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOKET MPEAJIOKUTh 3aMHTEPECOBAHHBIM JIUI[AaM OOpaTUTHCS 3a
He0oOXxoaMMol HH(pOpMaIUe B MMCbMEHHOM BUJIE, JIMOO HA3HAYUTH JIPYroe yIo0HOoe
JUTS 3AMHTEPECOBAHHBIX JIMIL BPEMS JIsl YCTHOTO KOHCYJIBTUPOBAHMS.

3BOHKM TpaxkJaH MPUHUMAIOTCS B COOTBETCTBHHM C TIpadUKOM pabOThI
oTpacieBbiX ((YyHKIIMOHATBHBIX) OPraHOB AJIMUHUCTpAIlMH, a TaKXKe OpPraHOB U
OpraHu3aluii, oOpamieHue B KOTOpble HEOOXOAWMO JUIi  HIPEIOCTaBIICHUS
MyHununaibHOU yCIyTH.
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1.17. Tlpu otBeTax Ha Tene(OHHBIE 3BOHKU CIECIHAIIMACT, OCYIIECTBIISIOIIHMA
nH(pOpMHUpPOBaHUE U KOHCYJIbTUPOBAHME, CHSIB TPYOKY, JIOJDKEH Ha3BaTh (haMUIIUIO,
HUMsI, OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh U HAaMMEHOBaHHUE yupexjaeHus. Bo Bpems
pasroBopa HEOOXOIWMO IIPOM3HOCUTH CJIOBa 4YETKO, H30erath «IapajuiesIbHbIX
pPa3roBOPOB» C OKPYKAIOIIMMHU JIIOJIbMH U HE IPEephIBaTh Pa3roBOp IO IMPUUYUHE
MOCTYIUICHUS 3BOHKA Ha IPYTOM armmapar.

Bpewms pazroBopa He 10KHO MpeBbIaTh 10 MUHYT.

1.18. Ilpu HEBO3MOXHOCTH  CIIEMATUCTA, TPHUHSIBIIETO  3BOHOK,
CaMOCTOSATEIILHO OTBETHTH Ha TIOCTABJICHHBIE BOIIPOCHI, TeJIe(DOHHBIN 3BOHOK JTOJKEH
OBITH TepeaapecoBaH (IepeBeicH) Ha APYroro CHEIUaICTa WIN K€ 00paTUBIIEMYCS
TpaXAaHUHY JOJKEH OBITh COOOIIEH TeNePOHHBIM HOMEpP, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYIO HH(OPMAITHIO.

1.19. B cnywyae mocTyrieHHST OT TpaxJaHWHA 3ampoca Ha TOJyYCHHE
MICHbMEHHON KOHCYJIBTAIIUU CHEIUATUCT 00s3aH OTBETUTh Ha Hero B TeueHwe 10
JTHEH co JHS MTOCTYIUICHUS 3aIpoca.

1.20. OTBeThl Ha NUCBbMEHHBIE OOpaIeHUs] HAIPABJISAIOTCA B MHUCHMEHHOM
BUJIC M JOJDKHBI COJIepKaTh: OTBEThI Ha IIOCTABJICHHBIE BOIPOCHI, (haMUIIUIO,
WHULKAIBI 1 HoMep TenedoHa ucnojguutelss. OTBET MOAMUCHIBACTCS JOKHOCTHBIMU
JUIaMu A IMUHUCTPAIIUH.

2. CTAHJAPT NPEJOCTABJIEHUSI MYHULIMITIAJIBHOMR YCJAYT'U
HaumenoBanue MyHUIMIIAJIBHOM YCJIYTH

2.1. YBegoMmuTenbHas pErucTpanusi TPYAOBOTO JOTOBOpa C paboTomareiaem
(U3UYECKUM JIIIOM, HE SBIISIOIIMMCS HHAUBUAYATbHBIM MPEITPUHIMATEIICM.

HaumeHnoBaHue oprana, npeaocrap/siomero MyHHIMNAJbHYIO YCIYTy

2.2. MyHunMnanpHasi —yciayra HpenocTaBisieTcss AJIMHHHCTpaluen ¢
yuactueM MO®LI.

2.3. @OyHKUMM TO NPEAOCTaBICHHWIO MyHULIMNAIBHON  yCIYyrM B
AJIMUHHCTpauy OCYLIECTBIISIOTCS Yyepe3 Y IIpaBIcHHE.

2.4. 3asBuTenp (MpenCTaBUTENb 3asBUTENS) HE3aBHUCHMO OT €ro MecTa
KUTEJIbCTBA WJIM MeCTa MpeObIBaHUSI MMEET MpaBO Ha oOpallleHHe B JIFO0OH MO ero
BbI00OpY M®I] B npenenax teppuropuu KpacHomapckoro kpast A MpeaoCcTaBIeHUs
€My MYHULUIIAIBHOW YCIYTHU M0 SKCTEPPUTOPUATIBHOMY IIPUHLMITY.

2.5. IlpenmocraBienne  MyHUUUNaIbHOW ycayru B MO®I[  mo
DKCTEPPUTOPUATIBHOMY NPUHLUITY OCYIIECTBISETCS HAa OCHOBAaHWM COTJAUIEHUS O
B3aUMOJICHCTBUH, 3aKII0YeHHOM Mexay M®PIl u Anmunuctpanueil.

Onucanue pe3yjbTara NPeA0CTABICHUA MYHHIMIIAJTBHON YCIyIH
2.6. Pesynbpratom npenocrapieHuss MyHUIIMNANBHON YCIYTH SIBIISIFOTCS:

1) monydyeHHe 3asBUTEIEM 3apETHCTPUPOBAHHOIO TPYIOBOIO JOTOBOpA H
IIPOCTABJIEHNE OTMETKH B JKypHase perucTpauuy TPyI0BbIX JTOrOBOPOB;
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2) TmoNydeHue 3asABUTENEM TPYAOBOTO JOTOBOpa C OTMETKOW (hakTa
MPEKpaIlleHus] TPYyAOBOTO JOroBopa M IMpocTaBiieHHe oTMeTku B JKypnaie
MPEKPAILCHUS TPYJAOBBIX IOTOBOPOB;

3) oTka3 B Mpe0CTaBICHUU MyHHIIUTIATBHOW YCIYTH.

2.7. Pesymprarhl  mpenoctaBieHus ~ MyHUIMNAIBHOM  yCIyIH IO
HKCTEPPUTOPUATBHOMY TMPUHLHUIY B BHUJE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AIEKTPOHHBIX o0pa3oB JOKYMEHTOB 3aBEPAIOTCS YIOJIHOMOYEHHBIMH
JNOJDKHOCTHBIMH ~ JTMUAMU ~ AJIMAHUACTPAllMU  YIOJHOMOYEHHBIMM Ha MPHUHITHE
pELIeHMs O MPEAOCTABIEHUN MyHUIIMIIATBHOU YCIIYTH.

Jlns monmydeHust pe3ynbTara NpeAoCTaBlieHUs MyHUUUNANbHOW YCIYyTH Ha
OyMa)KHOM HOCHUTEJE 3asBUTEIb HWMEET MPaBO OOPATUTHCA HEMOCPEACTBEHHO B
AJIMUHUCTpAIIHUIO.

Cpok npenocraBjieHUs1 MyHUIUNIAJIBHON YCJIYTH, B TOM YHCJIe ¢ Y4EeTOM
HEe00X0AUMOCTH 00pallleHUs] B OPTaHU3AIUHU, YYACTBYIOIIME B MIPEI0CTABICHUHI
MYHULMNAJBHON YCJIYTH, CPOK PHUOCTAHOBJICHUS MPEAOCTABJICHUS
MYHULMNAJIbHOM YCJIYTH B CJIy4yae, eCJid BO3MOKHOCTh IIPHOCTAHOBJICHUS
npeaycMOTpeHa 3aK0HoAaTeIbCTBOM Poccuiickoit @enepauyu, CPOK BbIAA4YH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTATOM NPeA0CTABJICHNS
MYHULIHMNAJIbHOU YCJIYTH

2.8. MakcumanbHbIil CpPOK TMPENOCTaBICHUS MyHUIMIATLHOU yCIyTH
coctaBisieT 3 (Tpu) pabovmX JHS CO THS PETUCTPALIUH 3asBICHUSI.

2.9. Cpok BbIJa4M JOKYMEHTOB, SBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHHUS
MyHununaibHOM ycinyru coctaBisieT | (oguH) pabouuii 1eHb.

HopMmaTuBHBIE IpaBOBbIE AKThI, PeryJIUPYIONIHE NPeI0CTABICHUE
MYHUIIUNAJIbHOM YCJYTH

2.10. TIlepedyeHb HOPMATHBHBIX TPABOBBIX AaKTOB, PETYIUPYIOIIUX
MPEIOCTABIICHUE MYHUIIMIIAILHON YCIYTH PACIOJOXKEH Ha O(UIMAIBHOM caiTe
OpraHOB MECTHOTO CaMOYIPABJICHHUsS MYHUIIMIIAIBHOTO oOpa3zoBanus AOWHCKUU
paiioH, [loprane, pernonansaom Iloprane.

HcuyepnbiBaouuii nepeyeHb 10KyMEHTOB, HE00X0IUMBbIX B
COOTBETCTBHUM ¢ HOPMATHBHBIMHU NPABOBBIMH aKTAMM VISl IPEAOCTABJICHUS
MYHUIMIIAJIbHOU YCJIYTH M YCJIYT, KOTOPbIE ABJISAIOTCH HE00XOAUMbIMHU U
00513aTeIbHBIMHU /151 IPEAOCTABJICHUS MYHUIIUNIAJIBLHON YCJIYIH, MOAJIEKAIIMX
NPeACTABJICHHUIO 3asiBUTEJIEM, CIIOCO0OBbI UX NOJIyYeHHUs 3asBUTEJIEM, B TOM YHCJIe
B JIEKTPOHHOH (popMe, MOPSAOK UX NMPeI0CTABICHUS

2.11. Jlna nonydyeHus MyHUIIMNATIbHOW YCIYTH, 3asBUTENb MPEICTABIAET
CJIEAYIOIIUE JOKYMEHTHI:

1) 3asBIeHHE O 3aKIIOYCHHU TPYIOBOTO JOTOBOpa ¢ paborojareieM, He
SBJIFOLIUMCS] UHAUBUYJIbHBIM IIPEANPUHUMATETIEM;

2) macnopT paboToaarens;
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3) B ciy4ae NpembsSBICHHS JOKYMEHTOB IPEACTAaBUTENEM pabOTOmaTENs,
NPEeAbABISIETCS MACHOPT AOBEPEHHOTO JIHIIA U JIOBEPEHHOCTH OT paboTonaTess;

4) opurMHaibl TPYJOBOTO JOTOBOpa B JIBYX JK3EMIUIIpax, MOIMMCAHHOTO
obermMu cTOpoHaMu (paOOTHHUKOM M paboToaaTesem).

[Ipu peructpanuu Qakra MOpeKpaileHus TPYAOBOrO JOTOBOpa 3asBUTEINb
MPEACTABIISET:

1) 3asiBIieHHME O PaACTOPKCHHU TPYIOBOTO JIOTOBOpa ¢ paboTojaTesieM, He
SBJISIIOIIUMCS] UHJIMBUAYaJIbHBIM MPEIIIPUHUMATENIEM;

2) macnopT 3asiBUTEIIS;

3) TpydoBOW IOTOBOpP B JBYX OJK3eMIUIApax (IK3eMIUIAp pPaOOTHHKA W
IK3eMIULsIp paboTonarens), B ciiyuae cMepTH paboTomaTens (pU3NYECKOro JIMIA, HE
SBJISIIOIIETOCS. MHAMBUIYaIbHBIM MPEANPUHUMATEIEM, WM OTCYTCTBUSI CBEJICHUM O
MecTe ero npeObIBaHUs B TE€UEHHUE ABYX MECALEB, UHBIX CIy4Yasx, HE MMO3BOJIAIOIIMX
MPOJOJKATh TPYJOBBIE OTHOILICHHS M HMCKIIOYAIONIMX BO3MOXKHOCTH PETHCTPALMU
dakTa TpeKpamieHus TPYJOBOTO JIOTOBOpa B COOTBETCTBHU C YacThiO TpEThen
cratbu 307 TpynoBoro koaekca Poccuiickoit ®enepainuu;

4) KOIHUIO JOKYMEHTA, SIBJISIONIETOCS OCHOBAHUEM MPEKPAICHUS TPYIOBOIO
JI0OTOBODA.

2.12. 3asBieHue 3amofHSAETCA TPHU IMOMOIIA TEXHUYECKUX CPEICTB WIU
COOCTBEHHOPYYHO pa300puuBO (MeYaTHHIMH OyKBaMH) YEpPHWIAMH YEpPHOTO WIIU
CUHETO I[BETA.

2.13. ®opMy 3asiBICHHUS MOKHO MOJYYUTh HETIOCPEICTBEHHO B YIIPaBJICHUH,
MO®Il, Ha oduuuanbHOM CcaiiTe OpPraHoB MECTHOIO  CaMOYINpPAaBIICHUS
MYHUIMOAIBHOTO 00pa3oBaHusi AOWHCKMM pailioH, a Takke Ha Iloprane wu
pernonansHoM [lopTaie.

2.14. 3asBuTEeNns WMEET NPaBO MPEACTABUTH 3asBICHUE C MPHUIOKEHUEM
JIOKYMEHTOB, yKa3aHHbIX B myHKTe 2.11. Hacrosmiero AJIMUHUCTPATUBHOTO
periaMeHTa B MHCbMEHHOM QopMe MO0 TMouTe, JHUYHO WIA 4Yepe3 CBOUX
MpeACTaBUTENICH, a TakKe B JJIEKTPOHHOM ¢opme ¢ mnomompbio [loprana wnu
pernonanibHOTrO [lopTana.

HcuepnbiBaromuii nepe4eHb J0KYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM JISA IPEAOCTABJICHUSI MYHHIIUIIAIbHOM
YCJIYTH, KOTOPbIe HAXOIATCS B PACTIOPSIZKEHUH TOCY/1apCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYIPABJICHUS U MHBIX OPraHOB, YYACTBYIOIIMX B
NpeaoCcTABIEHUH MYHUIIUNIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeICTABUTD, 4 TAKIKE CIIOCOObI MX MOJYyYeHHs 3asiBUTEJISIMH, B TOM YHCJIEe B
3JIeKTPOHHOM opMe, MOPSATOK UX PEAOCTABICHUS

2.15. JlokyMeHTbl, HEOOXOJUMBIE B COOTBETCTBHM C HOPMAaTHUBHBIMU
IIPAaBOBBIMM aKTaMHM IS NOPEAOCTaBiIeHUs MYyHHMIMNAIBHON YCIYTHM, KOTOpPBIE
HaxXOmATCA B PACHOPSDKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYyNpPAaBJIEHUs W  HMHBIX OpPraHOB, Y4YAaCTBYIOIIMX B  IIPEJOCTABICHUHU
MyHununaibHOM yCIyTH, U KOTOPBIE 3asiBUTEIIb BIIPABE MIPEACTABUTH, OTCYTCTBYIOT.
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Yka3aHue Ha 3anipeT TPeOOBaTh OT 3asiBUTEJIS

2.16. CnermanucT He BIpaBe TpeOOBATh OT 3asIBUTEIIA:

- IPEIOCTABIEHUS TOKYMEHTOB 1 MH(GOPMAIMK WIH OCYUIECTBIICHUS JIEHCTBUA,
MPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3H C
npenocTaBieHueM MyHUIIMITAbHOMN YCIyTH;

- TPEICTaBIICHUS OKYMEHTOB U HMH(OpPMALUU, KOTOPblE B COOTBETCTBUU C
HOPMAaTUBHBIMM TIpaBOBbIMM akTamMu Poccuiickor dDenepaunn, HOPMaTUBHBIMU
NpaBOBbIMM akTaMH KpacHOIapCKOro Kpas MU MyHULUIIAJIbHBIMM IPABOBBIMH aKTaMU
HaxXoJATCA B  PACIHOPSDKEHUM TOCYJApCTBEHHBIX OPraHOB, MPEIOCTaBISIOLINX
FOCYJIapCTBEHHYIO YCIYTy, HHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIpaBjieHUsl U (WIM) NOJBEJOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHaM
MECTHOTO  CAaMOYIPABJICHHUsS  OpraHu3alyii, y4acTBYIOIIUX B IMPEJOCTABICHUU
FOCYJIapCTBEHHBIX WA MYHUUUIAIBHBIX YCIYyr, 3a MCKIIOYEHUEM JTOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctatbu 7 @enepanbHoro 3akoHa oT 27 urosst 2010 roga Ne 210-03
«O0 opranuzanuy NpeaoCTaBICHHs TOCYAAPCTBEHHBIX U MyHHUIIMIIATIbHBIX YCIIYT»;

- MPEACTAaBICHHUS JIOKYMEHTOB ©  HH(OpMAIMH, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh NPH IMEPBOHAYAIBLHOM OTKa3e B MNpPHEME
JOKYMEHTOB, HEOOXOJUMBIX HJisi MPENOCTABICHUS MYHMIMNAIBHOM yCIyrd, Ju0o B
MPEAOCTABICHUN MYHULIUITAIIBHON YCITYTH, 38 UCKITFOUCHUEM CIEAYIOIINX CITy4aeB:

a) wu3MeHeHHWe TpeOOBaHMN HOPMATHUBHBIX TPABOBBIX AaKTOB, KACAOIIUXCS
IIPEAOCTABIEHUS MYHHUIIMIIAIBHOM YCIyTH, ITOCJE IEPBOHAYATIBHOM ITOAA4YH 3asIBJICHUS O
MPEAOCTABICHUN MYHULIUITAIIBHOW YCITyTH;

0) Hanuuue OmMUOOK B 3aABJIICHUU O MPEAOCTABICHUU MYHUIIMIIAILHON YCIYTH H
JOKYMEHTAX, IIOJAHHBbIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOJUMBIX HJisi MPEJOCTABICHUS MYHHIIMIAIBHON YCIyTH, JHOO B
MPEAOCTABICHUN MYHUIMIIAIBLHON YCIYTH U HE BKIIFOUCHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CpPOKa JCUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(pOpMAIMU TOoCIe
MEPBOHAYATILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsI MPEAOCTABICHUS
MYHHUIIUTIATBHON YCIYTH, TU00 B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH;

T') BBISIBJICHHE IOKyMEHTAIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIHOOYHOTO
WM TIPOTUBOIIPABHOTO JIeUCTBUS (0€37eCTBYS) TOJKHOCTHOTO JHUIa ATMUHUCTPAIIUH,
MPEAOCTABISAIOIIET0  MYHULHIIAIBHYK) — yCIYry, MYHHUIMIAIBHOIO  CIIyXKaIllero
corpyaauka M®ILI, paboTHrHKa opraHu3aum, IpeaIycMOTpeHHOH YacThio 1.1 crateu 16
®enepanpHoro 3akoHa oT 27 wurong 2010 roma Ne 210-d3 «OO6 opranuzanuu
IIPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYI», HPHU MEPBOHAYAIBHOM
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX JI1 MPEIOCTaBICHHUS MYHUIUMIAIbHOU
yCIIyTH, MO0 B MPEIOCTABICHUH MYHUIIUNATHLHON YCIYTH, O YeM B MHUCHbMEHHOM BUJIC
32  TONMWCHIO  TJaBbl  MYHHUIIMIAJIBHOTO  OoOpa3oBaHusi  AOWHCKHA  paiioH,
MPEAOCTABISAIOIETO  MYHHMIMIAIBHYIO  yciuyry,  pykoBoautenss MODI[  mnpu
NEPBOHAYATLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEIOCTaBICHUS
MYHHUITUTAIBHON YCIYTH, MO0 PYKOBOJIUTENSI OpraHU3alliH, IPETYyCMOTPEHHON YacThIO
1.1 craten 16 Hacrosimero ®denepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-03
«O0 opraHm3any TMPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT»,
YBEIIOMJISIETCSl 3asBUTEJIb, a TAaKXX€ NPUHOCATCS U3BUHEHUS 3a JIOCTABJICHHbBIC
HEyn00CTBa.
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[Ipy mnpenocTaBieHMM MYHHLMOAIBHBIX YCIAYT IO 3KCTEPPUTOPHAIBHOMY
OpUHIUIY AJMHHHUCTpAllMsi HE BIOpaBe TpeOOBaTh OT 3asgBUTENs (IIPEACTABUTEINS
3asButens) winm M®L[ mpenocraBieHus] TOKyMEHTOB Ha OyMa)KHBIX HOCHUTENSIX, €CIU
MHOE HE MpeaycMOTpeHO (eaepanbHbIM 3aKOHOJATENILCTBOM, DPETIAMEHTUPYIOIIUM
MPEI0CTaBICHUE TOCYIAPCTBEHHBIX (MYHUIIMTAIbHBIX) YCIYT.

HcuepnbiBaommii nepeyeHb OCHOBAHNUH /1JI1s1 0TKAa3a B IpHeMe JI0OKYMEHTOB,
He00XOAMMBIX /ISl IpeaocTaB/eHusi MyHUIIUNIAJIbHOM yCIyru

2.17. 3asgBUTEIO0 OTKA3bIBACTCS B IPUEME JOKYMEHTOB B CITyJasix:

1) oOpatienue 3a noxydeHneM MyHUIIMTIANBHON YCIIyTH HEHAAJIEKAIIETO JIHIIA;

2) KOomHU TOKyMEHTOB HE yJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
TOPSITIKE;

3) TekcT 3asiBIIEHUs] HAIMCAH HE pa30op4yMBO WM (M) UMEHa (PU3MYECKUX JIULL,
aJipeca UX MecTa )KUTEIhCTBA HAITMCAHBI HE TIOJTHOCTHIO;

4) B JOKyMEHTaX UMEIOTCS MOAYMCTKU, TIPUITUCKH, 3aUCPKHYTHIC CIIOBA M WHBIC
HE OTOBOPEHHBIEC HCIPABIICHUS, AAIOIINE BO3MOXXHOCTh HEOJHO3HAYHOTO TOJKOBAHUS
NPEJICTABICHHBIX  JOKYMCHTOB ¥  BBI3BIBAOINIAE COMHEHHS B  3aKOHHOCTH
NPEIOCTABIICHHBIX JOKYMCHTOB;

5) NOKyMEHTHI COJAEP)KaT CEphe3HbIe MOBPEKACHUS, HAIUYUE KOTOPHIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBAThH UX COJIEPIKAHUE;

6) ucTex Cpok IEUCTBUSI TOKYMEHTA,;

7) 3asiBIIEHUE HE COOTBETCTBYET (POPME U COAEPIKAHUIO, COTJIACHO MPUIIOKECHHIO
K HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

8) HecoOmo/eHNEe YCTAHOBJEHHBIX YCIOBUN MNPU3HAHUS JEUCTBUTEIHLHOCTH
KBaJTM(UIIUPOBAHHOW MOAIKCH, B Cllydae MOJa4M 3asiBUTENIEM 3alpoca B AJIEKTPOHHOM
BUJIC.

CrienuaiucT, OTBETCTBEHHBIM 3a TPHEM JIOKYMECHTOB, OOBSCHSCT 3asBHUTEIIO
COJIEp)KaHUE BBISBICEHHBIX HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX U Mpejyiaraet
OPUHATH MEPHI TI0 UX YCTPAHEHUIO.

OTkaz B TpueMe JOKYMEHTOB, HEOOXOAMMBIX IS  TPEIOCTaBICHUSI
MyHUIIMTIATBHONW ~ yCIIyTH, HE TMPENsATCTBYeT TMOBTOPHOMY OOpaIIeHUIO IOCIe
yCTpaHEHHsI PUYUHBI, TOCTY>KUBIIIEH OCHOBaHUEM JJIsl 0TKAa3a,

3amnpereHo OTKa3bIBaTh B MPUEME 3alpoca U UHBIX TOKYMEHTOB, HEOOXOMMBIX
JUTS TIpEJIOCTaBICHUST MYHUIIMIIAILHOW YCIYTH, B CIy4ae, €Clid 3ampoc M JOKYMEHTHI,
HEOOXOUMBIE TS IpefocTaBlieH!s] MyHHUIIUNIATBHON YCIIyTH, TIOAAHbI B COOTBETCTBUU
¢ uHpopManuerd O CpoKax M TOPSAKE MPEIOCTABICHUS MYHHUIIMITAIBLHOW YCIYTH,
omy6snnkoBanHoOM Ha IlopTaine, pernonansaom IlopTarne.

HcuepnbiBaomuii nepeyeHb OCHOBAHUM /1JI1 IPUOCTAHOBJICHHUSI MJIM 0TKAa3a B
npenocrapjieHu MyHMIMIIAJIbHOU YCJIYTH

2.18. OcHoBaHU Ui TPUOCTAHOBIICHUS TPENOCTaBICHUs MyHUIIUTATBLHOM
YCIIYTH 3aKOHOAATENbCTBOM Poccuiickon denepanuu He IpeayCMOTPEHO.

2.19. OcHoBaHus AJisl OTKa3a B MPEAOCTaBICHUM MYHUITUTIAIBHOMN YCITyTH:

1) AOKYMEHTBHI MPECTaBIEHBI C HapyIICHUEM TPEeOOBaHUM, YCTAHOBICHHBIX
nyHKTOM 2.11. HacTosero AAMUHUCTPATUBHOTO PETIaMEHTA;
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2) HECOOTBETCTBUE CTATyCy 3asBUTENISA, YKa3aHHOMY B IyHKTE 1.2 HacTosmiero
AJIMUHUCTPATUBHOIO PErJIaMEHTA.

Otka3 B mpefocraBieHMM MyYHHUIMNAIBHONM YCIOYTM HE MPENsTCTBYET
MOBTOPHOMY OOpAIIEHHUIO 11OCJIe YCTPAaHEHUSI IPUUHHBI, TOCTY>KUBIIEH OCHOBAaHUEM JIJIsI
OTKa3a.

3anpenieHo OTKa3blBaTh B MPEAOCTaBlIeHNH MyHUIIMNAIBHON YCIYyTH B CIyYae,
€CJIM 3alIpoC U JOKYMEHTBI, HEOOXOAMMBIEC ISl MpPeAOoCTaBiICHUS MyHUIMNAIbHON
YCIIYTH, TIOJIaHBI B COOTBETCTBUU C UH(OpMAIME 0 CpoKax U MOPSIKE MPEIOCTABICHUS
MyHununanbHol yciryru, onmyonukoBanHo# Ha [TopTane, peruonansaoMm [oprare.

IlepeyeHb yciIyr, KOTOpbIe ABJISIIOTCA HE00X0AMMBbIMHU
U 00513aTeJIbHBIMHM ISl IpeAocTaBIeHust MyHUIIUNIAJIBbHOM yCIyrH,
B TOM YHCJIe CBeleHHs 0 JOKYMeHTe (JIOKyMEeHTaXx), BblIaBaeMOM
(BbIZaBaeMbIX) OPraHU3aLMAMH, YYACTBYIOIUMMH B NPeI0CTABJICHUH
MyHMUHMIIAJIBHOH YCJIYTH

2.20. HeoOxomumbie © o0s3aTenbHble MyHHUITMTIATBHBIE  YCIYTH IS
IIPEIOCTABIECHNS TAHHOM MyHUIIMITAIIBHON YCIIYTH OTCYTCTBYIOT.

IMopsinok, pa3Mep U OCHOBAHMSI B3MMAHMS I'OCYAAPCTBEHHOM MOUIJIMHBI WM HHOU
I1aThl, B3UMAaeMoOil 3a npeAocTaBjieHne MyHUIMIIAJILHON YCJIYTH

2.21. MyHununanpHasi ~ yciayra — OpeaocTaBisieTcss — 0e3  B3UMaHUs
rOCYJIApCTBEHHOW MONUIMHBI WX WHOM TLJIATHI.

IMopsinok, pasMep ¥ OCHOBAHUS B3MMAHUSA IJIATHI 32 NIPEJOCTABJICHUE YCIYT,
KOTOPbIe SABJAITCS He00X0AMMbIMU U 00513aTeJIbHBIMHU IJIS1 TIPEI0CTABJIEHUSA
MyHHIHMIIAJIBHON YCJIYI'H, BKJIKYAasA MHPOPMaLMIO 0 METOAUKE pacyera pasmepa
TAKOU IJIATHI

2.22. MynununanbpHasi yciyra TpeaoCTaBiseTcsi 0e3 B3WMaHUs IJIaThl 3a
NPENOCTABICHUE YCIYT, KOTOPbIE SABISAIOTCS HEOOXOAMMBIMU U O0S3aTE€IbHBIMM IS
npenocTaBiaeHuss MyHUIIMITAIbHON YCITYTH.

MakcuMaJIbHBIN CPOK OKMAAHMSA B OYepeaH IPH Mmogaue 3ampoca o
npeaocrapjieHud MyHMUIMIIAJIbHOM YCJIYTH, YCJIYTH, IPeI0CTaABISIeMOM
opraHm3ainuei, ydacTBymouei B npeaocraBjieHud MyHUIUNIAJIBLHOM YCJIYTH, U PH
MOJIyYEeHUH Pe3yJIbTAaTa NPEeA0CTABJICHUS TAKUX YCIYT

2.23. MakcumanbHOE BpeMs OKUIAHHS B OYEPEIU HE JIOJDKHO TMpPEeBBIIATh 15
MUHYT.

Cpok ¥ NOpAI0OK perucTpanum 3anpoca 3assBUTEIsI 0 IPeI0CTaABICHUH
MyHMUMIAJIbHOM YCJIYTH U YCJIYTH, PEA0CTABJIsIEMOM OpraHu3amnuei,
y4acTByHOLIeH B npeaocTaBjieHu MyHHIMIIAJIbHOM YCJIYTH, B TOM YHCJIe B
3JIEKTPOHHOH (popme

2.24. O0pareHue 3asBUTENS, MOJICKUT 003aTEIHPHON PETUCTPAIIMHA B TCUCHHE
OJTHOTO JIHS C MOMEHTA IOCTYIUICHHS 3asBJICHHUS C TPHUIOKEHUEM, TPEIOCTaBICHHOS
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JT00BIM M3 CIOCOOOB, YKa3aHHBIX B MyHKTe 2.14 HacTosmero AJIMUHUCTPATUBHOTO
perjiaMenTa, B MopsiJIKe JIeJIONPOU3BOICTBA.

2.25. Cpok peructpanuu AJIMUHUCTpAlMEil 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MpPENOCTaBleHUs] MyHHUIMIIAIbHOW YCIYTH, MPHU MPEAOCTaBICHUU
MyHununaibHOM — yclIyru B 2JeKTpoHHOM  Qopme mocpenctBom  Iloprana,
peruonansHoro [loprana cocraBinsieT o quH paboUHii 1eHb.

TpeGoBaHus K moMelieHUIM, B KOTOPBIX IpeaocTaB/siercs MyHUIUNIAJIbHASA
yCJIyra, K 3aj1y O:KMJIaHHs, MeCTaM ISl 32I0JTHEHUS 3a1POCOB O MPEA0CTABJICHUH
MyHuUMIAJIbHOM YCJIYTH, HHGOPMALMOHHBIM CTEHAAM € 00pa3uaMu UxX
3al0JIHEHHS U NepeYHeM JOKYMEHTOB, He00X0AMMBIX /ISl IPeJ0CTABJICHUS
KAXK10il MYHUIIMIIAJIbHOMN YCJIYTIH Pa3sMelleHU0 1 0(pOpMJICHUI0 BU3YaJIbHOM,
TEKCTOBOW U MYJIbTUMEIMHUHON HH(POPMALUU O OPAAKE NPEIOCTABICHUS TAKOT
YCJIYTH, B TOM 4HcJIe K 00eCre4eHUI0 I0CTYITHOCTH I HHBAJINA0B YKA3aHHbBIX
00bEKTOB B COOTBETCTBUM € 3aKOHOAATeILCTBOM Poccuiickoit @exepauuu o
COLMAJILHOM 3allIMTe UHBAJIU/I0B

2.26. Nudopmarnus o rpaduke (pexknme) padboThl AIMUHUACTPAIIMHN Pa3MEIIACTCS
IpU BXOJE B 3/1aHHE, B KOTOPOM OHO OCYLIECTBIISIET CBOIO JEATEIbHOCTb, HA BUIHOM
MecTe.

3naHue, B KOTOPOM MPEAOCTaBISACTCS MYHHULUIAIbHAS YCIyra, JOJKHO OBITH
000pyI0BaHO BXOJIOM JJIsl CBOOOTHOTO JIOCTYTIA 3asiBUTENEH B MOMEIICHUE.

Bxon B 3maHue nomkeH ObITh 00OpYyHOBaH HH(OPMAIMOHHONW TaOIUUKON
(BeIBECKO#),  coaepxamieil  wHpopManui 00  YINOJHOMOYEHHOM  OpTraHe,
OCYLIECTBJISIONIEM MpeAocTaBieHne MyHUIIMNANbHOW YCIYTH, a Takke 000pyaoBaH
yIOOHOW  JIeCTHUIEH C TOpY4YHSMH, TaHIycamMu Jis  OecrnpensiTCTBEHHOTO
NePEABIKCHHUSI TPaKIaH.

2.27. Mecta npenoctapieHusi MyHUIIUTIATBHON YCIyTH 000PYIYIOTCS C YIETOM
TpeOOBAHMM JTOCTYNHOCTH JJii WHBAJIUJIOB B COOTBETCTBUU C JACHCTBYIOIIMM
3aKOHOJATENBCTBOM Poccuiickon denepann O COLMAIIBHON 3allUTE UHBAIUIOB, B TOM
qHcIIe 00eCIIeYnBaOTCA:

- ycioBusi i OECHpensiTCTBEHHOIO JIOCTyna K OOBEKTy, Ha KOTOPOM
OpPTraHU30BaHO MPEIOCTABICHHUE YCIYT M K MECTaM OT/IbIXa;

- BO3MOKHOCTh CaMOCTOSITEIHHOTO MEPEABUKEHHUS TI0 TEPPUTOPHHA 0OBEKTa, Ha
KOTOPOM OpraHM30BaHO MPEJOCTABICHUE YCIYT, BXOJAa B TaKOW OOBEKT M BBIXOJA U3
HEro, MOCagKh B TPAHCIIOPTHOE CPEACTBO U BBICAJAKHM M3 HEro, B TOM YHCIE C
UCTIOJIb30BaHUEM KpECIa-KOJSICKY;

- COIPOBOXJICHWE WHBAIHUJOB, HMMEIOIIMX CTOMKHE paccTpoilcTBa (DyHKIMH
3pEHUs M CaMOCTOSTEIHHOTO TIEPEABIKCHMSI, M OKa3aHHE UM IMOMOINU Ha OOBEKTe, Ha
KOTOPOM OpPraHM30BAaHO MPEAOCTaBICHUE YCIYT;

- HaJJIexallee pasMelleHue oO0OpyaoBaHMS U HocuTened uHbopmanuuy,
HEOOXOIUMBIX JIJIs1 o0ecrieueHus: OeCIpensTCTBEHHOTO OCTYIa HHBAIUIOB K OOBEKTY U
MPEIOCTABISEMBIM YCIyTaM C Y4€TOM OTPaHUYEHUN UX KU3HEICATCILHOCTH;

- nyOnupoBaHHe HEOOXOIMMOM JJisi HMHBAIMIOB 3BYKOBOW M 3pUTENIbHOMN
uH(poOpMaIMK, a TaKKe HAJANUCeld, 3HAKOB M HMHOM TEKCTOBOW U TIpaduueckoit
uH(pOpMAIIMM 3HAKaMH, BBITIOJIHEHHBIMU pelbeHO-TOYCUHbIM MmpudTOoM bpaiins,
JIOIYCK Cyp/AOIEpPeBOIUNKA U TU(DIOCYPAOIIEPEBOIUNKA,
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- JIOMyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BAHO NPEIOCTABICHHUE YCIYT,
c0o0aKU-TIPOBOAHMKA TPU HAJUYMM JOKYMEHTa, IMOATBEPKJAIOIIErO0 €€ CIeluaIbHOe
oOydeHue U BbIIaBaeMOT0 B MOPSIKE, yCTAHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoil
Oenepannu;

- OKazaHue pabOTHUKAMHU AJMUHUCTPALNH, MPEIOCTABISAIONIEH YCIyrH
HACEJICHUIO, MOMOIIM MHBAJIUIAM B MPEOJIOJIEHUU OapbepoB, MEUIAIOMIMX MOTYUYCHHIO
UMU YCIYT.

2.28. TlomemieHus, B KOTOPBIX NPEAOCTaBISICTCS MyHUIMITAIBHAS YCIIyTa,
JOJKHBI  COOTBETCTBOBATh CAHUTAPHO-TUTMEHUUYECKUM TIpaBUJIaM W HOPMATHBaM,
npaBWjaM IMOXKapHOW Oe3omacHocTH, 6e3omacHocTu Tpyaa. [lomemenus o6opyayroTcs
CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJAXICHHUS M HArpeBaHUs) U BEHTWIMPOBAHUS
BO31yXa, CPEACTBAMM OIIOBEIICHHsS O BO3HUKHOBECHMHM 4YpE3BblYaMHOW cuTyauuu. Ha
BUIHOM MECTE PacojiaraloTcs CXembl Pa3MEIIeHUsl CPEJICTB MOKAPOTYILICHHUS U IyTei
sBakyauuu Joned. [lpegycmarpuBaercss  00OpyJoOBaHHME — JIOCTYIMHOTO — MECTa
0O0IIIECTBEHHOTO TI0JIb30BaHUS (TyaserT).

[Ipuem nOKyMEHTOB B AJMHHHUCTPAalMUd OCYUIECTBIISIETCS B CIELUAIBHO
000pyI0OBaHHBIX TOMEIICHUSX WM OTBEJECHHBIX ISl 9TOTO KaOMHETaX.

[Tomemenus, mnpeaHa3HAYCHHBbIC JMJiA TIpHeMa 3asBUTENCH, 000pYIyrOTCS
UH(GOPMAIMOHHBIMY CTEHJIAMH, COJIEPKALIUMH CBEJICHHS, YKa3aHHbIE B MOAMyHKTE 1.9.
HACTOSIIIIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

Nudopmarimonnsie cTeHAB pa3MeIIaloTCsA Ha BUHOM, IOCTYITHOM MECTE.

2.29. Odopmiienne MHPOPMAIIMOHHBIX JTUCTOB OCYIIECTBISETCS yAOOHBIM IS
uyreHus mpudTom — TimesNewRoman, hopmat nmucta A-4; TEKCT — MPONUCHBIE OYKBBHI,
pasmepoMm mmpudTa Noe 16 — 0OBIYHBIN, HANMEHOBAHUE — 3arjlaBHbIC OYKBBHI, pa3MepoOM
mpugta Ne 16 — xupHblif, mossg — 1 cM BKpyroByto. TeKCThl MaTepHaioB JOKHBI ObITH
HarieyaTaHbl 0e3 HCIIpaBlIeHWH, HanOojee BaKHAs MH(OpMAIHs BBIACISETCS KUPHBIM
mpudtom. Ilpu odopmnennn uHHPOPMAIMOHHBIX MaTEPHATIOB B BHIE 00pasIoB
3asiBJICHUM Ha MOJIydYeHHME MYHUILMINAIBHON YCIyru, oOpa3loB 3asdBIICHUN, NEpeuHen
JIOKYMEHTOB TpeboBaHUs K pa3mepy mpudrta u popmaTy JMcTa MOTYT OBITh CHHYKEHBI.

2.30. TlomemeHust sl TIpUeMa 3asBUTENEH JIODKHBI COOTBETCTBOBATH
KOMGOPTHBIM ISl TpaKJaH YCJIOBUSM U ONTUMAJbHBIM  YCIOBHUSIM  PabOTHI
JOJIKHOCTHBIX JIML AJMUHUCTPALIMU U JOJIKHBI 00€CTIeunBaTh:

- KOM(OPTHOE  pACMOJIOKCHHE  3asBUTENS] W JIOJDKHOCTHOTO  JIMIIA
YIOJIHOMOYEHHOTO OpraHa;

- BO3MOXHOCTb H yI0OCTBO OQOpPMIICHUS 3asBUTEIEM IHCHMEHHOTO
oOpaIeHus;

- TeneOHHYIO CBSI3b;

- BO3MOYKHOCTb KOMMPOBAHUS JOKYMEHTOB;

- JIOCTYyN K HOPMATHUBHBIM MPaBOBBIM aKTaM, PETYJUPYIOIMIUM PEIOCTaBICHHUE
MYHUITUTIATBHON YCIIyTH;

- HaJM4Me MUCbMEHHBIX MPUHAJUIC)KHOCTEN U Oymaru popmara A4.

2.31. Jlns oxumaHus 3asBUTEISIMH TIpUEMa, 3arlOJHEHUS HEOOXOIUMBIX IS
noJiydeHus MyHHIIMITAIbHON YCIIYTH JOKYMEHTOB OTBOJSTCS MecTa, 000pyJIOBaHHBIC
CTYJIbSIMHM, CTOJIaMU (CTOMKamMH) JUisi BO3MOXKHOCTH O(OpPMIICHHUS JOKYMEHTOB,
o0ecreunBalOTCsl pyykamH, OJaHKaMH JOKYMEHTOB. KoJM4ecTBO MeECT 0KHIaHUS
oTpeieNsieTCsl UCX0s U3 (PaKTUYECKOW HArpy3Kd UM BO3MOXKHOCTU UX Pa3MEIICHUS B
MOMEIICHUH.
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[Ipuem 3asgBuTene mnpu  mnpeaocTaBieHUd  MyHUIUNAIBHOM  yCIyru
OCYIIECTBJISIETCS] COTJIACHO IpaduKy (pexkumMy) padboThl AIMUHUCTPALIMU: €XKEAHEBHO (C
MOHEACTbHUKA IO TATHUILY), KPOME BBIXOJHBIX W TPA3JHUYHBIX [HEH, B TCUCHUE
paboyero BpeMeHHU.

2.32. Pabodee MeCTO TOHKHOCTHOTO JiMIIa A IMUHUACTPALINKA, OTBETCTBEHHOTO 3a
npeaocTaBieHue MyHUITUNIATBHONW YCIYTH, TOJDKHO OBITh 000pYI0BaHO TIEPCOHATBHBIM
KOMITBIOTEPOM C JIOCTYTIOM K HMH(POPMAITMOHHBIM pecypcaM AIMUHUCTPALINH.

Kabunersl mnpuema mnonydareneit MyHHIMOAIBHBIX YCIOYT JOJDKHBI OBITh
OCHAIICHBl HWH(OPMAIMOHHBIMU TaOJMYKaMH (BBIBECKAMH) C YyKa3aHHWEM HoMepa
KaOuHeTa.

CriennanucThl, OCYIIECTBISIONIME TPUEM TofTydaTeneii MyHUIIMITaNbHBIX YCIYT,
00ecreunBaOTCs  JMYHBIMU  HarpyJHbIMH  HACHTU(PUKAIMOHHBIMU  KapTOUYKAMHU
(691 mKaMu) 1 (MITM) HACTOJIBHBIMHU TaOJIMUKAMU.

IMoka3aTesn JOCTYIIHOCTH M KAYeCTBA MYHHIIMIIAJIbHOM YCJIYTH, B TOM YHCJIe
KOJIMY€eCTBO B3aMMO/1eiicTBUH 3aiBUTEJIS € I0LKHOCTHBIMHU JIMIIAMHU MPH
NpeaoCTABJIEHUN MYHHMIMNIAIBHON YCJIYIH U UX NPOAOIAKUTEIHLHOCTD,
BO3MOKHOCTH NOJIy4YeHUs1 ”HGopMAaLMHU 0 X0/1e NPeJ0CTABJICHIUS MYHHIHMIIAJBHOMI
YCJIYIH, B TOM YHCJIe ¢ HCI0JIb30BaHMeM HHGOPMAINOHHO-KOMMYHHUKAIIHOHHBIX
TeXHOJIOTHii, BO3MOKHOCTH JIM00 HEBO3MOKHOCTH TOJIyYeHUs] MyHUIIUNIATbHOM
ycayru B M®PIL (B Tom umcie B IOJHOM 00beme), B JTII000M TePpPUTOPHAIBLHOM
No/Apa3/ieJeHUH OPraHa, NpeI0CTABJSIOIEr0 MyHUIUNIAJIBHYIO YCJIYTY, 110 BHIOOPY
3asiBUTEJIA (AKCTEPPUTOPHAJbHBIN NPUHIUII), IOCPEICTBOM 3aMPoca o
NPeI0CTABJICHUH HECKOJbKUX FOCYAapPCTBEHHBIX M (MJIM) MyYHHIIUNIAJIbHBIX YCJIYT B
M®II, npexycMoTpeHHoro crarbeii 15.1 @enepanbHoro 3akona ot 27 urost 2010
roxa Ne 210-®3 «O06 opranu3annu nNpeaoCcTaBJIeHUs TOCYAAPCTBEHHbBIX U
MYHUIHUNAJBHBIX YCJIyI»

2.33. IlokazarensiMM JOCTYNMHOCTH M KadyecTBa MyHHUIMNAIbHOW YCIyTH
SBIISFOTCS:

- BO3MOXHOCTb MOJy4YaTb MyHUIMNANBHYIO YCIYyTy CBOEBPEMEHHO U B
COOTBETCTBHHU CO CTAHIAPTOM MPEAOCTaBICHN MyHUIIMNIAIBbHON YCIIyTH;

- BO3MOXHOCTb I0JIy4aTh MOJHYIO, aKTYaJbHYI0 U JOCTOBEPHYIO MH(OPMAIHIO
0 MOPSAKE MPEIOCTABICHUsT MyHUIIMIIANBHOW YCIIyT'H, B TOM YHCJIE C UCIIOIb30BAaHUEM
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- BO3MOXXHOCTb MOJIy4aTb HH(OPMALMIO O PE3yJbTaTe MPEACTABICHMUS
MyHUIAIAIBHON YCITYTH;

- BO3MOXHOCTh OOpaimartbcsi B 10cyne0HOM (BHecyaeOHOM) U (WiIH) CyeOHOM
NOpsAJIKE B COOTBETCTBUHU C 3aKOHOaTeabCcTBOM Poccuiickoit deneparum ¢ xanoboit Ha
IPUHATOE 0 €r0 3asBJIICHUIO PELlICHUE WM Ha JeHcTBUA (0e31eiCTBrE) JOIKHOCTHBIX
JULL.

2.34. OcHoBHBIE TpeOOBaHHMS K KAueCTBY MPEAOCTaBICHUS MYyHUIUIAIBLHON
YCIIyTH:

- CBOEBPEMEHHOCTH NPE0CTaBIeHUss MyHUIIMIIAIIBLHOMN YCIIyTH;

- IOCTOBEPHOCTh U MIOJHOTA MH(OPMUPOBAHNUS 3asIBUTENIS O XOJ€ PACCMOTPEHMS
€ro oOpaleHus;

- y100CTBO M JOCTYNHOCTH IOJIyY€HHUsS 3asiBUTENIEM HHQOpPMAIMU O TOpPsAKe
npefocTraBieHuss MyHUIIMIIAIIBHON YCITyTH.


consultantplus://offline/ref=75803C8153EEC638ED5AFCE9111A23C52D2B272D1BBB934CFA22F6D31DA97E3C69110F404C4F9D3DE625ACF767C3D3F7722B3B527Ck1jEI
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2.35. TlokazaremsiMu KadecTBa MPEAOCTABICHUS MYyHUIMITATEHOW YCIyTH
ABJIAIOTCSL CPOK PACCMOTPEHHS 3asiBICHUS, OTCYTCTBHE WM HalM4YUe XKajao0 Ha
neiictBus (6e3aeiicTBrE) TOJKHOCTHBIX JIUI.

2.36. I1pu npenocraBiennn MyHUITUTIATBHON yCITyTH:

- MpPU HANpPABJICHUM 3aMpoca IMOYTOBBIM OTIPABICHUEM WM B DJIEKTPOHHOU
dbopMe HEnmocpeACTBEHHOTO B3aMMOACHUCTBUS 3asBUTENS C JOJDKHOCTHBIM JIULIOM,
OCYLUECTBJISIOIIMM MPENOCTaBIeHHEe MYyHULUINAIbHON YCIyI'H, Kak IpaBWiO, HE
TpedyeTcs;

- Opu JUYHOM OOpallleHUH 3asiBUTENIb OCYIIECTBISET B3aUMOJCHCTBHE C
JOJDKHOCTHBIM JIMILIOM, OCYIIECTBIIIOIIMM IPEAOCTaBIeHuE MyHHUHUNAIbHON YCIyTrH
He Oojee AByX pa3, MpU IoJaye 3arnpoca U MOJYyYEHUH MOJATOTOBJIEHHBIX B XOJE
WCIOJHEHU MyYHUMUIHMNANBHONU YCIYyT'M JOKYMEHTOB. IIpOnoIKUTENbHOCTH OAHOTO
TaKOro B3aUMOJEMCTBUS HE IOJKHA MTPEBBIILIATH |5 MUHYT.

3asBUTENb (MPEACTABUTEINb 3asIBUTEISI) HE3aBUCUMO OT €r0 MECTa >KUTEIhCTBA
win Mecta npeObBaHuS (st  (QU3HMYECKUX JIMI, BKIIOYAs WHIAUBUIYAJTbHBIX
peArnpuHUMaTeseil) 1m0 Mecta HaxOKAEHUS (I FOpUINUECKUX JIMI) UMEET IpaBo Ha
obOparmienue B 000 mo ero Beioopy M®II B npenenax tepputopun KpacHomapckoro
Kpas i TPEJOCTABICHUS €My MYHUIUNAIbHOW YCIYyTU MO JKCTEPPUTOPUATHEHOMY
HOPUHLIUITY.

2.37. Tlpu mpuemMe KOMIUIEKCHOTO 3ampoca y 3asButens coTpyaHuku MOI]
00s13aHBI MPOUH(OPMHUPOBATH €r0 000 BCEX TOCYNAPCTBEHHBIX U (MJIM) MYHHIIMITATBHBIX
yciyrax, yciayrax, KOTOpbIE SBJISIFOTCS HEOOXOJUMBIMM U OOs3aTENbHBIMU  JUIS
NPENOCTABICHUSI TOCYJAapPCTBEHHBIX (MYHULUIANbHBIX) YCIYr, IOJYy4Y€HHE KOTOPBIX
HEOOXOAUMO IS TTOJTYYSHHS TOCYAAPCTBEHHBIX (MYHHIIMITATBHBIX) YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3aIIpocCe.

2.38. CocraB IeHCTBHI, KOTOPbHIE 3asIBUTEIb BIIPABE COBEPIIUTh B DIIEKTPOHHOM
dbopme mpu modyuyeHHH MyHUIMNANBHOW YCIAYyTM ¢ WHCmojib3oBaHueM lloptana,
peruonansHoro Iloprana:

- MOJYYUTh MHPOPMALMIO O MECTOHAXOXACHUS AJMHHHUCTpaluu, rpaduke ee
paboTHI;

- 03HAKOMHUTBHCS C MEPEYHEM HEOOXOIUMBIX JTOKYMEHTOB JJIsl MPEIOCTABICHUS
MyHUIANIAIBHON YCITYTH;

- ckavath popmy 3asBICHUS;

- IOJaTh 3asIBJICHUE;

- OTCJIEIUTH X0/ PeI0oCTaBlIeHUs] MyHULIUIATbHON YCIyTH;

- MIOJTYYUTh PE3yJbTaT MPEOCTaBICHUSI MyHUIIUTIATLHOU YCITYTH.

2.39. 3agButento obOecrneuynBaeTCI BO3MOXKHOCTH TONy4YeHHUS WHGOPMAIMH O
XOJI€ BBINIOJIHEHUS TmpeaocraBisieMo  MynununansHou yeayre Ha  Iloprare,
pernonansHoM [lopraie.

CBeneHust 0 Xo/€ W pe3ysibTaTe BBIMOJIHEHHUS 3alpoca O MpPeIoCTaBICHUU
MyHUIIMTAIBHON YCIIyTH B 3JIEKTPOHHOM BHJIE 3asBUTEIIO NMPEJOCTABIIAIOTCS B BHUJE
YBEJIOMJICHUS B TUYHOM KaOMHETE 3asBUTENSI Ha peruoHansHoM [lopTane.

2.40. Ilpu HampaBiIeHMM 3asiBICHUS U JIOKYMEHTOB (COAepXalluxcsi B HHUX
CBEZICHUI) B (pOpME ANEKTPOHHBIX TOKYMEHTOB B MOPSIKE, MPEAYCMOTPEHHOM ITYHKTOM
2.41 mHacrosmero AIMUHUCTPATHBHOTO peErIaMeHTa, OOSCIEYMBACTCS BO3MOXKHOCTH
HAIPaBJICHUS 3asSBUTENIO0 COOOIIECHHS B DJIEKTPOHHOM BHUJE, MOATBEP)KIAIONIETO HMX
IIPUEM U PETUCTPALIUIO.
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HNHble TpeGoBaHUA, B TOM YHCJE YYUTHIBAKIIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHULIHUNAJIBHOMN YCIYTH 110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B cJIy4ae, ecJiu
MYHHUIHMNAJBHASA YCJIYra NpeaoCTaBISETCH M0 IKCTEPPUTOPUATBHOMY NPUHLMILY)
U 0COOEHHOCTH MPeA0CTABJICHNS MYHUIIUNIAJIbHOM YCIYTH B 3J1eKTPOHHOI (popme

2.41. JIns nomyueHuss MyHHUIMIAIbHOW YCIYTH 3asBUTENIO MPEIOCTaBISETCS
BO3MOXHOCTb IIPEICTABUTH 3a8BJIICHUE O NPENOCTaBICHUM MyHHIMNAIBHON YCIyTH, B
TOM unciie B (opMe 3JIEKTPOHHOTO JOKYMEHTA:

- B AIIMUHUCTpalUH;

- uepe3z M®PI] B AxmuHUCTpanuio;

- TIOCPEJICTBOM HCIOJb30BAHUS HH(DOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUM, BKIO4Yasg wucnonb3oBanue Iloprana, perunonampHoro Ilopranma, c
IPUMEHEHUEM 3JIEKTPOHHOM TIOJAINMUCH, BHUJA KOTOPOM JIOJDKEH COOTBETCTBOBATH
TpeboBanusiM nocranoBieHus IIpaButenbcrBa Poccuiickoit deneparuu ot 25 uroHs
2012 roma Ne 634 «O BuOax DdJIEKTPOHHOW NOAINKCH, HCIOJIb30BAaHUE KOTOPOU
JIOIYCKAaeTCsl MpU OOpallleHUu 3a MOJIYyYEHUEM IOCYJapCTBEHHBIX U MYHMIIMIIAIBbHBIX
yCIyr» (J1ajee — JICKTPOHHAS TTOJIHCH).

2.42. 3asBneHWs W JOKYMEHTBHI, HEOOXOIWMBIC JUISI TPEIOCTABICHHUS
MyHUIIMOAIBHON YCIyTH, NpeNocTaBisieMble B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB,
MOATHUCHIBAIOTCS B COOTBETCTBUU C TpeOoBanmsmu ctatei 21.1 u 21.2 denepampHOTO
3akoHa oT 27 wutons 2010 roma Ne 210-03 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHbIX M MYHULMIAJIBHBIX yciayr» u denepanbHoro 3akoHa ot 6 ampens
2011 roga Ne 63-®3 «O0 37€KTPOHHOMN TOAKUCHY.

B cnydae HampaBneHus 3asBICHMH M JIOKYMEHTOB B AJICKTPOHHOU (opMme ¢
ucnosibzoBanueM Iloprana, peruonansHoro Iloprana, 3asBieHre U JOKYMEHTBI TOJKHBI
OBITh MOAMKUCAHBI KBATH(PUIIUPOBAHHOMN SJIEKTPOHHOM MOAIHUCHIO.

2.43. Jlna mosydeHHs AOCTyma K BO3MOKHOCTH [loprama, pernoHaibHOTO
[Toprana HeoOxomuMo BbIOpaTh cyOBekT Poccuiickoit @eneparyi, U MOCae OTKPBITHS
CTIHCKA TEPPUTOPHAIBHBIX (DeepaTbHBIX OpPraHOB HCIIOJHUTEIBHONW BIACTH B STOM
cyosekte Poccmiickoit ®depepanuu, OpPraHOB HCIOJHUTEIBHOW BJIACTU CYOBEKTa
Poccuiickoit  ®enepanui W OpraHoB  MECTHOTO  CAMOYNPAaBICHHUS  BbIOpATh
aJIMUHHUCTPALIMI0O MYHMIMIAILHOTO OOpa3oBaHusi AOuHCKUN paiioH KpacHomapckoro
Kpas C MEpPEYHEeM OKa3bIBaeMbIX MYHHUIIMIAIBHBIX yCIYyT U MHPOpMaLMEn MO Kaxaou
yCiyre.

2.44. B kaprouke KaXXIOW YCIYTH COJIEPXKUTCS OIMCAaHUE KaXKIOW YCIyTH,
noapoOHas mHOpMAIMs O TOPAAKE W Crocobax oOparieHus 3a YCIyrou, mepedyeHb
JIOKyMEHTOB, HEOOXOIUMBIX HJIsi TOJy4YeHUs YCIyrd, WHGOpMAIMs O CpoKax ee
UCIIOJIHEHHUS, a TaK)Ke OJIaHKU 3asBJICHUN U (HOpPM, KOTOpPbIE HEOOXOAUMO 3alOTHUTH AJIs
oOparieHus 3a yCIIyTrou.

2.45. Tlogaua 3asBUTENIEM 3allpoca M UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIS
npenocTaBiaeHusT MyHUIIMNIATBHOM YCIIyTH, U TPUEM TaKUX 3alpoCOB M JOKYMEHTOB
OCYILIECTBIISIETCA B CJIETYIOIIEM MOPSJIKE:

- TIola4a 3amnpoca Ha npeaocTaBieHne MyHUIIMIIaTbHON YCIYTH B 3JIEKTPOHHOM
BU/IE 3aBUTEJIEM OCYILIECTBISICTCS Yepe3 JIMYHBIM KaOUHET Ha peruoHanbHoM [lopTaie;

- 11 opOpMIIEHUSI JTOKYMEHTOB MOCPEICTBOM ceTu «VIHTepHeT» 3asBUTEIIO
HE0OXO0IMMO TIPOUTH TIPOLIEYPy aBTOPU3AIMK Ha pernoHanbHoM [lopTane;

- JUIsl aBTOPHU3ALIMM 3asIBUTENIO HEOOXOJMMO BBECTH CTPaxOBOM HOMEp
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WHAUBUAYAIBHOTO JIMIEBOIO CUETa 3aCTPAaxOBAaHHOTO JHIlA, BbIIAHHBIN [leHCHOHHBIM
donmgom  Poccuiickoit ~ @epepannu  (TOCYJapCTBEHHBIM  YUpPEXKACHHEM) IO
Kpacnonapckomy kpato (CHWJIC), u maposib, MOJYy4YEHHBI MOCJIE PETHCTpalMM Ha
[Toprare;

- 3asBUTENb, BbIOpaB MyHUIIMTNIANBHYIO YCIyTy, TOTOBUT MakKeT JOKYMEHTOB
(KOTIMHU B 3JIEKTPOHHOM BHJIE), HEOOXOIUMBIX IS €€ MPEIOCTaBICHHs, U HAMIPABIISIET UX
BMECTE C 3asiBJICHUEM Yepe3 JIMYHbIA KaOuHeT 3asButens Ha [loprase;

- 3asBJCHHE BMECTE€ C DJIEKTPOHHBIMH KOMUSIMH JOKYMEHTOB IONAJaeT B
UH(POPMAITMOHHYIO CHCTEMY YIIOJIHOMOYEHHOI'O OpraHa, OKa3bIBAaIOIIET0 BHIOPAHHYIO
3asiBUTEIIEM YCIYTy, KOTOopas o0ecreunBaeT MprueM 3arpocoB, 0OpalleHui, 3asBIeHu 1
WHBIX JIOKyMEHTOB (CBEACHHMI), MOCTYNUBIINX C peruoHanbHoro [lopTana u (unm) yepes
CHUCTEMY MEKBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMO/ICHCTBUS.

2.46. Ilpu mpenoctaBieHMM MyHUIIMTAIBHOW YCIyTH B JJIEKTPOHHOU (hopme
nocpenctBoM lloprana, peruonansHoro [loprana 3asBurento obecnieunBaeTcs:

a) moimydyeHue wWHPOPMAIIMA O TIOPSAAKE H CPOKax TMPEIOCTABICHUS
MyHuIHUIAIBHON YCIIyTH;

0) 3amuch Ha TpueM B AnMuHHCTparuioo, M®Il m1s momaum 3ampoca o
peaoCTaBICHU MyHUITUITAIbHON YCIyTH (fanee - 3ampoc);

B) opMupoBaHue 3amnpoca;

I) IpUEM U PEerucTpanus AIMUHUCTpaled 3ampoca W WHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHULIUIIATbHON YCIYTH;

1) OIllaTa roCyJapCTBEHHOW MOLUIMHBI 32 MpEeAocTaBlieHne MyHUIUIAIbHBIX
yCIyr M yIJlaTa MHBIX IUIATEXKEW, B3UMAEMbIX B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuniickon @enepannu;

€) MOJy4YeHue pe3yJibTaTa npelocTaBieHus] MyHULIUIIaIbHON YCIyTH;

) MOJY4YEHUE CBEJEHUI O X0/I€ BBIIIOJHEHUS 3anpoca;

3) OCYIIECTBICHHE OIICHKH KauecTBa MpeaocTaBiIeHuss MyHUIMIIAaIbHON yCITyTH;

) JocyaeOHoe (BHecyaeOHOe) oOXajJoBaHWE PEIICHWH W JeUCTBUM
(6e3nelicTBUs) opraHa (OpraHu3alvu), JODKHOCTHOTO JIMIIAa OpraHa (opraHu3alim)
100 TOCYAAPCTBEHHOTO WM MYHHIIMITAIGHOTO CITYKAIIeTo.

2.47. Vlndpopmarysi 0 IpeaoCcTaBICHHH MYHHIIMIIAIHLHOW YCIYyTH pa3MemaeTcs
Ha [loprane, pernonansHoM [lopraie.

Ha Iloprane, pernonansaom IlopTane pasmeniaercs ciaeayromas nHGopMarus:

1) ncuepnpIBaOMINIA IEPEUYCHD TOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABIICHHSI MyHHIIUTIATBHON YCIIyTH, TpeOoBaHuUsI K 0(OPMIICHUIO YKa3aHHBIX
JIOKyMEHTOB, a TaKX€E MepeYeHb JOKYMEHTOB, KOTOPBIC 3asIBUTENIb BIIPABE MPEACTABUTH
10 COOCTBEHHOI MHUIIUATUBE;

2) Kpyr 3asiBUTENEH;

3) CpOK MpeaOCTABIECHNS] MYHULIUIIAIBbHON YCIYTH;

4)  pe3ynpTaThl  TPEJOCTABICHHUS  MYHHUIMMAIBHOW  YCIYTH, TIOPSAIOK
NpPEACTaBICHUS  JOKYMEHTa,  SBJIAIONIETOCS  pPE3yJbTaTOM  MPEJOCTABICHUS
MYHUITUTIATBHON YCIIyTH;

5) pa3Mep TOCYIapCTBEHHOW TMONUIMHBI, B3UMAEMOW 3a TMPEIOCTaBIICHHUE
MYHUIUNAIBHON yCIIyTH;

6) “CUYEPIBIBAIOIININ [TEPEYeHb OCHOBAHUM JJI IPUOCTAHOBIIEHUS WIIM OTKAa3a
B MIPEOCTABICHUN MYHHUIUTIAIILHON YCIIYTH;
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7) o mipaBe 3asBUTENS HA H0CyAeOHOEe (BHECYeOHOE) 00KAIOBaHNE PEIICHUI
U JercTBuid (0e3AeiCcTBHS), TPUHATHIX (OCYIIECTBIISIEMBIX) B XOJ€ MPEI0CTABICHUS
MYHUIUTIATBHOU YCITYTH;

8) dbopmbl 3asiBiaeHU (YBEIOMIICHUN, COOOIIICHHMI ), UCTIOIb3yeMbIe
[P MPEOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.48. Nndopmarus Ha Iloprane, perumoHanpbHoM IlopTane o mopsake u
CpOKax MpEeJOCTaBICHUS MYHUIMIAIBLHON YyCIyrM Ha OCHOBaHUM CBEJICHUI,
comepkammxcs B (emepanmbHOM TOCYIapCTBEHHONW WH(POPMAIIMOHHON CHCTEMe
«DenepanbHbIid peecTp rocy1apCTBEHHBIX yCayr (QyHKuuid)» (nanee - OeaepanbHbIM
peecTp), PETHOHAIBHOW TOCYIapCTBEHHOW WH(POPMAMOHHON cucteme «Peectp
rocyaapcTBeHHbIX ycnyr (¢yHkuui) KpacHomapckoro kpas» (mamee - Peectp
KpacHomapckoro kpast), mpeaoCcTaBisieTCsl 3asIBUTENIO OECIUIaTHO.

2.49. Jloctyn K wuHpOpMAUMU O CpOKax M TOPSAIKE MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIYTH OCYLIECTBIIETCS 0€3 BBIIOJHEHUS 3asiBUTENIEM KaKUX-JINOO
TpeOOBaHUIl, B TOM uuciae O€3 HCHOJIb30BaHUS MPOTPAMMHOIO OOECHEeUeHHUs,
YCTaHOBKA KOTOPOIO Ha TEXHUUYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUEHUs
JUIEH3UOHHOTO WJIM HWHOTO COIJIAllIEHWs € MpaBooOJIagaTesieM IpOrpaMMHOTO
o0ecrieueHus, MpeAyCMaTPUBAIOIIETO B3UMAHWE IUIATHL, PETUCTPALUIO0  WJIU
aBTOPU3ALIMIO 3asIBUTENIS, WIIM MIPEIOCTABICHUE UM IIEPCOHAIBHBIX IAHHBIX.

2.50. B unensx mpemocTaBlieHHs MYHUIIMIAIBHON YCIYTHM, B TOM 4YHUCIE
OCYILECTBIISIETCS MPUEM 3aBUTEIEN IO PEABAPUTEILHOMN 3aIKCH.

2.51. 3anuchk Ha TIpUeM MPOBOAUTCA mocpeacTBoM [loprana, pernoHaIbHOTO
[loprana.

3asBUTEIIO MPEAOCTABISIETCS BO3MOKHOCTD 3aITMCH B JIIOOBIE CBOOOTHBIC
JUIS TIpUEMa JaTy U BPEMs B MpEJeNIax YCTaHOBICHHOrO B AnMuuHucTpanuu, M®OIL]
rpaduka nprema 3asBUTEIIEH.

2.52. Anvunuctparnusi, MO®OI] He BmpaBe TpebOBaTh OT 3asIBUTEIS
COBEpIICHMUS] HHBIX JEWCTBUH, KpPOME TPOXOXKIEHUS UACHTU(DUKALUU U
ayTeHTU(PUKAIUM B COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMU  aKTaMU
Poccuiickon ®epepaunn, ykaszaHus LEIM I[PUEMA, a TaKkKe MNPEeAOCTABICHUS
CBEJICHUN, HEOOXOOUMBIX I pacyera JUIMTEIbHOCTH BPEMEHHOIO HWHTEpBala,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS IPUEMA.

2.53. 3agBuTensAM 00ECIIeUnBACTCS BO3MOXXHOCTH OIICHUTH JOCTYITHOCTh H
Ka4eCTBO MyHULMIIAIbHOU ycinyru Ha [loprane, pernonansaom [loprare.

2.54. Tlpu obpamennn B MOL[ MyHunmnanbHasi yciyra npeIoCcTaBiIsieTCs ¢
Y4eTOM MPHUHIIUIA SKCTEPPUTOPUATHHOCTH, B COOTBETCTBUU C KOTOPBHIM 3asBUTEIb
BIIpaBe BHIOpaTh JIsl oOpanieHus 3a nojaydenuem yciayru MOLI, pacnonokeHHbIN Ha
Tepputopun KpacHomapckoro Kpasi, HE3aBUCHMO OT MECTa €ro PEeruCTpaluyd Ha
Tepputopun  KpacHomapckoro Kpasi, MecTa pacloJIOKCHHsS Ha TEPPUTOPUU
KpacHonapckoro kpasi 00b€KTOB HEIBUKUMOCTH.

2.55. MO®I| mpu oOpamennn 3asBuTeNs (MPEACTABUTENS 3asiBUTENSA) 3a
npenocTaBlieHneM MyHUIIMTAIBHON YCIIYTH OCYIIECTBIISIET:

- (popMUpPOBaHUE FNEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa3oB
3asdBJICHUS, JIOKYMEHTOB, NPUHATHIX OT 3asABUTENs (MPEACTaBUTENS 3asBUTENS),
KOIMUU JOKYMEHTOB JIMYHOTO XPaHEHHS, MPUHATHIX OT 3asBUTENA (TPEICTABUTEIS
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3asABUTENS), OOECeunBas UX 3aBEpEHHUE JIEKTPOHHOM MOAMKUCHIO B YCTAHOBICHHOM
HOPSIIKE;

- HaINpaBJIEHHUE C MCIIOJIb30BAaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMM 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB,
3aBEPEHHBIX YIOJHOMOYEHHBIM JOJDKHOCTHBIM juiioM M®I[ B opranbl MecTHOTro
camoynpasiieHus: B KpacHogapckoM Kpae, MOABEAOMCTBEHHBIE MM OpraHM3alluH,
IPEIOCTABIISAIONINE COOTBETCTBYIOLYIO MYHUIIUIIAIBHYIO YCIIYTY.

2.56. IlepeueHp KIAacCOB CPEACTB JIIEKTPOHHON TMOJIIMHUCH, KOTOpPbHIE
JOMYCKAKOTCA K MCIOJBb30BaHUIO MPU OOpalleHUH 3a noxydyeHueM MyHUIunaibHOU
YCIIyI'M, OKa3blBA€MOM € MNPHUMEHEHHEM YCHJIEHHOM  KBadu(UUIHUPOBAHHOU
AIIEKTPOHHOM MOAIUCH, ONPEIEIAIOTCS HA OCHOBAaHUHU YTBEpkKAaeMon (heaepabHbIM
OpPraHOM HCIOJIHUTEIBHOW BIAcCTH MO coryacoBanuio ¢ denepanbHOi Ciayx 0O0H
6e3omacHoctu Poccuiickoit @eneparuu MoJeNn yrpo3 6€30MacHOCTH HHPOPMAIIH B
UHPOPMAILIMOHHON CHUCTEME, HCIOJNb3yeMONM B LEIIX Ipuema oOpalleHuidl 3a
nojiyueHueM MyHuIMnanbHON YCIyr U (WIK) IPeJoCTaBICHUS TAKOW yCIyTH.

3. COCTAB, IOCJEJOBATEJBLHOCTb U CPOKM BBINTOJIHEHUS
AJIMAHUCTPATUBHBIX MTPOLIEAYP (IEHCTBUIT), TPEBOBAHHUS K
MOPSIAKY UX BBIITOJHEHMS, B TOM YACJE OCOBEHHOCTH
BBITTOJTHEHUS AJIMAHUCTPATUBHBIX ITPOLEAYP (IEMCTBUI) B
YJEKTPOHHOI ®OPME

CocTtaB ¥ nocjie0BaTeJIbHOCTh AIMMHUCTPATHUBHBLIX IPpOoUECaAYP

3.1. IlpegocraBnenrie MyHUITMTATBHON YCIYTH B AMUHUCTPAIIUN BKIIOYACT
B c€0sl ClIeIyIOIINE aJIMUHUCTPATUBHBIC MPOLEAYPHI (AEHCTBUS):

1) mpuem u peructpanus 3asBJICHHAS C KOMIUIEKTOM JOKYMEHTOB;

2) yBEJOMHTEIbHAS PETHCTPAIHs TPYAOBOIO JOTOBOpA, perucrpanus (akra
IIPEKpaIleHUs] TPYAOBOrO JOrOBOpa, OTKa3 B MPENOCTaBICHUM MyHUIMNAIBHON
yCIIyTH;

3) BbIIa4a 3asSBUTEIIO JOKYMECHTOB.

3.2. Tlopsimok oOCyIIecTBICHUS B JJIGKTPOHHON (opmMe, B TOM 4YHUCIE C
UCIIOJIb30BaHUEM  peruoHanbHoro lloprama, agMUHUCTPATHBHBIX  IPOLELYP
(meicTBUii) B COOTBETCTBUU C TIOJIOKeHUsiMU cTaThu 10 denepanbHoro 3akoHa ot 27
utoiist 2010 roga Ne 210-@3 «OO6 opraHu3aiy NpeIoCcTaBIeHUs TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT»:

1) popmupoBanue 3anpoca 0 NpeJOCTaBICHUN MYHULIUITAIbHON YCIIYTH;

2) mpueM OT 3asBUTENII W PETUCTpalusl 3asBJICHHUS O MPEIOCTaBICHUU
MYHUIIUTIATBHOU YCIYTH U IOKYMEHTOB;

3) yBeIOMUTENbHAsA PETUCTpaLlUsl TPYIOBOTO JOTOBOpa, perucrpanus (axra
IPEKpaIleHs] TPYAOBOrO JOrOBOpa, OTKa3 B MPENOCTaBICHUM MyHHIIMNAIbHON
YCIIyTH;

4) HampaBJ€HUE 3asBUTEII0 CBEICHUM O XOJAE BBIIOJHEHHS 3amnpoca
O MPEAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH;

D) HalpaBJEHUE 3asBUTENIO PE3yJIbTaTa MPEAOCTaBICHUS MYHHIMIIAIBHON
YCIIyTH.
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3.3. Iopsamok ucrpaBiaeHus JOMYIIIEHHBIX OTIEYaTOK M OIMTMOOK B BBITAHHBIX B
pe3yNbTaTe MpeoCTaBIeHUSI MYHUITUTIATBHON YCIYTH TOKYyMEHTAX.

Oc00eHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHUil) B AIMMHUCTPAUUH

IIpuem u peructpaums 3asiBJeHUS ¢ KOMILIEKTOM JOKYMEHTOB

3.4. OcHoBaHWeM [yisi Hayaja MPEAOCTaBieHUS MyHUIMNAIBHON yCiIyru
SBIACTCS OOpareHue 3asBUTENS (€ro MPENCTaBUTENS, JIOBEPEHHOTO JIMIA) C
NPUIIOKEHUEM BCEX HEOOXOAMMBIX JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.11. paznena
2 HacTosero AJIMMHUCTPAaTUBHOIO PEMJIAMEHTA.

3.5. CriennanumcT, oCyeCTBISIONIAA TPUEM JOKYMEHTOB:

1) ycTaHaBnIMBaeT JIMYHOCTh 3aBUTENS, B TOM YHUCIE HPOBEPSIET JOKYMEHT,
YAOCTOBEPSAIOIINN JTUYHOCTD 3asIBUTEIIS, TMOO0 MOJTHOMOYHMSI IPEICTaBUTENS;

2) OCyHIECTBISET MPOBEPKY HAJIWYHUS BCEX HEOOXOIMMBIX JIOKYMEHTOB HU
IPABUJIBHOCTH UX O(POPMIIEHUS, YIOCTOBEPSISACH, B TOM, YTO:

- KOIIMM JOKyMEHTOB YJOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
HOPSIIIKE;

- TEKCThI JJOKYMEHTOB HallMCaHbl pa300pUYHBO;

- HMMEHa (U3NYECKUX JML, aJpeca HX MeCTa >KUTEIbCTBA HAIUCAHBI
MOJIHOCTHIO;

- B JJOKyMEHTAaX HET MOAYHUCTOK, MPHUIHCOK, 3a4EPKHYTHIX CIIOB U HHBIX HE
OTOBOPEHHBIX HCIIPABICHUH, NAIOIIKUX BO3MOKHOCTh HEOIHO3HAYHOTO TOJKOBAHUS
NPEICTABICHHbIX JIOKYMEHTOB M  BBI3bIBAIOIIMX COMHEHHMS B 3aKOHHOCTHU
MPEI0CTABIEHHBIX JOKYMEHTOB;

- JJOKYMEHTBI HE COAEPKaT CEPhE3HBIX MOBPEKIACHUM, HATUUYUE KOTOPBIX HE
MIO3BOJISIET OJHO3HAYHO HCTOJIKOBATh UX CONEPIKAHUE;

- HE UCTEK CPOK JECHCTBUSA JOKYMEHTA;

- [OMOraeT 3asBUTEN0 OQOPMUTH 3asBIEHUE HaA MPEJOCTaBICHUE
MyHuLMnanabHON yCIyry;

- TPEIOCTaBIsAET 3asABHUTENI0 KOHCYJABTALUMIO IO TNOPAJKY H CpOKaM
IpeaocTaBieHnss MyHULIIMNIAIbHOW YCIIYTH;

- B cllydyae €cJM MMEIOTCS OCHOBaHUS Jisi OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEAOCTaBICHUS MyHUIUMNAIBHON YCIYrM NpPEeAyCMOTPEHHbIE
nyHktoM 2.17 Hacrosmiero AJIMHUHUCTPATUBHOTO pErNiaMEHTa,  CIEIUATHCT
OTKA3bIBACT 3asABUTENIIO B MpUEME 3asBICHHUS O MPENOCTaBIeHUU MyHULIUIAIBHON
YCIIYTH ¢ OObSICHEHUEM MPUYHH.

3.6. 3asBnenue (hopMa 3asiBICHUS MPUBEJICHA B MPUIIOKEHUU K HACTOSILIEMY
AJMUHUCTPAaTUBHOMY pEIIAMEHTY) CO BCEMH HEOOXOAUMBIMH JIOKyMEHTaMU
OPUHUMAETCS W PErHCTPUpPYETCs B JKypHaJ€  PErHCTPaldd  BXOMSIIEH
KOPPECIOHACHIINH.

3.7. Ilpu npuemMe AOKyMEHTOB Ha MpeAocTaBieHue MyHHUIIMIIaIbHOW yCIIyTH
B OTHOIIEHUU 3asBUTEINA, OOIMMIA MaKCHUMaJIbHbIM CpPOK IpHeMa JIOKyMEHTOB He
MOJKET IIPEBBIIATE 15 MUHYT.
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3.8. B n1r060e BpeMsi ¢ MOMEHTa MpuemMa JOKyMEHTOB 3asiBUTENIb UMEET MPaBo
Ha TIOJy4YeHHE CBEJCHMH O TPOXOXKACHWU TMPOLEAYpbl  MPEAOCTaBICHUS
MyHHIMIIATBHON ycayru 1o TeneoHy JTuO0 HENOCPEICTBEHHO B OpraHHU3allvy,
yepe3 KOTOPYIo ObLIO MOJaHO 3asiBICHUE.

3.9. Kpurepuem mpUHATUS pelICHUS IO JaHHOW aJAMUHUCTPATHBHOM
IpoIeype SBISETCS COOTBETCTBUE 3aSBICHUSI YTBEPXKACHHOW (opMe U Haludue
BCEX HEOOXOAUMBIX TOKYMEHTOB K HEMY.

3.10. PesynpTaTOM [OaHHOW aJAMHMHUCTPATUBHON MPOLEAYPHl SIBISAETCA
perucTpanus TMOCTYNUBIIETO 3asBICHUS B IKypHAJ€ PETUCTPALMU BXOJSIICH
KOPPECHOHJECHIINN A TMUHUCTPALIUH.

3.11. Cmocobom (¢ukcammu pe3yiapTaTa JaHHOW aJMHHHCTPATHBHOU
IPOLEAYPHI SIBISIETCA MPOCTABJICHUE IITAMIIA BXOSIIETO JOKYMEHTa OpraHHU3allHH,
yepe3 KOTOPYIO ObUIO TMOAAHO 3asBICHHE M PETUCTpAlUs JAaHHOTO 3asBICHUS B
KypHaJIe BXOJAIIEH KOPPECTIOHICHLIUY.

3.12. O6mwmii CpoK BBIMOJTHEHHUS aIMUHUCTPATUBHON MPOIEAYPHl HE MOMKET
npeBbimath 1 (oauH) pabouuii JeHb.

YBeaoMureabHas perucTpauusi Tpya0Boro 10rogopa,
perucrpanus (pakTa npeKpameHus TPyA0BOro 10rosopa,
0TKa3 B NIpeAocTaBJIeHN MyHHIUMNIAJBHON YCJIYIH

3.13. OcHoBanueM mJis Hadaja aIMUHUCTPATUBHON MPOICAYPHI SIBISCTCS
MOCTYIIJICHUE 3asBJIICHHS C KOMIUIEKTOM JIOKYMEHTOB B YTIpaBJICHUE.

3.14. HavanpHuk VYmpaBieHHs TNPUHUMAET peHIeHHe 00 OompeneIeHun
CTEIUAINCTa, OTBETCTBEHHOTO 32 MPOBEJACHUE aIMHHUCTPATUBHBIX TIPOIIEY].

3.15. Cnernmanuct YmpaBlieHHUS MPOBOJUT IMPOBEPKY WX HA COOTBETCTBHE
3aKOHOJIATEIHCTBY U HAIMYME BCEX HEOOXOIUMBIX JJOKYMEHTOB.

3.16. B cnyuae HaimmuuMs OCHOBAaHMM JJII OTKaza B MPEIOCTaBICHUH
MyHununanpbHOW  ycimyrW,  yKa3aHHeIX B myHkte  2.19.  Hactosmero
AJMUHHUCTPATUBHOTO PEriiaMeHTa, YTpaBJeHWE FOTOBUT YBeIOMJIEHHE 00 OTKas3e B
MIPEIOCTABIEHUN MyHULIMNIAJIbHOW YCIIYTH.

3.17. Peructpanus TpyAOBOTO JOTOBOpa OCYIIECTBISIETCS IyTEM BHECEHUS
3amc B JKypHall perucTpaliud TPYAOBBIX JOTOBOPOB C paboTojareiem -
(GU3UMYECKUM JIMIIOM C TPUCBOCHUEM TPYAOBOMY OTOBOPY MOPSIKOBOIO HOMEDPA,
KOTOPBIN MPOCTABJISAETCSA Ha KaXIOM IK3EMIUISIPE TPYIOBOTO JOTOBOpa C YKa3aHUEM
JAThl PETHCTPAIIAN, TIOJTUHHOCTh KOTOPBIX yIOCTOBEPSICTCS MOAMUCHIO HadaJbHUKA
YnpaieHus.

3.18. Perucrtpanus TpyAOBOTO JOTrOBOpa OCYIIECTBIISIETCS B  JICHb
pPETHCTpAILUA 3asBJICHUS B A TMUHHCTPAITUH.

3.19.  Peructpammss  Qakrta  TOpekpameHus — TPYAOBOTO  JIOrOBOpa
OCYILIECTBISIETCS  IyTEM BHECEHUS COOTBETCTBYIOIIEHM 3amucu B JKypHan
perucTpani  TPYAOBBIX JOTOBOPOB padoTojmareneil - (U3HYECKUX JIMI[ C
MPUCBOCHUEM TIOPSIKOBOTO HOMEpPA, KOTOPBIM MPOCTABISETCS Ha KaXKIOM
DK3EMIUISIPE TPYIOBOTO JIOTOBOpAa C YyKa3aHWEM JaThl perucTparuu  ¢akra
MPEKpalIieHus] TPYAOBOTO JOTOBOPA, TOJJIMHHOCTh KOTOPBIX YIOCTOBEPSETCS
MOJMKUCHIO HAYAJIbHUKA Y TIPABJICHHUS.
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3.20. Peructpammss  ¢akrta  TOpeKpameHus  TPYAOBOTO  JIOTOBOpa
OCYIIIECTBIISIETCS B ICHb PETUCTPAIIUH 3asBICHUS B AIMUHHUCTPAIIH.

3.21. Kputepuem mNpUHATHS peUICHUS TIO JTaHHOW aTIMUHHCTPATHBHOM
IpoIeAype SIBISIETCS OTCYTCTBHE OCHOBAaHUHM Il OTKa3za B IMPEIOCTABICHUHU
MyHUIMTTAJIBHOX YCITYTH.

3.22. Pe3ynpTaTOM IpeIOCTaBICHUS TaHHOW aJIMUHUCTPATUBHON MPOIICTYPHI
SIBIISICTCSI:

- perucTpamnusi TpyJI0BOro JA0roBopa ¢ paboronareneM (U3NYECKUM JIUIOM,
HE SBIISIONIUMCS HHAUBUAYATHHBIM MPEIITPHHIMATEIICM;

- peructpanusi Qaxrta MpeKpaiieHus: TPyJ0BOro J0roBopa ¢ paboToaaTenem
(U3UYECKUM JIUIIOM, HE SBIISIOIIUMCS HHAUBUIYATIbHBIM MPEITPUHUMATEICM;

- MOATOTOBKA OTKAa3a B MPEIOCTaBICHUN MYHHUITUTIAIIBHON YCITYTH.

3.23. Cnocobom ¢ukcanmuu pe3yiabTaTa JaHHOW aJIMUHUCTPATUBHOMN
MpOLIETypbl  SIBISIETCS BHU3UPOBAHME Ha 3asABJICHUM C YyKa3zaHueM (amuiuu
crieruaniucTa AIMUHUCTPALIMU U TTPOCTABIICHUS JIATHI.

3.24. O6mwMii CpoK BBIMOJTHEHUS aIMUHUCTPATUBHON MPOIEAYPHl HE MOMKET
npeBbImaTh 1 (0JUH) JI€Hb.

Bbigava 3asiBUTENII0 AOKYMEHTOB

3.25. OcHoBaHWeM Ui Hayada aJAMHHHCTPATHUBHOW TPOLEAYPHI SIBISETCS
MOCTYIUICHHE CIIEIUATNCTY OTBETCTBEHHOMY 3a BBIJAuy JOKYMEHTOB, JOKYMEHTOB
JUTS X BBIJAYU 3aSBUTEIIIO.

3.26. Crenmanuct, OTBETCTBEHHBIM 3a BBIAAYy JOKYMEHTOB, YCTaHABIHBACT
JUYHOCTh 3asBUTEN, B TOM YHCJIE TMPOBEPAET JOKYMEHT, YIAOCTOBEPSIOIIHIA
JMYHOCTH, MPOBEPSAET MPABOMOYHOCTD JIUI] MOITYYAIOIIETO JOKYMEHTHI, B TOM UHCIIE
MOJTHOMOUUS IPECTABUTEIIS.

3.27. Cnenanuct, OTBETCTBEHHBIN 3a BbIJIady JOKYMEHTOB, JI€JaeT 3aluch B
KHHUTE y4eTa BBIJAHHBIX IOKYMEHTOB, 3HAKOMHT 3asIBUTENISI C TIEPEYHEM BBIJ]aBAEMBbIX
JOKYMEHTOB  (OIJIallaeT  Ha3BaHUS  BbIIABA€MbIX  JOKYMEHTOB).  3asiBUTEIb
pacnMchIiBaeTCsli B TOJIYYEHHH JOKYMEHTOB B KHure ydera. Crnenuanmcr,
OTBETCTBEHHBIN 32 BbIAAYy JOKYMEHTOB, BBIJIAET JIOKYMEHTHI 3asIBUTEIIO.

3.28. Kputepuem mNpuUHATHS pEIICHUs 1O JaHHOW aJIMUHHUCTPATUBHOMN
OpoleAype SIBISETCA TMOJYYeHHE CHEUAINCTOM JIOKYMEHTOB JUIS BpPYYCHUS
3asABUTEITIO.

3.29. PesynpTaTOM [OaHHOW aJAMHWHUCTPATUBHON MPOLEAYPHl SIBISAETCS
BpYUYCHHUE IOKYMEHTOB 3asBUTEITIO.

3.30. CnocoboMm (Qukcaruu pesyiabTara JaHHOW aJMUHUCTPATUBHOM
OpOIEAYPHl SBISIETCS PETUCTpalldsi B KHUTE YyuYeTa BBIIAHHBIX JOKYMEHTOB
CHELIHATUCTOM.

3.31. O6mwmii CpoK BHITIOTHEHHS aIMUHUCTPATUBHON MPOIEAYPHI HE MOXKET
npeBbImath 1 (0uH) pabounii JHEH.
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IHopsinok ocymecTB/IeHUS B 3JIEKTPOHHOM (popMe, B TOM YHCIE €
ucnojs3oBanueM Iloprasna, peruonaabnoro Iloprana agMUHUCTPATHBHBIX
npouexyp (AecTBUii) B COOTBETCTBHH C MOJOKEHUAMH cTaThbu 10
DenepanbHOro 3akona ot 27 s 2010 roga Ne 210-®3 «O06 opranuszanumn
MPeI0CTABJEHHUS TOCYJAPCTBEHHBIX 1 MYHUIIUIIAJbHBIX yCJIyI»

®opMupOBaHHUeE 3aIPOCA O NPEIOCTABICHUHN
MyHMUHMIIAJIBHON YCIyTH

3.32. OcHOoBaHuEM i1 Hayajda aJIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
nojiavya 3asBUTENEM, Yepe3 pernoHanbHbli [lopTan B a1exTpoHHOM popme 3asBIeHUS
O MPENOCTABICHHMH MYHULMIAIBHON YCIYTH M COOTBETCTBYIOIIMX JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.11. AIMHUHHCTPAaTUBHOIO PErJIAMEHTA.

3.33. ®opMupoBaHHE 3ampoca 3asBUTEIEM OCYIIECTBIISETCS IMOCPEICTBOM
3allOJIHEHUSI 3JIEKTPOHHOM (QopMbl 3ampoca Ha peruoHanbHoM lloprane, 06e3
HEOOXOMMOCTH JIONOJHUTENIBHOM MOoJauu 3arpoca B Kakon-1100 UHOH GopMe.

Ha Iloprane, peruonansHom Iloprane, pazmemniatoTcss oOpasibl 3al0JIHEHUS
3JIEKTPOHHOM (POPMBI 3ampoca.

3.34. ®opmarHO-JIOTHYECKass TpoBepka CcPOPMUPOBAHHOTO  3ampoca
OCYLIECTBJISIETCS. aBTOMATHYECKH IIOCIIE 3all0OJHEHUS 3asBUTENIEM KAKJIOTO U3 NOJIEH
ANEKTPOHHOM (opmbl 3arpoca. [Ipu BBIIBIEHUH HEKOPPEKTHO 3allOJHEHHOTO MOJIs
AIIEKTPOHHON (OPMBI 3ampoca 3asgBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHOU
OLIMOKH W TOPSAJKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3.35. [Ipu hopmupoBannm 3anpoca 3assBUTENI0 00€CIICeUNBACTCS

a) BO3MOXHOCTb KONMPOBAHUS U COXPAHEHHUS 3alPOCa U UHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS TpeIOCTaBlieHnss MyHUIIUTIATbHOM YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHUS HECKOJbKMMHU  3asBUTEISIMH  OJHOU
AJIEKTPOHHOM (POpMBI 3ampoca Nmpu OOpalllEHUH 3a yCIyramMu, IpeanoJiararoliuMu
HaIlpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIBKUMHU 3asBUTEISIMH;

B) BO3MOXKHOCTb I€4aTh Ha OyMa)kKHOM HOCHUTENE KONUHM BJIEKTPOHHOM
dbopmpbl 3ampoca;

') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3alpoca 3HaUeHU!

B JIIOOOM MOMEHT MO >KEJaHUIO MOJb30BATENsA, B TOM YHCIIE€ NMPU BO3HUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATe JJisi HOBTOPHOTO BBOJA 3HAYEHUHN B ANEKTPOHHYIO (GOpPMY
3anpoca;

1) 3alojHEHUE TMOoJell 3JIeKTPOHHOM (OpMBbI 3ampoca 10 Hayajga BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MELIEHHBIX B (heliepaibHON
rocyJaapcTBeHHou uHdopmalnoHHoi cucreme «Enunas cucrema uiaeHTUGUKaIuu
u ayreHTu(dUKaMu B UWH(PpacTpykType, obOecneunBaromieli HMHPOPMAIMOHHO-
TEXHOJOTMUECKOEe B3aUMOIeicTBHE HH(OPMALIMOHHBIX CUCTEM, HUCTIOIb3yEMbIX
JJISl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (masiee — eawHas cuUCTeMa WACHTH(PUKAIMM U ayTeHTU(DUKAIMHN), U
cBeneHul, omnyonukoBaHHbIX Ha [loptane, permonampHoMm IlopTtane, B wacrtu,
Kacarolieiicss CBEACHHUI, OTCYTCTBYIOIIUX B €AMHOW CHUCTEME HACHTHU(PUKAINHA U
ayTeHTU(PUKAIINH;
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€) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOW M3 ATANoOB 3aMOIHEHUS JIEKTPOHHOM
dbopmeI 3ampoca 6e3 MoTepu paHee BBEACHHON nH(pOpMaIn;

) BO3MOXHOCTh JocTymna 3asButens Ha [loprame uium permoHasIbHOM
[Toprane k paHee MOJJAHHBIM UM 3aMpocaM B TEUEHHE HE MEHEE OJJHOTO rojia, a TAKKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MEHEe 3 MECSIIEB.

3.36. [Ipu ycnemHo#i oTmpaBke 3arpocy IPUCBAUBAETCS YHUKAIBHBIA HOMED,
0 KOTOPOMY B JIMYHOM KaOMHETE 3asBUTENS MOCPEACTBOM peruoHanbHoro [loprana,
3agBUTENIO0 OyAeT mpeicTaBieHa WHGOpPMAIMs O XOJAE BBINOJHEHUS YKa3aHHOTO
3ampoca.

3.37. PesynapTaTroM agMUHUCTPATUBHOW MPOILETYpHI SBISETCS HampaBlicHUE
c(OpPMUPOBAHHOTO U TOJMUCAHHOTO 3allpoca, U UHBIX JTOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEAOCTaBiIeHUsT MyHHIMIAIBHOM YCIyTH B AJMUHHCTPALMIO, ITOCPEACTBOM
pernonansHoro Ilopraina.

3.38. CnocoboMm (ukcanuu pesyibTaTa aJIMUHUCTPATUBHON MPOIIETYpPbI
SBJISIETCS. TPUCBOEHUE PETHMCTPALMOHHOTO HOMEpa HampaBiIeHHOro 3ampoca Ha
npenocTaBiieHue MyHUIIMNaNbHON YCIYTH.

IIpuem or1 3asiBUTE/ISI M PETUCTPALUA 3aIBJICHHUS O MIPEA0CTABJICHUH
MyHHIMTIAJTBHON YCJIYITM U JOKYMEHTOB

3.39. OcHoBanueM g Hayajga aJIMUHUACTPATUBHON MPOLEAYPHI SIBISETCS
MOCTYIUICHHE B AJMUHUCTPAILMIO JOKYMEHTOB, HANpPaBICHHBIX 3asBUTEIIEM 4Yepes
pernoHanbHbll [lopTan B 31MeKTpoHHOW (QopMe 3asBICHHUS O MPEJOCTABICHUH
MyHUIIMTIaTBHON YCITYTH W COOTBETCTBYIOIIUX JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2.11. AAMMHHUCTPATHUBHOTO PETJIaMEHTA.

3.40. AnmuHHCTpaIus o0ecrneunBaeT MPUeM JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
npefocTaBlieHuss MyHUIMNAIBHON  yCIyrd, M perucTpaunuio 3amnpoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEJACTaBICHUS 3asgBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

3.41. Tlpu npencTaBiICHUM 3agBJICHUS O MPEAOCTaBICHUH MYHUIIMITATILHON
YCIYIM ¥ COOTBETCTBYIOIIMX JIOKYMEHTOB, YyKa3aHHbIX B TnyHKTe 2.11.
AJMUHUCTPATUBHOTO pErjlaMeHTa, B JIEKTPOHHOM (popMe 3asBUTEII0 HANpPaBIISETCS
AJIEKTPOHHOE COOOUIeHHE, MOATBEp)KIAIoLIee MpPHEM JaHHBIX JOKYMEHTOB, C
yKa3aHUEM JaThl MprueMa 1 MPUCBOCHHOTO HOMEpa BXOISIINUM JOKYMEHTaM.

3.42. IlpemocrtaBieHne MYHUIIMIAIBHONW YCIyTH HAYMHAETCS C MOMEHTa
npueMa W peTUCTpalud  AJMUHHCTpPAIMEl  DJIIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOUMBIX TSI TPEIOCTABICHUSI MyHUIIMTIAIBHON YCITyTH, a TaKXKe MOJIyYCHUS B
YCTAaHOBJICHHOM TIOpsAKe uWHMoOpMaluu 00 oIulate MYHUIMNAIbHOW YCIyTH
3asIBUTEIIEM.

3.43. Tlocne npuHATHSA 3anpoca JOHKHOCTHBIM JIMIIOM, YITOJIHOMOUYEHHBIM Ha
IPEIOCTAaBIIEHUE MYHHUIIMIAIBLHON YCIyTH, 3alpoCcy B JMYHOM KaOWHETE 3asiBUTENs
nocpeAcTBOM peruoHanbHoro lloprana, mnpucBamBaercsi cratyc «Peructpanus
3asBUTENS U IPUEM JTOKYMEHTOBY.

[Ipu momydeHun 3ampoca B BJIEKTPOHHOW (OpME MOKHOCTHBIM JIAIIOM,
YIOJHOMOYEHHBIM Ha MPEAOCTaBICHHE MYHUIUNAIBHON YCIYrH, NpOBEpsieTcs



25

HaJM4We OCHOBAHMW NJisi OTKa3a B IMpHEME 3amlpoca, yKa3aHHbIX B 2.17 HacTosmiero
AJIMUHUCTPATUBHOIO PErJIAMEHTA.

Kpurepuem npunsaTHs pemieHus 0 JaHHOM aJAMUHUCTPATHBHOW IpOLELype
SIBJISIETCSI OTCYTCTBUE OCHOBAHMUU JJISi OTKa3a B MPUHSATUU JOKYMEHTOB HEOOXOJMMBIX
JUIS IpeoCTaBiIeHns] MyHUIMTIIAIbHOW YCIIyTH.

3.44. Pe3ynbTaToM aJIMUHUCTPATUBHOM MpPOLEIYPHl SBISETCS PETUCTpaLus
NOCTYNHBIINUX B AJMHUHUCTPALIMIO B JIEKTPOHHOM (opMe 3asBIIEHUs O NMPEAOCTABICHUU
MYHHUIIUIAIBHON YCIIYTH U COOTBETCTBYIOIIMUX JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.11.
AJIMUHHUCTPATUBHOTO pETJIaMEHTAa.

3.45. CnocoboM dukcanuu pesynbTaTa aJIMUHUCTPATUBHOM MPOLEAYpPbI
SBJIAETCSI TPUCBOCHHE BXOMSIIETO (PETUCTPAIIMOHHOTO) HOMEpa MOCTYNHUBIINM
JIOKYMEHTAaM.

3.46. OOmwmii CpoK BBHINOJHEHHUS AJIMUHUCTPATUBHOM MpOIEAypbl HE MOXKET
npeBbimath 1 (oauH) pabouuil THEH.

YBenomuTeabHas perucTpauus TPyA0BOIo 10roBopa, perucrpanus ¢gaxkra
NpeKpalleHusi TPYA0BOro J0roBopa, 0TKa3 B npeaocrapjieHun MyHHIMIAJIbHOM
yCJIyru

3.47. OcHoBaHueM nJsi Hayaja aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIIJICHUE 3asBJICHUS C KOMILJIEKTOM JOKYMEHTOB B YTIIpaBJcHHE.

3.48. Havanpnuk VYmpaBieHuss MpUHUMAET pelieHue o0 oOmpeesieHu
CHELMAINCTA, OTBETCTBEHHOT'O 3a IIPOBEICHNUE aIMUHUCTPATUBHBIX IPOLEYD.

3.49. Cpemmanuct YmupaBieHHs NPOBOJUT MPOBEPKY HX Ha COOTBETCTBHE
3aKOHOJATENbCTBY U HAJTMUKUE BCEX HEOOXOAUMBIX IOKYMEHTOB.

3.50. B cnyyae Hamuuusi OCHOBaHMU ISl OTKa3a B MPEIOCTABICHUU
MYHHUITUTAIBHON YCIyTH, YKa3aHHBIX B yHKTE 2.19. HacTosIero AJMUHUCTPAaTUBHOTO
periiaMenTta, YIpaBj€HHE TOTOBUT YBEIOMJIEHHE 00 OTKaze B NPEIOCTaBICHUU
MyHuIUnanbHON yCIyTH.

3.51. Perucrtpaius TpyAOBOTO JOTOBOpa OCYIIECTBISETCS IyTEM BHECCHHS
3anucu B JKypHaj peructpanuu TpyAOBbIX TOTOBOPOB ¢ paboTomaTeneM - (U3HMUECKUM
JUIIOM C TPUCBOCHHUEM TPYJIOBOMY JIOTOBOPY MOPSIAKOBOTO HOMEpa, KOTOPBIH
MPOCTABIIACTCA Ha KaXIOM OK3EMIULIpE TPYIOBOTO JOTOBOpAa C YKa3aHHEM JaThl
perucTpanuy, TMOMJIUHHOCTh KOTOPBIX YJIOCTOBEPSICTCS TMOJMUCHI0O HadadbHUKA
YnpasneHus.

3.52. Peructpaius TpyI0BOTO JOTOBOPA OCYIIECTBISACTCA B JCHb PETUCTpAIIUN
3asiBICHUS B AJIMUHUCTPAIIUH.

3.53. Peructpamus dakra npekpamieHusi TpyI0BOTO JIOTOBOPA OCYIIECTBISETCS
MyTeM BHECEHHUS COOTBETCTBYIOIIECH 3amucu B JKypHan perucTpamuul TPyAOBBIX
JIOTOBOPOB paboTomareneit - (GU3NUECKHX JIHI] C MPUCBOSHHUEM MOPSAKOBOTO HOMEpA,
KOTOPBIN TMPOCTABISIETCSI HA KaXJAOM JK3EMIUIIpE TPYAOBOIO JOroBOpa € yKa3zaHHEM
JaThl perucTpanuu (akTa MPEeKpalieHus TPYyJIO0BOr0 JOTOBOPA, MOMIUHHOCTh KOTOPBIX
YAOCTOBEPSIETCS TIOIMUCHI0 HaYaJIbHUKA Y IpaBJICHUS.

3.54. Peructpamus ¢akra mpeKpamieHusi TpyI0BOTO JTOTOBOpPa OCYIIECTBISETCS
B JICHb PETUCTPAIINM 3asBICHUS B A IMUHUCTPAIUH.

3.55. Kpurepuem npuUHATHS pEHICHWS 1O JaHHOW aJIMHHHUCTPATUBHOMN
NpoLEeaype SBISIETCS OTCYTCTBUE OCHOBaHUM JJi OTKa3a B MPEJOCTABICHUU
MyHUIHANIAIBHON YCITYTH.
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3.56. Pe3ynpTaToOM mpenocTaBieHUs JaHHOW aJIMUHUCTPATUBHOMN MPOLEAYPHI
SBIISIETCS:

- peructpaunusi TpyJI0BOro AOroBopa ¢ padboronareneM (U3NYECKUM JIULOM,
HE SIBJSIIOIIMMCS UHIUBUAYAIbHBIM IPEIIPUHUMATETIEM;

- peructpauus gaxrta MpeKpameHuss TpyJ0BOro J0roBopa ¢ paboTojarenem
(U3UYECKUM JIMLIOM, HE SBIISIOIIMMCS MHAUBUIyAJIbHBIM NIPEANPUHUMATEINIEM;

- IOITOTOBKA OTKa3a B IIPEOCTABIEHUU MYHUIIMIIAIBHON YCIYTH.

3.57. Cnocobom d¢ukcanuu pe3yiabTaTa AaHHOW aJIMHUHUCTPATUBHOMN
OpOLEAYphl SBJISICTCS BHU3MPOBAHUE Ha 3afBICHUU C yKazaHueM (GaMuiiu
CHeMaTUCTa AIMUHUCTPALIMU U IPOCTABICHUS IATHI.

3.58. OOuwmii cpok BBHIMOIHEHUS aAMHUHHUCTPATHUBHON MPOIETYypPhl HE MOXKET
npeBbIATh | (OUH) IE€Hb.

HanpagJieHue 3asiBUTEJII0 CBeIeHUH O X0/1€¢ BHINOJTHEHUS 3a1poca
0 npeaocTraBjieHM MyHMIUMIIAJBHON YCIYTH

3.59. OcHoBanueM nJisi Haydaja aJIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
MOCTYIJICHUE 3ampoca OT 3asBUTENSI O XOJE BBIMOJHEHUS MPEAOCTABICHUS
MyHUIIMNIANBHON YCIIYTH C TIOMOIIBIO peruoHaabHoro [loprana.

3.60. 3asBUTENnH HMMEET BO3MOXKHOCTH TMOJyYEHUsS] HH(OpPMAIUU O XOJe
npeaocTaBiaeHuss MyHUITMIIAIbHON YCIYTH.

Nudopmarms o0  Xxoae  MPEAOCTAaBICHUS  MYHHUIIMNIAIBHOW  YCIyTH
HAMpaBJsAETCS 3asBUTENI0 AJIMUHHUCTPAUMEN B CPOK, HE MNPEBBIIAIOIIMNA OJHOTO
pabouero IHsI TOCJE 3aBEPIICHUS BBIMOJHEHHUS COOTBETCTBYIOLIETO JEHUCTBUS, C
MCIIOJIb30BaHUEM CPEJICTB pernoHaibHoro [loprana.

3.61. IIpu mpemocTaBieHN MyHUIIUITATILHON YCIYTH B 3JICKTPOHHOUN (popme
3asIBUTEIIO HATIPABJISICTCS:

a) yBeJOMJICHME O 3amucu Ha mpueM B Aamunuctpanuio wuim MOI],
coJieprKallee CBeIeHUs O AaTe, BPEMEHU U MECTe IIPUEMa;

0) yBelmOMJICHHE O MPUEME M PETUCTpAIlUU 3alpoca U WHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEOCTABJICHUSI YCIYTH, COIepIKaIlee CBeAeHus 0 ¢hakTe nmprueMa
3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX MJIA TPEAOCTaBICHUS YCIYyTH, W Hadale
MpOLIETypbl TMPEAOCTABICHUS YCIyTrd, a TakKe CBEICHHS O JaTe U BpPEMEHU
OKOHYAHMS TPEIOCTaBJICHUS YCIYTH JHOO MOTHBHPOBAHHBIH OTKa3 B MpUEMe
3armpoca ¥ MHBIX JTOKYMEHTOB, HEOOXOMMBIX JIJIs TPEIOCTABIICHUS YCIIYTH,

B) yBenomyieHHE O (akTe NOoJydeHHs WHGOpMAIMK, NOATBEpPKIAAOLIEH
OIUIATY YCIIYTH;

I') YBEJIOMJICHHE O pe3yJibTaTaX pacCMOTPEHUs JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEAOCTABJICHUS YCIYTH, COJIepkKAIee CBEICHUS O MPUHATUU TOJIOKUTEIIBHOTO
pEelIeHUs] O TPEJOCTABICHUM YCIYTH U BO3MOXXHOCTH TOJYYUTh PE3YJIbTAT
MPEIOCTABIICHUS YCIYTH JTUOO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUHN YCIYTH.

3.62. Pe3ynpTaToM aIMHHHCTPATUBHOW MPOIEAYPHI SIBISETCS HAMpaBlICHUE
3asIBUTENI0 B JIMYHBIM KaOWHET Ha pernoHanbHOM [lopranme wmHpoOpMammu o Xoie
BBITIOJIHEHUS TIPEJI0CTABICHUS] MYHUIIUTTAIEHON YCITYTH.

3.63. Cmocobom (ukcanuu pesynbTaTa aIMUHUCTPATUBHOM MPOLIETYPHI
ABJIIETCSI CHOPMUPOBAHHBIN (haiiil, MOATBEPKAAOMINA (PaKT OTIPABKU 3aSBUTEIIO B
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JUYHBIA KaOuHeT Ha peruoHanbHOM [lopTtane mHOpMaIuio 0 X0/€ BBITOJHEHUS
npenocTaBieHus: MyHUITMTIATBHON YCITYTH.

3.64. OOmumii cpoK BBHITIOJTHEHUS aIMUHUCTPATHUBHON MPOIEAYPHhl HE MOXKET
npeBbIaTh 1 (OJIUH) JEHb.

HanpagieHue 3asiBUTENI0 Pe3yJibTaTa MPeI0CTABICHUSA
MyHUUUIAIBHOU YCJIYTH

3.65. OcHoBaHueM Juisi Hayada aJAMHHHCTPATUBHOM TPOLEAYPHI SBISETCS
MOCTYIUIEHNE CIEIIMAMCTY OTBETCTBEHHOMY 32 BBIJIauy JTIOKyMEHTOB.

3.66. JlomkHocTHOEe  nUI0  AJMHHHCTpallMd, OTBETCTBEHHOE  3a
npenocrtaBieHue MyYHUIMNATBHOW YCIyTH, B JI€Hb TMOJY4YEHHs pe3yjbTara
npenocTaBieHuss MyHHUIMITANBHOM YCIYTHM HANpaBiisieT JOKYMEHTHI 3asBUTEIIO B
JUYHBIA KaOWHET Ha pernoHanbHOM [lopTane B ayekTpoHHOU (opMe, MOANMUCAHHBIX
YCUJIEHHOW KBaJIM(ULUMPOBAHHON 3JEKTPOHHOW MOJAMUCHI0 JOHKHOCTHOIO JIMIA
AJIMUHUCTpAIMH, YIOJHOMOYEHHOTO Ha MOAMUCAaHUE TaKUX JOKYMEHTOB, WIH IO
MecTy TpeOoBaHUs Ha OyMa)KHOM HOCHUTEJIE.

3.67. B kadectBe pe3yibTaTa MNPEJOCTABJICHHUS MYHUIIUNAIBHON YCIYTH
3asiBUTEJNb 110 €r0 BHIOOPY BIIPABE MOTYUUTD:

a) pe3yJabTaT TPENOCTaBICHUS MYHUIUINAIBLHOM yciayru B (opme
AIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
C MCIOJIb30BaHUEM YCHUIIEHHOMN KBAIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

0) pe3ysibTaT NPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH Ha OyMa)KHOM
HOCHTETIE.

3.68. 3BasBurenr BOpaBe MOJIYYUTh  pe3ydbTaT  MPEAOCTABICHUS
MYHUIIUTIAJIBHOW yCIyrd B (OpMe 3IEKTPOHHOTO JOKYMEHTAa WM JOKyMEHTa Ha
OyMa)XHOM HOCHTEJE B TEUEHHUE CpOKa JEHUCTBUS pe3yjbTaTa MpPelOCTaBICHUS
MYHUITUTIATBHOM YCITYTH

3.69. PesynbpraTroM aiMHHHCTPATUBHOW MPOIEAYPHI SIBISETCS HaNpaBlICHUE
3asIBUTEINIO B JIMYHBIN KaOWHET Ha pernoHanbHOM [lopTasie JOKyMEeHTOB.

3.70. Crnocobom (ukcanuu pesyibTaTa aJIMUHUCTPATUBHON MPOIIEIYpPbI
ABIIETCST CHOPMUPOBAHHBIN (haiiil, MOATBEPKAAOMIMA (aKT OTIPABKU 3aSBUTEIIO B
JUYHBIA KaOWHET Ha peruoHaabHoM [lopTane 1oKyMeHTOB.

3.71. O6mwmii CpOK BBITIOTHCHHS aIMUHUCTPATUBHOMN MPOIICAYPHI HE MOXKET
npeBbiaTh 1 (OJIUH) JEHb.

IHopsinok ucnpaB/ieHUs JONYILICHHBIX ONEYATOK U OIIN0OK B BBIAAHHBIX
B pe3yJbTare NpPeA0CTABJICHUS MyYHHIMIIAJIbHON YCJIYTH JOKYMEHTAX

3.72. OcHOBaHMEM HaydaJila BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLEAYPHI
sBisieTcss oOpamieHue 3asBUTeNss 00 HCIPaBICHUM JOMYIICHHBIX —OIEYaTOK
¥ omMOOK B BBIJAHHBIX B pe3yJibTaTe MpeAOoCTaBiIeHHs MyHHUIMIAIBLHOW yCIyTU
JIOKYMEHTaX C MPUJIOKEHUEM JTOKYMEHTOB, OJITBEPKIAIOLINX OMEYaTKU U OUTHOKH.

3.73. Pemenue 00 uUCHOpaBIEHUU JOMYIICHHBIX OMNEYAaTOK U OLIMOOK
B BBIJIaHHBIX B pe3ysbTare MpeaocTaBieHUs] MyHUIMIAIbHOM yCIyTd JOKyMEHTax
IPUHUMAETCS B Cllydae, €clid B YKa3aHHBIX JIOKYMEHTAX BBISBICHbI HECOOTBETCTBUS
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npuiaraeMbpiM K 3asBJICHUI0 O TIPEAOCTaBlIeHMH MYHUIUNAIBHOW  YCIYyTH
JTOKYMEHTaM.

3.74. Pe3ynpTaToM aIMHHUCTPATUBHON TPOLEAYPHI SBISICTCS HCIIPABICHUE
TONYIICHHBIX JODKHOCTHBIM JIUIIOM AJTMHHUCTpAIIMM OINEYaTOK M OIMMOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPENOCTaBICHUs MYHUIMIATBHOW YCIYTH JOKyMEHTax
nu00 HampaBlIeHHE B aJpec 3asBHUTENs OTBeTa ¢ WHQopMarmed 00 OTCYyTCTBHH
OIEYaTOK U OIMMOOK B BHIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYyHUIUITAIbHOM
YCIYTH IOKyMEHTAX.

3.75. Cnocobom ¢ukcauun pe3yiabTaTa aIMHUHUCTPATUBHOW MPOLETYPHI
SIBIISICTCS PETUCTPAIIHS B KHUTE y4eTa BBIAHHBIX IOKYMEHTOB CIICIIUAIACTOM.

3.76. Cpok TpOXOXKIEHHUsS aIMHHUCTPATHBHOW MPOLEAYPHl HE JOJDKEH
NpPEBHIIATh IMSATH KaJCHOAPHBIX JHEH C JaThl pPETHCTpalud  OOpamieHuUs
00 WCIpaBJIICHUH JOMYIICHHBIX ONEYAaTOK M ONIMOOK B BBIJAHHBIX B PE3yJbTaTe
npeocTaBiIeHus] MyHHUIIUIIATBHON YCITYyTH TOKYMEHTAaX.

4. ®OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM PEI'JIAMEHTA

IHopsaaok ocymecTBICHUs] TEKYLIEro KOHTPOJIA 32 COOTI0IeHUEeM U
HCIIOJTHEHHEM OTBETCTBEHHBIMHU HOKHOCTHBIMH JIMIAMH I0JI0KeHHI
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAKIIUX
TPeOOBaHMS K MPEI0CTABJICHNI0 MyYHHIUNIAIBHOMN YCJIYIH, a TAKKE
NPUHSATHEM UMM pelleHunii

4.1. Texymuii KOHTPOJb 32 COOJIIOJICHUEM IMOCIEAOBATEILHOCTH JEHCTBUMH,
OTPENICNICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  MPEAOCTABJICHUIO
MyHununaibHOM yCIyTy, U MPUHITUEM PEIICHUN OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JULaMH YTPaBJI€HUSI OCYIIECTBISETCS HEMPEPHIBHO HAYAIbHUKOM YTPABJICHUS WU
3aMECTUTENIEM  TIJaBbl  AIMUHHCTPALMM  pailoHa, KypPUPYIOIIMM  BOIPOCHI
IpeaocTaBieHuss MyHULIMNIAIbHON YCIIyTH.

4.2. Texkyumuid KOHTPOJIb OCYIIECTBJISIETCS IyTEM MPOBEACHUS IPOBEPOK
COOJIIOJICHUSI U MCTIOJHEHUS OTBETCTBEHHBIMH JIODKHOCTHBIMU JIUIIAMU TTOJIOKEHUN
AJIMUHUCTPAaTUBHOTO pErjaMEeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
yCTaHaBIMBAIOIINUX TPEOOBAaHUSA K MPEIOCTABICHUIO MyHHUITMTIAIIBHON YCITYTH.

4.3. [lepuOIMYHOCTH OCYIIECTBICHUS TEKYLIETO KOHTPOJISI YCTAHABIMBACTCS
HAayaJbHUKOM YTIPaBJICHUS WM 3aMECTUTENIEM TIJIaBbl QJIMUHUCTpAllMU paloHa,
KYPUPYIOIIUM BOMPOCHI IPEAOCTaBICHUS MyHULIIMTIATBHON YCITYTH.

Iopsaaok 1 NepUOANYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MyHUIIUNIAJIbHOM YCJIYIH, B
TOM YHCJIe OPSAA0K U (OPMBI KOHTPOJISA 32 NMOJHOTONH U KA4eCTBOM
NpeA0CTABJIeHHUSI MyYHULIIMNIAJIBLHOM YCIyTIH

4.4. KoHTpOoJb 32 OJIHOTOM M KAYECTBOM MpeAocTaBiIeHUs MyHULIIMTAIbHOM
YCIYyTH BKIIOYAaeT B Ce0s TMPOBEACHHE IUTAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPAHCHUE HAPYLICHUH IIPaB 3asiBUTENIEN, PACCMOTPEHUE, IIPUHSTHE
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pellleHni ¥ MOJArOTOBKY OTBETOB HA OOpaIlleHMs 3asBUTENEH, COJepIKallie Kaao0bl
Ha JefcTBus (0e3/1eiCTBUE) JOKHOCTHBIX JIUII.

4.5. Tlopamok ¥ NEpPUOAMYHOCTh NPOBEACHHS IUIAHOBBIX IPOBEPOK
BBITNIOJHEHMSI MOJIO)KEHUH AJIMUHUCTPATUBHOIO perjiaMeHTa U MHBIX HOPMAaTHUBHBIX
IOPABOBBIX  AaKTOB,  YCTAaHABIMBAIOUIMX  TpeOOBaHUS K  IPEIOCTABICHUIO
MyHUIMNIATBHON YCIYTH, OCYLIECTBIISIFOTCSI B COOTBETCTBUU C IUIAHOM pabOThl Ha
TEKYILUH TOJI.

4.6. PemeHue 00 OCYIIECTBIEHHH IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJHOTBI M KadyecTBa MPEAOCTaBICHUS MYHUIIMNAIBHON YCIYyTd MPUHUMAETCS
3aMECTUTEJIeM  TJaBbl  AAMHHHCTpPAIlMM  pailoHa, KYpPHUPYIOIIMM  BOIPOCHI
npeaocTraBiaeHuss MyHUIIMNIAIbHON YCIIyTH.

4.7. TlnaHOBBIE MPOBEPKH MPOBOJATCS HAa OCHOBAaHUHU TOJIOBBIX ILIAHOB
pa®oThl, BHEIJIAHOBBIE MPOBEPKH MPOBOJATCS MPH BBISIBICHUH HAPYIICHWNA TIO
penocTaBiieHu0 MyHUIIMTIaNbHON YCIYTH WK IO KOHKPETHOH skaio0e 3assBUTEIIS.

4.8. BHennaHOBBIE MPOBEPKH MO BOMPOCY HpeaocTaBieHUsT MyHUIIMITATbHON
YCIIyTY MPOBOJUT 3aMECTHUTENb IJIaBbl aIMUHUCTPALIMU paliloHa Ha OCHOBAHUU KaJl00
3asgBUTENEH, JUIsl 4ero 3alpalliBacT B COOTBETCTBYIOIIMX OpraHax HEoOXOJIuMbIe
JOKYMEHTbl W 10 pe3yjlbTaTaM IPOBEPKU COCTaBISET AakThl C YKa3aHHUEM
BBISIBJICHHBIX HApYLICHU.

OTBETCTBEHHOCTDb JOJIKHOCTHBIX JIMIl OPraHa, PeI0CTaBISIOIIero
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3aeicreue),
NpPUHUMAaeMble (OCylIeCTBJIAEMbIe) HMHU B X0/1¢ NPe10CTABICHUA
MyHMUMIIAJIBHON YCIAYyTH

4.9. Ilo pe3ynpTaTaM MpPOBEICHHBIX IIPOBEPOK B CIIy4ac BBISBIICHHS
HApYLICHUHN IIPaB 3asBUTEJIE BUHOBHBIC JIMLA MPUBJICKAKOTCA K AUCLUIUIMHAPHOW,
IpaXkIaHCKO-TIPABOBOM, aJMHHUCTPATUBHOW M YIOJIOBHOM OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Pocculickon denepanumu.

IHonoxkeHusi, xapakrepusyouue TpedOBaHUA K NOPAAKY U GopMaM KOHTPOJIS
3a npeaocraBjieHueM MyHUIUIIAJIBbHON YCJIYTd, B TOM YHCJI€ CO CTOPOHBI
rpaskaaH, MX 00beINHEHN M OPraHu3aAlIMil

4.10. KonTposap 3a npenocraBiieHHeEM MyHHIMIAIBHON YCIYTH CO CTOPOHBI
rpaxkaaH, uX OOBEAVMHEHUN W OpraHu3alvil SBISETCA CaMOCTOATENIbHON (opmoi
KOHTPOJII U OCYIIECTBIISIETCS MyTEM HallpaBieHUsi OOpalleHHil, a Takke MNyTeMm
o0xanoBaHus JeHCTBUN (0€31eUCTBUS) U PEIICHUN, IPUHATHIX (OCYILIECTBIIIEMbIX) B
XO0J1€ UCTIOIHEHUSI AJIMUHUCTPATUBHOTO PETrJIAMEHTA, B BHILIECTOSIIIINE OPTraHbl.
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5. JOCYJAEBHBIN (BHECYJIEBHBIN) IIOPSIJIOK OBKAJIOBAHUS
PEIIEHWUH N JEVICTBUH (BE3IEUCTBUST) OPTAHA,
NPEJOCTABJISIIOIIETO MYHULIMITAJIBHYIO YCJIYTY, A TAKXKE
UX JOJKHOCTHBIX JIUI]

Nudopmanus st 3aMHTEPECOBAHHBIX JIHMI 00 MX NPaBe HA
nocyaedHoe (BHecyneOHOe) 00ka0BaHue neicTBuil (0e3aeicTBus) U (MJIM)
pelIeHnil, MPUHATHIX (OCYIIECTBJICHHBIX) B X0/1€ MPeA0CTABJICHUSA
MYHUIUNAJTbHOH YCJIYTH

5.1. 3asBuTenp uMeeT MpaBo Ha AocylieOHOe (BHECyAeOHOE) 00kaloBaHUE
pemieHuid W geictBuil  (0e3meicTBUA) W (WIM) PELICHWH, TNPUHSITHIX
(OCyIlECTBICHHBIX) AIMHUHUCTpALMEN, JOJKHOCTHBIM JIUIIOM AJIMUHHUCTpPAIUH,
NPEJOCTABIAIONIUM  MYHMIMINAIBHYIO  YCIyry  AJMUHUCTpAlMH,  JIMOO
MYHULIMIIAIBHBIM cinyxammuM, MOLI, corpyauuka M®I] B xone npeaocraBiieHus
MYHULMINIATIBHON ycayru (aanee — nocyaeOHoe (BHecyAeOHOe) 00xKaloBaHHE).

5.2. K mpaBooTHOmIEHUSM, peryJIupyeMbIM JaHHBIM  Pa3JeiioMm,
IIPUMEHSIOTCS MOJI0KeHUs riaBel 2.1. depepanbHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHuzanuu MOpPeJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

Opranbl, Oprann3anuy 4 ynoJTHOMOYEHHbIE HA PACCMOTPEHHE
KAJT00BI JIMIA, KOTOPBIM MOKeT ObITH HANIPABJICHA 7KaJ1002 3asIBUTEJIS B
aocyae0OHoOM (BHeCy1eOHOM) MOPsIAKe

5.3. Kanoba na pemieHuss U aAercTBHS (O€3IEHCTBHE) MTOMKHOCTHBIX JIHIT
AJIMUHUCTpAllUM, MYHUIUNAIBHBIX CIyXKallUX T[OJAeTCsl 3asBUTEIIEM B
AJIMUHUCTpAIIUI0O HAa WMS TJaBbl MYHHIIMIIAJIBHOTO 00pa3oBaHUs AOWHCKHIA
palioH.

5.4. Bcnydae ecnu oOXamyloTcs pelnieHus W AeucTBus (Oe3meicTBHE)
IJIaBbl QJIMUHUACTPALIMM MYHUIIUITAIBHOTO 00pa3oBaHusi AOMHCKUIN palioH, xkano0a
MOJAeTCA HEMOCPEACTBEHHO TJIaB€ MYHHUIIMIAILHOTO oOpa3oBaHus AOWHCKUN
palioH.

5.5. XKanoObl Ha pemenus u aeictBus (Oe3aeiicTBue) corpyaHuka MOI]
nogatotrcs pykoBoautento sroro MO®II. XanoOsl Ha pemieHUss U JIEUCTBUS
(6e3neticTBue) pykoBoautenass M®II nomaroTcs B penmapramMeHT WHPOpMaTU3AIUN
u cBa3u  KpacHomapckoro Kkpas, sBiusronuics yupeaurenem MOL[ wmm
JOJDKHOCTHOMY JIMITY, YIIOJITHOMOYEHHOMY HOPMATUBHBIM TIPABOBBIM aKTOM
Kpacnonmapckoro kpas.

Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTEJIEH 0 MOPSI/IKe
M0Aa4YM U PACCMOTPEHUA KAJT00bI, B TOM YHCJIEe C MCIIOJIb30BaHUEM
IlopTana u pernonajasHoro Ilopranaa
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5.6. Undopmanuio o nopsiake MoJadu U pacCMOTPEHUS KanoObl 3asIBUTEITN MOTYT
MOJIYYUTh Ha WH(OPMAIIMOHHBIX CTEHJAaX PAacCMOJIOKEHHBIX B MECTax IMPEeOCTaBIICHUS
MYHHUIIUIIATBHON yCIIyTH HEMOCPEACTBEHHO B AJIMUHUCTPALIUH, HA OPUIIMATILHOM CaiTe
OpraHOB MECTHOTO CaMOYIIPaBJICHUsI MYyHHUIIMIIaJILHOTO 00pa3oBaHusi AOHMHCKUI palioH
B cetu HWurepner, B M®Il, B ¢enepanbHOil TrocyAapCTBEHHONM HHPOPMALMOHHOM
cucreMe «ENuHBINA MopTan rocyJapCTBEHHBIX U MYHUIMNAIBHBIX YCIyT (QYHKIM)», HA
pernonanbHoM [lopraie.

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIUPYIOUIUX MOPSAOK
A0CyAe0HOro (BHECY1e0HOT0) 00:KaI0BAHUS PellleHuil U TelcTBUil (0e31eiicTBHs)
OpraHa, npe0oCTABJIAIONIEr0 MyYHHIIUNIAIBHYIO YCJIYTY,

a TaKKe ero J0JIKHOCTHBIX JINI

5.7. HopmaTuBHBIMH TIPaBOBBIMU aKTaMH, PETYJUPYIOMUMH  TOPSIOK
nocyneOHoro (BHeCyaeOHOro) oO0ajJoBaHWS PEIICHWH | AeHCTBHUHA (0e31erCTBUSA)
AJIMUHUCTpAIMH, JODKHOCTHBIX JIUI] AJMUHUCTpAIMH, JUOO MYHHUIIUIAIbHBIM
ciyxammm, ML, padotHukom MO®I] sBasitorcs:

1) ®denepanbubiii 3akoH oT 27 urons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEOCTAaBICHHUS FOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

2) moCTaHOBJICHUE TJIaBBI aAMUHHUCTpanuu (rydepHaropa) KpacHogapckoro kpas
ot 11 ¢espansg 2013 roga Ne 100 «O6 ytBepxkaenuu [lopsiaka mogaun U pacCMOTPEHHUS
Kano0 Ha pemeHus ©  ACHCTBUSA  (Oe3[1elCTBHE) HCIOJIHHUTEIBHBIX  OpraHOB
rocyJlapCTBeHHOM Biacth KpacHomapckoro Kpas M MX JOJDKHOCTHBIX — JIHII,
TOCYJApCTBEHHBIX TPAXKIAHCKUX Ciyxammx KpacHomapckoro kpas U O BHECEHHH
W3MCHCHHH B OT/EIbHBIC IIOCTAHOBJICHHS TJaBbl aJMHUHHUCTpanuu (TyOepHaTopa)
Kpacnomapckoro kpas»

3) moCTaHOBIEHHE AJAMHHHUCTPALMA MYHHUIIMNAIBHOTO 00pa3oBaHus AOWHCKHIA
paiion ot 16 mas 2018 roma Ne 510 «OO6 yTBEepXACHHHM TOpsAKa TMOJAa4YU H
paccMOTpeHus kajgo0 Ha peuleHus U AeictBus  (0e37eiicTBUE)  OTpaciieBbIX
(pyHKIIMOHAIBHBIX)  OPraHOB  QJIMHUHUCTPAIlMM  MYHHUIIMIIATBHOTO  OOpa3oBaHUs
AOUHCKMI pallOoH ©W HUX JOJDKHOCTHBIX JIMIl, MYHMIIUIAIBHBIX  CITyKaIuXx
aIMUHUCTPALIMA MYHUIIMTIATLHOTO 00pa3oBaHus AOUHCKUM pailon».

6. OCOBEHHOCTH BbIINIOJTHEHUA AIMUHUCTPATUBHBIX TPOUEAYP
(AEUCTBHUHN) B MHOT'O®YHKINOHAJIBHBIX HEHTPAX
HPEJOCTABJIEHUA TOCYJAPCTBEHHBIX U MYHUIINITAJIBHBIX
YCIyr

CocTaB 1 mocJIe10BaTC/JIbHOCTD AAMHUHUCTPATUBHBIX IIPOLHECAYP

6.1. OcoGeHHOCTH BBINIOJIHEHUS AJMUHUCTPATUBHBIX Mpoueayp (aeicTBuil) B
MOII;

1) uadopmupoBanue 3asBUTENCH O MOPSIKE TPEAOCTaBICHU MyHHUIUIATBHON
ycayru B MOILI, o Xoze BBIIIOJHEHUS 3ampoca O MPENOCTaBICHUM MyHUIUIIAIbHOU
YCIIyTH, II0 UHBIM BOIIPOCaM, CBA3aHHBIM C IIpelOCTaBiIcHUEM MyHUIMIIAIILHON YCIIyTH,
a TaK)K€ KOHCYJIbTUPOBAHUE 3aABUTEIECH O NOPsAKE NPenoCcTaBieHns MyHUIMIIaIbHON
yciayru B MOII;
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2) mpueM 3anpocoB 3asABUTENECH O MPENOCTAaBIEHNN MYyHUIIMIAIBHON YCIYTH
U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJI MPpeAoCTaBlieHns MyHUIIMTIATbHON YCITYTH;

3) ¢dopmupoBanue u HampaBicHue M®PIL[ MeKBEAOMCTBEHHOTO 3ampoca B
AJIMUHHCTpAIHIO;

4) Bbyiaya 3afBUTEIIO0 pe3yibTaTa MPeaoCTaBicHUs MyHHUIIUTATBHOM
yCIyrd, B TOM 4YHCII€ BblJaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
MOATBEPKAAIOIINX CONEPKAHUE IICKTPOHHBIX JOKYMEHTOB, HallpaBlieHHbIX B ML
II0 pe3yJIbTaTaM IpeAoCTaBiIeHnss MyHHUITUTIATbHON YCIIYTH.

5) uHBIC NEHCTBHS, HEOOXOMUMBIE U TPEIOCTABICHHUS MYHUIUITATBLHON
YCIYTH, B TOM 4YHCIIE CBA3aHHbIE C NPOBEPKOM JEUCTBUTEIBHOCTH YCUJIECHHOMN
KBATH(UITUPOBAHHON JJICKTPOHHON TIOANUCH 3asBUTENS, HWCIIONIB30BAHHON TpHU
oOpallleHu! 3a TMOJyYeHHEM MYHUIUNAIBHON yCIyrd, a Takke C YCTaHOBIICHHUEM
IEpeYHsl CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
UCIIOJIb30BaHUsl B LIEISAX OOECHEeYeHUs YKa3aHHOM MPOBEPKU U OMNPENENIAIOTCS Ha
OCHOBAaHUU YTBEPKIAEMOU OPraHoM, IPEIOCTABISAIOIIMM MYHULMIIAIBHOW YCIYTY,
1o corsiacoBanuio ¢ denepanpHOl Ciry»)00i#1 O6e3omacHocTr Poccutickoit denepanmu
MoOJeau yrpo3 0Oe3omacHOCTH HMHPOpMAUMUd B HUH(DOPMALMOHHOW CHCTEME,
UCIOJIb3YEMOM B LIEJISIX ITpHeMa 0OpallleHni 3a MOJIy4eHUEM MYHULIUIIAIbHON yCIyTH
U (WJI1) IPEIOCTaBIEHUS TAKOW YCIIYTH.

NudopmupoBanue 3asaBuTesIeil 0 MOPSAKE MPeA0CTABICHUS
MyuununaasHoi ycayru B M®LL, o xoae BbINOJHEHU 3a1Poca 0
npenocraBjieHMd MyHHIUNIAILHON YCJIYTH, 110 HHBIM BOIIPOCAaM, CBA3AHHBIM C
npenocrapjeHueM MyHUIUNIAIBHOM YCIYIH, 2 TAK/Ke KOHCYJIbTHPOBAHUE
3asiBUTeJIel 0 mopsiaKe npeaocrapjienus MyHuuunaabHou ycayru B MPOI{

6.2. OcHoBaHueM IJs Hayajga aJMUHUCTPATHUBHOW TPOLETYPHI SIBISECTCS
oOpamienue 3asutens B M®I] o mopsiyike mpenocTaBiaeHUs] MyHUIIUTIAIBHONW YCIIYTH.

6.3. HWudopmupoBanme 3asBUTENEH  OCYIIECTBISECTCA  IOCPEICTBOM
pa3MeIleHUs aKTyaJlbHOM W ucUeplbIBaromeid uHGOpMaIi, HEOOXOAUMOM IS
MOJIYYCHHUS] MYHUIMIIAIBLHON YyCIyrH Ha WH()OPMAIMOHHBIX CTEHIAX WM HWHBIX
MCTOYHUKAX UHPOPMHUPOBAHUSI.

6.4. MapopmupoBanue 3asBuTeNel ocyiiecTBisierca B okHe M®IL] (uHOM
CIelUAIbHO 000py/I0BaHHOM pabouem Mecte B MODII), mpenHazHayeHHOM IS
MH(QOPMHUPOBAHUS 3asBUTENICH O MOPSAAKE MPEIOCTABICHUS MYHHUIIUTIATBHBIX YCIIYT,
0 XOJIe PaCCMOTPEHUSI 3aMPOCOB O MPEAOCTABICHUN MYHUIIUTIATBHBIX YCIYT, a TAaKKe
JUISL TIPEAOCTAaBICHUS UHOW MH(pOpPMAIMU, B TOM YHCIIe YKa3aHHOW B MOJMTYHKTE «ay
nyHkta 8 IIpaBun opraHu3anuu AESATEIbHOCTH MHOTO(PYHKIIMOHAIBHBIX IICHTPOB
MPEOCTaBICHUS TOCYAApCTBEHHBIX W MYHMIIUTIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocranoBiieHneM IIpaButennscTBa Poccutickoit @eneparuu ot 22 nexadbps 2012 roma
No 1376  «O6  yrtBepkmenuu  [IpaBun  opraHmzanuu  JESITEIBHOCTH
MHOTO(QYHKIIMOHANILHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT».

6.5. MO®I[ wuHbOPpMUPYIOT 3asBHUTENEH O TOPSAKE TPEIOCTABICHUS
MyHuUMNaIbHON YCIAYyTH, O XOJAE BBINOJHEHHS 3ampoca O MPeIoCTaBICHUN
MyHuUMNaIbHON YCIYyTH, 1O WHBIM BOIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM
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MyHUIANAIBHOW YCIIyTH, a4 TAaKX€ KOHCYJBTUPOBAHUE 3asBUTEIIEU O IOPSAIKE
npenocrapieHuss MyHununanbHou yceayru dyepes3 MOIL[ B cooTrBeTcTBUM €
COTJIALICHUSIMU O B3aMMOJICVICTBUH.

6.6. [Ipun IPEAOCTABICHUN MYHULANAIBHOM yCIyru 1o
AKCTEppUTOpHUAIIBHOMY npuHIMIy MOII:

1) mpuHUMaeT oT 3asBUTENS (TIPEICTABUTENS 3asIBUTENS) 3asIBJICHUE;

U JJOKYMEHTBI, TIPEJICTABJICHHBIE 3asBUTENIEM (IIPEICTaBUTENIEM 3asBUTEIIs);

2) OCYIIECTBIISIET KOIUPOBAHUE (ckaHHpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 crateu 7
®enepanpbHoro 3akona ot 27 wurons 2010 roga Ne 210-@3 «O06 opranuzanuu
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIyT» (Z1ajiee - TOKYMEHTHI
JMYHOIO XPAHEHU) U MPEICTABICHHBIX 3asBUTENEM (MPEICTABUTEIEM 3asIBUTES), B
clly4ae, €Cliv 3asiBUTENb (IPEACTaBUTEND 3aIBUTEIS) CAMOCTOSITENIBHO HE MTPEICTABUII
KOIHHU JOKYMEHTOB JIMYHOTO XPAHEHHUs, a B COOTBETCTBUU C AJIMUHHUCTPATHUBHBIM
perJaMeHToM MJis €€ MpEeAOoCTaBiICHUs HeoOXoauMma KOMHsS JOKYMEHTa JIMYHOTO
XpaHeHHs (3a MCKJIIOYEHUEM CiIy4asi, KOTJla B COOTBETCTBUUM C HOPMATHBHBIM
MPaBOBBIM aKTOM ISl TPEJOCTABJICHUS MYHUIIMIAIBHONW YCIyTU HEO0O0XOAUMO
IPENABABICHHE HOTAPUAIBHO  yJOCTOBEPEHHOM KONMM JIOKYMEHTa JIMYHOIO
XpaHEHUsA);

3) dopmupyer SJIEKTPOHHBIC TOKYMEHTHI M (WJIM) AJIEKTPOHHBIE OOpa3bl
3asiBJICHUS, JIOKYMEHTOB, NPHUHATBIX OT 3asBUTENS (MPEICTABUTENS 3asBUTENS),
KOIUU JIOKYMEHTOB JIMYHOTO XPaHEHWs, MPUHATHIX OT 3asABUTEN (TPEICTaBUTEIs
3asiBUTENS), 0OecreurBasl UX 3aBEPEHHUE JIEKTPOHHOW MOJNUCHI0 B YCTAHOBICHHOM
MOPSAKE;

4) c WCIIOJIb30BaHUEM MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HaNpaBIIIET JIEKTPOHHBIE JOKYMEHTbl U (MJIM) 3JIEKTPOHHBIE OOpa3bl
JIOKYMEHTOB, 3aBEPEHHBIE YIIOJIHOMOYEHHBIM JIOKHOCTHBIM JiniioM M®I] B opransl
MECTHOTO camoympaBieHuss B KpacHomapckoM Kpae, HOJBEIOMCTBEHHBIE WM
OpraHu3alyd, IPEIOCTABISIOIINE COOTBETCTBYIOIIYI0 MYHULIUIIAIIBHYIO YCIIYTY.

6.7. Pe3ynpTaToM aaMUHUCTPATUBHON MPOILEAYPHl SIBISETCS TMOIYyYEHUE
3asBuTeneM HHGOPMAIIMH O TIOPSIIKE MPETOCTABICHHUS MyHUIIUITAIIBHONW YCIIYTH.

6.8. CnocoboM ¢ukcanuu pe3yibTara aJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISICTCS OTMETKA B )KypHasne M®PII o npoBeeHHOM KOHCYIbTAIMH.

IIpuem 3anpocos 3asiBuTEICH 0 IpeaocTaBIeHUH MyHMIMIIAJIbHON YCIyTH
U MHBIX JOKYMEHTOB, HEO0OXO0AMMBIX Il IIPEI0CTABJICHHUS
MyHMUMIIAJIBbHON yCIYyTH

6.9. OcHoBaHueM yisi Hauyajia aJMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS
npeacTtasieHue 3asureneM B ML 3asBieHust o npegoctaBieHu MyHHIIUTIATbHON
YCIYTH U COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHUS
MyHununaibHOU yCIyTH.

6.10. Cotpynuuk MOIL[ npu mnpuemMe 3anpocoB O MPETOCTABICHUU
MYHUITUTIATBHOW  yCIYyTHM JUOO 3alpoCcOB O MPEJOCTABICHHH HECKOJIbKHX
MYHULMNAIBHBIX YCIyr (Jajgee - KOMIUIEKCHBIM 3ampoc) W BblJaue pe3yJIbTaTOB
MPEAOCTAaBICHUA MYHUIIMNAIBHBIX YCIYr (B TOM 4YHUCJIE B paMKaxX KOMIUIEKCHOTO
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3arpoca) yCTaHaBIMBAET JIMYHOCTh 3asBUTEINISI HA OCHOBAHUM IAaCIOPTa rpaklaHWHA
Poccuiickoit ®enepanii W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JHUYHOCTb
3asIBUTEIISI, B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoin deaepanuu, a Takxke
MPOBEPSET COOTBETCTBUE KOMHM MPEACTABISIEMBIX JOKYMEHTOB (32 HCKIIOYEHUEM
HOTapUaJbHO 3aBEPEHHBIX) UX OpUTHMHAIaM (Ha MpeAMET HaIU4Yus MOAYUCTOK
(OCHOBHBIMU TPH3HAKAMHU TMOJYUCTOK SBJSIOTCS: B3bEPOIIEHHOCTh BOJIOKOH,
M3MEHEHHE TJISHIIA TOBEPXHOCTHOTO 10 OyMaru, yMeHbIICHHE TOJIIMHBI OyMaru B
MECTe TOTYHMCTKH, HapylieHHe (OHOBON CETKM) WIM JOMEeYaTOK (OCHOBHBIMU
IPU3HAKaMU IPUIKMCOK SIBJSIOTCS HECOBMAIEHUE TOPU30HTAIBHOCTH PACIIONOKEHUS
NIEYaTHBIX 3HAKOB B CTPOKE, PA3JIM4YUs pa3Mepa U PUCYHKA OJJHOMMEHHBIX MEYATHBIX
3HAKOB, Pa3JIMYMs NHTEHCUBHOCTH MCIIOJIb30BAHHOTO KPACUTENS).

B ciuywae ecnu mpencTaBiieHbl TNOJJIMHHUKH JIOKYMEHTOB 3asIBUTENI,
NEpeUYeHb KOTOPBIX OMNpeleseH MyHKTOM 6 cratbu 7 PenepanbHOro 3akoHa or 27
utotist 2010 roma Ne 210-®3 «OO0 opraHuzaiu npeaoCTaBlIeHUs rOCyIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», COTpYAHUK M®I] cHUMaeT ¢ HUX KOIUHU.

6.11. Corpynanuk MOILI, npu npueme 3amnpocoB MPOBEPSET MPABUIBHOCTD
COCTaBIICHUs 3asBI€HUs (3ampoca), a TakK€ HCUEPIBIBAIOIIUNA TEPEUYCHb
JIOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUH C AJIMUHUCTPATUBHBIM PETJIaMEHTOM, U
dbopMHpyeT makeT JOKYMEHTOB.

6.12. Ilpu npueme KOMILUIEKCHOTO 3arpoca y 3asBUTENsl cOTpyaHuk MOI]
o0si3anbl  TIpouH(GOPMUPOBATH €ro 000 BCEX TOCYJAPCTBEHHBIX U (WJIM)
MYHULIMNAIBHBIX YCIyrax, YyCiIyrax, KOTOpBbIE€ SBIISIIOTCS HEOOXOJUMBIMU H
00s3aTeNbHBIMA U1  MPEAOCTABICHUS MyHUIMNAIBHOM YCIyTH, MOJy4YEHUE
KOTOPBIX HEOOXOIUMO AJIA MOJYYEHHUs FOCYJapCTBEHHBIX (MyHULMUIAIBHBIX) YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3ampoce.

6.13. B cimyuae HECOOTBETCTBUS JOKYMEHTA, yIOCTOBEPSIOLIETO JHYHOCTD,
HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAHUSM WJIM €r0 OTCYTCTBUS — COTpyAHUK MDI]
uHdpopmupyer 3asBuTeNs  (TPEICTABUTENsT  3agBUTENS) O  HEOOXOJAMMOCTU
NpEABSABICHUS JTOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh, MJI MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIYTH W mpejpiaraet oopatutbes B M®IL] mocne npuBeneHust B
COOTBETCTBHE C HOPMATUBHO YCTAHOBJICHHBIMH TpPEOOBAaHUSAMH JIOKYMEHTA,
YIOCTOBEPSIOLIETO JUYHOCTb.

6.14. B ciy4ae HEMpeACTaBICHUS 3asBUTEIEM KaKOTO-THMO0 TOKYMEHTa,
HEO0OXOAMMOro JJisl MpeAocTaBlieHus MyHuUunaneHoi ycnyru, cneruanuct MOI]
YBEIOMIIIET €ro 00 3TOM M COOOILAET, YTO YCTAHOBJIEHHBIM CPOK MPEIOCTABICHUS
MyHUIIMNaNbHOW yCayru OyleT UCUUCIATHCA CO JIHA MOJy4YeHUs AJIMUHUCTpAIUen
BCEX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MOIy4eHUs] MyHUIIMTANbHON YCIIYTH.

Ha pacnucke o npuemMe AOKYMEHTOB IMPOCTABISIETCSI OTMETKA O TOM, 4YTO
3asIBUTENI0  JaHbl Pa3bsiCHEHHS] O HEOOXOAMMOCTHM TPEACTABICHHUS  BCEX
COOTBETCTBYIOIIMX JIJISl TOTyYeHHUs] MyHUIIMIIAIBHOW YCIIYyTU TOKYMEHTOB.

6.15. Cnemumanmuct M®Il odopmisieT u BbIaeT 3asBUTENIO PACIUCKY O
MpUeMe JIOKYMEHTOB C YKa3aHUEM PETUCTPALMOHHOTO (BXOJSIIETr0) HOMEpPA U JaThl
npueMa  3asBJICHHST O  MPENOCTaBI€HHMH  MYHHIMNAIBHONW  yCIyIM U
COOTBETCTBYIOIIUX JIOKYMEHTOB, B KOTOPOH YKa3bIBalOTCS (DaMiivs, WHUIIAATIBI,
JIOJKHOCTb, CTABUTCSA NOANKCH crienuanucra MOILI, npuHsaBLIIero JOKyMeHTHI.
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6.16. PesynmpraTOM aAMUHUCTPATUBHOW TPOIEAYPHl SBISAETCS TPUEM
cnenranuctToM M®IL] 1oKyMeHTOB, TIPEICTABICHHBIX 3asiBUTEIIEM.

6.17. Cnocobom ¢ukcanuu pe3ynbTara aIMUHUCTPATUBHOM MPOLEIYPHI
SBIISIETCSL OPOpPMIIEHHE PACTTUCKH O TIPUEME IOKYMEHTOB OT 3asBUTEIIS.

6.18. OOmuii CpoK BHINOJIHEHUSI aAMUHUCTPATUBHOMN MPOIETYyPhl HE MOXKET
npeBbIaTh 1 (OJIUH) JIEHb.

®opmupoBanue U HanpasJaeHue M®PII MexkBeIOMCTBEHHOI'0 3a1POCa B
AJIMMHUCTPALUIO

6.19. OcHoBanueM s Havaja aJMUHHCTPATHUBHOW MPOIEAYpPHI SBISETCS
npuem cnernuanuctoM ML JoKkyMEeHTOB, IPEACTaBIECHHBIX 3asIBUTEIEM.

6.20. Cnemmanuct MO®IL[ TOTOBUT MaKeT MNPUHATHIX JTOKYMEHTOB U
HampaBliieT €ro B AJIMUHUCTPALlMIO B COOTBETCTBUM C COIJIALLIEHHUEM O
B3aMMOJICHCTBUU.

6.21. Pe3ynbraroM aAMHHHUCTPAaTUBHOW MpPOLEAYPHl SBIISETCS HAINpaBICHHUE
M®I] B AIMUHUCTpALIMIO IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

6.22. Crnocobom (ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPhI
sBIIsieTCS COPMUPOBAHHBIN (ailsl, moATBepKAArOMA (AKT OTHpPaBKU WM WHOU
JOKYMEHT, C)OPMUPOBAHHBIN B COOTBETCTBUU C COTJIAIICHUEM O B3aUMOJICHCTBUU.

6.23. O0mmii CpOK BBIMOJHEHUS aJIMUHUCTPATUBHOMN MPOLIEIYPHl HE MOXKET
npeBbiaTh 1 (OJIUH) 1EHb.

Boinaua 3asBuresio pe3yjbrara npegocrapieHuss MyHUIMNIAIbHON
YCJIYTd, B TOM YHCJI€ BbI1a4a JOKYMEHTOB HA O0yMa:KHOM HOCHTeJIe,
NMOATBEPKAAIOUIUX COAEPKAHUE JJIEKTPOHHBIX IOKYMEHTOB, HANIPABJICHHbIX B
MO®II no pesyabTaTam npeaocraBjaeHus MyHMIUNAIBHON YCJIYTH

6.24. OcHoBaHueM [JIsi Hayajga aIMUHUCTPATUBHOMN MPOIEAYpPHI SIBISETCS
nosyuearne M®I] ot AgMuHUCTpaIy JOKYMEHTOB JIJIsI X BBIJIA4M 3asBUTEITIO.

6.25. MO®Il yBemomisier 3asBUTENSE O TOTOBHOCTHM  pe3yibTaTa
MPENOCTABIICHUST MYHUIIMTIAIBHOM YCIYTM M TpUIJIANIAET 3asgBUTENS NMPUOBITH B
MO®I] nyis monydeHus COOTBETCTBYIOIIMUX TOKYMEHTOB.

6.26. Ha gmuwunom mpueme crnenuasmct MO BwimaeT 3asBUTENO
COOTBETCTBYIOIIUE JTOKYMEHTHI, MOJTYYEHHBIC OT AJIMHUHHUCTpAIMU, HA OYMa)KHOM
HOCHTEJIE.

Corpynunk MO®I] ocymiecTBiasieT COCTABICHUE W BbIJAYY 3aABUTEIISIM
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIe, TOATBEPKIAIONINX COJIEPKaHNE AIMEKTPOHHBIX
JOKYMEHTOB, HampasjieHHbIX B MOIL[ mnmo pesynbraram IIpeaoOCTaBICHUs
MYHHUITUTIATBHOW YCIyTH, B COOTBETCTBUM C TPEOOBAHUSIMHU, YCTAaHOBJICHHBIMU
[IpaBurenscTBOM Poccuiickoit @enepannu.

6.27. PesynpTaToM aIMUHUCTPATHUBHOW TMpPOIENYpHl SBISETCS BbIIaya
3asIBUTEIIO JOKYMEHTOB.

6.28. Cmocobom (ukcaruu pesynbTata aIMUHUCTPATUBHOW TPOLIETYPHI
SIBJIIETCSI TIPOCTABIICHUE OTMETKH B JKypHAJIE BBIA4YM PE3YIbTAaTOB TOCYNapCTBEHHBIX
Y MYHHUITUTIATBHBIX YCIYT O JIaTe BbIAAUU 3asIBUTEIIO JJOKYMEHTOB.
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6.29. OOmwmii CpOK BBIMOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHl HE MOXKET
npeBbiaTh 1 (OJIUH) JEeHb

HNuble geiicTBUS, HEOOXOAMMBbIE JJIA NPEA0CTABJICHUS MYHUIIUTIAJIbHOM
YCJIYI'H, B TOM YHCJI€ CBA3AHHbIC C IPOBEPKOM AeiCTBUTEIbHOCTH YCUICHHOU
KBAJIU(PUUIMPOBAHHOM IJIEKTPOHHON MOANMUCH 3asiBUTEJIS, HCIIOJIb30BAHHON NPH
oOpaleHuy 3a MoJIy4eHHeM MYHHMIUNIAJIbHON YCIYIH, a TAKKe ¢
YCTAHOBJICHHEM IePeYHs CPeACTB yI0CTOBEPAIOIIUX HEHTPOB, KOTOpPbIE
JAOIYCKAKTCS ISl HCIOJIb30BAHMS B LEJAX 00ecneYeHUsl YKA3aHHOU NPOBEPKH
U OIIpelesITI0TCH HA OCHOBAHUM YTBEP:KAAEMOIl OPraHOM, NPeJ0CTABIAIOINIAM
MYHHIMIAJIBHOH YCJIYTY, 10 COriacoBaHuio ¢ DegepajbHOH Cay KO0
0esonacHocTu Poccuiickoii @enepauum Mojes 1 yrpo3 0e30acHOCTH
uHpopManuu B HHPOPMALIMOHHOI cHCTeMe, HCII0JIb3yeMOii B eJIAX IpuemMa
oOpaieHuil 3a MoJTy4eHHeM MYHHMIUNAJIbHON YCJIYru U (MIH) MPea0CTaBICHUS
TAKOM yCJIYI'"

6.30. OcHoBanueMm [JIsi Hayajga AAMUHUCTPATHUBHOW MPOLETYpPHI SBISETCS
npeacrapienue 3asBureneM B ML 3asBieHust o npeaocTaBieHun MyHHIIUTIAIbHON
YCIYTH M COOTBETCTBYIOIIHUX JIOKYMEHTOB, HEOOXOIMMBIX [JIsl IPEAOCTaBICHUS
MyHUIIUDANBHOW ~ yCIyTM  TMOAMUCAHHBIX  YCUJIEHHOM — KBaJdu(UIUPOBAHHOM
AJIEKTPOHHOM MOIIHUCHIO.

6.31. Corpymauk M®I] ocymiecTBiIseT WHBIC JCUCTBHUSA, HEOOXOAUMBIC IS
NPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIYyTH, B TOM YHCIIE€ CBA3aHHBIE C MPOBEPKOMU
NEUCTBUTEIBHOCTH  YCWJIEHHOW KBadU(UUUPOBAHHOM  BJIEKTPOHHOW MOAMNKMCH
3asiBUTENS, HWCIOJB30BAHHOM MpU OOpalleHUMH 3a MOJIYyYEHHEM MYHUIMNATbHOU
YCIIYTH, @ TaKK€ C YCTAHOBJICHHEM IMEPEYHS CPEACTB YAOCTOBEPSIOIIUX LIEHTPOB,
KOTOpBIE€ JOMYCKAIOTCA IS HCIOJIb30BaHUS B LEISAX O0OECHedeHHsl yKa3aHHON
IPOBEPKM W  ONPEIEISAIOTCS Ha  OCHOBAHMM  YTBEPKIAEMOW  OpraHOM,
IPEIOCTABIISAIONIUM TOCYJaPCTBEHHYIO (MYHHULIUIIATIBHYIO) YCIYTY, [0 COINIaCOBAaHUIO
c DenepanpHOil ciyx00i Oe3omacHocTu Poccuiickoit ®denepanuu Monenu yrpos
6e3onacHocTu WHMOpPMAIUU B UHPOPMAIIMOHHON CHUCTEME, UCIOJIb3yeMOU B IIEJISIX
npuemMa oOpaiieHudl 3a TOJyYeHHEM MYHHMIMNAIbHOW yCIyrd U (WJH)
IIPENOCTABIICHUS TAKOW YCIIYTH.

6.32. PesynbraroM aJMHHHUCTPATHUBHOW MPOLEAYPHl SBISETCS BBHISBICHHE
(dakTa NEeWCTBUTENILHOCTU (HENEUCTBUTEIBHOCTH) YCUJIEHHON KBAIM(PUIIMPOBAHHON
AJIEKTPOHHOM MOIIUACH 3asIBUTES.

6.33. Crnocobom (ukcanuu pe3ynbTara aIMUHUCTPATUBHOM MPOLEIYPHI
SBJISIETCS] IPOCTABJICHUE OTMETKH B JKypHAJIE BbIAA4YM PE3yIbTAaTOB TOCYAaPCTBEHHBIX
Y MYHUIIUIAIbHBIX YCIYT O JIaTe BbIAAUU 3asIBUTEIIO JOKYMEHTOB.

6.34. Cmocobom (ukcanuu pesynbTata aIMUHUCTPATUBHOW TPOLIECTYPHI
ABJISIETCA OTMETKa B KypHasie MDII.

Hcnonasronuii 00513aHHOCTH
HavyaJbHUKA YIPABJICHUS
3KOHOMUYECKOTO PA3BUTHS E.N. Ixynsd
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['maBe MyHUIIUTTATEHOTO 00pPa30BaHMUS
AOUHCKUN paiioH

(®HO rnaBbl MyHUIUIAIBHOTO 00pa30BaHust AGUHCKHUI paiioH)

oT

(PO 3asBuTens)
nposkuBatoliero (ei) mo aapecy
(B COOTBETCTBHH C PETUCTPAIIUCH ):

(IOYTOBBII MHJEKC, HACEIEHHBIN ITyHKT,

yIIHIa, HOMep J0Ma, KOpITyca, KBapTUPHI)

3asiBiIeHHMe
00 yBeJOMHUTE/ILHOM perucrTpanum (perucTpannu (paKkra pacToOp;KeHus )

(Hy>KHOE NOAYEPKHYTh)
TPYAOBOI'0 I0roBopa, 3aKJIIYCHHOT0 paﬁoTHHKOM C paﬁoTonaTe.ﬂeM
(l)l/l3l/l‘leCKI/IM JUIIOM, HE ABJIAIOIMINMCI HHAUBUAYAJbHBIM MMPEANIPUHUAMATEICEM

[Ipomry 3aperucTpupoBaTh TPyA0BOK JOTOBOP ((haKT pacTOp:KEHUS TPYIOBOTO
JIOTOBOPA), 3aKJIFOYEHHBIN (-0r0) MHOM C paOOTHHUKOM

(pamuust, Ms1, OTYECTBO PAOOTHUKA)
ITPOXKXKHUBAIOIHUM I10 aapeCy.

(mara) (moamuck 3asBuUTENS, pacm(pPOBKa MOIIIHCH)



