IHOCTAHOBJIEHHE

AIMUHUCTPAIIUU MYHULIUITIAJIBHOI'O OBPA30OBAHMUSI
ABUHCKUMN PAMOH

or 21.12.2018 Neo 1537
r. AOMHCK

00 YTBEPKACHUU AAMUHUCTPATUBHOTO PETjIaMEHTa
npeaocraBJICHUA MyHl/IHl/IHaHLHOﬁ YCayru
«CoryjacoBanue HepeyCTpOﬁCTBa H (I/IJII/I) NMEPENJITAaHUPOBKH KUJI0TO

NnoMemecHus»

B LETISAX periiaMmeHTaluu aAMUHUACTPATUBHBIX poLeayp u
aJIMUHUCTPATUBHBIX JICUCTBUM TMPU COIJIACOBAHMM TMEpeycTpoiicTBa ©  (WJIM)
NEPETUIAHUPOBKU JKUJIOTO IOMEIIEHUs, B COOTBETCTBUU C JKWIMIIHBIM KOJIEKCOM
Poccuiickoit ®deneparuu, denepanbHbiMu 3akoHamu oT 27 wutons 2010 roga
Ne  210-®@3 «OO6 opraHuzalMu  TPENOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHUIIUNATBHBIX yclIyr» U OoT 6 oktsopss 2003 roma Ne 131-d3 «O6 oOumx
MIPUHLHANAX OPraHU3alMM MECTHOrO camoymnpasieHus B Poccuiickoint @enepanum»,
cratbeil 37/ ycTaBa MyHUUMINAIBHOrO oOpa3oBaHuss AOHMHCKMU  pailoH,
MOCTAaHOBJICHUEM aIMUHHCTPALMA MyHULMIIAJLHOTO 00pa3oBaHusi AOMHCKUH pailoH
or 3 nekabpst 2018 roma Neo 1419 «OO6 yTBepKIeHHH TOPSAKOB pa3paboTKu U
YTBEPKJICHUSI aJIMUHUCTPATUBHBIX PETIAMEHTOB OCYUIECTBICHUS MYHUIUIAIBLHOTO
KOHTPOJIsi, pa3pabOTKM U YTBEP)KIAEHUA aJAMUHUCTPATUBHBIX  PEIrJIAMEHTOB
MPEIOCTABICHUSI MYHUUUIAIBHBIX YCIYT, MPOBEIEHUS OSKCIEPTU3bl TMPOEKTOB
aAMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBICHHUS MYHUIIMIAIBHOTO KOHTPOJS U
aAMUHUCTPATUBHBIX PErIAMEHTOB TNPENOCTABICHUS MYHULHUNAIBHBIX  YCIyT»
aIMUHUCTPAIIMS] MyHUITUTIATLHOTO 00pa3oBaHusi AOUHCKUI PalOH M O C T 2 H 0 B JI
eT:

1.  VYrTBepautrb  aAMUHUCTPATUBHBIA  pPETJaMEHT  MPEJOCTaBICHUS
MyHHUITUTIATBHOU yciyru «CoriacoBaHue MepeyCcTpOrCTBa U (WIIK) TIEPETUIaHUuPOBKU
YKUJIOTO MOMELIEHUsD» (MpUIaraercs).

2. llpusHaTh yTpaTUBUIMM CHJIy [IOCTAHOBJIEHHE AJMUHUCTpPALUU
MyHUIUNIATBHOTO oOpa3zoBaHus AOuHckuil pailon or 1 ¢eBpans 2016 roma No 48
«O0  yTBepXkKAECHUM  AAMUHUCTPATUBHOTO  perjaMeHTa  IpeJoCTaBIICHUs
MyHUIIUNAIBHOU yciyru «CoriacoBaHue MepeycTporucTBa U (WIIK) NEperiaHupOBKU
YKUJIOTO TIOMEILEHUSD.

3. OOmemMy oTaely aJAMUHUCTPAlUM MYHUIIMIAILHOTO 00pa3oBaHUS
AGuHckwuit paiion (benas) obecrieunTs OMyOJIMKOBAaHUE HACTOSIIETO TOCTAHOBIICHUS
B CpEACTBaX MAacCOBOM MH(POpPMAIIMN U Pa3MECTUTh HAa OUIIMAIBHOM CaliTe OpPraHoOB
MECTHOI'O CaMOYTIPaBJICHHsI MyHUIIMTIATBHOTO 00pa3oBaHusi AOGMHCKUI pailoH B ceTH
HNuTtepHer.
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4. Hacrosiee MOCTaHOBJICHUE BCTYIAET B CHIIy CO JTHS €ro O(HUIIMAIBHOTO
OmyOJMKOBAHUS.

['maBa MyHULIMITAIEHOTO 00Pa30BAHMS
AOUHCKUM paiiloH B.A.lBaHOB



YTBEPXIEH

IMIOCTAHOBJICHUEM aIMHWHHUCTPALIN
MYHUIUIIAJIBHOI'O 06p330BaHI/IH

AOWHCKHI paiiloH
ot 21.12.2018 r. Ne 1537

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCTABIEHNS MYHUIMINIAJIbHON yCIYyrH
«CornacoBanue nepeycrpoiicTsa u (MJM) NepeniaHuPOBKH KUJI0TO
MOMeIeHN D)

1. OBIIUE ITOJIOXKXEHUSA
IIpeamet peryJinpoBaHusi perjiaMmeHTa

1.1. AAMMHHMCTpPAaTHBHBIA pETJIAMEHT NPEJOCTABICHUS MYHULUIAIbHON
ycayru  «CoryiacoBaHuEe MEpeycTpoMcTBA U (WIM) NEPEIUIaHUPOBKU  KUJIOTO
NOMEIIEHU» (Jlajee Mo TEeKCTy — AJIMHHHMCTPATUBHBIA perjiiaMeHT) pa3paboTaH B
LEAX TOBBIMICHUS KayecTBa IPEJOCTABICHHUS M JOCTYNIHOCTH MYHHIIMIIAIBHON
YCIIyTH, CO3JaHUsI KOM(MOPTHBIX YCIOBUN JJIsl MOJTy4YaTeaed MyHULUIIAJbHON yCIyTH
Y YCTAHABIIMBAET MOPAIOK U CTAaHAAPT MPEIOCTABICHUS MYHULMITAJIBHONW YCIYTH IO
COTJIACOBAHMIO MEPEYyCTPONCTBA M (WJIM) MEPEIUIAaHUPOBKU KHJIOTO MOMEIICHUS Ha
TEPPUTOPHUH CEIIbCKUX MOCEJICHU MyHUIMIIAJBLHOTO 00pa3oBaHusi AOMHCKHI palioH
(manee mo TekcTy — MyHULIMNanbHas yCIyra).

Kpyr 3asaBurenen

1.2. 3asBuTensiMH, WMEIOIIMMHU TMPaBO Ha TOdydyeHHE MyHHUIIUNATHHON
YCIIYTH, SIBIISIOTCS (PU3NYECKUE U IOPUANYECKHUE JTMIa COOCTBEHHUK MOMEILEHUS UIH
YIOJIHOMOYEHHOE MM JIMLO, JIEWCTBYIOIIEE B CHJy IOJHOMOYHMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH.

He ™oryr ObITh 3asBUTENSIMH Ha TMoidydyeHHe MyHUIUIIATBLHON YCIyTH
rOCYJapCTBEHHBIE  OpPraHbl W MX  TEPPUTOPUAIBHBIE  OPraHbl,  OpPraHbl
rOCy/1apCTBEHHBIX BHEOIOXKETHBIX (DOHAOB U UX TEPPUTOPUATIBHBIE OpPraHbl, OpPraHbl
MECTHOT'O CaMOYIIPABJICHUS.

TpeOdoBanus k nmopsaaAKy HHGOPMHUPOBAHMS O NPEIOCTABJICHUHI
MyHMUMIIAJIBbHON yCIyTH

1.3. HWudopmauuss o0 MECTOHAXOXIEHUHU, KOHTAKTHBIX TeledoHax,
opuIManbHOM  caiiTe, ajapece OJJIEKTPOHHOM TMOYThl W  rpaduke padoThI
aIMUHUCTPALIMM MYHHUIIMOAIbHOTO oOpa3oBaHuss AOWHCKMI paillon (manee -
AJZIMMHUCTpaIUs) pacroyio)keHa Ha O(HIMAIBHOM CalWTe OpraHoB MECTHOTO
CaMOYMpaBJI€HUS MYHULUIAILHOIO 0Opa3oBaHus AOMHCKHII palloH B CeTu
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WNuTtepHet, EnnHOM mopTaie rocy1apCTBEHHBIX M MyHHUITUITAIBHBIX YCITyT ((DYHKITHIN)
(manee no tekcty — Ilopran), [lopTasie rocyaapcTBEHHBIX U MYHUIIUTAIBHBIX YCIYT
(bynkuwmit) KpacHogapckoro kpas (j1ajiee mo TeKCTy — peruoHaiabHbIi [TopTan).

14. MHWudopmaruss o0 MECTOHAXOXKJIEHUM, KOHTAKTHBIX TeledoHax,
opuIMaIbHOM CcaiTe, aJpece SJIEKTPOHHOU MOYTHl U rpaduke padOThl yNpaBlieHUs
apXUTEKTYpbl W TPaJIOCTPOUTENHCTBA  AJMUHUCTPALMM  MYHHUIIMIAIBHOTO
oOpa3zoBanuss AOUHCKUU pailoH (#amee - VYmOpaBleHHE) paclojioKeHa Ha
opuIMaTbHOM calTe OpraHOB MECTHOTO CAaMOYMPAaBICHUS MYHUIUMATHHOTO
oOpazoBanust AGuHCKuUM paiioH B cetu Untepuer, [loptane, pernonansaom [oprarne.

1.5. HWudopmammst o0 MECTOHAXOXKIEHWUU, KOHTAKTHBIX TeJe(oHax,
opunmansHOM  caliTe, ajapece OBIEKTPOHHOM TOYTHl U Tpaduke padboOThI

roCcyJapCTBEHHOIO aBTOHOMHOTO YUpEKACHUS KpacHogapckoro Kpas
«MHOTOQYHKIIMOHATBHBIA ~ LIEHTP  NPEJOCTABICHHS  TOCYJApCTBEHHBIX U
MyHULIMNAJIbHBIX yciyr KpacHomapckoro kpas» (manmee mo Tekcty — MOILI)

pacnosioxkeHa Ha ounranbHoM caiite M®LI, [loprane, pernonansaom [loprare.

1.6. Undopmaums o MyHUIMNAIBHOW yCIyre MpenoCTaBIAETCA 10
3JIEKTPOHHOM MOYTE, TOCPEACTBOM TEJIE(POHHOM CBsI3HU, pa3MeLIEHUs] HHPOpMAaIK Ha
opuMaTbHOM caliTeé OpraHoB MECTHOTO CaMOYNpAaBICHUS MYHULUIAIBLHOTO
oOpazoBaHusi AOMHCKUI palioH, MyOJIMKalMid B CPEeCTBAX MaccOBOW MH(OpMAIIHH,
u3gaHus  MHQOPMALMOHHBIX MaTepuanoB (Opourtop, OyKJIETOB, CIpPaBOYHO-
nH(OpPMAMOHHBIX KapT, mocpeacTBoM IlopTana, peruonansHoro Iloprana.

1.7.  VYnopaBnenwe  ocywmecTBiasieT  (QyHKUMM  UHPOPMHUPOBAHUS U
KOHCYJIbTUPOBaHUS IPaXIaH O MOPSAKE NMPeAocTaBlieHnss MyHUIIMTIAIIBHON YCIIYTH,
npuemMa OT 3asBUTEIEH JOKYMEHTOB, HEOOXOAMMBIX JMJIA TMOJYYEHUs YCIYTH,
NEPBUYHOM HMX OOpaOOTKH, KOHTPOJIS 3a CPOKaMH MPOXOXKJIECHHUS JOKYMEHTOB, a
TAaKK€  BbLAAUM  3adBUTENSIM  JIOKYMEHTa [0  MTOraM  MpPeJOCTaBICHUS
MyHHUIMTTAIBHON YCITYTH.

1.8. OcHoBHbIMU TpeOOBaHUSMU K WH(OOPMHUPOBAHUIO 3aMHTEPECOBAHHBIX
JIML SIBJISIFOTCSL:

- IOCTOBEPHOCTH NMpeAoCcTaBIsieMol HHPOpMalny;

- YeTKOCTb B U3JI0’KEHUU UH(POpMALIH;

- MOJTHOTA UH()OPMUPOBAHMUS;

- HarJISTHOCTD (DOpM TpeiocTaBieHus: nHMOpMAaIuy;

- yA100CTBO M IOCTYHOCTb MOIYYEHUs1 MH(OpMALUK;

- ONIEPATUBHOCTH NPEIOCTABICHUS NHPOPMALIMH.

1.9. Ha wuHQOpMaNMOHHBIX CTEHAAX AJIMUHUCTpAIlMU, a TaKXe Ha
opuIMaIbHOM caiiTe OpraHoB MECTHOTO CaMOYMPABICHUS MYHHUIIMIAIBHOTO
oOpa3oBanust AOMHCKUH paiiloH pa3MellaeTcs cieayroas napopmanus:

- 0 MIOpsAJIKE NPEeNOCTaBIeHUs] MyHUIUMITAIIBHON YCIIYTH;

- (hopma 3asBiI€HUA O IPeAOCTaBICHNH MyHHUIIUIIaIbHON yCIyTH;

- TMepeyYeHb JTOKYMEHTOB, HEOOXOIUMBIX ISl MOdydeHHs MyHHIMMIanbHOMI
YCIIyTH;

- pexuM paboThl YIIpaBieHHUs, a TAK)KE OPraHOB M OpraHMU3alluii, oOpalieHne
B KOTOpbIE HEOOXOIUMO ISl MpeAOCTaBIeHUsI MyHUIIMITATbHOU YCIIyTH;

- aJjpeca UHBIX OPraHOB, YYACTBYIOIIMUX B MPEIOCTaBICHUM MyHUIUITIAIbHOM
YCIIyTH;
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- azpec O(UIMAIBHOTO CcaiTa OpPraHOB MECTHOTO CaMOYIIPaBJICHUS
MYHUIIUIIATBHOTO 00pa3oBaHusi AOMHCKUIN palloH, a TaKKE OPraHOB M OpraHu3alluii,
oOpallieHre B KOTOPbIe HEOOXOIUMO JIJIsl ITpeA0CcTaBileHnss MyHUIIUTIaIbHOU YCITYyTH;

- HOMepa TeneOoHOB U ajpeca IEKTPOHHOM MOYThl YIpaBJieHUs, a TaKkKe
OpraHoOB M OpraHu3alui, oOpaiieHue B KOTOpble HEeOOXOAUMO [JIsl MPEAOCTABICHUS
MyHULIMTTAJIBHOM YCIIYTH.

1.10. Mecrta nns uH@OpMUpOBaHUS, MpeAHA3HAYCHHBIC HJI O3HAKOMJICHUS
3asgBHUTENEH ¢ MH()OPMAIIMOHHBIMU MaTepUaIaMu, 000PyayIOTCA:

- ”H(POPMAITMOHHBIMH CTCHJIAMU;

- CTYJIBSIMU U CTOJaMHU ISl 0QOPMIICHHSI IOKYMEHTOB.

1.11. KoHcynbTanuu OpenoCTaBISAIOTCS OTBETCTBEHHBIMHU CIIELAAIUCTAMU
IpU JMYHOM WU MHUCbMEHHOM OOpAaIleHUU 3aUHTEPECOBAHHBIX JIUI, MMOCPEICTBOM
YCTHOTO KOHCYJIBTUPOBaHUS, OQPHUIMAIBHOTO caiTa, Tene(OHHON CBSI3W WIH
JIEKTPOHHOM NOYTHI, [IOYTOBOU CBSI3U.

1.12. KoHcynbTanuuu npeaocTaBisioTCs MO CIASAYIOUIMM BOIIPOCAM:

- 0 IIEPEYHE TOKYMEHTOB, MIPEACTABIAEMBIX JIJISl MOTy4YeHUs] MyHULIIUITAITBHOM
YCIYTH;

- 0 BpEMEHHM INpHUeMa JOKYMEHTOB, HEOOXOJMMBIX i1 IMOJIy4EHUs
MyHHUIMITAIBHON YCIIYTH;

- 0 CpPOKE IPEJOCTABICHNS] MYHUIIMITAIBHON YCITYTH.

1.13. KoHcynbTHpOBaHHWE  3aMHTEPECOBAHHBIX  JHUI[ O  TOPSAKE
npenocTaBiieHuss MyHUIMNAIbHOM YCIYTd IPOBOAUTCS B pabouee BpeMmsl.

1.14. Bce KOHCyIbTallMU, a TAKXKE MPEJOCTABICHHBIEC CIEIIMAIINCTAMH B XOJE
KOHCYJIBTALIMH IOKYMEHTBI PEJOCTABIISIFOTCS OECIUIATHO.

1.15. Coeumamuct,  OCYIIECTBISIIOUIMNA  WHAMBUAYaJIbHOE  YCTHOE
KOHCYJIbTUPOBaHUE, JOJHKEH MPUHATh BCe HEOOXOIUMbIE MEPHI JIJIsl 1a4d MOJHOTO U
OIEPaTUBHOIO OTBETAa HA MOCTABIICHHBIE BOIIPOCHI, B TOM YHUCIJIE C IPHUBJICUYECHUEM
OpYrUuX CHEUAINCTOB. Bpems okuIaHusg B O4€peau 3aMHTEPECOBAHHOIO JIMLA MPU
WHJMBUAYAJIbHOM YCTHOM KOHCYJIbTHPOBAHUU HE MOXET MPEBBIIATH 15 MUHYT.

NHauBHyaIbHOE YCTHOE KOHCYJIBTUPOBAHHME KAXKIOTO 3aMHTEPECOBAHHOTO
JMIa CIIEUUAINCT OCYIIECTBIsAET He Ooiee 15 MUHYT.

1.16. B cayuae ecmu [ TIOATOTOBKHM OTBeTa Tpedyercs Ooiee
IIPOJOJIKUTEIBHOE BpEMS, CIELUAINCT, OCYLIECTBIISIOMNN HHANBUIYAJIBHOE YCTHOE
KOHCYJIbTUPOBAaHUE, MOXKET MPEJI0KUTh 3aMHTEPECOBAHHBIM JIMIIAM OOpaTUTHCS 3a
HeoOXo Mol nH(popMalel B MUICbMEHHOM BHJIE, IMOO Ha3HAYUTH JIPyTroe YI00HOoe
JUTSl 3aMHTEPECOBAHHBIX JIML] BPEMSI JIJIsl YCTHOTO KOHCYIbTUPOBAHMS.

3BOHKM TpaXJaH NPUHUMAIOTCI B COOTBETCTBUU C Tpa@UKOM paldOThI
oTpaciieBblX ((YHKIIMOHAIBHBIX) OPraHOB AJMUHHUCTpAllUM, a TaKXe OpPraHoB M
opraHu3aliii, oOpallleHue B KOTOpPbIE HEOOXOAMMO Il  MPEeJOCTaBICHUS
MyHununaibHOU yCIyTH.

1.17. Tlpu otBetax Ha TeneOHHBIE 3BOHKU CHEIHAIUCT, OCYIIECCTBIISIONIHIMA
nH()OPMHUPOBAHKUE U KOHCYJIHTUPOBAHHUE, CHAB TPYOKY, IOJDKEH Ha3BaTh (hammimio,
UMs1, OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh M HaMMEHOBAaHHUE ydpexacHus. Bo Bpems
pa3roBopa HEOOXOAMMO MPOM3HOCHTH CJIOBA YETKO, H30erath «IapajuieiabHbIX
pPa3roBOpPOB» C OKPY>KAIOIIUMH JIIOJbMH W HE MpPEPHIBATh Pa3roBOpP MO MPUUYUHE
MOCTYIUICHUSI 3BOHKA Ha APYroi anmapar.
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Bpewmst pazroBopa He 10JxKHO npeBbIaTh 10 MUHYT.

1.18. Ilpu HEBO3MOXHOCTM  CIELUUATUCTa, NPHUHSIBLIETO  3BOHOK,
CaMOCTOATENILHO OTBETUTh Ha TIOCTABJICHHBIE BOIIPOCHI, TEIEPOHHBIN 3BOHOK JIOJKEH
OBITh MepeaapecoBa (IepeBeieH) Ha APYroro CrenuainucTa Win ke o0paTUBIIEMYCs
rpaXJaHUHY JODKEH OBITh COOOIIEH TeNe(OHHBIM HOMEp, MO0 KOTOPOMY MOKHO
MOJIYYUTh HEOOXOIUMYIO HH(OPMAIIHUIO.

1.19. B cinywyae mnocTyrieHuss OT TpaxJaHWHA 3ampoca Ha IMOJIydYeHUe
MMMCBMEHHON KOHCYJIBTAIIUU CICIHAIMCT 00s3aH OTBETUTh HA HEro B TeueHue 10
JTHEW CO JHS MOCTYIUICHUS 3aIpoca.

1.20. OtBeThl Ha MUCHMEHHBIE OOpallleHUs HAMPABISAIOTCA B MUCHMEHHOM
BUJIC W JOJDKHBI COJEpKaTh: OTBETHI HA TIOCTABJIICHHBIE BOIPOCH], (HaMHIIIHIO,
WHUIIAATBI B HOMep TesedoHa ucnosHuTemss. OTBET MOAMUCHIBACTCS TOJKHOCTHBIMHU
auiaMu AJIMUHUCTPALIUH.

2. CTAHJAPT NPEJOCTABJIEHUSI MYHUIIMITIAJBHOM YCJIYT'HA
HaunmenoBanune MyHUIMIIAJIBbHON YCJIYTH

2.1. CormacoBaHue mepeycTpoicTBa M (WJIM) TEPEIJIAHUPOBKU SKUIIOTO
MOMEIICHHUS.

HanMenoBaHue oprana, npeaoctasiasomero MyHHuMnajJibHyI0 ycayry

2.2. MyHununmaibHas ycioyra TMPeaoCTaBIsIeTCS AIMUHUCTpaIen ¢
yuactueM MO®II.

2.3. OyHKIMM 1O TPEJOCTABICHWI0O MyHHIMIIATBbHOW  YCIyTH B
AJIMUHUCTpaLMU OCYIIECTBISIIOTCS Yyepe3 Y paBJicHUE.

2.4. 3asButenb (MpeACTAaBUTENh 3asBUTENS) HE3aBUCMMO OT €ro MecTa
JKUTEIHCTBA WJIM MecTa NpeObIBaHUS MMEET MPaBO Ha oOpalleHue B JIFOOOW MO €ro
BbIOOpY M®I] B mpenenax tepputopun KpacHomapckoro kpas JJisi IPeAOCTaBICHUS
€MY MYHULUITIAUIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY IIPUHLMITY.

2.5. llpenmocraBienwe  MyHUUUNaIbHOM  ycayru B MO®I[  no
DKCTEPPUTOPUAIIBHOMY MNPUHLMIY OCYIIECTBIIETCS HA OCHOBAaHMM COIVIALIEHUS O
B3aUMOJICHCTBUH, 3aKIIFOYEHHOM Mexay M®IL] u AgmMuHucTpanuei.

Onucanue pe3yibTara NPeAOCTABJICHUA MYHMIMIIAJIbHON YCIAYyIH

2.6. PezynbratoM npeaocraBieHns MyHUIIUTIATBHON YCIYTH SIBIISIFOTCS:

1) pemieHre O COTJIACOBAaHHMU TIEPEYCTPOMCTBA W (WJIM) TMEPEILIaHUPOBKH
YKUJIOTO ITOMEILEHHUS,

2) pemieHne 00 OTKa3e B COMIACOBAHHMU IE€pPEeyCcTpoiicTBA U (WIIH)
IIEPEIIAHUPOBKH JKWJIOTO MIOMEILCHUS.

2.7. Pesynaprarel  mpenoctaBieHUS ~ MyHUIMOAIbHOM — yCIyTM 1O
DKCTEPPUTOPUAIBHOMY MPUHLMUIY B BHUAE 3JIEKTPOHHBIX JOKYMEHTOB W (WJIM)
AIIEKTPOHHBIX o0pa3oB JOKYMEHTOB 3aBEPAIOTCS YIIOJITHOMOYEHHBIMU
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JOJDKHOCTHBIMM -~ JIMI[AMUA ~ AJIMUHUCTPAllMM  YTIOJJHOMOYEHHBIMU HAa MPUHSITHE
pelIeHust 0 MPeOCTaBICHUH MYHHITUTIATILHON YCIIYTH.

Jlns mosydeHus pesyibTaTa IpeaocTaBiieHuss MyHMIIMNAILHON YCIyTH Ha
OyMa)XHOM HOCHUTEJIC 3asBUTE]Ib WMEET IIpaBO OOpaTUTHCS HEMOCPEICTBEHHO B
AJIMUHHCTpAIIHIO.

Cpok npenocraBjieHUsI MyHUIUINIAJbHOM YCJIYT'H, B TOM YHCJIE ¢ Y4EeTOM
HEe00X0AUMOCTH 00pAllleHUs] B OPraHU3AlUH, YYACTBYOIIHME B IIPEI0CTABICHUU
MYHHUIUNAJIBHON YCJIYT'H, CPOK IPHOCTAHOBJICHUS MPEI0CTABICHUSA
MYHHUIUIIAIBHON YCJIYTH B CJIy4ae, eCJId BO3MOKHOCTH NPUOCTAHOBJICHUS
NMPeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit degepaunu, CPOK BblAAYH
(HanpaBJIeHHs1) JOKYMEHTOB, SBJISIOIIUXCH Pe3yJbTATOM NPEA0CTABJICHUS
MYHHUIUIIAJIbHON YCJIYTH

2.8. MakcuManbHBIi CpPOK TMpEeJoCTaBICHUS MYyHUIUIIATBLHON  yCIyru
cocraBisier 45 (copoka TMSTH) JHEH CO JHS TPEACTAaBICHHUS B YTPaBIICHUE
JIOKYMEHTOB, O0S3aHHOCTb IO MPEACTABIECHUIO KOTOPHIX B COOTBETCTBUM C CTaThEil
26 KunumHoro xoxaekca Poccuiickoit deneparuu (manee — XKK P®) BosznoxeHa Ha
3asBUTEINS. B cilydae mpeacTaBlieHHs 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B 4acTH
2 ctatbu 26 KK P®, uepez M®DI] cpok mpuHsATHS pELIEHUsI O COTIACOBAHUM WJIH 00
OTKa3€ B COTJIAaCOBAaHMM HcUMCHseTcsa co aHs nepegaun MOI] takux TOKyMEHTOB B
Ynpasnenue.

2.9. Cpok BbIJa4M JOKYMEHTOB, SBIISIOIINXCS PE3yIbTaTOM MPEIOCTABICHUS
MyHUIMITATBHOR YCITyTH, COCTaBIIsIeT 3 (TpH) paboUmii THS.

HopmaTuBHbIe NPpaBOBbIE AKThI, PeryJIUpyIoLIHe NpeocTaB/IeHHe
MYHMIHMNAJIbHON yCJIyTH

2.10. TIlepedyeHb HOPMATHUBHBIX TMPABOBBIX aKTOB, PETYIHPYIOIUX
MPEIOCTABIICHUE MYHUIIMIIAIBLHON YCIYTH PACIOJOXKEH Ha O(UIIMAIBHOM caiTe
OpraHOB MECTHOTO CaMOYIPABJICHUS MYHHIIMIIAIBHOTO 00pa3oBaHus AOWMHCKUN
paiioH B cetu MurtepHer, [loprane, pernonansaom Iloprane.

HcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HE00X0AUMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBBIMU AKTAMH JISl NIPEAOCTABJICHUS MYHHIMIIAIbHOMN
YCJIYIH U YCJIYT, KOTOpPbIe SIBJISIIOTCH HE00X0AMMbIMHU M 00513aTEeJIbHBIMHM J1JIS1

NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCIYTH, OJJIEKAIUX NMPEACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI X MOJYYEeHHs 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOM
(¢opme, MOPATOK UX NMPEAOCTABICHUS

2.11. lna monydyeHus MyHUIIUNAIBHON YCIYTH, 3asBUTENb MPEICTaBISCT
CJIEAYIOIIUE JOKYMEHTBI:

1) 3asiBIeHHE B aJMUHUCTPALUIO0 MYHUIIMIIATEHOTO 00pa3oBaHus AOWHCKHIA
palioH B COOTBETCTBHHM C INpuiioxeHueM Ne 1 k HacTosdmeMy AJIMHHHCTPATUBHOMY
pErIamMeHTy;
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2) xomusi TOKyMEHTa, MOATBEPKAAIOIIECTO JIUYHOCTD 3asiBUTENS (PU3UUECKOTO
JIMLA WK €ro MPEICTaBUTENS;

3) KomMs JOKYMEHTa, TOJTBEPKAAIONIETO TOJHOMOYUS MPEICTABUTENS
3asIBUTEJS, €CIIU C 3asBJICHUEM OOpaIllaeTCsl MPEACTaBUTEND 3asIBUTEIIS;

4) TpaBOYCTaHABIWBAIOIIME JOKYMEHTHI Ha IepeycTpauBacMoe H (HJIH)
NeperuIaHupyeMoe KHUII0e MoMelleHre (MOJIMHHUKY U 3aCBUJIETEILCTBOBAHHBIC B
HOTApUaJIbHOM TOPSIIKE KOIHKHU), €CIM MpaBO Ha MEpPEeBOJAMMOE IMOMEIIECHUE He
3apETUCTPUPOBAHO B ENMWHOM rocynapCcTBEHHOM peecTpe HEABIKUMOCTH (anee 1o
tekcty — ET'PH);

5) MOATrOTOBIIEHHBIM W O(QOPMIICHHBIM B YCTAHOBICHHOM TMOPSIIKE MPOEKT
nepeycTpoiictBa W (WIM) TNEPEIUIAaHUPOBKU  TEepeycTpauBaeMoro u  (WJm)
NEPETUIAHUPYEMOT0 JKHIIOTO TOMEILIECHHUS;

6) coryiacue B MUCbMEHHOW (hopMe BCEX WICHOB CEMbU HAHUMATENS (B TOM
YKUCJIE BPEMEHHO OTCYTCTBYIOUIMX YJICHOB CEMbM HAHMMATENS), 3aHMMArOLIUX
nepeycTpauBaeMoe U (WiaM) NEperyiaHupyeMOe JKUJIO€ MOMELIEHHME Ha OCHOBAHWUU
JIOTOBOpa  COLIMANIBHOTO HailmMa (B ciydae, €CiIu 3asBUTEIEM  SIBISIETCA
YIOJIHOMOYEHHBIN HaliMOIaTeNIeM Ha IIPEICTABICHUE TPEAYCMOTPEHHBIX HACTOSIIINM
IMYHKTOM JIOKYMEHTOB HaHMMATeJlb IepeyCcTpauBaeMoro u (WiM) NeperiaHupyeMoro
’KHJIOTO TIOMEIICHUS 110 IOTOBOPY COLMAILHOTO HalMa).

2.12. 3asBieHHE 3alOJIHAETCS TPH IOMOILIM TEXHUYECKUX CPEICTB WU
COOCTBEHHOPYUYHO pa300puMBO (MEYaTHBIMU OYKBaMHU) YEPHWIAMH YEPHOTO WIH
CUHETO IBETA.

2.13. ®opMy 3asiBICHHUS MOKHO MOJYYUTh HETIOCPEICTBEHHO B YTIPaBICHHH,
MO®II, Ha oduIManbHOM CcaiiTe€ OpPraHoB  MECTHOIO  CaMOYNPABJICHHS
MYHUIMOAIBHOTO 00pa3oBaHusi AOWHCKMI pailioH, a Takke Ha Iloprane wu
pernonansHoM [lopTaie.

2.14. 3asBuTenb MMEET MPaBO NPEICTABUTH 3asBICHHE C MPHIOKECHUEM
JIOKyMEHTOB, YKa3aHHbIX B mnyHKTe 2.11 HacTosimiero AJIMUHUCTPATUBHOTO
perjamMeHTa B IUCbMEHHOW (opme Mo TmouTe, JHWYHO WIM 4Yepe3 CBOHUX
MpEeACTaBUTENCH, a TakKe B JJIEKTPOHHOM ¢opme ¢ mnomompbio [loprama wnm
pernoHanibHOTO [lopTana.

HcuepnbiBaromuii nepedeHb JOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMU NMPABOBBIMHU AKTAMH /IJIS1 IPEAOCTABJICHUSI MYHUIIUNIATbHOM
YCJIYTH, KOTOPbIe HAXOIATCS B PACNIOPSIZKEHUH TOCYAapPCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYIPABJIECHHS U MHBIX OPraHOB, YYACTBYIOIIMX B
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIIpaBe
NPeICTABUTD, 4 TAKIKE CIIOCOObI MX MOJYyYeHHS 3asiBUTEJISIMH, B TOM YHUCJIE B
3JIeKTPOHHOM opMe, MOPSAIOK UX PEAOCTABICHUS

2.15. JloxymMeHThI, HEOOXOIWMBIE B COOTBETCTBHM C HOPMATHUBHBIMU
MPABOBBIMHU aKTaMU JUISI MPENOCTAaBICHUS MYHUIWNAIBHOM YCIYT'HM, KOTOpbIE
HAaXOJATCS B PACIOPSDKEHUH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHHUSI W  MHBIX OPraHoOB, Y4YaCTBYKOIIMX B  MPEAOCTABICHUU
MyHUIIMITAIBHOM ~ YCIIyTM, W KOTOpbIE  3asBUTEIb  BIPABE  MPEACTABUTH
CaMOCTOSITCIILHO:
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1) mpaBoycTaHaBIMBAaIOIIME IOKYMEHTHI Ha IepeycTpauBaeMoe H (W)
NEPEIUIAHUPYEMOE KUJIOE IOMEILECHHUE, €CIM NPAaBO HA IEPEBOAMMOE IIOMEIECHUE
3apeructpupoBano B EI'PH;

2) TEXHWYECKUH TACMOPT MEepeycTPanBacMoro u (WJM) TeperuiaHupyeMOoro
YKUJIOTO IIOMELIEHUS;

3) 3aKIIOYEHHE OpraHa IO OXpaHe MaMATHUKOB ApXUTEKTYpPbl, UCTOPUU U
KYJIBTYpPbI O JIOIIyCTUMOCTH MPOBEACHUS MEPEYCTPONCTBA U (WIIH) NEPETNIaHUPOBKU
JKUJIOTO TIOMEIIECHUS, €CIM TAKOE XWUJIO€ INOMEHIEHHWE WIH JOM, B KOTOPOM OHO
HaXOJIUTCH, BIIAETCS NAMATHUKOM APXUTEKTYPbI, HCTOPUH WIIN KYJIBTYPBI.

Henpencrasnenue 3asBuTenemM TOKYMEHTOB, IEPEUYUCIEHHBIX B ITyHKTE 2.15
HACTOAIIEr0 AIMUHHUCTPATUBHOIO PETJIAMEHTA, HE SIBIIIETCS OCHOBAHMEM JUIS OTKAa3a
B [IPE€IOCTABICHNY MYHHUIIUIIAJIILHON YCIIYTH.

Yka3aHue Ha 3ampeT TPeGOBAThH OT 3asiBUTEJISI

2.16. CriennanucT He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

- TPEJOCTABJICHUS JIOKYMEHTOB W HWH(OpMAIUU WM OCYIIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPAaBOBBIMU AKTaMH, PETYJIUPYIOIINUMHU OTHOIIEHUS, BO3HUKAIOIIKE B
CBSI3U C MPENOCTaBIECHUEM MYHHIIMTIAIbHOW YCIYTH;

- MPEJICTABJICHUS TOKYMEHTOB U WH(OpMaIMK, KOTOPbIE B COOTBETCTBUU C
HOPMAaTMBHBIMM NpPaBOBbIMU akTaMu Poccuiickori ®Penepanun, HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu KpacHogapcKkoro kpas U MyHHUIIUTIIAIbHBIMU MPABOBBIMU aKTaMHU
HaxoJsITCS B PACIOPSHKEHUM TOCYJApPCTBEHHBIX OPraHOB, MPEIOCTaBIISIIOLINX
TOCYJapCTBEHHYIO YCIYTy, MHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoymnpaBieHus U (WIM) TOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam H
OpraHaM  MECTHOTO  CaMOyIpaBJE€HUS  OpPraHu3aluii,  y4acCTBYIOIIMX B
MPEAOCTaBICHUN TOCYJaPCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT, 32 UCKIIOUECHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHOro 3akoHa oT 27 utojisg 2010
roga Ne 210-®3 «OO0 opranuzanuu MpPeIOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT»;

- TMpEeACTaBJICHUS JOKYMEHTOB H HH(pOpMAIMHU, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NEPBOHAYATIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEIOCTABICHUSI MYHUIIUTIAIBLHON yCIyTH, JIMOO B
MPEIOCTABIEHUN MYHUIIMNIATBHONW YCIYTH, 32 UCKIFOUEHUEM CIIEAYIOLIUX CIIy4aes:

a) uU3MeHeHue TpeOOBaHUN HOPMATUBHBIX TMPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTABICHUS MYHULMUINAIBHON YCIYyrd, TOCJI€ TMEepBOHAYAIBHONW MOJa4u
3asBJICHUSI O MIPEOCTaBICHUN MYHHITUTIATLHON YCIIYTH;

0) HajMuue OWMOOK B 3asBJICHUU O NPEAOCTABICHUU MYHHUIIMIATBHOM
YCIYTM U JOKYMEHTax, MOJAHHBIX 3asABUTEIEM IOCJIE€ MEPBOHAYAIBHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS MyHUITUTIATHHOU YCIIYTH,
om0 B TPEAOCTAaBICHWHM MYHUIMIAILHONW YCIYIM W HE BKJIIOYCHHBIX B
MPEACTABICHHbBIA paHEe KOMIUIEKT JJOKYMEHTOB;

B) UCTEYCHHE CpOKa JCHCTBUSA JOKYMEHTOB WM W3MEHEHHE HH(pOpMaIUu
MoCJIie TIEPBOHAYATBLHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIs
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MPEIOCTABIICHUSI MYHUIIUITAIGHON yCITyTH, THOO B TIPEIOCTABICHUN MYyHUITUTIATHHOM
YCIIyTH;

I') BBIABJICHHE JOKYMEHTAJIbHO TOJTBEPXKJICHHOTO (akTa (TPHU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JAeHCTBHS (0€3AeHCTBUS) JTOHKHOCTHOTO JIMIIA
AJIMUHUCTpAIMX, TPEAOCTABISAIONIETO MYHHUIIUIIAIBHYIO YCIYTy, MYHUIIMIAIBLHOTO
ciyaiero cotpyaanka M®ILI, paboTHHKa opraHu3aluu, MpeyCMOTPEHHON YacThIO
1.1 crateu 16 denepanbHoro 3akoHa ot 27 wuroia 2010 roma Ne 210-d3 «O6
OpraHW3alid TPETOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT», MPU
MEPBOHAYAIILHOM OTKAa3€ B MPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TTPEAOCTABICHUS
MYHHUITUTIATBHOW yCITyTH, THOO0 B TPEIOCTABICHUN MYHUIIUITAILHON YCIYTH, O YEM B
MMHICbMEHHOM BHU]IE 3a ITOJITUCHIO PYKOBOJIUTETIS AMUHUCTpAIH,
IPEAOCTABIAIOIMIETO0  MYHULUHUNAIBHYIO  yCiIyry, pykoBomurens MOL[ mpu
MEPBOHAYAILHOM OTKAa3€ B MPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHULIUNATBHON YCIyTH, JHUOO PYKOBOJMTENSI OpraHU3aIldd, IPeayCMOTPEHHOM
gactbto 1.1 ctatbu 16 Hactosimero deaepanbHoro 3akoHa ot 27 utons 2010 roma
Ne  210-®3 «OO6 opraHuzalMu  TPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT», YBEIOMIIICTCS 3asBUTENb, 4 TAKKE IMIPUHOCATCS U3BUHCHUS
3a JIOCTaBJICHHBIC HEY100CTBA.

[Ipy npenocraBlIeHMHM MYHUIMIAIBHBIX YCIYT IO 3KCTEPPUTOPUATBLHOMY
NPUHINAIY AJMHUHUCTpaAlUs HE BIpaBe TpeOOBaTh OT 3asgBUTENSA (IPEICTaBUTEIIS
sasBuTens) wm M®I] npenocTaBiaeHUs JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISX, €CITH
WHOE HE TPEITyCMOTPEHO (eaepalbHbIM 3aKOHOMATEIECTBOM, PETIaMEHTHPYIOIINM
MIPEIOCTaBIICHNE TOCYIAPCTBEHHBIX (MYHHUIIUITAIBHBIX) YCIIYT.

HcuyepnbiBarouuii nepeyeHb 0CHOBAHMH /Il 0TKAa3a B IpHeMe JOKYMEHTOB,
HEO0XOAMMBIX JIA NpeaocTaBjieHuss MyHUIMIIAJIBbHOM YCJIYTH

2.17. 3asBUTENIO OTKA3BIBACTCS B IPUEME JIOKYMEHTOB B CIIy4asix:

1) obpamienue 3a monxydyeHuEeM MYHUIUMAIBHON YCIYTH HEHAJJIeKAaIEro
WA,

2) KomMM  JIOKYMEHTOB HE  YJIOCTOBEpPEHbHl B  YCTaHOBJICHHOM
3aKOHOJIATEILCTBOM TOPSIKE;

3) TeKCT 3asBJICHUs HAIMMCAaH HE Pa300puMBO WM (1) UMEHA (DU3UYECKUX JIUII,
aJpeca UX MECTa JKUTEIhCTBA HAIMMCAHBI HE TIOJTHOCTHIO;

4) B MOKyMEHTaX WMEIOTCS TOMYUCTKH, TMPHUIUCKH, 3a4E€PKHYTHIC CJIOBa U
WHBIC HE OTOBOPCHHBIC HCIPABJICHHS, MAIOIIME BO3MOXHOCTH HEOIHO3HAYHOTO
TOJIKOBAHUS MPECTABICHHBIX JTOKYMEHTOB 1 BBI3BIBAIONINE COMHEHHUS B 3aKOHHOCTH
MIPEIOCTABICHHBIX JOKYMECHTOB;

5) TOKYMEHTBI COJEpXaT CEPbE3HBbIC IMOBPESKICHHS, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJEPIKAHHUE;

6) ucTek CpoK ACUCTBUS JOKYMEHTA,

7) 3asBIIEHHE HE COOTBETCTBYeT (OpMEe H COACPKAHUIO, COTJIACHO
npwioxeHuto Ne 1 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

8) HecoOMoIeHNEe YCTAaHOBIEHHBIX YCIOBHM MPHU3HAHUS JIEHCTBUTEILHOCTH
KBATM(UITUPOBAHHOW TMOJIMKCH, B Ciy4yae TMOJa4d 3asBUTEIEM 3ampoca B
AJIEKTPOHHOM BUJIE.
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Crennanuct, OTBETCTBEHHBIHN 3a MPHEM JTOKYMEHTOB, OOBSICHSET 3asiBUTEIIO
COJEpP)KAHUE BBISIBICHHBIX HEJOCTAaTKOB B IPEACTABICHHBIX JOKYMEHTaxX U
npejiaraeT NpUHATh MEPHI 110 UX YCTPAHEHUIO.

OTka3 B 1pHEME JIOKYMEHTOB, HEOOXOAUMBIX Uil MPEAOCTaBICHMUS
MyHuLMNanbHONW YCIyI'M, HE MpPEmsTCTBYET IOBTOPHOMY OOpAaIEHUIO I0CIe
yCTpaHEHUs IPUYHUHBI, OCITYKUBIIEH OCHOBAHUEM JUIsl OTKA3a;

3ampemeHo OTKa3blBaTh B IPHEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJIsl MpeoCcTaBIeHNs] MyHUIIMIIAIBHON YCIIyTH, B CIIy4ae €ciii 3alpoc
U JOKYMEHTBI, HEOOXOIMMbIE JUIsl MpeaocTaBieHUs MyHHIMNAIBHOM YCIIyTH,
MOJIaHbl B COOTBETCTBUU C HH(OpPMAIMEH O CpOKax M MOPAIKE IMPEIOCTaBICHUS
MYHUIMIAIBHON yCIIyTH, onyonukoBanHoi Ha [lopTaie, peruonansHom [lopTae.

HcyepnbiBawinmii nepeveHb OCHOBAHMH /IVIsl IPUOCTAHOBJICHUS UJIM 0TKAa3a B
npeaocraBjieHn MyHHIUNAJIBHON YCJIYTH

2.18. OcHoBaHuil 1JIi MPUOCTAHOBJICHUS MpeaoCcTaBiIeHUusT MyHUIIMITAIIBHON
YCIIyTH 3aKOHOIaTeNbCTBOM Poccuiickoint denepanuu HE TPETyCMOTPEHO.

2.19. OcHoBaHus JJ1s1 0OTKa3a B NMpeAoCcTaBIeHn MyHUIIUTIATBLHON YCIYTH:

1) HempejacTaBiCHUSA JOKYMEHTOB, yKa3aHHBIX B myHKTe 2.11 Hacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) NOCTYIUIEHHSI B OpPraH, OCYIIECTBISIOIINIA COTJIaCOBaHME, OTBETA OpraHa

rOCyJapCTBEHHOM  BJAcTH, OpraHa  MECTHOIO  CaMOYIpAaBJIEHUsA  JIHOO
IIOABEIOMCTBEHHOM OpraHy TOCYyJAapCTBEHHOW BJIACTH WA OpPraHy MECTHOIO
CaMOYTIPaBJIEHUS OpraHHU3alHiH Ha MEKBEJOMCTBEHHBIN 3anpoc,

CBUJICTEJILCTBYIONIEr0 00 OTCYTCTBUM JOKyMeHTa W (uiau) wuHdOpManuu,
HEOOXOAMMBIX ISl TPOBEACHMS MEPEYCTPOICTBA U (WJIM) MEPEIIaHUPOBKHU KHUJIOTO
MOMEILEHUS, €CITU COOTBETCTBYIOLIUI JTOKYMEHT HE ObLI MpPEICTaBJICH 3asBUTEIIEM
no coOcTBeHHOW wWHHNMAaTHBEe. OTKa3 B COTJIACOBAHWM TEPEYCTPOMCTBA M (WIIN)
NEPETUIAHUPOBKY JKUJIOTO NOMEIIECHHS MO YKa3aHHOMY OCHOBAHHUIO JIOITYCKAeTCs B
clly4ae, €Ciy OpraH, OCYIIECTBIIAIOIIMI COINIACOBAHME, IOCIIE IMOJYYEHUS TaKOIo
OTBETA YBEIOMUJ 3asBUTENIA O MOJYYEHHH TAKOTO OTBETA, MPEMIOKWII 3asIBUTEIIO
MPEACTaBUTh JOKYMEHT M (Wiau) WHGOpMAIHIO, HEOOXOAMMBIC [JIsi MPOBEICHUS
nepeycTpoiicTBa U (WIK) MEPEIUIaHUPOBKHU JKUJIOTO MOMEIIEHUs, U HE MOJYYUs OT
3asiBUTENS TaKHE JTOKYMEHT U (WJM) MH(OpMaALUI0 B T€UEHUE MATHAIUATH pabouyux
JTHEHN CO JTHS HAIlpaBJICHUS YBEIOMIICHUS;

3) npencTaBiieHUs TOKYMEHTOB B HEHA JIEKAILUN OpTraH;

4) HECOOTBETCTBUSI MPOEKTa TMEpPeyCTpONCTBA U (MJIM) MEPErIaHupPOBKU
YKUJIOTO MOMEUIEeHUsI TPeOOBAHMSIM 3aKOHOAATENIbCTBA.

Otka3z B mpeAocTaBlieHMH MyHHUIIMNAIBHOW YCIyrd HE TMPEniaTCTBYET
MOBTOPHOMY OOpAIeHHIO MOCJE€ YCTPAHEHUS! MPUYHHBI, MOCTYKUBIIEH OCHOBaHHEM
JUISL OTKAa3a.

3anpemeHo OTKa3blBaTh B MPENOCTABICHHMM MYHHULMIIAIBHON YCIYyTH B
cillydyae, €CJIM 3alpoc M JIOKYMEHTbI, HEOOXOAuMble [UIsl MPEIOCTaBIICHUS
MyHUITUTIATBHOM YCIIYTH, TOJAHbl B COOTBETCTBHHM C HH(POPMAIMEH O CpPOKax H
nopsiZIKe MpenocTaBieHrnss MyHUIMIIATBHON ycinyru, onyOiaukoBanHoi Ha [loprare,
pernoHainibHOM [lopTare.
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Ilepedensb ycayr, KOTOpble ABJIAITCH HE00X0AUMBIMH
U 00s13aTeJIbHBIMH [JIS TIpeAocTaBieHnss MyHHUIMIIAJIbHOM YyCIYIH,
B TOM 4HCJIe CBeIeHHS O JOKYMeHTe (I0KyMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHM3ANUSAMH, YYACTBYIOIIUMH B NIPEAOCTABJICHNH
MyHUUUIAIBHOU YCJIYTH

2.20. HeoOxoaumble © 00s3aTelbHble MyYHHITUTIATBHBIE YCIYTH IS
IIPEAOCTAaBIEHU JaHHOW MyHHIIMIIATBHOM YCIIYTH OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMA IOCYAAPCTBEHHOM MOVIMHBI HIIH
HHOM IJIATHI, B3MMaeMOH 3a npenocrasjeHie MyHHIMIAJIBbHOH YCIAYTH

2.21. MyHunumnanbHas ~ yciayra — OpenocTaBisercs  0e3  B3UMaHUs
roCy/1apCTBEHHON MOLUIMHBI WJIK MHOU IIATHI.

IHopsaaok, pasmMep ¥ OCHOBAHUS B3UMAHUA IIATHI 32 IPEJOCTABJICHUE YCIIYT,
KOTOpPbIE ABJSKOTCA HCOOXOAUMBbIMH U 0013aTeJIbHBIMU IJIS IIPE10CTABJICHUS
MyHUIMIIAJTBHON YCJIYTd, BKIKYasg HHGOpMALUIO 0 METOAUKE pacyera
pa3Mepa Takoi IJIaThl

2.22. MyHunumnanpHas yciayra MpenocTaBiseTcs Oe3 B3WMaHUsS IJIaThl 3a
IPEIOCTAaBICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOTUMBIMHA U 0053aTEIBHBIMU JJIS
npeaocTaBiaeHnss MyHUITUIIAIbHON YCIIYTH.

MakcuMaJIbHBIA CPOK 0KUIAHMS B OYepelu NPH Mmoaayde 3ampoca o
npeaocraBjieHnu MyHHIUNIAIBbHON YCJIYTH, YCJIYTH, PEA0CTABJIAEMOM
OpraHu3anuei, y4acTBywIluei B npeaocrapjieHnd MyHMUMNAIbHOH YCIYIH, U
NPH MOJYYEHHUHU Pe3yabTAaTa NPeI0CTABICHUS TAKUX YCIYT

2.23. MakcuManpHOE BpeMsl OKHIaHHS B OYEPEId HE JIOJDKHO MPEBHIMATh 15
MUHYT.

Cpok M MOPSAAOK PEerucTpanyy 3anpoca 3asBUTEIS O IPeI0CTABJICHUN
MyHMUHMIIAJIBbHOM YCJIYTH M YCJIYTH, IPEI0CTABISIEMOM OpraHu3anuei,
YYaCTBYHOLIEH B IpeaocTaBjieHMd MyHMIUIIAJIbHON YCJIYTH, B TOM YHCJIE B
3JIEKTPOHHOU popme

2.24. OOparmieHue 3asBUTENS, TOMJICKUT 00s3aTeIbHOW PETUCTPAIlMU B
TEUEHHE OJIHOTO JHS C MOMEHTa TOCTYIUICHHUS 3asBJICHUS C TPUIIOKCHHUEM,
Mpe0CTaBJICHHOE JIIOOBIM W3 CIOCOOOB, yKa3aHHbIX B NyHKTe 2.14 HacTosIiero
AJIMUHUCTPATUBHOTO PETJIaMEHTa, B MOPSJIKE JEIOMPOU3BOICTBRA.

2.25. Cpok peructpanui AJIMHHHCTPAIUCH 3ampoca M WHBIX JTIOKYMEHTOB,
HEOOXOIUMBIX TSl TIPEAOCTaBIeHN MYyHUIIMTIAIBHON YCITYTH, TIPU MPEA0CTaBICHUN
MyHuIMnanpHOM yCIyru B JJIEKTpoHHOM Qopme mocpeactBom Iloprana,
pernonansHOTO [lopTana cocraBnser onuH pabounii J€Hb.
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TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NpeAocTaBaseTcs MyHuuunajibHas
yCJIyra, K 3aj1y O:KUJAaHMsl, MeCTaM JJIfl 3a10JITHEHUA 3aIPOCOB 0
npeaocraBpjieHud MyHMIUNIAJAbHON YCJIYI'H, HHPOPMALMOHHBIM CTEHAAM C
o0pa3uaMu UX 3al0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00XOAUMBIX /ISl
MPeI0CTABJCHHUS KAKI0M MYHUIIUNIAJBbHOM YCJIYTIH pa3MeIlleHUI0 1
oopMIIeHNIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHON HH(OPMALIMH O
NMOPAIKe MPEAOCTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecreYeHuIo
AOCTYIHOCTH /IVIsl HHBAJIMA0B YKA3aHHbIX 00bEKTOB B COOTBETCTBUM €
3aK0HOAATeJbCTBOM Poccuiickoit @egepauyu 0 COUMATIBLHOM
3a1IMTe HHBAJIHU/I0B

2.26. Hudopmanus o rpaduxke (pexume) padboThl AJIMUHHUCTPALUH
pasMmenaeTcsa TMpU BXOJE B 3JaHHE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JEATEIIbHOCTh, HA BUHOM MECTE.

3naHue, B KOTOPOM MPEIOCTABIACTCS MYHUIUIIANIbHAS YCIYTa, TOKHO OBITh
000py1I0BaHO BXOJIOM JIsl CBOOOTHOTO JIOCTYIIA 3asIBUTENICH B TOMEIICHUE.

Bxox B 3nmaHue fnoipkeH ObITh 00OpYAOBaH MH(GOPMAIMOHHOW TaOIMYKOU
(BbIBECKOI), cojaepaiied  uHPopManuioo 00  YINOJHOMOYEHHOM  OpTaHe,
OCYHIECTBJISIONIEM TIpenocTaBieHne MyHUIIMTIATBHON YCIIYTH, a TakKe 000py/1I0BaH
yIOOHOW JIECTHHUILIEW C TOPYYHSAMH, TMaHIycaMu [JIsi OECHpEensITCTBEHHOTO
NEePeIBIKCHUS TPaK/IaH.

2.27. Mecta mnpenocraBiicHUs MyHUITUIIAJIBHOW YCIYTH OOOPYAYIOTCS C
y4eToM TpeOOBaHUN JOCTYMHOCTH JJIsi MHBAJIMJOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKkOoHOaTenbCcTBOM Poccuiickoi deaepannn 0 COUUAIBHOM 3alUTE WHBAJIUIOB, B
TOM 4YHcIie 00€CTIeUnBAIOTCSI:

- YCIOBUS 1Ji1 OECHpEemsiTCTBEHHOrO JOCTyNMa K OOBEKTYy, Ha KOTOPOM
OpraHU30BaHO MPEAOCTABICHUE YCIYT U K MECTaM OT/IbIXa;

- BO3BMOXKHOCTh CaMOCTOSITEJIbHOTO TIEPEABUKEHUSI TI0 TEPPUTOPUMN OOBEKTA,
Ha KOTOPOM OpPraHU30BaHO MPEOCTABIICHUE YCIIYT, BXOJla B TaKOH OOBEKT U BBIXOJA
W3 HEro, MocajJKu B TPAHCIOPTHOE CPEICTBO M BBICAJKU U3 HETO, B TOM YHCIE C
MCIIOJIb30BaHUEM KPECIa-KOISCKHY;

- COIPOBOXKJIEHWE MHBAIHJIOB, UMEIOIINX CTOMKHE PACCTPONCTBA (PYHKIUU
3pEHUS U CAMOCTOSITEIILHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIU Ha 0OBEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIICHUE YCIIYT;

- HaJJIexaiee pasMelieHue oO0OpyJoBaHUST W Hocuteled uHpopmaiuy,
HEOOXOMUMBIX IS OOeCnedYeHus: OECHpEensTCTBEHHOTO JOCTyla WHBAIUIOB K
OOBEKTY W  TPEJOCTABISIEMBIM  yCIIyraM C  yY4€TOM  OrpPaHMYCHUNH  HX
KU3HEICATSIbHOCTH;

- IyOoiMpoBaHUE HEOOXOAUMOM ISl MHBAJIUIOB 3BYKOBOM W 3PUTEIBHOM
uHpopManuu, a TaKkKe HaJanuced, 3HAKOB M HHOM TEKCTOBOW M rpaduueckoit
nH(OpMaIMU 3HAKaMH, BBITIOJIHEHHBIMU pelbe(HO-TOUeYHbIM IpudToM bpaiins,
JIOTYCK CYpAOTNEPEBOIUMKA U TUDIIOCYPI0NIEPEBOTUNKA;

- JIOMMYCK Ha OOBEKT, HA KOTOPOM OPTraHU30BAaHO IMPEIOCTABICHHUE YCIYT,
co0aKU-TIPOBOAHUKA MPU HAJTMYHMM JOKYMEHTA, MOATBEPIKIAIOIIETO €€ CIeHaTbHOe
oOy4eHHEe ¥ BBIABAEMOTO B TOPSIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanuuy;
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- OKazaHue pabOTHUKaMH AJMUHUCTpPALUHU, NPEIOCTABISAIONICH yCIyru
HACEJIEHUIO, TMOMOINM WHBaIuAaM B TMPEOJOJICHUH OapbepoB, MeEHIAIOUUX
MOJTYYEHHUIO UMH YCIIYT.

2.28. TlomenieHusi, B KOTOPBIX MpenocTaBisieTcss MyHUIIMNANbHAS YCIyra,
JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM IIpaBWJIaM M HOPMAaTHBaM,
npaBuiaM  MOKapHOM  Oe3omacHOCTH, ©Oe3omacHocTd  Tpynaa. llomemienus
00OpYAYyIOTCS CHCTEeMaMU KOHJUIMOHUPOBAHUS (OXJIAXIACHUS U HArpeBaHus) U
BEHTWJIMPOBaHUS  BO3AYyXa, CpPEACTBAMU  ONOBEIICHHS O  BO3HUKHOBEHHH
Ype3BbIYAWHONW cuTyauuu. Ha BUAHOM MecTe pacrosiararoTcs CXeMbl pa3MeIleHUs
CPEACTB TOXKAPOTYLIEHUS MW NyTed »s3Bakyauuu Joaen. lIpemycmarpusaercs
000py0BaHUE TOCTYITHOTO MECTa OOIIECTBEHHOTO TOJIB30BaHU (TyaseT).

[IpueM nOKYMEHTOB B AJMHHHUCTPALMHM OCYIIECTBISETCA B CHELHUAIBHO
000pyI0BaHHBIX TOMEIICHUSIX UM OTBEACHHBIX JJI 9TOr0 KaOWHETaX.

[lomemienusi, mpeaHa3HAUEHHbIE MJIs TpUeMa 3asBUTENEH, 000PYIyIOTCS
MH(POPMALMOHHBIMU CTEHAAMHM, COJEPKAIllMMH CBEICHMSI, YKa3aHHbIE B MOJIIYHKTE
1.9. HacToOs1IETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

WNHupopmalinoHHbIE CTEH Il pa3MELIAIOTCs Ha BUITHOM, JOCTYITHOM MECTE.

2.29. Odopmiienre WHGOPMAIIMOHHBIX JIMCTOB OCYIIECTBISETCS YIOOHBIM
st yrenus mpudrom — TimesNewRoman, ¢hopmar nmucra A-4; TEKCT — IPOMUCHBIC
OykBbl, pazmepoM mpudra Ne 16 — 0ObIYHBIN, HANMEHOBAHUE — 3arjaBHbIC OYKBBI,
pazmepom mpudTta Ne 16 — sxupHbIi, noas — 1 cM BKpyroByto. TekcTbl MaTepuasnoB
JOJDKHBI OBITh HamedaTraHbl Oe3 HWCIHpaBieHUM, HauOosiee BakHas HWHGOpMAaIUs
BbIACISIETCS )KUPHBIM 1IpudToM. [Ipu opopmieHnn nHPOpMaMOHHBIX MaTEpUAJIOB
B BUJE OOpa3lOB 3asBJICHUN HA MOJYYCHHE MYHUUMIAIBHOM yCIIyrH, 0Opa3lioB
3asIBJICHUI, IepeYHell TOKYMEHTOB TpeOOBaHMs K pazMepy mpudra u popmary Jucra
MOTYT OBITh CHUYKEHBI.

2.30. Tlomemenuss s mpuemMa 3asBUTENECH ODKHBI COOTBETCTBOBATH
KOM(QOPTHBIM JUISl TpaXkJaH YCIOBUSIM U ONTHMAJbHBIM YCIOBHUSM pabOThI
JOJKHOCTHBIX JIML AJIMHUHHUCTPALMU U JOKHBI 00€CTIeYnBaTh:

- KOM(OPTHOE pACTONOKEHHE 3asBUTENS M JIOJDKHOCTHOTO  JIMIIA
YIOJIHOMOYEHHOI'O OpraHa;

- BO3MOXHOCTb M yI00CTBO O(OpPMIIEHHS 3asBUTEJIEM NHUCHBMEHHOIO
oOparreHus;

- Tene(OHHYIO CBA3b;

- BO3MO’KHOCTbh KOTUPOBAHUS TOKYMEHTOB;

- J0CTyl K HOPMAaTUBHBIM  TMPAaBOBBIM  aKTaM, PEryJIUPYIOIIUM
MPEeI0CTaBICHNE MYHUIIUIIATBHON YCIIYTH;

- HaJluuve MUChbMEHHBIX MPUHAJISKHOCTEN U Oymaru ¢popmata A4.

2.31. JIns oxujgaHus 3asBUTENISIMU MPUEMa, 3alOJHEHHUS HEOOXOJUMBIX IS
noyiydueHus: ~ MyHUIMDANBHOM  yCIyTM  JOKYMEHTOB  OTBOJATCA  MECTa,
00Opy/IOBaHHBIE CTYJbSIMH, CTOJIaMU (CTOMKaMM) JJisi BO3MOXKHOCTH OQOPMIICHHUS
JIOKYMEHTOB, 00€CleunBaloTCA pyykaMu, OjaHkaMu JokyMeHToB. KonnuecTtBo mect
OKUJAHUS OmpenensieTcd HUCXoAs M3 (AKTUYECKOM Harpy3Kd M BO3MOXHOCTH HX
pa3MelleH s B IOMEIEHUN.

Ilpuem 3asgBuTENEM NpU NPEIOCTABICHUM MyYHMIMIIAIBHOM  yCIIYI'H
OCYIIECTBIISIETCS] COTTACHO TpaduKy (pekumy) paboThl AIMUHUCTPAINH: €KETHEBHO
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(c moHeneNbHUKA MO MATHUILY), KPOME BBIXOJHBIX M MPA3THUYHBIX HEW, B TCUCHHE
paboyero BpeMeHH.

2.32. Pabouee MeCcTO JOJKHOCTHOTO JiMIa AAMUHUCTPALIMK, OTBETCTBEHHOTO
3a mpenocTaBieHrMe MyYHUIIMOAIBHOW YCIYTH, JODKHO OBITh 00OpYAOBaHO
NEPCOHANIBHBIM KOMIIBIOTEPOM C JIOCTYIIOM K HH(OPMAIMOHHBIM pecypcam
AJIMUHHUCTpaINH.

Kabunetsl mpuema mnosydarenedi MyHUIIMIAIBHBIX YCIYT JIOJKHBI OBITH
OCHAIEHb WH(POPMAIMOHHBIMU TaOMW4YKaMu (BBIBECKAMHU) C yKa3aHHEM HOMeEpa
KaOuHeTa.

CrnenranucThl, OCYIIECTBIIONIME IMpUEM TNosydareneid MyHUIIMIaIbHBIX
yCcIIyr,  OOECIeYMBAIOTCS  JUYHBIMA  HATPYIHBIMH  WICHTU(UKAITMOHHBIMH
KapToukamu (031 mKamMu) U (MJIM) HACTOJIBHBIMH TaOJTUYKAMU.

IToka3aTe/i JOCTYITHOCTH H Ka4eCTBA MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJI€
KOJIMYECTBO B3aUMOACHCTBUI 3asiBUTEIS € JOJLKHOCTHBIMM JTMIAMM IIPH
NpeJ0CTABJICHUN MYHUIIUNIAJTbHOMH YCJIYITH M UX MPOAOJIKHUTEIBbHOCTD,
BO3MOKHOCTb I0JIy4eHUsA HH(POpPMALUU 0 X0/¢ NPeA0CTABICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJI€ ¢ HCIO0JIb30BaHHEeM HHPOPMAIHOHHO-
KOMMYHHKALMOHHBIX TEXHOJIOTHH, BO3MOKHOCTH JTH00 HEBO3MOKHOCTD
MoJIyYeHHsl MYHHIMNAJIBbHO’ ycayru B M®IL (B ToM 4yucie B IOJIHOM 00beMe), B
JIIO0OM TeppUTOPHATIBLHOM NOAPA3AEJIeHUH OPraHa, NPeI0CTAB/ISIOLIEr0o
MYHHUIMIAIBHYIO YCJIYTY, 10 BBIOOPY 3asBUTES (AIKCTEPPUTOPHATIBLHBIN
NPUHLMI), IOCPEACTBOM 3aMPOCa 0 NMPEA0CTABJICHUH HECKOJIBKUX
roCyIapCTBeHHbIX M (WJIN) MyHHMUMIAJbHBIX yeiayr B M®LI, npexycmMoTpeHHOro
craTbeii 15.1 ®@enepanbHoro 3axkona ot 27 urwus 2010 roxa Ne 210-®3 «O6
OPraHu3alMu NMPeA0CTABJICHUS IOCYAAPCTBEHHbIX  MYHHIMNAJIBHBIX YCJIYD»)

2.33. TlokazarensiMu NOCTYMHOCTH M KauecTBa MYHHUIIMIAIBHOW YCIYTU
SIBJISTFOTCSI:

- BO3MOXHOCTH TMOJIy4aTh MYyHUIIMNIATBHYIO YCIYTy CBOEBPEMEHHO M B
COOTBETCTBHUH CO CTAaHAAPTOM IPEIOCTaBICHUSI MyHUITUTIATBHOM YCITYTH;

- BO3MOXKHOCTh TOJIy4aTh TIOJIHYIO, AaKTyaJdbHYI0 U JOCTOBEPHYIO
uH(OPMAITUIO O MOPSIKE MPeAoCTaBlieHUss MyHUITUTIATLHON YCIYTH, B TOM YHUCIE C
UCITOJIb30BaHUEM WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

- BO3MOXKHOCTh TIOJly4aTh HMH(POPMAIUIO O PE3yJIbTaTe MPEACTABICHUS
MyHununaibHON yCIyTH;

- BO3MOXHOCTb OOpamarbcsi B J0cyneOHOM (BHecyneOHOM) u (WJIN)
Cy/1eOHOM MOpsJIKE B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepannu ¢
Kajo00i Ha MPUHSATOE IO €r0 3asBJICHUIO PEIICHUE WIHM Ha JeicTBus (Oe3neicTBre)
JOJDKHOCTHBIX JIHIL.

2.34. OcHoBHbIE TpeOOBaHUS K KaueCTBY IpeaocTaBiieHUus MyHHUIIMITaTIbHOU
YCIIYTH:

- CBOEBPEMEHHOCTH TMIPeI0CcTaBIeHnss MyHUITUTIATLHOU YCITYTH;

- JIOCTOBEPHOCTb H TIOJHOTa WHGOPMHUPOBAHMS 3aABUTENIS O XOJE
PacCMOTPEHHUS €ro 0OpaIlCHHS;

- yA00CTBO M JIOCTYMHOCTh MOJTYYEHUS 3asiBUTEIIEM WHOOPMAIUU O TOPSIKE


consultantplus://offline/ref=75803C8153EEC638ED5AFCE9111A23C52D2B272D1BBB934CFA22F6D31DA97E3C69110F404C4F9D3DE625ACF767C3D3F7722B3B527Ck1jEI
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npenocraBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

2.35. IlokazaTensiMu KayecTBa MpeaocTaBiieHWs MyHUIUINAIBLHOW YCIyru
SBJISIIOTCSL CPOK PACCMOTPEHHMs 3asBIICHUS, OTCYTCTBHE WJIM HAJIM4YME XKanod Ha
nerictBus (0e3elicTBIE) JOKHOCTHBIX JIHII.

2.36. Ilpu npenocrapieHnn MyHUIIUTTIATBHON YCIYTH:

- IIPY HANPABJIECHUU 3aIMIPOCa MOYTOBBIM OTIIPABICHUEM WM B 3JIEKTPOHHOM
dbopMe HEmoCpPeACTBEHHOTO B3aUMOJICUCTBUS 3asIBUTENS C JODKHOCTHBIM JIMIIOM,
OCYULIECTBJISIIOIIMM MpeAOCTaBlieHne MyHUIUIIAIBbHON YCIyrH, Kak MpaBUJIO, HE
Tpebyercs;

- OpU JIMYHOM OOpAIllCHUU 3asiBUTENIb OCYLIECTBIISIET B3aUMOJCHCTBHUE C
JNOJDKHOCTHBIM ~ JIMIIOM, OCYLIECTBIISIFOUIMM — MpPENOCTaBieHHe MyHUIUIIAIbHOM
ycIIyru He OoJsiee ABYX pa3, MPU MOJAYe 3anpoca U MOJYyYEHUU MOJArOTOBIEHHBIX B
X0/l HCIOJHEHUS MyHMIMNANbHOW YCIYyrd JOKYMEHTOB. IIpogoiKHTENbHOCTD
OJIHOTO TaKOI'0 B3aUMOJICUCTBUS HE JIOJKHA MPEBBIIATh 15 MUHYT.

3asBuTenb (IpeNCTaBUTENb 3asBUTENA) HE3aBUCUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mpeObBaHus (s (QU3MYECKUX  JIUI, BKIIOYAs
WHUBUYyaIbHBIX TPEIIpUHUMATENEH) JIM00 MecTa HaXOXKIACHUs (U1 FOPUINIECKUX
JUI]) MUMEEeT IpaBO Ha oOpaiieHue B 000 mo ero BeIOOpy M®DIl B mpenmenax
tepputopur  KpacHogapckoro kpas Uisi OPEAOCTaBICHUS €MY MYHHIIUIAIbHOU
YCIIYTH 0 SKCTEPPUTOPUATILHOMY IIPUHIIUILY.

2.37. Ilpn mpueMe KOMIUIEKCHOTO 3ampoca y 3asBUTENs cOoTpyaHuku MODI]
o0si3anbl  TpouH(GOpPMUPOBATH €ro 000 BCEX TOCYJApCTBEHHBIX U  (WJIN)
MYHULIMNAIBHBIX ~YCIyTax, YCIyrax, KOTOpbIE SIBJISIIOTCSI HEOOXOJUMBIMH U
00s13aTeNIbHBIMU JIJIs1 MPEIOCTABIICHUS] TOCYAApPCTBEHHBIX (MYHUIIUMAIBHBIX) YCIYT,
MOJIy4YeHHUE  KOTOPBIX  HEOOXOJMMO  JUId  MOJYYEHHS  T'OCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX ) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

2.38. CocraB JeHCTBUIA, KOTOpbIE 3asgBUTENIb BIPABE COBEPIIUTH B
AJIEKTPOHHON (popMe MpH MOJyYeHUH MYHHUIIMITAIBLHON YCIYTH C HUCIOJIb30BaHHEM
IToprana, pernonansHoro [loprana:

- MOJY4YUTh UH(POPMAITHIO O MECTOHAXOXKIACHUSI A TMUHUCTpAINH, Tpaduke ee
paboTHI;

- O3HAKOMHUTBCS C  TIEPEYHEM  HEOOXOAMMBIX  JOKYMEHTOB  JUJIst
IpeaoCcTaBiIeHUs] MyHULIMITAIBHON YCIIYTH;

- cKkayaTh (popMy 3asiBICHUS;

- IOAATh 3asBJICHUE;

- OTCIEIUTH XOJ NMPEAOCTABICHUS] MyHUIIMITAIBHON YCIIYTH;

- MOJTYYUTh PE3yJbTaT MpeAoCcTaBIeHU MyHUIIMTIATLHON YCIIYTH.

2.39. 3agBuTtennto 00ecrneuynBaeTcsi BOZMOKHOCTh MOJy4eHHs] HH(OpMaAUU O
XOJZIe BBINOJHEHUS IIpenocTtabisieMon MyHuuunaneHou yceayre Ha [lopraie,
pernoHaiibHOM [lopTrarne.

CBeneHus 0 XOJ€ M pe3yJIbTaTe BBIMOJHEHUS 3alpoca O MPeIOCTaBICHUU
MyHuULIUNATBHON YCIYTH B 3JIEKTPOHHOM BHJIE€ 3asIBUTEIIIO MPEJOCTABIISIOTCSA B BUIE
YBEJIOMJICHHSI B INYHOM KaOWHETE 3asBUTEIIA Ha pernoHanbHoM [loprare.

2.40. Tlpu HampaBieHUH 3agBJICHHUS U JIOKYMEHTOB (COAEPKAIIMXCA B HUX
cBelieHU) B (OpMe DICKTPOHHBIX JTOKYMEHTOB B TOPSJKE, MPETYCMOTPEHHOM
nyHKTOM 2.41 HacTosmero AJIMUHUCTPATUBHOTO peryiaMeHTa, O00eCIeuynBaeTCs
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BO3MOXHOCTb HAIIPAaBJICHUA  3asABUTCIIIO COO6IH€HI/I$I B OJICKTPOHHOM BHIC,
MNOATBCPKAAOMICTO UX ITPHUEM U PECTUCTPALIUIO.

HNuble TpeGoBaHMs, B TOM YKcJ/ie YYUTHIBAIONIHE 0COOEHHOCTH NPe0CTABICHUSA
MYHUIUNAJIbHON YCJIYTH 10 IKCTEPPUTOPHATBLHOMY NPUHIUILY (B cJIyyae, ecJIu
MYHUIIUNAJIbHAS yCJIYra NpeIocTaBIAETCS M0 IKCTEPPUTOPHATBLHOMY
NPUHIHAIY) ¥ 0COOEHHOCTH NMPEA0CTABJIEHNS MYHUIIUNIAJIbHOM YCJIYTH B
3JIEKTPOHHOU (popMme

2.41. JIns nomy4yeHuss MyHUIIMNAIBHON yCITyTH 3asBUTENIO MPEIOCTABISETCA
BO3MOXXHOCTh MPEJICTABUTH 3asBJICHUE O MPEIOCTaBICHUU MYyHUIIMIIAIBHON YCIIYTH,
B TOM 4YHcIie B (hOpME IIEKTPOHHOTO TOKYMEHTA:

- B AIIMUHHUCTpAIUY;

- yepe3 M®DI] B AAMUHHUCTpAIIHUIO;

- TIOCPEJICTBOM HCIIOJIb30BaHU HH(GOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUW, BKJIOYasg wucnoiab3oBanue Iloprana, permonansHoro Iloprama, ¢
MPUMEHEHUEM DJICKTPOHHOM MOAMMUCH, BHUJ KOTOPOM JOJKEH COOTBETCTBOBATh
TpeboBaHUsIM TocTaHoBJIeHUs [IpaBurenscTBa Poccuiickoit deaeparuu oT 25 HIOHS
2012 roga Ne 634 «O Buaax HIEKTPOHHOM MOAINUCH, HCIOJIb30BAHUE KOTOPOM
JOMYCKaeTCs MPU OOpallleHUU 3a MOJYyYEHUEM TOCYIapPCTBEHHBIX U MYHUIIMTIATBHBIX
yCIIyr» (J1asiee — 3JeKTPOHHAS MOIIUCH).

2.42. 3asBneHWsT W JOKYMEHTHI, HEOOXOAWMBIC I TMPEIOCTABICHUS
MyHununaibHOM yCIyru, MpenocTaBiiseMbie B (OpMe DJIEKTPOHHBIX JTOKYMEHTOB,
MOAUCHIBAIOTCS B COOTBETCTBUHU € TpeOoBaHusMu crareit 21.1 u 21.2 dexnepanbHOro
3akoHa OT 27 wmronsg 2010 roma Ne 210-d3 «OO6 opraHuszanuu NpegoOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIMNAIBHBIX yCayr» U denepaqbHOro 3aKoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 371eKTPOHHOM MOITUCH.

B cnyuyae HampaBiieHus 3asiBICHHH U JTOKYMEHTOB B SJIEKTPOHHOU (opme ¢
ucnons3oBanueM lloprana, pernonanbHOro Iloprana, 3asBlIeHHME U JOKYMEHTHI
JTOJDKHBI OBITH TIOJIMACAHbI KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOMUCHIO.

2.43. Jlns monmydeHus NOCTyma K Bo3MoxHocTH [loprama, permoHaabHOTrO
[Toprana nHeoOxomuMo BwIOpaTh cyObekT Poccuiickoit ®eneparuu, u mocie
OTKpPBITUSI CIIHCKA TEPPUTOPUATIBHBIX (eepaTbHbIX OpPraHOB HCIOJHUTEIHHON
BJIACTHU B 3TOM cyObekTe Poccuiickoit denepannu, OpraHoB UCHOJHUTENBHOM BIACTH
cyowsekta Poccuiickoit denepaliii 1 OpraHoB MECTHOIO CaMOYNPAaBICHUS BHIOPATh
aJIMUHUCTPALIMIO0 MyHUIIMIIAJILHOTO 00pa3oBaHus AOuHCKuUM pailon KpacHomapckoro
Kpasl C IEPEUYHEM OKa3bIBaeMbIX MyHUIIMNIAIbHBIX YCIYT U HHPOpMaIe 1o KaXK 101
yCIyre.

2.44. B kapTouke KaKI0H YCIyTU COJEPKUTCS OMHCAHHE KaXXIOW YCIyTH,
noapoOHast nHGoOpMaIIs O MOPSIKE U CIOocoOax OOpalleHus 3a yCIyrou, nepedueHb
JIOKyMEHTOB, HEOOXOAMMBIX [JIsi MOJY4YeHHUs YyCIyru, WHGOpMamus O CpoKax ee
WCIIOJIHCHHUSI,  TaKXKe OJaHKHW 3asBJICHUN U (POpM, KOTOpPbIE HEOOXOIUMO 3aTIOJTHUTh
JUTsl OOpaIeHus 3a yCayroi.

2.45. Tlogaya 3asBUTENIeM 3aMpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
npeaocTaBieHuss MyHULIMNAIBHON YCIYTH, U IIPUEM TaKUX 3allPOCOB M JJOKYMEHTOB
OCYILECTBIISIETCS B CJIEIYIOIIEM MOPSIIKE:
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- mojada 3ampoca Ha IpeAocTaBieHMe MyHHIMIAIbHOM YCIyIH B
AJIIEKTPOHHOM BHUJIE 3asBUTEJIEM OCYIIECTBISIETCS uepe3 JUYHbIA KaOMHET Ha
peruonansHoM [loprare;

- 1751 0hOpMIIEHUS TOKYMEHTOB MOCPEACTBOM CceTH «VIHTepHET» 3asiBUTENIO
HE00XO0MMO MTPOUTH MPOIIEAYPY aBTOPU3aLMK HA peruoHaasHoM [loprase;

- I aBTOpU3AIMU 3asBUTENI0 HEOOXOJMMO BBECTH CTPaxOBOW HOMEp
WHIMBUTyaJIbHOTO JIMIIEBOTO CYETa 3aCTPaXOBAHHOIO JIUIA, BbIIaHHBIN [IeHCHOHHBIM
doumom  Poccwmiickoit  @Denepaumu  (TOCYZapCTBEHHBIM  YUPEKICHHEM) IO
Kpacnonapckomy kparo (CHUJIC), u maposnb, MOTy4YeHHBIN MOCHE pEerucTpanud Ha
[Topraue;

- 3asBUTEIIb, BBIOpaB MyHUIIMIIAJIBHYIO YCIYTY, TOTOBUT MAaKeT JTOKYMEHTOB
(KoM B 3JIEKTPOHHOM BUJIE), HEOOXOJUMBIX JIJISl €€ MPEAOCTABICHNUS, U HATIPABIISIET
UX BMECTE C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHet 3asButens Ha [lopTane;

- 3ajBJICHHE BMECTE C 3JIEKTPOHHBIMM KONMUSMH JTOKYMEHTOB IONAJacT B
MH(POPMAILIMOHHYIO CUCTEMY YIIOJIHOMOUYEHHOI'O OpraHa, OKa3bIBaloOIIEro BEIOPAHHYIO
3agBUTENIEM YCIYTy, KOTOpass oOecleuyuBaeT MpUeM 3alpocoB, OOpalICHUH,
3a8BJICHUA M MHBIX JIOKYMEHTOB (CBEICHMI), MOCTYNHMBIIMX C PETUOHAIBLHOIO
[Toprana wu (Wim) uepe3 CHCTEMY  MEXBEIOMCTBEHHOI'O  AJIEKTPOHHOIO
B3aUMOJICHCTBHUS.

2.46. Ilpu npenocrapienn MyHUITUTIATBHOM YCIYTH B DJIEKTPOHHOM popme
nocpeactBoM [loprana, pernonansHoro I[loprana 3asBurtennto o0ecreunBaeTCs:

a) nmnodydyeHue HUHPOPMALMH O TOPSAOKE U CPOKAX MPEIOCTaBICHUS
MyHununaibHOU yCIyTH;

0) 3anuch Ha npueMm B AamuHucTparuio, MOIL[ mans nmojgaym 3ampoca o
npeaocTaBieHnd MyHULIMNAILHOM yCIIyTrH (aee - 3anpoc);

B) (hopmupoBaHue 3anpoca;

r) OpUEM U PETHCTpaluss AJIMHHUCTpanuend 3arnpoca U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JIJIS TTPeoCTaBleHnss MyHUIIUTIATbHON YCITYTH;

1) oruiaTa rocyJJapCTBEHHOU MOIUIMHBI 32 MPea0oCcTaBiIeHne MyHUIINTAIbHBIX
YCIYT U yIjlaTa UHBIX TUIaTEXEH, B3UMAEMbIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanuy;

€) MOJyYEHHUE Pe3ysbTaTa NPEAOCTABICHUS] MYHULIUITAIBHON YCIIYTH;

) MOJIy4€HHE CBEJACHUN O X0/1€ BHINOJIHEHUS 3anpoca;

3) OCYIIECTBJICHHE OILICHKM KadecTBa MpeAocTaBieHuss MyHULIHUIATbHON
YCIIyTH;

) JnocyneOHoe (BHecyaeOHOE) oO0XajloBaHUE PEIICHUH W JIeUCTBUM
(6e3nelicTBusl) opraHa (OpraHu3aldu), JOJPKHOCTHOIO JIMIla OpraHa (OpraHu3aiim)
100 TOCYAapCTBEHHOTO WJIM MYHUIIUIIATBHOTO CITY>KAILIETO.

247. HWudopmammss 0 NOpPeIOCTaBICHUM  MYHUUUIAIBHOM  yCIyTH
pasMmemaercsa Ha [loprane, peruonansaom [loprane.

Ha [Iloprane, peruonambHom Iloprane pasmemaerca  creayromas
uHbopMaIus:

1) ucuepnbiBaromnii nepeyeHb J0KyMEHTOB, HEOOXOUMBIX
JUI  TIPEAOCTaBICHUS MYHUIUNAIBHON YCIyru, TpeOoBaHUS K OQOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TAK)K€ [I€pEUYEHb TOKYMEHTOB, KOTOPBIE 3asIBUTEINb BIPABE
IpECTaBUTh MO0 COOCTBEHHOM MHUIIUATHBE;
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2) Kpyr 3asBUTEJIEH;

3) cpok mpenocTaBiICHUS MyHUIIUNAIBHON YCIIYTH;

4) pe3ynbTaThl NPEOCTABICHUS MYHHUIMNAIBHOW  YCIyTH, MOPSIOK
MPEACTABICHUS.  JOKYMEHTA,  SIBJISIIOLIETOCS  PE3yJNbTaTOM  MPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

5) pa3mep TOCYAapCTBEHHOW TNOLUIMHBI, B3MMAeMOW 3a MPEOCTaBICHUE
MYHULHUNAIBHOWN YCITYTH;

6) rcYepIBIBAIOIINI ITEPEYCHh OCHOBAHUM IS IPUOCTAHOBIICHHSI MJIH OTKa3a
B IIPE0CTABICHNN MyHULIMIIATBHON YCIIYTH;

7) o mipaBe 3asBUTENS HA HOCyAcOHOE (BHECYIEOHOE) 00KAIOBAHNUE PEIICHUI
U JedcTBUi (0e31eCTBUS), IPUHATHIX (OCYHIECTBISIEMBIX) B X0JI€ MPEJOCTABICHHUS
MYHULIANIAIBHOU YCIIYTH;

8) dhopMmpbl 3asiBICHUN (YBEIOMIICHHM, COOOIIEHUH ), HCTIOIB3YEMbIE
IIPU NPEIOCTABICHUN MYHULIUIIAJIBHON YCITyTH.

2.48. Nndopmanus Ha I[lopranme, pernonansHom I[loprame o mopsake u
CpPOKax MPEJOCTABICHUS MYHULMIIAJIBHOM YCIyTH Ha OCHOBAaHUU CBEICHMIA,
coaepkammxcsi B (¢eAepalbHOM TOCyAapCTBEHHOW MH(OPMAIIMOHHON cHCTeMe
«DenepanbHbIA PEECTp rOCYIAPCTBEHHBIX YCIyT (PyHKIUN)» (nanee - GenepanbHbIi
peecTp), PETMOHANBHOM TOCyJIapcTBEHHOM HH(popmannoHHON cucreme «Peectp
rocynapcTBeHHbIX ycayr (pynknuil) KpacHomapckoro kpas» (manee - Peectp
KpacHogapckoro kpast), IpegoCTaBISIETCS 3aBUTEIIO OECIIaTHO.

2.49. Jloctyn k wuHpOpMAIMM O CpPOKax M TOPSAIKE MPEIOCTABICHUS
MYHUIUIIATBHOM YCIIYTH OCYIIECTBIISIETCA 0€3 BBINOJHEHUS 3asiBUTEIEM KaKUX-JIHOO
TpeOOBaHMI, B TOM uucie O€3 UCHOJIb30BaHUS MPOrPAMMHOrO oOOecrneyeHus,
YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHUE CPEJCTBA 3asBHUTENS TpeOyeT 3aKIIOUYECHUS
JUUEH3MOHHOTO WJIM MHOTO COTJIAIEHUsT C MpaBooOjafaTesieM MpPOrpaMMHOIrO
o0ecriedyeHus, MpeAyCMaTPUBAIOIIET0 B3MMAHMUE IUIAThl, PETUCTPALUIO WU
aBTOPU3ALMIO 3asIBUTENS, WIH NIPEAOCTABICHUE UM IIEPCOHAIIBHBIX TaHHBIX.

2.50. B nensx mpemocTaBiieHHWs MYHUIIMITAIBHOW YCIYTd, B TOM YHCIIE
OCYLIECTBIISIETCS IPUEM 3asSBUTEIIECH 10 MPEIBAPUTEIBHON 3aIIUCH.

2.51. 3anucek Ha mpueM TPOBOAUTCA mocpencTBoM [lopTana, peruoHanIbHOTO
[Toprana.

3asiBUTEIIO MPEIOCTABIIAETCS BOZMOKHOCTh 3aIIUCH B JIFOObIE CBOOOIHBIE
JUIS TIpUEMa JaTy U BPEMs B MpPENENIax YCTAHOBJIEHHOTO B AnMuHuctpaunu, MOIL]
rpaduka nmprema 3asiBUTEIIEH.

2.52. Anpvunuctpanus, MO®I] He BmpaBe TpeboOBaTh OT 3asABUTENA
COBEpILICHUS HHBIX JIEUCTBUM, KpOME€ TMPOXOXKACHUS HACHTUPUKALUUU U
ayTeHTU(PUKALUM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMU
Poccuiickon @enepanuu, yKa3aHus LEIA IPUEMA, a TaKXKE TMPEIOCTABICHUSA
CBEJCHMH, HEOOXOMUMBIX Ui pacyera JUIMTEIbHOCTH BPEMEHHOIO HHTEpBaia,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS PHUEMA.

2.53. 3asBUTEISIM 00ECIEUYUBACTCS BO3MOXKHOCTH OILIGHUTH JOCTYIHOCTb U
Ka4eCTBO MyHULIMITAJIILHOU ycayru Ha [loprane, pernonansaom [lopraie.

2.54. Ilpu obpamennn B M®OL] MyHununanbHasi yciayra npeaocTaBisieTcs ¢
Y4E€TOM IPHUHIMIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBHHM C KOTOPBIM 3asBUTEIb
BIIpaBe BHIOpATH JIsi oOpareHus 3a noayderrem ycayru MOLI, pacnonokeHHbIN Ha
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tepputopun KpacHomapckoro kpasi, HE3aBUCHMO OT MECTa €ro perucTpalnudu Ha
tepputopun  KpacHonmapckoro kpasi, MecTa pacloJIOKEHHsT Ha TEppPUTOPHUU
KpacHonapckoro kpasi 00b€KTOB HEIBUKUMOCTH.

2.55. M®I| npu oOpameHun 3asBuTes (MPEACTaBUTENS 3asABUTENS) 3a
peocTaBlIeHueM MyHUIIMNIAIBHON YCIIYT'H OCYILIECTBIISIET:

- (popMHupoOBaHUE SIEKTPOHHBIX JOKYMEHTOB U (WMJIM) 3JEKTPOHHBIX 00pa3oB
3adBJICHUS, JIOKYMEHTOB, IPUHATBIX OT 3asABUTENs (MPEACTABUTENS 3asBUTENS),
KONUIl JJOKYMEHTOB JIMYHOTO XPAaHEHHUs, MPHUHATHIX OT 3asBUTENS (IPEACTaBUTEIS
3asgBUTENs), OOecieunBas UX 3aBEpEHHUE IEKTPOHHOM MOJNUCHIO B YCTAHOBICHHOM
HOPSIKE;

- HaNpaBJIeHUE C MCIOJIb30BAaHHEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJOTHI 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) JIEKTPOHHBIX 00pa30oB JOKYMEHTOB,
3aBEPEHHBIX YMOJHOMOYEHHBIM JOJKHOCTHBIM jHiioM M®I[ B opranbl MecTHOTO
camoynpasyieHus: B KpacHogapckoM Kpae, MOABEAOMCTBEHHBIE MM OpraHM3alluH,
IPEIOCTABIISAIONIME COOTBETCTBYIOLYIO MYHUIIUTIAIBHYIO YCIIYTY.

2.56. IlepeueHb KIACCOB CPEACTB AJIEKTPOHHOM MOANUCH, KOTOpBIE
JIOTIYCKAIOTCA K MCIOJIb30BAaHUIO IpU OOpaIleHUHU 3a MolydeHHeM MyHUIMNaIbHOMN
yCIyTd, OKa3blBa€MOW € MPUMEHEHHEM YCWJIEHHOH  KBaTU(UIUPOBAHHOM
3JIEKTPOHHOM MOANKCH, ONPEEISIOTCS Ha OCHOBAaHUM yTBEp:KaaeMoil (henepaabHbIM
OpPraHOM HCIIOJHUTEIBHOW BJAcTH MO cornacoBaHuio ¢ denepanpHoil ciayxO0MH
oe3onacHoctu Poccuiickoit @eaepaunn Moienu yrpo3 0€30MacHOCTH HH(OpMaIuu B
MH()OPMAIIMOHHOW CHCTEME, HCIOJIb3yeMOW B LENAX Npuema oOpanieHuil 3a
nosiyueHueM MyHHIIMTIAIIBHON YCIIYTH U (MJIM) PEAOCTABICHUS TAKOW YCIYTH.

3. COCTAB, TOCJIEJOBATEJBHOCTb U CPOKH BBIIIOJIEHUS
AJIMUHUCTPATHUBHBIX MPOLEAYP (JIEICTBUN), TPEBOBAHUS K
MOPSJIKY UX BBIIIOJTHEHUS, B TOM UUCJIE OCOBEHHOCTH
BBIITOJTHEHUS AIMUHNUCTPATUBHBIX TPOLEAYP (JIENCTBUIN) B
3JEKTPOHHOU ®OPME

CocraB mocjaea0oBaTe/ibHOCTb A/IMUHUCTPATHBHBIX IPOUECAYP

3.1. [IpenocraBnenne MyHUIIUTIATBHOM YCIYTH B AIMUHUCTPAIIMK BKIIIOYAET
B ce0s1 cienyrolmue aMUHUCTPaTUBHBIE POLEAYPHI (ACHCTBUA):

1) mpuem u peructpaius 3asiBICHUS ¢ KOMILJIEKTOM JOKYMEHTOB;

2) paccMOTpeHHE 3asiBICHUS U TMPUHATUE PEIICHUS 00 OmpeaeIeHun
CIIEIUAJIUCTA, OTBETCTBEHHOIO 3a MIPOBEICHUE aIMUHUCTPATUBHBIX MIPOLEAYD;

3) cOop cBeaeHUM U MPOBEJACHNE IKCIIEPTU3BI IOKYMEHTOB;

4) NOATOTOBKA IOKYMEHTA JIJIs BBIJIaYM 3asiBUTEIIIO;

5) Bbl1a4a 3asABUTENIO JOKYMEHTOB.

3.2. Tlopsimok oOCyIIecTBICHUS B DJJIEKTPOHHOM (opme, B TOM 4YHUCIE C
UCIIOJb30BaHUEM  permoHanpHoro Ilopranma, aAMUHHCTPATHBHBIX  MOPOLEIYP
(neficTBUIi) B COOTBETCTBUHU C MOJIOKEHUSIMH cTaThu 10 denepanbHOro 3akoHa ot 27
utonist 2010 roma Ne 210-D3 «OO6 opraHuzaiiuu mpeaoCTaBIeHUs TOCYIaPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT»:

1) dopmupoBanwme 3anpoca 0 MpeI0CTaBICHUN MYHUIIUTIAIBHON YCIYTH;
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2) mpueM OT 3asBUTENS W PErucTpanus 3asBICHUS O MPEAOCTaBICHUU
MYHUIIUIATEHON YCIIYTH U IOKyMEHTOB;

3) paccMoTpeHHE 3asBICHHMS W TPHHATHE pEUIeHHs 00 OompeaereHun
CIIELMAINCTA, OTBETCTBEHHOT'O 32 MPOBEJACHNUE a/IMUHUCTPATUBHBIX MPOLIETYD;

4) cbop cBeeHuUi, MPOBEACHUE IKCIIEPTU3BI JOKYMEHTOB;

5) mOAroTOBKA JJOKyMEHTA ISl BBIIa4 3asBUTEITIO;

6) HampaBieHHE 3asBUTENIO CBEACHUI O XOJI€ BBHINOJIHEHUS 3aIrpoca
O MPEIOCTABIICHUU MYHULIUTIATBHON YCIYTH;

[) HampaBJ€HHUE 3asBUTENIO pPE3yJibTaTa MPEAOCTaBICHUS MYHHULMIIAIBHON
YCIIYTH.

3.3. Ilopsimok ucnpaBieHus JOMYIIEHHBIX OMIEYaTOK U OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPeAoCTaBICHIS MyHUIIUIAIBHON YCIyTH TOKyMEHTaX.

Oc00eHHOCTH BBINOJHEHUS AIMUHUCTPATHUBHBIX MPOLEAYP
(neiicTBHii) B AIMUHUCTPAIUMN

HpneM H perucrpanus 3asBJICHUA ¢ KOMILIEKTOM JOKYMECHTOB

3.4. OcHoBaHMeM [UIsl Hayaja NPEAOCTaBiICHUS MyHHUIMNAIbHON YCIYTH
ABIsieTCs oOpallleHue 3asBUTENs (€ro NpeACTaBUTENs, JTOBEPEHHOIO JIMIA) C
IPUIIOKEHHEM BCEX HEOOXOTUMBIX JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.11 pa3aena 2
HACTOAIETO AJMUHUCTPATUBHOTO PEIIaMEHTA.

3.5. Cnenmanuct, 0CymecTRISIONINI MPUEM TOKyMEHTOB:

1) ycraHaBIMBaeT JUYHOCTH 3asIBUTENS, B TOM YHCIIE TPOBEPSET JTOKYMEHT,
YAOCTOBEPSIOIIMIA TUYHOCTh 3aIBUTENIS, TMO0 MOJHOMOYMS IPEICTABUTEIIS;

2) OCYILIECTBIAET MPOBEPKY HAJIMYMs BCEX HEOOXOAUMBIX TOKYMEHTOB U
IPABUJIBHOCTH UX O(POpPMIIEHUS, YIOCTOBEPSISCh, B TOM, YTO:

- KOIIMM JOKyMEHTOB YIOCTOBEPEHBI B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
HIOPSIIIKE;

- TEKCThI JJOKYMEHTOB HallMCaHbl pa300pUYHBO;

- uUMeHa (U3NYECKUX JIMI, ajgpeca HMX MecCTa >KUTEIbCTBA HANUCaHbI
MIOJIHOCTBIO;

- B JOKyMEHTAaX HET MOJYHMCTOK, IIPUIHUCOK, 3aYEPKHYTBIX CJIIOB U MHBIX HE
OTOBOPEHHBIX HCIPABICHUH, NAIOMIMX BO3MOXKHOCTh HEOJHO3HAYHOIO TOJIKOBAHUS
IPE/ICTABICHHBIX JOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHUS B 3aKOHHOCTH
MPEeI0CTaBIEHHBIX TOKYMEHTOB;

- JIOKYMEHTBI HE COZEpKaT CEPhE3HBIX MOBPEKACHUM, HATUUHUE KOTOPHIX HE
MO3BOJISIET OIHO3HAYHO UCTOJIKOBATh UX COJIEP KAHHUE,;

- HE UCTEK CPOK JCHCTBUS JOKYMEHTA;

- TOMOraeT 3asBUTEN0 O(QOPMUTH 3asBIEHHWE Ha MPEIOCTaBICHHE
MyHununantbsHON yeiayry;

- TPENOCTaBIsAET 3afBUTENI0 KOHCYJIBTALUMIO IO TMOPSAKY M CpoKam
IIpeaoCTaBiIeHnss MyHUIIMIIAIbHOM YCIIYTH;

- B Cllydae €CJIM HMMEKOTCS OCHOBAHUS I OTKa3a B NPHEME JOKYMEHTOB,
HEOOXOAUMBIX IS TPENOCTaBleHUs MyHHUIMNIAIbHON yCIyrd NpPeayCMOTpPEHHBIE
nyHKToM 2.17 HacTosmero AJMUHUCTPATUBHOTO  PEIIaMEHTa, CHEIUATUCT
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OTKa3bIBAaeT 3asBHUTEII0 B MpHEME 3asBICHHS O MPeJoCTaBlIeHUH MyHUIIMNAIbHON
YCIIyTU € OOBSICHEHUEM IIPUYUH.

3.6. 3asgBnenue (dopma 3asBICHUS NpHUBeneHA B mpuioxkeHuu Ne 1
HacTosmeMy AJMHUHUCTPATUBHOMY pEIVIaMEHTY) CO BCEMU HEOOXOIUMBIMU
JOKYMEHTaMU NPUHUMAETCS U PETUCTPUPYETCS B )KypHAJIE PETUCTPALMU BXOISALICH
KOPPECTOHACHIINH.

3asBUTENIO0 BBIJACTCS paclucKa B IMOJIYYEHMM OT 3asBUTENS JOKYMEHTOB
(B cooTBETCTBUM C mpujiokeHHeM Ne 2 K HacToAlmeMy AJIMUHUCTPATHBHOMY
perJamMeHTy) ¢ YyKa3aHHeM WX TepeyHs M JaThl UX TOJY4YEHHUS OpraHoM,
OCYILIECTBISIONIUM NIEPEBO] TOMEIIECHHH, a TAK)KE ¢ YKa3aHHEM MEepeyHs CBEACHUN U
JIOKYMEHTOB, KOTOpPbIE OyAyT MOTYYEHBI IO MEKBEIOMCTBEHHBIM 3aIIpOCaM.

3.7. Ilpu nmpueMe AOKYMEHTOB Ha MpeAocTaBieHue MyHHUIIMIAIBHON YCIyTH
B OTHOILICHUM 3asBUTEINA, OOIMMIA MaKCHUMAaJbHBI CPOK IpHeMa JIOKyMEHTOB HE
MOJKET MPEBBIIATH 15 MUHYT.

3.8. B 11060€ BpeMsi ¢ MOMEHTa NpuemMa JOKYMEHTOB 3asiBUTENb UMEET IPaBO
Ha T[OJIy4YeHHE CBEACHUM O TMPOXOXKIECHUH TMPOLEAYpPhl  IPEIOCTaBICHUS
MyHununanbHON yciyrd mo TenedoHy JMOO HEMOCPEICTBEHHO B OpraHMU3alluH,
yepe3 KOTOPYyro ObUIO MOAAHO 3asBJICHUE.

3.9. Kpurepuem npuHATUS pELIEHUS @O0 JAaHHOW aJMUHHCTPATUBHOU
IpoLEeAype SBIISAETCS COOTBETCTBHE 3asBICHUS YTBEPKICHHOM (GopMe M HaIudue
BCEX HEOOXOIUMBIX JJOKYMEHTOB K HEMY.

3.10. Pe3ynpTaTOM [OaHHOW aJAMHHHCTPATHBHOW MPOLEAYPHI SBISCTCS
perucTpanus TMOCTYNUBIIETO 3asABICHHUS B JKypHaJ€ pPETUCTPAIMH BXOJAIICH
KOPPECTIOHIECHITNH A TMUHUCTPAIIUH.

3.11. Cmnocobom (¢ukcammu pe3yapTaTa [aHHOW aJIMHUHHCTPATUBHOM
IPOLEAYPHI SIBISIETCA MPOCTABJICHUE IITAMITA BXOSIIETO JOKYMEHTa OpraHHU3aIiH,
yepe3 KOTOPYKO ObUIO MOJAHO 3asBIIEHUE M PErHCTpalus JaHHOrO 3asBJICHUS B
KypHaJle BXOJISIe KOPPECTIOHICHLIUH.

3.12. O6mwmii CpoK BBIOTHEHHUS aIMUHUCTPATUBHON MPOIEAYPHI HE MOMKET
npeBbImaTh 1 (0JIUH) I€Hb.

PaccMmoTpeHnue 3asiBJIeHHS U IPUHATHE PellieHUs 00 OnpeieIeHuN Cennaancra,
OTBETCTBEHHOI0 32 NPOBeJeHUE A/IMUHUCTPATUBHBIX MPOLEAYP

3.13.0cHoBanneM i1 Havala aIMHUHUCTPATUBHOW IIPOLIEAYPHI SIBISETCS
MOCTYIIJICHUE 3asBJICHUS C KOMIUIEKTOM JIOKYMEHTOB HAaYaJIbHUKY Y IPABIICHUS.

3.14. HauanpHuk VYmnpaBienus B TeueHue 1 (omHoro) paboyero s
MPUHUMAET pellieHrne 00 OnpeiesieHuU CIIeUauCcTa, OTBETCTBEHHOTO 32 MPOBEACHHE
aJIMUHUCTPATUBHBIX TIpoLEeayp (Aajiee Mo TEKCTY — CIEIUATNCT).

3.15. KputeprieM mNpUHATUS pELICHHS [0 JaHHOW aJMUHHCTPATHUBHOMN
IpoLENype SABIIAETCS HAIWYUME HaA 3aiBJICHHMM JaThl W HOMEpA BXOISALIECH
KOPPECTIOHAEHIUH.

3.16. Pe3ynpTaroM JaHHOW aJAMUHUCTPATUBHON MPOUEIYpPHl SIBISAETCS
nepenaya 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB CIELHAIUCTy IS IPOBEACHHS
IIPaBOBOM 3KCIIEPTU3BI.

3.17. Cnocobom d¢ukcanuu pe3yiabTaTa JaHHOW aJIMUHHCTPATUBHOMN
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MPOIIETyphl SIBISICTCS BH3WPOBAHWE HA 3asABICHUUM C YyKa3aHWeM (paMuiIuu
CHEIUAINCTa U MPOCTABICHUS JAThI.

3.18. O6mwmii cpok BBIMOJTHEHHUS aJIMUHUCTPATUBHOMN MPOIEAYpPhl HE MOXKET
npeBbIaTh 1 (OJIUH) €Hb.

COop cBeneHuii, mpoBeeHNEe IKCIEPTU3HI JOKYMEHTOB

3.19. OcHoBanueM njisi Hayajda aJIMUHUCTPATUBHON MpPOLEIYpPbI SIBISIETCS
NOCTYIJIEHUE 3asiBJICHUSI C KOMIUIEKTOM JIOKYMEHTOB CHELUAIKMCTY OT HadaJbHUKA
VYnpasneHnus.

3.20. Cpoenuanuct  HOPOBOOUT  MPOBEPKY HUX HA  COOTBETCTBHUE
3aKOHOAATEIbCTBY U HAJMYKE BCEX HEOOXOIUMBIX JOKYMEHTOB.

3.21. Ilpu oTcyTcTBMM HEOOXOIUMBIX JJIsI MPUHSATHS PEIICHUS JOKYMEHTOB
CHELUAINCT HANpaBIII€T MEKBEIOMCTBEHHBIE 3allpOCBl O  IIPEICTABICHUU
JOKYMEHTOB ¥ HMH(QOpMAlMM JJs TMPEJOCTABIECHUS TOCYJAapCTBEHHOM WU
MYHULIUIIATbHOU YCIIyTH C M CIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJECHCTBHSL.

MeXBeIOMCTBEHHBII 3aIIPOC HAIPABIISIETCS 3a MTOANKUCHIO 3aMECTUTENS TVIABBI
MYHUIIMIIAJILHOTO 00pa30BaHMUs.

3.22. MeXBeAOMCTBEHHBIN 3apoC O MPEAOCTAaBICHUU TOKYMEHTOB U (WJIH)
MH(OpMAIIH T0JKEH COJIEPKATh:

-  HaMMEHOBaHMWE  OpraHa  WIMd  OpraHu3alud,  HallpaBJsIoOLIEH
MEKBEJIOMCTBEHHBIN 3aIIpOC;

- HAUMEHOBAaHUE OpraHa WM OpraHU3alllH, B aJIpec KOTOPBIX HaIpaBISIETCS
MEKBEJIOMCTBEHHBIN 3aITPOC;

- HauMeHOBaHWE MYyHULMNAIBHON YCIyTH, AJIA NMPEAOCTABICHHS KOTOPOM
HEOOXOIMMO TPEACTABICHHE JOKYMEHTa W (Wid) HWH(pOpMAIuu, a TakxkKe, €CIH
umeeTcs, Homep (MIeHTU(UKATOP) TaKOM YCIyTH B peecTpe MyHUIMIAIBHBIX YCIYT;

- YKa3aHWE Ha I[IOJIO)KEHHSI HOPMAaTMBHOIO IIPAaBOBOTO aKTa, KOTOPBIMHU
YCTAHOBJIEHO MpEACTaBICHUE JOKYMEHTa U (Miu) MHGOpMali, HEOOXOAUMBIX JIst
IIPEIOCTABICHNs MYHMIMNAIBHOW YCIYyTH, M yKa3aHHE€ Ha PEKBU3UTHI JaHHOIO
HOPMAaTUBHOTI'O IIPABOBOIO aKTa;

- CBEIEHHUs, HEOOXOAMMBIC J[UId TPEACTAaBICHUS JOKyMEHTa U (WJIH)
uH(pOpMaIK, YCTAHOBJIEHHbIE AaJMUHUCTPATUBHBIM PETJIAMEHTOM IMPEA0CTABICHUS
MyHULIMTAIBHON YCIIYTH, a TakK€ CBENICHUs, MPEIyCMOTPEHHbIE HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMH KaK HEOOXOIMMBIE ISl MPEJCTaBICHUS TaKUX JAOKYMEHTOB U
(unn) uabopmanuy;

- KOHTaKTHas MHGoOpMalus AJi1 HApaBJICHUs] OTBETa Ha MEXBEIOMCTBEHHBIN
3aIpoc;

- JlaTa HanpaBJICHUs MEKBEIOMCTBEHHOTO 3a1pocCa;

- (¢amuius, HUMs, OTYECTBO U JOJDKHOCTHb JIMLA, MOArOTOBUBLIETO H
HaMpaBUBILEr0 MEXBEJOMCTBEHHBIH 3ampoc, a TaKKe HOMEp CIIykeOHOTro TejedoHa
Y (WIN) aapec 3JEKTPOHHON MOYTHI JAHHOTO JIMLA JUIS CBSI3H.

3.23. B cayuae HanmuuuWs OCHOBaHHWM A OTKa3a B TMPEIOCTaBICHUU
MYHULIMIIAJIBHOW ~ YCIYTHM,  yKa3aHHbIX B nyHkre  2.19  Hactosmiero
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AJMUHHUCTPATUBHOTO PEIrIaMEeHTa, CTICIIUANIKCT PEIIeHre 00 0TKa3e B COTIACOBAHHH
nepeycTpoicTBa U (Uu) NeperyiaHuPOBKHU KUIIOTO MTOMEIIECHUSI.

3.24. Cneuunanuct YmpaBiieHUs], HE MMO3AHEE YeM Yepe3 TpU padoumXx JHS CO
JHS. TPUHATHS pelieHre 00 OTKa3e B COIVIACOBAHMM TEpeyCTpoicTBa W (WJIN)
NEPEIUIAHUPOBKHU  JKUJIOTO TMOMEIEHUS BbIJACT WM HANpaBisieT 1O  aJpecy,
yKa3aHHOMY B 3asiBJIeHUH, 100 uepe3 MDI] 3asBuTenI0 JaHHOE pElICHUE.

3.25. Kputepuem NpUHATHS pEHICHUS 1O JaHHOW aJIMUHHUCTPATUBHOMN
MpoleAype SIBISETCS OTCYTCTBME OCHOBAaHUM [IJIi OTKa3a B MPEIOCTABICHUU
MyHHUIIMTTAIBHOM yCIyTE.

3.26. Pe3ynpTaTOM JaHHOM aJMUHUCTPATUBHOM MPOLETYpPHl SBISIETCS
perucTpainus pemeHuss 00 OTKa3e B COIMVIACOBAHWM TEPEYyCTPOMCTBA W (WJIH)
MeperIaHUPOBKH JKUJIOTO MOMEIICHUS.

3.27. Cnocobom d¢ukcanuu pe3yiabTaTa JaHHOW aJIMUHUCTPATUBHOMN
MPOLIETYPhl SIBISETCA JlaTa PErMCTPAlldd OJHO W3 PEIICHMM, YKa3aHHBIX B ITYHKTE
3.25 Hacrosmero AJIMUHUCTPATUBHOTO PErIaMeHTa U MPUCBOCHUE EMY.

3.28. O0mwmii CpoK BBIMOTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHl HE MOXKET
npeBbIaTh 15 (MITHAAIATE) JHEH.

IToaroroBka AOKYMEHTA /I BbIAA4YH 3asABHTECJIIO

3.29. OcHoBaHMEM /I Hadajla aJMUHHUCTPATHBHOM TPOLEAYPHI SBISAETCS
NOCTYIJIEHUE CHEIHUAINCTy OT BCEX OpraHoOB MW OpraHu3aluidi OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIPOCHI.

3.30. IIpu MOCTYIUIEHMH BCEX OTBETOB HA MEKBEIOMCTBEHHBIE 3aIpPOCHI,
CHEIUAINCT TOTOBUT PEIICHHE O CONACOBAaHWU MepeycTporMcTBa M (WIIM)
NEPEeTUIAaHUPOBKH JKUJIOTO MOMELIEHUS.

3.31. PemieHne 0 comiacOBaHUM MEPEYyCTPOUCTBA U (WJM) MEPEITIAHUPOBKH
KUJIOTO MOMEUICHHs] WM pelleHHe 00 OTKa3e B COIVIACOBAaHUM NEPEyCTPOMCTBA U
(unu) mepenIaHuPOBKU JKUJIOTO MOMEILEHUSI TOTOBUTCS B JIByX SK3€MILIApax, OJUH
13 KOTOPBIX HAIPABJISAETCS JJI BPYUEHUS 3asiBUTENIO, 4 BTOPOM 3K3EMILISP OCTAETCS
B JIEJIE.

3.32. KpureprieM MNpUHATUS pELICHHUS [0 JaHHOW aJMUHUCTPATUBHOU
IIPOLIETypE SIBISETCS HAJIMYUE BCEX OTBETOB HA MEKBEIOMCTBEHHBIE 3aIllpOChI U
OTCYTCTBHE OCHOBAaHMM I OTKA3a B MPEAOCTABICHUY MyHHUIIMNIAJIbHOM yCIIyTE.

3.33. PesynpraTOM [NaHHOW aJAMMHHUCTPATHBHOM MPOLEAYPHI SBISETCS
MOJATOTOBKAa W TOJIMCAaHUE PEIICHHS O COINIACOBAaHUM MEpPEyCTpocTBa M (WJIM)
NEPEeTUIAHUPOBKH KWJIOTO TMOMEIICHUS] WM pelieHus o0 OTKa3e B COIVIAaCOBAHUHU
nepeycTporcTBa U (WIN) MeperylaHuPOBKH KUIJIOTO MTOMEIICHHUS.

3.34. Cmnocobom (¢ukcanuu pe3ynbTaTa JaHHOW aJIMHUHUCTPATUBHOM
IPOLEYPHl SBISECTCA PETUCTPALMS PELICHHS O COITIaCOBAHUM NEPEYyCTPOMCTBA U
(uM) TEepeIuUIaHUPOBKU JKHJIOTO TOMEIIEHUS WM pelieHus o0 OTKaze B
COMJIACOBAaHUU TEPEyCTPOMCTBA MU (WJIM) IMEpPEIVIaHUPOBKU JKUJIOTO TOMEIIEHUS B
YKypHaJe UCXOAIIEN KOPPECITOHACHIIMU JIUISl BBIIAUYH €T0 3asBUTEIIIO.

3.35. O6mmii CpoK BBITIOTHEHHS aIMUHUCTPATUBHON MPOIEAYPHI HE MOMKET
MpEBBIIATH 25 (IBaALATh MATh) THEH.
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Boigaua 3asiBUTE 10 JOKYMCHTOB

3.36. OcHoBaHuEM [JIsl Hayaljla BBIJIAYM JTOKYMEHTOB SIBJISIETCS MOCTYILJICHUE
CHEIUATNCTY OTBETCTBEHHOMY 3a BbIJIauy JOKYMEHTOB, JOKYMEHTOB IS BbIJauu
3asIBUTEIIO.

3.37. Cnenuanuct, OTBETCTBEHHBIN 3a BbIJauyy JIOKYMEHTOB, YCTaHaBIIMBAET
JUYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSET JIOKYMEHT, YIOCTOBEPSIONIHIA
JMYHOCTH, MMPOBEPSAET MPABOMOYHOCTD JIUI] MOJYYAIOIIEr0 JOKYMEHTHI, B TOM YHCIIC
MIOJTHOMOYUS TIPEJICTABUTEIIS.

3.38. Crermanuct, OTBETCTBEHHBIN 32 BbIJIauy JOKYMEHTOB, JEJIaeT 3alHCh B
KHUTE y4YeTa BBIIAHHBIX IOKyMEHTOB, 3HAKOMUT 3asBUTEJSI C IEPEYHEM BbI1aBa€MbIX
JOKYMEHTOB  (OMJlalllaeT Ha3BaHUS  BbIJABAEMBIX  JOKYMEHTOB).  3asBUTEIb
pacmluchiBaeTCs B TMOJYYEHHH JOKYMEHTOB B KHHre ydera. Crenuanmucr,
OTBETCTBEHHBIN 3a BbIAa4y JOKYMEHTOB, BbIJIA€T JOKYMEHTHI 3asBUTEIIO.

3.39. Cnenumanuct, He mo3aHee 4yeM dYepe3 3 (Tpu) pabouyux OHS CO JHS
OPUHATUS OJHOTO M3 TIOCTAHOBIICHUU, YyKa3aHHBIX B MyHKTax 3.25 wmm 3.33
HACTOSIIET0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA, BBIAACT WM HAIPABIISIET MO aJIpecy,
yKa3aHHOMY B 3asBieHuH, ub0 uepe3 MODI[ 3asBuTenio yBegOMIICHUE,
NOJTBEPXKJAIOIIEE MPUHATUE OJHOTO M3 YKa3aHHBIX IOCTaHOBJIEHWH. B ciyuae
IpeJCTaBICHUs 3asBICHUS O IepeBojae nomeuieHus udepe3 MOLl yBenomienue,
NOATBEPKIAIONINN MPUHATHE pelleHus, Hanpasisercs B M®L, ecau nHoi crnocod
ero MOJIy4eHHs He yKa3aH 3asBuTeneM. CHeruaircT, OMHOBPEMEHHO C BbIIa4el WIIn
HampaBJICHUEM 3asBUTENIO YBEIOMIICHHS, UH)OPMHUPYET O MPUHATHH TT0CTAHOBIICHHUS
aMUHUCTPALMM MYHHUIMNAIBHOTO 00pa3oBaHUs AOHMHCKMH palloH O MepeBoe
MOMEIIEHUs] COOCTBEHHUKOB TIOMEIIECHWH, NPHUMBIKAIONIMX K TOMEIICHUIO, B
OTHOIIIEHUU KOTOPOTO TMPHUHITO YKAa3aHHOE TIOCTAHOBIIEHHWE aJMUHUCTpPALIUN
MYHHITUTIATIFHOTO 00pa3oBaHusi AOMHCKHM palloH O MepeBO/Ie TOMEIIICHHUS.

3.40. Kputepuem NpUHATHS pEIICHUs 1O JaHHOW aJMHUHHCTPATUBHOMN
npoueaype SBISIETCS TOJy4YeHHE CIEUUANINCTOM JIOKYMEHTOB JUIsl BpPYYEHHUS
3asiBUTEITIO.

3.41. Pe3ynpTaTOM JaHHOM aIMUHUCTPATUBHOM MPOLEIYpPHI SIBISICTCS
BpPYUYEHHUE IOKYMEHTOB 3asBUTEITIO.

3.42. Cnocobom ¢ukcanuu pe3yiabTaTa JaHHOW aJIMUHUCTPATHUBHOM
OpOLEAYPHl SBISETCS PETUCTpAllds B KHUTE YyueTa BBIIAHHBIX JOKYMEHTOB
CTICTIHATUCTOM.

3.43. OOuwmii CpoK BBHIMOTHEHHUS aAMHUHUCTPATHBHOW MPOIEAYPHl HE MOXKET
MPEBBIIATH 3 (TpHU) AHSL.
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IHopsigok ocyliecTBICHUSA B JIEKTPOHHOH (popMe, B TOM YHCIE €
ucnojs3oBanueM Iloprasna, peruonaabnoro Iloprana agMUHUCTPATHBHBIX
npouexyp (1eicTBUii) B COOTBETCTBHH C MOJOKEHUAMH cTaThbu 10
®enepanbHoro 3akona ot 27 uroJs 2010 roga Ne 210-P3 «O6 opranuzanumn
MPeI0CTABJEHHUS IOCYIAPCTBEHHBIX © MYHHIMIIAJIbHBIX YCJIYyI»

dopMHUpPOBaHKE 3a1IPOCa 0 NMpeAocTaBJIeHu MyHUIMIIAJIBbHOM YCJIYT |

3.44. OcHoBaHueM /i1 Hayajda aJIMHUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
nojiaya 3asBUTENEM, Yepe3 pernoHanbHbIi [lopTan B a1exTpoHHOM Popme 3asBICHUS
(yBemOMIICHUS) O MPEIOCTaBICHUU MYHUIMITATBLHONH YCIYTH M COOTBETCTBYIOIIMX
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.11. AAMUHUCTPATUBHOTO PErJIAMEHTA.

3.45. ®opMupoBaHHE 3ampoca 3asgBUTENEM OCYIIECTBIISIETCS MOCPEICTBOM
3allOJIHEHUS DJIEKTPOHHOM (opMbl 3ampoca Ha peruoHanbHoM [loprane, 0e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MOAauu 3arpoca B Kakol-1100 UHOH GopMe.

Ha Iloptane, pernonansHom Iloprane, pazmeniatoTcsi o0pasibl 3al0IHEHUS
3JIEKTPOHHOM (POPMBI 3ampoca.

3.46. ®opmarHo-JIOrMYecKass TMpoBepka CPOPMUPOBAHHOTO  3ampoca
OCYULIECTBIISIETCS. aBTOMATUYECKH T10CIIE 3aII0JIHEHMSI 3asBUTENIEM Ka)KOT0 U3 IOJIEH
3JIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIABIEHUM HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIs
AIIEKTPOHHON (OPMBI 3ampoca 3asgBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHOU
OLIMOKH W TOPSAIKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIIECHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3.47. Ilpu hopmupoBaHum 3ampoca 3asBUTEITIO 00ECIIEUNBACTCS:

a) BO3MOXHOCTb KONMPOBAaHUSA U COXPAHEHHUs 3alpOCa U WHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIs TPEA0CTaBIeHN MyHULIUITABHON YCIYTH;

0) BO3MOXXHOCTb  3allOJHEHUS HECKOJbKHMHU  3asABUTEISIMH  OJHOU
AJIEKTPOHHOM (POpMBI 3ampoca MpH OOpalllEeHUuU 3a yCIyramu, HpelaroJiararoliuMu
HaIIpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIBKUMHU 3asBUTEISIMH;

B) BO3MOXKHOCTb I€4aTh Ha OyMa)kKHOM HOCHUTENE KONUHM 3JIEKTPOHHOM
dbopmpbl 3ampoca;

') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (POpMY 3ampoca 3HaUeHU!

B JI000W MOMEHT IO JKEJaHHUIO MOJIb30BaTEeNs, B TOM YHCJE MPU BO3HUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATe JJIsi HOBTOPHOTO BBOJA 3HAYEHUHN B ANEKTPOHHYIO (GOpPMY
3anpoca;

1) 3aloJHEHUE TMOoJeill 3JIEKTPOHHOM (OpMbI 3ampoca 10 Hadajla BBOJA
CBEJICHUH 3asgBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIEHHbIX B (helepanbHOn
rocyJapcTBeHHou uHdopmauonHoi cucreme «Enunas cucreMa uaeHTUGUKaIuu
u ayreHTU(UKaMU B UH(PpacTpykType, obOecneunBaromieli HHPOPMaLMOHHO-
TEXHOJOTMUECKOEe B3aUMOIeHCTBHE MH(OPMALIMOHHBIX CUCTEM, UCTIOIb3yEMbIX
JUISL TIPEIOCTABIEHUSI FOCYJApPCTBEHHBIX WU MYHULHIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (masee — eauHas cUCTeMa HJICHTU(GUKALMA U ayTeHTHU(PHUKALUHU), U
cBeleHul, omnyonukoBaHHbIX Ha Iloptane, permonamsHoMm Iloprame, B wacTw,
Kacaromieicss CBEACHUI, OTCYTCTBYIOIIMX B €AMHOW CHUCTEME HUACHTHU(DUKAINHN U
ayTeHTU(PUKAIINH;
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€) BO3MOKHOCTh BEPHYTHCSI Ha JIOOON W3 3TAlOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEACHHON nH(pOpMaIn;

) BO3MOXKHOCTh JIOCTyma 3asBuTens Ha Iloprasie Wi pernoHAIEHOM
[Toprane k paHee MOAAHHBIM MM 3aIpocaM B TCUCHUE HE MEHEE OJTHOTO ToJla, a TAKXKE
JaCTUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TCUCHUE HE MEHEE 3 MEeCSIIEB.

3.48. Ilpu ycrenHoi OTIpaBKe 3ampocy IpUCBanBacTCs YHUKAIBHBINA HOMED,
10 KOTOPOMY B JINYHOM KaOWHETE 3asBUTEIIS MOCPECTBOM perrnonaibHoro [loprana,
3agBUTENI0 OyAeT mpeicTaBieHa WHGOpPMAIMs O XOJE BBITIOJHEHUS YKa3aHHOTO
3arpoca.

3.49. PesynpTaTOM aJIMHHHCTPATHBHOW MPOIEAYPHI SBISICTCS HAMpaBICHUE
c(hOpPMHPOBAHHOTO ¥ TOIIUCAHHOTO 3alpoca, ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEOCTaBICHUsT MyHUIIUITATBHON YCIYTH B AJIMHHHUCTPAIHIO, ITOCPEICTBOM
pernonansHoro Iloprana.

3.50. CnocoboMm ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOIIEIYpPbI
SBJIIETCSI TPUCBOCHHME PETUCTPAIIMOHHOTO HOMEpa HamNpaBIIEHHOTO 3ampoca Ha
npenocTapiieHne MyHUITUTIATBHOM YCIIyTH.

IIpuem oT1 3asiBUTE/ISI M PErUCTPALUA 3asIBJICHHUSA O MPEA0CTABJICHUH
MyHHIMTIAJTBHON YCJIYITM U JOKYMEHTOB

3.51. OcHoBanueMm g Hauyajga aJMUHUACTPATUBHOW MPOLEIYPHI SIBISIETCS
NOCTYIJIEHUE B AJMUHHUCTPALMIO JTOKYMEHTOB, HAIpPaBIICHHBIX 3asBUTEJIEM Yepe3
pernoHanbHblil [lopran B 37M€eKTpoHHOU (GopMe 3adBICHHS O MNPEIOCTABICHUU
MyHUIIMNIANBHOW YCIYTH M COOTBETCTBYIOUIMX JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.11. AAMMHHUCTPATHUBHOTO PETJIaMEHTA.

3.52. AnmuHHCTpaius o0ecrneunBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
npenocTaBieHuss MyHUIMNAIBHOM  YCIyr'M, U perucrpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MpPEACTaBICHUs 3asBUTENEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

3.53. Tlpu mpeacTaBieHUMN 3asBJICHHUS] O MPEAOCTABICHUH MYyHUIIUIIATBLHOM
YCIYIM ¥ COOTBETCTBYIOIIMX JIOKYMEHTOB, YyKa3aHHbIX B TnyHKTe 2.11.
AJMUHUCTPATUBHOTO perjlaMeHTa, B JIEKTPOHHON (popMe 3asBUTEIIO HANpPaBIISAETCS
AJIEKTPOHHOE COOOLIEHUE, MOJATBEPXKIAIOLIee IPUEM JaHHBIX JOKYMEHTOB, C
yKa3aHUEM AaThl IpreMa U MPUCBOCHHOIO HOMEPA BXOASIINM IOKYMEHTaM.

3.54. TlpemocTtaBieHne MYHUIIMTIANBHONW YCIYTH HAYMHAETCS C MOMEHTA
npueMa M peructpauuud  AJMHHHCTpalUMed  AJEKTPOHHBIX  JOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEJOCTABICHHUS] MYHULIUIIAILHON YCIIYTH, a TaKXKe MOJyYEeHUs B
YCTAaHOBJICHHOM TIOpsKe UWH(MopMaluu 00 oIulate MYHUIMNAIbHOW YCIyTH
3asIBUTEIIEM.

3.55. Tlocne npuHATHSA 3ampoca JOKHOCTHBIM JIMIIOM, YITOJIHOMOUYEHHBIM Ha
IPEIOCTAaBICHUE MYHUIIMIAIBHON yCIyTH, 3alpocy B JUYHOM KaOWHETE 3asBUTEIs
NOCPENCTBOM pernoHasnbHOro Iloprama, mnpucBamBaercss craryc «Perucrpanus
3asIBUTENS U IPUEM JOKYMEHTOBY.

[Ipu momydenun 3ampoca B DJICKTPOHHOW (opMe MOHKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM Ha IMPEJOCTABICHHE MYHHUIIUNAIBHOW YCIYTH, HpPOBEPSETCS
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HAJIMYUE OCHOBAHMI JIJIsl OTKa3a B MpUEMeE 3alpoca, YKazaHHBIX B 2.17 HacTosIero
AJMUHUCTPATUBHOTO pETIIaMEHTA.

3.56. Pe3ynmpTaTOM aJMHHHUCTPATHBHOW MPOIETYpPHI SBISETCS PErHCTPAIHsI
NOCTYNUBIIMX B AJMHHHUCTpPAIIMIO B O3JCKTPOHHOW ¢dopMe 3asgBICHHS O
NPEIOCTaBIICHUN MYHUIIUNATBHOW YCIYTH W COOTBETCTBYIOIIUX JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.11. AIMUHUCTPATUBHOTO PETIaMeHTA.

3.57. CnocoboM (ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHON MPOLIETYpPbI
SBIISICTCS. TPUCBOCHHME BXOJAMIETO (PETUCTPALMOHHOIO) HOMEpPA MOCTYMHBIIMM
JIOKYMEHTaM.

3.58. OOumii cpoK BBHIMOIHEHUS aAMHUHHUCTPATHUBHON MPOIETYypPhl HE MOXKET
npeBbIaTh 1 (OJIUH) EHb.

PaccMmoTpenue 3asiB/ieHHs U IPUHATHE PellieHUs 00 onpeeIeHuM Crenuaancra,
OTBETCTBEHHOI0 32 NPOBeAeHNE A/IMUHUCTPATUBHBIX NPOLEAYP

3.59. OcHoBaHHEM Ui Hadala AIMUHHUCTPATUBHOM MPOLEIYpPHI SIBISAECTCS
MOCTYTUICHUE 3asIBJIEHUS C KOMILJIEKTOM IOKYMEHTOB HaYaJbHUKY Y IPABJICHUA.

3.60. Hauvanpuuk VYmnpapienus B TeueHue 1 (omHoro) paboyero gHs
IPUHUMAET PELIeHUE 00 ONpeeIeHUH CIIEUAINCTa, OTBETCTBEHHOTO 3a MPOBEICHHE
aJIMUHUCTPATUBHBIX MPOLEAYP (Aajiee Mo TEKCTY — CIEIUAINCT).

3.61. KpurepueM mpUHATHA PEUICHHS MO JAHHOW aJIMUHUCTPATUBHOU
NpoLEIype SABIAETCS HAIMYUME Ha 3aiBJICHUM JaThl W HOMEpAa BXOASIIECH
KOPPECTIOHAECHIIU Y.

3.62. Pe3ynpTraroM JAaHHOM AaJAMHUHUCTPAaTHBHOM MPOLEAYPHI SABIAECTCS
nepenaya 3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB CHEUUAIUCTy JIs MPOBEICHUS
IIPABOBOW IKCIIEPTHU3BI.

3.63. Cnocobom ¢ukcanmmu pe3yiabTaTa JJaHHOW aIMUHUCTPATHUBHOMN
MpOLIETypbl  SIBIISIETCS BU3UPOBAHHE HA 3asBJICHUUM C YyKa3aHWeM (paMuiInu
CIEHAIINCTA U MIPOCTABJICHUS JAThI.

3.64. OOmwmii CpoK BBIMOTHEHHUS aJIMUHUCTPATUBHON MPOIEAYPHI HE MOMKET
npeBbImaTh 1 (0JUH) JICHb.

CoOop cBeeHuil, NpoBeieHHE IKCIEPTU3bI JOKYMEHTOB

3.65. OcHoBaHMEeM /Ui Hayaja aJMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
MOCTYIUICHUE 3asBJICHUSI C KOMIUIEKTOM JOKYMEHTOB CIEHHAIMCTY OT HadaJlbHUKA
YnpasiieHus.

3.66. Chneuuanuct TPOBOAUT  MPOBEPKY HX Ha  COOTBETCTBUE
3aKOHOATEJILCTBY U HAIMYHUE BCEX HEOOXOAUMBIX JTOKYMEHTOB.

3.67. Ilpu oTcyTCTBUU HEOOXOIMMBIX JUISl TIPUHSATHS PEIICHUS JTOKYMEHTOB
CIEIUAINCT HAMpaBIsIeT MEXKBEIOMCTBEHHBIC 3alpoOChl O  TPEJICTABICHUU
JOKyMEHTOB ¥ uWH(OpManuu Il TPENOCTaBICHUS TOCYJApCTBEHHOW WM
MYHHUITUTIATEHOM yCIIyTH C HCITOJIb30BAaHUEM MEKBEJJOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUA.

3.68. MexBeqOMCTBEHHBIE 3alpochl O(QOPMIISIIOTCS B COOTBETCTBUU C
TpeOOBaHMSIMU, YCTaHOBIEHHBIME DenepanbHbiM 3akoHOM OT 27 wutons 2010 roma
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Ne  210-®3 «O06 opraHuzauumud  TOPEJOCTABIEHUS  TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT».

OO6meH MH(pOpMalUM OCYHIECTBISIETCS MO AJIEKTPOHHBIM KaHajdaM CBSI3H C
HCII0JIb30BAHUEM COBMECTHMBIX CPEACTB KPUIITOTpadUuecKon 3aiIuThl HHPOPMALIUH
U TPUMEHEHUEM DJIEKTPOHHOM MOAMHUCKUA COTPYIHUKOB, B TOM YHUCIE MOCPEICTBOM
AJNIEKTPOHHBIX  CEPBHCOB,  BHECEHHBIX B  EAUHBIA  pEecTp  CHUCTEMBI
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

Takke TOmycKaeTcsi HAlpaBJIEHUE 3alPOCOB B OyMa)KHOM BHUJE IO IOYTE,
dakcy, mocpeICTBOM Kyphepa.

3.69. B cnyyae Hamu4yus OCHOBAaHUM JJisi OTKa3a B MPEAOCTaBICHUH
MYHHUILIMIIAJIBHOW ~ YCIYTHM,  yKa3aHHBIX B  myHkTe  2.19  Hactosmiero
AJMUHHUCTPAaTUBHOTO pEIIaMEHTa, CIELUAINCT PEHIeHHE 00 OTKa3€ B COIIACOBAHHMH
nepeycTpocTBa U (WIKM) NEPEerIaHUPOBKU KUIIOTO MOMEIIICHHUS.

3.70. Crnenmanuct YmpaieHUs], HE IMO3AHEE YeM Yepe3 TpU padoumXx JHS CO
IHS TPUHATHS pelieHue o0 OTKa3e B COTJIACOBAHMU IEPEYCTPOMCTBA M (WJIN)
NEPEIUIAHUPOBKY  JKUJIOTO TIOMEIIEHUs BBIJACT WM HANpaBJSIET 10  aJapecy,
YKa3aHHOMY B 3asIBJICHUU 3asIBUTEIIO JAHHOE PEIICHHUE.

3.71. KputepueMm mNpUHATHS peUICHUS MO JaHHOW aJMUHUCTPATUBHOU
IPOLEypE SIBISETCS OTCYTCTBHE OCHOBAaHMWM Il OTKa3a B IPEAOCTaBIICHUU
MyHUIMTTIAIBHON yCIIyTe.

3.72. Pe3ynpTraroM JAaHHOM aJAMUHHCTPATHBHOM IPOLEAYpPHI SBISETCS
perucrtpaius penieHre 00 OTKa3e B COIJIaCOBAHMM TIEPEyCTpOMCTBA M (MJIM)
NEPETUIAHUPOBKH JKUJIOTO TTOMEILIEHHUS.

3.73. CnocoboMm (ukcanuu pe3yibTaTa JaHHOW aJIMUHUCTPATUBHOU
IPOLEYPHl SBISECTCA JaTa PErHMCTPAalMd OJHO M3 PEIICHHH, YKa3aHHBIX B IYHKTE
3.25 nacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA U IIPUCBOCHUE EMY.

3.74. O6mwmii CPOK BBHITIOTHEHHUS aIMUHUCTPATUBHOMN MPOIEAYPHl HE MOXKET
npeBbImaTh 14 (4eThIpHAAIATH) THEH.

IToaroroBka JAOKYMECHTA 1JId BbIAAYH 3asABUTC/IIO

3.75. OcHoBaHMEM [Jis Hadajla aJMUHHCTPATUBHON MPOLETYpPHl SIBISETCS
IIOCTYIUICHUE CIEHUAIUCTY OT BCEX OpPraHOB M OpraHu3aludi OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.76. Ilpn TOCTYIUIECHUM BCEX OTBETOB HA MEKBEIOMCTBEHHBIC 3alpOChlI,
CHEIUAINCT TOTOBUT PEIIEHHWE O CONIACOBaHUM TepeycTporcTBa M (WJIM)
MEePEIIAHUPOBKY KUJIOTO TIOMEIIECHHUS.

3.77. PelieHue o COMIacOBaHUU TEPEYCTPOMCTBA W (MJM) MEperaHuPOBKU
JKUJIOTO TOMEIIEHUsI WM pelieHue 00 OTKa3ze B COINIACOBAHMM NEPEyCTPOMCTBA U
(WIn) mepenIaHupOBKHU YKUJIOTO MOMEIIEHUSI TOTOBUTCS B JIBYX JK3EMIUISIPAX, OIWH
13 KOTOPBIX HAINPABIIAECTCA Uil BPYYEHUS 3asBUTEINIO0, @ BTOPOU IK3EMIUIIP OCTAETCs
B JIEJI€.

3.78. KputeprieM MNpUHATUS PEIICHHS [0 JaHHOW aJMUHUCTPATUBHOU
IIPOLIEAYPE SIBISAETCS HAIW4YUME BCEX OTBETOB HA MEKBEIOMCTBEHHBIE 3alpOCHl U
OTCYTCTBHE OCHOBAaHMM JJI OTKA3a B PEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTE.

3.79. PesynpTaToM JaHHOW aJMUHUCTPATHBHOW MPOLEAYPHI  SBISIETCS
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NOATOTOBKAa W TOJIMCAaHHUE PEIICHHS O CONIACOBAHHUM IEPEYCTpOMcTBA M (WJIM)
NEPENJIaHUPOBKU JKMJIOTO MOMEILIEHUs WIM pEelleHHs 00 OTKa3e B CONNIACOBAHUU
NEepeyCcTPOCTBA U (MIIN) MEPEIIAaHUPOBKH JKUJIOTO IOMELIEHHUS .

3.80. Cnocobom ¢ukcanuu pe3yiabTaTa JJaHHOW aJIMUHUCTPATUBHOMN
IpOLEAYpPHl SBISETCS PETUCTPALUs PEIICHHS O COIIAaCOBAHMU IEPEyCTPOICTBA U
(UM) TepeIuIaHMPOBKU KMJIOTO IOMELIEHUS WIM pelleHus o0 OTKaze B
COIVIAaCOBAHUU IEPEYCTPOMCTBA W (WJIM) TMEPEIUIAaHUPOBKHU HKUJIOTO IOMELICHHS B
KypHaJe UCXOAIIEH KOPPECTTOHACHIIMU JIJISl BBIIAYN €r0 3asBUTEIIIO.

3.81. OOumii cpoK BBHIMOJHEHUS] aAMHUHUCTPATUBHON MPOIEIYPhl HE MOXKET
NpEBBIATH 25 (IBaaUATh NATh) JHEH.

Hal'lpaBJIeHI/Ie 3asABUTECIIO CBeIleHI/Iﬁ 0 X01€ BBIIIOJITHEHMSA 3a1poca
0 nmMpeaoCcraBJICHNHA MyHHHHHaﬂbHOﬁ YCiayru

3.82. OcHoBaHueM JJisi Hayaja aIMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
MOCTYIUICHUE 3ampoca OT 3asBUTENSI O XOJI€ BBINOJHEHHS MPEJOCTaBICHUS
MyHunHUnanbHOM YCIyTH € MOMOIBIO perHoHalibHOTO [lopTana.

3.83. 3asBuUTEnh HMMEET BO3MOXKHOCTH MOJy4YeHUS HHOOpPMAIUU O XOe
npeaocTaBiaeHus MyHHUIIMTIAIbHON YCIIyTH.

Nudopmanus o0  XxoJe  MNPEJOCTABICHUS  MYHULUNAIBLHOW  YCIyTH
HAMNpaBJSACTCA 3asBUTENI0 AJMUHHUCTPAMEN B CPOK, HE MPEBBIIAIOIIMNA OJHOTO
pabouero JHs MOCJE 3aBEPIICHUS] BBIMOJHEHUS COOTBETCTBYIOIIETO JIEUCTBHUA, C
MCIIOJIB30BaHUEM CPEJICTB pernoHanbHoro [loprana.

3.84. Ilpu npenocTaBieHn MyHUIIUITATILHON YCIYTH B DJIEKTPOHHOU (popme
3asIBUTEJIIO HAIIPABIISACTCS:

a) yBEIOMJIEHHME O 3alicu Ha MnpueM B AnMuHHCTpauuto win MOIL],
coJieprKalllee CBEACHUs O AaTe, BpEMEHH U MECTE IPUEMA;

0) yBelmOMJICHHE O TMPUEME M PETUCTpAIlMU 3alpoca M UHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIA MPEIOCTABJICHUS YCIYyTH, COAepIKaIlee CBeeHus 0 (hakTe mpruemMa
3ampoca W JOKYMEHTOB, HEOOXOIMUMBIX MJIA TPEAOCTaBICHUS YCIYyTH, W Hadalye
NpOLEAYpPhl MPEIOCTABICHUS] YCIYTHM, a TakKXe CBEACHUS O JaTe U BPEMEHH
OKOHYAHUS TPEIOCTABICHUS YCIYTd MO0 MOTHBUPOBAHHBIM OTKa3 B IpUEME
3armpoca ¥ UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

B) yBenomyieHHE O (akTe NOoJydeHHs WHGOpMAIMK, NOATBEpPKIAAOLIEH
OIUIATY YCIIYTH;

I') YBEJIOMJICHHE O pe3yJibTaTaX pacCMOTPEHUs] JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABICHUS YCIYTH, COJIEpKAIee CBEACHUS O MPUHATUU MOJO0XKUTEIHLHOTO
pelieHusT O TPEAOCTABICHUU YCIAYTM U BO3MOXHOCTH TMOJYYUTh PE3yJbTaT
MPEA0CTaBICHUS YCIYTU MO0 MOTUBUPOBAHHBIM OTKa3 B MIPEIOCTABICHUU YCIIYTH.

3.85. PesynbpraTtoM aIMHHHCTPATUBHOW MPOIEAYPHI SIBISETCS HAMpaBlICHUE
3asIBUTENIO B JIMYHBIM KaOWHET Ha peruoHanbHOM [lopranme wmHboOpMammu o xoxae
BBITIOJTHEHUA MPEOCTaBICHUs] MyHUITUTIATIBHON YCITYTH.

3.86. Cmocobom (ukcanuu pesynbTaTa aIMUHUCTPATUBHOM MPOLIETYpPhI
ABJIIETCS] CHOPMUPOBAHHBIN (haiiil, MOATBEPKAAOMINA (aKT OTIPABKH 3aSBUTEIIO B
JUYHBIA KaOuWHeT Ha pervoHansHOM [lopTtane mH(OpMaIio 0 X0/€ BHITIOJHECHUS
npenocrasiaeHuss MyHUIIMIIAIBHON YCIIyTH.
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3.87. OOumii CpoK BBHIMOIHEHUS aJAMUHUCTPATHUBHON MPOLIETYpPhl HE MOXKET
npeBbiiath 1 (OAUH) ACHB.

HanpasieHue 3asiBUTEJI0 Pe3yJIbTATa MPeI0CTABICHUSA
MyHUUUIAIBHOU YCJIYTH

3.88. OcHoBanueM nJisi Hayajga aJIMUHUCTPATUBHOM MPOILETypHI SBISIETCS
MOCTYIUICHHE CIEIHATMCTY OTBETCTBEHHOMY 32 BbIJIauy JTOKYMEHTOB.

3.89. JlomwkHocTHOEe  JUI0  AJMHHHCTpallMd, OTBETCTBEHHOE 32
npenocrtaBieHue MyYHUIMNATBHOW YCIyTH, B JI€Hb TMOJYYEHHsI pe3yjbTara
npenocTaBieHuss MyHHUIIMIATBHOM YCIYTH HANpaBlisieT JOKYMEHTHI 3asBHUTEIIO B
JUYHBIN KaOuHeT Ha pernoHanbHOM [lopTasne B 31ekTpoHHOU (opMe, MOITUCAHHBIX
YCUJICHHOW KBaJIM(UIMPOBAHHON 3JIEKTPOHHOM MOMAMUCHI0 JOHKHOCTHOIO JIMIIA
AJMUHHUCTpAIUH, YNOJIHOMOUYEHHOTO Ha IMOANHUCAHUE TAKUX JOKYMEHTOB, WJIHU IO
MecCTy TpeOoBaHUs Ha OyMa)KHOM HOCHUTEIIE.

3.90. B kauectBe pe3yibTaTa HPEIOCTABICHUS MYHULMNAIBHON YCIyTd
3asBUTEIIb 110 €ro BEIOOPY BIPABE MOJIYUUTH:

a) pe3yiapTaT MNPEAOCTaBICHHUS MYyHULUNAIbHON yciyru B (dopme
3JIEKTPOHHOTO JOKYMEHTA, MOAMNNCAHHOTO YIIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JIULIOM
C UCTIOJIb30BAaHUEM YCHIIEHHOM KBaTU(PUIIMPOBAHHON JIEKTPOHHON MOIUCH;

0) pe3ylbTaT NPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH Ha OyMa)KHOM
HOCHUTEJIE.

3.91. 3BasBurenr BOpaBe MOJIYYUTh  pe3ydbTaT  MPEAOCTABICHUS
MYHUIIUTIAJIBHOW yCIyTd B (OpME SJIEKTPOHHOTO TOKYMEHTAa WU JOKyMEHTa Ha
OyMa)XHOM HOCHTENE€ B TEUCHHWE CpOKa JACWCTBHUS pe3yiabTaTa MPEIOCTaBICHUS
MYHULHANAIBHON YCIIyTH

3.92. Pe3ynbpraToM aJIMHUHHCTPATUBHOW MPOIEAYPHI SIBISETCS HaNpaBlICHUE
3asBUTEIIIO B JIMUHBIA KaOMHET Ha pernoHaibHOM [lopTane 1okyMeHTOB.

3.93. CnocoboM (ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOIIETYpPbI
ABJIIETCS] CHOPMUPOBAHHBIN (haiiil, MOATBEPKAAOMIMA (aKT OTIPABKU 3asIBUTEIIO B
JUYHBIA KaOWHET Ha peruoHaabHoM [lopTane 1oKyMeHTOB.

3.94. O6mwmii CpoK BBITIOTHEHHS aIMUHUCTPATUBHON MPOIEIYPhl HE MOXKET
npeBbIaTh 3 (TpH) JAHS.

IMopsanok ucnpaBjieHUS TONMYUICEHHBIX OIIEYATOK U OIIMOOK B BHI/IAHHBIX B
pe3yJibTare NpeIoCTABJICHUA MYHUIUNIAJIBbHON YCJIYI'H JOKYMEHTAaX

3.95. OcHoBaHHWEM Hayajla BBINOJHEHUS AAMUHUCTPATHUBHOM MpOLEIypbI
sBisieTcss oOpamieHne 3asBUTENs 00 WCHPABICHUHM JOMYIICHHBIX OIEYaTOK
¥ OMMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEAOCTaBIeHUS MYyHHUIIUNAIBLHOW YCIyTH
JOKYMEHTAaX C IPUJI0KECHUEM JIOKyMEHTOB, TIOJTBEPKIAIOIINX OMEYATKH U OIIHOKH.

3.96. Pemenue 00 wucHpaBleHUH JOMYIICHHBIX ONEYAaTOK M OLIMOOK
B BBIJAHHBIX B pe3yJibTaTe MpeAocTaBlieHUs MYyHUIIUNAILHOW YCIYTH JOKYMEHTaX
NPUHUMAETCS B ClTy4ae, €ClIM B YKa3aHHBIX TOKYMEHTAX BBISBICHBI HECOOTBETCTBHUS
NpUjIaraeMbpiM K 3asBJICHUI0 O TIPEAOCTaBICHMH MYHUIIUNAIBHOW  YCIyTH
JTOKYMEHTaM.
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3.97. Pe3ynapTaTroM agMUHHCTPATUBHOM MPOLETYpHI SBJSETCS HCIpPaBIICHUE
JIOTYIICHHBIX JTOJDKHOCTHBIM JIMIIOM AJMUHHUCTpPAIlMU ONEYaTOK W OIIMOOK B
BBIJIaHHBIX B pe3yJbTaTe NpeaocTaBlicHUS MyHHUIUINAIBHONW YCIYTH JOKyMEHTax
1100 HalpaBJICHHE B aJpec 3asBHUTENS OTBETa ¢ HWHQOpMaImeil 00 OTCyTCTBHH
OIeYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjIbTaTe MpeaocTaBlieHUs MyHHIIUITATbHON
yCIyTH JOKYMEHTaX.

3.98. CnocoboMm (ukcanuu pesyiabTaTa aJIMUHUCTPATUBHON MPOLIEIYpPbI
SIBJISIETCSl PETUCTPAIUs B KHUTE y4€Ta BBIIAHHBIX JOKYMEHTOB CIEIIHATHCTOM.

3.99. Cpok MpOXOXKICHHUS aTIMUHUCTPATUBHOM MpOUEAYphl HE JOJDKEH
OpeBbIIIATh ISTH KAJICHJAPHBIX JHEH C JaThl pPETUCTpaluu  oOpalieHus
00 HWCHpaBIIEHUU JAOIMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
npeaocTaBieHuss MyHUIIMTIANBHON YCIYTH TIOKyMEHTaX.

4. ®OPMbI KOHTPOJIA 3A HCITIOJIHEHUEM PEI'JIAMEHTA

IHopsimok ocymiecTBICHUA TEKYLIEro KOHTPOJIS 32 COOJII0IeHUEeM 1
HCIOJIHEHNEM 0TBETCTBEHHBIMH /I0I’KHOCTHBIMHM JIMIIAMH TOJI0OKeHHU I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIIMNX
TPe0OOBaHUA K NMPEJOCTABJICHUI0 MyYHHUIMIIAJIbHOMN YCJIYTH, a TAKKe
NPUHATHEM UMM PelieHuil

4.1. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM IOCIEI0BATEIbHOCTU JIEUCTBUM,
OTPENICICHHBIX  QJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  MPEAOCTABICHUIO
MyHununaibHOM yCIyTH, U MPUHITHEM PEIICHUN OTBETCTBEHHBIMH JOJKHOCTHBIMU
JulaMu YTpaBjieHUsl OCYIIECTBISETCS HEMPEPHIBHO HAYaJbHUKOM Y IIPaBJICHUS WU
3aMECTUTENIeM  TJaBbl  aIMUHHUCTpAIlMd  palioHa, KYPUPYIOIIUM  BOMPOCHI
IpeaocTaBiaeHuss MyHULIMNIAIBbHON YCIIyTH.

4.2. Texkyumuid KOHTPOJIb OCYIIECTBISIETCS IIyTEM IPOBEIACHHUS IPOBEPOK
COOJIIOJIEHUSI U MCTIOJHEHUS OTBETCTBEHHBIMH JOKHOCTHBIMU JIUIIAMU TOJI0KEHUN
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBaHUSA K MPEIOCTABICHUIO MyHHUITUTIAIIBHON YCITYTH.

4.3. IlepnoIMYHOCTD OCYILECTBICHUSI TEKYIIETO KOHTPOJI YCTaHABIMBAECTCS
HayaJbHUKOM YTPaBJICHUS WM 3aMECTUTEIEM TJIaBbl aJMHHUCTpAllMd panoHa,
KYPUPYIOIIUM BOMPOCHI TPeA0CTaBIeHU MyHUIIMTIATLHON yCIIyTH.

IMopsaaoK ¥ NEPUOAUYHOCTDH OCYIIECTBJICHUS IVIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJEHNS MYHUIIMIIAJIBLHOM YCJIYyIH, B
TOM YHCJIe OPSAAOK U (GOPMBI KOHTPOJIA 32 MOJTHOTOM U KA4eCTBOM
NMPeA0CTABJIEHUSI MYHULIMIIAJIBLHOU yCIYTH

4.4. KoHTpOob 32 MOJIHOTOM M Kauy€CTBOM MPEAOCTaBIeHUs] MyHUIIMTIATbHON
YCIYyTH BKJIIOYAaeT B Ce0s TMPOBEACHHE IUIAHOBBIX W BHEIUIAHOBBIX TIPOBEPOK,
BBISIBJICHUE M YCTPAHEHHUE HAPYIICHUN MpaB 3asgBUTENEH, pACCMOTPEHUE, MPUHSITHE
pEIIeHN ¥ TIOJTOTOBKY OTBETOB Ha OOpaIlleHUs 3asBUTEIICH, COMepKaIINe >KaJO0bI
Ha JeicTBus (06e37eiicTBIE) NOKHOCTHBIX JIHII.

4.5. Tlopsgok ¥ TEPUOJUYHOCTH IIPOBEICHUSA IUIAHOBBIX IMPOBEPOK
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BBIIIOJIHEHUS TOJIOKEHUN AJIMHUHHCTPATUBHOIO PETJAMEHTa M WHBIX HOPMATHUBHBIX
IPABOBBIX  AaKTOB, YCTAaHABIMBAIOLIMX  TpeOOBaHUS K  MPEIOCTABJICHUIO
MyHULMTIaTBHON YCIYTH, OCYIIECTBISIOTCS B COOTBETCTBUM C IUIAHOM pabOThHI Ha
TEKYILUH TOJI.

4.6. PemieHue o0 OCYIIECTBJICHUM IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTBI M KayecTBa IpPENOCTABICHUs MyHUIMNAIBHOW YCIYTM IPUHUMAETCA
3aMECTUTENIEM  IJIaBbl  AJMUHUCTpPALMM  palioHa, KypUPYIOIIMM  BOIPOCHI
npeaocTaBiaeHuss MyHUIIMNIAIbHON YCIIyTH.

4.7. 1lnaHOBbIE NPOBEPKH MPOBOAATCS HAa OCHOBAaHUM TOJOBBIX IUIAHOB
paboOThl, BHEIUIAHOBBIE INPOBEPKHM NPOBOJATCS NPH BBISBICHWHM HApyLIEHUH IO
MpeAoCTaBICHNI0 MYHUITUTIAIBHON YCIIYTH WJIM 110 KOHKPETHOM JKaJl00€ 3asiBUTEII.

4.8. BHeriaHOBBIE TPOBEPKH 10 BOMPOCY MpeAocTaBieHnss MyHUIIMTAIbHON
YCIIyT'Y IPOBOJUT 3aMECTHUTEIIb IJ1aBbl aIMUHUCTPALUN palOHA HA OCHOBAHUU KaJlo0
3asgBUTENEH, JUIsl YEero 3amnpaliiBacT B COOTBETCTBYIOIIMX OpraHax HEoOXOJuMbIe
JOKYMEHTBI W II0 pe3yJibTaraM IIPOBEPKH COCTABJIET AaKThl C YKa3aHUEM
BBISIBJICHHBIX HApYyILICHUN.

OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMI OPraHa, NPeA0CTABISIOIIET 0
MYHULIHMIAJIBHYIO YCJIYTY, 32 pelieHus U aAelcTeus (0e3neiicTeme),
NpUHIMaeMble (0CyLIeCTB/IsieMble) HMHU B X0/€¢ NPeI0CTABICHUA
MyHMUMIIAJIBHON YCIAYyTH

4.9. Ilo pe3ynpraraM NpPOBENCHHBIX IPOBEPOK B CIIy4ae BbIABICHUS
HapylIeHUN TpaB 3asiBUTENIC BUHOBHBIC JIMIlA MPUBJICKAIOTCA K JTUCIUIUITMHAPHOM,
TPaXJaHCKO-TIPABOBOM, AJIMUHUCTPATUBHOM W YrOJIOBHOM OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

IHonoxkeHusi, xXapakTepusyouue TpedOBaAaHUA K MOPAAKY U (JOpMaAM KOHTPOJIS
3a npeaocraBjieHueM MyHUIUIIAJIBbHON YCJIYTd, B TOM YHCJI€ CO CTOPOHBI
rpaskaaH, MX 00beINHEHN U OPTraHu3aAMI

4.10. KonTponp 3a npenocraBieHueM MYHHUIIUNIATBHONM YCIYTH CO CTOPOHBI
rpakJiaH, uX OOBEIMHCHUN M OpraHu3alldid SBJISCTCS CaMOCTOATEIBHOM (opMoit
KOHTPOJII M OCYIIECTBIISIETCSl MYTEM HampaBieHUs OOpallleHUid, a TaKkKe IMyTeM
o0xanoBaHus JeHUCTBUN (0€3/1eCTBHS) U PEIICHU, MPUHATHIX (OCYIIECTBIIIEMBIX) B
X0J1€ UCTIOJITHEHUSI A IMUHUCTPATUBHOI'O PETIaMEHTa, B BBIIIIECTOSIIINE OPTaHbI.
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5. IOCYAEBHBIN (BHECYJIEBHBIN) TOPSIOK OB KAJIOBAHUSI
PEIIEHUN U JEMCTBUH (BE3JEVCTBHUS) OPTAHA,
MPEJOCTABJISIIOIIEIO MYHUIIUITAJIBHYIO YCJIYTY, A TAKKE UX
JTOJIKHOCTHBIX JINIL

HNupopmanus 1 3aMHTEPECOBAHHBIX JIMI 00 MX IIpaBe HA J0cyAeOHoe
(BHecyneOHoO€) 00:xam0BaHMe JAeiicTBUM (0e31elicTBYSA) U (MJIH) pelieHU,
NPUHATHIX (0CYLIECTBJICHHBIX) B X0/1€¢ NPEeI0CTABJICHU MYHHIHMIIAJIbHON

YCIyTH

5.1. 3asBUTEns MMEET MpPaBO Ha AocyAeOHOe (BHecyneOHOe) 00kaloBaHUE
pemieHnii u  jgectBui  (Oe3medicTBus) M (WUIM)  pEIICHUH,  MPUHSITHIX
(OCYIIECTBIICHHBIX) AJMHHUCTpAIMEH, JOJKHOCTHBIM JIMIIOM AJMUHUCTpAIINH,
MPEI0CTABIISIONIUM MYHHUITUTIATBHYIO YCIIyTY AJMUHHCTpAIUH, 60
MYHULIMNAIBHBIM ciykamum, M®ILI, corpynauka M®I] B x01€e npeaocTaBicHUs
MYHHUIUNIATBHON YCIIYTH (Janee — 1ocyaeoHoe (BHeCyAeOHOE) 00kKaTOBaHKE).

5.2. K mnpaBooTHOILIEHUSM, PETYIUPYEMBbIM  JIAHHBIM  Pa3JeiioM,
IIPUMEHSIIOTCS TTOJIOKEHUS aBbl 2.1. PenepanbHOro 3akona ot 27 urons 2010 roxa
Ne  210-®3 «OO6 opraHu3anuu  MNPEAOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

Oprasbl, OpraHu3ainu 1 yIoJHOMOYEHHbIe HA PACCMOTPEHHE KAJT00bI JIHIA,
KOTOPBIM MO:KeT OBbITh HANIPABJIEHA 7KaJ100a 3asiBUTEJISI B 10CYAe0HOM
(BHecyaeOHOM) MOpAAKe

5.3. Kanoba Ha pemeHuss u jaeucTBus (0e3AeMCTBUE) MOHKHOCTHBIX JIUIT
AIMUHUCTpAaMM, MYHHULMIIAJIbHBIX  CIAYXallMX [OAAeTCi  3asBUTENIEM B
AJMUHHUCTpAUIO HA UM TJ1aBbl MyHHUIIMIIAJLHOTO 00pa3oBaHusi AOMHCKUI paiioH.

5.4. B ciiydae ecnu 00KamyroTcsl perieHust U AecTBust (0e3/1elicTBUE) TIaBbl
aIMUHUCTPAIIMM  MYHUIIMIIATLHOTO oOpa3oBaHuss AOWHCKHI paiioH, xanoba
MOJIAETCS HETIOCPEACTBEHHO IJ1aB€ MyHUIIMIAIBHOTO 00pa3oBaHusi AOMHCKHI paiioH.

5.5. JKanobsl Ha pemeHuss U nedctBus (Oe3neicTBue) corpynHuka MOIL]
nogarorcsi pykoBogutento sroro MOPI[. Kamobel Ha pemieHuss U JAEUCTBUS
(6e3neiictBue) pykooautenss M®I[ nonatorcst B AenapraMeHT MHPOPMATU3ALUU U
cBa3u KpacHomapckoro kpas, seisronuicsa yupeaureneM MOL] ninm 10mKHOCTHOMY
JMILY, YIIOJITHOMOUYEHHOMY HOPMaTHBHBIM MTPaBOBBIM akToM KpacHomapckoro kpasi.

Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTeEJIEH 0 MOPSAKe
MO0JAAa4YM U PAaCCMOTPEHUS KaJa00bl, B TOM 4HCJIe ¢ Hcnojb3oBanueM Iloprana u
perunonajgbHoro Ioprana

5.6. Madopmanuio o0 MOpsAAKe MOJAYM M PACCMOTPCHHS KaaoObl 3asBUTEIU
MOTYT TOJY4YUTh Ha HH(DOPMALMOHHBIX CTEHIaX, PACHOJOKEHHBIX B MecTax
MIPEAOCTABIEHN MYHUIMIIAIIBHOW YCIYTH HEMOCPEACTBEHHO B AJIMHUHHUCTpPALMH, Ha
opuimanbHoM caite Anmunuctpauuu, B M®II, B denepaibHoOil rocyaapCTBEHHOU
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nH(OpMAITMOHHON cucTeMe «EMUHBIN TopTan rocyJapCTBEHHBIX U MYHUITMITAIBHBIX
yenyr (dbyHkIuit)», Ha peruonanbaoM [lopTase.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX MOPAI0K
aocyae0HoOro (BHeCy1eOHOr0) 00:xKaJI0BaHUSI PelieHNH U aeiicTBUI
(0e3neiicTBHSsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMNIAJIBHYIO YCJIYIY,
a TaKKe ero J0JKHOCTHBIX JIHIL

5.7. HopMaTuBHBIMM TNPAaBOBBIMH aKTAMH, PETYJIHPYIOLIUMU MOPSIOK
nocyneoHoro (BHeCyAeOHOT0) O0XaloBaHUS perieHUuN W AeicTBui (0e31eiCTBHN)
AJMUHHUCTpAIUH, AOJDKHOCTHBIX JHUI] AJIMHUHHCTpAIUH, JMOO MyHHUIUIAIbHBIM
ciyxatum, M®OLL, pabotHukom M®II saBisroTCs:

1) ®enepanbubiit 3akoH oT 27 utoinsa 2010 roga Ne 210-03 «O6 opranuzaiuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIIBHBIX YCIYI;

2) TOCTaHOBJICHUE TJaBbI aagMHUHHUCTpaimu (ryoepHaropa) KpacHomapckoro
kpas oT 11 ¢despans 2013 roma Ne 100 «O6 yrtBepxknenun Ilopsnka momauu u
paccMOTpeHus Kajnod Ha pemeHus U AeiicTBus (0e3aeiicTBUE) MCIOJIHUTEIBHBIX
OpraHoOB TOCYAAapCTBEHHOW BiacTu KpacHomapckoro kpas, HpeaoCTaBISIOMINX
rOCYy/IapCTBEHHbIE YCIYTd, HMX JOJDKHOCTHBIX JIMI[ JIKOO TOCYyJapCTBEHHBIX
rpaxaaHCKux ciyxamux KpacHomapckoro kpasi, MHOro()yHKIIMOHAJIBHOTO IIEHTPA,
pPabOTHUKOB MHOTO()YHKIIMOHAIBHOTO LIEHTPaY;

3) TOCTaHOBJIEHHWE AJMHHHUCTPALMM MYHHUIMOAIBHOTO  0Opa3oBaHUs
AOuHckuii paiion ot 16 mas 2018 roga Ne 510 «O0 yTBepx’ACHUHN NOPSAIKA MOJAUYH U
paccMOTpEHHUsI JKaJlo0 Ha pelnieHus u  jaecTBus (0e3AeiCTBUE) OTPACIEBBIX
(pyHKUMOHANBHBIX) OpPraHOB AJAMHHHUCTPALMA MYHHUIMIAIBHOIO 00pa3oBaHUs
AOWHCKMII palloH W HX JOJDKHOCTHBIX JIML, MYHULUNAJIBHBIX —CIIYXallux
aJIMUHUCTPALIMA MYHULIUIIAJILHOTO 00pa3oBaHusi AOMHCKHIA pailon».

6. OCOBEHHOCTH BbIITOJTHEHUSI AIMUHUCTPATUBHBIX
HPOLOEAYP (IEUCTBHUHN) B MHOT O®YHKIIMOHAJIBHBIX HEHTPAX
IMPEAOCTABJIEHUA I'OCYJAPCTBEHHBIX 1 MYHHUIIUITAJIBHBIX
YCIyYr

CocrtaB ¥ 110¢J1€10BATEJILHOCTH A/IMUHUCTPATUBHBIX MPOLIEAYP

6.1. OcoOeHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX MpOLEAyp (AeHCTBUI) B
MOII:

1)  uHpOopMHpOBaHWE  3asBUTENEd O  TOPSAKE  TPEAOCTABIICHUS
MynununansHon ycayru B MOLI, 0 xoxe BbINOJHEHUS 3ampoca O IMPEA0CTaBICHUN
MyHuIMnaNbHOM YCIYyTH, 10 WHBIM BOIIPOCaM, CBA3aHHBIM C IIPEIOCTABICHUEM
MyHunMnanbHOM YCIyTM, a TakKe KOHCYJbTHUPOBAHUE 3asBUTENIEU O IOPAIAKE
npenocrasieHuss MynununansHou ycinyru B MOLI;

2) mpueM 3ampocoB 3asBUTENEN O MpeAoCcTaBIeHUM MyHUIIMNAIBHON yCIyTH
Y UHBIX JOKyMEHTOB, HEOOXOAUMBIX JUIsl TPeIOCTaBiIeHnss MyHUIIUTIaIbHOM YCIIYTH;

3) dopmuposanne u HampasiacHue M®PL] MeXBEIOMCTBEHHOI'O 3ampoca B
AJIMUHHCTpAIHUIO;
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4) BeImaya 3asBHUTEII0 pe3ysibTaTa MPEIOCTaBICHUS MYyHUITUIAIBHOMN
yCIyrd, B TOM YHCIE€ BblJjaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEIE,
MOATBEPKIAIOIIUX COJEP>KaHUE AIEKTPOHHBIX JTOKYMEHTOB, HampaBieHHbIX B M DI
0 pe3yJbTaTaM IpenocTaBieHuss MyHUITUTIATbHOU YCIIYTH.

5) Wuble naeiicTBUs, HEOOXOMUMBIC IS TPEAOCTABJICHUS MYHHUIUIAIBLHON
yCIIyI', B TOM YHCII€ CBSA3aHHBIE C TMPOBEPKOM JIEUCTBUTEILHOCTH YCUJICHHOU
KBATM(PUIIUPOBAHHONW AJIEKTPOHHON TOJNUCH 3asBUTENSI, HCIOJIB30BAHHONW TIPH
oOpallleHu! 3a MOJyYeHHEM MYHHUIUNAIBHON yCIyrd, a Takke C YCTaHOBJICHHEM
MepeyHsi CPEACTB YAOCTOBEPSIOMIMX IIEHTPOB, KOTOpPbIE JOMYCKAIOTCA ISt
WCIIOJIB30BaHUs B LIENAX OOECNEUYEHUs YKAa3aHHOW MPOBEPKU U OMPEACSIOTCS Ha
OCHOBAaHUU YTBEPKJIAa€MOW OpraHoOM, MPEIOCTABISIONUM MYHUIIMIAIBLHON YCIYTY,
o cornacoBanuio ¢ denepanbHol ciryx00i1 Oe3onacHoctu Poccuiickoit dexneparun
MOAENH yrpo3 Oe30macHOCTH WH(POpPMAaUMK B HHPOPMAINMOHHON CHCTEME,
UCITIOJIb3yEeMOM B IIEJIAX IIpremMa OOpalleHHit 3a OJyYeHUEeM MYHULIUITAIbHON yCITyTU
U (WJI1) IPEIOCTaBICHUS TAKOU YCIIYTH.

HNudopmupoBanue 3aaBuTe/Ieil 0 NOPAAKE Npea0CcTaBJIeHUsT MyHMIUNIAJIBHON
yeayru B M®@II, o xoae BbINOJHEHHS 3al[POCA 0 PEIOCTABICHUU
MyHUIUIIAJIBbHON YCJIYTH, 10 HHBIM BOIIPOCAaM, CBA3AHHBIM € MIPEJI0CTABICHUEM
MyHHIMIIAJTBHON YCJIYTH, a TAKKE KOHCYJIbTUPOBAHUE 3asiBUTEJICH 0 OPSAAKe
npenocrapjenuss MynuuunaabHou ycayru B MOI{

6.2. OcHoBaHumeM Jyis Haudajga aJAMHUHUCTPATUBHON MPOLEAYPHI SIBISETCA
oOpamienue 3assutens B M®IL] o nopsike npeaocTaBieHUs] MyHUIIMIAIbHON YCIIYTH.

6.3. HudbopmupoBanue 3asBUTENCH  OCYIIECTBISACTCS  MOCPEACTBOM
pa3MellleHUs aKTyaJlbHOM W ucuUeprbiBaroleid uHGOpMali, HEOOXOAUMOW i
MOJy4YEeHUS MYHUIMNAIbHOM YCIyrd Ha WH(GOPMALMOHHBIX CTEHAAaX WJIM HHBIX
UCTOYHHUKAX UH()OPMUPOBAHMUSL.

6.4. NudopmupoBanue 3asButenield ocymecTBiasercss B okHe M®Il (mHOM
CIelMaIbHO 00opyIoBaHHOM pabodyem Mecte B MDII), mpenHazHaueHHOM IS
MH(GOPMUPOBAHUS 3asIBUTENIEH O MOPSAJKE MPEIOCTaBICHUS MYHULMIANBHBIX YCIYT,
0 XOJI€ paCCMOTPEHHUs 3alPOCOB O MPEIOCTABICHUN MYHULIMIIAIBHBIX YCIIYT, a TAKKE
JUIS TIPEIOCTAaBJICHUS] MHOW MH(pOpMallMK, B TOM YHCJIE€ YKa3aHHOW B MOJAMYHKTE «a»
nyHkta 8 IlpaBusl opraHuzanuu JeATEIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
MIPENOCTABIEHNS TOCYJAPCTBEHHBIX W MYHUUMWINAIBHBIX YCIYT, YTBEPKICHHBIX
nocta”oByienueM IIpaButensctBa Poccuiickoit @enepanuu ot 22 nexadbpsa 2012 roxa
Ne 1376 «OO0G  yrtBepxknenuum  [lpaBun  opraHuzauuu  J€ATEIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ LIEHTPOB  MPEAOCTABJIECHUS  TOCYJApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

6.5. MO®I] wuHbOPMUPYIOT 3asBHUTENCH O TOPSAKE MPEIOCTABICHUS
MyHunMnanibHOM YCIyTH, O XOJ€ BBINOJHEHHS 3amnpoca O NPEeIOCTaBICHUN
MyHUIMNAIBHON YCIYyTH, IO WHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTABICHUEM
MyHununaibHOM YCIyIM, a TakKe€ KOHCYJbTHUPOBAHUE 3asBUTEIEH O MOPAIKE
npenocrasiaeHuss MyHununansHon yeanyru 4epe3 MOPI[ B cooTBercTBHM  C
COTJIALLIEHUSIMU O B3aUMOJECUCTBHH.
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6.6. [Ipn PEIOCTaBICHUU MYHHUIMIATbHON YCIIyTH 1o
AKCTEPpUTOPHUAIBHOMY NpuHIny MOII;

1) mpuHUMaeT oT 3asBUTENS (TIPECTABUTENS 3asIBUTENS) 3asIBJICHUE;

U JJOKYMEHTBI, TIPEJICTABIICHHBIE 3asgBUTENIEM (ITPEACTABUTEIIEM 3asIBUTEIIS);

2) OCYUIECTBIISIET KOIUPOBaHUE (ckaHUpOBaHUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHkTtamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 cratbu 7
®denepanpHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTaBICHUS FOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYr» (Jlajiee - JOKYMEHTHI
JMYHOTO XPAHEHHUsI) U MPEJICTABICHHBIX 3asiBUTENIEM (MPEICTABUTEIEM 3asIBUTEIS), B
cily4ae, €Civ 3asBUTEIb (MPEICTaBUTENb 3asIBUTEIISI) CAMOCTOATEIIBHO HE MPEICTABUII
KOIHUK JOKYMEHTOB JIMYHOTO XPAHEHHUs, @ B COOTBETCTBUU C AJIMUHUCTPATHBHBIM
pPETJIaMEHTOM IS €€ TPEIOCTaBICHUS HEO0OXoAWMa KOMHS JOKYMEHTAa JUYHOTO
XpaHeHUs (3a HUCKIIOYEHHWEM Ciiy4as, KOrja B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM AaKTOM [UJISi TPEIOCTaBICHUS MYHMUIIMIAIBHOW YCIyTH HEOOXOIUMO
NPEABSABICHHE HOTAPHUAIBHO  YJIOCTOBEPEHHONW KOMUU JOKYMEHTA JIMYHOTO
XpaHEHUsA);

3) dopMHupyeT SIIEKTPOHHBIC JOKYMEHThI W (MJIM) 3JIEKTPOHHBIC 00pa3bl
3asiBJICHUS, JIOKYMEHTOB, MNPHUHATBIX OT 3asBUTENs (TPEICTABUTENS 3asBUTENS),
KOIMUW JIOKYMEHTOB JIMYHOTO XPaHEHUS, MPUHATHIX OT 3asBUTENS (IIPEACTABUTEIS
3asiBUTEINS), OOecreurBasi UX 3aBEPEHHE DJIEKTPOHHOM MOJMUCHIO0 B YCTAaHOBICHHOM
MOPSIAKE;

4) c UCIIOJIb30BaHUEM MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUW HaIpaBJseT AJIEKTPOHHBIE TOKYMEHTBHI U (WJIM) SJEKTPOHHBIE 00pasbl
JIOKYMEHTOB, 3aBEPEHHbIC YIIOJHOMOYEHHBIM JOJKHOCTHBIM JiniioM M®I] B opransl
MECTHOTO camoymnpapieHuss B KpacHogapckoM Kpae, MOJBEIOMCTBEHHBIE WM
OpraHu3allvy, MPEJOCTABISIONINE COOTBETCTBYIONIYIO MYHUITUNIAIBHYIO YCIIYTY.

6.7. PesynpTaToM aqMUHUCTPATHUBHON MPOILEIYPHl SBISETCS TMOJIYYCHHUE
3asBuTeneM HHGOPMAIIMH O TIOPSIIKE MPETOCTABICHHUS MyHUIIUITAIIBHON YCITYTH.

6.8. CnocoboMm dukcanuu pe3ynbrara aAMUHUCTPATUBHOM TPOLIETYPHI
ABJISIETCS OTMETKA B )KypHane M®IL] o npoBe1eHHON KOHCYJIbTAllUH.

IIpuem 3anpocoB 3asiBUTE/IeH 0 IPpe0CTaBJIeHUM MYHUIMIIAJIbHON YCJIYTH U
HHBIX IOKYMEHTOB, HeO0XOAUMBIX /ISl PEA0CTABJICHUS
MyHMUMIIAJIBbHON YCIYyTH

6.9. OcHoBanueM ig Hayanda aJIMUHUCTPATUBHON TPOIEAYpPHI SBISETCS
npeacrasienue 3assureneM B ML 3asBneHust o npegocraBieHnd MyHHIIUTIAIbHON
YCIYIM U COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOAMWMBIX JUIsl TMPEJOCTABICHUS
MyHULMTTAIIBHOW YCIIYTH.

6.10. Corpygnuk MO®I[ npu mnpueme 3amnpocoB O MPEAOCTaBICHUU
MYHULIMIIAJIBHOW  yCIyrm JuOO 3alpocoB O TMPEAOCTaBICHUHM HECKOJIbKHUX
MYHULMOAIBHBIX YCIYr (Jajee - KOMIUIEKCHBIM 3alpoc) W BbIJAYE PE3YJIbTATOB
IPENOCTABICHUN MYHHUIMIAIBHBIX YCIYr (B TOM YHUCJIE B paMKaxX KOMILIEKCHOIO
3arpoca) yCTaHaBIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAHUM IAaCIOPTa IPakJaHWHA
Poccniickon ®enepaum M MHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLIUX JUYHOCTh
3asBUTEJS, B COOTBETCTBUM C 3aKOHOJIATENLCTBOM Poccuiickon denepannu, a Takxe
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IIPOBEPSAET COOTBETCTBUE KOMMI MPEACTABISIEMBIX JOKYMEHTOB (332 HCKIIOYEHUEM
HOTapUaJbHO 3aBEPEHHBIX) HX OpUTHMHATIaM (Ha MpeAMET HaJIU4Yus MOAYHUCTOK
(OCHOBHBIMU TpU3HAKaAMHU TIOJUYUCTOK SBISIIOTCS: B3bEPOIIEHHOCTb BOJIOKOH,
M3MEHEHHE TJISHIIA TOBEPXHOCTHOTO CJIOsl OyMaru, yMeHbIIeHUE TOJIIUHBI OyMaru B
MECT€ TMOJYMCTKH, HapylieHue (QOHOBOM CETKH) WIM JONEYaTOK (OCHOBHBIMU
MPU3HAKAMHU NIPUIUCOK SIBJISIFOTCS HECOBMAJAEHUE TOPU30HTAIBHOCTH PACIOIOKEHUS
MEYATHBIX 3HAKOB B CTPOKE, Pa3iinyuus pa3Mepa U PUCYHKA OJHOMMEHHBIX MMEYATHBIX
3HAKOB, Pa3JIMYMs HHTEHCUBHOCTH HCIIOJIb30BAHHOTO KPACUTEJ).

B ciyyae ecnu npeacTaBieHbl MOUIMHHUKY TOKYMEHTOB 3asBUTENS, IEPEUEHBb
KOTOPBIX OIpeAeNeH MyHKToM 6 cratbu 7 PenepanbHoro 3akoHa ot 27 urons 2010
roga No 210-®3 «OO06 opraHuzanuu MPEJOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHULMNAIBHBIX YCIYT», COTpyAHUK M®L] cHUMaeT ¢ HUX KOnuwu.

6.11. Corpyagauxk M®ILI, npu npueme 3amnpocoB MPOBEPSET NPABUIBHOCTD
COCTABJICHMsI  3asBJICHHsA (3ampoca), a TaKkKe HCUEPIBIBAIOIIUMN IIEPEUYEHb
JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C AJIMUHUCTPATUBHBIM PETJIAMEHTOM, U
(dopMupyeT MaKeT T0KyMEHTOB.

6.12. Ilpn npueme KOMIUIEKCHOTO 3arpoca y 3asBUTENs] cOTpyIHUK MDI]
00s3aHBl  TTPOMH(POPMUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX U  (WJIH)
MYHULIMIIAJIBHBIX ~YCIyrax, Yciayrax, KOTOpbI€ SIBISIIOTCSI HEOOXOIMMBIMH U
00s3aTeNbHBIMU  JUIsI TpeocTaBieHUs MYHULMIAIBHOW YCIyTH, IOJIy4€HUE
KOTOPBIX HEOOXOJUMO AJI MOJYYEHUs TOCYJAapPCTBEHHBIX (MyHULMIIAIBHBIX) YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3ampoce.

6.13. B ciydae HECOOTBETCTBHUS JOKYMEHTA, YyAOCTOBEPSIOLIETO JUYHOCTD,
HOPMATHBHO YCTAHOBJIEHHBIM TPeOOBaHUSAM WJIH €r0 OTCYTCTBHS — cOTpyAHUK M®I]
uHpopMupyeT 3asBUTeNs  (NMPEACTABUTENS]  3aiABUTENSI) O  HEOOXOJIUMOCTH
NPEAbIBICHUS JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh, ISl MPEAOCTaBIICHUS
MYHHUITUTIATBHOW YCIYTH U mpejpiaraer oopartutbess B M®I mocne mpuBeneHus: B
COOTBETCTBHE C HOPMATUBHO YCTAHOBJICHHBIMU TpEOOBaHUSAMH JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD.

6.14. B ciydae HempeacTaBlICHUS 3asBUTEIEM KaKOTo-IH0O TOKYMEHTa,
HEO0OXOIMMOro ISl MpeAocTaBlieHus MyHUnUnansHoi yciyru, cueruamuct MOI]
YBEIOMJISIET €ro 00 3TOM M COOOLIAeT, YTO YCTAHOBJIEHHBIH CPOK MPEAOCTaBICHUS
MyHununaibHON yciyru OyJeT UCUUCIATHCS CO JIHA MOTy4YeHHs] AJIMUHUCTpanuen
BCEX JOKYMEHTOB, HEOOXOAUMBIX JJIs MOTy4eHUs] MyHUIIMTIAIbHON YCIIyTH.

Ha pacnucke o npueme AOKYMEHTOB IMPOCTABISIETCS OTMETKa O TOM, YTO
3asIBUTENI0  JaHbl Pa3bsCHEHHUS O HEOOXOIMMOCTM TNPEJCTaBICHHS  BCEX
COOTBETCTBYIOIIUX JJIs MOTyYeHUs: MyHUIIMNANBHOU YCIYTH TOKYMEHTOB.

6.15. Cnemmanuct M®Il odopmisier ¥ BbIAET 3aABUTENIO PACIHUCKY O
npuemMe JOKYMEHTOB C YKa3aHUEM PEruMCTPAallMOHHOTO (BXOJSIIEr0) HOMEPA U JIaThl
npuemMa  3asABJIE€HUS O  IPENOCTaBICHWM  MYHULHMIIAIBHONM  YCIAYTM WU
COOTBETCTBYIOIIMX JOKYMEHTOB, B KOTOPOW YKa3bIBalOTCS (PaMuiivs, WHULUAIbI,
JIOJKHOCTb, CTABUTCSA NOANKCH crienuanucra MOILI, npuHsaBLIIero JOKyMEHTHI.

6.16. Pe3ynpraroM aIMUHUCTPATUBHOW MpOLEAYpPHl SBISETCS MPHEM
cnequanructoM M®IL[ foKyMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM.

6.17. Cmocobom (ukcanuu pe3ynbTata aIMUHUCTPATUBHON MPOLIETYpPHI
ABJIsIETCS. OPOPMIIEHHE PACTIUCKU O TIPUEME IOKYMEHTOB OT 3asIBUTEJIS.
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6.18. OOmmii CpoK BBHIIIOJIHEHHUSI AIMUHUCTPATUBHOMN MPOLIETYPHl HE MOXKET
npeBbiaTh 1 (OJIUH) €Hb.

dopmupoBanue u HanpaBjaeHne M®PL] MexkBeIOMCTBEHHOI0 3a1IPOCa B
AJIMMHUCTPALUIO

6.19. OcHoBanueMm i Hayajla aJAMUHUCTPATUBHOM MPOLETYpPHI SBISIETCS
npuem cnenuanuctoM MOL[ 1oOKyMEHTOB, PEACTABICHHBIX 3asIBUTEIEM.

6.20. Cnemmanuct MO®IL[ TOTOBUT TMaKeT MNPUHATHIX JOKYMEHTOB U
HampaBlIsieT €ro B AJMUHUCTPAllMIO B COOTBETCTBUU C COTJIAIIEHUEM O
B3aMMO/JICHCTBUH.

6.21. Pe3ynbpraroM aJMHHHCTPATHUBHOW MPOLEAYPHI SIBISIETCS HAMpaBiICHHE
MO®II B AIMUHHCTpALMIO IPUHATBIX OT 3aABUTENSA JOKYMEHTOB.

6.22. Cnocobom (ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
sBIsieTCS C(OPMUPOBAHHBIN (ailsl, moaTBEp)KAAONMi (AKT OTHPAaBKU WM WHOU
JOKYMEHT, C)OPMUPOBAHHBIN B COOTBETCTBUU C COTJIALIEHUEM O B3aUMOJICHCTBUU.

6.23. O0muMii CPOK BHITIOJIHEHUS] aIMUHUCTPATUBHOMN MPOILIEAYPHl HE MOXKET
npeBbImaTh 1 (0JUH) I€Hb.

Brinaua 3asiButesiio pesyJbTara npeaocrapiennss MyHMIMNAAbHON yCIYTH, B
TOM YHCJIe BbI1a4a JOKYMEHTOB HA 0yMaKHOM HOCHTeJIe, OATBEPAKAAOIUX
co/iep:KaHue ICKTPOHHBIX JOKYMEHTOB, Hanpas/jeHHbIX B M®DII no
pe3yJibTaraM npeaocTaBjeHuss MyHMUUNAJIbHON YCJIYTH

6.24. OcHoBaHWeM /aJii Hadaida aJIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
nonyyenne M®L[ ot AnMuHUCTpauuy TOKYMEHTOB JUISL X BBIJAYU 3asBUTEIIO.

6.25. MO®Il yBemomssier 3asBUTENSE O TOTOBHOCTHM  pe3yibTaTa
MPENOCTABICHUS MYHUIIMNAIBHOM YCIYTHM M TPUTJIANIAET 3asgBUTENS MPUOBITH B
M®I] ny1s mosnydeHrst COOTBETCTBYIOIIMX TOKYMEHTOB.

6.26. Ha nuuynom mpueme cneruanuct MOI[ Beimaer 3asBuTENIO
COOTBETCTBYIOIIME JOKYMEHTHI, MOJy4YE€HHbIE OT AJIMHUHUCTpalMM, HA OyMa)KHOM
HOCHTEJIE.

Cotrpynuuk MO®I] ocymiecTBiasieT COCTABJICHHWE U BbIAAYy 3asBUTEIISIM
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJIE, MOATBEPKIAIOIINX CONECPKAHUE FIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®PI[ 1o pe3ympraram nOpenoCTaBICHUS
MYHUIUOAIBHOM YCIyTH, B COOTBETCTBUU C TPEOOBAHUSIMHU, YCTAHOBJICHHBIMU
[TpaBurtenscTBOM Poccuiickon denepannm.

6.27. Pe3ynapTaToOM aJMUHUCTPATUBHOM MpoOLIENypbl SBISETCA BblJaya
3asIBUTENIO JOKYMEHTOB.

6.28. Cmocobom (ukcaruu pesyibTaTa aIMUHUCTPATUBHOW TPOLIECTYPHI
ABJISIETCS MPOCTABJICHUE OTMETKH B KypHAJI€ BbIAAUYH PE3yJIbTATOB TOCYaPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT O 1aT€ BBIIAYU 3asBUTEIIO JOKYMEHTOB.

6.29. O0mumii CPOK BHITIOJIHEHHS] aIMUHUACTPATUBHON MPOIEAYPHl HE MOXKET
npeBblaTh | (0JIUH) J1E€Hb
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HNuble neiicTBUsi, HeO0OXO0AUMBIE VISl PEI0CTABJICHUSI MyYHUIHMIIAIBHON YCJIYIH,
B TOM YHCJIe CBA3aHHbIE C POBEPKOM JeCTBUTEIBLHOCTH YCUJICHHOM
KBAJIU(PUUMPOBAHHON 3JIEKTPOHHOMN MOANMUCH 3asiBUTEJIS, MCIIOJIb30BAHHON NPH
o0paleHuM 3a NMoJy4YeHHeM MYHULIUIIAJIbHOM YCIYIH, a TaKKe ¢
YCTAHOBJICHHEM IePeYHs CPEACTB YI0CTOBEPHIOIIUX HEHTPOB, KOTOpPHIE
JAOIYCKAKOTCS VIS HCIOJb30BAHMS B LEJAX 00ecnedYeHUus1 YKa3aHHOM NIPOBEPKHU
1 OIIPeesIAI0TCH HA OCHOBAHUM YTBEP/KIAEMOM OPraHoM, IPeI0CTABIAIOLIUM
MYHHIMIAJIBHOH YCJIYTY, 10 COrIacoBaHuI0 ¢ DegepaabHON CyKO00H
0esonacHocTu Poccuiickoii @enepanum Moje 1 yrpo3 0e30MacHOCTH
uH(popManuu B HHGOPMALIMOHHOI cUCcTeMe, MCII0JIb3yeMOl B LieJIsiX mpuemMa
oOpameHuii 3a MoJIy4eHueM MYHUIIUNIAJIbHOM YCJIYITM U (MJIM) NPeA0CTABJICHUS
TAKOH YCJIYI'"

6.30. OcHoBaHueM [JIsi Hauyajga aJMUHUCTPATUBHOM IMPOILEAYPHI SIBISETCS
npeacrapieHue 3asBureneM B ML 3asBneHust o npegocraBieHun MyHUAIIUTIAIbHON
YCIYTH U COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIMMBIX IS MPEAOCTaBICHUS
MyHUIIUDIANBHOM ~ yCIYTM  TOANMHMCAHHBIX  YCUJIEHHOM — KBaJdu(UIIMPOBAHHOM
ANEKTPOHHOMN MOAMUCKHIO.

6.31. Corpynuuk M®I] ocymiecTBiseT UHbIC NEHCTBUS, HEOOXOIUMBIE IS
MPEAOCTABICHNUS MYHULIMNAIbHON YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM
JNEUCTBUTEIBHOCTH  YCWJIEHHOW  KBaJIU(UUMPOBAHHON SJIEKTPOHHOW MOAMNKCH
3asBUTEJIS, WCIOJB30BAHHOW TpU OOpalleHUH 3a MOJYYCHUEM MYHUIIUTAILHON
YCIIYTH, a TaKXe C YCTAaHOBJIEHUEM MEPEYHS CPEJICTB YIOCTOBEPSIONIIMX IIEHTPOB,
KOTOpBIE JIOMYCKAIOTCS JUIsl UCIOJB30BaHUS B IEsAX OOECHeYeHUs YKa3aHHOU
NPOBEPKU W OMNPEACISIOTCS HAa  OCHOBAaHMM  YTBEPXKIAEMOW  OpraHoM,
MPEAOCTABISIONINM TOCYJAPCTBEHHYIO (MYHUIIUITAIBHYIO) YCIIYTY, IO COTIaCOBAHUIO
c DenepanpHOil ciyx00i Oe3omacHocTu Poccuiickoit ®denepanuu Monenu yrpos
6e3onacHocTu WHGOpPMAIUU B UHPOPMAIIMOHHON CHUCTEME, MUCIOJIb3yeMOU B IIEJISIX
npuemMa oOpamieHud 3a TOJyYeHHEeM MYHHUIIMNAIbHOW yCciayrd u  (WJN)
MPEAOCTABICHUS TAKON YCIIyTH.

6.32. Pe3ynbraToM aJIMUHHUCTPATUBHON MPOIIEIYpPHl SBISETCS BBHISBICHUE
dakTa NEeWCTBUTEIBHOCTH (HENCUCTBUTEIBHOCTH) YCHICHHON KBATM(PUITUPOBAHHON
ANEKTPOHHOM MOAMMUCH 3asIBUTEIIA.

6.33. CrnocoOom (ukcanuu pesynbTaTa aJMUHUCTPATUBHON MPOLIETYpPbI
SIBJISIETCS MPOCTABJICHUE OTMETKH B KypHAJI€ BbIAUU PE3YJIbTATOB TOCY1aPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT O J1aT€ BBIIAUU 3asBUTEIIO JOKYMEHTOB.

6.34. Crnocobom (ukcanuu pe3ynbTara aJMUHUCTPATUBHOM MPOLETYPHI
ABJISAECTCA OTMETKA B xKypHaine MODII.

HavanbHUK ynpaBiIeHUS apXUTEKTYPhI
Y TPaJOCTPOUTEIILCTBA, IJIaBHBIM apXUTEKTOP A.B.CanpyHnosn
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[MTPMJIOXKEHHME Ne 1

K aJMUHHCTPATHBHOMY pErJIaMEHTY
MPEIOCTABIICHUSI MYHUIIUTIATHHON
yciyru «CorinacoBaHue
nepeycTponcTBa U (WIIH)
NIEPeTIIAHUPOBKH KHUIIOTO TIOMEITICHHSI

I'maBe agMuHHUCTpaLIMU
MYHUIMIIATBHOTO 00pa3oBaHus

AOWHCKHN paiiloH

3agBJIcHHUE
0 mepeycTpoiicTBe M (WIH) NMepenJaHupPOBKe KUJIOT0 NMOMeIleHUs

Ot

(yka3pIBaeTCsl HAHUMATEJIb, TH00 apeHAaTOp, TM00 COOCTBEHHHUK KHIIOTO TOMEIIEHHSI, TH00 COOCTBEHHUKH

JKHJIOTO IMOMCEIICHUS, HAXOAAIECTOCA B 06H1€ﬁ COOCTBEHHOCTH JABYX U Ooiee Jijh, B ¢1ydac €CJIM HU OJJUH U3

COOCTBEHHHKOB JINOO MHBIX JIUIT HE YIIOJTHOMOYCH B YCTAHOBJICHHOM MOPAAKE NPEACTABIATL UX HHTepeCLI)

(ny1st pU3UYECKUX JIMI YKA3BIBAIOTCS: (DaMUITUSL, UMSI, OTYECTBO, PEKBH3UTHI JOKYMEHTA, yIOCTOBEPAIOLIETO

JIMYHOCTH (CepHus, HOMepP, KeM U KOT/ia BBIJJaH), MECTO KUTEJIbCTBA, HOMep TeseoHa; AT PEeICTaBUTENS

(1)H31/I‘IGCKOFO JiMIa yKa3bIBarOTCA: (I)aMI/IJ'II/ISI, M, OTUYCCTBO MPEACTABUTEIIA, PCKBU3UTHI JOBEPEHHOCTHU, KOTOPpAs

NPHUIIAraeTCsl K 3asIBJICHHIO)

AJIA OPUANYECCKUX JIUI YKA3bIBAIOTCA: HAMMECHOBAHUE, OpTaHU3allUOHHO-IIPpaBOBast (I)OpMa, aJpeC MECTa HaXOXKICHU,

HOMED Teﬂe(bOHa, Q)aMI/IJ'II/IH, UM, OTYECTBO JIMIA, YIIOJTHOMOYCHHOT'O MMPEACTABIIATE HHTEPECHI FOPUANY ECKOT'O

JMaa, ¢ yKa3aHueM PEKBU3UTOB JOKYMEHTA, YIOCTOBCPAIOIIETO OTHU IMIPaBOMOYUA U MPpUJIAaracMoro K SaHBHeHI/IIO)

Mecto HaXO0XACHUA KHNJIO0I'O ITIOMCIICHUNA

(yxasbIBaeTcs MOJHBIN agpec: cyosekT Poccuiickoit

Oeneparyy, MyHUIMIIATEHOE 00pa30BaHNe, OCENCHNE, YIINIIA, I0OM, KOpPITyC, CTpOSHHe, KBapTHUpa (KOMHATa),

TOTBE3T, 3TAXK)

CoOCTBEHHUK(H) KUIIOTO TTOMEILCHHUS:

[Ipomry pa3pemuTsb
(TIepeycTpoicTBO, IEPETIIaHUPOBKY, IIEPEYCTPONCTBO U MEPETIIAHUPOBKY - HYKHOE YKa3aTh)
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ZKHJIOro mNMOMEIICHUA, 3aHMMAaCMOI'O Ha OCHOBAaHHU

(mpaBa coOCTBEHHOCTH, JOrOBOpa Haiima,

JA0TO0BOpa apCH/bI - HY>KHOC yKa3aTL)
COTJIACHO TMPUJIAra€MOMY MPOEKTY (MPOEKTHOM JOKYMEHTAIMH) MEpPEyCTPOMCTBa U
(MJI1) IepeTIaHUPOBKHU JKUJIOTO TIOMEIIIEHUS.

Cpox mpou3BOJICTBA PEMOHTHO-CTPOUTENBHBIX PabOT C «__ » 20 T
o «__ » 20 1.
PexuM Tpou3BOACTBa PEMOHTHO-CTPOUTEIBHBIX PadOT ¢ o 9acoB B
TTHH.
O06s13y10Ch:

- OCYILECTBUTh PEMOHTHO-CTPOUTENIbHBIE PA0OTHI B COOTBETCTBHHM C MPOEKTOM
(MpOEeKTHOM AOKYMEHTAaIUEN);

- obecneunTh CBOOOIHBIA JTOCTYIT K MECTY MPOBEACHUS PEMOHTHO-CTPOUTEIBHBIX
paboT JOJDKHOCTHBIX JIMI] OpraHa MECTHOI'O CaMOYIpaBJiI€HUS MYHUIMIAIBHOTO
o0Opa3oBaHMsI TMOO YIIOJTHOMOYEHHOTO UM OpraHa Jyisl IPOBEPKH X0Ja padorT;

- OCYHIECTBUTb pabOTBl B YCTAaHOBJECHHBIE CPOKM M C COOJIOJECHHUEM
COIIACOBAaHHOTO PEKHUMA IIPOBEAEHUS padoT.

Corulacue Ha NepeyCcTpOMCTBO U (MJIM) MEPEITIAHUPOBKY MOJIYYEHO OT COBMECTHO
IIPOKMBAIOIINX COBEPUICHHOJETHUX YWICHOB CEMbU HAHUMATENS KUJIOTO TIOMEILECHHUS

I10 A0TOBOPY COLIMAJIBHOI'O HaliMa OT <K » r. No .
N [ ®amunus, umsd, | JloKyMEHT, yAOCTOBEPAIOLIUI JINYHOCTh [oxmmcs | OtmeTka o
n/n OTYECTBO (cepust, HOMep, K€M U KOr'Jia BbIIAH) HOTAapUAJIIbHOM
3aBEPEHUHU
MOAIUCEN UL
1 2 3 4 5

K 3asBaenuro ImpuiaararoTCs CJICAYIOMUC JOKYMCHTEI!
1)

(yKa3LIBaCTC$I BUJ U PCKBU3UTHI IPABOYCTAHABJIMBAIOIICTO JOKYMCHTA HA IIEPEYCTpanBacMoOC U (I/IJ'II/I)

Ha JINCTAX;
MNEPCILIAaHUPYEMOC KHUIJIOC TIOMCIICHUC (C OTMETKOM: MNOAJIMHHUK HWJIKX HOTAPpUAJIbHO 3aBEPCHHAA KOHI/Iﬂ)

2) npoekT (MpoeKTHas JOKYMEHTAalMs) MepeycTporcTBa M (WIKM) TEperiaHupOBKU
YKUJIOTO MOMELIEHUS Ha JUCTAX;

3) TeXHUYECKUI MacnopT NepeycTpauBaeMoro u (Wik) MNeperuiaHupyeMOTro KHUIOTro
MOMEIICHUS Ha JUCTAax;

4) 3akir0ueHUE OopraHa 1o oxpaHe MaMsITHUKOB apXUTEKTYPbl, UCTOPUU U KYJIbTYpPHI
O JOIYCTUMOCTH TMPOBEIACHUSI MEPEyCTPOUCTBa U (WJIM) NEPEIIaHUPOBKHU KHUJIOTO
nomenieHus (IpeicTaBiseTCs B ClydasX, €ClId TaKOE KUJI0€ MOMEIEHUE WK JIOM, B

! Tloamucy craBsaTCs B MPHCYTCTBHM TOIDKHOCTHOTO JIHIA, IPHHAMAIOIIEr0 JOKYMEHTHI. B HHOM ciydae
HpeACTaBIsIeTCsT OQOPMIEHHOE B NHCHMEHHOM BHIE COIJIaCHE WICHAa CEMbH, 3aBEPEHHOE HOTAPHANIBHO, C
IPOCTaBJICHUEM OTMETKH 00 3TOM B rpacde 5.
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KOTOPOM OHO HaXOJUTCS, SBIACTCS NAMSTHUKOM apXUTEKTYpPhl, WCTOPUH WA
KYJBTYpbI) Ha JUCTaX;

5) MOKyMEHTBHI, TOATBEP)KIAIOIINE COTJACHE BPEMEHHO OTCYTCTBYIOIIUX YJICHOB
CeMbH HaHUMATENs Ha TMepeyCTPOMCTBO U (WIM) TEeperyiaHuPOBKY JKUJIOTO
MTOMEIIESHUsI, Ha aucTax (mpu HEOOXOAMMOCTH);

6) MHBIC JOKYMEHTHI:

(moBepeHHOCTH, BBIMMCKY U3 YCTaBOB U JIp.)

2.
HOI[HI/ICI/I JINI, II0JaBIINX 3asABJICHUC .

«_» 20 T

(mara) (TIONCh 3aBUTEIIA) (pacmmgppoBKa MOATNCH 3asBUTEI)
«_» 20 T

(mara) (TIOIMCh 3aBUTEIIA) (pacmmgppoBKa MOAINCH 3asBUTEIN)
«_» 20 T

(mara) (TIONHMCh 3aBUTEIIA) (pacmmgppoBKa MOATNCH 3asBUTEI)
«_» 20 T

(mara) (TIONMCh 3aBUTEIIA) (pacmmgppoBKa MOATNCH 3asBUTES)

(CJ'ICI[YIOIHI/Ie MO3UIUHN 3aIlOJIHAIOTCA AJOJDKHOCTHBIM JIMIIOM, ITPUHABIINM 3aSIBJ'IeHI/I€)

JIOKyMEHTBI IIPEACTABICHBI HA IPUEME  «__» 20 T

Bxopnsmuii HoMep perucTpauu 3asiBJICHUS

Briiana pacnucka B OJy4eHUU JOKYMEHTOB «__ » 20 1. No

Pacnucky momyuuni «__ » 20 1.

(TOITHCH 3asIBUTEIS)

(HOIKHOCTB,

@®.1.0. 10DKHOCTHOTO JTHIA, IPHUHSBIIETO 3asSBICHHUE) (moarce)

2 Tlpu 1mONB30BAHMM SKHIBIM TOMEIICHHEM HA OCHOBAHMH OTOBOPA COLHANBHOTO HaiiMa 3asBIICHHE
IMMOAIMUCHIBACTCA HAHUMATEJIICM, YKa3aHHBIM B JOTOBOPEC B KAYECTBE CTOPOHBI, IPH IMOJB30BAHNUU KHUJIBIM IMOMCIICHUEM
Ha OCHOBAHHUH AOTOBOpa ap€HABI - ap€HAATOPOM, IIPU MOJIB30BAHUMN XUJIBIM IMOMECIICHUEM Ha MpaBe COOCTBEHHOCTH -
COOCTBEHHUKOM (COOCTBEHHHKAMH).



