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ITOCTAHOBJIEHHUE
AJIMUHUCTPALIUA MYHHUIIUIIAJIbHOT O OBPA30BAHHU S
ABUHCKHWM PAMMOH
or 28.05 2024 N K23
r. AGHHCK

OO0 yTBep:KI1eHUH aAMUHHCTPATHBHOIO PerjiaMeHTa
npeaocTaBjieHNsi MyHHIHNAJbHOR YCAYTH
«IlepeBoa ;KHJIOTO MOMeIeHHsI B He:KH10€ TOMeLleH e
WJIH HEeKHJIOT0 NOMeLleHHUsl B JKHJ/10€ MOMeIleHH e

B 1ensax periiaMeHTaluy aAMHHUCTPATUBHBIX MIPOLEAYP ¥ aAMUHUCTPATHBHbBIX
NefcTBUM TpY MPUHITHU pELIeHHs O IePEBOJE JKUJIOrO IOMEIIEeHHs B HEKHIIOe
MOMEIIeHNEe WM HEXKWJIOrO0 MOMEIIEHUS B JKWIOE IIOMEIIEHHE, B COOTBETCTBUU C
KumumeeiM - KogekcoM Poccuiickoit ®enepauuu, DenepasbHbBIMHA 3aKOHAMH OT
27 nroas 2010 r. Ne 210-D3 «O0 opranuzaluy IpeaoCcTaBIeHUs rOCy1apCTBEHHBIX U
MYHHLMIIAIBHBIX YCIyr U 0T 6 okTsiopst 2003 r. Ne 131-03 «O0 00mmx MprUHIKIAX
OpraHu3aldy  MeCTHOro camoympasieHus B Poccuiickoit — Denepauum»,
[TOCTAHOBJIEHHEM aIMUHHUCTPALMU MYHUIMIIATBHOTO 00pa3oBaHusi AOUHCKUM paiioH
or 3 nekabps 2018 r. Ne 1419 «OO0 yTBep:KIeHHUU MOPSIAKOB pPa3padOTKU M
YTBEPIKACHUS aIMHHUCTPATUBHBIX PErJIaMEHTOB OCYUIECTBIEHMs MYyHULUIIAIBLHOIO
KOHTPOJIs, pa3paboTKU U YTBEPKAEHUS  aJMUHUCTPATUBHBIX  PEIVIAMEHTOB
MPeIOCTaBIEHUs] MYHHULHMIAIbHBIX YCIyI, IPOBEIEHUs 3KCIEPTU3bl IPOEKTOB
aJMHUHUCTPATUBHBIX PErVIAMEHTOB OCYLIECTBICHUS MYHULHUNAIBHOIO KOHTPOJSA U
aJIMUHHCTPATUBHBIX PETJIAMEHTOB TPEJOCTABICHUS MYHHUIMIAIBHBIX YCIYyI»,
cTaThsMu 38, 67 ycTaBa MYHUUUNAIBHOrO 00pa3oBaHusl AOUHCKUM paioH

aIMUHUCTpaLIUS MYHULIUIIAJIIBHOTO oOpa3zoBaHus AGuHCKHH paiioH
NOCTAaHOBISET:
1. YTBepAUTH aIMUHUCTPATUBHbIN perjiamMeHT [peA0CTaBICHUS

MYHHUIHANTATBHOU yeiiyru «llepeBo/l KUI0Tro MOMELIEHHs B HEXKUIIOE [IOMEILeHHe U
HEYKHMJIOTO TIOMEIeHHUs B )KUJI0€ ITIOMEILEHUEe» (IIpuaraeTcs).

2. Tlpu3HaTh  yTpaTUBLUMM  CUJIY  IIOCTAHOBJIIEHHUS  aJAMHUHUCTPALUH
MYHHIMIIATBHOTO 00pa3oBaHus AOUHCKUN paloH:

or 21 nexalps 2018 r. Ne 1538 «O0 yrBepKAEHHMM aIMUHHUCTPATHBHOI'O
perjaMeHTa Ipe0CTaBICHUSI MyHULIUITAIbHON yeayry «IIepeBot )Kui1oro noMereHus
B HEXKHUJIO€ [TOMEIIIeHUE WJIM HEXKUIIOTO IIOMELIEHUS B )KUJIO€ TIOMELIIEHUEN,

ot 28 depans 2019 r. Ne 234 «O BHeceHMH M3MEHEHHUH B IIOCTaHOBJIEHHE
aJIMUHHCTPALIMA MYHHIIMIIAIBHOTO OOpa3zoBaHus AOuHCKUH paiion oT 21 xexabps
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2018 roma Ne 1538 «OO0 yTBepXICHUM aJIMHUHHUCTPATUBHOTO perJIAMEHTa
TpeI0CTaBlIeH Hs] MyHUIIMIATbHON yeIyTH «llepeBol KMIOTO IIOMEIIEHHMS B HEXKUIIOE
TIOMEILEHUE UIH HEKHUIIOTO TIOMEILEHHS B XKHIIO€ IIOMEILEHUEY.

3. O6meMmy OTAeNy aIMHHHCTPAlUM MYyHHIMIIAIBHOTO 00pasoBaHUA
A6unckuii padion (CasembeBa O.B.) obecreuuTh OIMyOIMKOBaHHE HaCTOALIETO
[IOCTAHOBJICHUS. M pa3MelleHre ero Ha OQUIMAIbHOM CcaliTe OpraHoB MECTHOTO
CaMOYIIpaBlIeHHsl ~ MyHULMNAIBHOTO  00pasoBaHuMsi ~ AOMHCKMA  paiioH B
MH(OPMAIMOHHO-TeICKOMMYHUKAIMOHHOM ceTh «HHTepHeT».

4. Hacrosiiiee IoCTaHOBJIEHHE BCTYIaeT B CUIy Ha CIEAYIOIUUH IeHb Tocie
THS ero 0GHUIIHATBHOTO Oy OIMKOBaHHUS.

[1aBa MyHHIMIIAIBLHOTO 00pa30BaHUs
AGuHCKUl paiioH




[TpunoxeHue

VTBEPX/IEH

[IOCTAHOBJIEHHEM aIMUHUCTPALIMH
MyHMIUIIATEHOTO 00pa3oBaHys
AGUHCKHH paiioH

or 28052024 N 525

AI[MHHHCTPATHBHBIﬁ PEIJIAMEHT
npeaocTaBJeHUs MYHHIHNAJbHOH YCJTYTH
«TlepeBoj1 5KHUII0r0 MOMeIIeH s B HE/KUI0€ TOMELILEHHE H.TH HEeKNJI0T0
NoOMeleHHsl B JKHJI0€ IOMEeIIeHH e

1. OBIIME INOJOXEHMSA

[IpeaMeT peryJIHpOBaHUS AAMHHHCTPATHBHOTIO perjaMeHnTa

1.1. AJMUHHCTPATUBHBI pETIaMEHT TPENOCTABJICHHUA MyHHLUNAJIBHOH
yernyru «[lepeBoz JKHJIOTO TOMEIICHHS B HEKHIOE NOMEIICHHE WU HEXUIIOro

[TIOMEIleHHsT B JKUIIOE IMOMEIIeHHe» (najnee IO TEKCTYy -— AZMUHUCTPATUBHbIH
pernameHT) pas3paboTaH B LeJAX TIOBBILICHHA KadecTsa MpeAoCTaBleH s U
JOCTYIHOCTH MYHHILMIAIBHON YCIYyTH, CO3JaHHs KOM(MOPTHBIX YCJIOBUH U5

mosydartenqelfl MyHHLMIIATGHONW yCIyrd M YCTAaHABIMBACT IOPANOK M CTaHAapT
[peOCTaBNeHNs] MYHHIMIATBHON yCIyrd IO TPUHATHIO PCIICHHA O MEPEBOIC
SKUJIOrO TIOMEIEHUS B HEXMUJIOe IOMEIIeHHE MJIM HEKUIOro IMOMEIIEHHS B JKUJIO0C
[OMeIeHHe HA TEPPUTOPHUH CeNbCKUX MOCENeHHH MyHULMIIAIBHOTO 00pasoBatis
AGUHCKHI paiioH (nanee o TeKcTy — MyHHUIMIATbHAs YCIIyTa).

Kpyr 3asiBuTe/iel

1.2. 3asBUTE/IAMH, UMEIOIIMMH IIPaBo Ha Moy4eHre MyHULIUNIAIBHOMN YCIyIH,
ABIISIETCS COOCTBEHHUK TIOMEIIEHHUS MM YIIOJHOMOYEHHOE UM JIUIIO, ACHCTBYIOLIEE B
CHILy TIOJITHOMOYHM, OCHOBaHHBIX Ha JIOBEPEHHOCTH.

He wmoryTr OBITH 3asBUTE/SIMH Ha IOJy4YeHHE MyHUIMTIAIBHON  YCIIYTH
roCyJapCTBEHHble ~ OpraHbl W HMX  TePPUTOpUaibHBIE — OpraHbl,  OpraHel
rOCYIAPCTBEHHBIX BHEOIOUKETHBIX (POHIOB ¥ MX TEPPUTOPUANIBHEIC OPraHbl, Opratibl
MECTHOTO CaMOYIIpaBJI€HHUSI.

TpeGoBanus K NOPSIIKY HHGOPMHPOBAHHUS O NPEXOCTABICHHH
MyHUIHNIAJIBHOR yCayTrd

1.3. HWudopmauust O  MECTOHAXOXIEHHH, KOHTAKTHBIX TesjedoHax,
obummMansHOM  caifTe, angpece OJNEKTPOHHOM —IOYTBI M rpaduke padOTh
AJIMHHHCTpAIlUM PACIONOXEHa Ha OQHUIHaTbHOM caliTe OpraHoB MECTHOI'O
CaMOyIIpaBlIeHHsl ~ MyHHIHMIATBHOrO  00pa3oBaHUA AOUHCKHM  paloH B
MH(POPMAITMOHHO-TEIEKOMMYHUKALMOHHOH  CETH «utepuer», EauHoMm mnopraie
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rocyIapcTBEHHBIX 1 MyHHIMIIATBHBIX yCIIYT (bynkumit) (zanee — [Topran), [Toprane
rocyIapcTBeHHbIX ¥ MyHUIHUNANBHBIX YCIYT (pyukuuit) KpacHomapckoro kpas
(nanee — peruoHanbHbIH [Topran).

1.4. MHudopmauus O  MECTOHAXOKICHHH,  KOHTAKTHBIX TesnedoHax,
o(bUIHATEHOM caiiTe, aapece 3EKTPOHHON MOYTHI U rpaduke paboThl yIpaBiIeHUs
apXUTEKTYpsl ¥ TPAJOCTPOUTENBCTBA  AJMUHUCTPALMHM  MYHULHIATLHOTO
oOpasoBanus AOHHCKHIl paiioH (mamee - YrpaBieHHe) pacrojiokeHa Ha
o(QUIMATEHOM CaiiTe OpraHoB MECTHOrO CamOyIpaBICHHA MYHHLHIATBHOTO
obpazoBaHus AOGHHCKHI palioH B MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHOU CeTH
«VHTepHETY, [TopTaie, pernonansHoM lopTane.

1.5. HWudopmauus O  MECTOHAXOXKICHHH, KOHTAKTHBIX tenedoHax,
opuIMaTBHOM  CcalTe, aJpece 3MEKTPOHHOM mouTel ¥ rpaduke pabOTHI
rOCYAapCTBEHHOTO aBTOHOMHOTI'O YUpEXKAEHUSA KpacHonapckoro Kpast
«MHOrOGYHKIIMOHAIBHBI ~ IIEHTP  NPEJOCTaBIEHMS ~ TOCYAapCTBEHHBIX M
MyHuUIMIIATBHEIX yeayr KpacHoaapeKoro Kpas» (manee — M®LI) pacnosioxkena Ha
opuimansHoM caiite MOLI, [Topraie, pernoHaIbHOM [Topraie.

1.6. HWudopmanuss 0 MyHMUMIAIBHONW ycCiyre MNpeaocTaBIsercs 1o
37IEKTPOHHOM T0YTe, TIOCPEACTBOM TeIE(POHHOM CBS3HU, PAa3MEILECHU HHGOpMALMK Ha
o(UIMaTbHOM caliTe OpraHOB MECTHOrO CaMOYyNpaBIEeHHS MYHHLHIAIBHOTO
oGpasoBarus AGMHCKWI paifoH, MyOMMKalUi B CPe/ICTBAX MACCOBOM HHPOpMaLIHH,
v3naHus MHQOPMAIMOHHBIX MaTepuanoB (Opommop, OyKIETOB,  CIPABOHHO-
MH(BOPMALMOHHBIX KapT), mocpenctBoM IToprana, peruonansaoro Ioprana.

1.7. VYmpaeieHue  ocyulecTBIAeT  GYHKIMM  MHQOPMHpOBaHHS M
KOHCYJIBTHPOBAHHUsI TPAXKIaH O MOPSIKE MPeaocTaBieHrs MyHHUIMIAIBHON yCIyTH,
npueMa OT 3asBUTeNledl JOKyMEHTOB, HEOOXOAMMBIX [UIs TIOTy4YeHMs YCIIYTH,
IepBUYHON MX 00pabOTKH, KOHTPOJSA 3a CPOKAMH IPOXOXKICHHUS JOKYMEHTOB, a
Tak)ke  BBIJAYM  3asgBUTEISIM  JOKyMEHTa [0  MTOraM  IpeIoCTaBlIeHUs
MyHUALUIIAIBHON YCIYTH.

1.8. OcHOBHBIMH TPeOOBaHUSIMU K UHOOPMHUPOBAHUIO 3aMHTEPECOBAHHbIX JIH 1L
SIBIISIFOTCSL:

1) JOCTOBEPHOCTH TPeaOCTaBIsIEMON HHOOPMALIUH;

2) 4eTKOCTh B U3JIOXKEHUU UH(OPMAIUH;

3) nonHOTa HH(POPMHUPOBAHHUS;

4) HarnAgHOCTH (hOPM MPEIOCTaBICHUS HHPOPMALIUH;

5) yno6CcTBO U JOCTYTIHOCTB NOTy4YeHHs HHOPMAaIIUH;

6) omepaTUBHOCTH IpeI0CTaBIeHHUs HHOOPMAIIUH.

1.9. Ha wuHpOpMaUMOHHBIX cTeHJaX AJIMHUHHCTpAllMM, a TakXke Ha
obHULMaATBPHOM CcaliTe OpraHoB MECTHOIO CaMOYINpaBjeHUs MyHHUILUIAIBHOIO
o6pa3zoBaHus AGUHCKHUM pailoH pa3MelIlaeTcs cieayrouas HH(GpOopMaLusi:

1) o mopsike mpexocTaBiIeHnss MyHUIMITATBHON YCIIyTH;

2) dopma 3asiBIIEHUS O IPEeAOCTaBIeHUH MyHUIMIIATBHOR YCIyTH;

3) mepedeHb JIOKYMEHTOB, HEOOXOMMMSBIX sl MOJdydeHHs MyHHIHUNATLHOMH
YCITyTH;

4) pexuM paboThl YIIpaBieHHs, a TaK)Ke OpraHoB ¥ OpraHu3aLuii, odpalieHue
B KOTOpBIe HEOOXOAUMO ISl IIPEAOCTaBIeH)s MyHUIMIIATIBHOM YCITyTH;

5) agpeca MHBIX OPTaHOB, y4acTBYIOIIMX B IPeIOCTaBIeHHH MyHUIHUIATbHO



CITyTH;
o 6) axmpec OQUIMAIBHOTO caiffTa OpraHoB MECTHOTO CaMOYIpaBJIeHUA
MyHMIMIIATFHOTO 00pa3oBaHus AOUMHCKHH paiioH, a TAK)Ke OPraHoB U OpraHu3alui,
oGpaleHue B KOTOpble HEOOXOAUMO [Isl IPEI0CTABIICHIA MyHHLHTATEHOR YCITyTH:

7) HOMepa Tene(OHOB M ajpeca 3JIEeKTPOHHOM MOYTHI YIPaBICHHUS, a TAKKE
OpraHOB U OpraHH3alui, obpariieHre B KOTOpbIE HEOOXOIUMO IS MPEAOCTABICHIA
MyHUIMIATEHOM YCITYTH.

1.10. Mecra mis MHGOPMHUPOBaHHMs, MPEIHA3HAUCHHBIC JUIA 03HaKOMJIEHHS
zasgBUTeNel ¢ HH(GOPMaIllMOHHBIMU MaTepUaIaMu, 000pyAyHOTCS:

1) uH(pOPMALMOHHBIMH CTEH/IAMH;

2) CTYJBSAMH U CTOJIAMH JUIS ohopMIIeHNs TOKYMEHTOB.

1.11. KoHCy/nbTallMK IPeIOCTABIAIOTCS OTBETCTBCHHBIMU CIIelIMaIuCTaMu [pH
IMYHOM YUIH TMCHMEHHOM OOpAlleHHH 3aWHTEPECOBAHHBIX JIMI, MOCPEACTBOM
YCTHOTO KOHCYJIBTUPOBAHUS, oduIranbHOro  caura, teneOHHOM CBS3M WIIN
3JIEKTPOHHOM ITOYTHI, IOYTOBOH CBA3H.

1.12. KoHCY/IbTallMH IIPEJOCTABISIOTCS MO CIIEYIOIIMM BOIPOCAM.

1) 0 mepeuHe HOKYMEHTOB, IIPEACTABIAEMBIX [JIs MOy CHUA MyHuLMna bHOH
yCILyTH,

2) O BpeMeHH IpHema [IOKYyMEHTOB, HEOOXOIUMBIX JUISl  [OJIyUeHHs
MyHMIIUNIATBHOR YCIIyTH;

3) 0 cpoke TIpefiocTaBlIeH:s MyHUIUIATEHOH yCITyTH.

1.13. KOHCY/IbTUPOBaHHE 3aMHTEPECOBAHHBIX JIMIL O MOPSIAKE MPEA0CTAB/ICHHA
MyHHUIMITIATBHOM yCIIyTH IPOBOJMTCS B pabodee BpeMmsl.

1.14. Bce KOHCYIBTAllUH, @ TAKKe MPEJOCTaBICHHBIE CIEMUATMCTAMU B XO/1¢
KOHCYJIBTAIIUK JOKYMEHTBI IIPEIOCTABIAIOTCS OECIIATHO.

1.15. Cnenuanucr, OCYILECTBIISAIO MM UHIUBULYyaJIbHOE yCTHOE
KOHCYJITHPOBAHHE, JA0JDKEH NPUHATH BCe HEOOXOAMMBIE MEpbI Ul AatiH IMOTHOTO 1
ONepaTHBHOTO OTBETa Ha IOCTaBJIEHHbIE BONPOCKHI, B TOM 4HCIE C IPUBJICICHUEM
IPYTHX CIENUaIACTOB. BpeMs OXKUIaHWs B OYEPed 3aMHTEPECOBAHHOIO JIMIA IIpH
VH/IMBALYaIbHOM YCTHOM KOHCYJITHPOBAHIH HE MOXET IPEBBIIATh 15 MUHYT.

VHAUBHIyalbHOE YCTHOE KOHCYJBTHPOBaHHE KaXIOro 3aWHTEPECOBAHHOIO
JIMIA CTIEIIMATIUCT OCYIIEeCTBIsAEeT He Ooee 15 MUHYT.

1.16. B ciaydae ecmu Juisi IOATOTOBKM OTBeTa TpedyeTcs oonee
[POJIOIKUTENIBHOE BPEMS, CIIEIIUATUCT, OCYILECTBISIOMHEI HHANBAYalbHOE yCTHOS
KOHCY/IBTUPOBAHUE, MOKET IPENJIOKUTh 3aHHTEPECOBAHHBIM JHULAM o0paTUThCs 3a
HeoOX0uMOl HH(MOpMAaIKel B MICEMEHHOM BUJIE, MO0 HA3HAYUTh JPYroe y1ooHoe
JUIS 3aMHTEPECOBAHHBIX JIMI BPEMS ISl yCTHOTO KOHCYJIbTHPOBAaHHS.

1.17. 3BOHKH TpaXIaH NPUHUMAIOTCS B COOTBETCTBHH C rpadukoM padoTh
YpaBleHus, a TaKKe OpPraHoB M OpraHM3aluii, oOpalleHe B KOTOpbIe HE0OXOAMMO
11 TIpefocTaBieHus] MyHUIMIIATBHON yCITyTH.

1.18. TIpu orBetax Ha Tene(OHHbIe 3BOHKH CIEIMAIHUCT, OCYILLECTBISIOLIMI
uHGOPMHPOBAHUE W KOHCYJIHTUPOBAHUE, CHSB TPYOKy, NOJIKEH Ha3BaTh bamMuInIo,
MMsi, OTYECTBO, 3aHMMaeMylo JO/DKHOCTh U HAaNMEHOBAaHHWE YIPSIKIACHHA. Bo Bpews
pasroBopa HeOOXOAMMO MPOM3HOCUTR CJIOBA HETKO, n3berath «rapajulelibHbIX
pasTOBOPOB» C OKPYXKAIOIIMMH JIFOABMA W HE MpepbIBaTh pasrobBop MO MpHHMHe
TMOCTYIUIEHHsI 3BOHKA Ha JIPYroi anmnapar.
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Bpewmst pa3roBopa He T0JKHO ITPEBBIIIATH 15 MUHYT.

1.19. Tlpu  HEeBO3MOXKHOCTH  CICLMaINMCTa,  MPUHABLIEIO  3BOHOK,
cAMOCTOSITEIBHO OTBETHTH Ha [IOCTABIEHHbIE BOIIPOCH], TEIE(POHHBIH 3BOHOK N0JIKEH
GBITH TIepeaipecoBaH (IepeBeIeH) Ha APYroro CrenraIucTa Mtk JKe oOpaTHuBIIEMYCS
rpakJIaHUHy HOIDKEH OBITh COOOIICH TeneOHHBI HOMEp, II0 KOTOPOMY MOXKHO
MOJTYIHTh HEOOXOAUMYIO HH(OPMALIHIO.

1.20. B cioyuae moCTyIIeHHs OT TpaxJaHHHA 3ampoca Ha IMOJIydcHME
THCHMEHHONW KOHCYIBTAIlUK CIIELUATUCT 00sf3aH OTBETUTh Ha HEro B TCHCHMC 10
IHelU co JHS MOCTYIUIEHHS 3arpoca.

1.21. OTBeTHI Ha MUCHMEHHBIE 00PAIEHNs HAPABJISIOTCS B MMCBMEHHOM BHJIC
1 TTOTDKHBI COZEPIKATh: OTBETHI HA [IOCTABICHHBIE BOIPOCHI, (paMHIIUIO, HHULIMAIb! 1
HoMep TenedoHa ucromHUTeNns. OTBET IOAMHMCHIBAETCS AODKHOCTHRIMU JIMHAMHU
AJIMUHHUCTpALUH.

2. CTAHJIAPT NPEJOCTABJIEHUSA MYHULUIIAJIBHON YCJIYIH
HaumeHoBanue MyHHIHIAJbHOH yCJIYTH

2.1 HepeBon JKWJIOTO TIOMENIEHUSI B HEXHJIOe IOMENLICHHE WJIA HEXHIIOro
[IOMEIIEHUS B XXUJIO€ ITOMEIICHHE.

HaunMeHOBaHHE OpraHa, npeioctapisiiomero MyHHIHNIAABHYIO YCayTry

2.2. MyHMUMIaIbHas yClIyra npeJocTapseTcss AIMUHUCTpALKEH ¢ yqacTHEM
MOILI.
2.3. @OyHKIMH 10 [pPeJOCTaBICHUMIO MyHUIMIAIBHOH  yCcIyrn B
AJIMUHHCTpAIMK OCYIIECTBIISAIOTCS Yepe3 Y IpaBlieHue.

2.4. 3agBurens (IIpeICTaBUTENb 3asBUTENs) HE3ABUCHMO OT €ro mecia
)KATEIbCTBA MJIM MeCTa NpeObIBaHMs MMeeT IIPaBo Ha oOpallleHHe B JIHOOOM M0 ero
BeIOOpY M®I] B mpenenax tepputopuu KpacHomapckoro xpas IS pe1oCTaBIeHNs
eMy MyHUIIUIIATBHON YCIIyTH 110 9KCTEPPUTOPHATBHOMY IIPUHIUITY.

2.5. IlpemocraBnenue  MyHununaasHod  ycaoyru B MOI[  no
5KCTEPPUTOPHAIFHOMY HPHHIMITY OCYLIECTBJISETCS HAa OCHOBAHMU COIVIALICHHMA O
B3aUMOJEHCTBUH, 3aKTI0ueHHOM Me)xy M®L] 1 A tMuHKUCTpalen.

OnucaHue pe3yJibTaTa MPeI0CTaBJeHUS] MyHHIHNAJbHOH yCayru
2.6. Pesynprarom mpenocTaBieHHs MyHULUNATBHON YCIyru sBISCTCH

yBeJIOMIIeHUe O TepeBoje (0TKase B MepeBOjie) JKUIOTO (HEKUIIOro) MOMELIeHUs B
Hexunoe (JKUI0e) TOMELIEHHUE.

2.7. PesynpraThl  OpefocTaBleHHs  MyHUIMIANBHOW  YCIyIH 110
SKCTEPPUTOPHAIBHOMY MPHMHLMILY B BHJE 3JIEKTPOHHBIX [NOKYMEHTOB M (MJIH)
3JIEKTPOHHBIX o0pa3oB JIOKyMEHTOB 3aBEPSAIOTCS YIIOJITHOMOYEHHBIMHU

IOOJIDKHOCTHBIMH  JIMIIaMU AI[MI/IHI/ICTpaHI/II/I YIOOJIHOMOYEHHBIMH Ha TIPUHATHEC
peuICHNA O MPEAOCTAaBICHUH MyHHHHHaﬂBHOﬁ YCIyTH.
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Jlnsa ToNydeHMsl pesylibTara IIpelOCTaBICHHA MyHHIUIIAIBHON YCIyTH Ha
OyMa)XHOM HOCHTelle 3asBHTENb HMMEET IpPaBo 0OpaTUTBCSI HENOCPEJCTBEHHO B
AJIMHUHHUCTPALHIO.

Cpok npeaocTaBjieHHs MyHHUHMIAJbHOM YCJIyTH, B TOM YHCIIE € yHETOM
HEe06X0IHMOCTH 0GpalleHHsl B OPraHU3alHH, y4aCTBYIOLIHE B IPE10CTABICHIH
MYHHUHOAJIbHOH yCJIyrH, CPOK NPHOCTAHOBJICHHS npeaocTaBJieHUs!
MYHHIHNAJIbHOH yCJIyrd B c/1yyae, eCIH BO3MOKHOCTD NpHOCTAHOBJIEHHS
npeaycMOTPeHa 3aKOHOAATe/IbCTBOM Poccuiickoii ®egepanuu, CPOK BbIAAYH
(HanpaBJieHus1) JOKYMEHTOB, SIBJISIOIUHXCS pe3yIbTaTOM npeaocTaBJIeHUs
MyHHIHIAABHOA YCJIYTH

2.8. MakcumanbHBIH CpPOK IMPeIOCTaBICHUS MyHUALIUNAIBHOW — yCIIyTH
coctaBnsier 45 (copok TIATB) OHEW €O JHA TPEACTABICHHSA B YmpasneHue
JIOKyMEHTOB, 00S3aHHOCTb 110 MPEJICTABICHNIO KOTOPhIX B COOTBETCTBUH C CTaTheM
23 JKumnHoro konekca Poccuiickoit denepamuu (nanee — KK P®) BO3i10K€HaA Ha
3asiBUTENIs. B cllydae Mpe/icTaBlIeHHs 3aBUTEIeM JOKYMEHTOB, yKa3aHHBIX B HaCTH 2
crathu 23 KK P®, yepes M®L cpok NpUHATHS PELICHUs O MEPEBOLE Wl 00 oTkase
B TIepeBOJie [TOMEIleH s UCUUCITASTCA CO IHS Mepeladn M®I] Takux JOKYMEHTOB B
YmpaBiieHHE.

2.9. Cpok BBIJau¥ IOKYMEHTOB, SBJISIOIIMXCS PE3yJbTaTOM MpPELOCTaBICHIA
MyHHLMNATEHON YCIyTH, COCTABIseT 3 (TPH) paGouuit AHs.

Cpok  TpPHUOCTAHOBJIEHWS  IPEJOCTABIIECHUS MyHUIUIAIBHOR  YCIIYTH
3aKOHOJATEILCTBOM HE IIPELYCMOTPEH.

HopmaTuBHbBIE IPABOBbIE AKThI, Pery/IHpYIOLIHe NPeA0CTaB/ICHHE
MYHHIHIAJIbHOH YCIYTH

2.10. IlepeyeHb HOpPMAaTHUBHBIX  IPABOBBIX  aKTOB,  PEryJIHUPYIOLIMX
npefocTaBieHne MyHHUIMIIATBHONW YCIYTH PAcCIOJIOXKeH Ha opUIMaIBHOM cauTe
OpraHoB MECTHOTO CaMOYIIpaBJIeHHsS MYHHMIHIIAIBHOTO obpa3oBaHUsl AOUHCKHI
paiion B cetu MHTepHeT, [loprane, peruoHaIbHOM [Topraie.

VcuepnbiBalomuii nepedeHb JOKyMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH PABOBBIMH aKTaMH Uil IPE10CTaB/ICHHUS MyHHUHNIAJILHOH
YCJYIH U yCJIyT, KOTOpbIe SIBJISIOTCS He0OX0IMMbIMH U 00513aTeJIbHBIMH /151
npegocTapienust MyHHIHNAILHOH YCJIyTH, NOAJIE/KAIUX MPEICTABICHUIO
3asiBHTEJIeM, CIIOCOOBI HX MOJIyYeHHs 3asiBUTe/IeM, B TOM YHCJIe B 3JIEKTPOHHOM
dopme, MOPSIIOK HUX NPeIOCTABICHHS

2.11. Jlns moiydeHuss MyHMIMIAIbHOM YCIYTH, 3asBUTEIb MpelCTaBIACT
CIIEAYIOIUE JOKYMEHTBI:

1) s3asgBreHHe B COOTBETCTBUM C TIPUIIOKCHUEM 1 K HacToALIEMY
AIMUHHCTPATUBHOMY PETJIaMEHTY,

2) KOmus JOKYMEHTa, MOJATBEP)KAAIOIIEro JUIHOCTD 3aABUTE/I bu3uIecKoro
JIMIIA WK ero MpeACTaBUTeI,;
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3) KomHUs JOKYMEHTa, MOATBEPKAAIOWIETO IOJHOMOYHMS MpPEeACTaBHTC I
3agBUTEJISI, €CIIU C 3asABJIeHHeM 00palllaeTcs IpeICTaBUTeNb 3asBUTEIS;

4) IpaBOYCTAHABIMBAIOIIME JOKYMEHTBl Ha IIEPEBOAMMOC TMOMEHICHHE
(TIOUTMHHUKA WM 3aCBUIETEBCTBOBAHHBIE B HOTAPHAIBHOM IOPAIKE KOTIMH), B
cllydae ecliM [PaBo Ha IepeBOAMMOe MOMEIIeHUe HE 3aperiCTPUPOBAHO B Enunom
roCyIapCTBEHHOM PeecTpe HeIBHKUMOCTH (Jajlee IO TEKCTY — EI'PH);

5) mporokon obmiero  coOpaHHs COOCTBEHHHKOB  TIOMEIUEHHH B
MHOTOKBAPTUPHOM JIOME, COJEpXKallliii pelleHue 00 MX COrjackd Ha INepeBoil
JKUJIOTO ITIOMEIIEHUS] B HEXKUJIOE TIOMEIICHHE,

6) cormacue KaKIOro COOCTBEHHHMKA BCEX MOMEIIEHHH, MPUMBIKAOIINX K
[epeBOIMMOMY IIOMEIIEHHIO, Ha [epeBOJ JKMIIOro IOMEMICHHS B HEKUIOC
IIOMETLEHHUE;

7) TONTOTOBJEHHBIH W O(OPMIEHHBIH B YCTAHOBJIEHHOM TMOPALKE MPOCKT
nepeycTpoiicTBa ¥ (HJIM) MEpPEriaHUpPOBKH MEPEBOIUMOrO MOMEIICHUA (B ciyuac,
ecM TIepeyCTpOiiCTBO M (WiM) IeperiaHMpoBKa TPeOyroTCs it obecrieyeHus
HCIIONIb30BAHMS TAKOTO TIOMEIIEHUS B KQUeCTBE KUIIOTO MK HEeXKUIIOTO MOMEIICHHS ).

2.12. 3agBjeHHWe 3aroJIHAETCS IPpU IIOMOILIM TEXHUYECKUX CPEeACTB HJIH
COBCTBEHHOPYYHO pa30opumMBO (MEYaTHHIMH OyKBaMH) HEPHUIIAMH HEPHOIO HIlH
CHHETO IIBeTa.

2.13. ®opMy 3asBIEHHS MOXHO IOJIyIUTh HEMOCPEJICTBEHHO B YIIpaBlIeHHH,
M®I], Ha oGUIWAIFHOM CaliTé OpPraHOB  MECTHOr0  CaMOYIpaBJCHHA
MyHUIIUNATFHOrO 00pa3oBaHus AOWHCKMA paliOH, a TaKKe Ha [loprane #
peruoHanbHOM [lopraie.

2.14. 3asgBuTenp HMEET MPaBO MNPEICTABUTH 3asBJICHHE C IPUIOKEHHEM
JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.11 Hacrosmero AIMUHUCTPATHBHOIO
periaMeHTa B [HMCbMeHHOM ¢dopme IO TModYTe, JUYHO WIM Yepe3 CBOUX
pejcTaBUTeNIel, a TakKe B OJIeKTpoHHOH (opme ¢ momormsio Iloprana HiH
pernoHangbHOro Iloprana.

HcyepnbIBalOMii epeyeHb JOKYMEHTOB, He00X0JHMbIX B COOTBETCTBHH €
HOPMATHBHBIMH IPABOBBIMH aKTAMH /Il IpeocTaBjJeHust MyHHUHNAIBHOMH
yeJyrd, KOTOpble HaX0ASTCsl B PACHOPSIZKEHHH FOCY1apCTBEeHHbIX OPraHoB,
OpPraHoB MECTHOI0 CaMOYINPABJIEHHsl H HHBIX OPraHOB, Y4aCTBYIOLIHX B
npexocraBjieHdd MyHHIUNAJbHBIX YCJIYT, H KOTOPbIe 3asiBHTE/Ib BIpaBe
NpeACTABUTD, 2 TAKIKE CIIOCOObI HX NOJTyYeHHsI 3asiBUTE/ISIMH, B TOM YHC/1€ B
3J1eKTPOHHOI (popMe, MOPSAIOK HX MPEIOCTABJIEHHS

2.15. JIoKyMeHTbI, HeOOXOAMMBEIE B COOTBETCTBHM C HOPMAaTHMBHBIMH
MPaBOBBIMH aKTaMM UL TpeaocTaBleHHMs MyHHIMIIATBHON YCIyrd, KOTOpPbIE
HAXOMATCS B pACHOPSIKEHHH TOCYIApCTBEHHBIX OpraHoOB, OPraHOB MECTHOI'O
caMOyIpaBlieHWs: ¥  HHBIX  OpPraHoB, Y4YacTBYIOIUUX B MPEAOCTaBIICHHI
MyHULMIIATBHOM ~ yCIyTH, W  KOTOpble  3asBHTEIb  BIPaBe  MPEACTaBUTH
CaMOCTOSITEIBHO:

1) mpaBoycTaHaBIMBAIOUIME [OKYMEHTBI Ha MEPEeBOAMMOE  [OMELICHHMC
(MOJIMHHWKY WM 3aCBHUJIETEIbCTBOBAHHBIC B HOTAPHAJIbHOM TOPSAKE KOIIMH ), €CJIU
IpaBo Ha [ePeBOMMOE IIOMEIIEHIEe He 3apeTHCTPUPOBAHO B EI'PII;
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2) ITaH TIepeBOAUMOTO TIOMEIIEHHS ¢ ero TeXHUIECKUM OIHCaHneM (B cityuae,
eclIi IepeBOAMMOe ITIOMEIIEHHE SIBIISIETCS JKHIIBIM, TeXHUYECKHUH MacropT Takoro
[IOMEILEHNUS);

3) IO3TaXHBIN ILIAH I0Ma, B KOTOPOM HAaXOJHUTCS MEPEBOAUMOE TIOMEIICHHC.

HermpeicTaBieHre 3asBUTeNeM [IOKYMEHTOB, TEPEYUCIICHHBIX B IMyHKTE 2.15
HACTOSILIEro AJIMHUHUCTPATMBHOTO PETJIAMEHTa, He SBIISETCS OCHOBAHUEM JUIA OTKA3d
B TIpeocTaBlIeHUH MyHHLMITAIBHOH YCIIYTH.

Vka3aHue Ha 3anpeT TpedoBaTh OT 3asiBHTEJIsA

2.16. Oprassl, npepocTapisiomue MyHUIUNANbHBIE YCIyTd, HE BIPABe
TpeGoBaTh OT 3asABUTEIL:

1) mpemocTaBleHHS JOKYMEHTOB W WH(QOpPMAlMK WM  OCYIIECTBICHMA
NefcTBUi, IpeJCTAaBIeHHe WIH OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMU aKTaMH, PETyTHPYIOIIUMU OTHOIICHHS, BOSHUKAIOIINE B
CBSI3U C TIpelocTaBiieHHeM MyHUIMITATbHON yCITyTH;

2) TpencTaBieHMs ~JOKYMEHTOB W MHQOpMauud, B TOM  HHCIC
MOATBEpKJAIONIMX ~ BHECEHHME  3asBUTENeM  IUIaTel  3a  MPEOCTaB/CHMC
MyHHIUNATBHBIX ~ YCIYT, KOTOpbIE HAaxOIATCA B  PACIOPSHKCHHM  OpraHoB,
IPENOCTABISIONMX ~ [OCYIapCTBEHHBIE  YCIYTH, OPraHoB, —MPENOCTABJIAIOIMX
MyHHUIUANbHBIE YCITYTH, HHBIX TIOCYIapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOyTIpaBjieHds 1HOO TIOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam HJH
OpraHaM  MECTHOTO  CaMOYNpaBI€HMs  OpraHW3aluH, — y4acTBYIOLIMX B
IPeIOCTABIEHUH PELyCMOTPEHHBIX 4acThio 1 crartbi 1 @DenepanbHOro 3aKoHa ot
27 uronst 2010 r. Ne 210-P3 «O6 opraHu3alvy NpeJOCTaBICHUs TOCY AapCTBEHHBIX U
MYHHIMTIATEHBIX ycuyr» (mamee — @enepanbHbli  3akoH  Ne 210-®3), B
COOTBETCTBHM C HOpPMATHMBHBIMH IpaBOBBIMH akTamu Poccuiickonn ®eneparni,
HOpDMATHBHBIMM ~ IIPaBOBBIMU  aKkTaMH CyOmekToB Poccuiickoit  Denepanui,
MyHHUIMIIATbHBIME [IPABOBBIMU aKTaMH, 3a HCKITFOUYCHUEM IOKYMEHTOB, BKIIOYEHHbIX
B OIpejeNeHHbI yacTeio 6 ctaThu 7 ®enepanbHoro 3akoHa Ne 210-@3 mepedctib
JIOKyMEHTOB. ~ 3asBUTENb BIOpaBe IPEACTaBUTh yKa3aHHbIE  JOKYMEHThI 1
MH(QOPMALIMIO B OPraHbl, IPEIOCTABIAIOLINE TOCYAAPCTBEHHbIE YCIyIH, W OpraHbl,
TpeocTaBiIsione MyHHLIHIIaNIbHBIE yCIYTH, [0 COOCTBEHHON HHUIMATHBE;

3) ocyIlecTBIeHHS NEHCTBHM, B TOM YHCIIe COITacOBaHUM, HEOOXOANMBIX IS
monydeHus MyHHIMIATBHBIX YCIYyr M CBA3aHHBIX C OOpallleHHeM B  HHbIC
rocyJapcTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOyNpaBlIeHHs, OpraHu3aluu, 3a
WCK/IIOYEHHEM TIOTydeHMsl YCIyr W TONydeHHs JOKYMEHTOB M HMH(OpMaInH,
TIpeIOCTaBIIIEMBIX B pe3yJbTaTe IPEJOCTaBICHHs TaKUX YCJIyT, BKIIOYCHHBIX B
TIepeyHHy, yKa3aHHble B 4acTH | ctathu 9 PenepanbHoro 3akoHa Ne 210-D3;

4) TpeicTaBleHUs [JOKYMEHTOB M MH(MOpMAUMH, OTCYTCTBHE U (WUJH)
HEeI0OCTOBEPHOCTh KOTOPBIX He yKa3blBAIMCh [P II€PBOHAYATIPHOM OTKa3€ B IpHEMC
JOKYMEHTOB, HEOOXOAUMBIX ISl PeIOCTaBeHus: MyHHUIUITAIBHOH yCITyTH, 1160 B
npeocTaBIeHn MyHHUIHUIATBHOH yCITyTH, 33 HCKIIFOYEHHEM CIIEIYIOLIHMX CI1yHach:

a) M3MeHeHMe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AKTOB, KacaroLLMXCH
npefocTaBieHuss MyHHIMNANbHON — YCIyTH, IIOCHE IIEPBOHAYAIIBHOM  110/1a4H
3asBJIEHHS O IIPeIOCTaBIeHUH MyHHUIIUIIAIBHOM! YCIIYTH;
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0) HalH4YHe OLIMOOK B 3asBJICHUH O MIPeIOCTaBICHUH MyHHLIMNIATBHON YCITyTH
¥ JOKYMEHTax, MOJaHHBIX 3asBUTEJEM IOCNe NEepBOHAYATBHOIO OTKasa B IMPHUEME
JIOKyMEHTOB, HEOOXOJUMBIX ISl IPEIOCTaBICHHUS MyHHULIHUIATBHOH yCIyru, 1udo B
TpeaocTaBlIeHn MyHHLUITIATBHON YCIYyrd W HE BKIIOUCHHBIX B IIpeICTaBJIEHHbIH
paHee KOMILIEKT JOKyMEHTOB;

B) HCTEYEHHE CPOKa NEHUCTBHsA [IOKYMEHTOB MIIM H3MCHCHHC uHbOpMaLHi
rocie IepBOHAYAJbHOIO OTKasa B IPHEME JOKYMCHTOB, HEOOXOIUMBIX JIst
npegocTaBieHuss — MyHHIMIAIBHOH  yCIyTH, aubo B TIPENOCTaBJIEHUH
MyHHUIUNATbHOR YCITyTH;

r) BbISBIEHHE JOKYMEHTAJIBHO IOATBEPIKICHHOTO dakta (IPU3HAKOB)
OMIMGOYHOrO WM IPOTUBOMPABHOrO jeifcTBus (Oe3MeHCTBIs) NOIKHOCTHOTO X1
AJIMAHHCTpALIAH, TIpefoCcTaBstomero MyHUIMNAIBHYIO YCIYTY, MyHRUIHTIATEHOTO
ciyxarmero, pabotHuka M®LI, paboTHIKa OpraHU3alNHY, IIPEyCMOTPEHHOM YacThIO
1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-®3, mpu mepBOHaYallbHOM OTKa3e B
rpueMe JOKYMEHTOB, HEOOXOMUMBIX Ul NPEIOCTABICHHU MyHHULIMNIAIBHON YCIIYTH,
160 B MpefoCTaBleHHHd MyHUIMIANBHOW yCIyrd, O 4eéM B IMUCbMEHHOM BHMJE 34
TOJMUCHIO PYKOBOAUTENsS AJIMHUHUCTPALHMH, TpeaocTaBstomero MyHUIHNaIbHYIO
yenyry, pykoBoautesass M@LL npu nmepBOHAYalIbHOM OTKa3e B IMPUEME JOKYMEHTOB,
HEOOXOMUMBIX IS TIpedocTaBIeHNss MyHUIMIANBHOH yCIyrd, TH00 pyKOBOAMTE IS
OpraHW3aINM, MPeLYCMOTpeHHO# dYacThro 1.1 crateu 16 denepanbHOro 3akoHa
Ne 210-®@3, yBemomuisieTcsi 3asBUTENb, & TaKXKe IPUHOCATCA M3BHHEHHUS 34
JI0CTaBJIEHHBIE HEY100CTBa;

5) mpenoctaBieHds Ha OyMaXHOM HOCHTeNe NOKYMEHTOB W HH(pOpMAallH,
3]IEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBbLIM 3aBEPEHBI B COOTBETCTBUH C IIYHKTOM
7.2 yactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyUacs,
ecTd HaHeceHHe OTMETOK Ha TakKhe [OKYMEHTHl JH00 HUX H3bIATHE SBISETCH
HeO0OXOIMMBIM YCIIOBHEM TIPeIOCTaBIeHHs roCyAapCTBEHHON WM MyHHIUIAIbHOM
YCIIyIH, ¥ HHBIX CIIy4aeB, yCTAHOBIEHHBIX (e/lepabHbIMU 3aKOHAMH.

[Tpu mnpenocraBieHMM MyHMLMNATIBHBIX YCIYyTI II0 3KCTEPPUTOPHATIBHOMY
NpUHIWITY AJIMUHUCTpAIMs He BIIpaBe TpeOOBAaTh OT 3asBUTENS (MpeacTaBUTEIs
3asgBuTens) win M®L] pegocTaBieHus JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEJISX, eCIIH
WHOE He IPeayCMOTpeHO (enepaabHbIM 3aKOHOAATEILCTBOM, PETTIAMEHTUPYIOLIHM
peoCTaBIeHHe TOCy IapCTBEHHBIX (MyHHLUIIATIBHEIX) YCIIYT.

HcuepnbiBalomuii nepeyeHb OCHOBAHHH JIsl 0TKA3a B pHeMe TOKYMEHTOB,
He0oOXO0AHMBIX /sl IpefocTaBjIeHusi MyHHUHNAIbHOH YCIYyTH

2.17. 3agBUTENIO OTKA3bIBAETCS B IPHEME JOKYMEHTOB B ClIy4dasX:

1) obpamieHue 3a monydeHHEM MyHMIMIAIBHOW YCIYTH HEHaIIekallero
ML,

2) TeKcT 3asBJIeHKs HalucaH He Pa300puuBO WK (M) UMEeHA U3HUYCCKUX JIHLL
ajpeca UX MecTa J)KUTEIbCTBa HallMCaHbl HE TTOTHOCTBIO;

3) B JOKYMEHTaX HMEIOTCS TOAYMCTKH, TIPUIIMCKH, 3a4€PKHYTBIE CJI0BA 1 HHbIC
He OroBOpEHHbIE UCIIPABICHHUS, JAIOIKe BO3ZMOKHOCTE HEOHO3HAYHOTO TOJIKOBAHHS
TIpe/CTABIEHHBIX [JOKYMEHTOB WM  BBI3BIBAIOIIME COMHEHHA B  3aKOHHOCTH
IIPeIOCTaBIeHHBIX 1OKYMEHTOB;
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4) IOKyMEHTHI COIep)KaT Cephbe3Hble MOBPEKICHHUS, HaIMYME KOTOPBIX HE
[T03BOJISET OJHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE;

5) UCTeK CPOK NEHCTBUS JTOKYMEHTA;

6) 3asgBJ€HHME He COOTBETCTBYeT (OpMe U COIACPKAHMIO, COMIACHO
TIPUIIOKEHHIO K HACTOALIEMY AJIMHHUCTPATUBHOMY PEITIaMEHTY;

7) HecoOIONEHHE YCTAHOBIEHHBIX YCJIOBHM MPU3HAHUS IEHCTBUTENBHOCTH
KBaTMHUIMPOBAHHOM IOANMCHM, B Cilydae IIOfayd 3agBUTEJICM 3ampoca B
3JIEKTPOHHOM BHJIE.

CIlelHaIucT, OTBETCTBEHHBIM 3a TMpHUeM JOKYMEHTOB, OOBSICHSET 3asiBHTEIIO
CollepiKaHWe BBIIBICHHBIX HEJOCTATKOB B IMPEICTABICHHBIX JOKyMEHTaX M
npejularaeT MPUHATH MEPHI 110 UX YCTPAHEHHIO.

Orkaz B TIIpHeMe [JOKYMEHTOB, HEOOXOAMMBIX [UIS IpeloCTaBIEeHHs
MyHHUHUIIANEHOM YCIyTH, HE IMPEIsTCTBYeT IIOBTOPHOMY oOpallleHuo  110cIIe
yCTpaHeHusI IPUYUHBI, TOCITYKUBIIEH OCHOBAaHUEM JJIs OTKa3a.

3ampeleHO OTKa3plBaTh B IIPUEME 3ampoca M MHBIX JIOKYMEHTOB,
HeoOXOAUMBIX [l ITpeaocTaBieHrss MyHHIMIIAIBHON YCIIyTH, B CIy4ae eCIi 3alpoc
M JIOKYMEHTBI, HEOOXOIMMble I IpeaocTaBieHus MyHHUIUMIATBHON YCIYIH,
MOoaHbl B COOTBETCTBHH C HMHpOpMalUed O CPOKax H IOpsAKe MpPeIOoCTaBJICHHUs
MyHULHMNANIBHOM yeiTyrH, omryOiukoBanHoH Ha [Toprane, pernonansHoM [oprare.

HcuepnbiBalOuii nNepeyeHb OCHOBAHMI 11 IPHOCTAHOBJIEHHSI HJIH 0TKa3a B
npexocTaBjJeHUHd MyHHIHNIAABHOH YCIyr

2.18. OcHoBaHHU# [JIs1 MPUOCTAHOBJIEHUS MPeNOCTaBleHUs MyHUUUIIAIBLHOM
yCIIyTH 3aKoHOAaTeascTBOM Pocculickoit denepanuu He IIPeLyCMOTPEHO.

2.19. OcHoBaHUs 41 0OTKa3a B IpedocTaBlIeHu MyHULIUTIIaIbHON YCIyTH:

1) HempencraBieHUs JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.11 Hacrosuiero
AIIMUHUCTPATUBHOI'O PErJIaMEHTA;

2) TOCTYIUIEHUSI B OpraH, OCYIIECTBIISIIOLIMNA NepeBOJ IMOMELIeHUMN, OTBETa
opraHa TroCyIJapcTBeHHOW BIIACTH, OpraHa MeCTHOIO CaMOYIpaBJeHUs JIH0O
MOJABEIOMCTBEHHOM OpraHy TrOCyJapCTBEHHOW BIAaCTU WJIM OpraHy MeCTHOIO
caMOyTpaBJIEHHUS OpraHHU3aLuu Ha M€>KBEIOMCTBEHHBIN 3arnpoc,
CBUIETENbCTBYIOIIEr0 00 OTCYTCTBHM JOKyMeHTa U (wiM) HHGQOpMaLuH,
HEOOXOAMMBIX I MPOBEAEHMS IIepeBOJa IIOMELIEHUsI, €CIU COOTBETCTBYIOIIUMN
TOKyMEHT He OBLT IpeJCTaBieH 3asBUTENIEM 10 COOCTBEHHOH MHuumMartuee. OTKas B
IepeBo/ie MOMEIIEHUs 110 yKa3aHHOMY OCHOBAHHIO JOIIyCKaeTCs B Ciydae, €ciu
opraH, OCYIIECTBJISIOIIMANM IepeBo IOMEIIeHHWH, I0cie MOJIy4YeHnus TaKoro oTBeTa
YBEIOMHJI 3asBUTENSI O IIOJYyYEHUH TAaKOrO0 OTBETA, IPEIIOKUI 3aABUTEIIO
[IPEJCTaBUTh JOKYMEHT H (WiM) HH(OpMaluro, HeoOXOAWMBIE Ul IepeBoja
IIOMEIIEHNS, ¥ HE MOJIYYHJI OT 3asBUTENSI TaKHe TOKYMEHT U (MIH) HH(OOPMAaLUIO B
TeueHHe IITHAALaTH pabouux JHEW cO Hs HallpaBJIEHUs YBEIOMIICHHS,

3) mpencraBieHUs] JOKyMEHTOB B HEHaJIeXKAIllMii OpraH,

4) HecOONIOIEHUS TMPeIyCMOTPEHHBIX cTaThed 22 JKWIHIIHOrO Kojekca
Poccuiickoit @enepaiivu yciioBUi IepeBoa IOMEIICHHUS:

a) HecobmoneHue Tpedosanuit KunumHoro konekca Poccuiickoit @eaepannu
U 3aKOHOJATeNIbCTBA O IPaJlOCTPOUTEIBHON 1€ATEIbHOCTH,;
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6) ecnd JOCTYyIl K IEPeBOAMMOMY  IOMELICHHIO HEBO3MOXeH 0e3
ACIIOB30BAHHS TIOMELIEH i, 06eCTIeYHBAIONMIMX AOCTYII K JKUJIBIM MOMCILIEHUAM, HIH
OTCYTCTBYET TEXHMYECKas BO3MOXKHOCTH 060pyZIOBaTh TAKOH HOCTYI K JTaHHOMY
[IOMEIIIEHHMIO, ECII IEPEBOUMOE IOMEILEHHE ABJIAETCS ACTBIO JKHIIOTO TIOMELLEHUS
/MO0 UCTIONB3yeTCs COOCTBEHHHUKOM IaHHOTO MOMEIIEHHMS Wi HHEIM rpaXkAaHUHOM
B KAYEeCTBE MECTA MTOCTOSHHOTO TIPOKMBAHUS, @ TAKIKE eCJIH NIPaBo cOOCTBEHHOCTH Ha
repeBOIMMOe TIOMeIeHHe 00peMEHEHO paBaMH KaKHX-JTM00 JIUII;

B) eCJTH KBAapTHPa PACIONIOKEHa HE Ha MEePBOM OTaKe YKa3aHHOro JoMa WIIH
BpIlE [IEPBOTO 3TaXa, HO MOMEIIECHHs, DPaclOIOKEHHBIC HEMOCPeICTBEHHO 1101
KBapTHUPOM, IePEeBOUMON B HEIKUJIOE [IOMCIICHHE, HE SIBJISIFOTCS] JKUJIBIMHU;

r) ecod JKWIOe IOMEIEeHHs HAXONUTCS B HAEMHOM JIOMe COLMAIBHOTIO
UCIIOJIb30BaHUS,

1) eclau MEPeBOJUMMOE JKUIIOE MOMEIICHHE OyZeT HCIONb30BAHO B LEJISAX
OCYIIECTBJICHHS PEJUIUO3HON NEATEIBHOCTH;

€) ecM Takoe MOMEIIeHHEe He OTBEHYAET yCTAHOBICHHBIM TpeOOBaHUAM WU
OTCYICTByeT ~BO3MOXKHOCTh ~ OOECIeYMTb — COOTBETCTBHE TAKOro IOMeLIeHUs
YCTAHOBJIEHHBIM ~TPeOOBaHUAM nubo ecau IpaBO COOCTBEHHOCTHM Ha TaKoe
ToMeneHre 0GpeMeHEeHO PaBaMy KaKuX-J100 JIHIL;

5) HecOOTBETCTBHs IPOEKTa mepeycTpoiicTBa M (WIM) TeperiaHnpoBKH
’KIJIOTO ITOMeIleHHs TpeOOBaHUAM 3aKOHOAATENbCTBA.

OTkas B [peIOCTaBleHWd MyHHIMNATPHON YCIyTd HE TpelaTCTByCT
IOBTOPHOMY OOpAIIEHHIO M0CTIe YCTPaHEHHUs MPUIHUHEL IIOCITY )KHMBIIEH OCHOBaHHEM
TS OTKa3a.

3anpemeHo OTKa3blBaTh B IPEIOCTaBICHUH MyHULUNATBHOR YCIyr B
clyuae, €CIOM 3amIpoc M JOKyMEHTBI, HEOOXOmMMble Ul IMPEAOCTaBICHH
MyHHUIUNATBHON YCIyTH, MOJaHbl B COOTBETCTBUH C uHopMaIMen o cpokax H
opsiZKe MpeaocTaBIeHns MyHUIUIIAIBHOU YCIIyTH, ony6nukoBaHHOM Ha Ilopraiie,
peruoHansHOM Ilopraire.

Ilepeyenb yeayr, KOTOpPbIe SIBJISIIOTCS HEOOXOAHMBIMH
H 005132 TeALHBIMHE AJIs TpeaocTaBieHusi MyHHIHNAJIbHON YCIYTH,
B TOM 4YHCJIe CBeJIeHHs 0 JOKyMeHTe (I0KyMeHTaX), Bbl1aBaeMoM
(Bb1AABAEMbIX) OPraHH3alHsIMH, y4aCTBYIOIHMH B NPE10CTAB/ICHHH
MyHHUHIAJABHOR YCJIYTH

2.20. Heobxomumble H obs3arenpHble MyHHIUNANIBHBIE YCIYTH JUId
TpelocTaBIeH s JaHHOH MyHUIUITATBHOH YCIyTH OTCYTCTBYIOT.

Mopsiaok, pa3Mep H OCHOBaHUS B3UMaHUs rocyaapcTBeHHON MOUIHHbI HJIH
MHOI MJIaThl, B3MMAaeMoii 3a npeaocTaBjienne MyHHUMIIAIBHOH yCIyrH

2.21. MyHuunagbHas ~— yciayra — IPEeIOCTaBIIsAeTCA 0e3  B3UMAaHUs
rocy/IapCTBEHHOM MONUTHHBI M1 HHOH TIIATHL.
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IMopsiaoK, pa3Mep H OCHOBAaHHSI B3UMAHHs IJIAThI 32 MPe10CTABJIEHHE YCIYT,
KOTOpbIe SIBJISIOTCS HEOOXOAHMBIMH H 00513aTeIbHBIMH /151 IPe10CTaB/IeH U
MyHHUHMNAJBHON YC/IyTH, BKIKYasi HHPOPMALHIO 0 METOHKe pacyera
pazMepa TaKo# MIAThbI

2.22. MyHULMOAIbHAs. yCIyra NpeaoCcTaBIseTcs 0e3 B3MMaHHMA IUIaThl 3d
TIpefoCTaBJIEHHE YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 00s13aTeIbHBIMU U151
npenocTaBIeHuss MyHUIMIIATBHON yCITyTH.

MakcHMAaabHbIH CPOK OKHAAHHS B 0Yepeld NpPH noJaaye 3anpoca o
npexoctaBienun MyHHUHNIATLHON YCTyTH, YCJIyTH, NPeI0CTaB/IsieMOi
opranm3anueii, yuacTayouleii B nperoctapiennu MyHHUHNAILHOH yCIyTH, H
NpH MOJIyYeHHH pPe3y/ibTaTa NPel0CTaB/IeHHsl TAKHX YCIyr

2.23. MakcumalibHOe BpeMs OJKMIaHHs B O4epe He JOJKHO MPeBbILaTh 15
MUHYT.

CpoK perucTpalHH 3a1poca 3asiBUTeJIs 0 NpefocTaBjeHnH MyHHIHIAILHOH
yCJIyra

2.24. QOOpalieHue 3asBUTENs, MOMIEKUT O00sS3aTeNbHOW PETHCTpaLMN B
TeyeHUe OIHOIro [HS C MOMEHTa IIOCTYIUIEHHs 3asBJI€HHS C IPHUJIOKEHHEM,
MpefoCTaBIeHHOe JIO0BIM U3 CIOCO0O0B, yKa3aHHBIX B IyHKTe 2.14 HacTosIiero
AJIMHUHHCTPATHBHOTO PETrJIaMeHTa, B IIOPSJIKE JEI0INPOU3BO/ICTBA.

2.25. Cpok peructpanuu AIMUHUCTpALUEN 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IpeAocTaBlIeHnss MyHUIIMIIAIBHON YCIIYTH, IIPU MPeI0CTaBIeHUN
MyHHULMTIATBHONR ~ YCIIyTdH B 3JIeKTpoHHOM ¢opme mnocpenctsom Iloprana,
peruonansHOTO [lopTana cocrapiseT oAUH pabounii JeHb.

TpeGoBaHHs K MOMeLEHUSIM, B KOTOPBIX NpeaocTaB/sioTess MyHHUHNIAIbHbIE
YCJIYTH, K 32J1y 0:KUAAHHS, MeCTaM [JIs1 3aII0JIHEHHS 32l POCOB 0
npexocraBjieHHd MyHHIIUNIAJIBbHOMH YeJIyrd, HHPOPMALHOHHBIM CTEHIAM ¢
o0pa3maMu HX 3aM0JIHEHHUs U NepedyHeM JOKYMEHTOB, He00OX0AHMMbIX /115l
npeaocraBjeHds Kaxa0ii MyHHIHIAJBHON YCIyrd, B TOM 4YHCJI€ K
oGecrneyeHHI0 JOCTYMHOCTH AJIsl HHBAJIHJ0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATEeJIbCTBOM Poccuiickoii @esepauuu 0 COUMAJIBLHOM
3allMTe HHBAJIH/I0B

2.26. Hudpopmanus o rpaduke (pexume) paOOThl AIMUHHCTPALMN
pasMelniaeTcss IPH BXOAE B 37aHHE, B KOTOPOM OHO OCYIIECTBISET CBOIO
JeSITEIbHOCTD, Ha BUIHOM MECTE.

31aHue, B KOTOPOM NpeaocTaBiseTcss MyHUIMIATbHAs yCIyra, 10/UKHO ObiTh
000py10BaHO BXOIOM /Il CBOOOJHOTO JOCTYIIA 3asiBUTEIeH B IOMELICHHUE.

Bxox B 37aHHe IOMKEH OBITh 00OpyDoBaH HHGOPMALMOHHOW TaOJIH4KOH
(BeIBecKOM), comepkamieit ~ wmHbopMamuio 00  YNOJHOMOHYEHHOM  Oprahe,
OCYIIIECTBISIONIEM TIpefocTaBleHre MyHUIIUNAIbHO! yCIIyry, a TakKe 000pyioBail
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yIOOHOM JlecTHULEW C TOpPYYHAMHM, NaHIycaMd Uil OeCHpernsiTCTBEHHOIO
TepeIBU)KEeHUs IpaXKIaH.

2.27. MecTa mnpenocTaBleHds MyHHIMNAIBHOM YCIyru o00O0pyaylTes c
y4eToM TpeGOBaHUM TOCTYITHOCTHU JJIs MHBAIKMIOB B COOTBETCTBUH C JCHCTBYIOIIMM
3aKOHOJATeIbCTBOM Poccuiickoit denepallid 0 COLMAIBHOM 3alllMTe WHBAJIUIOB, B
TOM YHCJIe 00eCIIeUUBAOTCS:

1) ycnoBus st GeCHpEITCTBEHHOTO HOCTyNa K OOBEKTY, B KOTOPOM
OpraHM30BaHO MPEJIOCTaBIEHHE YCIyT ¥ K MECTaM OTABIXa;

2) BO3MOKHOCTB CaMOCTOSITEIBHOTO ITepeIBIKEHHS 10 TEPPUTOPHH 00BeKTa,
B KOTOPOM OPTraHM30BaHO MPEIOCTaBIeHHe YCIIyT, BXOAa B TaKOH 0OBEKT U BbIXO/A
W3 HEro, IOCaIKh B TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HEro, B TOM 4YHCIIE C
HCIIOJB30BaHUEM Kpecila-KOJIICKH,

3) CONpOBOKIEHHE WHBAIMIOB, MMEIOIIMX CTOMKHE pacCTpoHcTBa (yHKLMH
3peHHs] B CAaMOCTOSTENBHOTO MEPEABIKEHN)S, U OKa3aHHE UM TIOMOIIM Ha 00BbeKTE, B
KOTOPOM OpPraHH30BaHO IPEAOCTaBIEHUE YCIIYT,

4) Hajnexallee pasMelleHHe OOOpYIOBaHUS M HOCHTeNeH HH(pOpMALKH,
HEOOXOMUMBIX Ul oOOecIlieueHHs OeCHpensTCTBEHHOI0 JOCTyIlla HWHBAIUIOB K
00BEKTYy W  TMpEeIOCTaBIseMBIM yCIyraM ¢  y4eTOM  OrpaHH4YeHHH KX
YKU3HEIeS TeJIbHOCTH;

5) myOnupoBaHHe HEOOXOOUMOM M HHBAIMIOB 3BYKOBOH H 3pUTE/IbHOH
uHGOpMALlMK, a TaKXKe HaIIMHUCeidl, 3HAKOB M MHOW TEKCTOBOW M rpadUueCKOii
uH(GOpPMAIMK 3HAKaMH, BBIIOJHEHHBIMH pellbe(pHO-TOUEUHBIM MpPUPTOM bpaiiis.
JOIYCK CypIOIepeBOIINKA U TU(IOCYpIOTIepEeBOAUUKA;

6) momycKk Ha OOBEKT, Ha KOTOPOM OpPraHM30BaHO IIPEIOCTaBICHHUE YCIYT,
cOo0aKu-IIPOBOAHUKA IIPU HAJUYUU JOKYMEHTA, MOATBEPKIAAIOIIEr0 €€ CIeLHalbHOoC
o0ydyeHMe U BBIJABAa€MOIO0 B IIOpPSAIKE, YCTAaHOBIEHHOM 3aKOHOJATE/IbCTBOM
Poccutickoir @enepanuu;

7) oka3aHue paOOTHHKAMH AIMUHHCTPAIUH, IPEIOCTABIISIOIEH YCIYrH
HaceJIeHWIo, IIOMOIIM HHBAJIXAAAM B INPEOJOJICHUM OapbepoB, MeEIIAIOLIMX
HOJIyYEHHUIO UMHU YCIIYT.

2.28. IlomemieHusi, B KOTOPBIX IpenocTaBisercss MyHUUHMNATbHAS YCIyra,
JOJDKHBI COOTBETCTBOBAaTh CAaHUTAPHO-TMTMEHUYECKUM IIpaBHJIaM W HOPMATHBAM,
npaBUjIaM  IoKapHOM  Oe3omacHocTH, Oe3omacHocTw  Tpynaa. [lomelieHus
0o0OpyAyIOTCsl CHCTeMaMU KOHAMLIMOHUPOBAHUS (OXJI&KIOEHUS M HarpeBaHus) W
BEHTWIMPOBAaHUS  BO3[yXa, CpEIACTBAMU  OIOBEIEHHUS O  BO3HHUKHOBEHHUH
Yype3BblYaiHOM cuTyaluud. Ha BHIHOM MecTe pacmoJiararoTcsi CXeMbl pa3MellleHHUs
CpPEICTB IIOXKApOTYyLIeHUss U IIyTed osBakKyauuu Jnoged. IIpemycmarpuBaercs
o0opyIOBaHHE TOCTYITHOTO MeCTa OOIIECTBEHHOTO TOJb30BaHus (TyaseT).

[IpueM HOOKYMEHTOB B AJIMUHHUCTPAIlMM OCYILECTBISETCS B CIELHalIbHO
000pyJOBaHHBIX NTOMEIIEHUSX WK OTBEAECHHBIX JJIsl 3TOr0 KaOuHeTax.

[TomemeHusi, NpeaHa3HAYeHHble AN MpUeMa 3asiBUTeNlel, 000pyIdyroTcs
MHOOPMAIIMOHHBIMUA CTEHIAaMH, COACPIKAIUMU CBEACHHS, YKa3aHHbIE B IOJIIYHKTE
1.9. HacTosIIero aAMUHUCTPATUBHOTO PErJIAMEHTA.

HMHbopMalnrOHHBIe CTEHABl pa3MellaloTCs Ha BUJHOM, JOCTYITHOM MeCTE.

2.29. Odopmienre HHOOPMAIIMOHHBIX JTUCTOB OCYILECTBISETCS yIOOHBIM JUIs
yrerust mpudrom — TimesNewRoman, ¢popmar mmucra A-4; TEKCT — MPOIMHUCHBIC
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6ykBBI, pasMepoM wipudra Ne 16 — oOBIYHBIN, HAUMEHOBaHHME — 3arjlaBHble OYKBBI,
pasmepoM wpudra Ne 16 — sxupHbId, moas — 1 cM BKpyroByto. TekcTsl MaTepuasion
JOJKHBI OBITH HAIleyaTaHbl 0Oe3 WCIpaBjeHui, HauOoiee BaKHas MHQPOpMaLMs
BBIIENAeTCS JKUPHBIM mpudToM. [Ipu odopmieHnr HHPOPMAMOHHBIX MaTepHasIOB
B BHAe 0Opa3loB 3asBIeHMI Ha MolydeHHe MyHHLMIAIBHOH yCiyrd, oOpasuoB
3asIBJICHUH, IepeyHeii JOKyMeHTOB TpeOoBaHus K pasMepy wpudTa u popmaty J11cTa
MOTYT OBITh CHUXKEHBI.

2.30. IlomemieHus [y TpuHeMa 3asBUTENENd JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM Il TPaXAaH YCIOBHSM M ONTHMAJbHBIM YCIOBHSM padoThl
JOTDKHOCTHBIX JIMI] AZIMUHUCTPAIIAH U TOJDKHBI 00eCIeYnBaTh:

1) koMmdopTHOe pacIOJOXKEeHHe 3asBUTENs M JIODKHOCTHOrO  JIMIA
YIIOJJHOMOYEHHOI'O OpraHa;

2) BO3MOXHOCTH U yHOOCTBO O(OPMIEHHUS 3asBUTEIEM IHCBMEHHOIO
oOparlieHus;

3) TeneOHHYIO CBS3b;

4) BO3MOYKHOCTb KOIIUPOBAHUS TOKYMEHTOB;

5) mocTym K  HOPMATUMBHBIM  IIPaBOBBIM  aKTaM,  PEryJIHUPYIOLINM
npenocraBieHue MyHUIIMNIATbHOM YCIIYTH,

6) HaJMYHe THUCHMEHHBIX MPUHA/IeKHOCTe!H U Oymaru gopmara A4,

2.31. Jlns oXugaHus 3asBHTEIIMH TpUeMa, 3alOJIHEHUs] HEOOXOIMMBIX /LIS
noaydeHuss ~ MyHULMIATBHOM  yCIYyrd  JOKYMEHTOB  OTBOJATCS — MeCTa,
000pyZI0BaHHBIE CTYJIBSIMH, CTOJIAMH (CTOMKaMH) AT BO3MOXHOCTH O(OPMIEHHUS
JOKYMEHTOB, 00ecledynBarOTCs pydykaMu, OjaHKaMu JOKyMeHTOB. KosinvecTBo mect
OXKHUJaHUS OmpenessieTcss UCXOoAs U3 (aKTUYeCKOM Harpy3KM M BO3MOXKHOCTH MX
pa3MelleHNs B [IOMEICHUHU.

IIpueM 3asBUTENed TMpU NOpelOoCTaBIeHWH MYHHUIMNAIBHOH  YCIIyru
OCYILECTBIISIETCS COINIaCHO rpaduKy (pexumy) paboTsl AIMUHUCTPALIMH: €XKeTHEBHO
(c moHeneNbHUKA IO IISATHUILY), KPOME BBIXOJIHBIX U MPA3IHUYHBIX IHEH, B TeYEHUE
pabouero BpeMeHH.

2.32. Paboyee MecTO IODKHOCTHOTO JIMIla AIMUHUCTPAIIUH, OTBETCTBEHHOIO
3a npenocraBleHHe MyHUIMIAIBHOW YCIYyT'H, JOJDKHO OBITh 000pyA0BaHO
IEPCOHAIBHBIM  KOMIIBIOTEPOM € JOCTYIOM K HH(MOPMAIMOHHBIM pecypcam
AJIMUHUCTpALUH.

Kabunetsl mpuema mnonmydareneit MyHUIMNAIbHBIX YCIYr AOJKHBI OblTh
OCHAIleHbl WH(OPMAI[MOHHBIMH TaOiW4KaMu (BBIBECKAMH) C YyKa3aHHEM HOMepa
KaOuHera.

CrenumanucTsl, OCYLIECTBIAIOLIME IMpUeM Iosydareiaeii MyHUIUIATIbHBIX
ycIayr,  oOecrneduBalOTCs  JIMYHBIMH ~ HArpyOHBIMH  HAECHTH(QHUKALIMOHHbIMH
KapTo4ykaMmHu (03i1KkamMu) U (WM ) HACTOJIBHBIMU Ta0THYKAMH.

Iloka3aTe/iu DOCTYNMHOCTH U KayecTBa MyHHUMNIAJBHONH yCJAYIH

2.33. IlokazatensiMM [OOCTYNHOCTH M KadyecTBa MyHULMNAIBHOW YCIIyIu
SIBIISIFOTCSL:

1) BO3MOXHOCTH TOJNIy4aTh MYHHUIIUNAIBHYIO YCIYTy CBOEBPEMEHHO M B
COOTBETCTBUHU CO CTAHAAPTOM MPEIOCTaBICHUsI MyHULUITAIBHON YCIIYTH;
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2) BO3MOXHOCTh IIONy4YaTh IOJHYIO, aKTyalbHYI0 M  JOCTOBEPHYIO
MH(POPMALHIO O TOPSIIKE MPeOCTaBICHHU MyHHIUIAIBHON YCIIyTH, B TOM YUCITe C
MCIIONMB30BaHueM HH(GOPMAIIHOHHO-KOMMYHUKAIMOHHBIX TEXHOIOTUH;

3) BO3MOXXHOCTH IOTy4aTh HHQOPMAIMIO O pE3yNbTaTe IpelCTaBICHHA
MyHHUIUNATBHON YCITyTH;

4) BO3MOXXHOCTH OOpamiarbesi B nocyne6HoM (BHecyneOHOM) u  (MJIH)
cyieOHOM TIOpsi/IKE B COOTBETCTBUM C 3aKOHO/ATEIECTBOM Poccuiickoit denepannu ¢
Ka0001 Ha MPUHSTOE 110 €ro 3asBICHUIO PEIICHNUE WX Ha neurcTBus (0e31eHCTBHUC)
JOJDKHOCTHBIX JIMIL.

2.34. OcHOBHBEIE TpeOOBaHMs K Ka4yecTBY IIPEIOCTaBICHUA MyHHIUIIATBHOM
yCIIyTH:

1) cBOeBpeMeHHOCTh MIPEIOCTABICHUSA MyHUIIUIATBHON YCITyTH;

2) I[OCTOBEPHOCTH U IIONHOTa HH(OPMHUPOBAHMS 3asBUTENs O  XOIC
pPacCMOTpPEHUSI €0 00paIleH s,

3) yao6CTBO U JIOCTYIHOCTD ITOTYyHYEHHUS 3aABUTCIICM HHGOpPMaIUK O TOPSKe
TpefoCTaBIeH s MyHUIUITATbHOH YCIyTH.

2.35. TlokaszaTelsiMM KauecTBa NpeAOCTaBlIeHHUS MyHHLMNAIBHON YCyIrH
SBISIIOTCS. CPOK PAacCMOTpPEHHUsS 3asBJEHHs, OTCYTCTBHE WM HalIUqHe kanod Ha
neticTeus (Oe3zeiicTBrE) TOKHOCTHBIX JIUIL.

2.36. IIpu npenocTaBieHuE MyHUIMIIATBHON YCITyTH:

1) pu HAaTIpaBIeHWH 3ampoca IOYTOBBIM OTIPABIEHHEM WM B dJIEKTPOHHOH
dGopMe HEmoCpPeICTBEHHOTO B3aMMOJENCTBUS 3asBUTENA C NOUKHOCTHBIM JIMILOM.
OCYIIECTBIISAIONIMM IIpefocTaBleHne MyHWIHMIANbHOW YCIYTH, KaK MpaBuilo, He
TpeOyercs;

2) mpu JMYHOM OOpaIleHHWH 3asBUTENb OCYIIECTBISET B3aUMOICHCTBUE C
JTO/DKHOCTHBIM ~ JIMIIOM, OCYLIECTBJISIOIIMM IIpefocTaBieHne MyHHUHUTATbHON
ycIyru He Gosiee OByX pas, IIpH IOJlaue 3alpoca YU MOJNYy4YeHUM MOArOTOBJIEHHBIX B
XOIe WUCIOMHEHUs: MyHHUIUIATBHOW YCIYT'H JOKyMeHTOB. IIpomo/uKHTEe/BHOCTH
OJIHOTO TAKOT'O B3aMMOJIEHCTBHS HE JOJKHA IIPEBBIIIATh 15 MUHYT.

3asgBuTeNb (MPeICTaBUTEND 3asIBUTEIIS) HE3aBUCUMO OT €r0 MECTa JKUTEJIbCTBA
uiu Mecta npeObiBaHus (st (U3MYECKMX JIML, BKJIIOYass HWHAMBUIYAJIbHBIX
npeanpUHIMAaTeeil) Tubo MecTa HaXOKAeHHs (1 OPUIMYIECKUX JIUIT) UMEeT I1PaBo
Ha oOpamenne B Jo0oi 1o ero Beibopy M®I[ B mpenenax TeppUTOpUH
KpacHomapckoro Kpas I HpefocTaBleHHs eMy MyHHIUNATbHOH YCIyr 0
9KCTEPPUTOPHUATBEHOMY IIPUHIIHILY.

2.37. Tlpu mpueMe KOMIUIEKCHOTO 3alpoca y 3asBUTeNs COTpyAHUKH MDLL
06s3aHBl  TIPOMH(GOPMHUPOBATH €ro 000 BCeX TOCYNApCTBEHHBIX M (MJH)
MyHHIMIATBHBIX  yCJIyrax, YCiIyrax, KOTOpBIE SIBJIAOTCS HEOOXOAMMBIMH M
00s13aTeIbHBIMU JUTSL TIPEOCTABIIEHUS] TOCYAapPCTBEHHBIX (MYHHIMIIATBHbIX) YCIIYT,
MOJdydYeHHe  KOTOPBIX  HEOOXOAMMO Ui TONYYeHMs ~ TOCYAapCTBEHHBIX
(MyHHMIIMITATBHBIX) YCIIYT, yKa3aHHbIX B KOMIUIEKCHOM 3aIpocCe.

2.38. CocraB [eWCTBHMH, KOTOpbIe 3asBUTENL BIpaBe COBEPIIUTH B
37eKTPOHHOM (opMme mpU HorydeHud MyHUIMIATBHOU YCIYTH € HUCIOIb30BAHUEM
IToprana, pernonansHoro [loprana:

1) ONy4HTH HHQOPMAIIUIO O MECTOHAXOXKICHHS AIMUHUCTPALIKH, rpaduKke ee
paboTHI;
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2) O3HAakOMHUTBCS C IepedyHeM HeOOXOOUMBIX  JTOKYMEHTOB IS
nperocTaBleHuss MyHUIUMIIAIbHON YCIyTH;

3) ckauath popMy 3asIBIICHHUS,;

4) monaTh 3asBICHHUE;

5) oTciennuTh X0 NpeAocTaBileHuss MyHUIUMIIAIbHON YCIyTH;

6) IIOIyYHUTh pe3yJIbTaT IPEJ0CTaBIeH s MyHHUIIUIIAIBHON YCITyTH.

2.39. 3asgBuTteno obecreyuBaeTCsl BO3MOXKHOCTH ITOTYYE€HHUS MHPOPMALUU O
XO0Jle BBIMOJHEHUS MpenocraBisemMor MyHununansHo yciayre Ha [loprase,
pernonansHoM [loprane.

CBeneHUss O XOA€ W pe3yJIbTaTe BBIIOJHEHUS 3alpoca O IPEIOCTaBIEHUU
MyHHUIUITATBHONW YCIYTU B 3JIEKTPOHHOM BHUJIE 3asIBUTENIO MPEIOCTABISIIOTCS B BUJIC
yBeJIOMJICHHUS B INYHOM KaOUHeTe 3asBUTels Ha perioHansHoM [lopraie.

2.40. Ilpu HampaBlIeHUU 3asBICHUS U JOKYMEHTOB (COAEp)KalllUXCs B HHUX
cBelleHUi) B (opMe JJIEKTPOHHBIX ITOKYMEHTOB B IMOPSAKE, MPEeIyCMOTPEHHOM
nyHkToM 2.41 HacTosimero AJIMHHUCTPaTHBHOIO perjiamMeHTa, oOecreunBaeTcs
BO3MOJKHOCTh HAaIlpaBJICHUs 3asBUTEIIO COOOIICHHUS B 3JEKTPOHHOM BHJIE,
MIOJITBEPIKIAIOIIET0 UX MPUEM U PErHCTPaLUIO.

HNubie TpeGoBaHUS, B TOM YHCJ/I€ YYHTHIBAIOLHEe 0COOEHHOCTH NMPeI0CTABIEHHUSs
rocy1apcTBeHHbIX H MyHHIMNIAJIBbHBIX YCJIYT B MHOTO(YHKIHOHAIbHbBIX
LHEHTPAaX H 0COOEHHOCTH NMPEJOCTABIEHHUS TOCYAAPCTBEHHBIX H
MyHHUHIIAJIBHBIX YCJIYT B 3J1eKTPOHHO# (hopme

2.41. Jlna momy4yenus MyHULIUIATBHON yCIIyr 3asBUTENIO MPeIOCTABISETCS
BO3MOJKHOCTb IIPE/ICTABUTh 3asBIEHHE O NPEJOCTaBICHUN MyHHIHUIAIBHON YCIIyTH,
B TOM YHCJIE B ()OpMeE 3JIEKTPOHHOIO JOKYMEHTA:

1) B AIMUHHCTpAIHIO;

2) uepez M®I] B A IMHHUCTPALIUIO;

3) HOCPEeNCTBOM MCIOJB30BAHUSA HH()OPMALMOHHO-TETEKOMMYHUKALOHHBIX
TeXHOJIOTMH, BKJIIOYas HCIoNb3oBanue I[loprama, pernonansHoro Iloprana, c
NPUMEHEHUEM JJICKTPOHHOW IIOANUCH, BHUI KOTOPOM JIOJDKEH COOTBETCTBOBATH
TpeOOBaHMSAM  MOCTaHOBNeHMs  IlpaBurensctBa  Poccmiickoit  ®enepalimu
or 25 mioHs 2012 r. Ne 634 «O BuIax 31eKTPOHHOH MOAIKMCH, HCIIOIb30BaHHE
KOTOpOH JIOIyCKaeTcsi TpH OOpalleHMH 3a IOJTydYeHWEM TIOCYAapCTBEHHBIX W
MYHHUIUIIATBHBIX YCIyD» ([ajiee — 3JIeKTPOHHAsS IO/IIUCH).

2.42. 3asBneHMs M JOKYMEHTHI, HEOOXOAMMBIE M IPENOCTaBICHMS
MyHULIHUATBHOR YCIyTH, TpefocTaBisieMble B (GOpMe 3JEKTPOHHBIX JOKYMEHTOB,
TMOJINHUCHIBAIOTCS B COOTBETCTBUM ¢ TpeboBaHusaMH crareit 21.1 u 21.2 DexepanbHoro
3akoHa OT 27 wmrona 2010 1. Ne 210-0®3 «O6 opranusaumu IpenoCTaBlIeHMUs
FOCYIapCTBEHHBIX W  MYHHMLMIANBHBIX ycayr» u  DeaepaabHOro  3akoHa
ot 6 anpesst 2011 r. Ne 63-®3 «OG6 37eKTpOHHOMN TOATUCHY.

B ciywae nHampaBrneHus 3asBICHHH U JOKYMEHTOB B 3JIEKTPOHHON (opme ¢
ucnonp3oBanueM Iloprana, peruonansHoro Iloprana, 3asBieHHE W JTOKYMEHTbI
JIOJKHBI OBITh ITOAIHCAaHbl KBATUGUIUPOBAHHOM 3JIEKTPOHHOM [TOAMUCHIO.

2.43. Jlna momydeHHMsI AOCTyma K BO3MOXKHOcTH Iloprana, pernoHasbHOro
Iloprana nHeobxomumo BbeIOpaTh cyOBeKkT Poccuiickoii ®enepauuu, U 10cie
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OTKPBITUS CIIUCKA TEPPUTOPUAIBHBIX (elepalbHbIX OpPraHOB HCIOJHUTE/IbHOM
BJIACTH B 3TOM cyOBekTe Poccuiickoit Penepaliuu, OpraHoB UCIIOJIHUTEIBHON BIacTH
cyonsekra Poccuiickoit Desepaiii 1 OPraHOB MECTHOTO CaMOYIIPaB/IeHHs BbIOpaTh
aJIMMHUCTPALIMIO MYHHUIUIATBHOTO 00pa3oBaHUs AOMHCKHM paiiOH C IepeqHeM
OKa3bIBaeMbIX MYHHIIUIAIBHBIX YCIyT U HHQOpMAaIUeH 10 KaKI0u yciyre.

2.44. B xapTouke KaXIOH YCIyT' COAEPKHUTCA ONMCAHUE KaXIOW YCIyIH.
noapo6Has uH(GOpPMAIKs O MOpsAIKe U CrIocobax obpalleHus 3a yCIyro, nepeycih
JIOKyMEHTOB, HEOOXOIMMBIX [UISl MONY4eHHs YCIyrd, MHpOpMalus O Cpokax ee
HCIIOJTHEHHS, a TaK)Ke OJIaHKHU 3asBIIEHHE ¥ (HOpM, KOTOpble HEOOXOAUMO 3aIlOJHUTh
JUIs 0OpallleHus 3a yCIyTou.

2.45. Tlogaua 3asBHTENEM 3arpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUJIsl
IpeIoCTaBIeHus] MyHUIUNAIBHON YCIyTH, W MIPUEM TaKHX 3allpOCOB M JOKYMEHTOB
OCYILECTBISIETCS B CIIEAYIOIIEM IOPSIKE:

1) mnomaya 3ampoca Ha IpeJOCTaBlIeHHe MyHHUIMIIATBHOW YCIyrH B
3JIeKTPOHHOM BHJE 3asBUTENIEM OCYIIECTBIAETCS 4Yepe3 JIMYHBbIA KaOuHeT Ha
peruonansHoM [lopraine;

2) s obopMileHHS ~ JOKyMEHTOB  IIOCPEACTBOM  HMH(OPMALMOHHO-
TeJeKOMMYHHUKAIIMOHHON ceTH «lVIHTepHeT» 3asBUTENI0 HEOOXOAMMO IPOHTH
IpolleIypy aBTOpU3allMK Ha perdoHanbHoM Ilopraie;

3) nmng aBTOpM3AlMM 3asABUTEN0 HEOOXOIUMO BBECTH CTPaxOBOW HOMEP
HHIMBUIYaJIBHOTO JIULIEBOTO CUYETa 3aCTPAaXOBAaHHOIO JIMIA, BbIAAHHbIN [leHcHoHHbIM
dbonnom  Poccuiickoit @exepanuu  (TOCyAapCTBEHHBIM  YUYPEXKAECHHEM) 110
Kpacnonapckomy kpatro (CHWUJIC), u mapousb, HOMy4eHHBIN [OCIE PErucTpalyy Ha
[Toprane;

4) 3asBUTENb, BBIOpaB MyHULIUNIATBHYIO YCIYTY, TOTOBUT MAKeT JTOKYMEHTOR
(xomuu B 3J€KTPOHHOM BHU/IE), HEOOXOIUMBIX IS €€ MPeAOCTaBIeHHs, U HalpaBIiseT
UX BMECTE C 3asBJIeHUEM uepe3 JINYHbIN KaOuHeT 3asBuTelis Ha [Topraie;

5) 3asgBlIeHHE BMeECTE C JJIEKTPOHHBIMH KOIMUSMH JIOKYMEHTOB IIONagaeT B
MH(OPMALIMOHHYIO CUCTEMY YIOTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BEIOPAHHYIO
3asgBUTENIEM YCIIyry, KOTopas oOecneuydnBaeT IIpHEeM 3alpoCcoOB, OOpallleHHil,
3asBJICHUN M MHBIX JOKYMEHTOB (CBEIEHMI), MOCTYNHBIIHX C PErHOHAILHOIO
[Toprama wu (uaM) depe3 cUCTeMy  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMO/IEHCTBUS.

2.46. Ilpu npenocraBieHud MyHULUNAIBHON YCIyTH B 3JIEKTPOHHOH (hopnic
nocpeactsoM [loprana, pernonansroro [Toprana 3asBurento odecneunBaeTcs:

1) mnomydenue wuHGOPMAIMU O TOPSAKE W CPOKax IpeJaoCTaBlIEHNUs
MyHHUIUNIaIBHON yCITyTH;

2) 3anuce Ha mpueM B AngmuHHcTpauuio, M®IL] mis momauu 3ampoca o
npenocraBleHud MyHULIMNATBHOM YCIyTH (ajee - 3anpoc);

3) dopmupoBanue 3ampoca;

4) npueM u peructpauus AJIMHUHUCTpauued 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IpeocTaBieHuss MyHUIUMIIATbHON yCIIyTH;

5) omutata rocyIapCTBEHHOW IMOIUIMHEI 3a MpeaocTaBieHne MyHUIUIAIbHbIX
YCIyT ¥ yIUlaTa UHBIX IUIaTe)Kel, B3UMaeMbIX B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuy;

6) oay4deHue pesyabTara npeaocTaBieHuss MyHUIIUIIAIBHON YCIIYTH;



17

7) mony4deHUe CBeleHUH O XO/I€ BBIIOJIIHEHHMS 3aIpoca;

8) oOcCylIecTBIEHHE OLEHKM KadecTBa IpefoCTaBleHUss MyHHMLHUIIAIbHOM
yCIIyTH;

9) nmocyneOHoe (BHecyaeOHOe) OOXajlOBaHHE pELICHHM © ACUCTBUH
(GesnelicTBrs) opraHa (opraHH3alliM), JOJUKHOCTHOIO JIMILA OpraHa (OpraHu3alin)
00 rocyIapCTBEHHOTO WJIM MYHULIMIIATBHOIO CIIy KalLEero.

2.47. Uadopmarnus o npenocTaBieHud MyHUIUNIanbHON yCIIyTd pa3MelaeTcs
Ha [Toprane, pernonansHoM Iloprare.

Ha ITopraie, personansHoM [lopTane pa3smeniaeTcs cledyrolias HHPopMarins:

1)  WcuepmBIBAIONIM  IEepe4YeHb  JOKYMEHTOB,  HEOOXOAMMBIX U
npenocTaBieHss MyHUIIMIATBHON yCIyrH, TpPeOOBaHUS K OOPMIIEHUIO YKa3aHHbIX
JOKYMEHTOB, a TaKXe IlepedeHb JOKyMEHTOB, KOTOpble 3asiBUTE]b BIPaABE
IPECTABUTH [10 COOCTBEHHOM MHUIUATHUBE,

2) KpyT 3asiBUTEIIEN;

3) cpok npenocraBieHuss MyHULUIIAIBHON YCIyTH,

4) pe3ynbTaThl IpenocTaBIeHUs MyHUIUNANBHONW  YCIyrd, TOPSIOK
IpeJCTaBIeHUsT  JTOKyMEHTa,  SBIAIOIIETOCS  pE3yJIbTaTOM  IIPEIOCTABJICHHS
MyHuUIMIIaNbHOM yCIYyTH,;

5) pa3sMep TroCyIapCTBEHHOM IOLUIMHBI, B3MMaeMOM 3a IpeloCTaBJIeHHe
MyHuIMIIaIBbHOU yCIIYyTH,

6) HCUepITBIBAIOIINM ITepeUYeHb OCHOBAHUH ISl MPUOCTAHOBJIEHUS UM OTKa3a
B [IpeJOCTaBIE€HUH MyHUIIUNIAIBHON yCIIyTH;

7) o mpaBe 3asBUTEJISI Ha JocyAeOHOe (BHecyaeOHOe) 00KaloBaHUe pelleHHH 1
neiicteuil (Oe3neicTBUS), MPUHSTHIX (OCYILIECTBISEMBIX) B XOAE IPeIOCTaBlICHHS
MyHuIUNIAIBHON yCIYTH;

8) dopMbl 3asBiIeHHH (yBeAOMJIEHUM, COOOIIEHHUI), HCIIONb3yeMbIe [IPH
[IpeoCTaBIeHU MyHULIMTIIAIBHOM YCIIyTH.

2.48. Undopmanus Ha IToprane, perrnonansHoMm [Topraie o mopsiake U cpokax
npenocraBieHrss MyHULIMIAIbHON yCIIyT Ha OCHOBAHUHU CBEIEHHM, COMEpPKALLIMXCS
B (belepalbHOM TIOCylapcTBEHHOH WHGbOpManHoHHOM cucreme «DenepanbHblif
peecTtp rocymapcTBeHHBIX ycayr (QyHkuuit)» (mamee - DenmepalibHBIN peecTp),
PETMOHAIIBHOM roCcyapCTBEHHOU UH(OPMAITHOHHOU CHUCTEME «Peectp
roCcyIapCTBeHHBIX ycayr (dynkuuit) KpacHomapckoro kpasi» (mamee - Peectp
KpacHozmapckoro kpasi), IpeocTaBisieTcsl 3asIBUTENIO OeCIIaTHO.

2.49. Jloctyn k wuHQOpMAlMU O CPOKaX M MOPAAKE MPeaOCTaBIICHMs
MyHULUIIaNBHON YCIIyTH OCYIIECTBISIETCS 0€3 BBIMTOJHEHHUS 3asiBUTE/IEM KaKUX-JIH00
TpeOoBaHMH, B TOM 4Hcle Oe3 HCIOIB30BaHUS IIPOrPAMMHOTO 00ecredyeHmus,
YCTaHOBKa KOTOPOIO0 Ha TEXHUYECKHE CpeACTBa 3asBUTENS TpelyeT 3akitoueHis
JHUIEH3MOHHOTO MJIM MHOIO COIJIALleHUss C mpaBoobiiamaresieM IPOrpaMMHOI0
oOecrieyeHusi, NpealyCMaTPUBAIOIIET0 B3WUMaHWE IUIATBI, PETUCTPALUIO  WJIH
aBTOPHU3ALMIO 3asBUTEJS, WU IIPEIOCTaBICHUE UM NIePCOHATBHBIX JTaHHBIX.

2.50. B nmensx mnpemoctaBieHuss MyHULMNAIBHON YCIYrHM, B TOM 4HCIIE
OCYILECTBIISIETCS IPUEM 3asiBUTENIEN 110 TIPeIBAPUTETHHOMN 3aIUCH.

2.51. 3anuch Ha mpueM OPOBOAMUTCS HocpeAcTBoM lloprana, perMoHaIbHOIO
[loprana.
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3asBUTENNO IPEIOCTABIAETCS BO3MOKHOCTD 3allMCH B JIHOOBIC cBOOOIHBIE I
npreMa JaTy M BpeMs B IpefiellaX yCTaHOBICHHOTO B Anmunuctpanun, MOI|
rpaduka mpremMa 3assBUTEIEH.

2.52. Anvmunanctpanus, MOL] He Bpase TpeOOBaTh OT 3aABUTEIS COBEPLICHMS
MHBIX JeMCTBHIl, KpOMe IpOXOXKASHHUS HICHTHUQUKALUK U ayTeHTU(UKALMK B
COOTBETCTBHM C HOPMATHMBHBIMH IIPaBOBEIMH akTamu Poccuiickoi denepaunu,
yKa3aHusl LedH NpHeMa, a TaKkXkKe IpeloCTaBICHUSA CBEJIEHMM, HEOOXOAUMBIX JUls
pacueTa  JUIMTEIBHOCTH  BPEMEHHOro  HHTEpBaa, KOTOpBIM ~ HEOOXO0AMMO
3a0pOHUPOBATH JJIsL TpUEMa.

2.53. 3asgBUTENSM obOecreyuBaeTcss BO3MOXKHOCTH OLEHUTh JOCTYIHOCTbL H
kauecTBO MyHMIMTIATBbHOM ycmyry Ha [lopTane, perioHanbHOM [Topraie.

2.54. TIpu obpauternn B MOI] MyHuimnanpHas yciayra NpefoCTaBIseTes ¢
y4eTOM MPUHLKIIA IKCTEPPUTOPHANIBHOCTH, B COOTBETCTBHH C KOTOPHIM 3assBUTE]b
BIIpaBe BBIOpATh I OOpAIeHus 3a MOTyIeHHeM YCIyTH M®ILI, pacno1okKeHHbIH Ha
TeppuTopur KpacHOZapckoro Kpas, He3aBUCHMO OT MeCTa €ro Perucrpalui Ha
TeppuTOpMM KpacHOZapcKoro Kpas, MecTa pacloNOKeHHs Ha  TeppHTOpHH
KpacHoaapckoro Kpasi 00beKTOB HEJABHKUMOCTH.

2.55. M®Ll npu obpaiieHud 3asBUTeNs (IPEICTaBUTENs 3asBUTENs) 3a
npegocTaBieHHeM MyHUIMIAIBHON YCIyTH OCYIECTBIISCT:

1) ¢popMupoBaHHE 3JTEKTPOHHBIX HOKYMEHTOB H (MIK) 3EKTPOHHBIX 00pa3oB
3asBIeHMS, JOKYMEHTOB, TPHMHATBIX OT 3asgBUTENs (NPeACTABUTENs 3asBUTEIs),
KOTHI JOKYMEHTOB JIMYHOTO XPaHEHHs, NPHHATBIX OT 3asBHTENs (NPeICTaBUTE
3asBUTeNs ), oOecIeunBasi UX 3aBepeHHe 3JIEKTPOHHOM MOAMUCHIO B yCTaHOBICHHOM
MIOPSIIKE;

2) HaIlpaBJIEHUE c HCII0JIb30BaHUEM HH()OPMaALIMOHHO-
TeJleKOMMYHHKAIIHOHHBIX ~ TEXHONOTHH JEKTPOHHBIX JOKYMEHTOB W  (MIIH)
37eKTPOHHBIX 00pa30B HOKYMEHTOB, 3aBEPEHHbBIX YIIOJHOMOYEHHBIM JOJUKHOCTHLIM
muom M®IL] B opraHel MecTHOro camoympasieHus B KpacHomapckoM Kpae,
MIO/IBEIOMCTBEHHbIE KM OpraHW3alli{, [PefOCTaBIIAIOIIME COOTBETCTBYIOLLYIO
MyHULHTAIBHYIO YCIYTY.

2.56. IlepedyeHb KJIaCCOB CpPEIACTB 3JIEKTPOHHOW TMOMMMCH, KOTOPhIC
JIOITYCKAIOTCS K MCIIOJIB30BAaHUIO TIPH OOpAIIEHUH 3a TOoTydeHneM MyHHULMIAIbLHOIH
VCIYTH, OKas3hlBae€MO#l ¢ IpPUMEHEHHeM YCHMJIEHHOH  KBalH(HIMPOBAHHOI]
3J1eKTPOHHOMN TIO/IKCH, OTIPE/IESIOTCS Ha OCHOBAHUM yTBEPKAaeMOH (helepabHbIM
OpraHOM HCIIOJHUTEIBLHON BIACTH IO coriacoBaHuio ¢ DenepanbHol ciryxkO0i
GesomacHocT Poccuiickoii ®enepaiyiyu MOJIEIH yrpo3 0€301acHOCTH HH(POPMALUK B
MHPOPMALIMOHHON CHCTeMe, MCIOIB3yeMOH B MeNsX Mpuema oOpalleHui 3a
rnojTydeHreM MyHHUIUNIAIBHOMN yCIIyTy U (WIK) IPEAOCTaBICHUS TAKOU yCIIyTH.
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3. COCTAB, IIOCJIEAOBATEJBHOCTH U CPOKH BBIIIOJEHUS
AAMUHUCTPATHBHBIX IPOLUEAYP, TPEBOBAHUS K IIOPSIIKY UX
BbIITIOJIHEHHMS, B TOM YU CJIE OCOBEHHOCTHY BBIIIOJIHEHMU S
AJIMUHHUCTPATUBHBIX ITPOUEAYP B DJIEKTPOHHOMN ®OPME, A
TAK)KE OCOBEHHOCTHU BBIIIOJIHEHUSI AIMUHUCTPATUBHBIX
INPOHEAYP B MHOI'O®YHKIMOHAJIBHBIX IEHTPAX

CocraB u mocJI€A0BaTe/IbHOCTD AIMHHHCTPATHBHBIX NIPOUEAYP

3.1. [Ipenocrapnenre MyHUIUNIAIBHON YCIYTH B AJIMUHUCTPALIMM BKJIIOYAET
B ce0s clIeyronIMe aIMUHUCTPATHBHEIE POLEAyphI (IeHCcTBHS):

1) mpreMm u perucTparus 3asBlIeHHUs C KOMIUIEKTOM JOKYMEHTOB;

2) paccMOTpeHHE 3asiBICHHS U IPHUHATHE peIleHUs 00 OIpeneeHHH
CIIeIMaTHCTa, OTBETCTBEHHOTO 3a IPOBEICHUE aIMHHUCTPATUBHBIX [IPOLIEAYP:;

3) mpoBepKa MpEJICTAaBIEHHBIX JOKYMEHTOB M IIPUHSATHE peIIeHUS O
BO3MOXXHOCTH IPeI0CTaBIeHHs MyHUIMNAIbHON YCITyTH;

4) moaroToBKa JOKyMEeHTA IS BBIJAaUH 3asBUTEIO;

5) BBIIaya 3asBUTENIO TOKYMEHTOB.

3.2. llopamox OCyIIeCTBIEHHS B O3JEKTPOHHOH (opMe, B TOM dHClIe c
UCTIOJIb30BAaHWEM  pervoHanbHoro Iloprama, aaIMUHHCTPAaTHUBHBIX  [IPOLELYp
(ZeficTBUI) B COOTBETCTBHH C IONOKeHHAMH cTaThi 10 DemepaqbHOro 3aKkoHa OT
27 uronst 2010 r. Ne 210-®3 «O6 opraHu3anmy NpenocTaBIeHus rOCy1apCTBEHHbBIX U
MYHHULHUITAIBHBIX YCIYT»:

1) popmuposanue 3ampoca o npenocTaBIeRnn MyHUIUNATBHO YCIIyTH;

2) IpHeM U PErMCTPALUs 3asBICHHS ¢ KOMILTEKTOM JOKYMEHTOB;

3) paccMOTpeHHe 3asBIE€HHS W TNPHHATHE pelieHuss o0 ompelesieHUu
CIELIHANCTA, OTBETCTBEHHOIO 3a IPOBE/IEHHE aIMHHHUCTPATUBHEIX MPOLELYD;

4) TpOBepKa IPENCTABIEHHBIX IOKYMECHTOB M NIPUHATUHE pELICHUS O
BO3MOXKHOCTH MPEJI0CTaBlIeHUs: MyHUIUIIATBEHON yCIyry;

5) IOArOTOBKA JOKYMEHTA IS BBIIAYH 3asIBUTEITIO;

6) HamnpaBeHHEe 3asBHUTENIO CBEICHHH O XOAe BbIIOJIHEHUS 3arpoca
O MpeocTaBIeHHH MyHUIIMITaNBHON yCTyTH;

7) HampaBleHHe 3asBHTENIO0 pe3yJIbTaTa IIpEeNOCTaBIeHUsT MyHHIUIIAIbHOM
YCIIyTH.

3.3. OcOOeHHOCTH BBIMOIHEHUS aIMHHUCTPATHBHBIX npouenyp B M®II:

1)  unbOpMHpOBaHMe  3asBuTENEeH O MOpsAJIKE  MPedOCTaBJIECHUS
MynununansHo# yenyru B M®LI, 0 Xoze BBINOIHEHHS 3arpoca O IIpeJocTaBlIeHUH
MyHHUIHUIaNBHOH YCIyrH, MO HHBIM BOIIPOCAM, CBS3AHHBIM C IIPEeAOCTaBICHHEM
MyHHLHNATBHON yCIIyTH, a Takke KOHCYJIBTHPOBAHHE 3asBUTENCH O HOpsiJIKe
npejpocraBieHuss MyHUIUNAIbHOM yeinyru B MOLI;

2) HpueM 3ampocoB 3asBUTelleH O MpeaocTaBleHi: MyHHUIUNATBHOTH YCIIYTH U
MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEOCTABIICHNs. MyHUIIUITATBHOM YCIy T H;

3) ¢opmupoBanue u HampaBieHne M®L] Me)XBeIOMCTBEHHOTO 3anpoca B
AIMUHUCTpAIHIO;

4) BbIIaya 3adBUTENIO pe3ylbTaTa [peaocTaBIeHus MyHHLUIAIbHOI yCIlyTH,
B TOM 4YHCJI€ BblIa4a JIOKYMCHTOB Ha OyMa)KHOM HOCHTEle, IOATBEPKIAIOLINX
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cozlep)KaHHe 3JIEKTPOHHBIX TOKYMEHTOB, HamlpaBlieHHBIX B M®IL[ mo pesynbraTam
npenocTaBieHss MyHHUIMIIAIEHON YCITYTH;

5) uWHBle AeHCTBHUs, HEOOXOMMMBIE s MpeaocTaBieHus MyHHIUIAIbHOMH
YCIyrd, B TOM WYHCIE CBSI3aHHBIE C HPOBEPKOH JEHCTBUTEIBHOCTH YCHJICHHOH
KBAIM(DHUIMPOBAHHON OIEKTPOHHON IOAMUCH 3asABHUTENS, HCIIONBb30BAHHOH IpH
obpalieHny 3a TOdydeHHeM MyHHIUNAIbHOW YCIYTH, a TaKkkKe C YCTaHOBICHHUEM
IepedHs CPEACTB yAOCTOBEPSIONMX —LEHTPOB, KOTOPBIC JIOIMYyCKAKOTCs s
WCIIOJIB30BaHUsl B LEJSIX OOecledeHHsl yKa3aHHOW IIPOBEPKUA U ONPEACIAOTCH Ha
OCHOBaHMH YTBEPKIaeMOi OpraHoM, MPeJoCTaBIsIOIUM MyHHIHMIIATBHYIO YCIYTY,
1o cornacosanuio ¢ PenepanpHoil ciyx6oit 6ezonacHocTu Poccniickon ®enepalinn
MOjend yrpo3 6esomacHocTd HHGOpPMAUMK B HUHQOPMALMOHHOH  CHCTEME.
HCIIONB3yeMOl B IesIX IpheMa oOpallleHHH 3a IOJlydYeHHeM MyHULUITAIBHO
yCIIyTH U (MIIH) IPeOCTaBlIEHUs] TAKOU YCIIYTH.

3.4. TTopsiIOK MCIIpaBIeHus JOIYIIEHHBIX ONEeYaToK M OMMOOK B BBIIAHHbIX B
pesylbTare npeJocTaBIeH)s MyHUIMITaTbHON YCIyTH IOKyMEHTaX.

Oco0eHHOCTH BBINOJHEHHSI aIMHHHCTPATHBHBIX NpoLeayp
(neiicTBUI) B AIMHHHCTPAUHH

le/leM H perucrpaunus 3asBJIeHUSl ¢ KOMIIJIEKTOM JOKYMEHTOB

3.5. OcHoBaHWeM IS Havala TNpeaocTaBieHus MyHHUIMIAIBHOW YCIyTrH
sBIsieTcsl oOpallleHde 3asBUTENs (€ro MpencTaBUTeNs, JOBEPEHHOro JHila) ¢
IPUIOKEHHEM BCEX HEOOXOAMMBIX JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.11 paszjena 2
HACTOAIIETO AJTMUHUCTPATUBHOTO perIaMeHTa.

3.6. CrieMaIuCT, OCYIIECTBIISIONINM TpUeM JOKYMEHTOB:

1) ycTaHaBIMBaeT JIMYHOCTH 3asBUTENs (YCTAaHOBIEHHE JTUYHOCTH 3asiBUTE.Is
MOYKET OCYIIECTBJISATHCS B XOI€ JIMYHOIO IpueMa — IOCPEACTBOM IIPEAbsBIEHMUS
macropra rpaxkmaHuHa Poccuiickoit ®exepauuu  aU00 HHOTO  JOKYMEHTa,
YIOCTOBEPSIOIIEro JTUYHOCTh, B COOTBETCTBUM C 3aKOHOAATeabCTBOM Poccuiickoii
@denepaliid WM IMOCPEACTBOM HIACHTH(DHUKAIUKA M ayTeHTHU(PHUKALMU B OpraHax,
IpPEIOCTaBISIONINX  TOCYIapCTBEHHBIE  YCIYTH, OpraHaxX, MpeJoCTaBIIsSIOLIMX
MyHUIIMIaIbHBIE YCIYTH, MHOTO(QYHKIMOHAJIBHBIX LEHTpaX C HCIOIb30BaHUEM
UHGOPMALIMOHHBIX TEXHOJIOTHH );

2) OCyWIEeCTBISET IMPOBEPKY HAIWYMUsI BCeX HEOOXOOUMBIX HIOKYMEHTOB W
IIPaBUJIBHOCTH UX O(OPMIIEHHUS, YIOCTOBEPSSCh, B TOM, YTO:

a) KOIIMU JOKYMEHTOB YIOCTOBEPEHBI B YCTAaHOBIEHHOM 3aKOHOJATebCTBOM
TIOPSIIKE;

0) TEKCTHI JOKYMEHTOB HallMCaHbl pa300pUYnBo;

B) HWMeHa (HU3UYECKHUX JHUI, aapeca HUX MecTa >KUTEIbCTBA HaIUCaHb
TIOJTHOCTHIO;

r) B JOKyMEHTaX HET MOJYUCTOK, IPUIHMCOK, 3a4E€PKHYTBIX CIIOB M HHBIX He
OrOBOPEHHBIX HCIPABICHUMN, NAIOIIMX BO3MOXKHOCTH HEOJHO3HAYHOIO TOJIKOBAHMS
NpeNCTaBIeHHBIX JIOKYMEHTOB U  BBI3BIBAIOIIMX COMHEHHSI B  3aKOHHOCTH
IIPeI0CTABIEHHBIX TOKyMEHTOB;

1) JIOKyMEHTBI HE COZIEpKaT CePbe3HBIX MOBPEKICHHUH, Halu4Yhe KOTOPBIX He
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II03BOJISIET OJIHO3HAUYHO UCTOJIKOBATh MX CONEPIKAHHUE,
€) He UCTeK CPOK AeHCTBHS JOKYMEHTA,

3) momoraer 3asBUTEN0 O(QOPMHUTH 3asBICHHE Ha IIPEIOCTABICHMC
MyHULUTAIBHOA YCITYTH,

4) mpemoCTaBIseT 3asBUTENIO KOHCYIBTALMIO I10 TOPSAKY U CpoKam
npenocTaBieHuss MyHULIUIIANBHON YCITyTH;

5) B ciaydae ecid MMEIOTCS OCHOBaHMsS IUIS OTKasa B IpHeMe JOKYMEHTOB,
HeOOXOAMMBIX JUIS IpefaocTaBieHuss MyHHULMIIAIbHOW YCIYTH, TMPeayCMOTPEHHbIE
nyakToM 2.19  HacTosimiero AJMHHHCTPAaTHBHOIO — perjlaMeHTa, —CHEeLHUalucT
OTKA3bIBAET 3asBUTEIIO B IIpHEME 3asBIEHUs O IpenocTaBleHud MyHHIUNAIBHOM
YCIYTH C 00BSICHEHUEM ITPUYHKH.

3.7. 3agBnenue (dbopMa 3asBlIeHUs NIPUBEJEHA B MPUIOKEHUHU K HACTOALLEMY
AMMHHUCTPAaTUBHOMY perJIaMEeHTy) CO BCEMH HEOOXOIUMBIMU JIOKYMEHTaMH
IPUHUMAETC W  PErHCTpUpyeTcs B JKypHale  pErucTpaudud  BXOAsMICH
KOPPECTIOHICHIIUH.

3asBUTENIIO BBIAAETCS paclycka B IIOJYyYEHUM OT 3asBHUTEIS TOKYMEHTOB C
yKa3aHHeM WX IEpedHs U JaThl UX IIONy4eHHs, a TaKkKe C yKasaHHeM IIepeqHs
JIOKYMEHTOB, KOTOpble OyAyT IIOJNy4eHBl 110 MEXBEIOMCTBEHHbIM 3arpocam,
COIVIaCHO TPHIIOXKEHHUS 2 K HacToseMy AIMUHUCTPATUBHOMY pErJIlaMeHTYy.

3.8. Ilpu mpriemMe TOKYMEHTOB Ha NpeaocTaBieHre MyHHIMIIATbHOM YCIyTH B
OTHOLLIEHWH 3asIBUTEJISI, OOIIHI MaKCUMAaJIbHBIA CPOK IpHeMa JOKYMEHTOB HE MOKET
IpeBBIIIAaTh 15 MUHYT.

3.9. B moboe Bpemsi ¢ MOMEHTa IIpUEMa JOKYMEHTOB 3asBUTEIb UMEET TPaBo
Ha T[IOJy4YeHHE CBEJGHHM O MPOXOXKACHUM MPOLEAYpPbl IPEAOCTaBICHUS
MyHHIIUNIATBHON yCIyrd 1o TenedoHy JuO0 HEMOCPEICTBEHHO B OpraHu3alliu,
gepe3 KOTOPYIO OBLIO MOJAHO 3asiBICHUE.

3.10. KpurepuemM DnpHHATUS pelIeHWs N[O [AaHHOW aJIMUHUCTPATUBHOIM
IpolLelype SBISAETCS COOTBETCTBUE 3asBICHUS YTBEP)KICHHOW (GopMe M Hajluuue
BCeX HEOOXOIUMBIX JOKYMEHTOB K HEMY.

3.11. PesynbraroMm JaHHOW aJIMUHUCTPATUBHOH IpOLEAYPHI SIBIISETCS
perucTpans IIOCTYNHMBIIETO 3asBICHUS B JKypHaJe PErHUCTPallMKM BXOJsLICH
KOpPPEeCHOHAECHIUHA AIMUHUCTPALIUH.

3.12. Cmnocobom d¢ukcanuu pe3syabTaTa aJIMHUHUCTPATUBHOM IPOILIETYpPhI
ABIISIETCS IIPUCBOEHHE BXOISIIEro (perucTpallMOHHOTO) HoMepa MOCTYIHUBLIMM
JOKyMEHTaM.

3.13. OOmwii CpOK BBIIOJHEHHS aAMHUHUCTPATUBHOU MPOLEAYPbI HE MOKET
npeBbIlaTh | (OUH) IEHb.

PaCCMOTpeHl/le 3asiBJICHHUSA H IPHHATHE pEelICHUSA 00 OIIpEeJc/ICHHH ClieHHaJ/iucra,
OTBETCTBEHHOI'O 3a IIPOBEACHHE aIMHHHCTPATHBHBIX NIPOUEAYP

3.14. OcHoBanueM [ Hayajlla AIMUHUCTPATHUBHON IMPOLEIYpPH! SIBISIETCS
MIOCTYIUJICHHUE 3asIBICHUS C KOMIUIEKTOM JOKYMEHTOB Ha4aJIbHUKY Y IIPaBJICHU.

3.15. HauansHuk YnpaBieHus B TedeHre | (0qHOT0) pabodero IHs NpUHUMAET
pelleHre 00 OIpeneeHWH CIIELMATNCTa, OTBETCTBEHHOIO 3a IPOBEICHME
aJIMHHHUCTPATUBHBIX mpoueayp (nanee — Crenuaiucr).
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3.16. Kpurepuem mNpUHATUA peLIeHWs [0 MaHHOW aJIMUHUCTPATHBHOM
npoleaype SBIseTCS HalW4yhe Ha 3asdBI€HMU JaTbl M HOMepa BXOJslleH
KOPPECIIOHICHIINH.

3.17. Pe3ynbraroM JaHHONM aJMHUHUCTPATUBHOM IIPOLEAYPBI  SBJIACTCS
mepenada 3asBICHUS C KOMIUIEKTOM JOKYMEHTOB CIIELUAIUCTY UL IMPOBEICHHS
IIPaBOBOM KCIIEPTU3EL.

3.18. Cmocobom ¢ukcauuud pe3yibTara [JaHHOW  aIMHHHCTPATHBHOH
MpoUeaypbl SABISETCS BU3UPOBaHWE HA 3asBIEHHM C YKa3aHHeM (amMuiinu
CIelHaIiCTa U IPOCTaBIeHUs AaThl.

3.19. OOuMii CpOK BBIMIOJIHEHUS aAMUHUCTPATUBHOM IPOLEAYPHI HE MOKCT
npeBbIIaTh | (OAWH) ACHb.

IIpoBepka npeacTaBJIeHHBIX JOKYMEHTOB H NPHHATHE PEUIEHHsI 0 BO3MOKHOCTH
npeaocraBjieHuss MyHHIHNAIbHON yCayry

3.20. OcHoBaHHeM [IJisf Havajla aJMUHUCTPATUBHOM IpPOLELypbl SBJSETCS
[IOCTYIUIEHHE 3asIBIEHUS ¢ KOMIUIEKTOM JOKYMEHTOB CIIELUAJIMCTY, OTBETCTBEHHOMY
3a IIPOBEICHNE aIMUHUCTPATUBHBIX IPOLEAYDP.

3.21. Chenuanuct MPOBOAWAT IIPOBEPKY 3asBIEHUS Ha COOTBETCTBHE
3aKOHOJIATeJIbCTBY U HaJUYHe BCEX HEOOXOAUMBIX JOKYMEHTOB.

3.22. B ciydae, eciM 3asBUTEIIEM CaMOCTOSTEIBHO HE IIPEACTaBIIEHBI
JOKYMEHTBI, YyKa3aHHble B IyHKTe 2.15 Hacrosiiero AJIMUHUCTPATUBHOIO
periamMeHTa, TO JaHHBIe JOKyMEHTBl 3alpalllMBalOTCsS  CIELHAJIUCTOM ¢
UCIIOIb30BAHUEM  €IUHOM  CHUCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aUMO/IEUCTBUS.

3.23. KpurepreMm MNpUHATHS pelleHus [0 JaHHOW aIMUHMCTPaTUBHOM
Ipoleaype sBISETCS OTCYTCTBHE HEOOXOOUMBIX JOKYMEHTOB IS TPUHSITHS
peLleHHUs O IEpPeBO/ie UM 00 OTKa3e B MEePEBOIE TIOMEIIIEHHUS.

3.24. PesynpraroM JaHHOHM aJMUHHCTPATUBHOW IMIPOLEIYPHI  SBJISECTCH
IIOJIrOTOBKA HEOOXOUMBIX 3aIIPOCOB.

3.25. Cnocobom Qukcauuu pesyapTaTa HJaHHOM  aIMHHHUCTPATUBHOM
IPOLEAYPBI ABJISETCS PETUCTPALIAsI COOTBETCTBYIOIIHE 3aIIPOCOB.

3.26. O6ummii CpoK BBHINOJHEHHUsS aIMUHHUCTPATUBHOM MPOIEAYPhl HE MOKET
IpeBbIath 15 (IsITHaaALATE) JHEH.

IloaroroBka AOKYMEHTaA AJisd BbIAAa49H 3asiBHTEJIHO

3.27. OcHoBaHUEM IS Hayala aIMHHUCTPATUBHON IPOLEAYpbl SBISETCS
IIOCTYIUIEHHE CIELHAJIMCTY OT BCEX OPraHoOB W OpraHu3aluii OTBETOB Ha
MEXKBEJIOMCTBEHHBIE 3aIIPOCHI.

3.28. B ciy4ae HanM4yuMs OCHOBaHUM JUIsI OTKa3a B TPeNOCTaBICHHH
MyHULMNAJIBHOM  yCIyrH,  yKa3aHHBIX B  mOyHkre  2.19  Hacrosiero
AIMUAHUCTPAaTUBHOIO pEIIaMeHTa, CIEUaIuCT TOTOBUT MUCBMO 00 OTKasze B
IpeAoCTaBIeHU MyHUIIUTIIAIIBHON YCIIyTy 3asBUTEIIO.
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3.29. Tlpu MOCTYIJIGHHH BCEX OTBETOB HA MEKBEIOMCTBEHHBIC 3allpOChl M,
eclli OTCYTCTBYIOT OCHOBAHHsS IS OTKa3a B MpeJOCTaBlieHHH MyHHLHUIaIbHOMU
YCIIYTH, CTICIIUAIACT FTOTOBUT PELIEHHE O IIEPEBOJIEC OMEILECHHUS.

3.30. Pemenne o mepeBojie Win 00 OTKa3e B MEPEBOJIC NOMEIIEHUs FOTOBUTCH
B [IByX OK3eMIUIIpaX, OJHH M3 KOTOPBIX HAIpaBISeTCs 17 BPY4EHHMS 3asBUTEIIO, a
BTOPO# 3K3EMILISIP OCTAETCS B JI€TIe.

3.31. KpurepueMm TpHHATHS peIIeHHs II0 NaHHOW aJMHHHUCTPaTHBHOH
mpoueaype SBISIETCS OTCYTCTBHE OCHOBaHWH JUIi OTKasa B TIPENOCTaBICHHUHU
MyHuLUNIAIBHON YCITYTH.

3.32. PesynpraroM [JaHHOM aJMHMHUCTPAaTUBHOW IIPOLEIYpbl  SABJIACTCH
[TOJrOTOBKA ITPOEKTA PELIEH s O IepeBoJie UK 00 0TKa3e B MePeBO/Ie MOMELICHHA.

3.33. CrocoboM (QuKcalMu pe3yjbTaTa [TaHHOHW aIMHUHHUCTPATHBHO
MPOLELYphl ABJIAETCS PETUCTPALMs PELISHHUs O MIEPEBOE WM 00 0TKa3e B NEPeBOJE
MTOMEIICHUS.

3.34. CrierMaincT, He MO3Hee 4eM depe3 TpU padoduX AHS CO JHS MPUHATUS
pelleHHss O IepeBoje HIM 00 OTKaze B IIepeBOJE IIOMEIICHHMs BBIAACT HIIH
HanpaBIseT 10  ajpecy, ~ yKasaHHOMY B 3asBlieHHM, JM00  depe3
MHOTO(GYHKIIHOHAIBHBIN LIEHTp 3asSBHTEO JOKYMEHT, IIOATBEPKAAIOIINH NPUHATHE
TaKOr'0 pellIeHHS.

3.35. OOwmii CpoOK BHITIOJHEHUS aJAMUHUCTPATUBHOM IPOLEIYpPbl HE MOKET
IpeBBIIIATh 25 (1BaaUaTh M4Th) AHEH.

Brigaua 3asiBUTE/IIO JOKYMEHTOB

3.36. OcHOBaHMeM [Ji1 Hadaja BbIIAYU [OKYMEHTOB SIBJISETCS IMOCTYIJICHMC
CIEIUATIUCTY OTBETCTBEHHOMY 3a BBIJAa4y JOKYMEHTOB, JOKYMEHTOB [JIsl Bbl/a4k
3asIBUTEIIIO.

3.37. CriequanucT, OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB, yCTaHaB/IMBaeT
JUYHOCTh 3asBHUTEISA, B TOM 4YHUCJIE IIPOBEPSET OAOKYMEHT, YAOCTOBEPSIOIIUM
JUYHOCTB, IIPOBEPSET MMPABOMOYHOCTD JIMII ITOJIyYarolIero JOKYMEHTBI, B TOM 4HCIIe
MIOJIHOMOYHUSI IPEACTABUTEIIS.

3.38. CrienimaucT, OTBETCTBEHHBIN 3a BbIAYy JOKyMEHTOB, J€JIaeT 3alliCh B
KHUTe y4yeTa BbIJaHHBIX JTOKYMEHTOB, 3HAKOMHUT 3asBUTEIIS C IIEPEYHEM BBIIaBaeMbIX
IOKyMEHTOB  (OIallaeT Ha3BaHMs  BbIABaeMbIX  JIOKYMEHTOB).  3asBMTEJb
pacIUCBIBAeTCSl B MOMYYeHHHM JIOKYMEHTOB B KHUre yuera. Crenuaiucr,
OTBETCTBEHHBIN 32 BbIIa4y JOKYMEHTOB, BBIAAET JOKYMEHTEI 3asIBUTE]IIO.

3.39. Cneumanuct, He IoO3gHee 4YeM dYepe3 3 (Tpu) pabouux HAHSA CO JiHA
NPUHSATHS OJHOTO M3 pelLIeHUH O MmepeBoje WM 00 OTKa3ze B MEPEBOJE MMOMEIIEHHS.
BBIJAeT WM HampaBjsgeT IO aJpecy, YyKa3aHHOMY B 3asBJIEHUH, 3asBUTEIIIO
yBeJIOMIIEHHE MOATBEP)KIAIOIIee IMPUHSITAE OIHOTO M3 yKa3aHHBIX pelleHuid. B
cilydae TIpeICTaBJIEHUs 3asBIIeHUs O IepeBoie nomelneHus depe3 MOLI, pewenne
Hanpasisiercss B MOLL, ecnu nHOM crnoco® ero moiydeHHsl HE yKa3aH 3asiBUTEIICM.
CrnenyaiucT, OJHOBPEMEHHO C BbIJadei WM HAIlpaBICHUEM 3asBUTENIIO TAHHOI'O
JOKyMeHTa HH()OPMUpPYEeT O IPHHITHM YKAa3aHHOTO pelleHHs COOCTBEHHMKOB
[IOMEILEHNH, MPUMBIKAIOIIMX K IIOMELIEHHIO, B OTHOIIEHHH KOTOPOIO MNPUHATO
yKa3aHHOE pelIeHHUE.
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3.40. KpuTepueMm NpHHATHS peIIeHHs IO [aHHOM aIMHHUCTPaTHBHON
mpolleflype SABISIETCS IONydeHHe CIEeNUaTuCTOM JOKYMEHTOB JUld Bpy4YeHHs
3asIBUTEIIIO.

3.41. PesynpraroM [JaHHOX aJIMHHUCTPATHBHOW MPOLEIYPhI ABJIACTCS
BpyYeHHEe JOKYMEHTOB 3asBUTEIO.

3.42. CmocoGoM (ukcanuu pe3yibraTa [JaHHOW — aIMHHUCTPaTHBHOMH
IpOLeyphl SIBISETCS DEerucTpalds B KHUIC ydeTa BBIIAHHBIX JOKyMEHTOB
CIIeLIUaJTUCTOM.

3.43. O6umii cpox BHITIOJHEHHS aJIMHHMCTPATHBHOW IPOLEAYPBl HE MOKET
npeBsIaTh 3 (TpH) paboYuX JHS.

Iopsi10K OCyIIeCTB/IEHHUs B 2J1eKTPOHHOI (hopme, B TOM HHCIIE €
ucnoJb3oBanueM Iloprana, pernonanbnoro Iloprana aiMHHHCTPATHBHBIX
npouenyp (1elcTBHIl) B COOTBETCTBHH € MOJIOKEHHAMH CTATbH 10
®enepanbHoro 3akona ot 27 uroas 2010 r. Ne 210-®@3 «O06 opranusauuu
NpeaoCcTABJIEHHS rocy1apecTBeHHbIX H MyHHIHNIATBHBIX YCIYI»

@®opMHpOBaHHe 3aMpoca 0 NpeIocTaBIeHHH MyHHIHIIAIbHOH YCIYTH

3.44. OcHoBaHueM [id Hadaja aJMUHUCTPATUBHOW IIPOLIEAYPHI SBIISETCS
rozaua 3asBUTENIEM, Yepe3 PernoHanbHbIM [lopTal B 31eKTpOHHOMI (QopMe 3asgBIICHHMs
(yBeIOMIIEHHSI) O IpenocTaBIeHUd MyHUIUNAIBHON YCAYrd W COOTBETCTBYMOLIMX
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.11. AIMUHHCTPAaTUBHOI'O perjiaMeHTa.

3.45. ®@opMHupoBaHHE 3arpoca 3asBUTEIEM OCYILUECTBISETCA IIOCPEACTBOM
3alI0JIHEHHUS JJIEKTPOHHOM GopMBI 3ampoca Ha peruoHanbHoM Iloprane, 0e3
HeOOXOAMMOCTH JTOMOJHUTEIBHOM IT0ayuu 3ampoca B Kakon-1100 HHOH (opMme.

Ha Ilopraie, peruonanpHoM [lopraine, pa3MemiaroTcsi oOpasiibl 3aroHeH s
3JIEKTPOHHOU (POPMEI 3arpoca.

3.46. ®opmMmarHO-JIOTUYECKass TIpoBepka  CHOPMHUPOBAHHOTO  3ampoca
OCYILLECTBJISIETCS aBTOMATUYECKH T0CIIe 3all0JIHEHUS 3assBUTENIEM KaX0ro U3 1oJiei
ANIEKTPOHHOU (Gopmbl 3ampoca. [Ipyu BEIIBIEHUHM HEKOPPEKTHO 3aIIOJIHEHHOTO IOJIs
3JIEKTPOHHOM (hOPMBI 3ampoca 3asBUTENHh YBEIOMIISIETCS O XapaKTepe BBISBIEHHOM
OIIMOKKA U TIOpSIIKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMALMOHHOIO COOOILIEHHS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opMe 3ampoca.

3.47. Ilpu bopmupoBaHuH 3ampoca 3asBUTETIO 0OecTieunBaeTCs:

a) BO3MOYKHOCTh KOITUPOBAHUS U COXPAHEHHS 3alpoca U HUHBIX JTIOKYMEHTOB,
HeOoOXOIUMBIX JJISI MpeJocTaBleHuss MyHULIUIaIbHON YCIIyTH;

0) BO3MOYKHOCTH 3aIIOJTHEHUS HECKOJBKUMU 3asIBUTEIIMU OHOM 3JIEKTPOHHOM
dbopMBI 3ampoca MpH OOpallleHUU 3a yCIyraMmu, MpearoJararollluMU HampaBlieHUe
COBMECTHOT'0 3aIpOoca HECKOJIbKIUMU 3asIBUTEIISIMH,

B) BO3MOXXHOCTD I€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIIUU 3JeKTPOHHON (POpMBbI
3arpoca;

I') COXpaHEHUE paHee BBEJICHHBIX B JIEKTPOHHYIO (hOpMY 3arpoca 3Ha4eHHH B
M000fi MOMEHT IO JKEJaHUIO II0Jb30BaTellsl, B TOM YMCIE IIpA BO3HMKHOBEHHMHU
omubOK BBOAA M BO3BPaTe Ul MOBTOPHOTO BBOJA 3HAYEHHUH B 3JEKTPOHHYIO (hopmy
3a1poca;
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1) 3amojiHeHHe TIONel 3JIeKTPOHHOH dGopMbI 3ampoca [0 Hadana BBOIA
CBeJICHHUH 3asBUTENEM C MCIIOJNb30BaHHEM CBEIEHUH, Pa3MEIICHHbIX B dbenepanbHOK
rocyIapCTBEHHON MH(POPMALMOHHOH CHCTEME «EmuHas cucteMa WICHTU(DHUKALMK U
ayTeHTHGUKAIME B  UHQPACTPYKTYPE, obecrieunBaronie  MHPOPMALMOHHO-
TeXHOJOrMYIecKoe B3auMoJelcTBre WH(MOPMALMOHHBIX CHCTEM, MCIONB3YEMbIX U5
[IPEIOCTABIEHMs] TOCYJapPCTBEHHBIX H MYyHUIMNATBHBIX YyCIyT B 3JIEKTPOHHOM
Gopme» (namee — eauHas CHCTEMa WIeHTHOHKAIMA ¥ ayTeHTHQUKALWUH), |
CBeeHMi, OMyONMKOBaHHBIX Ha Ilopraie, pETMOHATBHOM [Toprane, B 4YacTH,
Kacaroleiics CBeIeHMH, OTCYTCTBYIOUIMX B €IMHOM CHCTEME UIeHTU(DUKALIMK U
ayTeHTH(QHKALINH;

€) BO3MOKHOCTb BEPHYTBCS Ha JIIOOOH M3 3TAlOB 3allOTHCHHS 9IIEKTPOHHOM
(GopmsI 3ampoca Oe3 TToTepHu paHee BBeJICHHOW MH(pOpMalIWH;

k) BO3MOJKHOCTB [I0CTyIIa 3asButelis Ha [lopTaje nin pertoHalbHOM [Toprane
K paHee TMONAHHBIM KM 3ampocaM B TEUCHHE HE MEHee OJHOro roia, a TaKxe
YyacTHYHO c()OPMHUPOBAHHBIX 3AIIPOCOB - B TEUCHNE HE MCHEES 3 MecsIIEB.

3.48. IIpu ycreIHOHi OTIpaBKe 3alpocy NPHCBaUBaCTCA YHUKaJIbHBIH HOMEP,
[10 KOTOPOMY B JIMYHOM KaOHHeTe 3asBUTENIs IIOCPEACTBOM PEIrHOHAIBHOTO [loprana,
3asgBUTENIO OyJIeT MpeicTaBieHa MHGOpMaLMs O XOIE BBIIOTHCHHA yKasaHHOTO
3arpoca.

3.49. Pe3ynbpTaToM aJMHHHCTPATHBHOM MPONEIypbl SBISETCS HAIpPaB/CHUC
c(hOPMUPOBAHHOTO U TIOAMUCAHHOTO 3aIpOCa, U WHBIX JOKyMEHTOB, HEO0OXO0IUMBIX
JUTS TpefocTaBneHnss MyHHIUIATBHOR yCIyrd B AJIMHHUCTPALHMIO, MOCPEACTBOM
peruoHanbHOro Iloprana.

3.50. CrocoboMm (HKcauuu pe3yabTaTa aIMUHUCTPATHBHOH MPOLENYPbI
gBIsieTcs TIPUCBOEHHME pErMCTPAllHOHHOTO HOMepa HaIpaBlIeHHOro 3ampoca Ha
npefocTaBleHne MyHHIUITATbHON YCIyTH.

IIpneM H perucrpauus 3asiBJICHHUA ¢ KOMIIJIEKTOM JOKYMEHTOB

3.51. OcHoBaHHeM Ul Hauaja aJMUHUCTPAaTHUBHOM TPOLENYpbl SABIIAETCH
MIOCTYIZIEHHE B AJIMHHHUCTPALMIO JTOKYMEHTOB, HAlPaBIC€HHBIX 3asBHTENCM Hepes3
perroHanbHbIA IlopTan B 37MEKTPOHHOM (opMme 3asdBlCHMS O MPeIOCTaBICHUH
MyHHUIIUNATBHOM YCIYTH M COOTBETCTBYIOIIMX JOKYMEHTOB, YKa3aHHBIX B ITyHKTC
2.11. ATMHHHUCTPATUBHOI'O perjiaMeHTa.

3.52. AMHUHHACTpAIHs obecrieunBaeT IpHeM JOKyMEHTOB, HEOOXOIMMBIX IS
npefocTaBieHuss MyHHIMIANIbHOM — YCIyrH, M PETUCTpaluio  3arpoca oe3
HeOoOXOIUMOCTH ITIOBTOPHOTO IpecTaBleHHs 3asBHTENeM TaKMX NOKYMEHTOB Ha
OyMa)KHOM HOCHTEIIE.

3.53. Tlpu mpencTaBIeHWH 3asBICHUS O IPENOCTABICHUU MyHuIMNal1bHOM
YCIyTM W COOTBETCTBYIOIIMX —JOKYME@HTOB, YKa3aHHBIX B  IyHKTE 211,
AZIMAHHCTPATHBHOTO PErViaMeHTa, B 3]IeKTPOHHON (opMe 3asBUTENO HalpaBIieTes
3JEKTPOHHOE COOOLIeHNe, MOATBEPXKAAIOLIee MPHeM [aHHBIX JOKyMEHTOB, C
yKa3aHMEM JaThl IpHeMa U MPUCBOCHHOTO HOMEPa BXOISAIINM JIOKYMEHTAM.

3.54. TIpenocTaBieHre MyHUIIMIANBHOM YCIyrd HAMHACTCS CO IHA [pHUEMa 1
perucTpauuy AJMHHHUCTpaluedl SMeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX LIS
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TIpeIoCTaBlIeHHs] MyHUIMIATBHOM YCIYTH, a TaioKe IMOJlydeHHs B YCTaHOBICHHOM
nopsijike HHpopMauu o6 onnare MyHUIMNAIBHON YCITyTH 3asBUTETIEM.

3.55. Tlocne IpUHATHS 3ampoca JODKHOCTHBIM JIMIIOM, YTIOJHOMOYEHHBIM Ha
[IpeIoCTaBIeHHe MyHHULMIIAIBHON yCIIyTH, 3aIpocy B JIMYHOM KaOHHETe 3afBHTE/A
ocpesicTBOM  pervioHaibHoro IlopTana, TpHcBauBaeTcs CTaTyc «Perucrpanus
3asIBUTEIIS U IPUEM JOKYMEHTOBY.

[Ipy mMONyYeHWH 3ampoca B OSIEKTPOHHOM (opMe TOJKHOCTHBIM JIMLIOM,
YIOJTHOMOYEHHBIM Ha IIPEJOCTaBJeHUe MYHHIHIIAIBHON YCIYTH, MPOBEpseTCs
HaTule OCHOBAHWIA U OTKa3a B IIpHEMe 3aIpoca, yKa3aHHbBIX B 2.17 HacTosAIIero
AIMHHUCTPATUBHOI'O PETTIAMEHTA.

3.56. Pe3ynpTaToM aIMUHHUCTPATHBHON MPOLEYPB! SBIAETCS PETHCTPallis
MOCTYNHBIIMX B AJMHHHCTPAllMIO B OJJIEKTPOHHOHW (opme 3adBleHMT O
MPEeOCTABJIEHUN MYHHIMIAIBHOW YCIYyrd W COOTBETCTBYIOIIMX JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.11. AIMHHUCTPAaTUBHOTO PETJIAMEHTA.

3.57. CmocoboM QuKcaliu pe3ynbTaTa aIMHUHUCTPATHBHOM TMPOLELYPhI
SBIS€TCS TIPHCBOEHHE BXOSIIEro (PerMCTPallMOHHOTO) HOMepa MOCTYIHMBIIMM
JOKYMEHTAaM.

3.58. O6uMii CpOK BBIMONHEHUsS aJAMMHHCTPATUBHOW MPOLELYPbl HE MOKET
npeBbIIAaTh | (OUH) IEHb.

PaCCMOTpeHl/Ie 3asiBJIEHHS H IPHHATHE PELICHUSA 00 onpeae/JIeHHH CIenaJaucTa,
OTBETCTBEHHOIO 32 NpOoBeAeHHEe AAIMHHHCTPATHBHbIX npoueayp

3.59. OcHoBaHMeM I Havajla aJIMUHHACTPATUBHOM MPOLENAYPBI SBIISCTCH
TOCTYIJIEHHUE 3asABJIEHHUS C KOMIUIEKTOM JIOKyMEHTOB Ha4aJIbHUKY Y IIPaBICHHS.

3.60. HauanpHuk YrpaBineHus B TedeHue | (0QHOro) pabo4ero AHs MPpUHUMAET
pelileHHe 00 OIpe/eleHUH CIELHUalkCTa, OTBETCTBEHHOIO 3a IpOBEACHHE
aJMHHHCTPATHBHBIX IPOLEAYP (Ianee N0 TEKCTY — CIEeLUAIMCT).

3.61. KpureprieM TpHHATHS pELIEHWS [0 JaHHOM aIMHUHUCTPAaTHBHOM
Ipoleaype SBIsSeTCS HalIW4Yde Ha 3adBI€HMM JaTbl M HOMepa BXOJSIIEH
KOPPECIIOHACHLUY.

3.62. PesynpraroM JaHHOW aJMUHUCTPATMBHOM IIPOLEXYPBI SIBJISETCS
nepenada 3asBIEHUS C KOMIUIEKTOM JOKYMEHTOB CIELHAIUCTY ISl IPOBEICHUS
TIPaBOBOM IKCIIEPTHU3EI.

3.63. CnocoboMm ¢QuKcanuu pe3ynpTaTa [JaHHOM  aJAMHHHMCTPAaTHBHON
Ipoleayphl SBISETCS BU3UPOBaHHE HA 3asBICHHM C YKasaHHeM (aMHjInHd
CIEeIHAINCTa U POCTaBICHUS AaThl.

3.64. OOumii CpOK BBIOJHEHMS aAMUHUCTPATHBHON IMPOLEAYyPbl HE MOKET
npeBbIaTh 1 (OOUH) 1€Hb.

IIpoBepka npeIcTaBIEHHBIX JOKYMEHTOB M NPHHSITHE PellIeHHsi 0 BO3MOKHOCTH
npegocrasjieHdss MyHHIHNAJIBHOH YCJIYyTH

3.65. OcHoBaHMeM [UIs Hayajla aJIMUHMCTPATHBHOW IIPOLEAYpBI ABJISETCS
HOCTYIIEHHE 3asIBJICHHs C KOMIUIEKTOM JOKyMEHTOB CIELHAUCTY, OTBETCTBEHHOMY
3a IIPOBEICHUE aIMUHUCTPATUBHBIX IPOLEAYP.



27

3.66. CroeuuanucT IPOBOJUT IIPOBEPKY 3asiBIEHHS Ha COOTBETCTBHE
3aKOHO/IaTeILCTBY M HaJM4YHie BCeX HeOOXOMUMBIX TOKYMEHTOB.

3.67. B caydae, ecau 3asgBUTENIEM CaMOCTOSTENBHO HE IPEACTABIICHbI
JOKYMeHTHl, yKazaHHble B myHKTe 2.15 HacTosiero AJIMHHHCTPAaTHBHOIO
perqamMeHTa, TO JaHHBIE JIOKYMEHTBI —3allpallliBAlOTCA  CHELHATUCTOM - C
UCIIONB30BAaHMEM  €IUHOH  CHCTEMBl  MEXBEJOMCTBEHHOIO  JJIEKTPOHHOI'O
B3aMMOJEHCTBHS.

3.68. B cimyyae Hanmuuus OCHOBaHMM U1 OTKasa B IPEAOCTaBICHHH
MyHUIIAIATbHON  yCJIyTH,  yKa3aHHBIX B IYHKTC 2.17  HacTosLIEro
AIMMHHCTPATHBHOTO pErVIaMeHTa, CIeLHaTUCT TOTOBHT MHCHMO o0 oTkaze B
npefocTaBleHnd MyHUIUIIATBHOM YCITYTH 3asSBUTEIIO.

3.69. B ciaydae eciy OTCYTCTBYIOT OCHOBaHMS Ul OTKa3a B IPEIOCTaB/ICHUH
MyHMUMITATBHOM ~ yCJIyTH, — yKasaHHBIX B IIyHKTC 2.17  Hacrosuiero
AJIMHHUACTPATHBHOIO periaMeHTa, CHEHaIUCT OCYIIECTBIAET MOATOTOBKY MPOEKTA
pelleHHs O [epeBoJe INOMEIIeHUs, W IepellaeT €ro Ha IMOMIHCh HadalbHHUKY
VYnpasieHus.

3.70. KputepweM TNpUHATHS pEIIEHHS [0 JaHHOH aIMUHHCTPATUBHOM
Tpoleaype SBISIETCS OTCYTCTBHE OCHOBAHMH JUIA OTKasa B IPCAOCTABICHHUH
MyHHULUIIAIBHOM YCITyTH.

3.71. Pe3synpraroM [aHHOW aJMMHMCTPATHBHOW IIPOLEIYpbl ABJIACTCH
[IOITOTOBKA ITPOEKTA PEIIEHHS O IIePeBO/ie Wik 00 OTKa3e B IEPEeBO/E MOMELIEHHU.

3.72. CnocoboMm ¢uKcauuud pe3yabraTa JaHHOM aIMHUHHCTPATHUBHOI
TIpOIeyphl ABJIAETCS PETMCTPALMS PElIeHHs O TIepeBo/ie WK 00 OTKase B IepeBo/ie
MTOMEIICHUS.

3.73. OGumii CpOK BBIMOJTHEHUS] aIMUHUCTPATUBHOM IMPOLEIYypPbl HE MOXKET
npeBbIIaTh 14 (YeThIpHaALATh) JHEH.

IloaroroBka AOKYMEHTA IJIsd BbIAAa4H 3asiBHTEJIIO

3.74. OcHoBaHMEM IS Hadajla aJIMHUHUCTPATUBHOM IPOLENYPHI SBIISETCS
IOCTYIUICHHE CIENHAJIUCTy OT BCEX OpPraHOB M OpraHM3aluii OTBETOB Ha
Me)XBEJOMCTBEHHBIE 3aIIPOCHI.

3.75. B ciydae Hanmuuus OCHOBaHWM I OTKasa B TIPEJOCTaBICHHUH
MyHULUIIATbHOM ~ YCIyrH,  yKasaHHBIX B  IyHkre  2.19  Hacrosiiero
AIIMHHHCTPATMBHOIO PpEIIAMEHTa, CIIELUAIMCT TOTOBHT IHCHMO 00 OTKase B
npeaocTaBieHu MyHULIMIIANBHON YCIYTH 3asBUTEIO.

3.76. Ilpyu TOCTYIJIEHHM BCEX OTBETOB Ha ME)KBEIOMCTBEHHBIC 3allpOCHI H,
eclId OTCYTCTBYIOT OCHOBAHMS Ul OTKa3a B IIPeAOCTaBlIeHMHM MyHULMIIAIBHOK
YCIIYTH, CIIELIMATICT TOTOBUT PEILIEHHE O NEPEBOE MOMEIICHMUSI.

3.77. Pemenrie o mepeBoje WM 00 OTKa3e B NEPEBOJE TIOMEIIECHHUS TOTOBHTCs
B JIBYX DK3eMIUISIpax, OJUH U3 KOTOPBIX HAMpPaBJIsSeTCs Ui BPYYEHHUS 3asBUTEIIO, d
BTOPOM IK3EMILISAP OCTAETCS B JCIIC.

3.78. KpuTepreM TIpWHSTHs pEIIEHHWs IO JAHHOM aJAMUHHCTPaTHBHOH
npoLeaype SBISIETCS OTCYTCTBHE OCHOBaHWH MUl OTKasa B IIpeAOCTaBJICHHUH
MyHHUIIUTIAIBHON yCITyTH.

3.79. PesynbraroM OaHHON aIMUHHMCTPATHBHOW TPOLEAYpPbl SABJIACTCS
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IIOJTOTOBKA MIPOEKTA pelIeHus O IiepeBojie UK 00 0TKa3e B IIepeBO/Ie OMEILEHHMS.

3.80. Cmocobom ¢ukcauuu pe3yabTaTa [JaHHOW aAMUHUCTPATUBHOU
IPOLIEAYPHI SIBIISETCS] PETUCTPALHsl PEIIeHHs O IepeBOe UM 00 OTKas3e B IepeBO/Ie
TIOMEILIeHHUSL.

3.81. CrenuanucT, He MO3HEE YeM depe3 TpH padoduX JHS CO JHS IPUHATHS
pelieHus O TmepeBoje WIM 00 OTKase B IEepeBOJE IIOMELIEHHs BBIIACT WJIH
HampaBlseT [0  ajpecy, yKa3aHHOMY B  3adBJeHMH, JMOO  depes
MHOTO()YHKIIHOHATBHBIN LEHTP 3asBUTEIIO JOKYMEHT, IOATBEPIKIAIOLIMN IPHUHSATHE
TaKOTO PEIIeHHUS.

3.82. O6uHii CPOK BBIMOJHEHUS aIMHUHUCTPAaTUBHOM IPOLENYPBI HE MOXET
IpeBhIIaTh 25 (ABaALAaTh MSATh) JHEH.

HanpasJ/ienne 3asiBUTE/I0 CBeIeHHH 0O X0/1€ BbINOJIHEHHS 3aMpoca o
npeaocTaBjeHHH MyHHIHNAIbHOH YCIyIH

3.83. OcHoBaHMeEM [JI Hadalla aJMUHUCTPATUBHOM IPOLEAYPbI SBJISAETCS
IOCTYIJIEHHE 3ampoca OT 3asBUTENS O XOZIE BBIIIOJIHEHUS IIPEI0CTaBICHHS
MyHHIHUITATBHON YCIyTH ¢ IIOMOLIBIO pernoHansHoro Ioprana.

3.84. 3asBuUTelh HMEET BO3MOXXHOCTh IOJMY4YeHHs HH(OpPMaLUH O Xoje
npenocTaBieHuss MyHUIIUNIAIBHON yCIIyTH.

HNudopmanus o xoae npeaoctapieHus MyHUIIUNIATBbHON YCIYTH HANPABIISETCS
3asBUTENI0 AIMUHUCTpPAlUMENd B CPOK, HE IPEBBIIAIOLUIMN OXHOIO padoyero JiHs
TOCJIe 3aBEPIICHUS] BBIMOJHEHHUS COOTBETCTBYIOLIErO JAEHCTBUS, C UCIOJIb30BaHUEM
cpeact peruoHansHOro Iloprana.

3.85. Ilpu npenocraBneHur MyHHULMNIATBHOM YCIYTH B 3JEKTPOHHOU (hopme
3asiBUTEIIIO HAIlpaBIIsAeTCs:

1) yBemomieHue O 3alUcH Ha IpUeM B AIMHUHHCTpauuio win MO,
coZieprkalliee CBeIeHUs O JaTe, BPeMEeHH U MecTe IIpueMa;

2) yBeIOMJIEHHE O IpUEME U DPETUCTPAldU 3alpoca U HHBIX JIOKYMEHTOB,
HeOOXOMUMBIX JUIS TIPeIOCTaBIeHUs yCIIyTH, coJepiKallee CBeAeHHs O GakTe Iprema
3ampoca M JOKYMEHTOB, HEOOXOIUMBIX MIJIsi MPEeNOCTaBICHHs YCIYIH, W Hauaje
IPOLEAYPHl IIPENOCTABIEHUs YCIYyTW, a TakXke CBEACHHS O JaTe U BpEMEHHU
OKOHYaHHMs IPEJOCTaBIEHUs YCIYyrd JIUOO MOTHUBUPOBAHHBIA OTKa3 B TpHUeMe
3aIlpoca ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTaBICHUS YCIIyTH;

3) yBenomiieHHE O (aKTe MmoTydeHuss HHQOPMAaILIUK, TOATBEPKAAIOLLEN OJIaTy
yCIIyTH;

4) yBenoMIIeHHE O pe3yJbTaTaX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMbIX
IUIsl TIPEZOCTABICHUS YCIyTH, COAepIKallee CBEACHHUS O MPUHATHH MOJOKUTEIBHOIO
pellIeHHus O IPeJOCTABICHHH YCIYTM H BO3MOXXHOCTH IOJYYUTh pe3yJibTar
IIPEIOCTABJIEHUS yCIIyT'H IM00 MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUN YCIIYTH.

3.86. PesynpTaroM aqMUHUCTPATUBHOM IIpOLEAypHl SBISETCS HallpaBlieHHUe
3asBUTE/II0 B JIMYHBIA KaOuHeT Ha pernoHasbHOM [lopranme uHdopmauum o Xxo/¢
BBITIOJTHEHUS IIpeocTaBleHuss MyHUIUIaTbHOR YCIyTH.

3.87. CmocoboMm (ukcanuu pesyiabTaTa aIMUHUCTPATHBHOM IPOLIELYPHI
SIBIIsIETCSL COPMUPOBAHHBIN (haiiil, MOATBEPKAAOIIUN (AaKT OTIPABKH 3asBUTEIIO B
JHYHBIA KaOuHeT Ha peruoHainbHOM [loprane mHQOpMaLKIO O XOAE BBINOIHEHUS
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npeaocTaBiIeHus] MyHULUIIaIbHON YCIYTH.
3.88. OOmmii CpoK BBHIMOIHEHUS aJAMUHHUCTPATHBHOM IIPOLELYpPBbI HE MOKET
npeBbIIaTh | (OAWH) ACHB.

Hanpagjienue 3asiBUTEJIIO pe3yJbTaTa npeaocrapjienust MyHuunnajibHOH
yCJIyra

3.89. OcHoBaHWeEM UIg Havajga aJIMHUHUCTPATUBHOW IIPOLENYPHI SBISICTCS
MOCTYILICHHE CIIeIHAICTy OTBETCTBEHHOMY 3a BbIIady JOKYMEHTOB.

3.90. JlomKHOCTHOE JIUIIO AMUHUCTpALIUH, OTBETCTBEHHOE 3a
npenocraBieHne MyHHIUIATbHOM YCIOyrH, B J€Hb IOMy4eHHs pe3ysbTaTa
npeaocTaBieHuss MyHUIUIIAIBHON yCIyTd HampaBiisieT JOKYMEHTBl 3asBUTENIO B
JINYHBIN KaOWHEeT Ha pernoHansHoM Ilopraie B 21eKTpOHHON (opMe, MOANMCAHHBIX
YCHJIEHHOW KBaJIH(UIIMPOBAaHHOM JJIEKTPOHHOM IIOAMKUCHIO JOKHOCTHOIO JIMLA
AJIMAHUCTpALIMH, YITOJTHOMOYEHHOTO Ha MOANKCAHKE TaKUX TOKYMEHTOB.

3.91. Pesymprar MyHHUUMIAIBHOM YCIAYTH HaMpaBJseTCsl  3asBUTEIIIO
croco6oM, KOTOPBIM OHa OblIa II0IaHa.

3.92. KpureprieM DpUHSATUS pEIIEHUS [0 JaHHOW aIMHHHUCTPAaTUBHOH
npoleaype sBiISeTcs IOdydeHHe CIEHHAIUCTOM TOKyMEHTOB JUls OTIpaBlICHHUS
3asIBUTEIIO.

3.93. Pe3ympraToM aJMHUHUCTPATUBHOM NPOLENYPHI SBJISETCS HampaBIeHHUE
3asBUTEJIIO B JIMYHBIH KaOWHET Ha peruoHanbHOM [loprane 1OKyMeHTOB.

3.94. Cnocobom ¢ukcanuu pesynbTaTa aIMUHUCTPATUBHOM IIpOLIELypbl
SBIIIETCS COPMUPOBAHHBIN (haiiil, MOATBEPKAAIOIINN (AKT OTIPABKHU 3aSBUTENIO B
JTUYHBIM KaOMHeT Ha pernoHabHOM [loprane qoKymeHTOB.

3.95. O6mmit cpoK BBINOJTHEHUS aAMUHUCTPATUBHON MpPOLEIypbl HE MOXKET
npeBbIaTh 3 (TpU) JHS.

OcobeHHOCTH BBINOJHEHHS] aAMHHHCTPAaTHBHbIX npoueayp B MOI]

HNudopmupoBaHue 3asiBHTe el 0 nopsiike npeaocTaBjieHuss MyHHIHNAJIbHOMH
yeayru B M®II, o xoae BbINOJIHEHHS 3a1Ipoca O MPeJ0CTaB/IeHHH
MyHuUIHMIIAJbHOH YCJIYTH, 10 HHBIM BONIPOCaM, CBSI3AHHBIM € NIPeJ0CTABJIeHHEM
MyHHIUDAJbHON YCJIYIH, 2 TAKKe KOHCY/JIbTHPOBaHUe 3asiBUTeJIell 0 MopsiiKe
npeaocrapgaenuss MynnuunaabHoi yeayru B M®@I

3.96. OcHoBaHueM [ Haudajla aIMUHUCTPATUBHOMU MpPOLEAYpHl SBISETCS
obpamenue 3asButenass B MO®PIL[ o mnopsiake mnpenocTtaBieHuss MyHHULMIAIBHON
YCIIyTH.

3.97. MHudopmupoBanme 3asBUTENECH  OCYILIECTBISIETCS  [IOCPEIACTBOM
pa3sMeIleHUsT aKTyalbHOM M HcuepIblBaiolledl MHGOpMaluy, HEOOXOAMMOM Ui
nonydeHus MyHHIUNANIPHOM YCIyTM Ha MHQOPMALMOHHBIX CTEHIAX WIM WHbIX
UCTOYHUKAX UH(MOPMUPOBAHUSI.

3.98. MHdopMmupoBaHue 3asBHTeNeil ocymecTBisercs B okHe MOL[ (nHOM
crienuaneHo 00opymoBaHHOM pabodem Mecre B MOII), mpenHasHadeHHOM U
WH()OPMHUPOBAHUS 3assBUTENICH O MOPsIIKE MpeaocTaBlIeHus MyHHIUIATBHBIX YCIYT,
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0 XOJle pPacCMOTPEHHUsI 3allpocOB O INpefoCTaBieHWH MyHHIMIATBHBIX YCIYT, a
TaKKe IS TpeloCTaBieHWs WHOM WHGOpMAaLMK, B TOM YHCIE yKa3aHHOH B
MIOJIITYHKTE «a» TTyHKTa 8 [IpaBun OopraHu3aluu JIeSITeIbHOCTH
MHOTOQYHKIIHOHANBHBIX ~ IIEHTPOB ~ MPEIOCTaBICHHs  TOCYIapCTBEHHBIX W
MYHMIUTAIBHBIX ~ YCIYT, YTBEPXKIEHHBIX —TMocTaHoBieHneM  IIpaBuTesncTsa
Poccuiickoit ®enepanuu ot 22 mexadpst 2012 r. Ne 1376 «O6 yteepxaenuu [1papu
OpraHM3alM¥ JEATeIbHOCTA MHOTO(YHKIHOHAIBHBIX HEHTPOB MPEAOCTaBICHHA
roCyIapCTBEHHBIX ¥ MyHHIIUITATBHBIX YCIIYT).

3.99. M®IL] uHGOPMHUPYIOT 3asiBUTENEH O MOPsAKe INPEAOCTaBICHHUS
MyHUIUNATEHON YCIyrd, O XOJ€ BBIIOJIHEHHS 3ampoca O MpeloCTaBlIeHIH
MyHHILMIATIBHOM YCIyTH, IO MHBIM BOIPOCAM, CBA3aHHBIM C IPEAOCTAaBICHHCM
MyHHUIMIATEHON YCIyTH, a TakKe KOHCYJIBTHPYIOT 3asBHTENEH O IOpsiKe
npenocraBieHis MyHMLIUIATbHOW YCIYId 4epe3 M®I[ B COOTBETCTBHH C
COIIALLIEHUSIMHU O B3aUMOIEHCTBUH.

3.100. [Ipu IIpe1OCTaBICHUHI MyHuIunaabsHON yCIIYTH no
3KCTeppUTOpHaIbHOMY npuHImny MOILL:

1) mpuHMMaeT oOT 3asBUTENs (IIPEACTABUTENS 3asBUTEN) 3asBIEHHE W
JOKYMEHTBI, IPeJICTABICHHBIE 3asBUTENEM (IIPEICTaBUTEIIEM 3asBUTEIA);

2) OCYILECTBIISAET KOIIMPOBaHHE (cKaHUpOBaHUE) JTOKYMEHTOB,
peaycMOTpeHHbIX myHKTamu 1, 3, 3.1, wactu 6 craren 7 @DelepaibHOro 3aKOHa
Ne 210-®3 (nanee - JOKYMEHTBI JIMYHOTO XPaHEHMsI) U IIPEICTABICHHBIX 3asBUTE/IEM
(IpeZIcTaBUTENIEM 3asiBUTENS), B CIlydae, €Cld 3asBUTENb (MPEACTaBUTE/b 3asBUTEs)
CaMOCTOSATEIBHO He TMpeACTaBUJI KOIMUHM [JOKYMEHTOB JIMYHOrO XpaHEeHUs, a B
COOTBETCTBMM C AJMHWHHCTPATUBHBIM pEIVIAMEHTOM [UIs €€ [IPeOCTaB/ICHHUs
HeoOXOMMa KOIIHS TOKyMEHTa JIMYHOIO XpaHEeHHUs (3a UCKIIIOUEHHEM ClIydasi, Kor/a
B COOTBETCTBUM C HOPMATHBHBIM IIPaBOBBIM AaKTOM JUIS IIPeJOCTaBJICHUS
MyHuLUIaIbHON yCIIyTH He00X0IUMO IpebsBICHHUE HOTapUalbHO
yIOCTOBEPEHHOM KOIMMHK TOKYMEHTA JINYHOTO XpaHEHHs);

3) (GopMUpYET O3JIEeKTpOHHbIE ITOKYMEHTBl M (HJIM) 3JIEKTPOHHBIE (haiibl
3agBlIeHUs, JIOKYMEHTOB, MPHHATBIX OT 3asBUTeNs (IpeACTaBUTels 3asiBUTEIS),
KOIIMH JOKYMEHTOB JIMYHOTO XpPaHEHUs, NPUHATBIX OT 3asBUTENs (IIPEACTaBUTEIs
3asBUTENIS), OOecreynBas UX 3aBepeHUE JIIEKTPOHHOM MOJAIMCHIO B YCTAHOBJIEHHOM
MOpSIKE;

4) ¢ ucroIb30BaHuEM HH(GOPMALMOHHO-TEJIEKOMMYHHUKAIMOHHBIX TEXHOIOI MK
HAIpaBjIseT AJIEKTPOHHBIE TOKyMEHTH M (WJIM) 3JIEeKTPOHHBIE (aiiibl JOKYMEHTOB,
3aBepeHHbIe YIOJHOMOYEHHBIM AOJKHOCTHBIM JHLIOM M®IL] B opraHel MeCTHOIO
camoympaBieHust B KpacHomapckoM Kpae, NOJABEIOMCTBEHHbIE MM OpraHH3allvH,
IIPeIOCTaBIISIONINE COOTBETCTBYIONLYI0 MyHUIIUIIAIEHYIO YCIIYTY.

3.101. Pe3ynpTaToM aAMHUHUCTPATHBHOW IPOLEAYPHI SABIAETCA IOJYUYCHHC
3asBUTEIeM HHPOPMAIIUH O TOPSAIKE NpeaoCcTaBIeHuss MyHULIUIIATbHON YCITYTH.

3.102. CmocoboMm ¢ukcauuu pe3yjapTaTa aIMHUHMCTPATUBHOW MPOLETYpPbl
sBlgeTcs oTMeTKa B )kypHasie ML o npoBeieHHOM KOHCYTBTALIUH.
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IIpuem 3anpocoB 3asiBUTeIeH 0 npeaocTaBjeHHH MyHHUHIAIbHOH YCIYTH U
HHBIX JOKYMEHTOB, HeOOXOAHMBIX 1151 MpefocTaB/ieHuss MyHHIHTIAIbHOH
yCJayru

3.103. OcHoBaHMEM IS Hadalla aJMUHUCTPAaTUBHON IIPOLEAYpPbI SBJSCTCS
npesicTapiienue 3assurenem B ML 3asB1eHus 0 MpeaocTaBIeHud My HuImMnanbHokH
YCIyTM M COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIAUMBIX IS IIPEOCTAB/ICHHS
MyHULIATIATIBHON YCITYTH.

3.104. Cotpymuuk MOIL[ mnpu mpueme 3ampocoB O IPELOCTABICHUN
MyHHULHMNATBHOM  yCIyTH JmMOO 3ampoCoB O  MPENOCTAaBICHMH — HECKOJBKUX
MyHHIUNATBHBIX YCIyr (Janee - KOMIUIEKCHBIH 3alpoc) W BbIAAue Pe3yjbTaToB O
NpenocTaBieHnd MyHHUIMIATBHBIX yCIyr (B TOM 4HCIe B paMKaX KOMIUIEKCHOIO
3arpoca) yCTaHaBJIUBaeT JIMYHOCTh 3aABUTEISI HA OCHOBAaHUM NacropTa rpax/IaHnHa
Poccuiickoii ®emepamiid W HUHBIX JOKYMEHTOB, YIOCTOBEPSAIOMIMX JUYHOCTD
3agBUTENS, B COOTBETCTBHU C 3aKOHOAaTenbcTBOM Poccuiickoit ®enepauuu 1100
yCTaHABIMBAaeT  JIMYHOCTh  3asBUTENA,  NPOBOJMT  €ro  HIACHTHQUKAIMIO,
ayTeHTU(QUKALMIO C HUCIOIb30BAHMEM HH(OPMALMOHHBIX CHUCTEM, YKa3aHHbIX B
gactax 10 u 11 crareu 7 PenepanpHoro 3axkona Ne 210-D3, a takke mpoBepsieT
COOTBETCTBHE KOIMI TpeacTaBIsieMbIX JOKYMEHTOB (3a UCKIIHOUYEHHEM HOTapUalbHO
3aBepeHHbIX) HMX OpHMIWHATaM (Ha IpeaIMeT Hajlddus TOAYUCTOK (OCHOBHBIMHU
NpHU3HAKAMH TTOJYHMCTOK SIBIISIOTCS: B3BEPOLIEHHOCTh BOJIOKOH, U3MEHEHHE IVIAHIA
TIOBEPXHOCTHOTO CJIosi OyMaru, yMeHbILIEHHEe TOJIIIMHBI OyMaru B MeCTe MOJ4UCTKH,
HapylleHue (OHOBON CETKH) WM J0Ie4aToK (OCHOBHBIMU TpH3HAKAMU MPHUIIUCOK
SBISIOTCS HECOBIIQJeHHEe TOPHU30HTAJbHOCTH DACIOJIOKEHHS II€YaTHBIX 3HAKOB B
CTPOKE, pa3jIHuus pa3Mepa U PUCYHKAa OJHOMMEHHBIX II€YaTHBIX 3HAKOB, Pa3IHyHUs
HHTEHCHUBHOCTH HCIIOJIH30BAaHHOI'O KPACUTEIs).

3.105. B ciyyae eciu npeacTaBiIeHbl IIOJJIMHHUKH JOKYMEHTOB 3asiBUTEI,
mepeveHb KOTOPBIX OIpeleieH IyHKToM 6 ctatbu 7 @DenepaibHOro 3aKoHa
Ne 210-@3, corpyauuk M®L] cHUMAET ¢ HUX KOIUHU.

3.106. Corpynauk MOILI, mpu mpueme 3ampocoB IMPOBepseT IMPaBUIbHOCTD
COCTaBIIEHMsI 3asBIICHHWs (3ampoca), a TakKe MCUEpHBIBAIOIIUN IepedeHb
TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU ¢ AIMUHUCTPATUBHBIM PEIVIAMEHTOM, H
dbopMupyeT nakeT JOKYMEHTOB.

3.107. Ilpu mpueMe KOMIUIEKCHOIO 3ampoca y 3asBUTels coTpyAHUK MOIL]
00s13aH  TPOMH(POPMHUPOBATH €ro o000 BCeX TOCYJapCTBEHHBIX M (MJIH)
MYHHUIUOATBHBIX ~YCIyrax, yCIyrax, KOTOpbIe SBIISIOTCS HEOOXOAMMBIMM U
00s3aTeIbHBIMA IS TIpelocTaBleHusT MyHULUNAIbHON YyCIIyI'd, IIOJlydyeHHe
KOTOPBIX HEOOXOAMMO MJIS TIOJy4eHUsl TOCYAapCTBEHHBIX (MyHUUUIAIbHBIX) YCIYT,
yKa3aHHBIX B KOMILJIEKCHOM 3aIIpoce.

3.108. B ciiyuae HECOOTBETCTBUSI JOKYMEHTA, yIOCTOBEPSIOIIErO JHYHOCTD,
HOPMATMBHO YCTAHOBJIEHHBIM TPeOOBaHMSAM HJIM €ro OTCYTCTBUS — COTPYAHHK
M®I] ycTaHaBIMBAaET JIMYHOCTH 3asBHUTENS, IPOBOJUT €ro HACHTUQUKALMIO,
ayTeHTH()UKALUIO C HCIIOIb30BAaHUEM HMH(MOPMALMOHHBIX CHCTEM, YKa3aHHbIX B
gacTsax 10 1 11 crareu 7 @enepanbHoro 3akoHa Ne 210-@3.

3.109. B cnydae Hempe[cTaBlIeHHs 3asiBUTENIEM KaKOIo-lMOO JOKyMeHTa,
HeoOXO0AUMOro IJIs IpeaocTaBjieHus MyHHUIMIANbHOW yciayru, cneuuanict MOL]
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yBeJOMJISeT ero o0 3TOM ¥ COOOIIaeT, YTO yCTAHOBICHHBIH CPOK MPEAOCTABICHN
MyHHIHMIATBHON yCIyr OyIeT UCUUCIATBCS CO AHS TOTyqeHI AQMUHHCTpalMEH
BCEX JOKYMEHTOB, HEOOXOIUMBIX JIIsl TIoTy4eHns MyHHULHIIATBHOH YCITYTH.

3.110. Ha pacmrcke o mpreMe JOKyMEHTOB IPOCTaBISETCS OTMETKA O TOM, HTO
3agBUTENI0 JaHbl Da3bsACHEHHMS O HEOOXOAMMOCTH — NPEACTaBJIeHHs — BeexX
COOTBETCTBYIOIIMX JULSL TTOTy4deH)s MyHUIUIIAIBHON yCIyTH TOKYMCHTOB.

3.111. Cnemmamuct M®I] odopmisier ¥ BbIIaeT 3aiBUTEIKO PaACIMCKy O
npreMe JTOKyMEHTOB C yKa3aHHeM PEruCcTpalnOHHOrO (BxosIIEero) HoMepa U J1aThl
nmpuemMa  3asgBIEHHS O  IIPeJOCTaBICHUU MyHUIUNANTBHOW  YCIyTH U
COOTBETCTBYIOIIMX IOKyMEHTOB, B KOTOPOH YKa3bIBarOTCS bamunysg, WHULKATBI,
JIOJDKHOCTB, CTaBUTCA MoAnuch crenuamucra MOL], npuHABLIIEro 10KyMEHTBL.

3.112. PesynpraroM aJIMMHHMCTPATUBHOW NPOLENYphI SABISETCA IIPHEM
crenamuctoM M®L] 10KyMEHTOB, NTPe/ICTaBIEHHBIX 3asiBUTETIEM.

3.113. Crocobom (uUKcalMu pe3ylIbTaTa aJIMUHHCTPATUBHOM MpPOLE/yphbl
sBIsieTcs 0(OpPMIIEHHE PACITMCKH O TIpHeMe TOKYMEHTOB OT 3asABUTCIA.

3.114. O6umil cpoK BBHIMOJHEHHs aJIMUHHUCTPATUBHOU MPOLENYpbl HE MOKET
npeBbIIIaTh 1 (0O1UH) J€Hb.

®opmuposanue u Hanpasjenne M®LI meskBe10OMCTBEHHOIO 3aMpoca B
AIMUHHCTPALHIO

3.115. OcHoBaHueM /I Hayajga aIMUHUCTPATHUBHOH IIPOLIENYpPbI SBIACTCH
npuem crienraniuctoM M®L] 10KyMeHTOB, IPEACTaBICHHBIX 3aBUTE/IEM,

3.116. Crnemmamuct M®PI] TOTOBAUT MAKET NPHHATHIX JOKYMEHTOB MU
HampapiseT ero B AJIMMHHCTPAllMl0O B COOTBETCTBHM C COIJAIIEHHEM O
B3aUMOJEUCTBUH.

3.117. Pe3ynpTaToOM aJAMUHHCTPAaTHBHOW IPOLEAYpPHI SBAETCS HallpaBJICHHUE
M®II B AIMUHHCTPALUIO IPUHATBIX OT 3asIBUTENISI JOKYMEHTOB.

3.118. Cmoco6om ¢uKcauuud pe3yiabTaTa AaJAMHUHUCTPATHUBHOH MPOLEILYPbI
sBiIseTcs c(OPMUPOBAHHBIM (ail, MOATBEpXKIAIOIMNA (HAKT OTIPABKUA WM HHOH
JIOKYMEHT, C(OPMHUPOBAHHBII B COOTBETCTBUH C COTJIALIEHHEM O B3aUMOJCHCTBUH.

3.119. O6mmii CpOK BBITIOJTHEHUS aIMUHUCTPATUBHOM IMPOLEIYPbl HE MOKET
npeBbIIaTh | (OIUH) JEHb.

Bbigaua 3asiBHTEI0 pe3yJibTaTa npegocTaBieHuss MyHHUHIIAJbHON YCIYTH, B
TOM 4YHcJIe BbIIa4ya JOKYMEHTOB Ha OyMaKHOM HOCHTeJIe, MOATBePKAa0HX
cojiep/KaHue YJIEKTPOHHBIX T0KYMEHTOB, HanpaBJ/jennbix B M®IL no
pesyJbTaTam npeaocraBjieHuss MyHHUHNAIbHON YCIYTH

3.120. OcHoBaHueM [UIs Hauvajga aJIMUHUCTPATUBHOM IPOLEIYPBl SBIACTCSH
nonyyerre M®L] oT AIMUHUCTpALIMU JOKYMEHTOB ISl UX BBIAAYH 3aABUTEIIHO.

3.121. M®IL[ yBemomussgseT 3adBHTENss O TOTOBHOCTH  pe3yjbTara
npeocTaBaeHns MyHULUIIANBHOM YOIy M HPUIJIALIAET 3asBUTENs NPUOBITH B
M®I] s TToIy4YeHUsI COOTBETCTBYIOIIUX TOKYMEHTOB.

3.122. Ha nuunom npueme crenuamuct M®L[  Beigaer 3asBUTEIO
COOTBETCTBYIOIIME IOKYMEHTBI, [OJydeHHBIE OT AJMMHUCTPALKH, Ha OyMaKHOM
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HOCHTEJIE.

Corpymarik M®IL] ocylecTBIsSeT COCTaBICHWE U BblIady 3asBUTE/IAM
JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE, TOATBEPKAAIOIINX COMCPKAHUE DNEKTPOHHBIX
JIOKyMEHTOB, HampaBieHHbIXx B MO®IL[ 1o pesynpTaTaM MpeaOCTaBICHHS
MyHHIMIANIBHOM YCIYTH, B COOTBETCTBUM C TPeOOBAaHUAMM, YCTAHOB/ICHHBIMH
NeHCTBYIOIIMM 3aKOHOIaTeNbcTBOM Poccutickoii deneparu.

3.123. PesynpraToM aIMUHHCTPATUBHOM MPOLEAYPhl ABIAETCA BblLAAYa
3asIBUTEJIIO JOKYMEHTOB.

3.124. Cnoco6oM ¢uKcauuu pe3yibTaTa aIMHUHUCTPATHBHOHM IIPOLEIYpHI
SBIISIETCS IPOCTABJIEHHE OTMETKHU B XKypHaJe BbIIa4H Pe3yIbTaToOB rocy1apCcTBEHHBIX
¥ MyHHIUIAIBHBIX YCIYT O aTe BbIIa4d 3asBHTEIIO IOKYMEHTOB.

3.125. O6mmii cpoK BBIIOIHEHHS aJIMHHUCTPATUBHON MPOLEAYPhl HE MOKET
npeBbIaTh | (OUH) IEHB.

Huble neiicTBHUs, HeOOGX0AHMMBbIE AJIsl TpeIocTaBaeHHs: MyHHUHNAIbHOH YCJIYTH,
B TOM 4YHCJIe CBSI3aHHBIE ¢ IPOBEPKOil e CTBUTEIbHOCTH YCHIEHHOH
KBaTH(pHIHPOBAHHOI 3JIEKTPOHHOMH NOANHCH 3asiBUTEJIsl, HCMOIb30BAHHOI 11pH
oGpaleHuH 32 noydyeHHeM MyHHUHNAABHON YCJIYTH, 2 TAKIKe ¢
yCTAHOBJIEHHEM IepeyHsl CPeICTB YI10CTOBEPSIOIIHX HEeHTPOB, KOTOpbIe
JOMYCKAKTCS IJIsl HCIIOJIB30BAHHS B Le/IsIX ofecniedeH sl yKasaHHOH NpoBepKH
H ONpee/sIloTCS HA OCHOBAHHH YTBEPKAAeMOil OpraHoM, Pe10CTaB/IAIIHM
MyHHIHNAJBHYIO YCJIYTY, M0 coriacoBanuio ¢ @egepaibHoii cy:x00#
6e3onacHoctu Poceniickoii @enepauuu MoaeH yrpo3 6e30nacHOCTH U
napopManuu B MHGOPMALHOHHOH CHCTEMe, HCIOJIb3YeMOH B Lie/IsiX NpHeMa
oGpauueHmii 3a mosry4eneM MyHHIHNAIBbHOMH yC/Jayrd ¥ (MJIH) Npe1ocTaB/IeH s
TAaKOH yCJIyrd

3.126. OcHoBaHMeM /I Hadajla aAMUHUCTPATUBHON IPOLELYPHI SBJISETCS
npeacraBienue 3asutenemM B MOL] 3asBneHus o npefocTaBleHHH MyHULUTIATbHOI
YCIYTH M COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOAMMBIX Ul IpPeNOCTaBJIeHMs
MyHULMITATBHON ~ yCIyTrd, IOANHCAHHBIX  YCUJICHHOH  KBaJU(QULUMPOBAHHOM
3JIEKTPOHHOU MOIHUCHIO.

3.127. Cotrpymuuk M®IL] ocyuiecTBIsieT UHblE AEHCTBHS, HEOOXOIUMbIE /LIS
npeaocTaBieHus] MyHUIUIIAIbHON YCIyT'W, B TOM YHMCIIE€ CBS3aHHBIE C MPOBEPKOH
NEWCTBUTEIPHOCTH YCHJIEHHOW KBAJTU(MUIMPOBAHHOM  3JIEKTPOHHOW  MOAMNMCH
3asBUTENS], MCIIOJIB30BAHHOM MpH OOpalleHUuM 3a MoJydeHHeM MyHHULIHUIIaIbHON
YCIYTH, @ TakKe C YCTaHOBJIEHHEM IIepeuHs CPEICTB yIOCTOBEPSIOUIMX LEHTPOB,
KOTOpBIE JOIyCKAIOTCSl JUISI WCIOJB30BAHUS B LEIAX OOeCHedeHus yKazaHHOM
IPOBEPKA W  ONPEIENSIOTCS Ha  OCHOBAHMM  YTBEPKIAEMOH  OpraHom,
PEeIOCTABISIOIMM FOCYIaPCTBEHHYIO (MYHHUIUNIAIBHYIO) YCIYTY, 0 COTJIACOBAHHMIO
¢ DenepanpHOi city)0Oo0it Oe3omacHocT Poccuiickoi dDenepand MOJeIH yIrpo3
6ezonacHoCTH HWH(pOpMAIMKA B WHOOPMALIMOHHON CUCTEME, MCITONB3YyEeMOM B LIeJIsiX
npueMa oOpaimieHuil 3a IModydeHMeM MyHMUMIIATbHOM  YCayrd H - (Wiiu)
IIpeIOCTaBIeHUS TAKOU YCIIyTH.

3.128. PesynpraToM aJIMHUHUCTPATHBHOW IPOLIEAYPBI SBIACTCA BbIABICHHC
dakTa JeHCTBUTENBHOCTH (HEASHCTBUTENBHOCTH) YCUIEHHON KBalIH(pUIMPOBAHHON
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3JIEKTPOHHOM TIOATIHACH 3asiBUTEIS.

3.129. Crnoco6oM (uKcalid pe3yibTaTa aIMHHHUCTPATHBHOW IIPOLELYpbl
SIBJISETCS IPOCTABIIEHHE OTMETKH B JKYPHAJI€ BBIIa4u pe3yIbTaTOB rOCY1apCTBEHHBIX
¥ MyHHIMIIAIBHBIX YCIyT O JIaTe BBIIaYM 3asBUTENI0 TOKYMEHTOB.

TMopsI0K HENPaBJIeHHs! AOMYIIEHHBIX 0IeYaTOK H OLUHOOK B BbIIAHHbIX B
pe3yJbTaTe npeocTaBieHHs MyHHUHUNAAbHOH YCJIYrH 10KYMeHTaX

3.130. OcHoBaHWEM Hauana BBLINOJHEHUS aIMUHUCTPATUBHON MPOLELYyph
sByIsieTcs obpameHne 3asBUTEsI 00 UCIPABIEHUH TOMYIIEHHBIX OIE€YaToK 1 ommndoK
B BBLIAHHBIX B pe3y/bTaTe MpeJocTaBlIeHns MyHUIUITaTbHON yCIyTH JOKyMEHTaX ¢
IPUJIOKEHHEM JIOKYMEHTOB, MOATBEP)KAAIOIIHNX ONEUaTKU 1 OIIMOKH.

3.131. Pemenue 00 HCIpaBIECHHM JIOMYIIEHHBIX OIIEYaTOK M OIIMOOK B
BBIIAHHBIX B pe3ylbTaTe NpeNOoCTaBlIeHHs MyHWIMIAIbHOM YCIYrd JOKYMEHTax
TIPUHUMAETCS. B Cllydae, eClli B yKa3aHHBIX HOKYMEHTax BbIABJICHBI HECOOTBETCTBUA
mpujaraeMbIM K 3asBIEHHIO O IPEJOCTaBJICHUN MyHULANIAIBHON  YCIYTH
JOKYMEHTaM.

3.132. Pe3synbpraroM aIMHUHMCTPATHBHOW MPOLEAYPbI SBJIAETCSA HCIPaBICHME
JIONYIIEHHBIX JOJDKHOCTHBIM JIMIOM AJMHHHCTpalli¥ OINEYaTOK U ouboK B
BBIJAHHBIX B pe3yJbTare MPefOCTaBIeHMs MyHHMIHUNAIBHON YCIyrH NOKYMEHTaX
b0 HampaBlIeHHe B aapec 3asBUTEIS OTBETa C MHpoOpMauuei 00 OTCyTCTBHM
OIeYaTOK U OLIMOOK B BBIAAHHBEIX B pe3yjbTaTe IpenocraBieHMs MyHHULMIIAIBHOM
yCIIyTH JOKYMEHTaX.

3.133. CnocoboM ¢uKkcanuu pe3yiabTaTa aIMHUHHACTPATHMBHOW MPOLIEAYPbI
SBJISIETCS] PETHCTPALMs B KHUTE y4eTa BEIJAHHEIX JOKYMEHTOB CIIeLIAATTUCTOM.

3.134. Cpok mpOXOXIeHWs aIMHUHMCTPaTHMBHOW IIPOLEAYpbl He OJIKEH
peBHIIATh IIATH KaJIeHJApHBIX [HeW C JaThl perucTpauud obpaiieHus o0
WCIIPABJIEHUH JIOMYIIEHHBIX OINEYaTOK X OLIMOOK B BBIAAHHBIX B peE3yJbTaTe
npenocTaBieHuss MyHULUIIATBHOR YCIyTd JOKYMEHTaX.

4. POPMbI KOHTPOJISA 3A UCITIOJTHEHUEM AJIMUHUCTPATUBHOI'O
PEI'JIAMEHTA

IMopsinok ocyuiecTBIeHHS TeKyIero KOHTPOJIsl 3a cO0JII0AeHHEM H
HCIOJITHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMH JIHLAMH I10JI0’KEHH H
perjiaMeHTa H HHbIX HOPMATHBHBIX IIPABOBLIX AKTOB, YCTAHABJIHBAIOLIHX
TpeboBaHHs K npeaocTaBieHH0 MyHHIHNAJIBHOR YC/IYTH, 2 TAK/Ke NPUHATHEM
HMHU pelleHHH

4.1. Tekymuil KOHTpPOIb 3a COONIIOJEHUEM IIOCJIEIOBATENLHOCTH JEHCTBHUH,
OTIpeNleIeHHBIX ~ aIMUHHCTPATUBHBIMH  IPOLEAypaMu IO  MPeloCTaBICHHIO
MyHHULMITIATBHOM YCIIyTH, ¥ IPUHATHEM PEUICHUH OTBETCTBEHHBIMU JOJUKHOCTHbIMH
NIUIAMK  YIPaBIEHUsS AapXUTEKTypbl M IPAZOCTPOUTEIBCTBA  OCYIICCTBISCTCH
HeIpephIBHO HAYAIbHUKOM YIIPABJIE€HHs apXUTEKTypbl M I'paJOCTPOUTEIBCTBA MM
3aMecTWTeNeM TIJaBbl MyHHLHUNAIbHOro  oOpasoBaHmst ~ AOWHCKWE  palOH.
KypHPYIOIIMM BOIPOCHI IpeoCcTaBIeHus MyHHUIUITAIbHON YCIIYTH.
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4.2. TexylHMil KOHTpPOJb OCYILIECTBIAETCS IIyT€M IIPOBEAEHUS IPOBEPOK
COOJIIOIEHHUSI U UCIIOJIHEHUS! OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU IT10JIO)KEHHH
AJIMHUHUCTPAaTHBHOTO perjaMeHTa M MHBIX HOPMATHUBHBIX IIPABOBBIX aAKTOB,
yCTaHaBIUBAIOLINX TPEOOBAHUS K NPEAOCTABIEHHIO MyHUIIUIIAIEHOM YCIIYTH.

4.3. TleproOMYHOCTH OCYLIECTBIEHUs TEKYILIEro KOHTPOJIS yCTaHaBJIUMBACTCs
HAYaJIbHUKOM YIIPaBIICHUSI apXUTEKTYPbl U IPAJlOCTPOUTEIILCTBA MIIA 3aMECTHTENIEM
I71aBbl MYHHUIIMIIATBHOTO 00pa3oBaHUs AOMHCKHH paliOH, KypPHPYIOIIMM BOIPOCHI
npenocTaBieHuss MyHULAIIAIBHON YCIyTH.

IMopsIoK U MEPHOAUYHOCTH OCYIECTB/IEHHUS NJAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4yecTBa NpeJocTaBjJeHdss MyHHUHIIAABLHON YCJIYTH, B
TOM YHCJIe MOPSAA0K U (opMBbI KOHTPOJIS 32 NMOJTHOTOH H Ka4€CTBOM
npeaocrapjieHuss MyHHIHNAAbHOH yCIyrd

4.4, KoHTpoJib 32 TIOJHOTOW M KadyeCTBOM IIPENOCTABJIEHHs YIIpaBJICHUEM
ApXWTEKTYPbl U TPAJOCTPOUTENIbeTBA MyHHLUNANBHOH YCIYrM BKIIOYaeT B cels
IIPOBEJIeHWe IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, BBIABICHHE W YyCTpaHeHMe
HapyIIeHUH TpaB 3asiBUTENEH, paCCMOTPEHHE, NPUHATHE PELICHHH U IMOATOTOBKY
OTBETOB Ha oOOpallleHHs 3asBUTeNIed, CcoAep)kalllde JKajloObl Ha JeHCTBUS
(Oe3neiicTBHE) NOKHOCTHBIX JIHILIL.

4.5. Tlopssmok ¥ TNEepPUOJUYHOCTH MPOBEAEHUSI IUIAHOBBIX IPOBEPOK
BHITIOJIHEHUSI YNPABICHUEM apXUTEKTypbl M TIPaJOCTPOUTENBCTBA IOJIOKEHUM
AIMUHUCTPAaTUBHOIO perjlaMeHTa M UHBIX HOPMAaTUBHBIX I[IPaBOBBIX aKTOB,
yCTaHABIMBAIOIIUX TpeOOBaHUS K MpenocTaBiIeHut0 MyHHUIUIATBHOW YCIYyTH,
OCYILECTBIIAFOTCSI B COOTBETCTBHM C IUIAHOM palOThl yHpPaBIEHUS aAPXUTEKTYPbl W
IPafOCTPOUTENIBCTBA Ha TEKYIIUM TO/I.

4.6. PemeHue 00 OCYyIIECTBICHUHU ILJJAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
IOJHOTBI M KayecTBa MPeNOCTaBlIeHUs MyHUIMNANbHOW YCIYTH IPUHHUMAECTCS
3aMECTHTENIEM  IJIaBbl ~ MYHHMIUMIAJIBHOIO  00pa3oBaHUss AOWHCKHH  paiioH,
KypUPYIOILIUM BOIIPOCHI IIpeI0cTaBiIeHuss MyHUIIMNATbHOW YCITYTH.

4.7. IlnaHOBBIE IPOBEPKH NPOBOISITCS Ha OCHOBAHMM TOJOBBIX IIIaHOB
paboThl, BHEIJIAHOBBIE IPOBEPKH INPOBOMASATCS IIPH BBISABJIEHMH HapyLIeHWH [0
IIpeIocTaBIeHN0 MyHULIUNIAIBbHOMN YCIYTH WIH 110 KOHKPETHOM yKaslo0e 3asBUTE]Is.

4.8. BrenianoBsle IIPOBEPKHU yIIpaBJIeHUS apXUTEKTYpPbl "
IpaZioCTPOUTENLCTBA II0 BOINPOCY IpPEeAOCTaBIeHUsS MyHHIMIIATBHOW —YCIYIH
IIPOBOAMT 3aMECTHUTEIb ITIaBbl MYyHUIMIIAIIBHOTO 00pa3oBaHus AOWHCKHUI pailoH Ha
OCHOBaHMH KajI00 3asBUTENIeH, Ul 4ero 3alpalliBaeT B COOTBETCTBYIOIIMX OpraHax
HEOOXOAMMBIE MOKYMEHTBI M II0 pe3ylbTaTaM IIPOBEPKH COCTABISET aKThl C
YKa3aHHEM BBISIBIIEHHBIX HapyLICHUM.

OTBeTCTBEHHOCTH I0JIZKHOCTHBIX JIHII 32 pelieHHst
u aeiicTBus (Oe3aeiicTBHe), IPpUHUMAaeMble (OCylIeCTBIsIEMble)
HMH B Xo/e npegocraBjaeHuss MyHHUHNAAbHOH YCJIYTH

4.9. Ilo pesynapTaraM TMPOBEIECHHBIX TIPOBEPOK B CIy4yae BBISABIICHUA
HapylLIeHUM MpaB 3asiBUTENIe BHHOBHBIE JIMIIA MPUBJIEKAIOTCS K AUCLUILIMHAPHOM,
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rpakIaHCKO-ITIPaBOBOM, aIMUHUCTPATUBHON H YTOJOBHOM OTBETCTBEHHOCTH B
MOpsi/iKe, YCTaHOBJIEHHOM 3aKOHOJaTe/IbCTBOM Poccutickoit @enepaliui.

[o10skeHHsI, XapaKTepU3yIolHe TpeGoBaHHS K MOPSAKY H (OPMaM KOHTPO.Is
3a mpeaocTaBjienneM MyHHIHNAJIbHO yC/IyTrH, B TOM YHCJjIe CO CTOPOHbI
rpaskaaH, UX oGbeIHHEeHHil U OpraHu3auHi

4.10. KoHTponb 3a IpeaocTaBIeHneM MyHHUIMIAIBHOM YCIyrd CO CTOPOHbI
rpakiaH, UX OOBeIMHEHHH W OpraHH3allhil SABJIAETCS CaMOCTOSTEIbHON (POpMON
KOHTPOJIS YU OCYILECTBJISIETCS IIyT€M HalpPaBICHUSA oOpallleHul, a TaKKe MyTeM
0GKaNoBaHUs NeHCTBIM (Ge31elcTBUS) U PELIeHNH, IPHHATHIX (OCYLIECTBISEMbIX) B
XO0JIe UCTIOHEHUS AIMUHUCTPATUBHOIO PETJIaMeHTa, B BBIIIECTOSIINE OpraHbl.

5. JOCYJEBHbII (BHECYJAEBHbBIN) MOPSAN0OK OBKAJTOBAHUSA
PEIIEHWIA U JEVCTBUM (BE3JIEMCTBUSI) OPTAHA,
IPEJTOCTABJISTIOLIETO TOCYJIAPCTBEHHYIO YCJYTY, OPTAHA
MMPEJOCTABJISIIOLET'O MYHUIMIIAJIBHYIO YCJYTY,
MHOTI'O®YHKIIMOHAJBHOI'O IIEHTPA, OPTAHU3ALMH,
VKA3AHHBIX B YACTH 1.1 CTATBH 16 ®EJAEPAJIBHOI'O 3AKOHA
OT 27 HIOJISL 2010 T. Ne 210-®@3 «Ob OPTAHU3ALINA
MIPEJOCTABJIEHHUSI TOCYIAPCTBEHHBIX U MYHHUIIUIIAJIBHbBIX
YCJIYI», A TAKKE UX JOJDKHOCTHBIX JIUL, TOCYJAPCTBEHHbIX
WJIN MYHULMIIAJBHBIX CJYKAIIUX, PABOTHHUKOB

WndopManus /i 3aHHTEPECOBAHHBIX JIHI 00 HX NpaBe Ha 10cy/Ae0HOe
(BHecyaeOHOe) 00kaI0oBaHue AelicTBH (Oe3aelicTBHUs) U (WJIH) PeLIeHHH,
NPUHATHIX (0OCYLIECTBJIEHHBIX) B X0¢ npejocTapienuss MyHuuunaaibHoH

yCayru

5.1. 3asBuTens MMeeT IpaBO Ha aocylneOHoe (BHecyneOHoe) oOxajloBaHKe
pemienuii W geiictBuid  (Oe3meMcTBHA) M (WMIM)  PEIUEHHHM,  IPHHSTHIX
(ocyIIecTBIIEHHBIX) AJMHHHUCTpalUed, JODKHOCTHBIM JIMUOM AJIMHHHUCTPALUH,
MIpeI0CTaBIISIOIIAM MyHULUITATBHY O yCIIyry AIMUHUCTpaLIUH, ambo
MYyHHUIMNATBHEIM ciyxammM, MOLI, corpyanuka M®L] B xozxe mpenocraBlieHns
MyHULHUNATBHOM yeiayrn (nanee — nocyaedHoe (BHeCy1e6HOE) 0OKaIoBaHue).

5.2. K npaBOOTHOIIEHUSIM, PETYIUPYEMBIM JaHHBIM Pa3fesioM, MPUMEHSIOTCH
monokenus TiaBsl 2.1 ®enepansHoro 3akoHa or 27 wmrons 2010 r. Ne 210-®3
«O6 opraHM3alyy MpeIoCTaBIeH s FOCYAapCTBEHHBIX U MyHULUIIATIbHBIX YCIYI».

5.3. Xano6a Ha pemenus u (W) nelcTBus (Oe3qelCTBHE) OpPraHoB,
IPEIOCTABISIONMX ~ MYHUIUNANBHBIE YCIYyTH, [IO/DKHOCTHBIX JIML  OPraHoB,
TIPeJ0CTABISIONMX MyHUIUNAIBHbIE YCIyTH, TU00 MyHULIUIAIBHBIX CITYXKaIMX [PH
OCYIIECTBIECHUH B OTHOIIEHWM IOPMIMYECKMX JHMIL U  HHIAMBHIAYAJbHbBIX
TpeIIpUHAMATENEeH, SBIMIOMMXCA CYyObeKTaMU IPaJOCTPOUTEIBHBIX OTHOIIEHUH,
IpoIlelyp, BKJIIOYEHHBIX B HCUEpIbIBAOIIME MepeyHr MpoLeayp B chepax
CTPOUTENBCTBA, yTBEpXKAeHHbIe IIpaBuTenbctBoM Poccuickon denepanuu B
COOTBeTCTBHHM ¢ 4acThio 2 ctatbu 6 ['pK PD, MoxeT ObITh ITOJaHa TAKMMHU JIMIIAMH B
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Tops/IKe, ycTaHoBIeHHOM (DesiepalbHBIM 3aKOHOM OT 27 HIOJIA 2010 r. Ne 210-P3
«O6 opraHM3alMy NPeJOCTaBIeHUs IOCYIapCTBEHHBIX ¥ MYHUIMIIATBHBIX YCIyD»,
mH60 B TOPSJKE, YCTAHOBIEHHOM AHTMMOHOINOJBHBIM — 3aKOHOIATENBCTBOM
Poccuiickoit @eepalliy, B aHTUMOHOIIOJIbHBIA OpTaH.

Opranbl, OpraHu3alyy H yNOJTHOMOYEHHbIE HA PACCMOTPEHHE JKAJI00bI JIHIIA,
KOTOPBIM MOZKeT ObITH HanpaBJ/ieHa skaJ100a 3asiBUTEJISA B 10CyAeOHOM
(BHecyaeOHOM) MOpsiAKe

5.4. Yamoba Ha peureHus U (W1IM) IEWCTBUSA (Ge3melcTBHSI) OPIaHOB,
[PeIOCTABIAIMIMX ~MyHHUIMIANBHYO  YCIYTy, JODKHOCTHBIX JIMIL  OPraHos,
IpeoCTaBIAIONMX MyHUIUTAIBHYIO YCIYTY, A100 MYHHMLMNAIBHBIX CITy’KalluX
IpA  OpefocTaBieHud MyHHUIMNAIBHOW — YCIYTH  IOPUAMYECKMM  JIMIaM - 1
MHIMBALYaJIbHBIM MpEeINPUHAMATENAM, MOXET OBITh TOJaHA TAKWMHU JHLAMH B
AHTUMOHOIIOJIbHBIM OpraH.

5.5. YKanoGa Ha permieHus W AedcTBus (Oe3nelCTBHE) MOMKHOCTHBIX JIHLL
AZMUHHACTpaLUM, MyHHIWMIANIBHBIX — CIY)XallMX  IOAAeTCs  3asiBUTEICM B
AZIMHHHCTPAIIMIO HA MMsl [VIaBbl MyHHIMIIATBHOTO 00pa30BaHus AOHHCKUH paiioH.

5.6. B cyudae ecnu oGXaTylOTCsl pelleHus ¥ AeHCTBHUA (Oe3pmeiicTBHE) IJIaBhI
MYHHIUIATbHOTO  OOpasoBaHuMs ~ AOHMHCKHM  paiioH, )Kaymoba — mojaercs
HEIOCPEICTBEHHO IIaBe MyHULUNATBHOr0 00pasoBanust AOHHCKUH paioH.

5.7. YKanoGsl Ha pemeHus u meiictBus (6esxeiictBue) cotpynnuka MOIL]
nopatorest  pykosoautemo ororo MOLL XKamo6el Ha pelueHHs H IeHCTBUA
(6e3neiictBue) pykosomuTesi MOL] mogaioTcs B JenapTaMeHT MHpopMaTH3aluy u
cBs3u KpacHomapckoro Kpas, seisirouuiics yupeaurenem MOLL uinn 1071KHOCTHOMY
JIHAITY, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM akTOM KpacHoaapckoro kpasi.

Cnoco6bl HHGOPMHUPOBAHHS 3asiBHTE/IeH 0 mopsiAKe
N0Ja4YH M PACCMOTPEHHS KaJ100bI, B TOM YHCJ/I€ ¢ HCII0JIb30BaHHEM
IHoprana u pernonanabHoro Iloprana

5.8. ndopmaimo o mopsiKe MOJaud M PAacCMOTPEHHS JKaloObl 3asiBUTEIH
MOIyT TOMYYUTh Ha HHGOPMAIMOHHBIX CTEHIAaX, PACIOJIOKCHHBIX B MecTax
npenocTaBjieHnss MyHUIUNATBHOR yCIyTH HEOCPEACTBEHHO B AIMUHUCTPALMH, Ha
ohULKATBEHOM caiiTe OpraHoB MECTHOIO CaMOYIPABICHUS MYHHMLHMIIATIBLHOIO
obpasoBanus AGuHckui paiioH, B M®LI, B denepansHOl rocyrapCTBEHHOMU
nHMOpMaLOHHON crcTeMe «EIMHBIA IOpTal rocy1apCTBEHHBIX 1 MyHHUIUNIATbHbIX
yenyr (byHKIwi)», Ha peruonanbHoM IlopTaie.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryTHPYIOLIHX MOPSLAOK
nocyne6Horo (BHecy1e6HOr0) 005K IOBAHMS PeLlIeHHi H AeiiCTBHH
(6e3aeiicTBHsA) OpraHa, mpexocTapsiiomero MyHHIUNATIBHYIO yCIYTY,
a TAKJKe ero J0J’KHOCTHBIX JIHI

5.9. HopMaTMBHBIMH TIPaBOBBIMHM aKTaMM, PETYJIUPYIOIIUMU  IOPSIOK
nocyae6HOro (BHeCYIeOHOr0) 00XKaIOBaHUS PEUIEHHI U NAeHCTBUH (Oe3meiicTBYUS )
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AZIMHHHCTDALMH, JOMKHOCTHBIX JIHI AJMHHMCTPaUMy, JHOO MYHHIMIAIbHBIM
ciyxammm, MOLL, paboTHHKOM M®I] sBrsiroTCs:

1) ®enepanbubii 3akoH or 27 mroms 2010 r. Ne 210-P3 «O06 opraHu3aluu
TIpe0CTABIIEHHUSI TOCY JAPCTBEHHBIX M MyHHUIHUIIAIBHBIX YCIyT»;

2) IOCTaHOBJIEHME IJIaBbl aIMHHHUCTpAllUH (ryb6epnaropa) KpacHoaapckoro
kpas or 11 ¢espams 2013 1. Ne 100 «O6 yTtBEepKICHUM [Topsinka moxauu M
pacCMOTPEHHUSI KAob Ha pEIIeHUs] U JeHCTBUA (be3meiicTBUE) HCIIOJHUTEIBHBIX
OpraHoB TOCYJAapCTBeHHON BiacTd KpacHOZapCKOro Kpas, MPpeIoCTaB/IAtONIMN
roCylapcTBEHHbBIE YCIYTH, HX JTOJKHOCTHBIX —JIHIL aub0 TOCyAapCTBEHHBIX
rpaxaaHcKuX ciyxamux KpacHoxapckoro kpas, MHOTO(GYHKIIMOHATIBHOIO IIEHTPA,
pabOTHHKOB MHOTO(QYHKI[OHATBHOTO LIEHTPA;

3) IocTaHOBJIEHHE aIMUHUCTPALIMH MYHULMIIAIBHOTO 00pa3oBaHus AGUHCKUH
paifon or 16 mas 2018 1. Ne 510 «O6 yTBep)KIEHUHU IIOpsKa TIoAa4dn H
paccMoTpeHMs JKano0 Ha PpelleHds U JAeHCTBUA (be3mericTBUE) OTpaC/EBBIX
((byHKIMOHAJIBHBIX) OpPTraHOB aJAMUHHUCTPALUM MYHHIHIIATEHOTO o0pazoBaHus
AGuHCKHIl palioH W WX JO/UKHOCTHBIX JIMI, MYyHHIMIAIbHBIX Iy KaLUX
aJIMAHACTPAIIMH MyHHIUIATBHOr0 00pa3oBanus AOHHCKHH paifo

HayaibHHK yIpaBJIeHHUs apXUTEKTYPbI /
1 IpajioCTPOUTEIBCTBA, [NIABHBIA apXUTEKTOP r -

/



[Tpunoxenue 1

K aJIMAHUCTPATUBHOMY PErJIaMCHTY
IpeIOCTaBICHUA MyHHLAIATBHOM
ycinyru «IlepeBosl XKUIIOTO
MOMEIIeHHs B HEXKHUIIOE NTOMETICHNE
WY HEXUJIOTO IMTOMEIIEHUS B XKUII0€
IIOMEILEHHE»

[ naBe MyHHUIUIIAIBHOTO
oGpasoBaHusi AGUHCKHH paioH

3asiBJIeHHE
0 mepeBo/ie NOMeIleHHs

Ot

(yka3plBaeTCs HAHUMATE]Ib, 1u60 apeHaaTop, Moo cOOCTBEHHUK KHIO0TO noMmeLieHus, 1100
CcOOCTBEHHUKHU

SKIIOrO MOMEIEHHS, HAXOIerocs B 00meH COGCTBEHHOCTH ABYX M 00JIee JIMIL, B Cily9ae, eClii H1 OTHH 13

cOOCTBEHHHKOB 00 MHBIX JIMI HE YIIOJTHOMOYECH B YCTaHOBJIEHHOM TIOpALKE npeacTaBlATh ux MHTeperl)

(15t pU3NUECKHX JIML YKA3bIBAIOTCH: aMILTHs, HMS, OTYECTBO, PEKBH3UTBL JOKYMCHTA, yIOCTOBEPSIOLLETO

JIMIHOCTD (CepHst, HOMEP, KeM U Korzia BBLIAH), MECTO JKUTEJIbCTBA, HOMEP tene(oHa; 1A NpeICTaBUTEs

(M3MUECKOTO JIHLIA YKa3bIBAIOTCSA: QaMuIIHs, HMA, OTHECTBO Npe/CTABHTEJIs], PEKBU3HTBI JOBEPEHHOCTH, KOTOPas

npuIaraeTcs K 3asBJICHHIO)

TSt FOPHAMYECKHX JIHI YKa3bIBalOTCS: HAUMCHOBAHHE, OpraHH3aLMOHHO-TPaBOBas (opMa, aapec MecTa
HAXOKIEHUS,

HOMED TeIIG(bOHa, (baMPUIPIﬂ, UM, 0TYECTBO JIHMLa, YIOJHOMOYEHHOTO NpeacTaBlIATh UHTEPECHI FOpUANYECKOTr0

JIMLA, ¢ YKa3aHueM PEKBU3UTOB JOKYMEHTA, ynocmnepx}omero 3TH MPaBOMOYHA U [pUIaraéMoro K 3asBJICHUIO)

MecTo Hax0KIeHUs KAJIOro IIOMEIICHUA:
(yKa3bIBaeTCs MOJHbIN apec: cyGBbekT Poccuiickoii

e fepaliii, MyHHLTATBHOE 06pa3oBaHue, MOCENCHHS, YIHLa, IOM, KOpIIYC, CTPOEHHE, KBapTHpa (KOMHATa),

MIOIBE3, ITAK)
Co6cTBeHHUK(H) )KUIJIOTO TIOMEIIEH:

IIpoury pa3spelnuThb
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(nepeBon JKWJIOTO TTIOMELIEHMA B HEKHUII0C [IOMELIEHHE, HEKUIIOTO MOMELICHHUS B KUII0€

NIOMeILLEHHe — YKa3aTh HyKHOE)
B Heaax UCIIOJIB30BAHM IOMEIICHHUA B Ka4yeCTBE

(yKka3aTh PHYUHY MEpeBOIa)

3aHMMAeMOro Ha OCHOBaHHUH

(mpaBa coOCTBEHHOCTH, I0r0BOPa Haiima,

[TOTOBOpPA ApEHIbI - Hy/KHOE yKa3aTh)
COTJIACHO IPUIAaraeMoMy IPOEKTY (IIPOEKTHON JOKYMEHTALIHH) nepeycTpoicTBa U
(MH) TIepeTIaHAPOBKH JKUIIOTO MOMEIIEHHIS.

CpOK TIPOM3BOJICTBA PEMOHTHO-CTPOUTEIIBHBIX pabot ¢ «__» 20
o «__» 20 F
Pe)xiiM TIPOM3BOICTBA PEMOHTHO-CTPOUTEILHBIX pabot ¢ 0 4YacoB B
ITHU.
O0s13y10Ch:

- OCYIIECTBUTH PEMOHTHO-CTPOUTE/IBHBIC pabGoThl B COOTBETCTBHU C MPOCKTOM
(IMpOeKTHOM JIOKyMeHTaIuek);

- obecreuyuTh CBOOOIHBIN TOCTYII K MECTY IIPOBEICHHA PEMOHTHO-CTPOUTE/IBHBIX
paboT JOIDKHOCTHBIX JIMI OpraHa MECTHOTO caMOyIIpaBjIeHuss MYyHHLHUITaTbHOIO
06pasoBaHyst MO0 YIIOITHOMOYEHHOTO UM Oprafa JUIA IPOBEPKH X0J1a paboT;

- OCyHeCTBUTH pabOThl B YCTAHOBICHHBIE CPOKH U c cobmoaeHneM
COTIACOBAHHOTO PEKUMa IPOBe/IeHHs PadoT.

Corjacue Ha IIepeyCTPONCTBO U (WIIH) MEPENIaHUPOBKY TIOTYHEHO OT COBMECTHO
[IPOJKMBAIOIIMX COBEPLIEHHONETHHX YICHOB CeMbI HAHUMATEJI YKHAJIOT'O TIOMELLEHUS

110 OTOBOPY COIIMAJIBHOTO HalMa OT ((_)) r. Ne __I
N | ®amumus, umd, |  JIOKyMEHT, yIOCTOBEPSIOIIUH JTUIHOCTD [To ek’ OrmeTKa 0
n/m OTY4ECTBO (cepusi, HOMEP, KEM H KOr/ia BEIZaH) HOTapHaJIbHOM
3aBEPEHUH
ITOITHCEH JIMLL
1 2 3 4 5

K 3asBrienuro IIpuIararoTcs cleayromue JOKYMEHTBHI:

D

2)

3)

I Tlogmucu cTaBATCS B IPUCYTCTBHH JOJDKHOCTHOrO Jidua, [IPUHHUMAIOLIETO JOOKYMEHTBI. B wuHOM ciyuae

mpencTasisercs OQOpMIEHHOE B MHMCBMEHHOM BHIC corlacHe uieHa CeMbH, 3aBEPEHHOe HOTAapHalIbHO, €
IPOCTABJICHAEM OTMETKHU 00 3TOM B rpade 5.



IToamucy JINII, MOAABIINX 3asBJIeHHe

«_» 200 B
(mata) (MOIMMCH 3asBUTENS) (pacumdpoBKa MOAMUCH 3asBUTEIA)

«_» 20 T
(nata) (TIOATIHCH 3asABUTENA) (pacmupoBKa MOANUCH 3asiBUTEIA)

« » 20 r.
(mata) (TOAMHKCH 3asBUTEIA) (pacmupoBKa MOANKCH 3asBUTEISA)

« » 20 T
(mara) (moamKCh 3asBHTENA) (pacmmdpoBka 1o W 3asBHTENA)

HavanpHUK yIpaBIe€HUs apXUTEKTYPBI

11 IpafloCTPOUTEIBCTBA, [JIABHbIH apXUTEKTOP . ~A.B. CanpyHOB

2 IIpu MONMB30BAHKMH JKIJIBIM MOMELIEHHEM Ha OCHOBAHMH JOr0BOpa COLHMATLHOTO HaliMa 3asiBJIEHHE I0ANMChIBAETCS
HAHMMATelleM, YKa3aHHbIM B JIOTOBOPE B Ka4eCTBE CTOPOHbI, [IPH MOIb30BAHMH HKHIJILIM [TOMELIEHHEM Ha OCHOBAHHH
JOrOBOpA apeH bl - APEHIATOPOM, ITPHU I10JIb30BAHHH XKUJIbIM NOMEIICHHEM Ha NpaBe COOCTBEHHOCTH - COOCTBEHHUKOM
(coBCTBEHHUKAMU).



[TpunoxxeHue 2

K aIMHHHUCTPATUBHOMY PErIaMEeHTy
IpeIOCTaBIIEHNs MyHHIIUIIATbHOH
yemyru «IlepeBot )KHIOTO
[IOMEIIICHHS B HEXKUJIOE TIOMEILEHHE
WJIHA HEXKMJIOrO TIOMEILIEHHS B KUII0€
TIOMEIIICHUE

PACIIUCKA

B MOJIY4YCHHH JOKYMEHTOB

JlaTa 1 HOMep perucTpauuu:

HaumeHoBaHue ﬂpC}lOCTaBJIﬂeMOﬁ ycCiayru: HCpCBO)I JKUJIOTO TIOMEIICHUA B
HEXXWJI0€ MOMEIICHUE UJIH HEXXHJIOTO ITOMEIIECHHUA B XKUJIOC IIOMEIICHHUE,

MecTo NOJIyYeHHs pe3yjibTaTa yCJayru:

3asiBUTEJIb, TeJeGOH:

[lepeueHb MNOJIYYeHHBIX [OKYMEHTOB H KOTOpbIE OyayT moJy4YeHbl M0

MesKBeJOMCTBEHHBIM 3anmpocamM

HaumMeHoBaHue JOKYMEHTA

Bua npuHATOrO KoJsm4yecTBO NPHHSATHIX |
JIOKYMEHTa JIOKYMEHTOB//IHCTOB
(MOTHHHHUK, KOIHSsI)

Pacnucky mosry4ui:

HavanbHUK yIIPaBlIE€HUs apXUTEKTYPBI

)51 FpaI[OCTpOI/ITeJII)CTBa, TJIaBHBIN APXUTEKTOP

(maTa, MOAMMCH, paclIH(POBKA MOATTHCH) y /




