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IMMOCTAHOBJIEHUE
AIMUHUCTPAIINNA MYHUIAITAJIBHOT'O OGPA30BAHMS
ABUHCKHWHN PAMOH
OT 5OH9,0SX NQlS\B
r. ADHHCK

OG6 yTBepKIeHUH aIMHHHCTPATHBHOIO PerjJaMeHTa NMpeI0CcCTABJIeHHs]
MYHMIIHIAIbHOM yeayrH «IIpexpainenne NnpaBoOTHOIIEHHH €
npaBoodIaaTe/IIMH 3eMe/IbHBIX Y4aCTKOB)

B nensx peraaMeHTalldd aqMHHUCTPATUBHBIX NMPOLELYP M aJIMHUHHCTPATHBHAIX
JNEeWCTBHH TPH MPEIOCTABICHWH MYHHIMIIAIBHONW YCIIyTH II0 3aKIIOYEHHIO HOBOTO
JIOrOBOpa apeHIbl 3€MENbHOTO ydacTKa 0e3 IpOBeNeHHs TOPIoB, B COOTBETCTBHUHU C
3emensabM Komekcom Poccuiickoit @eneparin, @enepanbHbIM 3aKOHOM OT 27 HIOJA
2010 r. Ne 210-®3 «OO6 opraHu3aiuu [peJOCTaBIEHHAS TOCYAapCTBEHHBIX U
MyHHIMINATBHEIX YCIyr»,  cTarbed 36 ycTaBa MyHHLHIAIEHOTO 00pasoBaHusl
AGUHCKHN paifOH, MOCTAHOBJICHHEM aIMHHHCTPAI[MH MYHHIHIIAIBHOIO 00pa3OBaHHS
Abunckuii padion ot 3 nekabps 2018 r. Ne 1419 «O6 yTBepXIeHHH IOPSIIKOB
paspaboTK¥ U YTBEP)KICHHS aIMUHHCTPATUBHBIX pErTaMEHTOB OCYIIECTBICHHS
MYHHIIHITATBHOTO KOHTPOJs, paspaboTKM W yTBEpPXKIEHHA aIMHUHHCTPATHBHBIX
pernaMeHTOB IIPEAOCTABIEHUS MYyHHIUIAIBHBIX YCIYT, IPOBEACHUS SKCIECPTH3EI
[POEKTOB  aAMHHHUCTPATHBHBIX PEIJAMEHTOB OCYLIECTBICHUS MYHHIHIIAIBEHOIO
KOHTPOJII M aIMHUHUCTPATUBHBIX PEIIAMEHTOB IIPENOCTABICHUS MYyHHIHIATIbHBIX
yCIyr» aIMHHUCTpaLUs MYyHHIMIAIBEHOTO 00pa3oBaHUA AOuHCKUI  palioH
NOCTAaHOBIAET:

1. YTBepOuTE aIMUHHUCTPATUBHBINA pEriaMeHT MPeOCTaBIeHUA MyHHIUIIAIBHOM
yeayrun  «[IpekpallieHne IIpaBOOTHOIIEHWH ¢ IpaBooOJIafaTeNIAMH  3€MEJIbHBIX
YyYaCTKOBY (IIPUIIATaeTCs).

2. IlpusHaTh  yYTpaTHBIUMMM  CHIy  IIOCTAHOBIECHHE  aJMHHHMCTDPAIMH
MyHHLMIAIGHOTO oOpasoBaHus AOuHCKMH paifoH ot 8 maz 2014 r. Ne 732
«O6 yTBEP)KIEHUH aIMUHHACTPATUBHOIO PETJIaMeHTa IIPeOCTaBIeHNs MyHUIUIIAIbHOM
yenyra  «lIpekpallleHue IpaBOOTHOIIEHHH ¢ mpaBooOafaTeNs Ml 3eMEIBHBIX
YUacTKOB», IIOCTAaHOBIEHHE  aJMHHUCTPAllMM  MYHHIMIAIBHONO  00pa3oBaHMA
AbuHcku#t patton ot S ceHTssOps 2014 r. Ne 1591 «O- BHeceHuH H3MEHEHHS B
aJIMHHUCTPATUBHBIH  periiaMeHTa  IPENOCTaBICHHS  MYHHLIMIIAJBEHOH  YCIIyTH
«IIpexpalieHHe MPaBOOTHOILICHUH ¢ MpaBooOIafaTelIMH 3€MEIIEHBIX YUIaCTKOBY.

3. O6uIeMy OTHeNy aIMHHHCTPAIlMK MyHALUIIAIBHOIO 00pazoBaHus AOGHHCKHUH
paiion (CaBenbeBa O.B.) obecreunTs OIyOIMKOBaHHE HACTOSIIETO MOCTAHOBIICHHS B
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razere «AGHHCKWH MyHHIUIATBHbIH BECTHAK» M Pa3MECTHTH Ha O(QHIMATBHOM CaiTe
OpraHOB MECTHOTO CaMOYIIPaBleHHs MyHUIUITATBHOTO obpazoBaHusi AGHHCKUY paiioH

B HH(QOPMALMOHHO - TEIIEKOMMYHHAIIHOHHOH CeTH «HTEpHETY.
4. HacTosIlee NMOCTAHOBICHHE BCTYNAeT B CHIy CO JHS ero OQuUIManbHOro

ONyOIMKOBAHMS.

I'aBa MyHULIUIIAIBHOTO 00pa30BaHMsA

AbuHCKHI paioH B.A. ViBanoB




VTBEPXIEH

TIOCTaHOBJIEHHEM aJMHHUCTPAIUN
MYHHUITUIIATIEHOTO 00pa30BaHUs
AOuHCKHH palioH

or AO. ||. 2021 . Ne [51%

AJIMUAHHACTPATABHBINA PETJIAMEHT
NpeAOoCTABJIEHAS] MyHHIIUNAJIbHOH yCIyTH
«IIpekpainieHue MPaBOOTHOLIEHHI ¢ MPaB000./1aJaTeIAMH 3eMeIbHbIX»

L OBIIHE NOJIOXEHUA
IIpeamer peryJiMpoBaHus perjiaMeHTa

1.1. AIMUHHUCTpPATHUBHEIN peryIaMeHT MIPeIOCTaBICHUA MyHUIUIIAJILHON YCIYTH
«IIpekpamieHne IIPaBOOTHOUIEHWH C IpaBOOONafaTesIMA 3€MEJBHBIX YYacTKOB)
(mamee — AIOMHHHCTPaTHBHBIM perjiaMeHT) OIpeneiseT CTaHaapT, CpPOKH H
IIOCJIEI0BATEILHOCT aAMHUHUCTPATUBHBIX MpOLenyp (IeHCTBHI) MO MPeIOCTABIEHHUIO
aqMHHUCTpAITHe MYHHIHIATBHOrO oOpasoBaHus AOHHCKUM paifoH (nanee —
AIMHUHHCTpalMs) MyHULMIaIbHOM yeiryrd «lIpekpamieHue IIpaBOOTHOLIEHUH C
paBooOIafaTeIMK 3€METbHBIX YIacTKOBY (fajiee — MyHHIIMIIANIbHAS YCIIyTa).

Kpyr 3asBurtesei

1.2. 3asgBUTEIAMH, HMEIOIIMMHU NIPaBO Ha MoJlydyeHue MyHUIMIIAIBHOH YCIYTH,
SIBILTFOTCS (PU3HYECKUe JTWLA, MHOUBUAYaJIbHbIE IIPEANpPUHHUMATEIH U IOPHIUYECKHE
1A, UMEIOIIHE Ha MpaBe MOCTOSHHOTO (6ecCpOUHOro) MOJMB30BaHMs, MOKU3HEHHOTO
HacJIe[yeMOro BJIaJeHHs, 0e3BO3ME3IHOrO IIOIB30BAHHUS HIM apeHIbl 3eMEJbHBIE
YYaCTKH.

OT ¥WMeHH 3afBHTEII C 3ajdBJICHHEM O IpefocTaBIeHMH MyHUIMNAIBHOR
YCIYTH BIpaBe OOpaTHTbCS HMX IIPEACTaBHTENH, HalelleHHBIE COOTBETCTBYIOLIMMHU
MIOJTHOMOYHSIMH.

TpeGoBaHus K NOPAAKY HHPOPMHPOBAHHUS O NIPeJOCTABIEHHH
MyHHUHMAIBHON YCJIYTH

1.3. VadopMammsi o0  MECTOHaXOKICHWH, KOHTaKTHBIX  TeledoHax,
odHUIMaTEHOM caiTe, aapece 3IeKTPOHHOH NouThl U rpaduke (pexuMe) pabOThI
AIMUHHCTpallU pacIlojioKeHa Ha O(QUIMaIbHOM CalTe OpraHoB MECTHOI'O
caMOyTIpaBlIeHWs  MyHHIUNAIbHOro  oOpazoBaHWs  AOUHCKHME  palioH B
MHPOPMAaIMOHHO—-TEeNIeKOMMYHUKaLlMOHHOH cetd «MHTepuer», EnuHoM moprane
roCyIapcTBEHHBIX B MYHHITHITATBHEIX yoryT (byHkuuit) (manee — Ilopran), [Toprane
rOCYIapCTBEHHBIX 1 MyHuIHnIanbHeIX youyr (bynkuuit) KpacHonapckoro xpas (nanee
— pernoHanbHBIN [TopTa).
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1.4. HudbopMaims O  MECTOHAXOXIEHWH, KOHTAaKTHBIX  Tele(oHaX,
ohHUIHATFHOM CaliTe, afpece 3JIEKTPOHHOW MOYThl W rpaduke paboThl YIIpPaBIECHHs
MYHHUIMNIATGHONH COOCTBEHHOCTH aIMHHHCTPAllMM MYyHHIHIIAIBHOTO 00pa3oBaHUA
AOHHCKMH palioH (majee - YIpaBleHHe) pacloiio)keHa Ha OQHUIHAIbHOM caiTe
OpraHoOB MECTHOTO CaMOYTIPaBJIEHH MyHUIHUIIAIBHOr0 00pa3oBaHud AOGHHCKHN palioH
B HH(GOPMAIMOHHO-TelleKOMMyHUKauoHHoH  cetu  «MHuTeprer», Iloprae,
peruoHansHOM Iloprane.

1.5. HVudopmanuss 0  MECTOHaXOXIEHHHW, KOHTAaKTHBIX  TenedoHax,
oQUIMATIBHOM  caifTe, agpece OIEeKTPOHHOH IOYTHl M TIpaduke pabOTHI
roCyIapCTBEHHOTO aBTOHOMHOI'O YUPEIKICHUS Kpacuonmapckoro Kpas
«MHOroyHKIMOHAMBPHBIA ~ LEHTP  IPENOCTaBICHHS  TOCYJApCTBEHHBIX  H
MYHHMIHNATEHBIX yeiyr KpacHomapckoro kpas» (manee — MOII) pacrosoxeHa Ha
otdurmansaoM caiite M@II, Iloprane, pernonansuom Iloprae.

1.6. HWudopmanusa o MyHHIMNAIBHOR yCIyre IIPeIOCTaBISETCS — II0
SIIEKTPOHHOM IMOYTE, MOCPEICTBOM Tene(OHHON CBS3M, pa3MellleHns HHhOpMallK Ha
OGHIIMaTbHOM caliTe OpraHoB MECTHOIO CaMOYIIPaBIIEHHS MYHHILMIIAIEHOTO
obpasoBanus AOGHHCKWI paiioH, ImyOIMKalMil B CpeAcTBaX MacCcOBOM HMH(pOPMallnH,
u3naHus WHQGOPMAIMOHHBIX  MaTepuayioB: Opomrrop, OyKIeToB, CIPaBOYHO-
WH(GOPMAIMOHHBIX KapT, mocpenctsoM [loprana, pernoHansHoro Ilopraina.

1.7. VYupaBieHue  ocymecTBiasieT  (QyHKIUM  HHQOPMHPOBaHHA U
KOHCYJbTHPOBAHUS T'pakIaH O IMOpsAAKe NpenocraBieHrs MyHHIMNAIbHOH YCIyTH,
npueMa OT 3asABUTENeH JMOKYMEHTOB, HEOOXOAMMBIX [ IIONY4YEHHsS YCIIyTH,
HepBUYHON WX 00pabOTKM, KOHTPOJIA 38 CPOKaMU MPOXOKIECHUA JOKYMEHTOB, a TakKe
BBIIAYM 3asBUTENIM JOKYMEHTa II0 HTOraM IIpefocTaBieHHa MyHHULIMIIAaIbHOR
YCITyTH.

1.8. OcHOBHEIME TpeOOBaHUAMH K HH(OOPMUPOBAHUIO 3aUHTEPECOBAHHBIX JIMI
SABJISTFOTCSL:

1) mOCTOBEPHOCTH MPENOCTaBIIAEMON HH()OPMAIIHH;

2) UETKOCTD B M3JIOKEHUH HHPOPMALIUY;

3) nosiHOTa HHPOPMUPOBAHUS;

4) HarMSITHOCTH (OPM IPEAOCTaBIEHUS HH(OPMALIIH;

5) yno6CTBO ¥ AOCTYITHOCTB MTOYYeHUs HH(DOpMaIiH;

6) OIepaTHBHOCTD IIPEIOCTABICHHU UHPOPMAaIUH.

1.9. Ha urdopMalHOHHBIX CTEHOaX YTIPaBlIeHHS, a Takke Ha O(QHIHAIBHOM
cajiTe OpraHoB MECTHOTO CaMOYIIPaBICHHS MyHHUIUIIATEHOTO 00pasoBaHus AOUHCKHMA
paiioH paszMmeraeTcs cieryromas HHGopManus:

1) o mopsaake nmpexocTaBiaeHus MyHUIUNIANIBHOR YCIyTH;

2) dhopma 3asBlIEHUS O IpeNocTaBlIeHHA MyHUIIUMIIAIEHOR YCIIyTH;

3) mepedeHb IOKYMEHTOB, HEOOXOAMMBIX I MOJNydeHUs MyHUIUIIaIbHOH
YCITyTH;

4) perxum paboThl YIIpaBlIeHHUS, a TAK/KE OpraHOB U OpraHusalui, oOpallleHue B
KOTOpbIe HEOOXOIUMO [T IpefocTaBleHuss MyHHIIMIaIbHON YCIIyTH;

5) ampeca MHBIX OPraHOB, YYacTBYIOIIMX B IIPeNOCTaBIIEHHH MyHHLIUIAIBHON
YCILyTH;

6) agpec oOQUIMATBHOTO caiiTa OpPraHOB MECTHOTO CaMOYIPaBIICHHUs
MYHHUIMIIAIBHOTO 00pasoBanus AGHHCKHHA paifoH, a TaK)Ke OpraHOB U OpraHU3alUi,



3

ofpalieHue B KOTOpbIe He0OX0 MO IS IPeOoCTaBIeHN MyHUIUIIAILHOH YCIIYTH,

7) HOMepa TenedOHOB W aapeca 3JIEKTPOHHOM IMOYTHl YIIPABJICHHs, a TaKKe
OpraHOB W OpraHu3amui, oOpalieHre B KOTOpble HEOOXOAMMO AN IIPENOCTaBJICHHS
MyHuIUIaIBEHOR YCITYTH.

1.10. Mecta mis WHGOOPMHPOBAHUS, MpegHA3HaueHHbIE IS O3HAKOMJICHUS
3agBUTeNeH ¢ HH(OOPMAITMOHHBIMU MaTepuaaaMu, 000y ayIOTCs:

1) nEbOPMATIOHHEIMU CTEHAAMU;

2) CTYJIBSIMH U CTOJIaMH [UTsl 0(hOPMIIEHHS JOKYMEHTOB.

1.11. KoHcynmpTanmuu @penoCTaBIIOTCA OTBETCTBEHHBIMH CIELHAIMCTAMHU
VYrpaBieHHus MpPUA JUYHOM MM ITHCBMEHHOM OOpallleHWH 3auHTEePECOBAHHBIX JIMII,
TIOCPEICTBOM YCTHOTO KOHCYJBTHPOBAaHUSA, OQUIHATIBHOIO caifTa, TenepoHHOH CBA3U
HJIH 3JIEKTPOHHOM MOYTHI, II0YTOBOH CBA3H.

1.12. KoHCyIbTallMH IPEOCTABIIAIOTCS 1O CIEIYIOIIEM BOIIPOCaM:

1) o mepedHe AOKYMEHTOB, IPEACTABISEMBIX A/ MOMydyeHUss MyHULMIIABHON
yenyru,

2) o0 BpeMeHH I[pHeMa [JOKYMEHTOB, HEOOXOOMMBIX [Ji IIONy4EHHUs
MyHUITATAIIEHOR YCITyTH;

3) o cpoke npenocraBneHuss MyHHUITUIIAIBHON YCIIyTH.

1.13. KoHCyNnBFTHpPOBaHKHE 3aMHTEPECOBAHHBIX JIMI[ O IOPsIKE IPEAOCTABICHUS
MyHHIMTIAIEHON YCITyTH MMPOBOIUTCS B pabouee BpeMs.

1.14. Bce xoHCynbpTanuy, a TakyKe IPENOCTABICHHBIE CIIELUAIMCTAMH B XOJ€
KOHCYJIbTAIlMU TOKYMEHTHI IPeI0CTaB/IAI0TCS OecraTHO.

1.15. Crenuanucr, OCYILECTBIISIOIINHI UHIUBUIYaTIBHOE yCTHOE
KOHCYJIFTUPOBaHHE, JIODKEH IPHHATH BCe HEOOXOAMMBIE MEpPBI IJIA a4ddl IIOJHOTO H
OMepaTUBHOTO OTBETA Ha IOCTABIIEHHBIE BOIIPOCHI, B TOM YHCJE C IIPUBJIEYEHHEM
IpYTHX CIELHATHCTOB. Bpems OXHIOaHUSA B OYepend 3aMHTEPECOBAHHOIO JIMIIA IIpU
HWHIUBUTYATBHOM YCTHOM KOHCYJIbTHPOBAHUH HE MOKET MPEBBIIATE 15 MUHYT.

WHOUBUIyaJbHOE YCTHOE KOHCYJIBTHPOBAaHHE KaXKAOTO 3aMHTEPECOBAHHOIO
JIUIIA CIIEIUATUCT OCYIIECTBIAET He Oomee 15 MUHYT.

1.16. B cmydae ecnu Jand  I[OATOTOBKM —OTBera Tpebyercs Oolee
MIPOJIOJDKUTENIBHOE BPEMSs, CIIELIMAIIUCT, OCYILECTBISIIOIIUN WHAUBUAYAIbHOE YCTHOE
KOHCYJIbTHPOBAHUE, MOXET TPEAJIOKUTh 3aHMHTEPECOBAHHBIM JIMIaM OOpaTUThCA 3a
HeoOXonuMo# uHGpOpMaled B NMCbMEHHOM BHIE, JIMOO HAa3HAYUTH ApPYroe yaobHoe
JUIsL 3aMHTEPECOBAHHBIX JIUL BPEMS U1l YCTHOTO KOHCYJIbTHPOBAaHHUS.

3BOHKM TpaXIaH IPHHUMAIOTCS B COOTBETCTBHH C TpadukoM paboTsl
oTpacieBblX ((DYHKIMOHAJIBHBIX) OPraHoB AIMHUHHCTpAIlMH, a TakKe OpraHoB H
opraHuzalnui, ofpalleHrne B KOTOpble HEOOXOMUMO JiJIi  TPEIOCTaBJICHUS
MyHuLUIIaIBEHON YCIYTH.

1.17. Tlpu oTrBerax Ha Tene(OHHBIE 3BOHKH CIIEIHATNCT, OCYIIECTBIISIOIIMMA
UHPOPMHpPOBAaHHE M KOHCYJIbTHUPOBaHHE, CHAB TPYyOKy, HO/DKEH Has3BaTh (haMHIIHIO,
HUMs, OTYECTBO, 3aHMMAEMYI0 NOJDKHOCTh M HAaUMEHOBaHUE y4pexIeHus. Bo Bpems
pasroBopa HEOOXOAMMO IPOU3HOCUTH CJIOBAa YETKO, H30erath «mapauielbHbIX
pa3rOBOPOB» C OKPY)KAIOIIMMH JIOJPMH W HE TpephIBaTh pPa3TOBOpP IO IMPHUYHHE
MOCTYIUIEHUS 3BOHKA Ha APYroH ammapar.

Bpewms pasrosopa He HOIDKHO IpeBsluaTs 10 MUHYT.

1.18. Ilpm  HEBO3MOXHOCTH  CIELHMAJIHMCTa,  [PHHIBLIETO  3BOHOK,
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CaMOCTOSATEHHO OTBETHTh Ha ITOCTABIEHHBIE BOMPOCHI, TeJIe()OHHBIM 3BOHOK IOJDKEH
ObITH TepeapecoBal (MepeBeieH) Ha APYTOro CIEeNUaMCTa HIIH K€ 0OpaTHBIIEMYCA
rpaXXIaHWHY OOJDKeH OBITE coOOIneH TenedOHHBIH HOMEpP, IO KOTOPOMY MOXKHO
MOJTyYUTh HEOOX0UMY0 HHHOPMALIHIO.

1.19. B cayyae mnocTymUIeHHs OT TIpaXkJaHMHA 3alpoca Ha IIOydYeHHe
MUCHMEHHOM KOHCYIBbTAllMH CIEITHAIACT 0053aH OTBETUTh Ha Hero B TeyeHue 10 nHei
CO JIHS TIOCTYIIEHHUS 3aIpoca.

1.20. OTBeTH Ha MUCHMEHHBIE O0pallleH!s HAIPaBILIIOTCS B MUCEMEHHOM BHJIE
U JOJDKHBI COJEpKaTh: OTBETHI HA IIOCTABJIEHHBIE BOIIPOCHI, (PaMHIIAIO, HHUIHAJIEI U
HoMep TenleoHa HcrmonHUTeNnsd. OTBET HOAMUCHIBAETCS MODKHOCTHBIMH JIHIIAMH
AIMUHHUCTpPALUN.

2. CTAHAAPT IIPENJOCTABJIEHHA MYHIHIHHAJIBHOfI YCIOYTH
HaunmenoBanne MyHHUHIAJBLHOH YCJIYTH

2.1. TlpexpamieHue NOpPaBOOTHOLIEHHH C IIpaBoOoOIamaTeIsiMH 3eMelbHBIX
YUacCTKOB.

HaumeHnoBaHue oprana, npeaoctapsiomero MyHHIHIAIBHY YCIyTy

2.2. MyHununaneHas yciayra IpefocTaBisieTcs AIMUHUCTPAIHEH C ydyacTHEM
M®II.
2.3. @OyHKIMH [0 [PEeNOoCTaBIeHHI0 MyHHIMOANbHOM  yCIIyId B
AIMHHHCTPALMU OCYIIECTBILIFOTCS Yepes Y IIpaBlieHHUE.

2.4. 3asgBuTend (IPeACTaBUTENb 3asBUTENA) HE3aBUCHMO OT €ro MecTa
)KUTENbCTBA WM MecTa NpeObIBaHMS MMEeT IIpaBo Ha obpaiueHue B Jro00i mo ero
BeIOOpY M®I] B nmpenenax tepputopuu KpacHomapckoro kpasi Ans IIpeAoCTaBICHUS
eMy MyHUIMIIAIBHON YCIIYTH 10 3KCTEPPUTOPHATIBHOMY IIPHHLIHILY.

2.5. llpemocraBnenuwe  MyHuuunanpHod  yciayru B MOI[  1mo
OKCTePPUTOPHUATBHOMY NPUHIMILY OCYIIECTBIIETCA HAa OCHOBAHUHU COIVIAIICHHUS O
B3aMMOJIEHCTBUH, 3aKIF0UeHHOM Mex1y MOL] 1 AqmuHuCcTpanuei.

Onucanue pesyjabTaTa npeaocrapieHus MyHHIHIAIBHOH YCIyIH

2.6. PesynpraToMm npenocrapiieHdss MyHULMNIAIBHON YCIIYTH SIBJISFOTCS:

1) mocTaHOBIEHHE O I[PEKpalleHHH IIpaBa IIOCTOSHHOro (6eccpodyHOro
TI0JIb30BaHUs), IIpaBa MMOKU3HEHHOI0 HACIeIyeMOro BIaJeHHs 3eMEeIbHEIM yUacTKOM;

2) coryameHwe O pacTOpKEHHM IOroBOpa apeHObl 3eMENIbHOTO ydacTKa
(moroBopa 6e3BO3ME3OHOTO IIOJB30BAHMA 3€MEIBHBIM Y4YacTKOM) (Hajee -
Cormnamenue);

3) nuceMo VYmpaBneHus (mamee - pemeHue o0 OTKa3e B IIPEIOCTABJICHHU
MyHULIUNIATIEHON YCIIYTH).

2.7. Pesymbrarhl  nOpenocTaBieHMs — MyHUIUIANBHOM  YCIyrd IO
SKCTEpPUTOPUATIBHOMY IIPHHLMIY B BHUAE OJJIEKTPOHHBIX JOKYMEHTOB H (MIIH)
SNIEKTPOHHBIX 00pa30B [TOKYMEHTOB 3aBEpPSAIOTCS OTBETCTBEHHBIMH CIIELHAIMCTAMHU



5

VhpaBneHus, YIOJIHOMOYEHHBIMM Ha @PHUHATHE pEIIEHUS O IPEeIoCTaBIEHUH
MyHULIUTIATIBHOH YCIIyTH.

Jnis momyueHHsl pe3yibTaTa IIPeNocTaBlIeHHs MyHHIHDANBHOH YCIyTH Ha
OyMa)XHOM HOCHTeNIe 3asfBUTENb HMEeT IIpaBO OOpaTHUTBCSA HEIOCPEACTBEHHO B
VYpasnenue.

Cpoxk npegocrasiaenuss MyHHIHMNAIBLHOH YCIyTH, B TOM YHCJIE ¢ Y4eTOM
Heo0XoAMMOCTH 00pallleHHs B OPraHH3alHH, y4acTBYIOLIHE B IPeJOCTaABIeHHH
MyHununaJbHo#i yCJayrd, CPOK NPHOCTAHOBJIEHHS NPeI0CTaBIeHUs
MyHHUHNAJABHOH YCJIYrd B C/Iy4yae, e/ BO3MOKHOCTh PHOCTAHOBJICHHUS
npeaycMOTpeHa 3aKoHoAaTe/IbeTBOM Poccuiickoit @eaepannu, CPOK BbIIAYH
(HanpaBJieHus) J0KYMEHTOB, ABJISIOIIHUXCH Pe3yabTAaTOM IPeI0CTaBIEeHHS
MyHHIMIAJIBHOH YCIYTH

2.8. MakcuManbHBI CpOK INpeAocTaBleHus MyHULUUNAIBHON  yCIIyTH
cocrassieT He Gosee 30 (TpuamaTi) qHEH CO AHSA MOCTYIUICHUS 3aiBICHHUS.

2.9. Cpox BbIJau¥ JOKYMEHTOB, SIBIISIOIIUXCS PE3yJBTATOM IIPEIOCTaBIECHHUS
MyHUIUIATEHOH YCITyTH cocTaisieT 1 (OAUH) IeHb.

CpoKk  TpHUOCTAHOBIEHHUS  IPENOCTaBIEHUS  MYHHIMIAIBHOM  YCIYyIH
3aKOHOJaTeIbCTBOM HE IIPEILyCMOTPEH.

HopmaTuBHbBIE IpaBOBbIe AKThI, peryJHpYyOILIHe NPeJoCcTaABIeHHe
MyHuuHnajJibsHOH yeJIyra

2.10. IlepeyeHb HOpPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYIHUPYIOIIUX
IpefocTaBieHue MyHHIUIIAIBHOW YCIyTM paclolOXKeH Ha O(QHIMAaIbHOM caite
OpraHOB MECTHOTO CaMOYTIPaBJIEHHUs MyHULUIIAIBHOr0 00pasoBanus AOHUHCKHN palioH
B HHOOPMAIMOHHO — TelleKOMMyHUKannoHHOW cetu «WHTreprer», I[loprane,
peruoHansHOM [loprare.

HcuepnbiBaromuii nepevyeHsb J0KyMeHTOB, He00X0HMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NMPABOBLIMH aKTAMH /15 NIpeAocTaBieHuss MyHHIHNAILHOH
YCJIYIH H YCJIYT, KOTOpbIe SABJSIIOTCH He0GX0AMMbIMH H 0083aTeIbHbBIMH 115
npenocrapiennss MyHHIHNAIbHOHN YCIyTd, NOA/IEKAIINX NPeIcTaBIeHUIO
3asiIBUTeJIeM, CIIOCO0OBI HX MOJIy4YeHHs 3asiBUTe/IeM, B TOM YHC/Ie B 3JIEKTPOHHOH
dbopme, MOPSAIOK UX NPEAOCTABICHHUS

2.11. Ons nomyuenuss MyHWUITUNIATBHOM YCIYyTH, 3asBHUTENb IIPENCTaBIIAET
CIICAYIOILNE JOKYMEHTBI:

1) 3agBrmeHWEe O TpeKpalleHHd I[PaBOOTHOIIEHWH (o ¢opMe CcoriacHo
TIPUIIONKEHUIO K AJIMUHUCTPATHBHOMY PErJIAMEHTY).

2) MOKyMEHT, yIOCTOBEPSIOIIMH JIMYHOCTh 3asBUTENs (3asBUTenel), mubo ero
(MX) peaCTaBUTENS;

3) [OKyMEHT, YAOCTOBEpAOmMH TIpaBa (TIOJIHOMOYHS) IIPeICTaBHUTEII
3asBUTEIIA;
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4) MOKyMEHT, MOATBEPKAAIONIMHA COrlacue OpraHa, CO3/aBIIEro PUAUYECKOE
nuro (rocyHapcTBEHHEIE W MYHHIUNATbHBIE yUpexaeHus (OIoKeTHbIe, Ka3eHHEIe,
ABTOHOMHBIE), Ka3eHHBIE NPENIpPHATHS), WIM HHOTO MOEHCTBYIOLIET0 OT WMEHH
YUpEIUTENIS OpraHa Ha 0TKa3 OT IIpaBa IOCTOSIHHOTO (0eccpOYHOr0) MONIb30BAHUS UITH
IIpaBa MOXXU3HEHHOT0 HACIeIyeMOT0 BIaIeH!s 3€MEIbHEIM YUaCTKOM;

5) HOKyMEHTHI, YIOCTOBEpAIOIIHE IpaBa Ha 3€MIIIO, B CIydae eCclIH OHH He
HaxXOOATCSA B PAcCIOPSHKEHHHM OpPraHOB T'OCYJAapCTBEHHOM BIACTH, OpraHOB MECTHOIO
caMOyTIpaBlieHNns 00 MOJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJICHH OpraHu3aliyi.

2.12. 3agBuTens BIIpaBe IMpPEACTaBUTH 3asBJICHME M IIpWIaraeMble K HeMy
OOKYMEHTHl Ha OyMaKHOM HOCHTENle JIMYHO WJIM IIOCPEACTBOM  IIOYTOBOTO
OTIpaBIEHUS C YBEIOMJIEHHEM O BpYYEHHH JIOO B (hopMe 3IeKTPOHHBIX JOKYMEHTOB
¢ ucnonb3oBanueM Iloprana, peruoHaneHoro Iloprama wuWiIM mOCpPEACTBOM
MHOTO()YHKIIHOHAIIBHOTO LUEHTpa  IPEJOCTaBIECHMS rOCy/1apCTBEHHBIX 7§
MYHHIHIIATIBHBIX YCIYT.

2.13. 3asBneHue, mnomaBaeMoe B (GOpMe IJIEKTPOHHOIO JOKYMEHTA,
IIOJIIACEIBAETCS 3aABUTENIEM IPOCTOH 3JIEKTPOHHOM IMOIMHCHIO, a MpHIaraeMble K
HEMY 3JI€KTPOHHBIE TOKYMEHTHI JOJDKHBEI OBITh IOANMCAHBI JODKHOCTHBIMH JTHI[AMH
OpraHOB (opraHu3zanuit), BBIIABIINX 3TH IOKYMEHTEI, YCUJICHHOH
KBaTH(DUIUPOBAHHOM 37IeKTPOHHOM MOAMHCEIO (€CTH 3aKOHOIATENECTBOM Poccuiickoit
Qenepauny U1 MOANMCAHUA TaKHX JOKYMEHTOB HE YCTAaHOBJIEH WHOW BHI
SIIEKTPOHHOM MTOJITHCH).

2.14. 3asBneHHWe 3amoONIHAETCA IPU IIOMOIIM TEXHUUYECKHX CPEICTB HIIH
COOCTBEHHOPYYHO pa3bopuuBo (reyaTHBIMH OyKBaMH) YEpHHIAMH YEPHOTO HIIH
CHHETO I[BETa.

DopMy 3asgBIICHHAS MOKHO IIOJIYYHTh HENOCPEIACTBEHHO B YrpaBieHuu, M®PII,
Ha o(QuUUaTbHOM calTe OpPraHoB MECTHOTO CaMOYIPAaBICHHS MYHHIIUIAIBHOIO
obpasoBanust ACUHCKUH paiioH, a Taxcke Ha [Toprane u permonansHoM [Toprare.

HcyepnbiBaromuii nepedyeHb 10KYMeHTOB, He00X0ANMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aAKTAMH JJIsl IpeAoCcTaBJaeHuss MyHHUHNAILHOM
YCJIYrd, KOTOpble HAXOASATCS B PACNOPS:KEHHH TOCyJaPCTBeHHBIX OPraHoB,
OpPraHoB MECTHOI'0 CAMOYNPABJIEHHS H HHBIX OPIrAHOB, YYACTBYIOLIHUX B
npejgocraBjieHHd MyHHIHNAJbHBIX YCIYT, H KOTOPBIE 3asiBHTE/Ib BIIpaBe
NpeACTABHTD, 2 TAKKE CIIOCOOBI HX MOJYYEeHHUs 3aABUTEISIMH, B TOM YHCJIE B
3J1IeKTPOHHOI (hopMe, NOPSAAOK HX MPeAOCTABIEHUS

2.15. JloxyMeHTH, HeOOXOAWMBIE M IpenocTaBieHus MyHHIUIATILHOH
YCIIYTH, HaXOAAIIHECS B PaCIOpPsKEHUU OpPraHOB rOCYapCTBEHHOM BIIACTH, OPTaHOB
MECTHOI'O CaMOYIIPaBIEHHA H IIOJBENOMCTBEHHBIX YUPEKICHHWSX M OpraHH3alIlusX,
YYaCTBYIOILIHMX B NPENOCTaBlIeHUM MyHHLIMNATbHOW YCIYTH, U KOTOPBIE 3asBHTEINH
BIIpaB€ IIPEOCTaBUTh CAMOCTOSTEINBHO!

1) Beimucka u3 EAMHOTO TrocylapCTBEHHOTO pEecTpa HEABHKUMOCTH O
3€METbHOM YUYacTKe;

2) BeIMCKY U3 ENWHOro rocygapcTBEHHOTO peecTpa OpHAMYECKHX JIHIL (s
IOPUAMYECKHX JIMI) WIM BBIOHCKY K3 EIMHOrO TOCYZapCTBEHHOIO peecTpa
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HHIABUIYabHBIX IIPEIIpHHAMAaTeNel (111 HHAUBITY AIbHBIX IIPeANpHHAMATENEH);

3) HOKyMEHTEI, YIOCTOBEpSIOIIHe NIpaBa Ha 3eMIII0, & B CIIy4ae WX OTCYTCTBHS -
KOIMsl PELIEHHs] HCIONHHTENBHOIO OpraHa TIOCYNapCTBEHHOH BJIACTH WM OpraHa
MECTHOT'O CaMOYIIPABJIEHUS O MPEIOCTABIEHUH 3EMEIIEHOIO y4acTKa.

HenpejcrasieHue 3asBUTENEM JOKYMEHTOB, NEPEYHMCIICHHBIX B IyHKTe 2.15
HACTOSIIEr0 AJIMHAHHCTPATHBHOIO PETJIaMEHTa, HE SBJISETCS OCHOBAaHHMEM JJIA OTKa3a B
IIpeNOoCTaBIeHu MyHULIUIIAIEHON YCIIyTH.

Ykazanue Ha 3anper TpﬂﬁOBaTb OT 3asABHUTECJIA

2.16. Opraspl, npenocTaBsolMe MyHHIMIANBHBIE YCIYyTH, HE BIIpaBe
TpeGoBaTh OT 3asIBUTEIIS:

1) mpemocTaBieHHs IOKYMEHTOB W HWH(GOpMAaLUM WIM OCYIIECTBICHUS
JeUCTBHI, TPENCTAaBJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IIPeTyCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH, PETyIHPYIOUIHMMH OTHOIIEHUS, BO3HUKAIOIINE B
CBSI3H C NIPEIOCTABIIEHUEM MyHHUIUIIAIBHOM YCITYTH;

2) IpencTaBIeHUs JOKYMEHTOB X HH(OPMAIIHH, B TOM YHCJIe TTOATBEPIKIAI0IIHX
BHECEHME 3asBHTEJIEM IUIATHI 3a IpefocTaBleHne MyHHIMIAIBHBIX YCIYT, KOTOPBIE
HAXOMATCA B PACIOPSDKEHHWH OpPTaHOB, IIPENOCTaBIAIONIUX I'OCYIApCTBEHHBIE YCIIYTH,
OpraHOB, MpPENOCTABISIIOMMX MyHHIMIIANBHBIE YCIYTH, HHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOI'O  CaMOYIpAaBIeHHS  JMOO  IOMBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM MIIM OpraHaM MECTHOTO CaMOyTIPaBJIE€HHs OpraHH3alldi,
YyYacTBYIOIIMX B TpPEIOCTABICHHH IIPETyCMOTPEHHbIX 4YacTeto 1 cratem 1
®enepanbHoro 3akona or 27 wmrona 2010 r. Ne 210-03 «O6 opranmsanuu
IpelOCTaBIEHHs TOCYHAapCTBEHHBIX M  MYHMUIMIIANBHBIX yCIyr» (mamee —
DenepanpHbiii 3ak0H No 210-@3), B COOTBETCTBUM C HOPMAaTHBHBIMH IIPaBOBBIMH
akTamMu Poccuiickoit @emepaiyiv, HOPMATHBHEIMU IIPaBOBBIMH aKTaMU CYOBEKTOB
Poccuiickoii ®@enepanny, MyHHIUIAIBHEIMU [IPABOBEIMU aKTaMH, 38 HCKIIIOYEHHEM
IOKYMEHTOB, BKJIIOYEHHBIX B OINpEJeNeHHBIH 4acTeio O craThu 7 PelepaibHOro
3akoHa Ne 210-@3 nepeyeHb JOKYMEHTOB. 3asABUTENL BIIpaBe IPEICTaBUTh YKa3aHHBIE
JOKYMEHTBI ¥ HH(OPMALIUIO B OpraHbl, IPeIOCTaBILIIOIINE [OCY IaPCTBEHHbIE YCIIYTH,
W OpraHel, TPENOCTABIONIMEe MYyHHUUUNAIbHBIE YCIYIH, II0 COOCTBEHHOMH
UHHUIUATHBE;

3) ocyluecTB/IEH s IeHCTBHMA, B TOM YHCJIE COTIaCOBAHUM, HEOOXOAUMBIX I
norydendss MYHHIMITATBHBIX YCJIYT M CBA3aHHBIX € OOpallleHHeM B HHBIE
TOCYIApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPaBIIEHHA, OpraHM3alluH, 3a
HCKITFOYEHHEM ITONyUeHWsT YCIyr M IIOMY4YeHHs [JOKYMEHTOB U HHGpOpMalKy,
MPeIOCTaB/LIEMbIX B pe3ylbTaTe IIPENOCTaBICHHWs TaKUX YCIYr, BKIIOYEHHBIX B
TepevHH, YKa3aHHble B 4acTi 1 ctaTeu 9 OenepanbHoro 3akoHa Ne 210-03;

4) nmpencraBleHHS MOKYMEHTOB M HHpOpMalM{, OTCyTCTBUE U (WIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKCH IIPH IEPBOHAUAILHOM OTKa3e B IIpHEMeE
JIOKYMEHTOB, HEOOXOIMMEIX IS IpeocTaBleHnuss MyHHIUNAIbHOH yCIyry, J1ubo B
IIpeIoCTaBIeHNHA MyHUIIMIIATIEHON YCIIyTH, 3a HCKIFOUEHUEM CIIEIYIOIINX CIIy4aes:

a) W3MeHeHWe TpeOOBaHWNM HOPMATHUBHBIX IIPABOBBIX 4KTOB, KaCarOLIUXCs
IpenocTaBiIeHns MyHUIMITAILHON YCITIyTH, II0C/Ie IepBOHAYalbHON II0JauH 3asBJICHHU
0 mpeocTaBIeHHH MyHUIIUITaIbHON YCIYTH;
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6) Hamuyre OMMOOK B 3asBICHUU O NPENOCTaBIeHHH MyHUIMIIATbHONW YCITyTH
U IOKYMEHTaxX, ITOJAHHBIX 3asBUTEIEM IIOC/Ie MEPBOHAYAIPHOTO OTKasa B IpHUEMeE
JOKYMEHTOB, HEOOXOMMMBIX [UIs MPEXOCTaBIeHNs MyHHUIMIANBEHOR yCIyrd, 6o B
IpefocTaBieHnd MyHHUIUIATEHOR YCIyTH M HE BKIIOYEHHBIX B IPEICTaBJICHHBIH
paHee KOMIUIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKA JeHCTBUS JOKYMEHTOB WK M3MEHEHHE HHPOPMALUH I10CIIe
IIEpBOHAYAILHOTO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOMUMBIX IUIsl NPeIOCTaBIEeHU
MyHHLIUTATBEHON YCIIyTH, JIM60 B IIPeNoCTaBIeHu: MyHUIUITATBHOH YCITyTH;

r) BBIABIEHHE J[OKYMEHTAIHHO IIOATBEPXKICHHOro (akra (TMPH3HAKOB)
OIIMGOYHOrO MM IIPOTHBOMPABHOTO JeHcTBuUs (Oe3neHcTBHA) MO/DKHOCTHOIO JIMIA
AIMHHHACTpAIIMH, TPENOCTaBILIIONIEr0 MYyHHLMIIAIBHYIO YCIYTY, MYHHIMIAIBHOTO
ciykaiiero, pabOTHHKAa  MHOTOQYHKIMOHAIBHOTO  ILIEHTpa  IPEIOCTaBICHUA
rOCydapCTBEHHBIX M MyHHIMNANBHEIX ycuyr (manee — MOII), paboTHuKa
OpraHM3alliy, OpexycMOTpeHHo# uacthio 1.1 craten 16 @emepambHOro 3aKoHA
Ne 210-@3, npu IepBOHAYAILHOM OTKa3e B IPHEME TOKYMEHTOB, HEOOXOMUMBIX MJIst
IPENOCTABICHNS MyHHIIUIIATEHOR yCIyTH, TH00 B IpefocTaBleHu MyHHIUIanbHON
YCIIyTH, O Y€M B IHCBMEHHOM BHJE 3a IOANMCHIO PYKOBOAMTENS AIMHHHCTpPAIHH,
MPENOCTABISIOMEro  MyHULHNANBHY — yCIyry, pykopomutens MOI[  npu
IIepBOHAYAIFHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS IIPEIOCTABICHHUS
MyHHIMNAIBHOR YCIyTH, JHOO pPYyKOBOAUTENS OpPraHW3alMM, IIPENyCMOTPEHHOM
gacTteio 1.1 cratem @enepanbHoro 3akoHa Ne 210-@3, yBenomiisieTcs 3asBUTEND, a
TAK)KE IPUHOCSITCS H3BHHEHNS 3 JI0CTaBICHHBIE HEY100CTBA.

5) mpemocraBieHus Ha OyMa)KHOM HOCHTeNIe IOKyMEHTOB M HH(OpMAIWH,
3JICKTPOHHBIE 00pa3bl KOTOPBIX paHee OBIIM 3aBEPEHBI B COOTBETCTBHH C ITyHKTOM
7.2 wactu 1 crateu 16 ®@enepanpHoro 3axoHa Ne 210-@D3, 3a HCKIIOYEHHEM CITy4YaEs,
ecIM HaHEeCEHHE OTMETOK Ha TakKdHe JOKYMEeHThl JHMO0 HMX H3BATHE SBJIIETCH
HEOOXOIMMEIM YCIOBHEM TIPEIOCTaBIEHM I'OCYNApCTBEHHOH WM MyHHIMIIAIbHOR
YCIIYTH, ¥ UHBIX CITy4YaeB, YCTaHOBJIEHHBIX (ellepallbHbIMHU 3aKOHaMH.

[Ipr TpenocTaBICHUH MYHHULMNAIBHBIX YCIYT II0 3KCTEPPHTOPHATILHOMY
IpUHIUITY AIMHHUCTpAIMS He BIpaBe TpeOoBaThb OT 3asBUTEN (IIPENCTABHTEIL
3asBuTels) win M®I] nmpenocTaBieHUs JOKYMEHTOB Ha OyMayKHBIX HOCHTEIAX, ECIIH
HHOE HE MPEIyCMOTPEHO (enepalbHEIM 3aKOHONATEILCTBOM, DPErIAMEHTHPYIOIIHM
TIPEA0CTaBIEHUE TOCYIaPCTBEHHBIX (MYHULMIIAIBHBIX) YCIIYT.

I/IcqepnblBammﬂﬁ IepedcHb OCHOBAHMM IJI1 0TKAa3a B NpHeMe JOKYMEHTOB,
He0O0X0AUMBIX JIJIsI npeaocraBjIeHUA MYHHHHHaJIbHOﬁ YCIYru

2.17. 3agBUTEIIO OTKAa3bIBaeTCA B [IPUEME JOKYMEHTOB B CIIydasx:

1) 3asBlIEHHE O MpeKpalleHHH MPaBOOTHOIIEHHH OOpaTHIOCh HEHaJIeKallee
JIAIIO;

2) TEKCT 3asBIIEHHs HAIMCaH He pa300opyuBO WM (M) MMeHa (PU3UYECKUX JIHL,
ajZipeca X MEeCTa KUTEIbCTBA HAIlMCAHEl HE IIOJHOCTEIO,

3) B TOKyMEHTaX UMEIOTCA MOAYUCTKY, IPUIIUCKH, 3aUEPKHYTEIE CII0BA U HHEBIE
HE OTOBOpPEHHBIE HCIIPaBJICHUS, JAIOIIME BO3MOXKHOCTE HEONHO3HAYHOI'O TOJIKOBaHHA
NPEICTABICHHBIX JOKYMEHTOB W  BBI3BIBAOIIHE COMHEHHS B  3aKOHHOCTH
NIPEOCTABIIEHHBIX JOKYMEHTOB;
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4) HOKYMEHTHI COIEP)KaT CEephe3HBIE IOBPEXKICHHS, HalIW4he KOTOPBIX HE
NI03BOJISIET OAHO3HAYHO UCTOIKOBATE UX COJEPIKAHHUE;

5) HcTek cpoK EeNUCTBUS TOKYMEHTa;

6) 3asiBIIEHHE HE COOTBETCTBYET (OpMeE U CONEPIKAHUIO, COTTIACHO IIPHUIIOKEHHIO
K HacTosmeMy AJIMUHUCTPaTUBHOMY PETJIaMEHTY;

7) HecoOmrofeHWE YCTAaHOBIEHHBIX YCJIOBHH INpPHU3HAHUA JEHCTBUTEIBHOCTH
KBATM(QHUIHPOBAHHOHN IOJIUCH, B CIIydae IOHauH 3asBUTENIEM 3allpoca B JIEKTPOHHOM
BUTIE;

8) mpepocTraBleHHE HE B IOJMHOM O0BEME NOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.11 nacTosmero AIMHHHCTPATUBHOTO pErjlaMeHTa.

CrienuaaucT, OTBETCTBEHHBIH 32 NMpHEM IOKYMEHTOB, OOBSCHSET 3asBUTEIIO
COIIEPKaHHE BBIABICHHBIX HEIOCTATKOB B MIPEACTABIICHHBIX JOKYMEHTAX U IIpelyIaraet
IIPUHATH MEPEI 110 UX YCTPaHEHHIO.

Otkaz B TIpHeMe JOKyMEHTOB, HEOOXOAMMBIX Ul IIPEdOCTaBICHHS
MyHUIMTIATGHOW ~ YCIIyTM, HE MPENATCTBYeT IIOBTOPHOMY OOpAllleHHIO II0CIIE
yCTpaHEeHHUs IPUUKHBL, IIOCITYKUBIIEH OCHOBAaHUEM IS OTKa3a.

3anpenieHo 0TKa3bIBaTh B IPUEME 3allpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX
Il IpefocTaBlIeHnss MyHUIIUNIaIbHON YCIIyTH, B CIlydae, €ClIU 3aIIpoC U TOKYMEHTEI,
HeoOXOoMMMBIE I NpeAocTaBieHUus MyHHMIMDAIbHOW  YCIyrd, TIOJaHbl B
COOTBETCTBHH ¢ HHpoOpMaImued 0 Ccpokax H TMOpsAOKEe IIPeIoCTaBICHHI
MyHuunansHOR ycityry, oiryonukoranHod Ha [lopTane, peruonansaoM Ilopraie.

HcuepnbiBaruuii nepeyeHb OCHOBAHHUIA JJIfl IPHOCTAHOBJIEHHS WM 0TKA3A B
npeaocraBjieHnH MyHHIHIAIbHOH YCIyrn

2.18. OcHoBaHUN [UIsi IIPUOCTAHOBIIEHHUS IIpeHocTaBiIeHUs MyHHIMIaIbHOU
YCIIyTH 3aKOHOaTeNbCTBOM Poccuiickoll @enepaliuy He IIpeayCMOTPEHO.

2.19. OcHoBaHus IS OTKa3a B IPeOoCcTaBlIeHH MyHUIUIIAIIBHOM yCIIyTI|:

1) momaHHOe 3asBJIEHHE HE COOTBETCTBYET GOpMe U CONEPIKaHUIO, YKa3aHHOMY
B IIPUJIOXKEHUH K HACTOSAIIEMY ANMUHUCTPAaTUBHOMY PEITIaMEHTY;

2) 3asBJIEHHE NTO/IaHO B HEYIOJHOMOYCHHBIN OpraH;

3) OTCyTCTBHE [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.11 HacTosImero
AMUHHCTPAaTUBHOIO PErJIaMEeHTa.

3anpelieHo 0TKa3bIBaTh B IIPENOCTaBIeHNH MyHUIIMNIANBHON YCIyTH B CIIydae,
€CITH 3alpoCc U JOKYMEHTHI, HEOOXOAUMBIE JUIs NpPEeAoCTaBiIeHHs MyHHIHMNATLHON
YCIIyTH, TIOHaHBl B COOTBETCTBMHM C HMH(OpMamWed O CpoKax M IIOpsOKe
npenoctaBieHus MyHunMnmaneHOH — ycmyrd, omyOnmkoBaHHON Ha  Iloprare,
peruoHaisHOM [lopraie.

OTkaz B TpenocTaBICHUH MyHMIMIATBHOM YCIYyTH HE IIPENATCTBYET
MIOBTOPHOMY OOpAI[eHUIO TOCJIe YCTPaHEHUS NPUYUHBI, MOCIYKUBIIEH OCHOBaHHEM
IUTs OTKa3a.
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IlepeuyeHnb yciIyr, KOTOpble SIBJASIOTCS HE0O0X0JHMbBIMH
1 00s13aTeIbHBIMH /ISl pegocTaBieHns MyHHIHIAJIBHOA YCIyTrH,
B TOM YHCJIe CBeeHMsI 0 JOKYMeHTe (JOKyMeHTax), BbIIaBaeMoM
(BbIIaBAEMBbIX) OPraHH3ALMAMHE, YYACTBYIOIHMH B NPE10CTABICHHH
MyHHIHMIAJIbLHOH YCIyTrH

2.20. JIpyrux yciyr, KOTOpEIE ABIAFOTCA HEOOXOMMMBIMU U 003aTeIIBHBIMK JULA
npenocTaBieHus ~MyHHMIMIAIBHOM — yCIOyrd, 3aKOHOAATEIbCTBOM Poccuiickoi

denepaly He IPEAyCMOTPEHO.

IopsgoK, pa3Mep U OCHOBAHHS B3UMAHHS 0CYAAPCTBeHHOH NOLLIHHbI WA HHOH
IL1aThl, B3UMaeMoii 3a npexocTaBienne MyHHIHNAILHON YCIyTH

2.21. MysunumaneHas ~ yciIyra — IpeocTaBisercss — 0e3  B3HMaHHMA
roCyIapCTBEHHOH MOIIIMHBI MIIM MHOH IUIATHL.

ITopsaaok, pa3Mep H OCHOBAHHMSA B3UMAHMS ILUIATHI 32 NMPEJI0CTABJICHHE yCIyT,
KOTOpbIE ABJISIIOTCS He0OX0AMMbIMH U 00513aTeJIbHBIMU /151 NPEA0CTABJICHMS
MyHHUMIAIBHOMH YCIYId, BKJI0Yadg HH(POPMALHIO 0 METOHKe paciera pasmepa
TaKOMH IJIAThI

2.22. MyHuIMNaIbHAs yCIyra IIpefocTaBiseTcs Oe3 B3UMaHHUA IUIATHEL 34
TIpe0CTaBJIeHHE YCIIyT, KOTOPBIe SBIAIOTCA HEOOXONMMBIMH H 00A3aTeNbHBIMH LA
npenocraBieHns MyHUIUIAIbHOR yCITyTH.

MakcuManbHbIA CPOK 0KHIAHHS B 0YePelH NPH NoJave 3anmpoca o
npenocTasienud MyHAIMNAILHON YCIYTH M YCJIyrH, IPeJOCTaBIsIeMOH
opraHH3anueil, yyacTByoueii B npegocrapjeHnd MyHHIUIATBLHOH YCIYTH, H
NpH NOJTy4YeHUH Pe3yIbTaTa NPeI0CTABJIEHHs TAKHX YCIyr

2.23. MakcuManbHOe BpeMs OXHJAHHA B OdYepequd He JOIDKHO IIPEBBINIATH
15 MUHYT.

Cpok 4 NOpsiI0K perHcTPalHK 3a1poca 3asiBUTEJIS 0 MPeJOoCTaBIeHUH
MyHHIMNAJBHON YCIYTH H YCJIYTH, IPeocTaB/IseMoil opranusanmei,
yuyacTBYIOIIEH B MpeaocTaBieHHH MyHHIMIAALHOM yCIyrd, B TOM YHC/I€ B

- 3JIeKTPOHHOMH opme

2.24. O6painenue 3asBUTENS, TOATEKUT 00A3aTEIBHON PETUCTPALil B TEIEHHE
OJTHOr'O [HsI ¢ MOMEHTA IOCTYIUICHHMS 3asBIEHHUA C IPUIOKEHHEM, IIPEIOCTaBIEHHOE
JEOGBIM M3 CIOCO0OB, YKa3aHHBIX B IMyHKTe 2.12 HacToAmero AJMHHHUCTPATHBHOIO
perilaMeHTa, B  COOTBETCTBMH ¢ HHCTPYKIMEH IO  JIENONPOM3BOACTBY B

AIMUHHUCTPAITHH.
2.25. Cpok peructpaiyd YIIpaBIeHHEM 3ampoca W HHBIX [JOKYMEHTOB,
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HeOOXOMUMBIX IS IIpefocTaBieHus MyHUIMIAIbHOA YCIYTH, IPH IPEI0CTaBICHIN
MyHHIMIATEHOR ~ YCIYTH B OJEKTPOHHOM — (opMe  IIOCPENCTBOM [loptana,
peruonansHoro [loprana cocTaBigeT OMH pabOYHi AEHB.

TpeGoBanus K MOMeLIEHASIM, B KOTOPBIX NpeaocTasisieTcss MyHuuunaibHast
yeayra, K 3aJ1y OJKUIaHHsA, MecTaM [JIsl 3aM0THeHHsI 3a1IPOCOB 0 NPeX0CTABICHHH
MyHHIHNAJALHON yeayrd, HH)OPMANMOHHBIM CTEHAAM ¢ 00pasHaMH HX
3amoJIHeHHs | NepeYHeM J0KYMEHTOB, He0OX0AHMBbIX /Jisl Npel0CcTaBIeH s
kaxn0ii MyHHIHNAALHON YCIYTH, pa3sMellleHHI0 H 0opMIIeHHI0 BH3YaILHOH,
TEKCTOBOM M MyJIbTHMEAHITHOH HHpOPMALIHHI 0 MOPS/Ke NPeAOCTaABIeHNUS TaKOH
yeJIyrd, B TOM 4HcJjIe K o0ecnedeHH 0 JOCTYNHOCTH /UIsl HHBAJIHAOB YKa3aHHBIX
00BLeKTOB B COOTBETCTBHH € 3aK0HOIATEIbCTBOM Poccuiickoilt Degepanuu o
COHAJBLHOMH 3alllUTe HHBAJIH/I0B

2.26. Wndopmarmss o rpaduxe (pexxume) paboThl AIMUHHCTpaLMH
pasMelaeTcs [PH BXOZE B 371aHHE, B KOTOPOM OHO OCYIIECTBIIAET CBOIO NEATEIBHOCTD,
Ha BUTHOM MECTE.

3paHie, B KOTOPOM IIpemocTaBisieTcss MyHHIHIANbHAsS YCIIyTa, IODKHO OBITh
060pyA0BaHO BXOAOM IS CBOOOTHOTO MOCTYIIA 3asBUTENEH B IOMEIIEHHUE.

Bxoj B 3MaHHe [ODKEH OBITh 000pymoBaH HH()OPMAIMOHHON TabIMIKOH
(BBIBECKOH),  comepkamed — uHGopMamumipo 00  YIMOJIHOMOYCHHOM  OpraHe,
OCYIIECTBIIAIOMEM NPEeIoCTaBleHHe MyHHIMIIATEHOR yCIyTH, a TakKe 000pynoBaH
yHoOGHOH JlecTHMLENM ¢ TMOpPY4YHSAMH, MaHAycaMM [Jiss  OeCHpersiTCTBEHHOIO
TepeABH/KEHUA I'paKaaH.

2.27. MecTa npenocTtaBieHrs MyHUIUNATBHOH yCIyrd 000pyIyIOTCs € YUeTOM
TpeGOoBaHUi JOCTYIHOCTH [JId MHBAIMIOB B COOTBETCTBHM C JCHCTBYIOIIMM
3aKOHOJATEeLCTBOM Poccuiickoli Penepali O COLMAIBHOM 3allUTe WHBAJIUIOB, B
TOM YHCIIe 00eCIeYnBarOTCA:

1) ycnoBusi Iyis OeCHpENATCTBEHHOro JOCTyma K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO NIPENOCTABJICHHE YCIIYT B K MECTaM OT/BIXa;

2) BO3MOXHOCTb CAMOCTOSTEIBHOTO EPEIBIKEHHS [0 TEPPUTOPHUH 00BEKTa, Ha
KOTOPOM OPTaHH30BaHO NPEJOCTAaBIEHHE YCIYT, BXOIa B TaKOH OOBEKT M BBIXOIA H3
Hero, IOCagKd B TPAHCIIOPTHOE CPENCTBO M BBICANKH H3 HEro, B TOM 4HCIE C
HCITONIB30BAHUEM KPECIa-KOIACKH;

3) CONpPOBOYIEHHE MHBAIMIOB, MMEIOIIMX CTOMKHE PacCTPOHMCTBA (YHKIUH
3peHHs H CAMOCTOATENBHOTO IIePEIBIDKEHNS, H OKa3aHHE MM ITOMOIIM Ha 00BeKTe, Ha
KOTOPOM OPTaHH30BAHO IIPEIOCTABIEHHE YCIIYT;

4) mHamexamee pasMelleHHe OOOpYIOBaHMS U HOCHTENeH HH(pOpMAInH,
HeO0OGXOMUMBIX JJIs obecIedeHns OeCpersITCTBEHHOTO JOCTyIa MHBAIKMIOB K 00BEKTY
H TIPeJOCTaBIIAEMbIM YCIIyTaM ¢ y9eTOM OIpaHHYeHUH WX JKU3HECATEIbHOCTH,

5) myGnupoBaHHe HEOOXOMMMOM My HMHBAIMIOB 3BYKOBOM H 3pUTENBHOH
uHQOpMalMy, a TakKe HaJNKCeH, 3HAKOB W HWHOH TEKCTOBOH H rpaduyecKon
MH(GOPMAIMK 3HAKAMHM, BBHIIOJHEHHEIME pelbeHO-TOUeUHBIM IupudToM bpaitis,
JOIYCK CYpAOIIepeBOIYMKa H THHIOCYpAOIEPEBOIUNKA;

6) momyck Ha O0OBEKT, Ha KOTOPOM OpPIraHM30BaHO IIPENOCTaBIEHHE YCIYT,
cOGAaKU-TIPOBOJIHHEKA IPU HATMYHHK [JOKYMEHTa, [OITBEPXKAAIOIEr0 €€ CIEIUaIbHOE
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oOydyeHHe ¥ BBIIABAEMOro B IIOPANKE, YCTAaHOBICHHOM 3aKOHOAATEJIECTBOM
Poccuiickoit @enepanuu;

7) oxazaHue pabOTHUKaMH AJMHUHHCTPALlMH, IPENOCTaBIAIOIIEH YCIyTrd
HACEJICHHUIO, TTOMOIIY WHBATHUAAM B IIPEONOJIEHAN OaphepoB, MEILAOLIUX I0YyYEHHIO
MU YCIIyT.

2.28. Tlomemenus, B KOTOpPHIX Ipenocrasisercs MyHHIUNaNbHAs YCIyra,
JOJKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHWYECKHMM IIpaBWJIaM M HOpPMaTHBaM,
IpaBHIaM HoXKapHo# 6e3omacHocTH, Oe3omacHocTy Tpya. [Tomewmenus obopynyroTes
CHCTEMaMH KOHIWUITMOHHUPOBAaHMSA (OXJIQKISHUS W HarpeBaHUsA) M BEHTHJIMPOBAHHS
BO3/IyXa, CPEICTBAMU OIOBELIeHHS O BO3HUKHOBEHWHM 4Ype3BbluaiiHOM cuTyanuu. Ha
BH/IHOM MECTE PacIIOJIaraloTCs CXEMBI Pa3MELeHUs CPECTB MOXKAPOTYIIEHNS U IIyTeH
spakyanmu Jmomed. IlpemycmarpuBaercss 00Opy[OBaHWE JOCTYIIHOLO  MeECTa
06II[eCTBEHHOTO TIOJTE30BaHuU (TyaJIeT).

[IpueM OOKYMEHTOB B AJMUHHCTpALUM OCYILECTBIIETCA B CIELHAILHO
060pyIOBaHHBIX MOMEILEHHUSIX HIIM OTBEIEHHBIX AJIA 3TOro KabMHeTax.

[Tomelenus, mpegHAa3HAUYEHHBlE [UIs IpuUeMa 3asBUTeNeH, 00opyIyroTcs
HH()OPMAIIMOHHBIMH CTEHAAMH, COAEP)KAlllMMU CBEIEHHA, yKa3zaHHBIE B IyHKTe 1.9
HACTOSIIET0 AIMUHUCTPATUBHOIO PErflaMeHTa.

HMudopmanoHHbIe CTEHIB! Pa3MEIIAOTCs Ha BUIAHOM, JOCTYIIHOM MECTE.

2.29. Odopmienne MH(MOPMALHOHHBIX JIACTOB OCYIIECTBIIAETCSA YIOOHBIM IS
grerus mpudtom — TimesNewRoman, ¢opmar mucta A-4; TEKCT — IPOIMCHBIE
OyxBel, pasmepoM mpudTa Ne 16 — oObIuHBIN, HAUMEHOBAHWE — 3arjlaBHbBIE OYKBEI,
pasmepom mprdTa Ne 16 — xupHbIH, o — 1 cM BKpyroByro. TeKCThl MaTepUasoB
JOJDKHBI OBITH HamedaTaHel Oe3 MCIpaBieHUl, Haubornee BakKHAas HHQOpMAIH
BBIIEIISETCS SKUPHEIM mpudToM. [Ipu odopmineHun HHPOPMALMOHHBIX MaTEpUaNIOB B
BUe 00pa3loB 3asiBlIeHUIl Ha modydeHWe MyHUIHNATBHON YCIIyrd, 00pasLoB
3asBJIEHUM, IepedHel JOKYMEHTOB TpeOOBaHMs K pasMepy IIpH(Ta B (opMary JHUCTa
MOryT OBITh CHUKEHBL.

2.30. TlomemeHus Ui TIpueMa 3asBUTENEH [OODKHBL COOTBETCTBOBATH
KOMMOPTHBIM JI1 TPaXAaH YCIOBHSIM Y ONTHMAJBHBIM YCJIOBHSAM  paboThI
JIOJDKHOCTHBIX JTHI] A IMUHUCTPAIH U JTOJDKHBI 00eCIIeurBaTh:

1) xoMdopTHOE pacmonoXKeHHe 3asBUTENsd MW JO/DKHOCTHOIO  JIMIA
YIOJTHOMOYEHHOIO OpraHa;

2) BO3MOXHOCTE H YyHOOCTBO OGOpPMIEHHS 3aiBUTEIEM INHUCHBMEHHOIO
oOpaleHus;

3) TenedOHHYIO CBA3b;

4) BO3MOYKHOCTB KOIMUPOBAHHUS JOKYMEHTOB;

5) mocTyn K HOpMaTHUBHBIM IIPaBOBBIM aKTaM, PEryIHPYIOIIMM IIPENOCTaBIEHHE
MYHHUIUIIAIBHON YCIIyTH;

6) HaTHYHe MHCbMEHHBIX NPUHAIIIEKHOCTEN 1 Oymaru dopmata A4.

2.31. Jlns oxugaHWs 3asSBUTEISMH IMpHUeMa, 3allOJHEeHWs HeOoOXOMMMBIX 7
nonydyeruss MyHUITUITAIBHOW yCIyTH JOKYMEHTOB OTBOIATCS MecTa, 000pyI0oBaHHBIE
CTYyNBSAMH, CTOJIaMH (CTOWKaMH) JUISI BO3MOXKHOCTH OGOPMIIEHUS IOKYMEHTOB,
obecreuynBarOTCs pydKaMu, OrmaHKamMu JOKYMeHTOB. KoONW4ecTBO MeCT OKHIaHUs
ompenenieTcs WCXOAs W3 (PAKTHIeCKOH HAarpy3KH U BO3MOXHOCTH MX pa3MeIleHUs
B IIOMEILIEHHUH.
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[pueM 3asgBuUTENed TpH  IMpemoCTaBICHUHM MyHHUIMNAIBHOH  YCIyrd
OCYILECTBIISIETCS COTNIacHO rpaduky (pexumy) padoTsl AIMUHHCTPALMH: €KEAHEBHO
(c TMMOHEENbHHUKA IO ILITHHUILY), KPOME BBIXONHBIX M IpPa3OHHUYHBIX JHEH, B TEUCHHUE
pabodero BpeMeHHU.

2.32. PabGouee MecTO CHEIHAIMCTa, OTBETCTBEHHOI'O 3a IIPEIOCTABIICHHE
MyHHUIUTIAILHOHR YCITyTH, JOKHO OBITh 000pYNOBAHO NEPCOHATBHBIM KOMIIBIOTEPOM
C IOCTYTOM K HH(bOPMAIIHOHHEIM pecypcaM A TMHUHUCTPAIIH.

Kabwretsr mpuema momyyareneldl MyHHUIMDANBHBIX YCIYyT JOJDKHBI OBITH
OCHAIlleHBl HMHM)OpPMAIlMOHHLEIMHM TablnMuKamMH (BBIBECKAMH) C YKa3aHHEM HoMepa
KabuHera.

CrienanucT, OCyIIECTBILIIOIMA IpUeM Ioydartesned MyHHIMIATbHEIX YCITyT,
o0ecreynBaeTCs JUYHOH HArpyaHOHM HISHTHGHMKAUUMOHHONH KapTOYKOH (O3MmKeM) H
(vH) HACTONBHON TaOIHMUKOH.

IToxazaTeH JOCTYNMHOCTH U KayecTBa MyHHIMNAJIBLHON YCJIYIH, B TOM YHCJIe
KOJINYeCTBO B3aHMO/eHCTBHI 3afBHTEJIS € J0KHOCTHBIMH JIHIAMH NPH
npeaocraBjieHHd MyHHIHNAJILHONH YCAYTH H HX NIPOJOIKHTENbHOCTD,
BO3MOKHOCTDb NOJIy4YeHHs] HH(POPMALHH 0 X0Jie NPeJoCTaBAeHH A
MyHUIUNAJBHOH YCIYTH, B TOM YHCJIe ¢ HCI0Jb30BaHHeM HHPOPMAaIlHOHHO-
KOMMYHHKAIHOHHBIX TeXHOJIOTHH, BO3MOMKHOCTb JIHOO HEBO3MOMKHOCTD
nojiydyenuss MyanuunaasHoi ycayrd B M®@II (B ToMm 4nc/ie B I0JIHOM 00beMe), B
JII000M TepPUTOPHAJbHOM MOJApa3Je/ieHHH OpPraHa, NpeioCcTaB/IsIoLIero
MyHHINNAJBHYH YCJIYTY, 0 BEIOOPY 3asiBHTEJIS (AKCTePPUTOPHAIBHBIH
MPHHIKI), OCPeICTBOM 3aNpoca 0 Npei0CTABIEHHH HeCKOJIbKHX
rocyAapcTBeHHBIX H (MJIH) MyHHIHNAJBHBIX yeayr B M®II, npeaycMoTpeHHOro
craTbeii 15.1 ®egepanbHoro 3akoHa ot 27 uroas 2010 r. Ne 210-d3 «O06
OpraHM3alHH NPeAOCTABIEHUS IOCYyAapCTBeHHbIX U MYHUIUIIAIbHbBIX YCIyD»

2.33. TlokasarensiMd [JOCTYIIHOCTM M KadecTBa MYyHUIMIAIBHOW YCIIyTH
ABJISIFOTCH:

1) BO3MOXKHOCTB IOMy4YaTb MYHUIUNAIBHYK) YCIYIy CBOEBPEMEHHO H B
COOTBETCTBUH CO CTaHAAPTOM IIpeiocTaBIeHusi MyHULMIIAIBHON yCIyTH;

2) BO3MOKHOCTb IIOJTyH9aTh MTOJIHYIO, aKTYaJIBHYIO U JOCTOBEPHYIO HH(DOPMAILHIO
0 TOpSIAKE IpenocTaBieHnss MyHUIUITAIBHON YCIyTH, B TOM YHCJIE C HCIIOJIB30BAHUEM
UHOOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOIHH;

3) BO3MOXHOCTH IIONydaThb HH(MOPMAIMI0 O pe3yJbTaTe IIPENCTaBICHUA
MyHUIUTIATIEHON YCIIYTH;

4) BO3MOXHOCTh OOpariaThest B focyaeOHOM (BHecyaeOHOM) B (MIH) cyneOHOM
TOPSIIKE B COOTBETCTBHUM C 3aKOHOHATenbcTBOM Poccuiickoit @enepauuu ¢ xanodoi
Ha MPHHATOE II0 €ro 3asBlIEHUIO pellleHue WiId Ha [JedictBus (OesneiicTBue)
JOJDKHOCTHBIX JIMII.

2.34. OcHoBHble TpeOOBaHHUS K KaueCTBY IpenoCTaBlieHHs MyHULIHIIATbHON
YCITyTH:

1) cBOeBpeMeHHOCTE IpeocTaBieHus MyHuunansHoHl yeayry;

2) [IOCTOBEpHOCTh U IIONHOTa MH(MOPMHUPOBAHHUS 3asBUTENI O XO#e
paccMOTpEHHs ero 0OpalleHns;
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3) yno6CTBO W JOCTYIIHOCTh MOIydeHHs 3asBHUTENEeM HH(GOPMAIMH O IMOPsAKe
npenocTaBleHus MyHUIUIAIBHON YCITyTH.

2.35. TlokaszaTensaMy KadecTBa IIPeNOCTaBIeHUS MyHHIMIAIEHOH YCIYyTH
SBILIIOTCS CPOK PAcCMOTPEHHMsI 3asBIEHHS, OTCYTCTBHE WM HaIM4YMe JKanod Ha
neiicTBus (Oe3/1eicTBIE) TOMKHOCTHBIX JIHLL.

2.36. IIpu nmpenoctaBieHd MyHUIUITATEHOHR YCIIyTH:

1) mpu HampaBieHHH 3ampoca MOYTOBBIM OTIPABIECHHUEM WM B 3JIEKTPOHHOH
(GopMe HEMOCPeICTBEHHOT0 B3aHMOJEHCTBHA 3adBHUTEs C [OIDKHOCTHBIM JIHIIOM,
OCYIIECTBIISIONIAM TIpenocTaBleHne MyHHIMIaNLHOM YCIyTH, Kak IpaBMilo, HE
TpebyeTcs;

2) mpu JMYHOM OOpalleHHH 3asBUTENb OCYIIECTBIIET B3aHUMOACHCTBHE C
JOJKHOCTHBIM JIMIIOM, OCYIIECTBILIOIINAM TIpenocTaBieHne MyHHUIUIAIbHON YCIyTH
He Ooiee IBYX pas, IpH TOAade 3ampoca M IOIy4YEeHHH IOATOTOBJIEHHBIX B XOHE
HCIONHEeHHsT MyHHIUIAIGHON YCIyrH NOKyMEeHTOB. IIpOMOIDKHTENBEHOCT OHHOIO
TaKOro B3aUMOJICHCTBUS He NOJDKHA IIPEBBIATh 15 MUHYT.

3asBuTenb (IPEeOCTaBUTEND 3asBUTENA) HE3aBUCHMO OT €r0 MeCTa JKUTEeNbCTBA
oM Mecta I[peOpBaHus (Ans  (QU3MYECKHX JIMI, BKIIOYas WHIUBHIYaIbHBIX
npeANprHEMaTeeit) TH00 MecTa HaxOXKIeHUs (/11 IOPHANYECKHUX JIUI) UMEET MpaBo
Ha oOpamende B mo0off mo ero BeIOOpy MOIL[ B mpenenax TEPPUTOPUH
KpacHomapckoro Kpas UIi IPEeJoCTaBlIeHHd eMy MyHHIMNAIBHOW YCIYTH IO
9KCTEPPUTOPUATBHOMY IIPHHIIMILY.

2.37. Tlpu mpHeMe KOMIUIEKCHOTO 3ampoca y 3asBHTeNs coTpyaHukd MOI]
06s3aHEl NPOMH(OPMHUPOBATE €ro 000 BCEX TOCYJapCTBEHHBIX M (MIJIH)
MyHULMNATBHEIX ~ YCIyraX, YCIyraxX, KOTOpble SABIAIOTCA HEOOXONMMBIMH —H
00s13aTeIbHBIMU Ul IIPENOCTABIEHHS TOCYJaPCTBEHHBIX (MYHUIUIANBHBIX) YCIYT,
IONydYeHHe  KOTOPBIX ~ HEOOXOAMMO  JUid  IONy4YeHHs  TOCYIapCTBEHHBIX
(MyHHUIWITATBHBIX ) YCIIYT, YKa3aHHBIX B KOMIIEKCHOM 3alpoce.

2.38. CocraB JIeHCTBHIA, KOTOPbIE 3asBUTENb BIIPABE COBEPIIUTE B 3JICKTPOHHOM
dopMe mpu mONydeHWH MyHHULIHUNATBHONX YyCIyrd ¢ HCIoib3oBaHueM [lopraia,
perunoHansHOro Iloprana:

1) momy4yuTh HHOOPMAIHIO O MECTOHAXOXKIECHUA AJIMHHUCTPALAK, TpaduKe ee
paboTel;

2) 03HAaKOMHTBCS C TIePeUYHEM HEOOXOOUMBIX JOKYMEHTOB IS IIPEAOCTaBICHHUS
MyHHULIATIATIEHON YCIIYTH;

3) ckayaTh (popMy 3asBIECHHUS;

4) mofaTh 3asBIICHUE;

5) oTcnemuTh X0 MpenocTaBieHns MyHHIUIAIBHOR YCIyTH;

6) MOTyYUTh PE3YJIbTAT NPEeLOCTaBIeHAA MyHUIIMIIAIEHON yCIIyTH.

2.39. 3agBuTento o0ecleYHBaeTCs BO3MOXHOCTh ITONy49eHHsS HMH(OpPMaLUH O
XOIe BHINOJHEHMS TIpemocraBigeMod MyHunumnansHod ycemyre Ha Iloprare,
perronanbHOM IlopTaie.

CBemeHust O XOJe W pe3ysibTaTe BBINOIHEHHS 3arpoca O IIPEHOCTABIEHHH
MyHHUIUITAIEHOR YCIYTH B 3JIEKTPOHHOM BHJE 3asBUTEIO IPENOCTABILAIOTCS B BHIC
YBEIOMIIEHHS B IMYHOM KaOHHeTe 3asBUTENs Ha perHoHansHoM [loprae.

2.40. Tlpu HampaBIEHWH 3asBIEHHSI U NOKYMEHTOB (COZEpXKaIUXCA B HHX
cBeleHHi) B (GopMe 3JIeKTPOHHBIX JOKYMEHTOB B IIOPAIKE, IIPEXYyCMOTPEHHOM
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myHkToM 2.48 Hacrosmiero AIMUHHCTPATHBHOIO perjaMeHTa, oOecleunBaeTcs
BO3MO)KHOCTb ~ HallpaBleHHsA 3asABUTEII0O COOOIICHHUS B  JJIEKTPOHHOM  BHJIE,
IIOATBEPKAAIOIIETO X IIPHEM M PETUCTPALUIO.

2.41. IlpencraBneHne AOKYMEHTOB M HH(QOpMAIlHH, B TOM uucie 00 oruiare
roCyJapCTBEHHON IOLUIMHEI, B3UMAaeMON 3a MPEAOCTaBICHUE MYHHUIUIIAIBHBIX YCIIYT,
B COOTBETCTBHHU cO cTaTbell 7 @emepanmpHoro 3akoHa No 210-@3 oCyIecTBIISIETCS B
TIOPSIZIKE, YTBEPXKIEHHOM IaBoi aaMuHHcTpauuu (rybepHatopoMm) KpacHomapckoro
Kpasl.

2.42. Tlpu npenocraBieHMd MyHULMNAIBHBIX YCIYT B3aWMOJEHUCTBHE MEXIY
Anvunucrpanuedr 1 M®I[ ocymecTBiseTcss ¢ HCIONB30BAaHHEM HH()OPMALMOHHO-
TeleKOMMYHHKAI[HOHHBIX TEXHOJIOTUH I10 3alUILEHHBIM KaHallaM CBS3H.

2.43. MOII HampapiseT 3JEKTPOHHBIE MNOKYMEHTHI W (WIIM) 3JIEKTPOHHEIE
00pa3zbl JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM IIOPAIKE JIEKTPOHHOH MOANUCHIO
YIIOJTHOMOYEHHOTO IOJDKHOCTHOIO uia M®I] B AJIMUHHUCTpPALHIO,
IPEIOCTaB/ISIOIIYI0 COOTBETCTBYIOUIYI0 MYHHIMIIANBHYIO YCIYTy, €CIIM HHOE HeE
IPEIyCMOTPEHO  (pefepalbHBIM  3aKOHOAATEIBCTBOM U 3aKOHOJATENILCTBOM
Kpacromapckoro kpas, periaMeHTHPYIOLIMM IMpeNOCTaBlIeHHe T'OCYIApPCTBEHHBIX U
MYHUITUIABHBIX YCIIYT.

2.44. Ilpu oTCYTCTBHM TE€XHMYECKOH Bo3MoOxkHOCTH M®ILI, B TOM 4ymcie mpu
OTCYTCTBHH BO3MOXKHOCTH BBIIIOJIHUTE TpeOoBaHMA K (opmaTy (aifia JOKyMeHTa B
JIEKTPOHHOM  BUJE, 3asBIIEHUS M HHBIE JOKYMEHTBEl, HEOOXOMHMEIE JUIS
IpenocTaBiieHuss MyHUIIMIANbHEIX YCIIyT, HampaBisaoTes MOIL] B A IMUHHCTpaIUIO,
Ha OyMaXKHBIX HOCHTEIISX.

2.45. ApnMUHHCTpals IIpH IPEJOCTABIECHUA MYHHULMIIAIBHBIX  YCIYT
obeclieunBaeT IIPUEM O3JIEKTPOHHBIX JOKYMEHTOB W (WJIM) DJIEKTPOHHBIX 00pa3oB
JNOKYMEHTOB, HEOOXONMMBIX I IPeNOoCTaBlIeHHUs MYHUIMNAIbHON YCIYrdH, U HX
peructpauuo 06e3 HEoOXOIUMOCTH TOBTOPHOTO TIPEACTABICHUS 3asBUTENIEM WK
M®II Takux MOKYMEHTOB Ha OyMaKHOM HOCHUTeNe, €CId HHOe He YCTaHOBJIEHO
(enepanpHbIM 3aKOHOAATENbCTBOM M 3aKOHOIATENILCTBOM KpacHomapckoro Kpas,
perinaMeHTHPYIOLIMM IIpeA0CTaBIeHHe TOCYAapCTBEHHBIX U MyHHIUITIATBHBIX YCITYT.

2.46. IlpenmocraBnenre MyHUIMIATBHOM YCIIyTHM HAYHHAeTCAd C MOMEHTA
pHeMa H perucTpauvy AJIMHHHUCTpAIUe 3JIeKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX
00pa3oB NOKyMEHTOB), HEOOXOMUMBIX UL IIPeocTaBlieH!s] MyHUIMITATBHON yCIyTH,
a TaKKe IIOJy4yeHHsi B YCTaHOBJIIGHHOM IIOpsAKe HHQOpMandd 00 oIriate
MyHHIHAIAIEHON YCIIYTH 3asBUATENIEM, 3a UCKIIFOYCHUEM CITydasi, €CJIU VIS IPOLEeIyPhl
IIPEJOCTABIIEHHsA YCIYyTH B COOTBETCTBHM C 3aKOHOJATEJILCTBOM TpebyeTcs Ju4yHas
ABKa.

2.47. AIMUHHCTpAIHS HalpaBJiAeT  pe3yNbTaThl  IMPEAOCTaBIEHHUS
MynununaneHoii yenyru B MO®Il B cOOTBETCTBHH ¢ AJMHUHHUCTPATHBHBIM
periIaMeHTOM MIpeAoCTaBIeHHs. MyHUITUIIAEHOM YCITyTH.
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Hubie TpeGoBaHUs, B TOM YHC/IE YYHTBIBAIOIIHE 0COOCHHOCTH NPEI0CTABICHHS
MyHHUUHIAIbHON YCIYTH 0 3KCTePPUTOPHAIBLHOMY NIPHHIHITY (B c/Iy4ae, ec/Id
MyHHUHNAAbHAS YCIYra IpefAocTaBAAeTCs 110 IKCTEPPHTOPHAIBHOMY
NPHHIHAITY) 1 0cO0eHHOCTH NpegocTaBaeHus MyHHIHIAIbHOM YCJIYrd B
3J1IeKTPOHHOM dopMme

2.48. Jlna momydeHus MyHUUUIIATBHON YCIYTH 3asSBHTENIO IIPEIOCTaBIIAETCS
BO3MOYKHOCTD IPEACTABHUTH 3asiBIIEHHE O IIPENOCTaBIeHHH MyHHIMITAIBHOM YCITyTH, B
TOM YHcie B PopMe JIEKTPOHHOIO TOKyMEHTA!

1) B AIMUHUCTpaALUH;

2) uepe3s MO@I] B Yrpasnenue;

3) MOCpeNCTBOM HCIONB30BAHUS HH(MOPMALKOHHO-TEIEKOMMYHHUKAHOHHBIX
TEXHOJIOIHH, BKIIFOYas HCIoNb30BaHue [loprana, peruoHansHoro Iloprama, c¢
MIPUMEHEHHEM 3JIEKTPOHHOM IIOAIMCH,- BHJ KOTOPOHM [O/DKEH COOTBETCTBOBATH
tpebopanmsM IlocranoBienus IIpaBurenscrsa Poccuiickoit @enepanyu OT 25 HIOHA
2012 r. Ne 634 «O Bumax »3JIEKTPOHHOM TOMIMKCH, HCIIOIB30BAaHUE KOTOPOH
JIOITyCcKaeTcst IpU oOpallleHHH 3a MOJMyYEeHHEM IOCYJapCTBEHHBIX M MYHHIHIIAIBHBIX
yemyr» (majee — 3JIeKTPOHHAS IIO/INCH).

2.49. 3agBneHMs ¥ JOKYMEHTBI, HEOOXOOUMBIE [UISL IIPEAOCTaBIEHUA
MyHHITUNATEHOR yCIyTH, HpefocTaBliseMble B (GOpPMEe 3JIEKTPOHHBEIX TOKYMEHTOB,
IIOMNHACLIBAIOTCS B COOTBETCTBUM ¢ TpeOoBaHuAMH crtaTeit 21.1 u 21.2 ®enepanbHoOro
sakona ot 27 wmroma 2010 r. Ne 210-®3 «O6 opraHu3aluy IpeIoCTaBIEHHA
roCyIapCTBEHHBIX W MYHHUHIIATBHBIX yCIyr» U DenepalbHOro 3aKkoHa OT 6 ampej
2011 r. Ne 63-@3 «O0 371eKTpOHHOH ITOIIIHACKY.

B ciryuae HampaBlieHHs 3asBJICHHH M TOKyMEHTOB B 3JIEKTPOHHOH Qopme ¢
ucrnojip3oBanueM Iloprama, peruoHanbHoro Iloprana, 3asBieHHE M JOKYMEHTEI
JIOJDKHBI OBITH MTOJIMTHUCAHbI KBATM(UIUPOBAHHOMN 3JIEKTPOHHOM ITOAIHUCEIO.

2.50. Jns momydyeHHS [OOCTyNa K BO3MOXKHOCTH lloprama, pernoHalbHOIoO
[Toptana Heo6xomumMo BeIOpaTh cyOBeKkT Poccuiickol Denepalny, U MOCIE OTKPBITHSA
CITHCKA TEPPUTOPHATBHBIX (edepalbHBIX OPraHOB HCIIOIHHTENLHOM BJIACTH B 3TOM
cydrekre Poccuiickoit @emepallny, OpPraHOB HCIOJIHUTENBHOM BIAacTH CyObekTa
Poccuiickoit @enmepauvd U OpraHOB MECTHOTO  CaMOYIIpaBIEHHsA  BHIOpaTh
aIMHHHACTPAITHI0 MyHHIIAIAIBHOro obpa3opanus AOuHCKHM padioH KpacHomapckoro
Kpas ¢ TepeyHeM OKa3blBaeMbIX MyHHLUIIATIBHEIX YCIyT ¥ HHQOpMaIMel 0 KaKI0H
yCIIyTe.

2.51. B KapTouke KaXJl0il YCIYyId CONEPKUTCA OIMCaHHWE KaXKIOH YCIYTH,
noapo6Has MHGOpPMAaLUs O HOpANKe M cIocobax OOpalleHHs 3a YCIIyroM, IepeyeHb
JOKYMEHTOB, HEOOXOMMMBIX /I TOJIy4YEeHUS YCIyrd, WHGOpMalHs O CpoKax ee
UCIIOJIHEHUS, a Takke OJIAHKM 3asBIeHHH U (OpM, KOTOpbIe HEOOXOAUMO 3aIl0JIHUTE
IU1st 0OpaIeHns 3a yCIIyTOH.

2.52. Tlomaua 3asBHTENEM 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIWUMBIX I
npenocTaBiieHuss MyHHUIUNIAIBHON YCIYrd, U IIPUEM TaKHUX 3allpoCoB H JOKYMEHTOB
OCYIIIECTBJISIETCS B CIIEAYOLIEM [TOPSIIKE:

1) mnomaga 3ampoca Ha INpegocTaBieHHe MyHHUIUIIANBHOH YCIYyrd B
SNIEKTPOHHOM BHIE 3afBUTENIEM OCYILECTBIAETCA dYepe3 JHMYHBIA KaOuHET Ha
perrosanbHOM Iloprane;
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2) it oQOpMIIEHHS JIOKYMEHTOB IIOCPEICTBOM HH(OPMALMOHHO -
TeIeKOMMYHHUKAIMOHHOM cetrt «VHTepHET» 3adBMTENI0O HEOOXOOUMO TPOUTH
TpoLIeLypy aBTOpU3alMK Ha perrnoHansHoM [lopTane;

3) U1 aBTOpU3AIMM 3asBHTENI0 HEOOXOAMMO BBECTH CTPaXxOBOW HOMEp
WHIUBHIYAILHOTO JIMIIEBOTO CUETa 3aCTPaXOBaHHOIO JIMIA, BEIIAHHEIN IIeHCHOHHBIM
dormom  Poccuiickoit ~ ®epmepanuu  (FOCyJapCTBEHHBIM  YUPEKICHHEM) IO
Kpacuomapckomy kpaio (CHMJIC), 1 maposb, IMONYy4YeHHBIH [OC/e PEerHCTpalldd Ha
ITopraie;

4) 3agBUTENb, BHIOpaB MyHHLMIAIBHYIO YCIYry, TOTOBUT MaKeT HOKYMEHTOB
(KOIIMH B 3JICKTPOHHOM BHJE), HEOOXOMUMBIX JUlsd €€ IIPEAOCTaBICHHU:, U HalpaBIsieT
WX BMECTE C 3asBIIEHHEM depe3 TUYHBIN KabuHeT 3asBuTeld Ha [loprae;

5) 3asBlIeHHe BMECTe C JJIEKTPOHHBEIMHM KONMAMH [TOKYMEHTOB IIOIIagacT B
MHQOPMALMOHHYIO CHCTEMY YIIOITHOMOUYEHHOIO OpraHa, OKa3BIBAIOIIEro BbIOpPaHHYIO
3asABUTENIEM YCIIYIy, KOTopas 00ecIeduBaeT pHUeEM 3alpocoB, 0OpallleHuH, 3asBJICHUH
¥ UHBIX JOKYMEHTOB (CBEIEHHIA), TIOCTYMHBIINX C pernoHanbHOro Iloprana u (wim)
gepe3 CHCTeMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMOIEHCTBH.

2.53. Ilpu mpenocrapieHrd MyHHIMIIATBHOH YCIyTH B 3JEKTPOHHOH (opme
nocpenctsoM [opraia, pernosanbHoro IToprana 3agBUTeNI0 00ECIEUMBAETCS:

a) ToNydYeHHe WHGOpMAlMH O TIIOpsAKEe M CpPOKaxX IIPeJOoCTaBIICHHS
MyHULIUNIATEHON YCITyTH;

6) 3amuch Ha TmpueM B Ympasnenue, MOILl] mig momaud 3ampoca O
TpefocTaBIeHn: MyHUIUIATBHOR yCIIyTH (fanee - 3anpoc);

B) hopMHpOBaHHE 3ampoca;

r) TpHeM M perucTpauus YIpaBleHHeM 3ampoca M HHBEIX [JOKYMEHTOB,
HeOOXOMUMBIX IJIs IIpefocTaBIeHss MyHUIUIIAIEHON YCITyTH,

1) oIiaTa roCyNapCTBEHHOM NOIUIMHBEI 3a IIpefocTaBleHHe MyHHIMIATBHBIX
YCIAyT W yIUlaTa WHBIX IUTaTeXXeH, B3MMaeMBbIX B COOTBETCTBHH C 3aKOHONATEIhCTBOM
Poccutickoi Oenepanyu;

€) IOJIy4YeHHe pe3yibTaTa IpeaocTaBiIeHus MyHUIUIIaIbHOHR yCIIyTH,

’K) TTOJTyH4EeHHE CBEACHMH O XOJ€e BBIIOJIHEHH 3a11poca;

3) OCYILECTBIIEHHE OIIEHKH KauecTBa IpeI0ocTaBIeHU MyHUIUTIIAIILHOH! YCIIyTH;

i) nmocyneOHoe (BHecynmeOHoe) oO)kanoBaHWE peELICHWH U JEHCTBUHN
(Ge3meiicTBHs) opraHa (OpraHH3alliH), IODKHOCTHOTO JIMIAa OpraHa (OpraHH3alliH)
00 TOCYIapCTBEHHOTO HIJIH MYyHHUIUIIAIBHOIO CITY Kalero.

2.54. Uudopmartiust 0 NpeloCcTaBIeHHH MyHHIMIIAILHON YCIYTH pasMellacTcs
Ha [loprane, peruonansaoM [lopraie.

Ha ITopraie, peruonansHoM [Toprae pasMenaercs ciemyromas HHPOpMaIlHs:

1)  wucuepHBIBAaOIIME  IlepedeHh  JOKYMEHTOB,  HEOOXOMMMBIX Ui
IpenocTaBieHuss MyHUIIUNAIBHOH YCIIyrd, TpeOoBaHMUA K O(QOPMIIEHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKke IIepeueHb [IOKyMEHTOB, KOTOpbIE 3asBHUTENbL BIIPaBe
TIPEACTaBUTh 10 COOCTBEHHOM WHHUIIUATHBE;

2) KpyT 3asBUTENEH;

3) cpoxk npenocTapiaeHuss MyHULMIIAIBHON YCIyTH;

4) pe3yipTaThl IpefocTaBleHMs MyHHIMNAIBHOH  YCIyrH, IIOpsAJOK
MpeNCTaBlIeHHs]  JOKYMEHTa,  SBIAIOIIETOCS ~ pPE3yNbTaTOM  IIPEeIOCTaBJICHMUs
MyHUITUTIANEHOH YCITyTH;
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5) pasMep TrocylapcTBEHHOH IIONUIMHBEI, B3UMaeMOH 3a IIPEIOCTABIECHHE
MyHULMIIATBEHON YCIIyTH;

6) UCUepITLIBAIOIINI IIepeYeHb OCHOBAHMH IS IPUOCTAHOBIIEHUS WM OTKa3a B
IpenocTaBlIeHn MyHUITUIIAIbHOHR YCIIyTH;

7) o mpaBe 3asBUTENA Ha AocynebHoe (BHecyneOHOe) 00KaoBaHKe PELICHUH U
nevicTBui (Oe3mefcTBUS), NPHUHATHIX (OCYIIECTBIIIEMBIX) B XO[€ IPEIOCTaBIEHUSA
MyHULIATIAIEHON YCIIYTH;

&) dopmel 3asBnenuil (yBeIOMIEHHH, COOOLIEHMI), HCIIOIB3YEMBIE IIPH
IpenocTaBieHH MyHULUITAIBHON YCIIyTH.

2.55. Uuadopmanus Ha Iloprane, peruonameHoM Iloprane o mopsiake U cpokax
npenocTaBieHuss MyHUIIMIaTbHON YCIyTH Ha OCHOBAHHMH CBEJIEHUH, COLEPKAILUKC B
DenepabHOM peecTpe, PerdOHaNbHOM rocy1apCTBEHHOM MH(POPMALUOHHONA CHCTEME
«PeecTp rocymapcTBeHHbIX yeruyT ((ynkuuit) KpacHomapekoro xpas» (manee - Peectp
KpacHomapckoro kpas), mpeaoCcTaBIIAeTCs 3aABUTENI0 OECIUIaTHO.

2.56. Joctym k wuHbOpPMAIMH O CpoKax H MOPAAKE M[PeIOCTaBIIEHHUs
MyHUIUTATEHOR YCITyTH OCYIIECTBISAETCA 0e3 BBITOJHEHUS 3asBHUTEIEM KaKUX-IIHO0
TpeOoBaHHI, B TOM uHcie 03 HCIOIb30BaHHUs MPOTPaMMHOIO OOecIedeHus,
yCTaHOBKAa KOTOPOrO Ha TEXHHMYECKHE CpEAcCTBa 3asBUTENsS TpeOyeT 3aKiF0YeHUd
JWIEH3MOHHOIO0 WM MHOTO COIJIAIlEHHs ¢ IpaBooOrajareneM IIPOrpaMMHOIO
o0ecmiedyeHns, IpPeqyCMaTpHUBAIOIIEr0 B3MMAaHHWE IUIAThl, PErUCTPaLUI0 WU
aBTOPHU3ALMIO 3aABUTEJIS, WK IIPENOCTABICHUE UM IIEPCOHANILHEIX JAHHBIX.

2.57. B npemax mnpenocraBieHds MyHHIHMNAJIbHOM YCIYyTH, B TOM YHCIIE
OCYILIECTBIAETCA IIpHUEM 3asBUTENIEH I10 NIPeABapUTEIbLHOH 3aIlUCH.

2.58. 3amuce Ha IpHEM IIPOBOIUTCA ITOCpeAcTBOM IllopTaiia, perMOHaIbHOIO
[Toprana.

3asdBUTENIO TIPEIOCTAaBIIAETCS BO3MOYKHOCTE 3allMCH B JOOBIE CBOOOJHBIE HU
IV TpHeMa, JaTy ¥ BpeMs B Mpedeiax yCTaHOBJICHHOro B AaMuHHcTpauuu, MOL]
rpaduka rnpuemMa 3asiBUTEIIEH.

2.59. Anpmunucrtpanus, M®I] ze BripaBe TpeboBaTh OT 3asBUTEIA COBEPLIECHUS
WHBIX JIEHCTBHH, KpoMe I[IPOXOXKISHUs UAeHTH(DUKAWH U ayTeHTH(QUKAlUHd B
COOTBETCTBHMM C HOpPMATUBHBIMU IIpaBOBBIMHU akTaMu Poccuiickoil ®Depepanuu,
yKa3zaHUs LelMd [preMa, a Tak)Ke IIPeJOCTaBICHHs CBEIEHHM, HEOOXOOMMBIX I
pacyera  [UIMTENILHOCTM  BpPEMEHHON0  WHTEpBaJla, KOTOPBIA  HEOOXOAMMO
3a0pOHHUpPOBATh AJIA IIpUEMa.

2.60. 3agBuTenssM OOECIIEUHBAETCS BO3MOXKHOCTH OLEHHUTH JIOCTYIHOCTE H
kauecTBOo MyHununanbHo# yciayru Ha [loprane, perumonansroM Iloprane.

2.61. Tlpu obpamenun B M®I] MyHnuuunansHas yciyra IpeooCTaBlIsIeTCs ¢
y4eTOM IMpPHHIKINEA 3KCTEPPUTOPHAILHOCTH, B COOTBETCTBHUU C KOTOPBIM 3asBUTENb
BIIpaBe BEIOpaTh Misd oOpallleHHs 3a IoilydeHHeM yciayrH MOIL, pacono)XeHHBIH Ha
TeppuTopun KpacCHOZapCKOro Kpas, HE3aBUCHMO OT MeECTa €ro perucTpalyud Ha
tepputopun  KpacHomapckoro Kpas, MecTa paclolOXKEHHUs Ha TEepPpPUTOPHH
KpacHomapckoro xpasi 00bEKTOB HEABUKHMOCTH.

2.62. MOILl npu oOpamieHun 3asBUTeNs (IIPEJICTABUTENS 3asABUTENS) 3a
npenocTaBieHHeM MyHUIUNIATBHON YCITyTH OCYILECTBRIISAET:

1) dopmMupoBaHHE NMEKTPOHHBIX JAOKYMEHTOB U (MJIH) 3JEKTPOHHBIX 00pa3oB
3asIBJICHHsI, JOKYMEHTOB, IPUHATEIX OT 3asBUTENs (IIPEICTABUTENA 3asBUTEI), KOMHI
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JIOKYMEHTOB JIAYHOTO XPAHEHHs, IIPUHATHIX OT 3aABUTeNIA (IIPEICTABUTENS 3aBUTETL),
obecrieurBas MX 3aBEPEHHUE JIEKTPOHHOHN MOMIHCHIO B YCTAHOBICHHOM MOPSIKE;

2) HarpaBiieHHE C HUCIIOIb30BaHHEM HH(DOPMALMOHHO-TEJEKOMMYHUKAITHOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBEIX 00pa3oB JTOKYMEHTOB,
3aBEepPEHHBIX YIOJTHOMOYEHHBIM OJDKHOCTHEIM JjmimoM MOI[ B opraHel MeCTHOTO
camoympaBieHus B KpacHONapcKoM Kpae, IOABEIOMCTBEHHBIE MM OpraHM3allUH,
IPEIOCTABIISIONINE COOTBETCTBYIONIYI0 MyHUIMIIATIEHYIO YCITYTY.

2.63. IlepeueHbp KJI1accOB CPEIACTB 3JIEKTPOHHOH MOMIMCH, KOTOpPEIE
JIOTYCKAIOTCS K HCIIONIB30BaHUIO TIPH OOpalleHHuH 3a IOoydeHHeM MyHHIMIaIbHOU
YCIIYTH, OKA3BIBAEMOM C TPUMEHEHUEM YCHIIEHHOH KBaIH(QUIIMPOBaHHOM SIIEKTPOHHOM
TIOJIIACH, OIPEIC/ISAIOTCS HA OCHOBAHHH YTBEpP)KIaeMOH (elepalbHEIM OpraHoM
HCIIOHUTEILHOM BIACTH IO coryiacoBaHuio ¢ DenepanbHOR Ciryx00i 0e30IacHOCTH
Poccuiickoit ~ @emepaupun  Momemd  yrpos  OesomacHocTH — HHGOpMamWM B
MHPOPMAIIMOHHOW CHCTeMe, WCIIONB3YeMOH B ILelsdx IpueMa oOOpalleHHd 3a
nonydyeHneM MyHHIMTIATBHOH yCITyTd U (MIH) IPENOCTaBIEHNSA TAKOM YCIIyTH.

3. COCTAB, IOCJEJOBATEJIbHOCTH U CPOKH BBINIOJTHEHUS
AJIMAHNUCTPATUBHBIX ITPOIEAYP (IEHCTBHAMN), TPEGOBAHUS K
MOPSIAKY UX BBIIIOJIHEHMSI, B TOM YHCJE OCOBEHHOCTH
BBITOJTHEHUS AAMUAHUCTPATUBHBIX IPONEAYP (IEMCTBHI) B
SJIEKTPOHHOHN ®OPME

CocTaB M nocJ1e10BaTeJIbHOCTD aIMHHHCTPATHBHLIX IIPpONERYpP

3.1. IIpenocraBnerne MyHUIMIIATEHOH yCIyrd B AIMHUHHCTPALMH BKIIOYAET B
cels cleMyroIIne aqMUHUCTPATUBHbIE IPOLELYPEI (IeHCTBHA):

1) mpueM u perucTpanus 3asABIEHHs ¢ KOMIIIEKTOM JOKYMEHTOB;

2) pacCMOTpeHHE 3asBICHHS M IPUHATHE peIIeHHA 00 OIpeAe/iCHuH
CIIELIMAIICTA, OTBETCTBEHHOTO 3a IIPOBEEHUE a[IMUHUCTPAaTHBHEIX IIPOLIELYD;

3) mpoBemeHHEe KCIIEPTU3bI JOKYMEHTOB H COOP CBEICHMH;

4) TpHHATHE pelleHus o MpeaocTaBIeHHy MyHHIIMITaNbHOHA YCITyTH,;

5) BBImaua 3asBUTEII0 pe3yIbTaTa IpefocTaBIeHuss MyHUIHITaTbHOM yCITyTH.

3.2. Ilopsmok OCYWIECTBIEGHHsS B 3IEKTPOHHOH (Qopme, B TOM 4YHCIE C
HCIIOB30BaHKeM pernoHansHoro [lopraia, aIMHHUCTPATHBHBIX IPOLENYp (IeHCcTBHI)
B COOTBETCTBHH ¢ IojoxXeHHsMu crtatbl 10 DepepanpHOro 3akoHa oT 27 HIONA
2010 r. Ne 210-®3 «O6 opraHu3alydd I[PeJOCTABIEHHUS TOCYJAapCTBEHHBIX H
MYHHULUTATBHBIX yCIIYT»:

1) dpopmupoBaHKe 3anpoca O NpefocTaBIeHHH MyHUIIMNIAbHOR yCIyTH;

2) mpHeM OT 3afBUTENs] M PErHcTpalds 3asdBICHHA O IPEIOCTaBICHHH
MyHUIMNATBHOMN YCIIYTH U TOKYMEHTOB;

3) paccMOTpeHHe 3asBJIeHHsA, IMPOBENCHHUE 3KCIEPTH3bl NOKyMEHTOB, cOOp
CBEIECHUH U NPUHATHE PELISHUs O IIPeoCTaBlIeHNH MyHHIMITANbHON YCITyTH,;

4) HampaBleHHWe 3ajgBUTCNI0 CBEACHHH O XOJe BBIIOJHEHHWA 3ampoca
0 TIpefocTaBIeHny MyHUIUANIAIBHOR YCITyTH;

5) HampaBJeHHEe 3afBHTENIIO pe3yibTaTa IpeJoCTaBleHHs MyHHIHIaIbHOMN

YCIyTH.
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3.3. TopsAmoK UCIpaBlIeHHs JOIYINEHHBIX ONEeYaToOK H OIIMOOK B BBIIAGHHBIX B
pe3yIpTare npenocTapiaeHns MyHUIUIIATbHOHR yCIyTr JOKYMEHTax.

Oco0eHHOCTH BbINOJHEHHUS AAMHHUCTPATHBHBIX NPOLEAYP
(neiicTBHI) B AIMHHHCTPALMH

HpﬂeM H perucrpanus 3afBJICHHS ¢ KOMIVIEKTOM JOKYMEHTOB

3.4. OcHOBaHWMEM Ul Hadala IpPEeAoCTaBleHHs MyHHLIMIAIBHON YCIyrd
sBJsieTcs oOpalmeHWe 3adBUTENs (ero IpeACTaBUTENs) C MPUIOKEHHEM BCEX
HeOOXOMMMEIX  JOKYMEHTOB,  YKa3aHHBIX B  IIyHKTe 2.11  HacTosIero
AIIMAHUCTPATUBHOIO PEMNIAMEHTA.

3.5. Crieuuanuct, OCyLIeCTBIIAOIIHN IIPHEeM TOKYMEHTOB:

1) ycraHaBiauBaeT JUYHOCTH 3asBUTENs (YCTaHOBICHHE JIMYHOCTH 3aSBUTEI
MOYKET OCYIIECTBIATBCS B XOAE JIMYHOTO IPHEMA) IIOCPEICTBOM IIPENbABICHHUS
macropra TpakmaHWHa Poccuiickoit @epepamuu 100 HHOrO  JIOKYMEHTA,
YAOCTOBEPSIIOIIEr0 JMYHOCTh, B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoil
Denmepaliid WM MOCPENCTBOM HACHTU(PHKAMKY W ayTeHTU(DHUKALUK B OpraHax,
MPEAOCTABISIOIIMX ~ TOCYJapCTBEHHBIE  YCIyTH, OpraHax, IIpeJoCTaBJIAIOLINX
MYHUIATIATGHBIE YCIYTH, MHOIO(QYHKIMOHAIBHBIX LEHTpaX ¢ HCIOIb30BaHHEM
HHOOPMALIMOHHBIX TEXHOJIOTUH, IpeaycMOTpeHHBIX 4YacTbio 18 crateu 14.1
DenepanbHoro 3akoHa or 27 wmrong 2006 . Ne 149-®3 «O6 wunHbopmanyy,
MH(GOPMAITMOHHEIX TEXHOIOTHIX U 0 3alIUTe HHQOpMAaLIHI»;

2) OCyHIECTBIISIET IPOBEPKY HAJIMYUS BCEX HEOOXOAMMBIX JOKYMEHTOB U
IPaBUIIBHOCTH UX O(OPMIIEHHS, YIOCTOBEPSACEH, B TOM, UTO:

a) KOIIMH JIOKYMEHTOB YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOHATEIbCTBOM
MIOpSZIKE;

6) TEKCTBHI JOKyMEHTOB HallUCaHbI pa300puHBO;

B) HMeHa (HU3MUECKUX JHL, ajapeca HX MecTa >KUTEIbCTBA HAIHCAHEI
IIOJTHOCTBIO;

I) B JOKyMEHTaX HeT IOJYUCTOK, IPUIIUCOK, 3aYEepPKHYTBHIX CIIOB M WHBIX HE
OTOBOPEHHBIX HCIIPABIECHHH, OAlOMIKUX BO3MOKHOCTH HEOJHO3HAYHOI'O TOJKOBAHMS
NpPEACTAaBICHHBIX  JIOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHHA B  3aKOHHOCTH
IPEeNOCTABIEHHBIX JOKYMEHTOB;

1) HOKYMEHTBHI HE COAEp)KaT CEPbE3HBbIX IMOBPEXKICHHUM, HaJMYWEe KOTOPBIX HE
[I03BOJISIET OJHO3HAYHO UCTOIKOBATh UX CONEPKAHUE;

€) He UCTEK CPOK JEHCTBHUS JOKyMEHTa,;

3) mnomoraeT 3asBUTENI0 O(GOPMHUTH 3asBJICHHE Ha IIPEHOCTaBIICHHE
MyHUIMNATBEHON YCITyTH;

4) nOpenocTaBifAeT 3adBUTENIO KOHCYJIBTALMIO II0 TIIOPSAKY M CpPOKam
IIPENOCTaBICHHU MyHHULIUNIATbHON YCIYTH;

5) B ciydae eciy HMMEIOTCS OCHOBAaHUA M OTKa3a B IIpHEME TOKYMEHTOB,
HEeOOXOAMMBIX M7l NpeNocTaBieHHs MyHUIUNANbHOR YCIIYrH, IIPELyCMOTpPEHHBIE
IyHKTOM 2.17 HacTosiero AIMUHHACTPAaTHBHOTO PENIAMEHTA, CIIELIHAINCT OTKa3bIBaeT
3afBUTENII0O B TIPHEME 3asBIIEHUS O IPEAOCTaBIeHHMH MyHUIHNAIBHOH YCIYyTH C
00BbSCHEHUEM IIPUYHH.
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3.6. 3asBneHue (opma 3asBIEHHs NPHUBEICHA B IPHUIOKEHHH K HACTOALIEMY
AIMHHHCTPAaTHBHOMY pPEINIaMEHTy) CO BCEMH HEOOXONMMBIMH JOKYMEHTaMH
IPHHUMAETCSI W PETHCTPUPYETCs B JKypHalle  PETUCTpalMH  BXOMAILEH
KOPPECIIOHIECHIUH.

3.7. Ilpu mpueMe DOKYMEHTOB Ha MpeaocTapieHre MyHHIUIIANEHOH YCIIyTH B
OTHOIIIEHWH 3asABUTEN, 00U MaKCHMAJIBHBIA CPOK IIpHEMa JOKYMEHTOB HE MOXKET
IPEBBIIIATh 15 MUHYT.

3.8. B moboe BpeMs ¢ MOMEHTa IIpHeMa JOKYMEHTOB 3asBUTENNb UMEET IIPaBoO Ha
TIOJTyYeHHE CBENEHUH O NMPOXOKACHHUH NPOLENyphl IIPeNoCTaBIeHnss MyHUIUIaTbHON
yeIyr# 1Mo TenedoHy au00 HermocpeACTBEHHO B OpraHU3alliH, d4epe3 KOTOpYIo OBLIO
IIOZJAHO 3asBJICHHUE.

3.9. KpuTtepreM MPUHATHS PEMIEHUA 110 TaHHON aIMUHUACTPATUBHOM IIPOLENYPE
ABJISIETCS. COOTBETCTBHME 3asABJICHHS YTBEPXKIEHHOH (opMe M HalIWdMe BCeX
HeOOXOIUMBIX TOKYMEHTOB K HEMY.

3.10. PesyapTaToM JaHHOM aJMHHUCTPATUBHOH IIPOLIELYPBI  ABJIAETCA
perucTpamis IIOCTYNHBILErO 3afBICHHS B JKypHajle pErHCTpaldd BXOISIIEH
KOPpECIOHACHIIMKY AIMHUHHUCTPALIVH.

3.11. CriocobomM ¢uKcanuy pe3ysbTaTa JaHHOM aIMUHUCTPAaTUBHON IPOLIEAYPEI
ABJISIeTCA IIPOCTaBICHUE IITaMIla BXOJAIIErO0 JOKYMEHTa OpraHM3alliH, Yepes
KOTOpYIO OBLIO MOJAHO 3asBIIGHHE M PETUCTpalis JaHHOTO 3asiBIICHUA B JKypHalle
BXOJAMIEH KOPPECTIOHACHIIHH.

3.12. O6muii CpoK BBIIOJHEHHWS aIMUHHUCTPATHBHOM NpOLEXYPhI HE MOXKET
npeBbIIIaTh 1 (OQUH) AEHS.

PaCCMOTpeHHe 3asiBJICHHSA H IIPHHATHE PEIICHHA 00 Ompeac/JICHHH CIICHHAJIHCTA,
OTBETCTBECHHOI'O 3a NMpoBeIeHHEe aAMHHHCTPATUBHLIX Nponieayp

3.13. OcHoBaHWeM JUId Hayajga [OJAaHHOH aOMHHHUCTPATHBHOUM IPOLELYpEI
SBJISETCS TOJy4eHUE YIIpaBIeHUEM 3asBIeHHUS U [1aKeTa JJOKYMEHTOB.

3.14. HavanpHuk YmpaBneHus B TeueHue | (OIHOr0) OHS NPUHUMAET pelleHue
00 ompeneneHUy CIELHManucTa, OTBETCTBEHHOIO 3a BBHINOIHEHHME aIMUHHUCTPATHUBHBIX
IPOLEYpP B paMKax IpeoCTaBIeHNs MyHHIIUIATBHON YCITyTH.

3.15. KputepueM UpHHATHA pEIIEHUs 110 JaHHOW aJIMHUHUCTPaTUBHOH
IpoLenype sBIAETCS HaIMUKe IITaMIla BXOASMIEH KOPPEeCIOHACHIIMH Y IPaBIeHU.

3.16. PesynpraToM [OaHHOHW aIMHHUCTPATHBHON IpOLENyphl SBIIAETCA
nepenada 3asBIICHHAs C KOMIUIEKTOM IOKYMEHTOB CIEIHAJIMCTY, OTBETCTBEHHOMY 3a
BBIIIOJITHEHHE  @JIMMHUCTPATHUBHBIX  IIPOLENYp B  paMKax  IIPeNOCTaBIIEHHA
MyHHULHMITaTEHOR YCITyTH.

3.17. Cnocobom dukcanuu pe3ynbpTaTa [JaHHOH aIMHHHCTPaTHBHOHN
IpOLeypsl SBISETCS BHU3WPOBAaHHE HaA 3asdBIEHHH C YyKasaHHeM (aMWIuud H
WHHUIIHAIOB OTBETCTBEHHOTI'O CIIELIMANIACTA U IIPOCTABJIEHUS JAThI.

3.18. Cpox BBIIONHEHHsS AaIMHHHUCTPATHUBHOM IPOLELYPLl COCTABJISAET
1 (omuH) IEHB.
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IIpoBeaeHne 3KCHePTH3LI AOKYMEHTOB H cOOp cBeleHHH

3.19. OcHoBaHHeM JUIsS Hadajla aJMHUHHCTPATUBHOM IIPOLIENYpPHI, SBIISETCS
IIOCTYIUIEHHE 3asBIEHHS C KOMIUIEKTOM JOKYMEHTOB OTBETCTBEHHOMY CIECLHAIIUCTY
VrpaBiieHHs OT Ha9aJlbHUKA Y IIPaBICHHS.

3.20. OTBETCTBEHHBIH CIELMAIUCT [IPOBOJMUT HX IPOBEPKY Ha COOTBETCTBHE
3aKOHO/ATEIbCTBY M HAIMYHE BCEX HEOOXOMUMBIX JOKYMEHTOB.

3.21. Ilpx HeoOXOOUMOCTH CHELMAIUCT YTIpaBIE€HMsS HaIpaBiseT B IOpsAKe
MEKBEJOMCTBEHHOIO  MH(GOPMAI[MOHHOTO  B3aUMOJEHCTBHA  MEKBEAOMCTBEHHEIH
3ampoc B OPraHbl U YUPEIKICHHS, yJacTBYIOIIUE B IIpedocTaBIeHHH MyHHINIAIBHOM!
YCIIyTH.

Me:xBeIOMCTBEHHEIE 3aIIPOChl 0)OPMIISIOTCS B COOTBETCTBUU C TPEOOBaHUAMH,
ycTaHoBIeHHBIMH QDenepalbHbIM 3akoHOM oT 27 wmroma 2010 T Ne 210-d3
«0O6 opraHu3aliy MPeJOCTaBIEHUA FOCYIapCTBEHHBIX K MyHUIMITATBHBIX YCITyT».

O6men wHOOpPMaLKed OCyLIECTBISETCS II0 3JIEKTPOHHBIM KaHajlaM CBSI3H C
HCIIOJIB30BaHUEM COBMECTHMEIX CPEICTB KpUnTorpaduuecko 3amuTsl “HQOPMALHK 1
[pUMEHEHHEM 3JIEKTPOHHOM IIOAIMCH COTPYIHHKOB, B TOM YHCIE IIOCPEICTBOM
SIIEKTPOHHEIX CEPBUCOB, BHECEHHBIX B IUHBIH PEECTP CHCTEMBI MEKBEIOMCTBEHHOTO
SIIEKTPOHHOTO B3auMozencTus (Janee - CMOB).

Taxke OOIyCKaeTCs HalpaBlCHUE 3alpocoB B OyMaKHOM BHE IIO IIOYTE,
¢axcy, ocpencTBOM Kypbepa.

3.22. KpurepueM IpUHATHA pelIeHHs IO OaHHOH aJIMHHUCTPATHBHOM
IIpOLEAYPe SBJISIETCS TIOATOTOBKA MEKBEIOMCTBEHHEIX 3aIIPOCOB.

3.23. PesyneraToM JaHHOM aJIMHWHUCTPATHBHOM IPOLIELYPHI  SABJISACTCS
TOJTyueHHe Y paBieHneM HH(OPMAIMH 10 3aIIpocy.

3.24. Cnocobom bukcanuu pe3ynbpTaTa HCTIOTHCHHS NaHHOU
aIMHHHCTPATUBHOMN MPOLEAYpPhI ABIAETCA COOTBETCTBYIOIIAS PE30IIONNSA HaYalbHIKa
Vipasnenus 0 mepefade HHQGOPMAIUK [0 3aIpOCy OTBETCTBEHHOrO CIIELHATIMCTA Ha
UCIIOJIHEHHE, O UeM JejaeTcs OTMETKa B JKypHAIE PperucTpalyy BXOMAIIMX
JOKYMEHTOB YIIpaBJICHHUS.

3.25. Cpox BBITIOJIHEHHS aMUHUCTPATUBHOM IIPOLEAYPEI HE MOJKET IPEBBIIIATE
9 (meBATH) OHEH.

IIpunsTHe pelieHus 0 NpeJocTaBaeHHH MyHHIMNAIbHOR yCayrH

3.26. OcHoBaHHEM [UIs Hadajla aIMUHUCTPAaTHBHOM IIPOLIEAYPEI SBIAETCS
MOCTYIIEHHE K OTBETCTBEHHOMY CIEIMATHCTY YIIPaBICHHUS BCEX MEKBEIOMCTBEHHBIX
OTBETOB Ha 3aIIPOCHI.

3.27. Ilpu HaTMYNK OCHOBAHMHU I OTKa3a B IPeOCTaBIeHH MyHHIMITAIBEHOM
YCIYTH OTBETCTBEHHBIHM CIIEIIMATUCT [OTOBUT pelIeHHe 00 OTKase B IPENOCTaBICHHH
MyHULIUNATBHON YCIYTH.

3.28. [Ipu Hamu4YUH OCHOBAHMH I MPENOCTaBIeHH MyHHIIMIAIBHON YCIyTH
OTBETCTBEHHBIH CIIEIIHAIMCT ITOArOTABIUBAET [IOCTAHOBIIEHUE O IPEKpalllEHHuH IIpaBa
NoCTOSAHHOro (6ecCpOUYHOTO TIONB30BaHMA), NpaBa IOKU3HEHHOTO HACIENyeMOro
BJIAJIEHHUS 3eMEJIBHBIM YYacTKOM, TUO0 TpH 3k3eMIuiipa CornamieHus.

3.29. CroenmaJMcT TIepefaeT IIOCTAHOBIIEHHE O IPEKpalleHHHd IIpaBa
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MOCTOSHHOTO (O€CCPOYHOTO TONB30BaHHS), IpaBa ITOKM3HEHHOI'O HACIIEAyeMOro
BJIa[€HHS 3eMEJIbHBIM YJacTKOM, JIH00 TpH 3Kk3eMIusipa CornameHus Ha coIrJlacOBaHue
U TIOATIACAHUE I1aBe AIMUHUCTpAI|K, B YCTaHOBJIEHHBIE AIMUHHUCTpALHEH CPOKH.

3.30. KputepueM NOpUHATHS pELIEHHUA 110 [O3aHHOM aJIMHUHHCTPATUBHOU
IpoLeaype SIBISETCS OTCYTCTBHE JHMOO HalWYHWe OCHOBaHHM 11 OTKasa B
IpeNoCTaBIeHnA MYHUIMITATbHON YCIyrd, yKa3aHHBIX B ITyHKTe 2.19 Hacrosmero
AIMUHUCTPATUBHOIO PErNIaMEHTA.

3.31. PesynmpraToM [aHHOM aIMUHHCTPAaTHBHOM MpOLENYpPEl  SBIAETCS
TIOATOTOBKA IIOCTAHOBJIEHHA O IIPEKpalleHHH IIpaBa IIOCTOAHHOIO (6eccpodHOro
TIOJTB30BaHMS ), TIpaBa MOKU3HEHHOTO HACIEIyeMOro BIIaJIEHUS 36EMEIbHBIM yYacTKOM,
6o Tpex sk3emMmuiipoB CornamieHus, Jubo pelieHre 06 0TKase B IPENOCTaBICHUH
MyHUIUNIAIBHOM YCITYTH.

3.32. Criocobom bukcanyuu pesyibTara HCITOJIHEHHSA OaHHOU
aIMUHUCTPATUBHOW IPOLENYpHl SBJIAETCA HalpaBieHHe pabOTHUKOM YIIpaBlIeHHsS
IIOCTAHOBJICHHE O IPEKpallleHWH IIpaBa IMOCTOSHHOro (6eccpoYyHOro MOJIb30BaHM),
IIpaBa IIOXKH3HCHHOI'O HACIECAYEMOI'O BJIAOCHHA 3E€MCEJIbHBIM YYacCTKOM, 1160 TpeEX
skzemMiuripoB  Cornmamenus, maubo pemeHuss 00 OTKase B IPEAOCTABICHHUU
MyHUIMIIANBEHOR YCITYTH.

3.33. CpokK BBIIIOJIHEHUSA aIMUHUCTPATUBHON IIPOLIEAYPEI HE MOYKET IIPEBBIIIATE
18 (BoceMHanaTh) AHEH.

Brigaua 3asBUTEI0 pe3yabTATA NPeI0CTABIEHHS
MyHHUIHIIAJIBHOH YCJIYTH

3.34. OcHoBaHMEM [UIsi Hayajla aJMUHUCTPATHUBHON IIpOLEXyphl SBIsETCS
IIOCTYIUIEHHE CIIE[UAIACTy OTBETCTBEHHOMY 3a BBIIAad4y IOKyMEHTOB, pe3ylbTaTa
npenocraBieHus MyHUIMIIAIbHON YCIYTH.

3.35. Creuuanucr, OTBETCTBEHHBIA 3a BBIIAYY JOKYMEHTOB, YCTaHABIIMBAET
JIMYHOCTH 3asIBUTEJIS], B TOM YUCIIE IIPOBEPSET JOKYMEHT, YIOCTOBEPSIOINN THIHOCTS,
IIPOBEpPSIET IPABOMOUYHOCTD JIUL], IIOIyYaOIIUX JOKYMEHTHI, B TOM YHCIIE ITIOJTHOMOYHUS
IIpeICTaBUTEIIS.

3.35.1. Crenuanuct, OTBETCTBEHHBIM 3a BbIIAaYy JOKYMEHTOB, [I€IaeT 3allich B
KHWTEe ydeTa BBIIAHHBIX JOKYMEHTOB, 3HAKOMHUT 3asBUTENA C IIEPEYHEM BbIaBa€MbIX
OOKYMEHTOB  (OrjamaeT Ha3BaHHS  BBIJAaBa€MbIX  JOKYMEHTOB). 3asBHUTEIb
pacnuchiBaeTCs B IIOIY4YEHWH [JOKyYMEHTOB B KHure ydera. (Cnenuamucr,
OTBETCTBEHHBIH 3a BbIIaUy JOKYMEHTOB, BbIIAeT JOKYMEHTEI 3asSBUTEIIIO.

3.36. KputepueM TpHHATHS pEIIEHHS 1[I0 JAaHHOW aJMHUHHCTPATHBHOM
IpoLEeAype sABILIETCS IIOJyYEHHE CIELUaIUCTOM, OTBETCTBEHHBIM 3a BhbLAAdy,
JOKYMEHTOB ULl BpYYEHHS 3asBUTEIIO.

3.37. Pe3ynbraToM IaHHOM aAMUHHCTPATHBHOMN IIPOILEIYpPHl ABISETCS BpyUeHHE
OOKYMEHTOB 3asBHTEIIIO.

3.38. CriocoboM ukcaly pesysbraTa JaHHOH afMUHUCTPAaTUBHOM MPOLIETYPBI
SBIIIE€TCS PETUCTPALUH B KHUTe ydeTa BbIIaHHBIX JOKYMEHTOB CIIELIHATTCTOM.

3.39. Cpox BBIIONHEHWS AIMHHUCTPATHBHOM IPOLEIYpPHl COCTABJISET
1 (omuH) neHs.
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ITopsimok ocyuiecTBIEHHS B 3JIEKTPOHHOH Gopme, B TOM YHCIIE ¢
ucnoyb3oBanueMm Iloprana, pernonanbHoro Iloprana, aIMHHHCTPATHBHBIX
npoueayp (AeicTBHI) B COOTBETCTBUH ¢ NOJI0KeHHAMH cTaThbi 10 MexepaibHoro
3akoHa ot 27 uroJa 2010 r. Ne 210-®@3 «O0 opranus3anHuu npeIocTaBJIeHHsA
rocyiapcTBeHHbIX H MyHHIHIIAJIbHBIX YCIYI»

®opMupoBaHHe 3anpoca 0 npeJocTaBJIeHHH MyHHIMNAIBLHOM yCIyTru

3.40. OcHoBaHHeM JUIsi Hayajla aJMHUHUCTPAaTHBHOH IIPOLIEIYDPEI SBIAETCS
Hojada 3asBUTENIEM, Yepe3 peTHOHANbHEIH [lopTan B 371eKTPOHHON (QopMe 3asBIeHHU]
O MpeNOCTaBIeHHM MyHHIHMIAIBHOM YCIYyIrH M COOTBETCTBYIOUIMX IOKYMEHTOB,
yKa3aHHEIX B IMyHKTE 2.11 HacTosAmero AIMUHUCTPATUBHOTO PErVIaMeHTa.

3.41. dopmupoBaHME 3aIpoca 3asgBHTEIEM OCYLUECTBIIACTCSA TIIOCPENCTBOM
3aIlOJIHEHMS OJEKTPOHHOM (opMEI 3ampoca Ha perdoHaneHoM Iloprame, 0e3
Heo6XOJUMOCTH JOTIOTHUTEIBHOM ITOJauy 3a1ipoca B KakoH-Inb0 HHOH QopMe.

Ha Tloprane, peruoHamsHOM I[lopraie, pasmemiatroTcs 00Opaslibl 3aIlOIHEHHSA
AJIEKTPOHHOH OpMBI 3arpoca.

3.42.  @opmMmarHO-OrHYecKas  IpoBepka  COPMHPOBAHHOIO  3ampoca
OCYILIECTBIIIETCS. aBTOMATHUECKH II0C/Ie 3aIlONHEHHA 3asABUTENIEM KaKIOr0 H3 ITONEH
3NEKTPOHHOM (opMBl 3ampoca. [Ipd BBIABIECHHHM HEKOPPEKTHO 3allOJIHEHHOT'O IT0JIA
SNIEKTPOHHOM (DOPMBI 3alpoca 3asBUTENb YBEJOMISETCA O XapaKTEPEe BBLABIECHHON
OmMOKM W TIOPSAAKE €€ YCTPaHEHUS IOCPEACTBOM HH(MOPMAIMOHHOTO COOOIIEHH
HEITOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3ampoca.

3.43. TIpu dhopMupoBaHUH 3ampoca 3asBUTENO 00eCIIeUYnBaeTCs:

a) BO3MOXXHOCTH KOIHMPOBAHMS M COXPaHEHHWsS 3ampoca U HMHBIX JOKYMEHTOB,
HeOOXOIUMBIX JUIS IpefocTaBlieHuss MyHUITUIIAIbHOR YCIIyTH;

6) BO3MOYKHOCTD 3aIlOJIHEHUS HECKOJIBKUMH 3asBUTEIISIMH OJHOH 3JIEKTPOHHOM
¢dopMBI 3ampoca mpH OOpallleHHHM 3a YCIyraMH, IpenoJiaralollMMH HallpaBlIeHHe
COBMECTHOT'O 3aIIp0OCca HECKOIbKUMH 3asiBUTEIIAMH,

B) BO3MOYKHOCTh TI€4aTH Ha OYMa)KHOM HOCHTeJe KOIHMH 3JIEKTPOHHOH (DOpPMEI
3arpoca;

) cCOXpaHEeHHEe paHee BBEJCHHBIX B JEKTPOHHYIO (opMy 3allpoca 3HAUEHWH B
m060H MOMEHT I10 JKEJIaHWIO II0JIb30BaTels, B TOM YHCJIE IIPH BO3HUKHOBEHWH
omOOK BBOJA W BO3BpaTe AJIS MOBTOPHOTO BBOJAA 3HAUEHHH B AIIEKTPOHHYIO (OpMy
3aIpoca;

J) 3aI0JIHEHHE IOJIeH 3JIEKTPOHHOU QOpMEI 3alipoca A0 Hadajla BBOAA CBEIEHHH
3asBUTEJIEM C HCIIONB30BAaHMEM CBEINECHWH, pa3MEIIEeHHBIX B (peaepalbHON
rocynapcTBeHHOHW WH(popMalnuoHHOM cucteMe «EmuHas cucreMa HMACHTU(OUKALKMUA U
ayTeHTHQHWKaIMn B  HH(pacTpykType, ofecneuuBaronmieli  MHGOPMAIMOHHO-
TEXHOJIOTHYECKOE B3anMOJeiicTBre WHGOPMAIMOHHBIX CHCTEM, HCIIONBE3YEMBIX LA
IIPEIOCTABIIEHUS TOCYAaPCTBEHHBIX K MYHHIHITATIBHBIX YCIYT B 3JIEKTPOHHON (Qopme
(manmee — enuHas cHCTeMa WACHTHOHWKALWH W ayTeHTH(UKAIWH), W CBEICHHH,
ormybnukoBaHHEIX Ha Iloprane, pervoHansHoM Ilopraie, B 4acTH, Kacarolleucs
CBEJIEHHH, OTCYTCTBYIOLIUX B €AUHON CHCTeMe HAeHTH(OHUKAIH | ayTeHTHOUKALNH;

€) BO3MOKHOCTh BEPHYThCS Ha JIOOOH W3 3TalloB 3allOIHEHUA 3JIEKTPOHHOH
dbopMeI 3ampoca 6e3 IoTepHu paHee BBEIEHHON HH()OpMaLiH;
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’K) BO3MOXKHOCTB JOCTYyIa 3asBuTeNd Ha [loprane wiu pernoHanbHoM [lopraie
K paHee MOJaHHBIM UM 3aIIpocaM B TE€YEHHE HE MEHEE OJHOI0 I'0/la, a TaKXKe YaCTHIHO
chOpMHPOBAHHBIX 3aIIPOCOB - B TE€UEHHE HE MEHEee 3 MECALIEB.

3.44. Ilpu ycrenrHo oTIpaBKe 3alpocy [IPUCBauBaeTCsA YHUKAIbHEIH HOMED, 110
KOTOPOMY B JIMYHOM KaOWHETe 3asBUTENs IIOCPeCTBOM perumoHanbHOro [lopraia,
3agBUTENI0 OyIOeT IpencTaBieHa HHGOpPMalHsS O XOHIEe BBINOJHEHHS YKA3aHHOIO
3ampoca.

3.45. Pe3ynpTaroM aJMHHUCTPATUBHOW IpOLIEAYpHl SBIISIETCSI HAallpaBJIEHHE
chOpMHUPOBAHHOTO ¥ MTOAMUCAHHOTO 3aIIpOca, ¥ UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MpenoCTaBIeHuss MyHHLIMIANBHOW ycIyrd B AJMHHHACTPAlMIO, IIOCPENCTBOM
peruonansHoro Iloprana.

3.46. CmocoboMm (GHKcanmMud pe3yabTaTa aIMUHUCTPATUBHOM IPOLEXLYPEI
ABJISETCS IIPUCBOCHHME PETUCTPALMOHHOIO HOMEepa HalpaBlIeHHOro 3ampoca Ha
npenocraBieHie MyHUIUMITAIBHOMN yCIIyTH.

IIpuem ot 3asiBHTEJISI U PerHCTPALMS 3asIBJIEHHS O MPeJOCTABIeHUH
MyHHIHNIATBHOH YCJIYTH H JOKYMEHTOB

3.47. OcHoBaHueM I1 Havyajla AIMUHUCTPATHUBHOM IIPOLENYpPHl SBIAETCA
IOCTyIUIEHHE B AJIMHMHHMCTPAlMIO JOKYMEHTOB, HaIlpaBJICHHBIX 3asBUTEIIEM 4Yepes3
peruonanbHBId [lopTam B 21MeKTpOHHOH (opMe 3asfBIEHHS O IIPEIOCTABICHUH
MyHUMIIMTIaTBHOM YCIYTH U COOTBETCTBYIOLIMX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.11
HACTOALIEr0 AIMUHUCTPATUBHOI'O periiaMeHTa.

3.48. AgMuHuCTpaiua obecredynuBaeT IpUeM JOKYMEHTOB, HEOOXOIUMBIX IUId
npefocTaBieHus  MyHHULIMDANBHOM  yCIIyrd, M perucrpalur  3ampoca 0e3
HeOOXOJMMOCTH IIOBTODHOTO IIPENCTaBICHHs 3asBUTENEM TaKUX [IOKYMEHTOB Ha
OyMa>KHOM HOCHTEIE.

3.49. Ilpu mnpencTaBieHUM 3asABIEHHs O MPENOCTaBIeHWH MyHHUIIUNATIBHON
YCIIYTH U COOTBETCTBYIOIIMX JOKYMEHTOB, yYKa3aHHBIX B IIyHKTe 2.11 Hacrosimero
AMUHUCTPATHBHOTO PErTIaMEeHTa, B 3JIEKTPOHHOU (hopMe 3asBUTENIO HAIPABIIAETCS
JNMEeKTPOHHOE cooOlIeHre, MOATBEP)KIAIOIIee IPHEM MHaHHBIX JOKYMEHTOB, C
yKa3aHWeM JaThl [IpUEeMa U IPUCBOSHHOIO HOMEPAa BXOISIIUM JJOKYMEHTaM.

3.50 IlpemocraBneHue MyHUIMNAIBHOM YCIYTd HAUMHAETCS C MOMEHTA
IpUeMa U perucTpalvd AIMUHHCTpalHeld 3IeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
UL pefocTaBiieHuss MyHHIMIIAIbHOHR YCIIYyTH, a TakKe IIOJy4eHHs] B yCTaHOBICHHOM
nopsAnke uH(opmauu 06 omnate MyHUIUITATEHOM YCIIYTH 3asBUTEIIEM.

[Ipu npenocraBneHrnd MYHHIHIAIBHON YCIYrd B DJIEKTPOHHOM ¢dopme
UIeHTU(DUKAIINS U ayTeHTU(PUKALKSA 3aSBUTEII MOTYT OCYIIECTBIIATECSA IIOCPEICTBOM:

1) enouHOM cHCTEMbl HISHTH(QHUKAIMM U ayTeHTHU(QHUKAIUH WIH HHBIX
TOCYDApCTBEHHBIX HMH(MOPMAIIMOHHBIX CHCTEM, €CITH TaKWe TOCyIapCTBEHHBIE
WHbOPMAaLlMOHHbBIE CUCTEMBI B ycTaHoBleHHOM [IpaButensctBoM Poccuiickoit
Qenepau  HopsAnake o00ecrnedrWBalOT B3aUMOICHCTBHE C €OWHOM CHCTEMOM
UACHTH(QUKALMKA W ayTeHTH(UKAlMKA, IIPU YCIOBHM = COBIAJEHUS CBEJIEHUH O
GHU3FUECKOM JIHIIE B YKa3aHHBIX HHPOPMAIIHOHHBIX CHCTEMaX;

2) eouHOHW CHCTEMBl HACHTUDUKALMKM U ayTeHTUQHUKAIUM M eJUHOU
WHPOPMAIIMOHHOH CHCTEMB! NEPCOHANBHBIX JaHHBIX, obecrneuuBaronieil o6paboTKy,
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BKJIIOYAst cOOp M XpaHeHue, GHOMETPHUYECKUX TIEPCOHAIBHBIX NaHHBIX, HX TIPOBEPKY U
neperauyy HMHGOpPMALUMM O CTENEHH HX  COOTBETCTBHS  IIPEJOCTABICHHBIM
OHOMETPHYECKUM MEePCOHATBHBIM JaHHBIM (PH3HYECKOTO JIHIIA.

3.51. Ilocrme mpUHATHA 3ampoca AODKHOCTHBEIM JIMIIOM, YIIOJIHOMOUYEHHBIM Ha
npefocTaBieHue MyHHIUATEHON YCIyTH, 3allpocy B JMYHOM KaOHHETe 3asBUTEN
MOCPENCTBOM peruoHanbHoro Iloprana, IpucBaMBaeTcs craryc «PermcTpaius
3asIBUTENA U IPUEM JOKYMEHTOBY.

[Ipy TmoNydeHWH 3ampoca B 3JIEKTPOHHOH (QOpMe IO/DKHOCTHBIM JIHIOM,
VIIOJHOMOYEHHEIM Ha IpelocTaBleHHe MyHHIMIANBPHOH YCIyTd, IIpOBEpAeTCs
HATW4YMe OCHOBAHMM I OTKa3a B IpHeMe 3alpoca, yKaszaHHBIX B 2.19 HacTodIIero
AIIMHHHUCTPATUBHOI'O PErVIAMEHTA.

3.52. PesynpraToM aIMHHHUCTPATUBHOM IIPOLENYPBl SABIIACTCS PETHUCTpALIUA
INOCTYIIMBIIMX B AJIMHUHHCTpal{IO B  JJIEKTPOHHOH (Qopme 3asBI€HHI O
IpenocTaBiIeHHHd MyHHMIMIATBHOH YCIyTH M COOTBETCTBYIOIUMX [IOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 2.11 HacToAmEero AIMHHHCTPATHBHOTO PEriaMeHTa.

3.53. Cmocobom GHKCaWU pe3ysibTaTa aIMHHHCTPATUBHOM IIPOLETYPHI
SBISETCS TIPHCBOEHHME BXOIMAIIEro (PETHCTPAI[HOHHOI0) HOMEpa IOCTYIHBIIAM
JNOKYMEHTaM.

3.54. OOmmiA CpPOK BBINOJNHEHHS aJAMHUHUCTPATHBHOM IPOLEXYPhl HE MOXKET
mpeBbIIaTh 1 (OAKH) OEHb.

PaccMoTpeHHe 3asiBJIEHUS], POBeieHHe YIKCIIePTH3bI JOKYMEHTOB, cO0p CBeleHHi
H MPHHATHE PelleHus 0 NpefocTaBIeHHH MyHHIHIANLHOM yCIyru

3.55. OcHoBaHMeM [JIsi Hadajga [JAaHHOM aIMMHHMCTPATHBHOH IIPOLETYpEHI
SIBIIAETCS MTOJIyYeHHEe YIIpaBIeHUEM 3asBJIEHHS U [TaKeTa JIOKYMEHTOB.

3.56. Hauanpuuk YrpasieHus B TedeHHe | (OQHOro) AHs INPHUHHUMAET PEIICHHE
00 ompeneeHHH CIIENHAICTa, OTBETCTBEHHOTO 3a BBIIOJHEHHE aIMHHHCTPATHBHEIX
IPOIEAYP B paMKax MperocTaBlIeHus MyHUIUIIAIBHON YCIIyTH.

3.57. OTBeTCTBEHHBIH CITEIIMAIMCT MPOBOAMT HUX IIPOBEPKY Ha COOTBETCTBHE
3aKOHOJATE/ILCTBY U HAJIMUYHE BCEX HEOOXOIMMBIX JOKYMEHTOB.

3.58. Ilpu HeOOXOOMMOCTU CHELMAIUCT YIIPaBIECHHSA HANpAaBJIge€T B IIOPAJIKEe
MEXBEIOMCTBEHHOIO HH()OPMALMOHHOTO  B3aMMOJEHCTBHS  MEXBEIOMCTBEHHBIH
3aIIpoC B OpPraHbl U yUpeKIeHHs, yJacTBYIOIIHE B IPEIOCTABIEHHN MyHHUIHUIIAIbEHOMH
YCITYTH.

MeKBeIOMCTBEHHBIE 3aIIpOCEl 0QOPMIISIOTCA B COOTBETCTBHHU C TPEOOBAHUAMH,
ycraHoBjeHHBIMH DenmepanbHbiM 3akoHoM oT 27 mrons 2010 r. Ne 210-@3
«O6 opraHu3alIfy NPeIOCTaBIeHHUs TOCY JAPCTBEHHBIX ¥ MyHHUIUIIATBHEIX YCIyT».

Obmen wuHpOpMaLKel OCYIIECTBIAETCS 0 JIEKTPOHHBEIM KaHallaM CBA3H C
HCIIOJIb30BaHHEM COBMECTHMBIX CPEICTB KpUNTOTpadryeckoi 3amuTsl HHOOPMAIHK |
[IPAMEHEHHEM OJJIEKTPOHHOM IONIHCH COTPYOHHMKOB, B TOM WYHCIE ITOCPEICTBOM
ANIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IMHBIM PEECTP CHCTEMBI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3auMozencTBus (qanee - CMOB).

Takke MOIyCKAeTCs HalpaBlieHWe 3allpocoB B OyMaKHOM BHIE IIO IIOYTE,
daxcy, mocpeACcTBOM Kyphepa.
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3.59. [Ipu HaMMYKUA OCHOBAHHUH AJIA 0TKAa3a B IIPEAOCTaB/IeHUH MyHHUIMIIATBHON
YCIYTd OTBETCTBEHHBIM CIEIHMAIUCT YTIpaBJieHHs TOTOBUT pelleHHe 00 OTKase B
IpeaocTaBlIeHU MyHUIIMNIATEHOH YCIIyTH.

3.60. Ilpy HaMHUYMKM OCHOBAHHWH M7 IpenocTaBiIeHUs MyHHIMIIAILHON YCIIyTH
OTBETCTBEHHEIH CIIEIHMATUCT IIOArOTABIMBAET [IOCTAHOBIEHUE O IIPEKpAIllEHUH IIpaBa
TOCTOSHHOrO (OecCpodyHOro ITOJIB30BaHM), IIpaBa IIOKU3HEHHOI'O HACIedyeMOoro
BIIaJIEHUS 3€MEJIbHBIM YIacTKOM, 00 TpH 3k3eMInLapa CorameHus.

3.61 Cpoeuuanmuct MepefaeT IIOCTAaHOBJIEHHE O IIPEKpallleHHH IIpaBa
TIOCTOSSHHOTO (0eccpouHOro ITOJIB30BaHMA), IpaBa MOXKHU3HEHHOTO HACcIeLyeMOoro
BIIaJIEHHS 3eMeNIbHBIM YU9acTKOM, 00 TpH 3k3eMiuiApa CorialieHus Ha COIIacOBaHHe
H [IOJIITHCaHNe TJIaBe ATMUHHCTPALIUK, B YCTAHOBJIEHHBIE A IMUHUCTpALAEH CPOKH.

3.62. KpurepueM NpHUHATHA PpELIEHUs [0 [JaHHOM aJIMHUHUCTPaTHBHOU
Ipoleaype SBJISETCS OTCYTCTBHE JMOO HaJM4YMe OCHOBAaHMM JJd OTKa3a B
mpeaocTaBieHud MYHUIMNANBHON YCIyrd, YKa3aHHBIX B IIyHKTe 2.17 HacTOSIIEro
AJIMUHHCTPATABHOTO perjlaMeHTa.

3.63. PesympraroM [OaHHOM aIMHUHHCTPATUBHOH IIPOLIEAYPHI  SIBIAETCA
MOJIFOTOBKA ITOCTAHOBJICHUs AJMUHUCTpAllMH O IIPEKpallleHWH IIpaBa [IOCTOSHHOI'O
(6eccpoyHOro IONIB30BaHWSA), IIpaBa IOXKU3HEHHOIO HACIEIYyEMOIO  BIIAJEHHS
3eMENBHBIM Y4YacTKOM, Jiub60o Tpex sk3eMruisipos CornameHns, Ju00 NOATOTOBKA
pereHus 06 0TKase B IpenocTaBiIeHHH MyHUIMIIaIBHOM YCIIyTH.

3.64. CnocoboMm dukcanuu pe3yibTara HCIIOJTHEHHUS JaHHOH
aIMHHUCTPATHBHON TpOLENyphl SBJSIETCS HaIpaBlIeHHE PaOOTHUKOM YIIPaBIECHHUA
MTOCTAHOBJIEHUSA AIMUHUCTpAIUH O MpEeKpalleH’H IIpaBa IIOCTOSHHOIO (0eccpodHoro
TIOJIb30BaHMs), ITpaBa MOKU3HEHHOTO HACIIEIyEeMOro BIaJeHHs 3eMEIbHBIM yJacTKOM,
6o Tpex 3k3eMIuLipoB Cornamenus, mubo pemieHus 06 OTKase B MPENOCTaBICHUHU
MyHUIUIIaTEHOU YCITyTH.

3.65. Cpok BEINOTHEHHA afMUAHUCTPAaTHBHOM IIPOLEAYPEl HE MOKET IIPEBHIIIATh
27 (oBaguaTh CeMb) THEH.

HanpaBiieHne 3asiBUTeJII0 CBeIeHHI 0 X0/1e BBINIOJHEHHS 3ampoca o
npexocraBjeHHn MyHUIHIIAIbHON yCJIyrd

3.66. OcHoBanWeM [ Hadala aIMHUHUCTPATHBHOM IIPOLIELYpEl SBIIAETCA
IIOCTYIUIEHHE 3ampoca OT 3asBUTENI O XOJE€ BLIIOJHEHHS IIPEIOCTaBJIEHHS
MyHHIUIATEHOH YCITyTH ¢ IIOMOIIBIO peruoHansHoro IToprana.

3.67. 3agBUTEenTh WMEET BO3MOJKHOCTh TIOTYYEHHS HWHGPOPMALMK O XOfe
IIpefocTaBieHuss MyHHUIIUIIaIbHON YCIIyTH.

WNudopmarnus o xoxe npegocrapieHus MyHUITUTIANIBHONW YCIIyrd HallpaBiIsieTcs
3asBUTENI0 AJIMUHUCTpAIMEH B CPOK, HE NPEBBIIAIOLINHA OAHOT0 pabodero AHs rocie
3aBEPILEHUS BBIMOIHEHUSI COOTBETCTBYIOILErO JEHCTBHS, ¢ UCIIOIB30BAHUEM CPELCTB
peruonansHOro Iloprana.

3.68. Ilpu mpenmocTtaBieHHH MYHHUIMNIAIBHOM YCIIyTH B 3JIEKTPOHHOM (opme
3asBUTEJIIO HaIIPaBIIsAETC:

a) yBeOOMJIEHHe O 3alliCH Ha mpueM B AjMmuHHcTpammio win MOIL],
colleprKalliee CBEEHUS O J1aTe, BPeMEHU U MECTe IpUeMa;
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6) yBeIOMIEHHe O IpPUEME M PErMCTpally 3ampoca M HHBIX JOKYMCHTOB,
HeoBXOMMMBIX IS IPEOCTABIEH S YCIIyTH, CoepKalee CBeeH!s 0 (aKTe nprema
3armpoca ¥ IOKYMEHTOB, HEOOXOOMMBIX Ul IIPEAOCTABIEHUA YCIYTH, M Hadaie
TIPOIEIyphI TIPENOCTABICHHUA YCIIYTH, a TakKe CBEICHNUA O JaTe U BpEMEHH OKOHYaHUA
IIPEIOCTABJIEHHST YCIIyTH MO0 MOTHBHPOBAHHBIA OTKa3 B IPHEME 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX UL IPEIOCTABICHUSA Y CITYTH;

B) yBeZOMIIeHHE O (aKTe MOTydeHHs MH(OPMAIlKH, IIOATBEPKAAIONICH OIIaTy
YCIIyTH;

I) YBeJIOMIIEHHE O Pe3yJIbTaTaX PacCMOTPEHHA TOKYyMEHTOB, HEOOXOMMMBIX JUIA
IPENOCTABIEHHS YCIyTH, CONEpIKAllee CBENCHHS O IPUHATAH IOJIOKHUTEIBHOIO
pellleHrsi O TIPENOCTABIEHMH YCIYrM ¥ BO3MOXKHOCTH IONY4YHUTH PE3yIbTaT
TIPeIOCTaBJIEHHS YCIyTy TH00 MOTUBHPOBAHHEIN OTKa3 B IPENOCTABICHHH YCITyTH.

3.69. PesynpTaToM aJMHUHHMCTPAaTUBHOW IPOLETYPHl SABJIAETCA HAMpPaBICHUE
3agBUTEI0 B JIMYHBIM KabuHET Ha permoHansHoM Iloprane uHpOpMAanWM O XOne
BBIIIOJIHEHHMS TIpeIocTaBIeH!ss MyHHIMITAIbHON YCITyTH.

3.70. CrocoboM ¢uKcaruu pesyiabTaTa aJMHHHCTPATHBHOH IPOLETYpPBI
spisieTcss cOpMHUpPOBaHHEIM (aiiy, MOATBEPKAAIOIIMA (HakT OTIPaBKU 3aiBUTEIIO B
JTHYHBIH KabMHET Ha pernoHambHOM IlopTane MHGOPMALUIO O XOJAE BBINOIHEHHS
IpenocTaBiIeHns MyHHIUIATEHOM YCITyTH.

3.71. O6muii CpOK BBIIOIHEHUS aAMHUHHUCTPATHBHOW IPOLENYPhl HE MOXKET
npeBbImath 1 (OMH) JIEHB.

Hanpap/ieHue 3asiBUTEJI0 Pe3yIbTaTa NpegocTaBieHust MyHAIHNAILHOH yCTyrH

3.72. OcHOBaHHEM g Hadajla AaJMUHHUCTPATUBHOW IIPOLEYPHI SBIIICTCS
IOCTYIUIEHHE CIEIHaINCTY, OTBETCTBEHHOMY 3a BBIAAYY, JOKYMEHTOB Ui MX BBIIAYM
3asIBUTEIIEO.

3.73. JlomkHOCTHOE M0 AJIMUHHCTPALMH, OTBETCTBEHHOE 33 IIPEZI0CTABIICHHE
MyHHIMIATEHOR YCIYTM, B JEHb IIONyYeHHS pe3yjbTata IPELOCTaBICHHA
MyHHUIMIATEHON YCIIYTH HAIPABIIET NOKYMEHTBI 3asBUTENIO B JIMYHBIA KaOMHET Ha
pernoHaipHOM Iloprame B ONEKTPOHHOH ¢GopMme, MOINMMCAHHBIX —YCHICHHOH
KBANH(DUIMPOBAHHOMN 3IEKTPOHHOHN IOMTHCEIO JOJDKHOCTHOTO JIUla AIMHHUCTPAIIUH,
YIIOJTHOMOYEHHOTO Ha TIOAIACAHHE TaKUX TOKYMEHTOB, WIH [0 MECTY TpeOOBaHHs Ha
OyMa)KHOM HOCHTEJIE.

3.74. B xauecTBe pe3ynbTaTa IpefocTaBleHus MyHHIHIAIBHOM YyCITyru
3asIBUTEIIB I10 €ro BBIOOPY BIIpaBe IOJIYyYHTh.

a) pesyJIbTar peaocTaBieHuss MyHUIUNATEHOR yCIyTH B GOpMeE 3IEKTPOHHOTO
IOKYMEHTa,  MOAMHUCAHHOIO  YIOIHOMOYEHHBIM  TO/DKHOCTHBIM  JHLIOM  C
HCIIONIB30BAHHUEM YCIICHHON KBANU(UIIMPOBAHHOMN 3JIEKTPOHHOM ITO/IITHUCH;

6) pesynpTarT mpenocTaBieHHs MyHHLHMNANBHOM yCoyrHm Ha OyMaKHOM
HOCHUTEJIE.

3.75. 3asBuTens  BIOpaBe  IOJNY4YUTh  PE3yNbTaT  IPEIOCTaBICHHUS
MyHHUIHITATEHOR YCIYTH B (OpMe 3IeKTPOHHOTO JIOKYMEHTa WM JOKYMEHTa Ha
OyMa)XHOM HOCHTENle B TEYEHHE CpOKa IEHCTBHS pe3yJbTara IpeloCTaBICHHA
MyHHULUITAIEHOR YCIIyTH

3.76. PesynpTaToM agMHHUCTPAaTHBHOH IPOLEXYpPBI SABIACTCA HAIlpaBIEHUE
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3asBUTEIO B IMUHBIM KaOMHET Ha pernoHalbHOM IlopTane TOKYMEHTOB.

3.77. CnocoboM ¢ukcanuu pesyjabTaTa aIMHHUCTPATHBHOH IPOIEIypEI
SBJISIETCS COPMUPOBAHHEIN (haiin, MOATBEPKIAIOMMH (aKT OTHIPABKH 3aiBUTEIIO B
THYHBIA KaOWHET Ha peruoHalbHOM [lopTane JOKYMEHTOB.

3.78. OOGmmii CpOK BBINOJHEHHs AIMUHUCTPATUBHOM IIPOLEHYphl HE MOXKET
npeBbImaTh 1 (01MH) IEHb.

HOpHJIOK HCNPaBJ/JICHHUA JOMYIIEHHBIX ONMEYAaTOK H OHOOK B BbIJJAHHbIX B
Pe3yJabTaTe NpPeaoCTaABJCHHS My}ll'l].[llﬂaﬂbHOﬁ YCIYIrd J0KyMEHTax

3.79. OcHOBaHHEM Hauaja BBINOJHEHHS aOMHHHACTPAaTHBHOM IPOLEITYPEI
gByIgeTcs oOpalenye 3asBUTEN 00 UCIPABICHHH NOIYIEHHBIX ONIEYaToOK U OIIMOOK B
BBIJJAHHBIX B PE3yJIbTaTe IpefocTaBieHud MyHHUIMIIANbHON YCIYTH JOKyMEHTax C
IPWIOKEHHEM JOKYMEHTOB, HOATBEPIKIAIONIIX ONI€YaTKH 1 OIIHOKH.

3.80. Pemenwe 06 WCOpaBIeHUH MAOIYUICHHBIX OINEYaTOK M OIIMOOK
B BBIJAHHBIX B pe3yJbTaTe IpenocTaBieHds MyHHUIUNAIBHON YCIyrd IOKyMEHTax
IPUHAMAETCS B CIydae, €ClIM B yKa3aHHBIX JOKYMEHTaX BBbIABJIEHBI HECOOTBETCTBHS
npularaeMbIM K  3adBJIEHMI0O O IIpefocTaBlieHMH MYHHIMIAIbHOH — YCIIyTH
TOKYMEHTaM.

3.81. Pe3ympTaToM agMHHHCTPAaTHBHON MNpPOLEHAYyphl SBJIAECTCS HCIPaBICHUE
IOMYIIEHHBIX JO/DKHOCTHBIM JIMLIOM AJIMHHUCTpALIMM OIEYaTOK M OIIMOOK B
BBEIZIAHHBIX B PE3yJIbTaTe MpefocTaBlieHHs] MyHUIUIIAIbHOR YCIIyTH JOKYMEHTax JIH00
HanpaplieHHe B aJjpec 3agBUTENI OTBeTa ¢ MH(opMaiueil 06 OTCYTCTBUH OIEYaTOK M
omuOOK B BBIJIAHHBIX B pe3yJibTaTe IpeAocTaBleHUs MyHUIHMNIAIbHOH YCIyTrH
NOKyMEHTax.

3.82. CmocoboM ¢ukcanuu pe3yiabTaTa aIMHHHUCTPATHBHON MpOLENyphl
SIBJISIETCS PETUCTPALIMA B KHUTE y4eTa BhIJaHHBIX JOKYMEHTOB CIICITHAIACTOM.

3.83. Cpox IpOXOXIeHUS aIMUHUCTPATUBHOM MpOLEAYpel HE IOJDKEH
IpEBBINATh IISTH KaJeHJapHbIX JHEH C JaThl perucTpalud oOpameHds o6
HCIIPABJIEHHM JONMYIICHHBIX OIeYaToK M OMMOOK B BBIAAHHBIX B DE3YIILTATE
npenocTaBiieHuss MyHUAIMNIAIBHON YCIIyTH JOKYMEHTaX.

4, ®OPMbI KOHTPOJIA 3A HCIIOJTHEHHUEM PET'JIAMEHTA

IMopsiIoK oCyIIecTBIEHHS TEKYIIero KOHTPOJIS 3a co0/II0leHHeM H HCIIOTHEHHEM
OTBETCTBEHHBIMH 0JYKHOCTHBIMH JIHIAMH 0JI0KeHHI periiaMeHTa H HHbIX
HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABJIHBAIOIIUX TPeOOBAHHS K
npexocraBjeHH0 MyHHIHIIAAbHOH YCIYTH, a TaKKe
NPUHATHEM HMH pelieHHi

4.1. Texymmii KOHTpONb 3a COOJIFOJIEHHEM IIOCIENOBATEIbHOCTH IEUCTBHM,
ONpENEeNIeHHbIX  aJIMHUHUCTPAaTUBHBIMH  NPOLEIypaMH IO  IIPEJOCTaBICHHIO
MyHHUIMIIAIEHOM YCITyTH, U IIPHUHATHEM pEIIEHWH OCYIIECTBIIAETCS HEIPEPLIBHO
HaUaTbHUKOM YIIPaBJIEHUS WK 3aMECTHTEJIEM IIaBbl MyHHUIIUTIANEHOTO 00pa30BaHUs
AGHWHCKHI paiOH, KypHPYIOIIHUM BOIIPOCH! pefocTaBieHuss MyHHUIUITANbHON YCIyTH.

4.2. Texymuil KOHTPOIb OCYLIECTBIAETCA IIyTEM IIPOBENECHHUS IIPOBEPOK
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coOMoNeHrsT ¥ UCIIOJIHEHMS IIOJOXKEHUH AIMUHHCTPATHBHOTO pPErJIaMEHTa H HHBIX
HOPMATHBHEIX TPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHHA K IPENOCTABICHUIO
MyHULMIAIBHOHR YCITYTH.

4.3, TleproguYHOCTh OCYIIECTBICHHS TEKYIIETO KOHTPOJI YCTAHABIHBACTCS
HAYAIBHUKOM YIIPABJIEHHUs WA 3aMECTUTENEM IT1aBBl MYHHIMITATBHOrO 00pa3oBaHus
AGHHCKUH paiioH.

IopsaoK U MEPHOJUYHOCTD OCYIECTB/IEHHS IIAHOBBIX H BHEILJIAHOBIX
NpPOBEPOK MOJHOTHI H Ka4ecTBa npefocTaBiennss MyHHIHNAILHOH yC/IyI, B
TOM YHCJIe OPSAA0K U GOPMBI KOHTPOJISA 32 MOJIHOTOH H Ka4eCTBOM
npegocrapienus MyHHIHNAILHOR yCIyTH

4.4. KoHTponb 3a MOMHOTOW M KadecTBOM IIpefocTaBieHus MyHHIUTIanbHOH
yCIyrd BKIIO4aeT B ce0s IPOBENCHHME I[UIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
BBHISBIIEHHE M YCTpaHEHHe HapyIIeHHH IpaB 3asBHUTENCH, PaCCMOTPEHHE, NPUHATHE
pelTeHHi ¥ IOIrOTOBKY OTBETOB Ha 0OpaIleHId 3agBUTeNeH, ColepiKalue Kanoos! Ha
neicteus (6e3necTBUE) NOIDKHOCTHBIX JIMIL.

4.5. I[TopsIoK ¥ TePHOOUYHOCTb IPOBEIEHHS IIJJAHOBBIX MMPOBEPOK BEINIOIHEHHS
TOJIOJKEHUH AJIMMHHCTPATHBHOTO pErJIaMEHTa M HHBIX HOPMAaTUBHBIX IIPaBOBBIX
aKTOB, YCTaHABJIMBAIONIMX TPeOOBaHHUA K IPEAOCTABIEHHI0 MyHHIMIIATBHON YCIyTH,
OCYLIECTBJIAIOTCS. B COOTBETCTBUH C IIAHOM pabOThI HA TEKYILHUH TOJ.

4.6. Pemenwe 00 OCYIIECTBICHWH IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJHOTEL M KayecTBa IIpefocTaBieHHs MyHHIMIAIBHOH YCIyI'H IPUHAMAETCs
3aMeCTHTesIEM [VIaBhl MyHHUIIUIIATEHOT0 00pa3oBaHusa ACHHCKHUN paioH.

4.7. TInaHOBbIE TIPOBEPKH MPOBOIATCS HAa OCHOBAHUH T'OJOBEIX ITAHOB paboTEL,
BHEIUIAHOBEIE  INPOBEPKH  IIPOBOINITCS  INPH  BBIABJIEHHM  HApYIICHHH  TIO
NIpenocTaBlieHnto MyHHIMIATEHON YCTyTH HIIH 110 KOHKPETHOM JKanobe 3asBUTeNs.

4.8. BHenmaHoBBIE TIPOBEPKH I10 BOIPOCY IpefaocTaBieHus MyHUIHIATBHO!
YCIyTH TPOBOJMT 3aMECTUTENb IJIaBbl MYHMLHIIANBHOIro oOpasoBaHus AOHHCKHHA
palioH Ha OCHOBaHUH JKalo0 3asBUTENEH, VI YEro 3aMpaliiBaeT B COOTBETCTBYIOLIMX
opraHax HeoOXOIWMBIE JOKYMEHTHI H II0 PE3yJIbTaTaM MPOBEPKU COCTaBIIAET aKThI C
yKa3aHUEM BBIABIEHHBIX HapyIICHHH.

OTBETCTBEHHOCTh JA0KHOCTHBIX JIHI| OPraHa, NpeaocTaB/IsIIOIIEero
MYHHIUNAJILHYI0 YCIYTY, 32 pelueHus H JeficTBus (Oe3aeiicTBre), IPHHAMaeMble
(ocymecTBIisieMble) HMH B X0/e npeaocTaBJeHust MyHHIHNAIbHOM yCayra

4.9. Io pesynbTaTtaM IPOBEIEHHBIX [IPOBEPOK B CIy4ac BEHIABJICHUS HAPYIICHHUI
IpaB 3asBHUTE/ICH BUHOBHBIE JIMIA IIPUBICKAIOTCA K JUCIUIUIMHAPHOM, rpakIaHCKo-
[paBoOBOM, AIMHUHHUCTPATHBHOM W YIOJOBHOH OTBETCTBEHHOCTH B  IIOPAIKE,
YCTaHOBJIEHHOM 3aKOHO/aTenbecTBOM Poccuiickoi denepanun.

IMoJ10skeHHsi, XapaKTepU3ylolue TpeOoBaHHSA K NOPAAKY U dopMaM KOHTPOJIA 32
npenocrapiaeHneM MyHHIMNIAJIBHOMR yCIyrd, B TOM YHCJIE€ CO CTOPOHBI IPajkiaH,
HX 00beAMHEeHHI U OpraHu3auui
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4.10. Kontpons 3a mpermoctaBieHHeM MyHHIMNAIBHON YCIYTH CO CTOPOHEI
rpakigaH, ¥X OOBENWHEHMH W OpraHW3alldii SBISIETCS CaMOCTOATENBHOW (DOpMOH
KOHTPOJII M OCYIIECTBJSIETCS I[yTE€M HalpaBieHus OOpallleHHH, a TaiKe IyTeM
oOkanoBaHus JeHcTBUi (Oe3MeiiCTBUS) U pellleHrid, IPUHATHIX (OCYIIEeCTBIIIEMBIX) B
XOJIe UCTIONTHEHUS AMUHUCTPATUBHOIO PErilaMeHTa, B BBILIECTOSALIHE OPraHkl.

5. JOCYJIEBHBIN (BHECYAEBHBIN) MOPSIIO0K OBKAJIOBAHUA
PEIIEHWH U JENCTBUM (FE3IEVCTBHS) OPTAHA,
IIPEJOCTABJISIIOIIET O MYHHUITUIAJBHYIO YCJIYTY, A TAKKE HX
JTOJIKHOCTHBIX JIHI]

HNudopmanus 11 3aHHTepecOBAHHBIX JHI 00 HX NIpaBe Ha JocyaedHOe
(BHecyneOHOe) o0xkaioBaHue AelicTBUH (Oe3aelicTBHSA) B (MJIH) pelIeHHiH,
NPHHSATHIX (OCyLIEeCTBJEHHbIX) B X0/e npeAocTaBjieHnss MyHHIUNIAIbHOH YCJIYIH

5.1. 3asBuTens uUMeeT IpaBo Ha JocyneOHoe (BHecynebOHoe) ob)kaloBaHHE
pelueHnid 1 gevcTeuit (0e3aecTBYA) U (WiIH) peleHuH, IPUHATHIX (OCYIIECTBICHHBIX)
AIMUHHCTpalHeH, CIEIHAIACTOM Vupapnenus, IIPEeIOCTABIIAIOLLIAM
MyHHLIUTATBEHYIO yoIyry, Jubo paGotHukom MOIL] B Xome mnpenocTaBlIeHUs
MyHuImnansHo# yeiryru (nanee — nocynaebHoe (BHecy1eOHOE) 00KaIoBaHuE).

5.2. K mpaBOOTHOIIEHHUSIM, PETYJIHPYEMbIM NAaHHBIM DPa3fesioM, IPUMEHIIOTCS
mojioskeHus riaBel 2.1 @enepansHoro 3akoHa ot 27 utons 2010 r. Ne 210-@3 «O6
OpTaHU3aI|H NIPENOCTABICHUS TOCYIaPCTBEHHBIX U MyHUITUNIAIBHBIX YCITyT).

53. Kamoba nHa pemwenus u (unm) pelicteus (OespelicTBHE) OpraHos,
NPENOCTABISIIONINX ~ MYHUIMNANbHBIE  YCIYyTH, JOJDKHOCTHBIX JIMII  OpPraHOB,
IPeIOCTaBIIOMNUX MyHUIUIIATBHBIE YCIIYTH, TU00 MYyHULMIAIBHBIX CIyXKalUX IIpH
OCYLIECTBJIEHMM B  OTHOUIEHMH IOPUAMYECKUX JUI M  UHAUBUIYAIBHBIX
OpedlpuHUMAaTeNeH, IBIAIOIUXCS CyOBeKTaMi 3eMeNIbHEIX OTHOIICHHH, MOXKET OBITh
noJaHa TaKUMHU JIMLAMU B IMOpAAKE, yCTaHOBIEHHOM DenepalbHBIM 3aKOHOM OT
27 uronst 2010 r. Ne 210-@3 «O6 opraHusanuy MpefoCTaBIeHHs IOCY1apCTBEHHBIX U
MYHHUIUIIABHBIX YCIyT», JUOO B MOpPSAKE, YCTAHOBICHHOM aHTUMOHOIIOJIbHBIM
3akoHOJaTeNbcTBoM Pocceniickoi @enepaiiu, B aHTHMOHOIIOIBHBIA OpraH.

Oprasbl, OpraHH3alUHHU U YIIOJHOMOYEHHbIe HA pacCMOTpPeHHe Kaa00bI JIHIa,
KOTOPBIM MO:KeT ObITh HANIPABJIeHA 7Ka/100a 3aABUTeJIA B A0cy1e0HOM
(BHecyaeOHOM) MopsIAKe

5.4. Xamoba na pewenus W (W) npedctBus (Oe3neHCTBHS) OpraHoB,
[PeNOoCTaBISIOMUX ~ MyHHIMIANBHYI  YCIOYTY, [JOJDKHOCTHBIX JIMI[ OpraHOB,
MPEAOCTABISIIOIMX MyHUIUIIATIBHYO YCIYTy, TH00 MyHULMIAIBHEIX CIIYKAIUX IIPU
NpenocTaBIeHHH MyHUIUITAIBHON YCIYyTH IOPUIMYECKUM JIUIaM U UHIUBULY AJIbHBIM
IpEeIIpPUHUMATENsIM, MOXET OBITh IOJaHa TaKMMH JIUI@aMHU B aHTUMOHOIOJIBHBIH
Opras.

5.5. XKamoba nHa pemeHus u neicTBus (Oe3melcTBHE) MO/DKHOCTHEIX JTHIT
AIMUHHCTpallM¥, MYHULMIIAIBHBIX  CIOY)KallMX  IIOJaeTcs  3asBHUTEIIEM B
AIMUHHCTPAITMIO Ha UM TJIaBBl MyHHUIIUNIATLHOTO 00pa3zoBanus AOHHCKuUl paiioH.
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5.6. B ciryuae ecinm 0GKAaIyrOTCSA pelleHds ¥ AeHcTBHA (Oe3neiicTBHE) IIIaBbl
MYHULIANAIBEHOTO oOpazoBaHus  AOHMHCKHUH  paiioH, karmoba — mojaercs
HEIIOCPEICTBEHHO IIaBe MYHHIUITAILHOr0 00pa3oBaHua ACHHCKIHA pakoH.

5.7. XKamoGel Ha pemenuss u pgedictBus (GesnelicTeue) corpynnuka MOIL]
nomaloTeas pykosomguremo storo MOILI. JKajmoOwl Ha pelneHuHs © JCHCTBHA
(6esneiicteue) pykosomutens MOI] moxarorcs B nmemapraMeHT MH(OpPMaTH3alluH M
cesi3u KpacHomapckoro kpas, sBistomuics yupenureneM MOL] win T0DKHOCTHOMY
JIMITY, YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM IIPaBOBLIM akToM KpacHoaapekoro Kpasi.

Crnioco0bl uHGOPMHPOBAHHS 3asiBUTEJ/Iel 0 NOPSIAKe MMOJa4YH H PACCMOTPEeHHS
’KaJ00bI, B TOM 4HCcJIe ¢ Henoab3oBanueM Iloprana u
pernoHaabHoro Ilopraia

5.8. Mudopmanuio 0 MOpsAnKe IOJaYd M PACCMOTPEHHs JKaloObl 3aABHTEIH
MOTYT IIOJIyYHTh Ha HH(POPMAIMOHHBIX CTEHJaX, pacloJOXEHHBIX B MecTax
npenocTaBieHrs MyHHIUNANIBHONR yCIyI¥ HENOCPEICTBEHHO B AJIMHHHCTpALlUH, Ha
obunuansHoM caiite AgMuHHcTparmy, B M®LI, B demepanbHO#l rocynapcTBEeHHON
nHGOpMaHOHHOH cucTeMe «ENMHEIA IOpTajl TOCYIapCTBEHHBIX H MYHHUIAIIATBHBIX
yeyr (GyHKUui)», Ha perroHanbHoM [loprane.

IMepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PeryJIHPYIOLIHX MOPAI0K
nocyae6Horo (BHecy1eGHOr0) 00:a10BaHUs pellleHHi u aedcTBuil (Oe3aelcTBHSA)
oprasa, nmpegocTasJsiiomero MyHHIUIIAABHYIO YCIYTY,

a TAKIKe ero J0/KHOCTHBIX JIML

5.9. HopmaTHBHBIMH IIPaBOBBIMH aKTaMH, PETYJIHPYIOIIHMH IIOPSIOK
nocynedHoro (BHecymeOHOro) ob’kaloBaHMs peIleHHH M nedcTBui (Oe3melcTBHA)
AJIMWHUCTpALMK, JOJDKHOCTHBIX JIHI AIMUHHCTpALUH, JIHOO0 MYyHHIMIIAIEHBEIM
ciryxarmm, MOLI, pabotauxom MOI sBisrores:

1) ®enepanpnbiii 3akoH ot 27 mromsa 2010 r. Ne 210-@3 «O6 opranuszanuu
IIPEIOCTABIEHNS TOCYIaPCTBEHHBIX U MYHHUIUITAJIBHBIX YCIIYT»;

2) mocTaHOBJIEHHE TJaBBl aAMHHHCTpaimu (rybepHaTtopa) KpacHomapckoro
kpas ot 11 despams 2013 r. Ne 100 «O6 yreepxnaenum Ilopsamka momadu u
paccMOTpeHHs >kano06 Ha pelueHus U JeiicTBusi (Oe3melcTBHE) HCIIOIHHUTEIBHBIX
OpraHoB rocynmapcTBeHHOH BracTH KpacHomapckoro Kpas, IpedOCTaBISOIINX
rocyJapcTBEHHBIE YCIIyTH, HX JO/DKHOCTHBIX JIML JIMOO TOCYyJapCTBEHHEIX
TpaKIaHCKUX Cioykaumx KpacHojapckoro Kpas, MHOTO(QYHKIMOHAJIBHOIO LIEHTPA,
pabOTHHKOB MHOTO(MYHKIHOHAIBHOIO IIEHTPAY;

3) mOCTaHOBIECHHE AIMHHUCTPALMH MyHHIMIIATBHOTO 00pazoBaHusa AOHHCKHH
pation ot 16 mast 2018 r. Ne 510 «O6 yTBep:KIeHHH MTOPAIKA ITOJAYH U PACCMOTPEHHUS
kano0 Ha peuieHuss u gedctBus (Oe3meiicTBHe) OTpacieBBIX ((YHKIHMOHAIBHEIX)
OpraHoB aIMHHHUCTPALMM MYHHUIUIAIBHOTO o0pa3oBaHHMsA AOHMHCKHMI palioH H HX
JOJDKHOCTHBIX JIMI[, MYHHIIUIIAIBHBIX CIY)KalllUX aIMHAHUCTPALMUA MYHHUIIMIIAILHOIO
obpasoBannsa AOGHHCKHUH palon».
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6. OCOBEHHOCTH BBIITOIHEHHS AIMUHACTPATHBHBIX
IIPOLIEXYP (IENCTBHIT) B MHOT O®YHKIIMOHAJBHBIX EHTPAX
IMPEJOCTABJEHHS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBLHBIX
YCIYT

CocTaB " 1ocjie10BaTeJIbHOCTh AIMHHHCTPATHBHBIX NIpoLEeaAYp

6.1. OcoOEeHHOCTH BBIMIOJTHEHUS aIMUHUCTPATUBHBIX Mpouenyp (AeHcTBHii) B
MO®II:

1) nHbOpMHUpPOBaHKE 3asBUTENIEH O MOPsIKe IpeAocTaBlIeHHs MyHUIUIIaIbHOM
yeayra B MOILI, 0 Xone BBIIOJHEHHS 3ampoca O MPEeAoCTaBIeHUH MyHHIUIaIbHOR
VCIYyTH, TI0 HHBIM BOIPOCAM, CBS3aHHBIM C IPENOCTABICHHEM MYyHHIUIIAIEHON
VYCIIYTH, a TakKe KOHCYJIbTHPOBAaHME 3asBUTEICH O IOpsAKE IIPEeIOCTaBICHHT
MynununansHo# yermyra B MOL;

2) ImpueM 3arpocoB 3asBUTENIEH O IpefocTaBlIeHHH MyHHUIIUIAIBHOR YCIYTH U
HHEBIX TOKYMEHTOB, HEOOXOIMMBIX JUIA MIpeocTaBleHus MyHUIMIIAIBHOH YCIIyTH;

3) dopmupoBaHue u HampasieHue MOL[ MeXBEIOMCTBEHHOIO 3ampoca B
AMUHHCTPALIHIO;

4) peIIaua 3asBUTENIO pe3yabTaTa MpeaocTapieHusi MyHUIUMIaNnbHON yenyry, B
TOM YHCJI€ BBIJja4a JOKYMEHTOB Ha OyMa)XHOM HOCHTENEe, IIOATBEp KIaroluX
COZlepKaHUe SJIEKTPOHHBIX JOKYMEHTOB, HampasieHHBIX B MOI[ mo pesynbraTam
IIpenoCTaBIeHUs MyHULIUTIAIbHON yCIIyTH;

5) wHble neHcTBUS, HEOoOXOAMMBIE A MpenocTaBieHus MyHHIMIAIBHON
YCIIyT'H, B TOM YHCIE€ CBfA3aHHBIE C IIPOBEPKOH MOeHCTBUTEIBPHOCTH YCHJIECHHOH
KBTH(HULMPOBAHHONH 3JIEKTPOHHOM IOANUCH 3asBUTENs, HCIOJIB30BAHHOH IIpH
ofpallleHHH 3a HoJlydeHHeM MyHHIMIAaIbHOM YCIYTH, a TakKe C YCTaHOBJIEHHEM
NepedyHs CpeNcTB YIOCTOBEPSIOIIMX LEHTPOB, KOTOPBHIE [OILyCKarOTCA A
UCIIOJIb30BaHMUS B IEJIIX OOecleueHHs yKa3aHHOW IIPOBEPKH K OIPEHeNIOTCS Ha
OCHOBaHHMH yTBEPKIAEMOH OpraHoM, IIPeA0OCTaBIAOIHM MyHAIMIAIIEHOH YCIIyTy, II0
cornacoBanuio ¢ @emepanpHOoi cimyx6o0#t 6OezomacHoctu Poccuiickoit ®enepanuu
Momenmu yrpo3 OesomacHocTH HMH(popManmMu B HMHGOPMAIMOHHOH  CcHCTeMe,
UCTIONIB3YEMOM B IleJiaX IpueMa oOpallleHHH 3a moiydeHHeM MyHHIUNalbHOK
YCIIYTH | (WIH) IPEAOCTaBICHUs TaKOH yCITyTH.

HNudopmupoBanue 3asiBUTe el 0 NopsaKe NpegocTaBjaeHnd MyHHIHNIAIbHOM
yeayru B M@II, o xoe BBINOJTHEHHS 3a1poca 0 NpeJoCTaBJIeHHH
MyHHUHNAILHOH YCIYTH, 10 HHBIM BONPOCaM, CBSI3AHHBIM € NIPeA0CTABIeHHEM
MyHunMnaJbHOH YCIyTH, a TAKKe KOHCYJIbTHPOBaHHe 3asiBUTeJIeH 0 mopsaKe
npegoctapjedusa MyHuuunaabHoi yeayru B M @I

6.2. OcHOBaHHMEM /Ui Hayala aIMHUHUCTPATHUBHOM IIPOLEXYpPHl SBISIETCS
obpaurenue 3assutens B MOL] o nopsake npegocrasieHus MyHUIUIATBHON YCIyTH.

6.3. MadopmupoBanue 3asgBUTENEH OCYIIECTBIISIETCSA IOCPEACTBOM pasMELEHUS
aKTyaJTpbHOW U HcUepIbIBaroled HHGpopMamuy, HEOOXOOUMOW Uil IOMy4YeHHs
MyHHIUTIATBHOM YCIyrd Ha WH(QOPMAIMOHHBIX CTEHOAX WIH HHBIX HCTOYHHKAX
VH()OPMHUPOBAHHUS.
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6.4. MudopmupoBanue 3agButesneil ocyuiectBiiercs B okHe MOI[ (uHOM
crieraabHO ob6opymoBaHHOM pabouem wmecte B MO®ILI), npenHasHaueHHOM MIIA
HH(POPMHUPOBAHUS 3asBUTENEH O IOPsIKE IIPeIOCTaBIeHHU MYHUHUIIATBHEIX YCIYT, O
XOZI€ PacCMOTPEHHs 3allpocOB O IPEAOCTaBIeHUM MyHHIMITATIBHEIX YCIYT, a TaKkkKe
IUTA TIPEIOCTaBJICHUS MHOM MH(QOpMAaIK, B TOM YHCJIE YKa3aHHON B IOMAIYHKTE «a»
myukTa 8 IlpaBui oOpraHu3aldHd AeSTEIbHOCTH MHOTO(YHKIMOHAIIBHBIX LEHTPOB
NPENOCTaBJICHHS TOCYHAPCTBEHHBIX M MyHHLIMIANBHBIX YCIYT, YTBEP:KICHHBIX
mocraHoBieHueM [IpaBurensctBa Poccuiickoit @eneparuu ot 22 nexabps 2012 r.
Ne 1376 «O6  yrBepxknenuu  [lpaBun  opraHmM3anuM  J€ATENLHOCTH
MHOTO(YHKI[HOHAIBHBIX ~ IEHTPOB  IPEAOCTABIEHHMA  TIOCYHapCIBEHHBIX  H
MYHULATIATBHBIX YCIIYT).

6.5. M®IL uHbOOPMHUPYIOT 3aABUTEICH O TOPSIOKE IIPEAOCTaBICHUS
MyHHIIMTIATEHOM  YCIIYI'H, O XOZA€ BBIIOJHEHHs 3allpoca O IPEAOCTaBICHHH
MyHHIIHIATEHOW YCIyTd, 10 HHBIM BOIIpOCaM, CBA3aHHEIM C IIPEHOCTAaBICHHEM
MyHHIUITIATBHOM  yCITyTH, a TakK)Ke KOHCYIbTHPYIOT 3asiBHTEIEH O IOpsaKe
npemocTaBieHus MyHuuunaneHol ycimyru depes MOL[ B cOOTBETCTBHH C
COTJIAIIEHUSMH O B3aHMOJEHCTBUH.

6.6. Ilpu npemgoctaneHHH MyHHUIMNATBEHOHN YCIYTH 10 SKCTEPPUTOPHAIIEHOMY
npuHuuy MOII:

1) mnpuHEMaeT OT 3agBUTENd (NPEICTaBUTENs 3asiBUTENA) 3adBICHUE U
JIOKYMEHTBI, TIPEICTaBICHHEIE 3agBUTEIEM (TIPESACTABUTENIEM 3asBUTEIIN);

2) OCYLIECTBIIAET KOIIUPOBaHUE (ckaHmpOBaHHE) JOKyMEHTOB,
IpenycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 uactm 6 crate;m 7
DenepanpHoro 3akoHa ot 27 wurong 2010 r. Ne 210-®@3 «O6 opraHu3anuu
IIPEIOCTaBIeHHUS TOCYIapCTBEHHEIX U MYHHIIUIATBHBIX YCIyr» (Jajiee - JOKYMEHTBI
JIMYHOTO XPAHEHH) M IPECTaBIEHHBIX 3asBUTENEM (IIPEICTABUTENIEM 3asBUTEIA), B
clIyyae, eClH 3asiBUTENb (IPEICTaBUTENb 3asgBHTENA) CAMOCTOATENbHO HE IPEACTaBUII
KOIIHH JOKYMEHTOB JIMYHOTO XPaHEHHWS, a B COOTBETCTBHH C AIMHHHCTPaTUBHBIM
periIaMeHToM Uld €€ IIPeAOCTaBIeHHsS HeoOXoAMMa KOIUA JIOKYMEHT4 JIMYHOIO
XpaHeHus (32 MCKIIOYEHHEM Cilydas, KOr4a B COOTBETCTBHHM C HOPMATHBHBIM
IPaBOBBIM aKTOM [UII TPeoCTaBieHHs MyHHIMIAIBHON YCIyrd HeoOXOIUuMO
IpebsBIeHHe HOTAPHAIBHO YIOCTOBEPEHHON KOMIUK JOKyMEHTa JTHUYHOTO XPaHEeHHU);

3) dopMupyeT OSIEeKTPOHHBIE HOKYMEHTHI M (WIH) O3IeKTpOHHBIE (aiiibl
3asBIIEHUSA, TOKYMEHTOB, IPHHATEIX OT 3asBUTEN (IIPEACTaBUTENS 3aiBUTEI), KOMHUH
IOKYMEHTOB JIMYHOTO XpaHEeHHUs, IPUHATEIX OT 3asBUTENs (IIpeICTaBUTENS 3asBHTEN),
obecrieyrBas UX 3aBepeHHe HIEKTPOHHOH MMOANKCEIO B YCTAHOBIEHHOM IOPSJIKE;

4) ¢ ucronb30BaHUEM HH(POPMalMOHHO-TEIEKOMMYHHKAIIHOHHEIX TEXHOIOIHH
HaIpaBJsieT AJIEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIE (ailyibl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM [OJDKHOCTHBIM JMIIoM MOI] B Oprasel MECTHOIO
camoympaBieHus B KpacHomapckoM Kpae, NOJBEIOMCTBEHHBIE MM OpraHU3alluH,
MIPE0CTABIISAIOIINE COOTBETCTBYIOLLYI0O MyHHIUIIAIBHYIO YCITYTY.

6.7. PesympraToM aIMUHHUCTPATUBHOM IIPOLENYpBl SBISETCA IIOJI[y4EHHE
3asBUTeIeM UH(GOPMALHMHU O TOPSIKE NpefocTaBlIeHUus MyHHIUITATEHOH yCIIyTH.

6.8. Crrocobom ukcaliu pe3yabpTaTa aqMAHACTPATHBHOM MPOLIEAYPhI ABIIETCS
oTMmeTKa B xKypHane MOI] o mpoBeneHHON KOHCYJIbTALlAHU.
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IIpuem 3anpocoB 3asiBUTeJIel 0 NpeAocTaBJIeHHHd MyHHIMIAJIbLHOH yCJIyrd H
UHBIX JOKYMEHTOB, HeOOXOAHMBIX /ISl IPEAOCTABJICHUS
MyHHUHMDAJLHON yCIyrH

6.9. OcHoBaHHEM i Hayala aQMUHUCTPATHBHOM IIPOLELYPHI SBISIETCS
npencraBienne 3assuteneMm B MOI] 3asBneHus o mpenocraBieHud MyHHIUIIAIBHON
YCIYTH W COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOIMMBIX IUIA IIPENOCTABICHHA
MyHUIMIIaIEHOH YCITYTH.

6.10. Corpymuuxk MOI[ mnpum mnpueMe 3ampocoB O IPENOCTABICHHU
MyHHLIMIAIBHOM  ycIyrn JMO0 3alIpocoB O IIPENOCTaBICHHH  HECKOJIBKHX
MYHHIUITAIBHEIX yCIyT (majee - KOMIUIEKCHBIM 3arpoc) W BhIJAYe pe3yJbTaroB O
IIPENOCTABICHHH MYHMIHMIIAIBHBIX YCIYr (B TOM YHCIIE B PaMKaxX KOMILIEKCHOIO
3alpoca) yCTaHABIMBAET JHMYHOCTh 3asBUTEN Ha OCHOBAHMH I1aCIOpTa IpakKIaHHHA
Poccuiicko#t @enepallii ¥ HMHBIX JOKYMEHTOB, YHOCTOBEDPSAIOIMIMX JIAYHOCTh
3agBHUTEN, B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickolt @exmeparuu b0
YCTaHaBJIMBAET  JIMYHOCTH  3asBUTENA, IPOBOAMT  €r0  HACHTH(HKAILMIO,
ayTeHTH(HKAIHMIO C UCII0Ib30BaHHEM HH(DOPMAIIHOHHBIX CUCTEM, YKa3aHHBIX B YACTAX
10 1 11 craten 7 @enepanbroro 3akoHa Ne 210-D3, a Takxe IIPOBEPAET COOTBETCTBHE
KOIIHH MPEICTaBIsEMBIX JOKYMEHTOB (32 HCKITIOUSHHEM HOTapHalIbHO 3aBEPEHHBIX) UX
OpUTHHaIaM (Ha IpenMeT HaIWyus NOAYUCTOK (OCHOBHBIMM IIPH3HAKAMHE ITOJYHMCTOK
SIBJIFOTCS: B3BEPOIIEHHOCTh BOJIOKOH, M3MEHEHHE [IJISHIA ITOBEPXHOCTHOIO CJIOS
GyMard, yMeHbIIIEHHE TOJILUHBI OyMard B MecTe IIOJYHCTKH, HapylleHHe (DOHOBOMH
CETKH) HJIH AOIeYaTOK (OCHOBHBIMH MIPU3HAKaMH IIPUIIACOK SBIIAIOTCA HECOBIAJECHUE
TOPU30HTAJIEHOCTH PAacCIOIOKEHHs IIeYaTHRIX 3HaKOB B CTPOKE, Pa3jIMuHds pasMepa H
PUCYHKa  ONHOMMEHHBIX  IIEUaTHBIX  3HAKOB,  pa3jMuMd  HHTEHCHBHOCTH
HCTIOJIb30BAHHOTO KPACHUTEILA).

B cirygae ecnu mpencTaBieHb! MOATHHHUKH JOKYMEHTOB 3afBHTEILA, II€pEUEHb
KOTOPBIX OIpelelieH MyHKToM 6 ctatbu 7 @epepanbHoro 3akona ot 27 uroms 2010 r.
Ne 210-@3 «O6 opraHuzanuy NpeNOCTaBIEHHA IOCYIapCTBEHHBIX U MYHHUIHIIAIBHBIX
yciyry, coTpyZHuk MOILI cHuMaeT ¢ HUX KOIIUH.

6.11. Corpyauuk MOI[, npu npueme 3arpocoB IIPOBEPAET IIPABUIBHOCTE
COCTaBJIEeHHs 3asBIIEHUA (3ampoca), a TakKe HUCUEPIBIBAIOIIHI [IepeYeHb TOKYMEHTOB,
HeOOXOMUMBIX B COOTBETCTBHH C AIMHHHUCTPATHBHBIM pErjaMeHTOM, U (GopMHpyeT
IIaKeT JOKYMEHTOB.

6.12. Ilpm mpremMe KOMIUIEKCHOIO 3ampoca y 3asBUTels cOTpyaHUK MOIL]
006s13aH TIpOUH(GOPMHUPOBATE ero 0060 BCEX MOCYAAPCTBEHHBIX U (MIM) MyHUIUIIAIBHEIX
ycIoyraxX, YCIIyrax, KOTOpble SBJIIFOTCA HEOOXOOWUMBIMA H O0s3aTENBHBIMH I
npenocTaBiIeHns MyHHIUNATBHOR YCIyId, MOJYy4YeHHE KOTOPBEIX HEOOXOMUMO It
MOJTyU€HHsI TOCYAapCTBEHHBIX (MYHHLUANAIBHBIX) YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM
3aIpoce.

6.13. B cmyuae HECOOTBETCTBUSA MNOKYMEHT4, YAOCTOBEPSIOILErO JIMYHOCTE,
HOPMAaTHBHO YCTaHOBJIEHHBIM TPeOOBaHUSAM MJIM €r0 OTCYTCTBHA — COTpyIHHMK MOI]
yCTaHABJIMBAEeT  JIAUHOCTH  3asdBHUTENsA, IPOBOAMUT  €ro0  HAEHTHU(HKAIHUIO,
ayTeHTHHKAIHIO C HCIIOIE30BaHHEM HH(POPMAIIMOHHBIX CUCTEM, YKAa3aHHBIX B ACTAX
10 u 11 crateu 7 @enepanpHoro 3akona Ne 210-03,

6.14. B cmydae HeNpenCTaBICHHS 3asgBUTEIEM KaKOro-JIH00 JOKYMEHTa,
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HeoOXOOUMOro JUIS MpefocTaBieHHs MyHUIMNATbHOH ycmyrd, cnenuamuct MOIT
yBeIOMIIeT ero 06 3TOM M cOOOIIaeT, 9TO YCTAaHOBJIEHHBIH CPOK IMPEN0CTaBICHUSI
MyHHITUIATEHOW yCIyrd OyneT MCUMCIATBCA CO JHA IOIyd4eHHd AIMUHHCTpAIMEH
BCEX JIOKYMEHTOB, HEOOXOIMMBIX JIJIS TTOy4YeHHsT MyHUIMIaIbHOR YCITyTH.

Ha pacrnmcke o mpueMe AOKYMEHTOB IPOCTABIIAETCS OTMETKAa O TOM, YTO
3afBUTENI0 JAHBl Pa3bACHEHHA O HEOOXOAMMOCTH  IIPEICTaBIEHHMS  BCEX
COOTBETCTBYIOIIUX IJIA MOMydeH!ss MyHULUITaNbHON YCIYTH TOKYMEHTOB.

6.15. Cnemmamuct M®IL[ ohopmiiseT U BBIIAET 3aABUTENIO PACIMCKY O IIpHEME
JIOKYMEHTOB C yKa3aHHEM PErHCTPAlMOHHOrO (BXOIAIIEro) HOMepa M JaThl IIpHEMA
3asgBJIEHHA O TPeHoCTaBlieHHH MyHHIMIAIBHON YCIyIM M COOTBETCTBYIONIHX
TOKYMEHTOB, B KOTOPOHM YKa3bIBaroTCs (haMHIINS, HMHUIUAIIEL, NOJLKHOCTH, CTABHUTCS
noamuck crerpanicta MOL, npuHABIIET0 JOKYMEHTEI.

6.16. PesynpTaroM aaIMUHHCTPAaTHBHOM NpOLEXypel SABIETCA IIPHEM
crierraaacToM M®ILI moKyMeHTOB, MPeACTaBIEHHBIX 3asBATEIIEM.

6.17. CnocoboMm (ukcanud pesyabTaTa aIMUHHUCTPAaTHUBHON MpPOLEMYPEI
sBJseTCst 0OPMIIEHHE PACTIUCKU O IPUEME JOKYMEHTOB OT 3asBUTEIIA.

6.18. OOwmui cpoK BHIIIOIHEHHA aIMHHHUCTPATHBHOM IIPOLIEAYPhl HE MOXKET
npeBIIath 1 (OQUH) IEHE.

®opmuposanue U HanpasaeHHe M®II me:kBeIOMCTBEHHOI0 3aIIpoca B
AJMHHHUCTPALHIO

6.19. OcHoBaHueM [UId Hadaja aIMUHUCTPATHBHOW IIPOLEAYPEI SABJIAETCA
npueM crienramuctoM M®OL] oKyMeHTOB, IIPEICTaBICHHBIX 3asIBUTEIIEM.

6.20. Crerpasiiet M®I] roToBUT makeT IPHHATHIX JOKYMEHTOB H HallpaBIIAeT
ero B AIMHUHHCTPAIMIO B COOTBETCTBUH C COITIAILIEHHUEM O B3aUMOIEHCTBHH.

6.21. Pe3sympTaToM aqMHHUCTPATHBHON MNpOLENYphl SBIIAETCS HalpaBlIEHHE
M®II B AIMUHUCTPALMIO IPUHATEIX OT 3asiBUTEII TOKYMEHTOB.

6.22. Crocobom ¢ukcanuu pe3yabTata aIMUHUCTPATUBHON IIPOLELypPHI
aBisgeTcs chOpMHUpOBaHHBIM (aiin, MoATBEepKIAIOMUME (GakT OTHPaBKU WM WHOHN
IOKYMEHT, C(hOPMHUPOBAHHEINM B COOTBETCTBHHU C COIVIAIIEHUEM O B3aUMOJAEHCTBHH.

6.23. OOmuii CpoK BBHINOJHEHHUS aIMUHHUCTPATUBHOHM NPOLELYPHl HE MOMKET
npeBbimath 1 (OOUH) IEHb.

Boigaya 3asiBuTes 10 pe3yJibTaTa npegocraBiaeHus MyHuuMnaJibLHoH yeayry, B
TOM YHCJIE BbI1a4a JOKYMEHTOB HAa OyMaXHOM HOCUTeJIe, NOATBEP KA IHX
cojiep:kaHHe 31eKTPOHHBIX JOKYMEHTOB, HanpaBJjeHHbIX B M®II no
pe3yJbTaTaM npeaocraBiieHns MyHHIUNAIbHOR yCIyrn

6.24. OcHOBaHMEM JUIsl Hayala aJMUHUCTPATHBHON  MPOLEIypHl  SBISIETCSH
nomydeHne M®ILI o ADMUHHCTpallK JOKYMEHTOB AJI MX BBIIA4YH 3asBUTEIIO.

6.25. MOI] yBeoMIISET 3asBUTENS O TOTOBHOCTH Pe3yJIbTara MIpeNOCTaBICHUS
MyHHIMTIATBEHON YCIYTH H MIpUIJIalIaeT 3asgBUTess NpudeiTh B MOLI mid noirydyeHus
COOTBETCTBYIOLIHUX JOKYMEHTOB.
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6.26. Ha muuHom rmpueMe croermanuer MOL]  BeimaeT  3adBHUTENIO
COOTBETCTBYIOIME JOKYMEHTHI, TONyYeHHbIe OT AJMHHHCTpAlMH, Ha OyMa)XHOM
HOCHTEIIE.

Corpymauk M®IL] ocymecTBIgeT COCTaBJICHHE U BBIAAYYy 3aABUTCILAM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJe, IOATBEPKAA0IIMX CONEPKaHHE 3IEKTPOHHBIX
JNOKYMEHTOB, HampaBieHHelx B MOI[ mo pesynbraraM  IpPEIOCTABICHUS
MyHUIMOATBHOW YCIYTH, B COOTBETCTBHM C TpeOOBAHMAMH, YCTAHOBJICHHBIMU
JEWCTBYIOIIHM 3aKoHOaTenbcTBOM Poccuiickol Denepari.

6.27. Pe3ynpTaroM aIMUHHUCTPAaTHBHOM IPONENyphl ABIAETCA  BblIaya
3asBUTEIIO JOKYMEHTOB.

6.28. CnocoboM dukcaluu pe3ynbTara aJMHUHHCTPATHBHOH IIPOLEIYPhI
SBIIAETCS MPOCTABJIEHHUE OTMETKH B JKYpHAaJe BBIAAUM Pe3yJIbTaTOB FOCYAapCTBEHHBIX
¥ MYHHIMAIAIBHEIX YCIYT O 1aTe BBIAAYH 3aABUTENIO JOKYMEHTOB.

6.29. O6muit CpoK BHINOIHEHHs aIMHHHCTPATHBHOM IPOLEAYPHl HE MOMKET
npeBbimath 1 (0AUH) IeHb

Hubie geiicTBusi, HeoOX0AUMBIE [1Jis1 MpeocTaBjaeHHs MyHHIUIIAIBHOM YCJIYTH, B
TOM YHCJI€ CBA3aHHBIE C MPOBEePKOii AeiicCTBHTEIbHOCTH YCHICHHOH
KBAIH(HIHPOBAHHOI IeKTPOHHOH NMOANMCH 3asBHTEJIs], HCIIOJIb30BAHHON NpPH
o0paleHun 3a moTydenrneM MyHHIHUIIAIbHOH YCIYIH, 2 TAKIKE C YCTAHOBJIEHHEM
mepedHsl CPeACTE YAOCTOBEPHIOIINX LHEHTPOB, KOTOPbIE A0y CKAIOTCH A
HCIOJIL30BAHHSA B HeJIsAX ofecnevyeHus] YKA3aHHOH IPOBEPKH H ONIPeAe/IsIIOTCH HA
OCHOBAHHH YTBEPKAAEeMOIl OPraHoM, IpeAoCTaBIAIOIUM MyHUIHNATBbHOM
ycayry, no corjiacopanuio ¢ @enepaabHoi ciyx00ii 6esonacHocTd Poccuickoi
®denepanuu MoJeH yrpo3 6e3onacHocTH HHGOpMAIHH B HH(POPMAIMOHHOM
cHCTEMeE, HCIO0JIb3YeMOH B 1e/IsX NpHeMa 00palleHH 32 NoTyIeHHeM
MyHUIMNATBHOH YCJIYTd U (MJIH) NPeA0CTABICHHA TAKOH YCIyru

6.30. OcHoBaHWeM [ Hayajga aIMUHUCTPAaTUBHOH IIPOIENYpPHI SBJIAETCS
npencrasienne 3assureraeM B MOI] 3agBineHus o npenocTasieHuy MyHHIHITATEHOM
YCIYTH M COOTBETCTBYIOIIMX JTOKYMEHTOB, HEOOXOAMMBIX VIS IIPEMOCTABIICHUA
MyHHIMNATBHON — YCIYTH,  IIOINMMCAHHBIX  YCHIEHHOH  KBalH(HIMPOBAHHOM
3JIEKTPOHHOH MOIIHUCHIO.

6.31. Corpymuuk M®II[ ocyluecTBIseT HHblE NEHCTBHA, HEOOXOAHMBIE IS
IPENOCTABIEHNA MYHHUIMIIAIBGHOH YCIyTH, B TOM 4YHCIE CBA3aHHBIE C IPOBEPKOH
IIEACTBUTEIILHOCTH  YCHJIEHHOM  KBaJM(HULMUPOBAHHOM  DJIEKTPOHHOH  MOMAMHCH
3asBUTENs, KCIIONB30BAaHHOM IpH oOOpalleHuH 3a MOoJydeHHeM MyHHIHUNaThbHOR
VCIyTH, a TaKKe C YCTAaHOBJIEHHUEM IIEPEUHS CPENCTB YNOCTOBEPSIOLIMX IIEHTPOB,
KOTOpBIE JOIyCKAIOTCS JUIi MCIIONB30BaHMS B LENAX OOeCHedYeHHs YKa3aHHOH
OpOBEpKH M ONpeNessIoTCs  Ha  OCHOBAHMH  YTBEPXKIAEMOM  OpraHom,
NIPEA0CTABIISIOIIMM TOCYIapCTBEHHYIO (MyHHIUIIAIBHYIO) YCIYTY, II0 COITIaCOBAHMIO C
@enepansHOi ciry)x00i GezomacHocTH Poccuiickoit ®enepanyy MOIEIH yIpos3
6e30macHOCTH MHGOpPMAIMKM B HH(MOPMALMOHHON CHCTEME, MCIOIB3YEMOM B IEJIX
npuema ofpamieHuii 3a TomydeHHeM ~MyHHIMIANBHOR ycmyrd H - (WiH)
IIPeIOCTaBJICHHs TAKOH YCIYTH.

6.32. Pe3yipTaToM aIMUHUCTPATHBHON MPOLEIYPh] SBISETCS BBLABICHHE (aKTa
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NEeHCTBUTEIBHOCTH  (HENEeHWCTBUTENBHOCTH)  YCHJISHHOW  KBaJU(UIUPOBAHHOM
QJIEKTPOHHOMN ITOAIMUCH 3asBUTEIISL.

6.33. Cnocobom dukcanmuu pesyabTaTa aAMHHUCTPATHUBHOH IPOLEAYPBI
SBJIIETCS MPOCTABJIEHUE OTMETKH B XKypHAaJIe BBIIAUM Pe3yIbTaTOB IOCYIapCTBEHHBIX
¥ MyHHIIUITAJIBHBIX YCIYT O IaTe BBIJA4H 3asgBUTEIIO JOKYMEHTOB.

HcnomHsaronmi 00s13aHHOCTH
HavYaJIbHUKA YIIPABIIEHUS
MYHHIUIIATEHOH COOCTBEHHOCTH




[TPUJIOXKEHUE

K  aIMHHHUCTPATHBHOMY  perjlaMeHTy
IPEIOCTABIEHUS MyHHIIUITATBHOH yCIyTH
«[IpekpamieHye  MPaBOOTHOLIEHHUHA  C
paBo0OIa1aTeNIIMH 3€MEJIBHBIX
Y4aCTKOBY

D®OPMA 3ASABJIEHUA

['maBe MyHUIIUNIATBHOTO 00pa30oBaHUsA
AOGHHCKHIH pafioH

3asig/jieHHe 0 NpeKpanieHHH NPABOOTHOLIEHHIA

(TIpH 3aM0IHEHKH 3asBlIEHHS QH3UYECKHM JIHIIOM YKa3biBaeTcs: haMHIKA, UM U OTHECTBO,

MECTO XKHTEJbCTBA, PEKBHU3HUTEI JOKYMEHTA, YAOCTOBEPAOIIETO THYHOCTE 3aABUTEIIA; TIPH 3alI0JTHEHHH 3aABJICHHUA

HPHIAHYECKHM JIMLOM YKa3blBacTCA: HAMMEHOBAHHE M MECTO HAXO0XICHMA 3aABUTENIA, FOC}’I[apCTBeHHbIﬁ

peFHCTpBHHOHHLIﬁ HOMED 3all|UCH O l'OcyllapCTBeHHOﬁ PEeTHCTpallMH KOPHIAYECKOro JIMIa B €IMHOM roCy 1apCTBEHHOM

peectpe popumueckux aun 1 MHH)
MTOYTOBBIH aipec U (MJIH) afpec IeKTPOHHON MOYTHI JUISI CBSI3H C 3asSBUTENEM

[Tpomury
(pacToprHyTh OrOBOP apeHbl, Ge3B03ME3/IHOTO MONE30BAHKS, MPEKPATHTE MPABO MOCTOAHHOTD
(BeccpouHOro) NONL30BAHKA, NOKM3IHEHHOIO HACTELYEMOr0 BNaIEHHS)
3eMeJIbHOTO(bIM) y4acTKa(oM), ¢ KaZacTPOBEIM HOMEPOM ,
T1I0 aipecy ,
B CBA3H C

Jlato cBOe corjiiace OpraHy MECTHOTO CaMOYIpaBlIeHHS Ha 00paboTKy MOMX NEepPCOHAIBHBIX
J@HHBIX, NEPCOHANBHBIX TAHHBIX MOWX [eTel, BKIIodas cOOp, CHCTEMAaTH3aIlHIO, HaKOIICHHE,
XpaHeHue, yTouHeHHe (0OHOBIIEHHE, H3MEHEHHE), UCII0TE30BaHte, PACIIPOCTPaHeHHe (B TOM UHCIIE
nepenayy), odesnuyrBaHue, GI0KHPOBaHUE, YHUUTOKEHHE [IePCOHAIBHBIX JJAHHBIX B COOTBETCTBHH
¢ @enepansabM 3ak0HOM 0T 27 urong 2006 r. Ne 152-@3 «O nepcoHanbHBIX TaHHBIX ).

(nata) (moamuce) (®HO)

Hcnonusromuii 0053aHHOCTH

HavaJIbHUKA YIIPaBIIE€HUS / M.M. FOxHo
Ve



